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K A S B  P O L I C Y  S E R V I C E  D I S C L A I M E R  

 

 K A S B  h a s  a t t e m p t e d  t o  p r o v i d e  r e c o m m e n d e d  p o l i c i e s  a n d  r e c o m m e n d e d  

p o l i c y  u p d a t e s  w h i c h  r e f l e c t  t h e  c u r r e n t  l e g i s l a t i v e  c h a r g e s  a n d  i n t e n t ,  c o u r t  

d e c i s i o n s  a n d  a g e n c y  r u l e s  a n d  r e g u l a t i o n s  r e c o g n i z i n g  g e n e r a l  o p e r a t i o n s  

p r o c e d u r e s  o f  s c h o o l s  i n  K a n s a s  a n d  t h e  n a t i o n .  

 T h e  r e c o m m e n d e d  p o l i c i e s  a n d  r e c o m m e n d e d  p o l i c y  u p d a t e s  h a v e  b e e n  

r e v i e w e d  b y  K A S B  a t t o r n e y s  t o  e n s u r e  c o m p l i a n c e  w i t h  f e d e r a l  a n d  s t a t e  l a w s  

a n d  r e g u l a t i o n s .  

 U s e  o f  K A S B  r e c o m m e n d e d  p o l i c i e s  d o e s  n o t  g u a r a n t e e  t h e  d i s t r i c t  w i l l  

n o t  b e  i n v o l v e d  i n  l e g a l  p r o c e e d i n g s  a n d  c h a l l e n g e s  t o  d e c i s i o n s  m a d e  b y  t h e  

d i s t r i c t  b a s e d  o n  t h e s e  p o l i c i e s .  

 K A S B  a s s u m e s  n o  f i n a n c i a l  o r  l e g a l  l i a b i l i t y  r e s p o n s i b i l i t y  f o r  d i s t r i c t  

l o s s e s  i n c u r r e d  b y  t h e  d i s t r i c t  r e s u l t i n g  f r o m  l i t i g a t i o n  f i l e d  a g a i n s t  t h e  d i s t r i c t  

a s  a  r e s u l t  o f  t h e  u s e  o f  t h e  K A S B  P o l i c y  S e r v i c e  r e c o m m e n d a t i o n s .   A l l  

r e c o m m e n d e d  p o l i c i e s  s h o u l d  b e  r e v i e w e d ,  d i s c u s s e d ,  a n d  c h a n g e d  t o  m e e t  t h e  

u n i q u e  a n d  i n d i v i d u a l  n e e d s  o f  t h e  d i s t r i c t  a n d  a p p r o v e d  b y  t h e  b o a r d .  
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P R E F A C E  

 T h e  f o l l o w i n g  p o l i c i e s  o f  U n i f i e d  S c h o o l  D i s t r i c t  ( U S D )  2 1 4  a r e  t h e  

r e s u l t  o f  a  c o m b i n e d  e f f o r t  o f  t h e  s t a f f  a t  t h e  K a n s a s  A s s o c i a t i o n  o f  S c h o o l  

B o a r d s ,  t h e  B o a r d  o f  E d u c a t i o n  a n d  d i s t r i c t  s t a f f .  

 K A S B  h a s  w r i t t e n  t h e  p o l i c y  m o d e l  a n d  i n t e g r a t e d  t h e  a p p r o p r i a t e  

p o l i c i e s  a n d  p r o c e d u r e s  b e i n g  u s e d .  U p o n  t h e  c o m p l e t i o n  o f  t h e  f i r s t  a n d  s e c o n d  

d r a f t ,  K A S B  s t a f f  c o n s u l t e d  w i t h  t h e  b o a r d  a n d  s e l e c t e d  d i s t r i c t  s t a f f  m e m b e r s  

t o  a r r i v e  a t  t h e  f i n a l  d r a f t .  T h i s  f i n a l  d r a f t  w a s  t h e n  a d o p t e d  b y  t h e  b o a r d .  

U n d e r s t a n d i n g  t h e  P o l i c y  S y s t e m  

 P o l i c i e s :  p r i n c i p l e s  a d o p t e d  b y  t h e  s c h o o l  b o a r d  t o  c h a r t  a  c o u r s e  o f  

a c t i o n .   T h e y  t e l l  W H A T  i s  w a n t e d  a n d  m a y  i n c l u d e  a l s o  W H Y  a n d  H O W  M U C H .   

T h e y  s h o u l d  b e  b r o a d  e n o u g h  t o  p r o v i d e  t h e  a d m i n i s t r a t i o n  w i t h  f l e x i b i l i t y  a n d  

g u i d a n c e  i n  h a n d l i n g  t h e  d a y - t o - d a y  i s s u e s  w h i c h  a r i s e .  T h e y  a l s o  s h o u l d  b e  

n a r r o w  e n o u g h  t o  g i v e  t h e  a d m i n i s t r a t i o n  c l e a r  g u i d a n c e .  

 T h i s  p h i l o s o p h y  w a s  i n c o r p o r a t e d  i n t o  t h e  t h i n k i n g  t h a t  p r o d u c e d  t h e  

m o d e l  a n d  g u i d e d  t h e  b o a r d  a n d  t h e  d i s t r i c t ' s  s t a f f  i n  d e v e l o p i n g  t h e  f i n a l ,  

a d o p t e d  p o l i c i e s .  

A  b i n d e r  c o n t a i n s  t h e s e  t h i r t e e n  s e c t i o n s  o f  p o l i c i e s .  T h e s e  s e c t i o n s  a r e :  

 
 A  - -  S C H O O L  D I S T R I C T  O R G A N I Z A T I O N  
 B  - -  S C H O O L  B O A R D  O P E R A T I O N S  
 C  - -  G E N E R A L  S C H O O L  A D M I N I S T R A T I O N  
 D  - -  F I S C A L  M A N A G E M E N T  
 E  - -  B U S I N E S S  M A N A G E M E N T  
 F  - -  F A C I L I T Y  E X P A N S I O N  P R O G R A M  
 G  - -  P E R S O N N E L  ( L i c e n s e d  a n d  N o n - L i c e n s e d )  
 H  - -  N E G O T I A T I O N S  
 I  - -  I N S T R U C T I O N A L  P R O G R A M  
 J  - -  S T U D E N T S  
 K  - -  G E N E R A L  P U B L I C  R E L A T I O N S  
 L  - -  I N T E R O R G A N I Z A T I O N A L  R E L A T I O N S  
 M  - -  R E L A T I O N S  W I T H  O T H E R  E D U C A T I O N  A G E N C I E S  
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 T h e  p o l i c y  s y s t e m ' s  u l t i m a t e  s u c c e s s  d e p e n d s  o n  u s i n g  t h e s e  p o l i c i e s  

d a i l y  t o  g u i d e  t h e  b o a r d ,  a d m i n i s t r a t o r s  a n d  o t h e r  s t a f f  a s  a  m a n a g e m e n t  t o o l  t o  

f a c i l i t a t e  s c h o o l  b o a r d  o p e r a t i o n s  a n d  a c t i o n s .  

T h e  I n d e x  

 T h e  i n d e x  i s  d e s i g n e d  t o  h e l p  t h e  u s e r  f i n d  t h e  s u b j e c t  d e s c r i b e d  i n  t h e  

a p p r o p r i a t e  p o l i c y .  

W h e n  U s i n g  T h i s  M a n u a l  

 P r o p e r  u s e  o f  t h i s  m a n u a l  i n c l u d e s ,  l o o k i n g  u p  t h e  s u b j e c t  m a t t e r  i n  t h e  

i n d e x  a n d  p r o c e e d i n g  t o  t h e  p o l i c y  s e c t i o n  f i r s t .  S e c o n d ,  c h e c k  t h e  t a b l e  o f  

c o n t e n t s  w h i c h  i s  f o u n d  i n  t h e  f r o n t  o f  e a c h  p o l i c y  s e c t i o n .  D e t e r m i n e  i f  t h e  

d e s i r e d  s u b j e c t  i s  c r o s s - r e f e r e n c e d  t o  a n y  o t h e r  p o l i c y .   P r o c e e d  t o  t h e  a l p h a  

c o d e  i n  t h e  a p p r o p r i a t e  s e c t i o n  a n d  r e a d  t h e  p o l i c y .   O n c e  t h i s  i s  d o n e ,  c r o s s -

r e f e r e n c e s  s h o u l d  a l s o  b e  r e a d .  

 

S t a t e  L a w  a n d  N e g o t i a t e d  C o n t r a c t s  

 P o l i c i e s  d o  n o t  c o n t a i n  a n y  s t a t u t o r y  l a n g u a g e  o r  c i t a t i o n s ,  u n l e s s  

n e c e s s a r y  o r  n e g o t i a t e d  c o n t r a c t  l a n g u a g e .   T h e y  e x i s t  i n  s e p a r a t e  d o c u m e n t s  

w h i c h  s h o u l d  b e  c o n s u l t e d  a s  n e e d e d .   I f  t h e r e  i s  d o u b t  a b o u t  t h e  s u b j e c t  b e i n g  

c o n s i d e r e d ,  g u i d a n c e  s h o u l d  b e  s o u g h t  f r o m  t h e  s u p e r i n t e n d e n t  o r  a n o t h e r  

a d m i n i s t r a t i v e  s t a f f  m e m b e r .  

 

D e f i n i t i o n s  

 1 .   W h e n  t h e  m a s c u l i n e  p r o n o u n  i s  u s e d  t h r o u g h o u t  t h e s e  p o l i c i e s ,  i t  i s  

i n t e n d e d  t o  r e f e r  t o  b o t h  f e m i n i n e  a n d  m a s c u l i n e  a n t e c e d e n t s .  

 2 .   W h e r e v e r  t h e  w o r d  " s u p e r i n t e n d e n t "  o r  " p r i n c i p a l "  o c c u r s ,  t h e  w o r d s  

" o r  d e s i g n a t e d  r e p r e s e n t a t i v e "  a r e  a s s u m e d  t o  b e  i n c l u d e d .  
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A  D i s t r i c t  A u t h o r i t y  A  

 T h e  g o v e r n a n c e  o f  t h e  d i s t r i c t  s h a l l  b e  v e s t e d  i n  t h e  b o a r d .  

 H o m e  R u l e  

 T h e  b o a r d  s h a l l  h a v e  a u t h o r i t y  t o  c o n d u c t  d i s t r i c t  b u s i n e s s  w i t h o u t  

s p e c i f i c  s t a t u t o r y  d e l e g a t i o n .   T h e  b o a r d  m a y  t r a n s a c t  a l l  s c h o o l  d i s t r i c t  

b u s i n e s s  a n d  a d o p t  p o l i c i e s  t h e  b o a r d  d e e m s  a p p r o p r i a t e  t o  p e r f o r m  i t s  

c o n s t i t u t i o n a l  d u t y  t o  m a i n t a i n ,  d e v e l o p  a n d  o p e r a t e  l o c a l  p u b l i c  s c h o o l s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 / 0 1 ;  7 / 0 3 ;  4 / 0 7  
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A B E  D i s t r i c t  G o a l s  a n d  O b j e c t i v e s  ( S e e  B K )  A B E  

 T h e  b o a r d  s h a l l  a n n u a l l y  e s t a b l i s h  a n d  r e v i e w  l o n g - r a n g e  g o a l s  a n d  

o b j e c t i v e s  t o  g u i d e  d i s t r i c t  o p e r a t i o n s .   A l l  d i s t r i c t  p e r s o n n e l  s h a l l  d i r e c t  t h e i r  

e f f o r t s  t o w a r d  a c h i e v i n g  d i s t r i c t  g o a l s  a n d  o b j e c t i v e s .   T h e  s u p e r i n t e n d e n t  s h a l l  

g i v e  t h e  b o a r d  p e r i o d i c  r e p o r t s  o n  p r o g r e s s  m a d e  t o w a r d s  a c h i e v i n g  d i s t r i c t  

g o a l s .  

 T h e  b o a r d  s h a l l  p a r t i c i p a t e  i n  l o n g - r a n g e  p l a n n i n g  t h r o u g h  a n  a n n u a l  

m e e t i n g  w i t h  t h e  s u p e r i n t e n d e n t  a n d  d e s i g n a t e d  s t a f f  t o  r e v i e w  p r o g r e s s  o n  t h e  

i m p l e m e n t a t i o n  o f  b o a r d  p r i o r i t i e s ,  i n i t i a t i v e s ,  a n d  l o n g - r a n g e  p l a n s .   T h e  b o a r d  

a l s o  s h a l l  c o n s i d e r  a n d  a c t  u p o n  o b j e c t i v e s  a n d  m a j o r  a c t i v i t i e s  p r o p o s e d  b y  t h e  

s u p e r i n t e n d e n t  t o  a c h i e v e  d i s t r i c t  g o a l s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  n e c e s s a r y  p r o c e d u r e s  t o  i m p l e m e n t  t h i s  

p o l i c y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 / 0 1 ;  4 / 0 7  
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AC        School District Grade Levels         AC 
 
 The district will be organized on a Pre-K-2, 3-5, 6-8, 9-12 plan. 
 
 
 
Approved: KASB Recommendation 1/01; 4/07; 12/13
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A D    D i s t r i c t  A t t e n d a n c e  A r e a s  A D  

 T h e  B o a r d  s h a l l  r e v i e w  s c h o o l  a t t e n d a n c e  a r e a s  { a s  n e e d e d }  a n d  m a k e  

c h a n g e s  a s  w a r r a n t e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  { a n n u a l l y / ,  a s  n e e d e d , }  p r e p a r e  a  w r i t t e n  r e p o r t  

f o r  t h e  b o a r d  c o n c e r n i n g  c h a n g e s  r e c o m m e n d e d  f o r  s c h o o l  a t t e n d a n c e  a r e a s  f o r  

t h e  n e x t  s c h o o l  y e a r  a n d  t h e  r e a s o n s  f o r  t h e  r e c o m m e n d a t i o n s .  T h e  b o a r d  s h a l l  

c o n s i d e r  t h e  r e c o m m e n d a t i o n s  f o l l o w i n g  r e c e i p t  o f  t h e  r e p o r t .  T h e  r e c o m m e n d e d  

c h a n g e s  s h a l l  b e  m a d e  a v a i l a b l e  t o  d i s t r i c t  p a t r o n s .  T h e  B o a r d  m a y  s c h e d u l e  a  

p u b l i c  h e a r i n g  t o  s e e k  i n p u t  o n  t h e  p r o p o s e d  c h a n g e s .  
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A D A  S c h o o l  C e n s u s  A D A  

 T h e  b o a r d  m a y  d i r e c t  t h e  s u p e r i n t e n d e n t  t o  c o n d u c t  a  c e n s u s  o f  t h e  

f o l l o w i n g :  

•  T h e  n u m b e r  o f  p o t e n t i a l  s t u d e n t s  l i v i n g  i n  t h e  d i s t r i c t  u n d e r  t h e  a g e  o f  5  

y e a r s ;   

•  T h e  n u m b e r  o f  p o t e n t i a l  s t u d e n t s  a n d  p a t r o n s  r e s i d i n g  i n  t h e  d i s t r i c t  

b e t w e e n  t h e  a g e s  o f  5  a n d  2 1 ;   

 

 T h e  c e n s u s  s h a l l  a l s o  o b t a i n  i n f o r m a t i o n  r e l a t e d  t o  t h e  p l a n n i n g  o f  

t r a n s p o r t a t i o n  s e r v i c e s  a n d  o t h e r  i n f o r m a t i o n  t h e  s u p e r i n t e n d e n t  c o n s i d e r s  

n e c e s s a r y .  
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A E  S c h o o l  Y e a r  A E  

 T h e  b o a r d  s h a l l  p r o v i d e  a  s c h o o l  y e a r  c o n s i s t i n g  o f  n o t  l e s s  t h a n :  

 ( 1 )  T h e  m i n i m u m  n u m b e r  o f  s t a t u t o r i l y  r e q u i r e d  s c h o o l  d a y s  f o r  s t u d e n t s  

       K - 1 2 ,  c o n s i s t i n g  o f  n o t  l e s s  t h a n  2  1 / 2  h o u r s  f o r  k i n d e r g a r t e n  

          s t u d e n t s  a n d  6  h o u r s  f o r  s t u d e n t s  i n  g r a d e s  1 - 1 2 ;  o r  

 ( 2 )  T h e  m i n i m u m  n u m b e r  o f  s t a t u t o r i l y  r e q u i r e d  s c h o o l  h o u r s  f o r  s t u d e n t s  

              i n  g r a d e s  K - 1 2 .  

 V i r t u a l  S c h o o l s  

 I f  t h e  b o a r d  s p o n s o r s  a  v i r t u a l  s c h o o l ,  i t  s h a l l  c o m p l y  w i t h  a l l  c u r r e n t  

r e g u l a t i o n s  o f  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  s c h o o l  d i s t r i c t  a n d  

a p p l i c a b l e  s t a t e  l a w s .  
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A E A  S c h o o l  C a l e n d a r  ( S e e  I K D )  A E A  

T h e  b o a r d  s h a l l  e s t a b l i s h  a  c a l e n d a r  f o r  e a c h  s c h o o l  y e a r  i n  a  t w o  y e a r  c a l e n d a r  

c y c l e .   B y  A p r i l  o f  o d d  n u m b e r e d  y e a r s ,  t h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  

r e c o m m e n d e d  s c h o o l  c a l e n d a r  f o r  t h e  n e x t  t w o  s c h o o l  y e a r s  t o  t h e  b o a r d .   

D i s t r i c t  c u s t o m s ,  c o m m u n i t y  i n t e r e s t ,  l e g a l  h o l i d a y s ,  s t a f f  r e c o m m e n d a t i o n s ,  

a n d  o t h e r  r e l e v a n t  m a t t e r s  s h a l l  b e  c o n s i d e r e d .   A  c o p y  o f  t h e  c u r r e n t  c a l e n d a r  

s h a l l  b e  o n  f i l e  i n  t h e  c l e r k ’ s  o f f i c e .  
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A E B  E x t e n d e d  S c h o o l  Y e a r  ( S e e  J B D ,  J B E ,  J C D A  a n d  J D D )  A E B  

 E x t e n d e d  S c h o o l  Y e a r  

 T h e  b o a r d  m a y  e x t e n d  t h e  r e g u l a r  a c a d e m i c  y e a r .   T h e  s u p e r i n t e n d e n t  

s h a l l  b e  r e s p o n s i b l e  f o r  p r e p a r i n g  a  p l a n  a n d  p r e s e n t i n g  i t  t o  t h e  b o a r d .   T h e  

b o a r d  m a y  e x t e n d  t h e  r e g u l a r l y  s c h e d u l e d  a c a d e m i c  y e a r  b e c a u s e  o f  t h e  

f o l l o w i n g  t y p e s  o f  c i r c u m s t a n c e s  w h i c h  a r e  s t a t e d  b y  w a y  o f  i l l u s t r a t i o n  a n d  n o t  

b y  w a y  o f  l i m i t a t i o n :   a d v e r s e  w e a t h e r  c o n d i t i o n s ,  b u i l d i n g  m a i n t e n a n c e  

p r o b l e m s ,  p e r s o n n e l  p r o b l e m s ,  p u b l i c  h e a l t h  r e a s o n s ,  o r  b u d g e t a r y  p r o b l e m s .  

 E x t e n d e d  L e a r n i n g  O p p o r t u n i t i e s  f o r  S t u d e n t s  

 T h e  b o a r d  m a y  r e q u i r e  e x t e n d e d  l e a r n i n g  o p p o r t u n i t i e s  f o r  s t u d e n t s  n o t  

m e e t i n g  m i n i m u m  a c a d e m i c  r e q u i r e m e n t s  a s  d e f i n e d  b y  t h e  b o a r d .   S t u d e n t s  m a y  

b e  a s s i g n e d  t o  e x t e n d e d  a c a d e m i c  s e s s i o n s  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o :   

•  b e f o r e -  o r  a f t e r - s c h o o l ;  
•  S a t u r d a y  s c h o o l ;  o r  
•  s u m m e r  s e s s i o n s .  

 
 R e g u l a t i o n s  n e c e s s a r y  t o  g o v e r n  e x t e n d e d  a c a d e m i c  s e s s i o n s  s h a l l  b e  

r e c o m m e n d e d  b y  t h e  s u p e r i n t e n d e n t  f o r  b o a r d  a p p r o v a l .   T r u a n c y  l a w s ,  

s u s p e n s i o n  a n d  e x p u l s i o n  p o l i c i e s  a n d  l a w ,  a n d  a l l  a p p r o p r i a t e  p o r t i o n s  o f  t h e  

s t u d e n t  b e h a v i o r  c o d e  s h a l l  a p p l y  d u r i n g  e x t e n d e d  a c a d e m i c  s e s s i o n s .    
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A G  C l o s i n g  S c h o o l  B u i l d i n g s  ( S e e  A D )  A G  

 U p o n  r e q u e s t  o f  t h e  b o a r d ,  t h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  t o  t h e  b o a r d  

p l a n s  f o r  e f f i c i e n t  u s e  o f  a l l  s c h o o l  a t t e n d a n c e  c e n t e r s .   T h e  b o a r d  r e s e r v e s  t h e  

r i g h t  t o  c l o s e  s c h o o l  b u i l d i n g s  a s  p r o v i d e d  f o r  i n  c u r r e n t  l a w .  
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BA  Goals and Objectives          BA 
 
 The board and schools of the district shall strive to meet the requirements specified in applicable  
 
state and federal constitutions, statutes, regulations, and court decisions. The board shall endeavor to  
 
provide the best educational system possible within the financial limitations of the district. 
 
 Our Beliefs 
 
In a collaborative effort in which the board sought the input of parents, students, district staff, and  
 
individual school board members, the following beliefs were adopted. It is the board’s desire that these  
 
beliefs shall serve as the framework upon which we build the educational program at Ulysses Unified  
 
School District 214 (hereafter “USD 214”). 
 
 We believe: 
 
 • a safe, orderly, and comfortable environment is essential to learning;  
 
 • USD 214 should promote diversity and inclusion; 
 
 •Effective schools are created by collaboration between the board, district and school  
 
 administration, other staff members, parents, and the community; 
 
 • Quality administrators, teachers, and support staff are essential for student success; 
 
 • The delivery of the curriculum for our schools should utilize current technology in order to 
 entice students to want to learn; 
 
 • All children should have an equal opportunity to be educated to their fullest potential; 
 
 • Students and parents should take personal responsibility for student learning and education; 
 
BA  Goals and Objectives          BA-2 
 
 • Teachers should be provided the necessary training and available resources to help their 
 students succeed;  
 
 • Learning is defined by individual growth and continuous improvement; 
 
 • USD 214 has the responsibility to educate all resident students of the district; 
 
 • Effective schools are vital to a strong community and vibrant democracy; 
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 • Effective schools provide ample opportunities for all students who wish to pursue education  
 
 beyond high school; 
 
 • USD 214 should continue to strive for excellence; 
 
 • All children should be challenged academically if educational growth is to occur; and  
 
 • USD 214 should focus upon educating the whole child. 
 
 Vision 
 
 USD 214 is committed to creating an inclusive environment where all students and staff can feel  
 
safe, important, and inspired. Ulysses public schools shall cultivate a learning community in which all  
 
students are given the opportunity to engage in learning, strive for excellence, and are urged to achieve  
 
their fullest potential.  
 
 Our District Goals 
 
 In furtherance of our beliefs and vision, the board shall strive to: 
 
 • Ensure that a process of high accountability for instruction is in place that will enable teaching 
 and learning to occur in every classroom; 
 
 • Ensure that high expectations are established for student learning; 
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BA  Goals and Objectives          BA-3 
 
 • Endeavor to provide educational opportunities to meet the needs of our students based upon  
 
 individual growth, continuous improvement, long term goals, and individual capacity; 
 
 • Require systemized professional learning communities in all district schools that will focus on  
 
 student learning, teacher growth, and continuous improvement;  
 
 • Encourage diversity and promote inclusion for staff and students in our district; 
 
 • Build and maintain strong relationships with parents, families, the community, and local  
 
 businesses; and 
 
 • Strive to provide a learning environment in our schools that is safe, positive, disciplined, and 
 drug-free. 
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B B B B  N e w  M e m b e r  O r i e n t a t i o n  ( S e e  B C B K )  B B B B  

 T h e  s u p e r i n t e n d e n t  s h a l l  c o n d u c t  a n  o r i e n t a t i o n  p r o g r a m  t o  a c q u a i n t  n e w  

b o a r d  m e m b e r s  w i t h  b o a r d  p o l i c y ,  d i s t r i c t  o p e r a t i o n s ,  a n d  p r o c e d u r e s .   T h e  

o r i e n t a t i o n  s h a l l  a l s o  d e s c r i b e  t h e  d u t i e s  a n d  r e s p o n s i b i l i t i e s  o f  b o a r d  m e m b e r s ,  

t h e  s u p e r i n t e n d e n t ,  a n d  t h e  c l e r k .    N e w l y  e l e c t e d  a n d  n e w l y  a p p o i n t e d  b o a r d  

m e m b e r s  s h a l l  b e  e n c o u r a g e d  t o  a t t e n d  w o r k s h o p s  f o r  n e w  b o a r d  m e m b e r s .  

 P r i o r  t o  t h e  t i m e  t h e y  o f f i c i a l l y  t a k e  o f f i c e ,  n e w l y  e l e c t e d  b o a r d  m e m b e r s  

s h a l l  b e  i n v i t e d  t o  a t t e n d  a l l  b o a r d  m e e t i n g s ,  e x c e p t  w h e n  t h e  b o a r d  i s  i n  

e x e c u t i v e  s e s s i o n .   T h e y  s h a l l  r e c e i v e  c o p i e s  o f  a l l  a g e n d a s ,  r e p o r t s  a n d  o t h e r  

c o m m u n i c a t i o n s  r e c e i v e d  b y  c u r r e n t  b o a r d  m e m b e r s  e x c e p t  i n f o r m a t i o n  o r  

m a t e r i a l  o f  a  c o n f i d e n t i a l  n a t u r e .  
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B B B F  R e i m b u r s e m e n t  f o r  E x p e n s e s  ( S e e  G A N )  B B B F  

 N o  b o a r d  m e m b e r  s h a l l  b e  r e i m b u r s e d  f o r  e x p e n s e s  i n c u r r e d  f o r  a n y  

t r a v e l  u n l e s s  t h e  t r a v e l  h a s  b e e n  a p p r o v e d  b y  t h e  b o a r d .   B o a r d  m e m b e r s  w h o  

p r o v i d e  t h e i r  o w n  t r a n s p o r t a t i o n  s h a l l  b e  r e i m b u r s e d  f o r  e a c h  m i l e  a c t u a l l y  

t r a v e l e d  i n  a t t e n d i n g  b o a r d  m e e t i n g s  a n d  i n  t h e  p e r f o r m a n c e  o f  d i s t r i c t  b u s i n e s s .   

A n y  p a y m e n t s  t o  b o a r d  m e m b e r s  m u s t  b e  i n  t h e  f o r m  o f  a  r e i m b u r s e m e n t  f o r  

a m o u n t s  p r e v i o u s l y  p a i d  b y  t h e  b o a r d  m e m b e r ,  a n d  r e c e i p t s  s h a l l  b e  p r o v i d e d  b y  

t h e  b o a r d  m e m b e r  i n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  G A N .  
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B B C  B o a r d  C o m m i t t e e s  ( S e e  C F )  B B C  

 T h e  b o a r d  s h a l l  o p e r a t e  a t  a l l  t i m e s  a s  a  c o m m i t t e e  o f  t h e  w h o l e .  

 T h e r e  s h a l l  b e  n o  s t a n d i n g  o r  t e m p o r a r y  b o a r d  c o m m i t t e e s  e x c e p t  a s  

p r o v i d e d  f o r  i n  t h i s  p o l i c y .   B o a r d  m e m b e r s  m a y  s e r v e  o n  c o m m i t t e e s  w h i c h  

a d v i s e  t h e  b o a r d .  

 S u b - c o m m i t t e e s  o f  t h e  b o a r d  m a y  b e  a s s i g n e d  o n  a  t e m p o r a r y  b a s i s  a n d  

s h a l l  c o n s i s t  o f  n o  m o r e  t h a n  t h r e e  b o a r d  m e m b e r s .   B o a r d  s u b c o m m i t t e e s  a r e  

s u b j e c t  t o  t h e  o p e n  m e e t i n g s  l a w .  

 A d v i s o r y  C o m m i t t e e s  

 A f t e r  c o n s i d e r i n g  a d m i n i s t r a t i v e  r e c o m m e n d a t i o n s ,  t h e  b o a r d  m a y  

e s t a b l i s h  a d v i s o r y  c o m m i t t e e s .   T h e  t y p e  a n d  f u n c t i o n  o f  e a c h  a d v i s o r y  

c o m m i t t e e  s h a l l  b e  d i c t a t e d  b y  d i s t r i c t  n e e d s .   A f t e r  c o n s i d e r i n g  

r e c o m m e n d a t i o n s  o f  t h e  s u p e r i n t e n d e n t  a n d  o t h e r  m e m b e r s  o f  t h e  a d m i n i s t r a t i v e  

s t a f f ,  t h e  b o a r d  s h a l l  a p p o i n t  a l l  m e m b e r s  o f  b o a r d  a d v i s o r y  c o m m i t t e e s .  

 N o  f i n a n c i a l  a s s i s t a n c e  s h a l l  b e  f u r n i s h e d  a n y  c o m m i t t e e  w i t h o u t  p r i o r  

b o a r d  a p p r o v a l .   T h e  s u p e r i n t e n d e n t  s h a l l  m o n i t o r  e a c h  c o m m i t t e e ’ s  p r o g r e s s  

a n d  r e l a y  i n f o r m a t i o n  t o  t h e  b o a r d .   A s  r e q u e s t e d ,  e a c h  c o m m i t t e e  s h a l l  r e p o r t  

i n  w r i t i n g  t o  t h e  s u p e r i n t e n d e n t  a n d / o r  t h e  b o a r d .  

 T h e  b o a r d  m a y  d i s s o l v e  a n y  a d v i s o r y  c o m m i t t e e  a t  a n y  t i m e .   N o  

c o m m i t t e e  s h a l l  e x i s t  l o n g e r  t h a n  o n e  y e a r  u n l e s s  r e a p p o i n t e d  b y  b o a r d  a c t i o n .  
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B B E  A t t o r n e y  B B E  

 T h e  b o a r d  s h a l l  a p p o i n t  a n  a t t o r n e y  t o  h a n d l e  l e g a l  m a t t e r s  r e f e r r e d  b y  

t h e  b o a r d .  
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B B G  C o n s u l t a n t s  ( S e e  C J ,  C L  a n d  I D )  B B G  

 T h e  b o a r d  m a y  u s e  c o n s u l t a n t s  t o  a d v i s e  t h e  b o a r d .   N e i t h e r  t h e  

s u p e r i n t e n d e n t  n o r  a n y  s t a f f  m e m b e r  i s  a u t h o r i z e d  t o  e n g a g e  a  c o n s u l t a n t  f o r  

p a y  w i t h o u t  p r i o r  b o a r d  a p p r o v a l .  
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B C A C  S p e c i a l  M e e t i n g s  B C A C  

 S p e c i a l  m e e t i n g s  m a y  b e  c a l l e d  a t  a n y  t i m e  b y  t h e  p r e s i d e n t  o f  t h e  b o a r d  

o r  b y  j o i n t  a c t i o n  o f  a n y  t h r e e  b o a r d  m e m b e r s .   W r i t t e n  n o t i c e ,  s t a t i n g  t h e  t i m e  

a n d  p l a c e  o f  a n y  s p e c i a l  m e e t i n g  a n d  t h e  p u r p o s e  f o r  w h i c h  t h e  m e e t i n g  h a s  b e e n  

c a l l e d  s h a l l ,  u n l e s s  w a i v e d ,  b e  g i v e n  t o  e a c h  b o a r d  m e m b e r  a t  l e a s t  t w o  c l e a r  

d a y s  i n  a d v a n c e  o f  t h e  s p e c i a l  m e e t i n g .   N o  b u s i n e s s  o t h e r  t h a n  t h a t  s t a t e d  i n  

t h e  n o t i c e  m a y  b e  t r a n s a c t e d  a t  t h e  s p e c i a l  m e e t i n g .    
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B C A E  P u b l i c  H e a r i n g s  ( S e e  B C B I  a n d  K N )  B C A E  

 T h e  b o a r d  m a y  h o l d  p u b l i c  h e a r i n g s  o n  m a t t e r s  w h i c h  t h e  b o a r d  d e e m s  

a p p r o p r i a t e .  

 P u b l i c  h e a r i n g s  w i l l  b e  h e l d  a t  a  c o n v e n i e n t  t i m e  a n d  a  s u i t a b l e  p l a c e .   

 T h e  b o a r d  p r e s i d e n t  o r  v i c e - p r e s i d e n t  s h a l l  p r e s i d e  a t  p u b l i c  h e a r i n g s  a n d  

s h a l l  r e q u e s t  e v e r y  p a r t i c i p a n t  t o  s t a t e  n a m e ,  r e s i d e n c e  a n d  p u r p o s e  f o r  

s p e a k i n g .   A f t e r  a  h e a r i n g  i s  c a l l e d  t o  o r d e r  t h e  b o a r d  m a y  d e l e g a t e  a n o t h e r  

i n d i v i d u a l  t o  r u n  t h e  a c t u a l  h e a r i n g .  
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B C B D  A g e n d a  B C B D  

 T h e  b o a r d  s h a l l  a d o p t  a n  a g e n d a  a t  t h e  b e g i n n i n g  o f  e a c h  m e e t i n g .   T h e  

s u p e r i n t e n d e n t  s h a l l  d i s t r i b u t e  b a c k g r o u n d  m a t e r i a l  c o n c e r n i n g  a g e n d a  i t e m s  t o  

a l l  b o a r d  m e m b e r s  p r i o r  t o  e a c h  m e e t i n g ,  w h i c h  t h e n  s h a l l  b e  r e f e r r e d  t o  a s  t h e  

a n n o t a t e d  a g e n d a .  

 T h e  b o a r d  a g e n d a  s h a l l  b e  c o m p i l e d  b y  t h e  s u p e r i n t e n d e n t  i n  c o o p e r a t i o n  

w i t h  t h e  b o a r d  p r e s i d e n t .   O t h e r  b o a r d  m e m b e r s  m a y  r e q u e s t  i t e m s  t o  b e  p l a c e d  

o n  t h e  a g e n d a .   T h e  a g e n d a  m a y  i n c l u d e  a  p e r i o d  o f  t i m e  w h e n  t h e  p u b l i c  m a y  

s p e a k  t o  t h e  b o a r d .  

 T h e  a n n o t a t e d  a g e n d a  s h a l l  b e  s e n t  t o  a l l  b o a r d  m e m b e r s  a t  l e a s t  { t h r e e }  

c a l e n d a r  d a y s  p r i o r  t o  a n y  r e g u l a r  b o a r d  m e e t i n g .  

 T h e  a g e n d a  f o r m a t  m a y  i n c l u d e :  

•  m o n t h l y  r e p o r t s  t o  t h e  b o a r d ;   
•  a  c o n s e n t  a g e n d a  c o n t a i n i n g  r o u t i n e  b u s i n e s s  a n d  i n f o r m a t i o n  

i t e m s ;  
•  f i n a n c i a l  r e p o r t s  i n c l u d i n g  m o n t h l y  l i s t i n g  o f  b i l l s  r e a d y  f o r  

p a y m e n t ;  
•  i m p o r t a n t  c o r r e s p o n d e n c e ;  
•  b i d s ,  s p e c i f i c a t i o n s ;  
•  a t t e n d a n c e  c e n t e r  r e p o r t s ;  a n d  
•  r e q u e s t s  f o r  h e a r i n g s  a n d  o t h e r  s u c h  i n f o r m a t i o n   

 
 O t h e r  i t e m s  a n d  r e p o r t s  m a y  b e  a d d e d  t o  t h e  a g e n d a .  
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B C B F  R u l e s  o f  O r d e r  ( S e e  B C B H )  B C B F  

 T h e  b o a r d  s h a l l  b e  g o v e r n e d  b y  l a w s  a n d  r u l e s  a d o p t e d  b y  t h e  b o a r d .   

R o b e r t ’ s  R u l e s  o f  O r d e r  s h a l l  n o t  b e  a d o p t e d  b y  t h e  b o a r d .  

 T h e  p r e s i d e n t  ( o r  v i c e  p r e s i d e n t  i n  t h e  a b s e n c e  o f  t h e  p r e s i d e n t )  s h a l l  

p r e s i d e  a t  a l l  m e e t i n g s .   T h e  p r e s i d e n t  s h a l l  p r e s e n t  e a c h  a g e n d a  i t e m  f o r  

d i s c u s s i o n  o r  d e s i g n a t e  t h e  s u p e r i n t e n d e n t  o r  o t h e r  s t a f f  m e m b e r  t o  p r e s e n t  t h e  

a g e n d a  i t e m .   I f  b o t h  p r e s i d e n t  a n d  v i c e  p r e s i d e n t  a r e  a b s e n t ,  t h e  m e m b e r s  

p r e s e n t  s h a l l  e l e c t  a  p r e s i d e n t  p r o  t e m p o r e  w h o  s h a l l  s e r v e  o n l y  f o r  t h a t  m e e t i n g  

o r  f o r  t h a t  p a r t  o f  t h e  m e e t i n g  i n  w h i c h  t h e  p r e s i d e n t  a n d  v i c e  p r e s i d e n t  a r e  

a b s e n t .  

 A n y  b o a r d  m e m b e r  w h o  w i s h e s  t o  m a k e  a  m o t i o n ,  s e c o n d  a  m o t i o n ,  o r  

d i s c u s s  p e n d i n g  b u s i n e s s  s h a l l  f i r s t  s e c u r e  r e c o g n i t i o n  o f  t h e  b o a r d  p r e s i d e n t .  

A l l  f o r m a l  b o a r d  a c t i o n s  s h a l l  b e  t a k e n  b y  o r d i n a r y  m o t i o n s  u n l e s s  a  f o r m a l  

r e s o l u t i o n  i s  r e q u i r e d  b y  l a w .  

 I t  s h a l l  n o t  b e  n e c e s s a r y  f o r  a  m o t i o n  t o  b e  b e f o r e  t h e  b o a r d  t o  d i s c u s s  a n  

a g e n d a  i t e m  w h i c h  h a s  b e e n  p r e s e n t e d  b y  t h e  b o a r d  p r e s i d e n t  f o r  c o n s i d e r a t i o n .   

I n  t h e  o r d i n a r y  c o u r s e  o f  e v e n t s ,  t h e  b o a r d  s h a l l  d i s c u s s  a l l  m a t t e r s  o t h e r  t h a n  

r o u t i n e  p r o c e d u r a l  q u e s t i o n s  p r i o r  t o  t h e  m a k i n g  o f  a  m o t i o n  s o  r e a c h i n g  o f  

c o n s e n s u s  m a y  b e  f a c i l i t a t e d .  

 T h e  f o l l o w i n g  m o t i o n s  s h a l l  b e  i n  o r d e r :   

•  T o  r e c e s s ;  

•  T o  t a k e  a c t i o n ;  
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B C B F  R u l e s  o f  O r d e r  B C B F - 2  

•  T o  a m e n d  a  m o t i o n  t o  t a k e  a c t i o n ,  b u t  t h e  a m e n d i n g  m o t i o n  s h a l l  b e  

d i s p o s e d  o f  b e f o r e  a n y  o t h e r  m o t i o n  t o  a m e n d  t h e  m a i n  m o t i o n  s h a l l  

b e  i n  o r d e r ;  

•  T o  d e f e r  a c t i o n ,  e i t h e r  f i n a l l y  o r  t o  a  s p e c i f i c  t i m e ,  d a t e ,  a n d  p l a c e ;  

•  T o  g o  i n t o  e x e c u t i v e  s e s s i o n ;  a n d  

•  T o  a d j o u r n ,  e i t h e r  f i n a l l y  o r  t o  a  s p e c i f i c  t i m e ,  d a t e ,  a n d  p l a c e .  

 T h e  p r e s i d e n t  m a y  c a l l  a  m e e t i n g  t o  o r d e r  o r ,  w i t h o u t  o b j e c t i o n  f r o m  a  

m a j o r i t y  o f  t h e  b o a r d ,  c a l l  f o r  a  b r e a k  o r  a d j o u r n  t h e  m e e t i n g  w i t h o u t  a  m o t i o n .  
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B C B G  V o t i n g  M e t h o d  B C B G  

 T h e  b o a r d  s h a l l  t a k e  a c t i o n  b y  w a y  o f  m o t i o n s .   N o  m o t i o n  m a y  b e  a c t e d  

u p o n  u n t i l  i t  h a s  b e e n  s e c o n d e d  b y  a  b o a r d  m e m b e r .   T h e  v o t e  o n  a l l  m o t i o n s  

s h a l l  b e  b y  " y e s "  a n d  " n o "  a n d  w i l l  b e  t a k e n  b y  a  s h o w  o f  h a n d s  o r  o t h e r  p u b l i c  

v o t i n g  m e t h o d .   F o l l o w i n g  e a c h  v o t e ,  t h e  p r e s i d e n t  s h a l l  a n n o u n c e  t h e  m o t i o n  

c a r r i e d  o r  f a i l e d  b y  a  v o t e  o f  _ _ _  a f f i r m a t i v e  v o t e s  t o  _ _ _  n e g a t i v e  v o t e s .   T h e  

m i n u t e s  s h a l l  i n d i c a t e  w h e t h e r  a  m o t i o n  p a s s e d  o r  f a i l e d .   E a c h  b o a r d  m e m b e r  

s h a l l  h a v e  t h e  p r i v i l e g e  o f  e x p l a i n i n g  a n y  v o t e .  

 A n y  a b s t a i n i n g  v o t e  s h a l l  b e  c o u n t e d  a s  a  " n o "  v o t e .   ( S e e  K S A  7 2 - 8 2 0 5 )  

 A n y  m e m b e r  m a y  d e c l a r e  a  c o n f l i c t  o f  i n t e r e s t  i n  a  p a r t i c u l a r  i s s u e  a n d  

s h a l l  l e a v e  t h e  m e e t i n g  r o o m  u n t i l  d i s c u s s i o n  a n d  v o t i n g  o n  t h e  m a t t e r  i s  

c o n c l u d e d .   T h e  m i n u t e s  s h a l l  n o t e  t h a t  a  p a r t i c u l a r  m e m b e r  h a s  d e c l a r e d  a  

c o n f l i c t  o f  i n t e r e s t  a n d  l e f t .   T h e  m i n u t e s  s h a l l  a l s o  r e c o r d  t h e  t i m e  t h e  m e m b e r  

l e f t  t h e  m e e t i n g  a n d  w h e n  t h e  m e m b e r  r e t u r n e d  t o  t h e  b o a r d  m e e t i n g .  
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B C B H    M i n u t e s  ( S e e  B C B F )  B C B H  

 A c c u r a t e  m i n u t e s  o f  e a c h  b o a r d  m e e t i n g  s h a l l  b e  t a k e n  a n d  t r a n s c r i b e d .   

T h e  c l e r k  s h a l l  b e  r e s p o n s i b l e  f o r  t a k i n g  a n d  t r a n s c r i b i n g  m i n u t e s  o f  e a c h  b o a r d  

m e e t i n g .   T h e  b o a r d  s h a l l  d e s i g n a t e  a n  a c t i n g  c l e r k  i f  t h e  c l e r k  i s  a b s e n t .   

N e i t h e r  t h e  s u p e r i n t e n d e n t  n o r  a  b o a r d  m e m b e r  m a y  s e r v e  a s  a c t i n g  c l e r k .   

U n o f f i c i a l  m i n u t e s  s h a l l  b e  s e n t  t o  t h e  b o a r d  a s  s o o n  a s  p o s s i b l e  a f t e r  e a c h  

m e e t i n g .   T h e  b o a r d  s h a l l  r e v i e w  m i n u t e s  o f  e a c h  m e e t i n g  a s  s o o n  a s  

p r a c t i c a b l e ,  s h a l l  m a k e  a n y  c o r r e c t i o n s  o r  c h a n g e s  r e q u i r e d  t o  m a k e  t h e  m i n u t e s  

a c c u r a t e l y  r e f l e c t  b o a r d  a c t i o n s  t a k e n ,  a n d  t h e n  a p p r o v e  t h e  m i n u t e s  a s  

p r e s e n t e d  o r  c h a n g e d .  

 T h e  m i n u t e s  s h a l l  c l e a r l y  r e f l e c t  a l l  m o t i o n s  v o t e d  o n  b y  t h e  b o a r d ,  

i n c l u d i n g  b o a r d  a c t i o n s  t a k e n  o n  m o t i o n s  w h i c h  d i d  n o t  p a s s .   T h e  m i n u t e s  w i l l  

n o t  c o n t a i n  a  s u m m a r y  o f  e a c h  s t a t e m e n t ,  e i t h e r  w r i t t e n  o r  o r a l ,  m a d e  b y  a  b o a r d  

m e m b e r ,  a  g u e s t  o r  a  m e m b e r  o f  t h e  s t a f f  u n l e s s  t h e  b o a r d  c h o o s e s  t o  h a v e  

w r i t t e n  r e m a r k s  m a d e  p a r t  o f  t h e  m i n u t e s .   I f  a  r e q u e s t  i s  m a d e ,  t h e  b o a r d  m a y  

d i r e c t  t h e  c l e r k  t o  a t t a c h  a  c o p y  o f  t h e  w r i t t e n  r e m a r k s  t o  t h e  o r i g i n a l  m i n u t e s .  
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B C B I  P u b l i c  P a r t i c i p a t i o n  a t  B o a r d  M e e t i n g s  ( S e e  B C A E  a n d  K N )  B C B I  

 O p e n  F o r u m  

 T h e  p r e s i d e n t  o r  p r e s i d i n g  o f f i c e r  m a y  a s k  p a t r o n s  a t t e n d i n g  i f  t h e y  

w o u l d  l i k e  t o  s p e a k  d u r i n g  t h e  o p e n  f o r u m .   R u l e s  f o r  t h e  p u b l i c  f o r u m  w i l l  b e   

a v a i l a b l e  f r o m  t h e  c l e r k  p r i o r  t o  t h e  b o a r d  m e e t i n g  a n d  a t  t h e  m e e t i n g  i t s e l f .   

T h e  b o a r d  p r e s i d e n t  m a y  i m p o s e  a  l i m i t  o n  t h e  t i m e  a  v i s i t o r  m a y  a d d r e s s  t h e  

b o a r d .   T h e  b o a r d  p r e s i d e n t  m a y  a s k  g r o u p s  w i t h  t h e  s a m e  i n t e r e s t  t o  a p p o i n t  a  

s p o k e s p e r s o n  t o  d e l i v e r  t h e  g r o u p ’ s  m e s s a g e .   E x c e p t  t o  a s k  c l a r i f y i n g  

q u e s t i o n s ,  b o a r d  m e m b e r s  s h a l l  n o t  i n t e r a c t  w i t h  s p e a k e r s  a t  t h e  o p e n  f o r u m .  

 P a t r o n - R e q u e s t e d  A g e n d a  I t e m s  

 A n y  p a t r o n  m a y  r e q u e s t  a d d i t i o n  o f  a  s p e c i f i c  a g e n d a  i t e m  a n d  s h a l l  

n o t i f y  t h e  s u p e r i n t e n d e n t  p r i o r  t o  t h e  m e e t i n g  a n d  s t a t e  t h e  r e a s o n ( s )  f o r  t h e  

r e q u e s t .   T h e  s u p e r i n t e n d e n t  s h a l l  d e t e r m i n e  w h e t h e r  t h e  r e q u e s t  c a n  b e  s o l v e d  

b y  s t a f f  w i t h o u t  t h e  p a t r o n ’ s  a p p e a r a n c e  b e f o r e  t h e  b o a r d .   I f  n o t ,  t h e  

s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  b o a r d  p r e s i d e n t ,  a n d  t h e  p a t r o n ’ s  r e q u e s t  

m a y  b e  p l a c e d  o n  t h e  n e x t  r e g u l a r  b o a r d  m e e t i n g  a g e n d a .  

 H a n d l i n g  C o m p l a i n t s  

 T h e  s u p e r i n t e n d e n t  m a y  r e f e r  c o m p l a i n t s  t o  t h e  b o a r d  o n l y  i f  a  

s a t i s f a c t o r y  a d j u s t m e n t  c a n n o t  b e  m a d e  b y  a  p r i n c i p a l ,  t h e  s u p e r i n t e n d e n t ,  o r  

o t h e r  a p p r o p r i a t e  s t a f f  m e m b e r s .  
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B C B J  N e w s  C o v e r a g e  B C B J  

 T h e  b o a r d  m a y  p r o v i d e  a c c o m m o d a t i o n s  f o r  m e m b e r s  o f  t h e  n e w s  m e d i a  

p r e s e n t  a t  b o a r d  m e e t i n g s .   T h e  s u p e r i n t e n d e n t  m a y  p r o v i d e  c o p i e s  o f  t h e  b o a r d  

a g e n d a  t o  n e w s  m e d i a  p r i o r  t o  e a c h  b o a r d  m e e t i n g  u p o n  r e q u e s t  o r  a s  r e q u i r e d  

b y  l a w .   A t  a n  a p p r o p r i a t e  t i m e ,  t h e  b o a r d  o r  s u p e r i n t e n d e n t  m a y  e x p l a i n  b o a r d  

a c t i o n .  

 C a m e r a s / R e c o r d i n g  D e v i c e s  

 U s e  o f  c a m e r a s ,  p h o t o g r a p h i c  l i g h t s ,  a n d  r e c o r d i n g  d e v i c e s  a t  a n y  b o a r d  

m e e t i n g  s h a l l  b e  a l l o w e d  s u b j e c t  t o  r e a s o n a b l e  r u l e s ,  w h i c h  a r e  d e s i g n e d  t o  

e n s u r e  o r d e r l y  c o n d u c t .   A l l  r e c o r d i n g  d e v i c e s ,  i n c l u d i n g  m i c r o p h o n e s ,  s h a l l  b e  

k e p t  i n  a n  a r e a  d e s i g n a t e d  f o r  t h e  m e d i a .   U s e  o f  r e c o r d i n g  d e v i c e s  s h a l l  n o t  

i n t e r f e r e  w i t h  o r  d i s r u p t  t h e  m e e t i n g .   N o  c a m e r a s  o r  r e c o r d i n g  d e v i c e s  s h a l l  b e  

a l l o w e d  a t  e x e c u t i v e  s e s s i o n s  o f  t h e  b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 / 0 1 ;  4 / 0 7  
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B C B K  E x e c u t i v e  S e s s i o n  B C B K  
   ( S e e  B B B B ,  B E ,  C N ,  C N A ,  E C A ,  I D A E ,  I I ,  J R B  a n d  K B A )  
 
 T h e  b o a r d  s h a l l  c o n d u c t  e x e c u t i v e  s e s s i o n s  o n l y  a s  p r o v i d e d  b y  l a w .  

 S a m p l e  M o t i o n  

 I  m o v e  t h a t  t h e  b o a r d  g o  i n t o  e x e c u t i v e  s e s s i o n  f o r  t h e  p u r p o s e  o f  

d i s c u s s i n g  _ ( 1 - 7 ) _  ( a  s t a t u t o r i l y  a p p r o v e d  r e a s o n  a n d  j u s t i f i c a t i o n )  a n d  t h a t  t h e  

b o a r d  r e t u r n  t o  t h e  o p e n  m e e t i n g  a t  _ _ _ _ _ _  o ’ c l o c k  i n  t h i s  r o o m .    

1 )  P e r s o n n e l  m a t t e r s  f o r  n o n e l e c t e d  p e r s o n n e l ;  
  * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  p r i v a c y  i n t e r e s t s  o f  a n  i d e n t i f i a b l e  
    i n d i v i d u a l .  

 
2 )  C o n s u l t a t i o n  w i t h  a n  a t t o r n e y  w h i c h  w o u l d  b e  d e e m e d  p r i v i l e g e d  i n  a t t o r n e y -

c l i e n t  r e l a t i o n s h i p ;  
  * J u s t i f i c a t i o n :   T o  p r o t e c t  a t t o r n e y - c l i e n t  p r i v i l e g e  a n d  t h e  p u b l i c  i n t e r e s t .  

 
3 )  M a t t e r s  r e l a t i n g  t o  e m p l o y e r - e m p l o y e e  n e g o t i a t i o n s  w h e t h e r  o r  n o t  i n  

c o n s u l t a t i o n  w i t h  t h e  r e p r e s e n t a t i v e  o r  r e p r e s e n t a t i v e s  o f  t h e  b o d y  o r  a g e n c y .  
  * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  d i s t r i c t ’ s  r i g h t  t o  t h e  c o n f i d e n t i a l i t y  o f  

        i t s  n e g o t i a t i n g  p o s i t i o n  a n d  t h e  p u b l i c  i n t e r e s t .  
 
4 )  C o n f i d e n t i a l  d a t a  r e l a t i n g  t o  f i n a n c i a l  a f f a i r s  o r  t r a d e  s e c r e t s  o f  

c o r p o r a t i o n s ,  p a r t n e r s h i p s ,  t r u s t s ,  a n d  i n d i v i d u a l  p r o p r i e t o r s h i p s ;  
  * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  p r i v a c y  r i g h t s  o f  a  c o r p o r a t i o n ,   

        p a r t n e r s h i p ,  t r u s t ,  e t c .  w i t h  r e g a r d  t o  t h e i r  f i n a n c i a l  a f f a i r s .  
 
5 )  M a t t e r s  r e l a t i n g  t o  a c t i o n s  a d v e r s e l y  o r  f a v o r a b l y  a f f e c t i n g  a  p e r s o n  a s  a  

s t u d e n t ,  e x c e p t  t h a t  a n y  s u c h  p e r s o n  s h a l l  h a v e  t h e  r i g h t  t o  a  p u b l i c  h e a r i n g  
i f  r e q u e s t e d  b y  t h a t  p e r s o n ;  
  * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  p r i v a c y  r i g h t s  o f  a  s t u d e n t  w h o   i s            

        i d e n t i f i a b l e .  
 
6 )  P r e l i m i n a r y  d i s c u s s i o n  r e l a t i n g  t o  t h e  a c q u i s i t i o n  o f  r e a l  p r o p e r t y ;  

  * J u s t i f i c a t i o n :   T o  p r o t e c t  t h e  d i s t r i c t ’ s  f i n a n c i a l  i n t e r e s t  a n d   
        b a r g a i n i n g  p o s i t i o n .  
 
7 )  M a t t e r s  r e l a t i n g  t o  t h e  s e c u r i t y  o f  t h e  b o a r d ,  t h e  s c h o o l ,  s c h o o l  b u i l d i n g s  o r  

f a c i l i t i e s ,  o r  t h e  i n f o r m a t i o n  s y s t e m  o f  t h e  s c h o o l .  
  * J u s t i f i c a t i o n :   T o  e n s u r e  t h e  s e c u r i t y  o f  t h e  s c h o o l ,  s c h o o l  b u i l d i n g s  o r   

        f a c i l i t i e s  a n d / o r  t h e  i n f o r m a t i o n  s y s t e m  o f  t h e  s c h o o l  a r e  n o t                     
        j e o p a r d i z e d .  
 
 
* E x p l a n a t i o n  o f  r e a s o n  f o r  e x e c u t i v e  s e s s i o n .
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B C B K  E x e c u t i v e  S e s s i o n  B C B K -2  

N O  B I N D I N G  A C T I O N  S H A L L  B E  T A K E N  D U R I N G  C L O S E D  O R  E X E C U T I V E  

S E S S I O N S  

 W h e n  a  m o t i o n  i s  m a d e  t o  g o  i n t o  e x e c u t i v e  s e s s i o n ,  a l l  b l a n k s  i n  t h e  

s a m p l e  m o t i o n  m u s t  b e  f i l l e d  i n .  

 T h e  p u r p o s e  f o r  t h e  e x e c u t i v e  s e s s i o n  w i l l  b e  o n e  o f  t h e  s e v e n  r e a s o n s  

s t a t e d  i n  B C B K .  

 T h e  t i m e  t h e  b o a r d  w i l l  r e t u r n  t o  t h e  o p e n  m e e t i n g  w i l l  b e  s p e c i f i c a l l y  

s t a t e d .   I f  n e c e s s a r y ,  t h e  e x e c u t i v e  s e s s i o n  m a y  b e  e x t e n d e d  w i t h  a n o t h e r  m o t i o n  

m a d e  a f t e r  t h e  b o a r d  r e t u r n s  t o  o p e n  s e s s i o n .  

 T h e  m o t i o n  w i l l  e x p l a i n  w h y  o n e  o f  t h e  s e v e n  s t a t u t o r i l y  a c c e p t a b l e  

r e a s o n s  w a s  c h o s e n .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 9 9 ;  6 / 0 0 ;  1 / 0 1 ;  4 / 0 7  
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B D A  D e v e l o p i n g  a n d  A d o p t i n g  P o l i c y  ( S e e  C M ,  C M A ,  G A A  a n d  J A )  B D A  

 T h e  b o a r d  s h a l l  a d o p t  a l l  n e w  p o l i c i e s  a n d  d e l e t e  o r  m o d i f y  e x i s t i n g  

p o l i c i e s .   B o a r d  p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s  m a y  b e  a m e n d e d  a t  a n y  b o a r d  

m e e t i n g  b y  a  m a j o r i t y  v o t e  o f  t h e  b o a r d .   A l l  h a n d b o o k s  s h a l l  b e  a p p r o v e d  b y  t h e  

b o a r d  a n d  a d o p t e d ,  b y  r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s .      

 D r a f t i n g  P o l i c y  

 T h e  s u p e r i n t e n d e n t  s h a l l  d r a f t  a l l  r e c o m m e n d e d  p o l i c y  c h a n g e s ,  i n c l u d i n g  

n e w  p o l i c y  r e c o m m e n d a t i o n s .   T h e  s u p e r i n t e n d e n t  m a y  i n v o l v e  a p p r o p r i a t e  s t a f f  

m e m b e r s ,  p a t r o n s  o r  s t u d e n t s  w h e n  r e v i s i n g  o r  d r a f t i n g  n e w  p o l i c y .  

 A t t o r n e y  I n v o l v e m e n t  

 B o a r d  p o l i c i e s  a n d  r u l e s  {  m a y }  b e  s u b m i t t e d  t o  t h e  l e g a l  c o u n s e l  t o  

d e t e r m i n e  t h e i r  l e g a l i t y  b e f o r e  t h e y  a r e  s u b m i t t e d  t o  t h e  b o a r d .  

 P o l i c y  D i s s e m i n a t i o n  

 C h a n g e s  i n  b o a r d  p o l i c y  s h a l l  b e  d i s s e m i n a t e d  a s  a p p r o p r i a t e .   T h e  

s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  p r o c e d u r e  t o  e n s u r e  a p p r o p r i a t e  d i s s e m i n a t i o n  a n d  

t h e  d e s t r u c t i o n  o r  r e m o v a l  o f  o b s o l e t e  p o l i c i e s .   O n e  h a r d  c o p y  p o l i c y  b o o k  s h a l l  

b e  k e p t  i n  t h e  c e n t r a l  b u s i n e s s  o f f i c e .   I f  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  m a y  a l s o  

d e s i g n a t e  a d d i t i o n a l  s t a f f  m e m b e r s  w h o  s h a l l  b e  f u r n i s h e d  a  p o l i c y  b o o k .   C u r r e n t  

b o a r d - a p p r o v e d  p o l i c i e s  { s h a l l / m a y }  b e  p o s t e d  o n  t h e  d i s t r i c t  w e b s i t e ,  o r  o t h e r  

w e b s i t e  d e s i g n a t e d  b y  t h e  b o a r d .   B o a r d  m e m b e r s ,  d i s t r i c t  s t a f f ,  p a t r o n s  a n d  

o t h e r s  w i l l  b e  e n c o u r a g e d  t o  u s e  t h e  w e b  s i t e  t o  a c c e s s  c u r r e n t  b o a r d  p o l i c y .  
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B D A  D e v e l o p i n g  a n d  A d o p t i n g  P o l i c y  B D A - 2  

 H i s t o r i c a l  P o l i c y  F i l e s  

 T h e  c l e r k  s h a l l  k e e p  a n  h i s t o r i c a l  s e t  o f  b o a r d  p o l i c i e s  w h i c h  w i l l  r e f l e c t  

a l l  r e v i s i o n s ,  a m e n d m e n t s  o r  o t h e r  a c t i o n s  p e r t a i n i n g  t o  e v e r y  p o l i c y .  

 P u b l i c  I n p u t  o n  P o l i c y  

 I n d i v i d u a l s  o r  g r o u p s  m a y  s u b m i t  p r o p o s e d  c h a n g e s  i n  b o a r d  p o l i c y .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  1 / 0 1 ;  4 / 0 7 ;  6 / 1 0  
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B E    S c h o o l  B o a r d  R e c o r d s  B E
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I I ,  a n d  K B A )  
 
 T h e  b o a r d  s h a l l  k e e p  r e c o r d s  n e c e s s a r y  t o  d o c u m e n t  b o a r d  a c t i o n s .  

  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 2 / 0 0 ;  2 / 0 7 ;  4 / 0 7 ;  6 / 0 7  
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B G  M e m b e r s h i p s  B G  

 T h e  b o a r d  m a y  m a i n t a i n  m e m b e r s h i p  i n  t h e  K a n s a s  A s s o c i a t i o n  o f  S c h o o l  

B o a r d s  a n d ,  i f  a  m e m b e r  o f  K A S B ,  m a y  j o i n  a n d  p a r t i c i p a t e  i n  t h e  a c t i v i t i e s  o f  

t h e  N a t i o n a l  S c h o o l  B o a r d s  A s s o c i a t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  – 1 / 0 1 ;  4 / 0 7  
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B K  B o a r d  S e l f - E v a l u a t i o n  ( S e e  A B E )  B K  

 T h e  b o a r d  s h a l l  c o n d u c t  a n  a n n u a l  s e l f - e v a l u a t i o n .   E a c h  b o a r d  m e m b e r  

s h a l l  u s e  a  s e l f - e v a l u a t i o n  i n s t r u m e n t  t o  a p p r a i s e  i n d i v i d u a l  p e r f o r m a n c e  o r  t h e  

p e r f o r m a n c e  o f  t h e  b o a r d  a s  a  w h o l e .   R e s u l t s  o f  t h e s e  e v a l u a t i o n s  s h a l l  b e  

d i s c u s s e d  a t  l e a s t  a n n u a l l y ,  a n d  r e v i s e d  s t a n d a r d s  a n d  p r i o r i t i e s  s h a l l  b e  

d e v e l o p e d  t o  g u i d e  t h e  b o a r d ’ s  d e v e l o p m e n t  i n  t h e  c o m i n g  y e a r .  

 T h e  b o a r d  c o n s i d e r s  t h e  f o l l o w i n g  c o n d i t i o n s  c r u c i a l  t o  s e l f - e v a l u a t i o n :  

1 .  B o a r d  m e m b e r s  s h o u l d  b e  i n v o l v e d  i n  d e v e l o p i n g  t h e  s t a n d a r d s  a n d  

p r o c e s s  t o  b e  u s e d .  

T h e  s t a n d a r d s  m a y  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  t o :  

•  e d u c a t i o n a l  l e a d e r s h i p ;  
•  p o l i c y  d e v e l o p m e n t ;  
•  b o a r d  m e m b e r  d e v e l o p m e n t  a n d  p e r f o r m a n c e ;  
•  r e l a t i o n s h i p s  w i t h  t h e  s u p e r i n t e n d e n t  a n d  o t h e r  s t a f f  m e m b e r s ;  
•  c o m m u n i c a t i o n s  w i t h  t h e  p u b l i c ;  
•  f i s c a l  m a n a g e m e n t ;  
•  b o a r d  m e e t i n g  o r g a n i z a t i o n  a n d  c o m m i t t e e  p e r f o r m a n c e ;  
•  r e l a t i o n s  w i t h  c o o p e r a t i n g  a g e n c i e s  a n d  o t h e r  g o v e r n m e n t a l  

o r g a n i z a t i o n s .  
 

2 .  E v a l u a t i o n  s h a l l  b e  a t  a  s c h e d u l e d  t i m e  a n d  p l a c e  w i t h  a l l  { a t  l e a s t  6 }  

b o a r d  m e m b e r s  p r e s e n t .  

3 .  T h e  e v a l u a t i o n  s h a l l  b e  a  c o m p o s i t e  o f  t h e  i n d i v i d u a l  b o a r d  m e m b e r s ’  

o p i n i o n .  

4 .  T h e  e v a l u a t i o n  s h a l l  d i s c u s s  s t r e n g t h s  a s  w e l l  a s  a r e a s  n e e d i n g  

i m p r o v e m e n t .  

 T h e  e v a l u a t i o n  r e s u l t s  s h a l l  b e  d i s c u s s e d  i n  d e t a i l ,  a n d  t h e  b o a r d  s h a l l  

f o r m u l a t e  a  s e r i e s  o f  o b j e c t i v e s  f o r  t h e  c o m i n g  y e a r .   T h e s e  o b j e c t i v e s  s h a l l  b e  

s t a t e d  i n  t h e  f o r m  o f  b e h a v i o r a l  c h a n g e  o r  p r o d u c t i v i t y  g a i n s .  
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A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 / 0 1 ;  4 / 0 7  
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 C A  G o a l s  a n d  O b j e c t i v e s  o f  S c h o o l  A d m i n i s t r a t i o n  C A  

 T h e  g o a l  o f  s c h o o l  a d m i n i s t r a t i o n  i s  t o  c r e a t e  a n  e n v i r o n m e n t  i n  w h i c h  a l l  

s t u d e n t s  c a n  d e m o n s t r a t e  c o n t i n u o u s  a c a d e m i c  i m p r o v e m e n t .   T h e  s u p e r i n t e n d e n t  

m u s t  p o s s e s s  l e a d e r s h i p  q u a l i t i e s  w h i c h  m o t i v a t e  a l l  s t a f f  m e m b e r s  t o  i m p r o v e  

t h e  e d u c a t i o n a l  p r o g r a m  a n d  t o  a t t a i n  t h e  b o a r d ’ s  g o a l s  a n d  o b j e c t i v e s .   T h e  

s u p e r i n t e n d e n t ,  w i t h  t h e  b o a r d ’ s  d i r e c t i o n ,  s h a l l  e n d e a v o r  t o  m o b i l i z e  a n d  

c o o r d i n a t e  a v a i l a b l e  r e s o u r c e s  t o  d e v e l o p  a n  e d u c a t i o n a l  p r o g r a m  d e s i g n e d  t o  

m a i n t a i n  c o n t i n u o u s  a c a d e m i c  i m p r o v e m e n t  a n d  f u l l  s t a t e  a c c r e d i t a t i o n  i n  a l l  

s c h o o l s .  
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C B  A d m i n i s t r a t o r  E t h i c s  C B  

 A n  a d m i n i s t r a t o r ' s  p r o f e s s i o n a l  b e h a v i o r  m u s t  c o n f o r m  t o  a n  e t h i c a l  

c o d e .   T h e  a d m i n i s t r a t o r  a c k n o w l e d g e s  s c h o o l s  b e l o n g  t o  t h e  p u b l i c ,  a n d  t h e y  

m u s t  p r o v i d e  e d u c a t i o n a l  o p p o r t u n i t i e s  t o  a l l .   A n  a d m i n i s t r a t o r ' s  a c t i o n s  w i l l  

b e  v i e w e d  a n d  a p p r a i s e d  b y  t h e  c o m m u n i t y ,  p r o f e s s i o n a l  a s s o c i a t e s ,  a n d  

s t u d e n t s .   T h e r e f o r e ,  t h e  a d m i n i s t r a t o r  s u b s c r i b e s  t o  t h e  f o l l o w i n g  s t a n d a r d s :  

 T h e  a d m i n i s t r a t o r :  

•  M a k e s  t h e  w e l l - b e i n g  o f  s t u d e n t s  t h e  b a s i s  f o r  d e c i s i o n  m a k i n g  a n d  

a c t i o n ;  

•  F u l f i l l s  p r o f e s s i o n a l  r e s p o n s i b i l i t i e s  w i t h  h o n e s t y  a n d  i n t e g r i t y ;  

•  S u p p o r t s  t h e  p r i n c i p l e  o f  d u e  p r o c e s s  a s  r e q u i r e d  b y  l a w ;   

•  O b e y s  l o c a l ,  s t a t e  a n d  n a t i o n a l  l a w s ;  

•  I m p l e m e n t s  a l l  b o a r d  p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s ;  

•  P u r s u e s  a p p r o p r i a t e  m e a s u r e s  t o  c o r r e c t  t h o s e  l a w s ,  p o l i c i e s  a n d  

r e g u l a t i o n s  t h a t  a r e  n o t  c o n s i s t e n t  w i t h  s o u n d  e d u c a t i o n a l  g o a l s ;  

•  A v o i d s  u s i n g  a n  a d m i n i s t r a t i v e  p o s i t i o n  f o r  p e r s o n a l  g a i n ;  

•  A c c e p t s  a c a d e m i c  d e g r e e s  o r  p r o f e s s i o n a l  c e r t i f i c a t e s  o n l y  f r o m  d u l y  

a c c r e d i t e d  i n s t i t u t i o n s ;  

•  S e e k s  t o  i m p r o v e  t h e  p r o f e s s i o n  t h r o u g h  r e s e a r c h  a n d  c o n t i n u i n g  

p r o f e s s i o n a l  d e v e l o p m e n t ;  a n d  

•  H o n o r s  e m p l o y m e n t  c o n t r a c t s  u n t i l  f u l f i l l m e n t  o r  r e l e a s e .  
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C D  A d m i n i s t r a t i v e  L i n e  a n d  S t a f f  R e l a t i o n s  ( S e e  G A C A  a n d  G A C B )  C D  

 A l l  a d m i n i s t r a t o r s  a r e  u l t i m a t e l y  r e s p o n s i b l e  t o  t h e  b o a r d .   W i t h i n  t h e  

l i m i t s  o f  p o l i c y  a n d  t e r m s  o f  t h e  j o b  d e s c r i p t i o n ,  t h e  s u p e r i n t e n d e n t ' s  

a d m i n i s t r a t i v e  s u b o r d i n a t e s  h a v e  f u l l  a u t h o r i t y  t o  a d m i n i s t e r  d i s t r i c t  p r o g r a m s .  
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C E  S u p e r i n t e n d e n t  o f  S c h o o l s  C E  

 T h e  s u p e r i n t e n d e n t  i s  t h e  s c h o o l  s y s t e m ’ s  a d m i n i s t r a t i v e  l e a d e r  a n d  s h a l l  

h a v e ,  u n d e r  t h e  b o a r d ’ s  d i r e c t i o n ,  g e n e r a l  s u p e r v i s i o n  o f  a l l  t h e  s c h o o l s .   T h e  

s u p e r i n t e n d e n t  i s  a c c o u n t a b l e  t o  t h e  b o a r d  a n d  i s  r e s p o n s i b l e  f o r  m a n a g i n g  t h e  

s c h o o l s  i n  c o m p l i a n c e  w i t h  b o a r d  p o l i c i e s  

 T h e  s u p e r i n t e n d e n t  m a y  d e l e g a t e  p o w e r s  a n d  d u t i e s  t o  o t h e r  s c h o o l  

p e r s o n n e l .   D e l e g a t i n g  p o w e r  o r  d u t i e s ,  h o w e v e r ,  s h a l l  n o t  r e l i e v e  t h e  

s u p e r i n t e n d e n t  o f  r e s p o n s i b i l i t y  f o r  a n y  a c t i o n  t a k e n .  
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C E A  S u p e r i n t e n d e n t  Q u a l i f i c a t i o n s  C E A  

 T h e  s u p e r i n t e n d e n t  s h a l l  p o s s e s s ,  o r  b e  e l i g i b l e  f o r ,  a  K a n s a s  

s u p e r i n t e n d e n t ’ s  c e r t i f i c a t e .  
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C E B  S u p e r i n t e n d e n t ’ s  D u t i e s  C E B  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  t o :  

 s e r v e  a s  t h e  d i s t r i c t ’ s  c h i e f  a d m i n i s t r a t o r ;  

 c a r r y  o u t  a l l  b o a r d  p o l i c i e s  a n d  r u l e s ;  

 o v e r s e e  s a f e  a n d  o r d e r l y  s c h o o l s ;  

 e n s u r e  s t u d e n t  a c h i e v e m e n t  f o r  a l l  s t u d e n t  g r o u p s ;  

 b u i l d  p o s i t i v e  s c h o o l / c o m m u n i t y  r e l a t i o n s ;  

 l e a d  t h e  b o a r d  i n  d e v e l o p i n g  c o n s t r u c t i v e  b o a r d / s u p e r i n t e n d e n t  r e l a t i o n s ;  

 o v e r s e e  e f f e c t i v e  a n d  e f f i c i e n t  s t a f f  p e r f o r m a n c e ;  

 p r a c t i c e  r e s p o n s i b l e  f i s c a l ,  f a c i l i t y  a n d  r e s o u r c e  m a n a g e m e n t ;  a n d  

 m o d e l  p o s i t i v e  p r o f e s s i o n a l  a t t r i b u t e s .  
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C E C  S u p e r i n t e n d e n t  R e c r u i t m e n t  C E C  

 T h e  s u p e r i n t e n d e n t  s e a r c h  p r e s e n t s  t h e  b o a r d  w i t h  a n  o p p o r t u n i t y  t o  

r e c r u i t  i n d i v i d u a l s  w h o  w i l l  i m p l e m e n t  t h e  b o a r d ' s  g o a l s .   T h e  b o a r d  s h a l l  

e s t a b l i s h  a n  o r d e r l y  p r o c e d u r e  f o r  e m p l o y i n g  a  s u p e r i n t e n d e n t  t h a t  c o n f o r m s  t o  

g e n e r a l l y  a c c e p t e d  e t h i c a l  a n d  l e g a l  s t a n d a r d s  a n d  m i n i m i z e s  m i s u n d e r s t a n d i n g  

i n  t h e  c o m m u n i t y .   T h e  p r o c e s s  s h o u l d  a l l o w  t h e  b o a r d  a m p l e  o p p o r t u n i t y  t o  

e v a l u a t e  a  n u m b e r  o f  c a n d i d a t e ’ s  q u a l i f i c a t i o n s  w h o s e  p r o f e s s i o n a l  t r a i n i n g  a n d  

e x p e r i e n c e  m e e t  d i s t r i c t  n e e d s .   T h e  b o a r d  m a y  s o l i c i t  a p p l i c a t i o n s  f r o m  

q u a l i f i e d  s t a f f  m e m b e r s  a n d  m a y  l i s t  t h e  v a c a n c y  w i t h  p l a c e m e n t  o f f i c e s .  

 T h e  b o a r d  {  m a y }  s e l e c t  a  p r o f e s s i o n a l  c o m m i t t e e  w h o  s h a l l  s c r e e n  a l l  

a p p l i c a t i o n s  a n d  r e c o m m e n d  f i n a l i s t s  t o  t h e  b o a r d  f o r  i n t e r v i e w s .   T h e  b o a r d  

s h a l l  i n t e r v i e w  s e l e c t e d  c a n d i d a t e s .   B o a r d  m e m b e r s  s h o u l d  v i s i t  e a c h  f i n a l i s t ’ s  

d i s t r i c t .  
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C E E  C o m p e n s a t i o n  a n d  B e n e f i t s   C E E  

 T h e  b o a r d  s h a l l  a n n u a l l y  d e t e r m i n e  t h e  s u p e r i n t e n d e n t ’ s  c o m p e n s a t i o n  

a n d  b e n e f i t s .   C o m p e n s a t i o n  s h a l l  b e  b a s e d  o n  r e c e n t  p e r f o r m a n c e  a n d  t h e  

s u p e r i n t e n d e n t ’ s  a b i l i t y  t o  c a r r y  o u t  b o a r d  p o l i c y .  
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C E F  E x p e n s e  R e i m b u r s e m e n t  a n d  C r e d i t  C a r d s  ( S e e  C G ,  G A N  a n d  K B )  C E F  

 T h e  s u p e r i n t e n d e n t ’ s  u s e  o f  a  d i s t r i c t  m o t o r  v e h i c l e  a n d  a  d i s t r i c t  c r e d i t  

c a r d  s h a l l  b e  c o n f i n e d  t o  n e c e s s a r y  s c h o o l  b u s i n e s s .   T h e  b o a r d  s h a l l  a n n u a l l y  

p r e s c r i b e  l i m i t s  a n d  r e s t r i c t i o n s  o n  t h e  u s e  o f  c r e d i t  c a r d s  a n d  s h a l l  m o n i t o r  

m o n t h l y  r e c e i p t s  a n d  r e i m b u r s e m e n t  e x p e n s e s .   E x p e n s e s  f o r  d i s t r i c t  t r a v e l  i n  

p e r s o n a l  v e h i c l e s  o r  e x t e n d e d  t r a v e l  i n c u r r e d  i n  t h e  p e r f o r m a n c e  o f  o f f i c i a l  

d u t i e s  s h a l l  b e  r e i m b u r s e d  i n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  G A N .  
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C E G  S u p e r i n t e n d e n t ’ s  P r o f e s s i o n a l  D e v e l o p m e n t  O p p o r t u n i t i e s  C E G  

 T h e  s u p e r i n t e n d e n t  s h a l l  k e e p  u p d a t e d  o n  n e w  e d u c a t i o n a l  p r a c t i c e s  a n d  

s h a l l  a t t e n d  e d u c a t i o n a l  c o n f e r e n c e s  a n d  o t h e r  l e a r n i n g  o p p o r t u n i t i e s  a s  

a p p r o v e d  o r  r e q u i r e d  b y  t h e  b o a r d .  
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C E I  E v a l u a t i n g  t h e  S u p e r i n t e n d e n t  ( S e e  C G I  a n d  G A K )  C E I  

 T h e  b o a r d  s h a l l  a d o p t  a n  e v a l u a t i o n  s y s t e m  t h a t  p r o v i d e s  a  b a s i s  f o r  

f o r m a l  e v a l u a t i o n  o f  t h e  s u p e r i n t e n d e n t ’ s  p e r f o r m a n c e .   T h e  s y s t e m  s h a l l  

i n c l u d e  t h e  e v a l u a t i o n  f o r m  u s e d  a n d  t h e  p r o c e s s  n e c e s s a r y  t o  c o m p l e t e  t h e  

f o r m .  

 T h e  b o a r d  s h a l l  e v a l u a t e  t h e  s u p e r i n t e n d e n t  u s i n g  t h e  e v a l u a t i o n  f o r m  i n  

a c c o r d a n c e  w i t h  c u r r e n t  l e g a l  r e q u i r e m e n t s  f o r  t h e  f i r s t  f o u r  y e a r s  o f  

e m p l o y m e n t  a n d  a n n u a l l y  f o r  t h e  t e r m  o f  t h e  s u p e r i n t e n d e n t ’ s  e m p l o y m e n t .    

 T h e  s u p e r i n t e n d e n t ’ s  e v a l u a t i o n  s h a l l  b e  c o n f i d e n t i a l  a n d  b e  m a d e  

a v a i l a b l e  o n l y  t o  t h e  b o a r d ,  t h e  s u p e r i n t e n d e n t  a n d  o t h e r s  a s  p r o v i d e d  b y  l a w .  

T h e  e v a l u a t i o n  i n s t r u m e n t  s h a l l  b e  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  w i t h  t h e  c l e r k .   

A n y  r e v i s i o n s  i n  t h e  e v a l u a t i o n  s y s t e m  s h a l l  i n c l u d e  i n p u t  f r o m  t h e  

s u p e r i n t e n d e n t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 0 ;  1 / 0 2  6 / 0 4 ;  4 / 0 7  
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C E J  N o n r e n e w i n g  o r  T e r m i n a t i n g  t h e  S u p e r i n t e n d e n t ’ s  C o n t r a c t  C E J  

 T h e  b o a r d  m a y  n o n r e n e w  o r  t e r m i n a t e  t h e  s u p e r i n t e n d e n t ' s  c o n t r a c t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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C E K  R e s i g n a t i o n  C E K  

 T h e  s u p e r i n t e n d e n t  m a y  s u b m i t  a  r e s i g n a t i o n  t o  t h e  b o a r d  p r e s i d e n t  a t  a  

r e g u l a r  o r  s p e c i a l  m e e t i n g .   T h e  b o a r d  s h a l l  c o n s i d e r  t h e  r e s i g n a t i o n  i n  l i g h t  o f  

t h e  d i s t r i c t ’ s  n e e d s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 / 0 2 ;  4 / 0 7  
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C F  B o a r d - S u p e r i n t e n d e n t  R e l a t i o n s  ( S e e  B B C )  C F  

 T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  a l l  a d m i n i s t r a t i v e  d u t i e s .   T h e  

b o a r d  r e s e r v e s  t h e  u l t i m a t e  d e c i s i o n  i n  a l l  m a t t e r s  c o n c e r n i n g  p e r s o n n e l  p o l i c y  

o r  e x p e n d i t u r e s  o f  f u n d s ;  i t  w i l l  n o r m a l l y  p r o c e e d  i n  t h o s e  a r e a s  o n l y  a f t e r  

r e c e i v i n g  t h e  s u p e r i n t e n d e n t ’ s  r e c o m m e n d a t i o n s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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C G  A d m i n i s t r a t i v e  P e r s o n n e l  ( S e e  C E F ,  G A N  a n d  K B )  C G  

 T h e  b o a r d  s h a l l  e m p l o y  a d m i n i s t r a t i v e  p e r s o n n e l  a s  n e e d e d .  

 C o m p e n s a t i o n  G u i d e s  a n d  C o n t r a c t s  

 A d m i n i s t r a t i v e  p e r s o n n e l  s h a l l  b e  c o m p e n s a t e d  f o r  t h e i r  s e r v i c e s  w i t h  a  

c o n t r a c t e d  s a l a r y  d e t e r m i n e d  b y  t h e  b o a r d .   A d m i n i s t r a t i v e  c o n t r a c t s  s h a l l  b e  

r e v i e w e d  a n n u a l l y .   T h e  b o a r d  s h a l l  d e t e r m i n e  t h e  t e r m s  a n d  l e n g t h  o f  e a c h  

c o n t r a c t .   T h e  b o a r d ’ s  a t t o r n e y  m a y  d e v e l o p  a n d  r e v i e w  a d m i n i s t r a t o r  c o n t r a c t s .  

( S e e  K B )  

 Q u a l i f i c a t i o n s  a n d  D u t i e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a p p r o p r i a t e  j o b  d e s c r i p t i o n s  f o r  e a c h  

a d m i n i s t r a t i v e  p o s i t i o n .   W h e n  a d o p t e d  b y  t h e  b o a r d ,  j o b  d e s c r i p t i o n s  s h a l l  b e  

f i l e d  i n  t h e  c e n t r a l  o f f i c e  a n d  m a y  b e  p u b l i s h e d  i n  t h e  a p p r o p r i a t e  h a n d b o o k .  

 R e c r u i t m e n t  

 T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  t h e  a u t h o r i t y  t o  i d e n t i f y  a n d  

r e c o m m e n d  t h e  a p p o i n t m e n t  o f  i n d i v i d u a l s  t o  f i l l  v a c a n t  a d m i n i s t r a t i v e  

p o s i t i o n s .   T h e  s u p e r i n t e n d e n t  s h a l l  s c r e e n  a l l  a p p l i c a n t s  a n d  m a y  u s e  o t h e r  

s t a f f  m e m b e r s  t o  a s s i s t .   T h e  s u p e r i n t e n d e n t  s h a l l  m a k e  r e c o m m e n d a t i o n s  t o  t h e  

b o a r d .   T h e  d i s t r i c t  m a y  p a y  p r e a p p r o v e d  e x p e n s e s  i n c u r r e d  b y  c a n d i d a t e s  

i n t e r v i e w e d  f o r  a n  a d m i n i s t r a t i v e  p o s i t i o n .  

 A s s i g n m e n t  

 T h e  b o a r d  s h a l l  s o l i c i t  t h e  s u p e r i n t e n d e n t ’ s  r e c o m m e n d a t i o n s  i n  

a p p o i n t m e n t ,  a s s i g n m e n t ,  t r a n s f e r ,  d e m o t i o n ,  t e r m i n a t i o n  o r  n o n - r e n e w a l  o f  a n y  

a d m i n i s t r a t i v e  p e r s o n n e l .  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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C G  A d m i n i s t r a t i v e  P e r s o n n e l  C G - 2  

 O r i e n t a t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  c o n d u c t  a n  a p p r o p r i a t e  a d m i n i s t r a t i v e  

o r i e n t a t i o n  p r o g r a m .  

 S u p e r v i s i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  a l l  a d m i n i s t r a t i v e  

p e r s o n n e l .  

 A d m i n i s t r a t i v e  I n t e r n  P r o g r a m  

 T h e  b o a r d  m a y  e s t a b l i s h ,  b y  c o n t r a c t  w i t h  a n  a p p r o v e d  a d m i n i s t r a t o r  

t r a i n i n g  i n s t i t u t i o n ,  a n  a d m i n i s t r a t i v e  i n t e r n  p r o g r a m .  

 T r a v e l  E x p e n s e  a n d  R e i m b u r s e m e n t  

 T r a v e l  e x p e n s e  f o r  a d m i n i s t r a t i v e  s t a f f  s h a l l  b e  p r o v i d e d  i n  a c c o r d a n c e  

w i t h  C E F  a n d  G A N .  

  

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  7 / 0 3 ;  4 / 0 7  

 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C G I  A d m i n i s t r a t o r  E v a l u a t i o n  ( S e e  C E I  a n d  G A K )  C G I  

 A d m i n i s t r a t i v e  p e r s o n n e l  s h a l l  b e  e v a l u a t e d  i n  w r i t i n g  b y  t h e  

s u p e r i n t e n d e n t  i n  a c c o r d a n c e  w i t h  l e g a l  r e q u i r e m e n t s  f o r  t h e  f i r s t  f o u r  y e a r s  o f  

e m p l o y m e n t  a n d  a t  l e a s t  a n n u a l l y  t h e r e a f t e r .   A d m i n i s t r a t i v e  p e r s o n n e l  f i l e s  a n d  

e v a l u a t i o n s  s h a l l  b e  a v a i l a b l e  o n l y  t o  t h e  b o a r d ,  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r ,  

t h e  s u p e r i n t e n d e n t ,  a n d  o t h e r s  a u t h o r i z e d  b y  l a w .  

 T h e  b o a r d ' s  p r o c e d u r e s  c o n c e r n i n g  e v a l u a t i o n  o f  d i s t r i c t  a d m i n i s t r a t o r s  

s h a l l  b e  o n  f i l e  w i t h  t h e  c l e r k  i n  t h e  c e n t r a l  o f f i c e  a n d  m a y  b e  p u b l i s h e d  i n  t h e  

a p p r o p r i a t e  h a n d b o o k .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7 ;  6 / 1 4  
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C J  H i r i n g  C o n s u l t a n t s  ( S e e  B B G ,  C L  a n d  I D )  C J  

 T h e  a d m i n i s t r a t i o n  m a y  u s e  p r o f e s s i o n a l  c o n s u l t a n t s .   T h e  b o a r d  s h a l l  

a p p r o v e  a n y  c o n s u l t a n t  p a y  i n  a d v a n c e  o r  m a y  i n s t r u c t  t h e  s u p e r i n t e n d e n t  t o  

b u d g e t  a  s p e c i f i c  a m o u n t  f o r  c o n s u l t a n t  f e e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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C K  P r o f e s s i o n a l  D e v e l o p m e n t  O p p o r t u n i t i e s  C K  

 T h e  b o a r d  e n c o u r a g e s ,  a n d  m a y  r e q u i r e ,  a d m i n i s t r a t o r s  t o  a t t e n d  

a c t i v i t i e s  w h i c h  w i l l  d i r e c t l y  b e n e f i t  t h e  s c h o o l s .   T h e  d i s t r i c t  m a y  p a y  e x p e n s e s  

t o  a t t e n d  m e e t i n g s  a p p r o v e d  b y  t h e  s u p e r i n t e n d e n t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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C L  A d m i n i s t r a t i v e  T e a m s  ( S e e  B B G ,  C J  a n d  I D )  C L  

 T h e  b o a r d  a d v o c a t e s  t h e  t e a m  c o n c e p t  o f  s c h o o l  a d m i n i s t r a t i o n .  

 M e t h o d  o f  A p p o i n t m e n t  

 T h e  s u p e r i n t e n d e n t  s h a l l  s e l e c t  t h e  m e m b e r s  o f  e a c h  a d m i n i s t r a t i v e  t e a m .  

 O r g a n i z a t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e t e r m i n e  t h e  o r g a n i z a t i o n  o f  e a c h  

a d m i n i s t r a t i v e  t e a m .  

 R e s o u r c e s  

 W i t h  b o a r d  a p p r o v a l ,  t h e  t e a m  m a y  u s e  o u t s i d e  c o n s u l t a n t s  a n d  d i s t r i c t  

r e s o u r c e s .     

 F i n a n c i a l  

 T h e  s u p e r i n t e n d e n t  m a y  r e c o m m e n d  a n  a d m i n i s t r a t i v e  t e a m  b u d g e t  t o  t h e  

b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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C M  P o l i c y  I m p l e m e n t a t i o n  ( S e e  B D A ,  C M A ,  G A A  a n d  J A )  C M  

 A d m i n i s t r a t i v e  e m p l o y e e s  w h o  f a i l  t o  i m p l e m e n t  b o a r d  p o l i c i e s  m a y ,  b y  

b o a r d  a c t i o n ,  b e  s u s p e n d e d ,  d e m o t e d ,  p l a c e d  o n  p r o b a t i o n ,  n o n r e n e w e d  o r  

t e r m i n a t e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 0 ;  0 1 / 0 2 ;  4 / 0 7  
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C M A  A d m i n i s t r a t i v e  R u l e s  a n d  R e g u l a t i o n s  C M A  
 ( S e e  B D A ,  C M ,  D J F A B ,  G A A  a n d  J A )  

 T h e  s u p e r i n t e n d e n t  i s  r e s p o n s i b l e  f o r  r e c o m m e n d i n g ,  r u l e s  a n d  

r e g u l a t i o n s  n e c e s s a r y  t o  c a r r y  o u t  b o a r d  p o l i c y  a n d  t o  o p e r a t e  t h e  d i s t r i c t ’ s  

s c h o o l s .   T h e s e  r u l e s  a n d  r e g u l a t i o n s  s h a l l  c o n s t i t u t e  t h e  a d m i n i s t r a t i v e  

h a n d b o o k s  g o v e r n i n g  t h e  s c h o o l s  a n d  s h a l l  b e  c o n s i d e r e d  f o r  a p p r o v a l ,  

m o d i f i c a t i o n  o r  d i s a p p r o v a l  b y  t h e  b o a r d .   N o  a d m i n i s t r a t i v e  r u l e  s h a l l  c o n f l i c t  

w i t h  b o a r d  p o l i c y .  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e v i e w  a l l  p r o p o s e d  r u l e s  b e f o r e  t h e y  a r e  

s u b m i t t e d  t o  t h e  b o a r d .   T h e  a d m i n i s t r a t i v e  s t a f f  s h a l l  r e v i e w  a l l  a d m i n i s t r a t i v e  

r u l e s  r e c o m m e n d e d  b y  t h e  s u p e r i n t e n d e n t  b e f o r e  b e i n g  s u b m i t t e d  t o  t h e  b o a r d  

f o r  t h e i r  c o n s i d e r a t i o n .  

 S t a f f  I n v o l v e m e n t  

 T h e  s u p e r i n t e n d e n t  {  m a y }  i n c l u d e  r e p r e s e n t a t i v e s  o f  t h o s e  e m p l o y e e s  

w h o  w i l l  b e  a f f e c t e d  a t  t h e  p l a n n i n g  s t a g e .  

 C o m m u n i t y  I n v o l v e m e n t  

 T h e  s u p e r i n t e n d e n t  m a y  i n v o l v e  d i s t r i c t  p a t r o n s  o n  c o m m i t t e e s  o r  s t u d y  

g r o u p s  w h e n e v e r  n e c e s s a r y  a n d  a p p r o p r i a t e .  

 S t u d e n t  I n v o l v e m e n t  

 T h e  s u p e r i n t e n d e n t  m a y  c o n s i d e r  s t u d e n t s ’  o p i n i o n s  c o n c e r n i n g  r u l e s  

w h i c h  a f f e c t  t h e m .    

 R u l e s  D r a f t i n g  

 A l l  p r o p o s e d  r u l e s  {  m a y }  b e  s u b m i t t e d  t o  t h e  l e g a l  c o u n s e l  t o  d e t e r m i n e  

t h e i r  l e g a l i t y  b e f o r e  t h e y  a r e  s u b m i t t e d  t o  t h e  b o a r d .  
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C M A    A d m i n i s t r a t i v e  R u l e s  C M A - 2  

 D i s s e m i n a t i n g  R u l e s  

 A l l  e m p l o y e e s  w h o  p l a y  a  r o l e  i n  e n f o r c i n g  t h e  r u l e s  o r  w h o  w i l l  b e  

a f f e c t e d  b y  a n y  r u l e  c h a n g e s  s h a l l  b e  g i v e n  c o p i e s  o f  t h e  p e r t i n e n t  r u l e s  a n d  a n y  

r e v i s i o n s .  

 R e v i e w i n g  R u l e s  

 A d m i n i s t r a t i v e  r u l e s  a d o p t e d  b y  t h e  b o a r d  s h a l l  b e  s u b j e c t  t o  r e g u l a r  

r e v i e w  b y  t h e  a d m i n i s t r a t i v e  s t a f f .   P r o p o s e d  c h a n g e s  s h a l l  b e  s u b m i t t e d  t o  t h e  

b o a r d .  

 A c t i o n  A l l o w e d  W h e n  N o  P o l i c y  E x i s t s  

 I n  a n  e m e r g e n c y  w h e n  a c t i o n  m u s t  b e  t a k e n ,  t h e  s u p e r i n t e n d e n t  s h a l l  

h a v e  a u t h o r i t y  t o  a c t .   A n y  d e c i s i o n  s h a l l  b e  s u b j e c t  t o  b o a r d  r e v i e w  a t  t h e  n e x t  

m e e t i n g .   T h e  s u p e r i n t e n d e n t  s h o u l d  r e c o m m e n d  a n y  p o l i c y  n e e d s  t h e  i n c i d e n t  

m a y  h a v e  c r e a t e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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CN  Public Records          CN 
  (See BE, CNA, ECA, IDAE, II, HAI, JGGA, and JR et seq.) 
 
 The board shall designate a Freedom of Information Officer {the superintendent/or____} with the  
 
authority to establish and maintain a system of records in accordance with the Kansas Open Records Act  
 
and other applicable laws and may assign another district employee {Clerk/or____} to handle requests for  
 
records and to serve as the custodian of the records. The custodian shall prominently display and  
 
distribute or otherwise make available to the public a brochure in the form prescribed by the local  
 
Freedom of Information Officer. 
 
 Types of Records 
 
 A public record means any recorded information, regardless of form or characteristics which is  
 
made, maintained or kept by or is in the possession of the district, including those exhibited at public  
 
board meetings. 
 
 Central Office Records 
 
 Records maintained by the superintendent shall include, but not be limited to, the following:  
 
financial, personnel, property (both real and personal) owned by the district. 
 
 Building Records 
 
 Records maintained by the building principals shall include, but not be limited to, the following:  
 
activity funds, student records and personnel records. (See JR et seq.) 
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CN  Records          CN-2 
 
Public Access 
 
 All records, except those subject to exception by the Kansas Open Records Act, shall be open  
 
to inspection by the general public during regular office hours of any school or the district office.  
 
The superintendent will establish procedures for making records available on normal business days  
 
when district offices are closed. Copies of open records shall be available on written request. 
 
 Requests for access to open records shall be made in writing to an official custodian of district  
 
records. The official custodian shall examine each request to determine whether the record requested  
 
is an open record or is subject to an exception by the Kansas Open Records Act. The custodian shall  
 
either grant or deny the request. 
 
 If the custodian does not grant the request, the person requesting the record shall receive a  
 
written explanation of the reason for the denial within three days of the request, if an explanation is  
 
requested. If the requester disagrees with the explanation, the freedom of information officer shall  
 
settle the dispute. 
 
 To the extent possible, requests for access to records shall be acted on immediately. If the  
 
request is not acted on immediately, the custodian shall inform the requester of when and where the  
 
open record will be made available. The record shall be made available within three business days of  
 
the request. Each custodian shall file all requests and their dispositions in the appropriate office and  
 
make reports as requested by the superintendent or the board. 
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CN  Records          CN-3 
 
 The board shall annually set a fee for copies of records, and such fee is currently 25cents per  
 
page. Advance payment of the expense of copying open records shall be borne by the individual  
 
requesting the copy. Under no circumstances shall the documents be allowed out of their usual  
 
building location without approval of the official custodian. 
 
 Revenue from copying open records will be deposited in the district’s general fund. 
 
 Disposition 
 
 All district office records shall be kept for at least the minimum length of time required by law. 
 
 The clerk is designated as the official custodian of all board records maintained by the district.  
 
Clerk___________ is designated as official custodian of all district office records maintained by the  
 
district. Each building principal {or ___} is designated as official custodian of all records established  
 
and maintained at the building level. In addition to those records required by law, the {clerk} shall be  
 
responsible for preparing and keeping other records necessary for the district’s efficient operation. 
 
 District employees shall follow the guidelines found in the student records policies. (See JR  
 
and JRB) 
 
Retention of Documents in Certain Circumstances (See CNA) 
 
 
 
Approved: KASB Recommendation – 6/00; 01/02; 4/07; 6/07; 12/13
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C N A  D o c u m e n t  P r o d u c t i o n ,  I n c l u d i n g  E l e c t r o n i c  I n f o r m a t i o n  *  C N A  
 ( S e e  B C B K ,  B E ,  C N ,  E C A ,  I D A E ,  I I ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  

 
 D e s t r o y i n g  D o c u m e n t s  

 A f t e r  t h e  d i s t r i c t  r e c e i v e s  k n o w l e d g e  o f  l e g a l  a c t i o n  a g a i n s t  t h e  d i s t r i c t  

o r  i t s  e m p l o y e e s ,  n o  d o c u m e n t s  o r  e l e c t r o n i c  i n f o r m a t i o n  p e r t a i n i n g  t o  t h e  

s u b j e c t  o f  t h e  a c t i o n ,  m a i n t a i n e d  i n  a n y  f o r m ,  m a y  b e  d e s t r o y e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 2 / 0 7 ;  4 / 0 7 ;  6 / 0 7  

 

 

*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .   3 4  P r o d u c t i o n  
o f  D o c u m e n t s ,  E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n .   
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C O    R e p o r t s  C O  

 T h e  b o a r d  m a y  r e q u i r e  r e p o r t s  f r o m  t h e  s u p e r i n t e n d e n t  o r  o t h e r  s t a f f  

m e m b e r s .   T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  a u t h o r i t y  t o  r e q u e s t  r e p o r t s  

f r o m  a n y  s t a f f  m e m b e r .  

 T y p e s  o f  R e p o r t s  

 A n n u a l  

 T h e  s u p e r i n t e n d e n t  m a y  s u b m i t  t o  t h e  b o a r d  a n  a n n u a l  r e p o r t  

s u m m a r i z i n g  t h e  d i s t r i c t ’ s  o p e r a t i o n s  f o r  t h e  p r e c e d i n g  s c h o o l  y e a r .   T h e  r e p o r t  

s h a l l  i n c l u d e  t h e  a c c r e d i t a t i o n  s t a t u s  o f  e a c h  d i s t r i c t  s c h o o l  b u i ld i n g .  

 B u d g e t  R e p o r t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  m o n t h l y  b u d g e t  r e p o r t  t o  t h e  b o a r d .    

T h e  b u d g e t  r e p o r t  s h a l l  b e  i n c l u d e d  i n  t h e  b o a r d ’ s  a g e n d a  a n d  s h a l l  i n c l u d e  e a c h  

a c c o u n t ,  t h e  o r i g i n a l  a p p r o p r i a t i o n ,  t h e  a m o u n t  e x p e n d e d  t o  d a t e ,  t h e  a m o u n t  

e n c u m b e r e d  t o  d a t e ,  a n d  t h e  r e m a i n i n g  b a l a n c e  i n  e a c h  a c c o u n t .  

 D i s s e m i n a t i n g  R e p o r t s  

 T h e  b o a r d ,  u p o n  r e q u e s t ,  m a y  r e c e i v e  c o p i e s  o f  r e p o r t s  s u b m i t t e d  t o  t h e  

s u p e r i n t e n d e n t  i f  t h e r e  i s  n o  p o t e n t i a l  v i o l a t i o n  o f  a n y  s t a f f  o r  s t u d e n t s ’  p r i v a c y  

r i g h t s .    

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 1 / 0 2 ;  4 / 0 7  
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T A B L E  O F  C O N T E N T S  

D - - F I S C A L  M A N A G E M E N T  

DA ................................. Goals and Objectives 

DB ................................. Budget Planning 

DC ................................. Annual Operating Budget 

  Budget Forms 

  Priorities 

  Deadlines and Schedules 

  Encumbrances 

  Recommendations  

  Preliminary Adoption Procedures 

  Hearings and Reviews 

  Management of District Assets/Accounts 

  Fraud Prevention and Investigation 

  Reporting Fraud 

  Whistleblowers 

DFAA ............................ Grants and other Outside Financial Resources 

DFE ............................... Investment of Funds 

  Posting Securities 

  Distribution of Monies for Investment shall be as follows: 

DFG .............................. Fees, Payments and Rentals (See KG) 

DFK .............................. Gifts and Bequests 

DFM .............................. Equipment and Supplies Sales (See KK) 

DH ................................. Bonded Employees 

DIC ............................... Inventories 

DJB ............................... Petty Cash Accounts 

DJE ............................... Purchasing  

  Purchasing Authority 

DJEB ............................ Quality Control 

  Specifications 

  Standardization 

  Quantity Purchasing  

  Cost Control 
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DJED ............................ Bids and Quotations Requirements 

  Bid Specifications 

  Procedure 

  Responsible Bidder 

  Withdrawal of Bids 

  Rejection of Bids 

  Multi-State Purchasing Pools 

DJEE ............................ Local Purchasing  

DJEF ............................. Requisitions 

DJEG ............................ Purchase Orders and Contracts (See DJEJ and DJFAB) 

DJEJ ............................. Payment Procedures (See DJEG and DJFAB) 

DJFA ............................ Purchasing Authority 

DJFAB .......................... Administrative Leeway (See CMA, DJEG, and  DJEJ) 

DK ................................. Student Activity Fund Management (See JGHB, JH and JL) 

  Activity Fund Management 

  Activity Fund Deposits 

  Inactive Activity Funds 

  Resolution to Establish Activity Fund 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

D A  G o a l s  a n d  O b j e c t i v e s  D A  

 T h e  b o a r d  s h a l l  a d h e r e  t o  s t r i c t  f i s c a l  a c c o u n t i n g  p r o c e d u r e s  a s  o u t l i n e d  

i n  b o a r d  p o l i c i e s  a n d  r u l e s .   T h e  b o a r d  s h a l l  m a k e  a n  e f f o r t  t o  s e c u r e  g o o d s  a n d  

s e r v i c e s  f r o m  r e s p o n s i b l e  m e r c h a n t s  a n d  v e n d o r s  a t  a  p r i c e  a n d  q u a l i t y  t h a t  w i l l  

e n a b l e  t h e  s t a f f  t o  f u l f i l l  t h e  d i s t r i c t ' s  e d u c a t i o n a l  g o a l s .  

 

A p p r o v e d :   4 / 0 7  
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D B  B u d g e t  P l a n n i n g  D B  

 A  p l a n n e d ,  s y s t e m a t i c a l l y  p r e p a r e d  b u d g e t  i s  e s s e n t i a l  i n  t h e  m a n a g e m e n t  

o f  t h e  d i s t r i c t .   T h e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  t h e  a u t h o r i t y  t o  

d e v e l o p  a  b u d g e t  f o r  t h e  b o a r d ' s  c o n s i d e r a t i o n .  

 

A p p r o v e d :   4 / 0 7  
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D C    A n n u a l  O p e r a t i n g  B u d g e t  D C  

 T h e  d i s t r i c t  b u d g e t  s h a l l  b e  p r e p a r e d  b y  t h e  s u p e r i n t e n d e n t  i n  

c o o p e r a t i o n  w i t h  s e l e c t e d  d i s t r i c t  e m p l o y e e s  a n d  s h a l l  r e f l e c t  t h e  d i s t r i c t ’ s  

e d u c a t i o n a l  g o a l s .    

 T h e  s u p e r i n t e n d e n t  s h a l l  f o l l o w  t h e  a d o p t e d  b u d g e t .    

 T h e  d i s t r i c t  s h a l l  f u n d  t h e  o p e r a t i n g  b u d g e t  a c c o r d i n g  t o  a p p r o v e d  f i s c a l  

a n d  b u d g e t a r y  p r o c e d u r e s  r e q u i r e d  b y  t h e  S t a t e  o f  K a n s a s .  

 B u d g e t  F o r m s  

 B u d g e t  f o r m s  u s e d  s h a l l  b e  t h o s e  p r e p a r e d  a n d  r e c o m m e n d e d  b y  t h e  

K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .   B u d g e t  s u m m a r y  d o c u m e n t s  s h a l l  b e  

p r e p a r e d  o n  f o r m s  p r o v i d e d  b y  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .  

 P r i o r i t i e s  

 T h e  b o a r d  w i l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  o n  a  s h o r t - t e r m ,  

i n t e r m e d i a t e  a n d  l o n g - r a n g e  b a s i s .  

 D e a d l i n e s  a n d  S c h e d u l e s  

 D e a d l i n e s  a n d  t i m e  s c h e d u l e s  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 E n c u m b r a n c e s  

 A n  e n c u m b r a n c e  s h a l l  b e  m a d e  w h e n  a  p u r c h a s e  i s  m a d e  o r  w h e n  a n  

a p p r o v e d  p u r c h a s e  o r d e r  i s  p r o c e s s e d .   A l l  e n c u m b r a n c e s  s h a l l  b e  c h a r g e d  t o  a  

s p e c i f i c  f u n d .   A l l  n e c e s s a r y  e n c u m b r a n c e s  s h a l l  b e  m a d e  b y  t h e  s u p e r i n t e n d e n t .  

 R e c o m m e n d a t i o n s  

 R e c o m m e n d a t i o n s  o f  t h e  s u p e r i n t e n d e n t  a n d  p r o f e s s i o n a l  s t a f f  c o n c e r n i n g  

t h e  d i s t r i c t ’ s  e d u c a t i o n a l  p r o g r a m  a n d  r e l a t e d  b u d g e t  f i g u r e s  w i l l  b e  p r e s e n t e d  

t o  t h e  b o a r d  p r i o r  t o  s u b m i s s i o n  o f  t h e  t e n t a t i v e  d r a f t  b u d g e t .   A l l  
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D C  A n n u a l  O p e r a t i n g  B u d g e t  D C -2  

s u p e r i n t e n d e n t  a n d  s t a f f  r e c o m m e n d a t i o n s  w i l l  b e  p r e s e n t e d  t o  t h e  b o a r d  n o  l a t e r  

t h a n  t h e  r e g u l a r  b o a r d  m e e t i n g  i n  A u g u s t .  

 P r e l i m i n a r y  A d o p t i o n  P r o c e d u r e s  

 T h e  s u p e r i n t e n d e n t  w i l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  t h e  b u d g e t  c o v e r  

l e t t e r .   I t  i s  r e c o m m e n d e d  t h a t  t h e  l e t t e r  i n c l u d e  a  r e s t a t e m e n t  o f  t h e  g o a l s  a n d  

o b j e c t i v e s  o f  t h e  d i s t r i c t  a n d  a  l i s t  o f  b u d g e t  p r i o r i t i e s .   A n  e x p l a n a t i o n  o f  l i n e  

i t e m  e x p e n d i t u r e s  w i l l  b e  i n c l u d e d  i n  t h e  l e t t e r .   F u n d  e x p e n d i t u r e s  a n d  l i n e  

c a t e g o r i e s  w i l l  a l s o  b e  e x p l a i n e d  i n  t e r m s  o f  h o w  t h e  b u d g e t  m e e t s  t h e  g o a l s  a n d  

o b j e c t i v e s  o f  t h e  d i s t r i c t  a n d  e n h a n c e s  c o m p l e t i o n  o f  p r i o r i t y  p r o g r a m s .   A  

p r e l i m i n a r y  d r a f t  o f  t h e  d i s t r i c t ’ s  b u d g e t  w i l l  b e  s u b m i t t e d  b y  t h e  

s u p e r i n t e n d e n t  t o  t h e  b o a r d  o n  o r  b e f o r e  A u g u s t  e a c h  y e a r .  

 H e a r i n g s  a n d  R e v i e w s  

 T h e  b o a r d  s h a l l  c o n d u c t  b u d g e t  h e a r i n g s  a c c o r d i n g  t o  s t a t e  l a w .  

 M a n a g e m e n t  o f  D i s t r i c t  A s s e t s / A c c o u n t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  a n d  m a i n t a i n  a c c u r a t e ,  f i n a n c i a l  

m a n a g e m e n t  s y s t e m s  t o  m e e t  t h e  d i s t r i c t ’ s  f i s c a l  o b l i g a t i o n s ,  p r o d u c e  u s e f u l  

i n f o r m a t i o n  f o r  f i n a n c i a l  r e p o r t s ,  a n d  s a f e g u a r d  d i s t r i c t  r e s o u r c e s .   T h e  

s u p e r i n t e n d e n t  s h a l l  e n s u r e  t h e  d i s t r i c t ’ s  a c c o u n t i n g  s y s t e m  p r o v i d e s  o n g o i n g  

i n t e r n a l  c o n t r o l s .  T h e  s u p e r i n t e n d e n t  s h a l l  r e v i e w  t h e  a c c o u n t i n g  s y s t e m  w i t h  

t h e  b o a r d .    

 F r a u d  P r e v e n t i o n  a n d  I n v e s t i g a t i o n  

 A l l  e m p l o y e e s ,  b o a r d  m e m b e r s ,  c o n s u l t a n t s ,  v e n d o r s ,  c o n t r a c t o r s  a n d  

o t h e r  p a r t i e s  m a i n t a i n i n g  a  b u s i n e s s  r e l a t i o n s h i p  w i t h  t h e  d i s t r i c t  s h a l l  a c t  w i t h  

d u e  d i l i g e n c e  i n  d u t i e s  i n v o l v i n g  t h e  d i s t r i c t ’ s  f i s c a l  r e s o u r c e s .   T h e   
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D C  A n n u a l  O p e r a t i n g  B u d g e t  D C - 3  

s u p e r i n t e n d e n t  s h a l l  d e v e l o p  i n t e r n a l  c o n t r o l s  t h a t  a i d  i n  t h e  p r e v e n t i o n  a n d  

d e t e c t i o n  o f  f r a u d ,  f i n a n c i a l  i m p r o p r i e t y  o r  i r r e g u l a r i t y .    

 R e p o r t i n g  F r a u d  

 A n  e m p l o y e e  w h o  s u s p e c t s  f r a u d ,  i m p r o p r i e t y  o r  i r r e g u l a r i t y  s h a l l  

p r o m p t l y  r e p o r t  t h o s e  s u s p i c i o n s  t o  t h e  i m m e d i a t e  s u p e r v i s o r  a n d / o r  t h e  

s u p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  p r i m a r y  r e s p o n s i b i l i t y  f o r  a n y  

i n v e s t i g a t i o n s ,  i n  c o o r d i n a t i o n  w i t h  l e g a l  c o u n s e l  a n d  o t h e r  i n t e r n a l  o r  e x t e r n a l  

d e p a r t m e n t s  a n d  a g e n c i e s  a s  a p p r o p r i a t e .  

 W h i s t l e b l o w e r s  

 T h e  d i s t r i c t  e n c o u r a g e s  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  a b o u t  i l l e g a l  

p r a c t i c e s  o r  v i o l a t i o n s  o f  d i s t r i c t  p o l i c i e s ,  i n c l u d i n g  i l l e g a l  o r  i m p r o p e r  c o n d u c t  

b y  t h e  d i s t r i c t ,  i t s  l e a d e r s h i p  o r  b y  o t h e r s  o n  i t s  b e h a l f .   R e p o r t s  c o u l d  i n c l u d e ,  

b u t  n o t  b e  l i m i t e d  t o ,  f i n a n c i a l  i m p r o p r i e t i e s ,  a c c o u n t i n g  o r  a u d i t  m a t t e r s ,  

e t h i c a l  v i o l a t i o n s  o r  o t h e r  s i m i l a r  i l l e g a l  o r  i m p r o p e r  p r a c t i c e s  o r  p o l i c i e s .   T h e  

d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  b y  o r  o n  b e h a l f  o f  t h e  d i s t r i c t  a g a i n s t  s t a f f  m e m b e r s  

w h o  m a k e  g o o d  f a i t h  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  u n d e r  t h i s  p o l i c y  o r  f o r  

p a r t i c i p a t i o n s  i n  a  r e v i e w  o r  i n v e s t i g a t i o n  u n d e r  t h i s  p o l i c y .   T h i s  p r o t e c t i o n  

e x t e n d s  t o  t h o s e  w h o s e  a l l e g a t i o n s  a r e  m a d e  i n  g o o d  f a i t h  b u t  p r o v e  t o  b e  

m i s t a k e n .   T h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  d i s c i p l i n e  p e r s o n s  w h o  m a k e  b a d   

f a i t h ,  k n o w i n g l y  f a l s e ,  o r  v e x a t i o u s  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  o r  w h o  

o t h e r w i s e  a b u s e  t h i s  p o l i c y .  

 C o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s  m a y  b e  m a d e  u n d e r  t h i s  p o l i c y  o n  a  

c o n f i d e n t i a l  o r  a n o n y m o u s  b a s i s .   T h e y  s h o u l d  d e s c r i b e  i n  d e t a i l  t h e  s p e c i f i c  

f a c t s  d e m o n s t r a t i n g  t h e  b a s e s  f o r  t h e  c o m p l a i n t s ,  r e p o r t s  o r  i n q u i r i e s .   T h e y   
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D C  A n n u a l  O p e r a t i n g  B u d g e t  D C - 4  

s h o u l d  b e  d i r e c t e d  t o  t h e  s u p e r i n t e n d e n t .   I f  t h e  s u p e r i n t e n d e n t  i s  i m p l i c a t e d  i n  

t h e  c o m p l a i n t ,  r e p o r t  o r  i n q u i r y ,  i t  s h o u l d  b e  d i r e c t e d  t o  t h e  b o a r d  o f  e d u c a t i o n .  

T h e  d i s t r i c t  w i l l  c o n d u c t  a  p r o m p t ,  r e v i e w  o r  i n v e s t i g a t i o n .   T h e  d i s t r i c t  m a y  b e  

u n a b l e  t o  f u l l y  e v a l u a t e  a  v a g u e  o r  g e n e r a l  c o m p l a i n t ,  r e p o r t  o r  i n q u i r y  t h a t  i s  

m a d e  a n o n y m o u s l y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 3 ;  4 / 0 7 ;  6 / 0 7 ;  6 / 0 9  
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D F A A  G r a n t s  a n d  o t h e r  O u t s i d e  F i n a n c i a l  R e s o u r c e s  D F A A  

 T h e  b o a r d  e n c o u r a g e s  t h e  s u p e r i n t e n d e n t  t o  s e c u r e  f e d e r a l ,  s t a t e  a n d  

p r i v a t e  g r a n t s ,  o r  o t h e r  a l t e r n a t i v e  f u n d i n g  s o u r c e s  f o r  u s e  i n  c u r r i c u l u m  

d e v e l o p m e n t ,  s t a f f  d e v e l o p m e n t ,  i n s t r u c t i o n a l  o r  a c t i v i t y  p r o g r a m s  a n d  o t h e r  

a r e a s  a s  d i r e c t e d  b y  t h e  b o a r d .  

 T h e  b o a r d  s h a l l  a p p r o v e  a l l  g r a n t  a p p l i c a t i o n s  b e f o r e  t h e i r  s u b m i s s i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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D F E  I n v e s t m e n t  o f  F u n d s  D F E  

 T h e  i n v e s t m e n t  o f  s c h o o l  d i s t r i c t  m o n i e s  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  

t h e  s u p e r i n t e n d e n t ,  b u s i n e s s  m a n a g e r  a n d / o r  t h e  d i s t r i c t  t r e a s u r e r .  

 A n y  m o n i e s  n o t  i m m e d i a t e l y  r e q u i r e d  f o r  t h e  p u r p o s e s  f o r  w h i c h  t h e  

m o n i e s  w e r e  c o l l e c t e d  o r  r e c e i v e d ,  s h a l l  b e  i n v e s t e d  a s  p r o v i d e d  b y  c u r r e n t  

s t a t u t e .  

 P o s t i n g  S e c u r i t i e s  

 A l l  i n v e s t m e n t s  o f  d i s t r i c t  m o n i e s  s h a l l  b e  s e c u r e d  b y  F . D . I . C .  c o v e r a g e ,  

a  p l e d g e  o f  d i r e c t  f e d e r a l  o b l i g a t i o n s  o r  d i r e c t  g u a r a n t e e d  f e d e r a l  a g e n c y  

d e p o s i t s  i n  a c c o r d a n c e  w i t h  r e q u i r e m e n t s  o f  s t a t e  l a w .   E x c e p t i o n s  t o  t h e  

r e q u i r e d  p o s t i n g  o f  s e c u r i t i e s  s h a l l  b e  o n l y  a s  p r o v i d e d  b y  l a w  a n d  a p p r o v a l  o f  

t h e  b o a r d .  

 A l l  o f f e r i n g s  o f  m o n i e s  f o r  i n v e s t m e n t  s h a l l  s t a t e  t h e  a m o u n t  t o  b e  

i n v e s t e d  a n d  t h e  m a t u r i t y  d a t e  o f  e a c h  i n v e s t m e n t .   

 A l l  b a n k s  a n d  s a v i n g s  a n d  l o a n  a s s o c i a t i o n s  w i t h  m a i n  o r  b r a n c h  o f f i c e s  

l o c a t e d  w i t h i n  t h e  c o u n t y  o r  a d j o i n i n g  c o u n t i e s  o f  t h e  d i s t r i c t  s h a l l  b e  g i v e n  a n  

o p p o r t u n i t y  t o  b i d  o n  a l l  m o n i e s  o f f e r e d  f o r  i n v e s t m e n t .   A l l  b i d s  s h a l l  b e  

s p e c i f i e d  o n  t h e  b a s i s  o f  s i m p l e  i n t e r e s t .  

 D i s t r i b u t i o n  o f  m o n i e s  f o r  i n v e s t m e n t  s h a l l  b e  a s  f o l l o w s :  

 T h e  t r e a s u r e r  o r  o t h e r  p e r s o n  d e s i g n a t e d  b y  t h e  b o a r d  s h a l l  i n f o r m  e a c h  

e l i g i b l e  b a n k  a n d  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  o f  t h e  t o t a l  a m o u n t  o f  m o n e y  t o  

b e  i n v e s t e d  o n  a  s p e c i f i e d  d a t e  a n d  t h e  m a t u r i t y  d a t e  o f  t h e  i n v e s t m e n t .  

E a c h  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  b i d d i n g  s h a l l  s u b m i t  a  s i n g l e  b i d  o f  

t h e  r a t e  o f  i n t e r e s t  i t  w o u l d  p a y  o n  a l l  o r  p a r t  o f  t h e  f u n d s  t o  b e  i n v e s t e d .  
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D F E  I n v e s t m e n t  o f  F u n d s  D F E - 2  

 M o n i e s  s h a l l  b e  i n v e s t e d  w i t h  t h e  h i g h e s t  b i d d e r  i n  s u c h  a m o u n t  a s  t h e  

b i d d e r  w i l l  a c c e p t ,  a n d  a n y  r e m a i n i n g  a m o u n t s  s h a l l  b e  i n v e s t e d  w i t h  t h e  n e x t  

h i g h e s t  b i d d e r s  i n  o r d e r  o f  i n t e r e s t  r a t e  o f f e r e d .   N o  b i d d e r  s h a l l  b e  e l i g i b l e  t o  

r e c e i v e  a n y  f u n d s  i n  t h e  s a m e  o f f e r i n g  a t  a  r a t e  l o w e r  t h a n  i t s  s i n g l e  b i d .  

 N o  b i d  l e s s  t h a n  t h e  m o s t  r e c e n t l y  d e t e r m i n e d  i n v e s t m e n t  r a t e  a s  

d e t e r m i n e d  b y  t h e  s t a t e  t r e a s u r e r  s h a l l  b e  a c c e p t e d .   N o  f u n d s  w i l l  b e  i n v e s t e d  

f o r  m a t u r i t i e s  o f  m o r e  t h a n  t w o  y e a r s .  

 A n y  m o n i e s  n o t  o t h e r w i s e  i n v e s t e d  i n  e l i g i b l e  b a n k s  a n d  s a v i n g s  a n d  

l o a n s  l o c a t e d  i n  t h e  d i s t r i c t  d u e  t o  t h e i r  i n a b i l i t y ,  f o r  w h a t e v e r  r e a s o n ,  t o  a c c e p t  

t h e  f u n d s ,  s h a l l  b e  i n v e s t e d  i n  s e c u r e d  d e p o s i t s  i n  b a n k s  o r  s a v i n g s  a n d  l o a n s  

w h i c h  h a v e  o f f i c e s  l o c a t e d  i n  c o u n t i e s  i n  w h i c h  a  p a r t  o f  t h e  s c h o o l  d i s t r i c t  i s  

l o c a t e d  o r  i n  a d j o i n i n g  c o u n t i e s .  

 A n y  m o n i e s  n o t  i n v e s t e d  i n  b a n k s  a n d  s a v i n g s  a n d  l o a n s  i n  t h e  d i s t r i c t  o r  

l o c a t e d  i n  c o u n t i e s  i n  w h i c h  a  p a r t  o f  t h e  s c h o o l  d i s t r i c t  i s  l o c a t e d  m a y  b e  

i n v e s t e d  i n  t h e  m u n i c i p a l  i n v e s t m e n t  p o o l  f u n d  o r  U n i t e d  S t a t e s  T r e a s u r y  b i l l s  

o r  n o t e s  a s  a u t h o r i z e d  b y  K a n s a s  l a w .  

 M o n i e s  a v a i l a b l e  f o r  r e i n v e s t m e n t  a s  a  r e s u l t  o f  m a t u r i t i e s  m a y  b e  

r e i n v e s t e d  w i t h  t h e  b a n k  o r  a s s o c i a t i o n  h o l d i n g  s u c h  m o n i e s  p r o v i d e d  t h e  b a n k  

o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  a g r e e s  t o  p a y  t h e  s a m e  o r  h i g h e r  r a t e  a s  t h a t  

o f f e r e d  b y  t h e  h i g h e s t  b i d d e r  a t  t h e  t i m e  o f  r e - o f f e r .  

 I n  t h e  e v e n t  o f  i d e n t i c a l  h i g h  b i d s ,  t h e  a l l o c a t i o n  o f  m o n i e s  t o  b e  

i n v e s t e d  b e t w e e n  t h e  h i g h  b i d d e r s  s h a l l  b e  a t  t h e  d i s c r e t i o n  o f  t h e  

s u p e r i n t e n d e n t .  
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D F E  I n v e s t m e n t  o f  F u n d s  D F E - 3  

 T h e  t r e a s u r e r  s h a l l  r e c o r d  t h e  f o l l o w i n g  i n f o r m a t i o n :   t h e  d a t e  o f  e a c h  

o f f e r i n g ;  t h e  n a m e  o f  e a c h  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  n o t i f i e d ;  t h e  

n a m e  o f  t h e  o f f i c e r  n o t i f i e d ;  t h e  b i d ,  c a r r i e d  t o  f i v e  d e c i m a l  p l a c e s  ( . 1 1 1 1 1 ) ;  t h e  

a m o u n t  o f  m o n i e s  t h e  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  i s  w i l l i n g  t o  a c c e p t  

a t  t h e  r a t e  b i d .  

 T o  b e  e l i g i b l e  t o  r e c e i v e  i n v e s t e d  f u n d s  o r  d e p o s i t s  f r o m  t h e  d i s t r i c t ,  a n y  

o t h e r w i s e  e l i g i b l e  b a n k  o r  s a v i n g s  a n d  l o a n  a s s o c i a t i o n  s h a l l  h a v e  o n  f i l e  i n  t h e  

o f f i c e  o f  t h e  d i s t r i c t  t r e a s u r e r  a  l e t t e r  r e q u e s t i n g  i t s  i n c l u s i o n  i n  t h e  b i d d i n g  

p r o c e s s  a n d  p r o v i d i n g  p r o p e r  a s s u r a n c e  o f  c o m p l i a n c e  w i t h  r e q u i r e m e n t s  o f  

a p p l i c a b l e  l a w s  a n d  b o a r d  p o l i c y  r e l a t i n g  t o  m a i n t e n a n c e  o f  p r o p e r  s e c u r i t y  a n d  

a s s u r a n c e  o f  i t s  m e m b e r s h i p  i n  g o o d  s t a n d i n g  c o n s i s t e n t  w i t h  c u r r e n t  f e d e r a l  

r e g u l a t i o n s .   T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  m o n t h l y  t o  t h e  b o a r d  o n  t h e  

d i s t r i c t ' s  i n v e s t m e n t s .  

 

 

 

A p p r o v e d :   K A S B  r e c o m m e n d a t i o n  6 / 0 6 ;  4 / 0 7  
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D F G  F e e s ,  P a y m e n t s  a n d  R e n t a l s  ( S e e  K G )  D F G  

 P r o c e e d s  f r o m  f e e s  f o r  b u i l d i n g  o r  e q u i p m e n t  u s e  o r  r e n t a l  w i l l  b e  

c r e d i t e d  t o  t h e  g e n e r a l  f u n d .  

 

A p p r o v e d :   4 / 0 7  
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D F K  G i f t s  a n d  B e q u e s t s  D F K  

 I n c o m e  d e r i v e d  f r o m  g i f t s  a n d  b e q u e s t s  w i l l  b e  c r e d i t e d ,  i f  p o s s i b l e ,  a s  

s p e c i f i e d  b y  t h e  b o a r d .   

 

A p p r o v e d :   4 / 0 7  
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D F M  E q u i p m e n t  a n d  S u p p l i e s  S a l e s  ( S e e  K K )  D F M  

 E x c e s s  o r  u n u s a b l e  d i s t r i c t - o w n e d  e q u i p m e n t  a n d  s u p p l i e s  w i l l  b e  

d i s p o s e d  o f  a t  t h e  d i s c r e t i o n  o f  t h e  b o a r d .  

 

A p p r o v e d :   4 / 0 7  
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D H  B o n d e d  E m p l o y e e s  D H  

 T h e  b o a r d  s h a l l  p u r c h a s e  a  b l a n k e t  f i d e l i t y  b o n d  f o r  s c h o o l  e m p l o y e e s .   

T h e  a m o u n t  o f  t h e  b o n d  s h a l l  b e  d e t e r m i n e d  b y  t h e  b o a r d .  

 A  p o s i t i o n  b o n d  i n  t h e  a m o u n t  o f  $  1 0 0 , 0 0 0  i s  r e q u i r e d  f o r  t h e  t r e a s u r e r ,  

c l e r k  a n d  s u p e r i n t e n d e n t .   A  p o s i t i o n  b o n d  m a y  b e  p u r c h a s e d  b y  t h e  b o a r d  f o r  

d i s t r i c t  e m p l o y e e s  a s  f o l l o w s :  

•  B u i l d i n g  p r i n c i p a l s  

•  B u i l d i n g  s e c r e t a r y ( s )  

•  O t h e r  e m p l o y e e s  a s  t h e  b o a r d  m a y  d i r e c t .  

 

 

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  9 / 0 4 ;  4 / 0 7  
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D I C  I n v e n t o r i e s  D I C  

 A n  a c c o u n t i n g  w i l l  b e  m a d e  a n n u a l l y  f o r  a l l  d i s t r i c t - o w n e d  p r o p e r t y ,  r e a l  

a n d  p e r s o n a l .  

 A n  i n v e n t o r y  r e c o r d  s y s t e m  s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   

A l l  i n v e n t o r y  r e c o r d s  s h a l l  b e  a n n u a l l y  u p d a t e d  s h o w i n g  d e l e t i o n s  a n d  a d d i t i o n s ,  

t h e  e s t i m a t e d  v a l u e ,  o r i g i n a l  c o s t  ( w h e r e  a v a i l a b l e ) ,  d a t e  o f  p u r c h a s e ,  s e r i a l  

n u m b e r s  ( w h e r e  a v a i l a b l e )  a n d  l o c a t i o n  a n d  c o n d i t i o n  o f  e a c h  p i e c e  o f  d i s t r i c t -

o w n e d  p r o p e r t y .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  t a k e  a n  a n n u a l  i n v e n t o r y  o f  d i s t r i c t - o w n e d  

p r o p e r t y  u n d e r  t h e  d i r e c t i o n  o f  t h e  s u p e r i n t e n d e n t .   I n v e n t o r y  f o r m s  s h a l l  b e  

d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   O n e  c o p y  o f  e a c h  i n v e n t o r y  t a k e n  i n  a n  

a t t e n d a n c e  c e n t e r  s h a l l  b e  f i l e d  i n  t h a t  b u i l d i n g ,  a n d  o n e  c o p y  s h a l l  b e  f i l e d  i n  

t h e  c e n t r a l  o f f i c e  w i t h  t h e  c l e r k .  
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D J B  P e t t y  C a s h  A c c o u n t s  D J B  

 T h e  b o a r d  m a y  e s t a b l i s h  p e t t y  c a s h  a c c o u n t s  b y  r e s o l u t i o n .   A n  a n n u a l  

r e p o r t  o f  a l l  p e t t y  c a s h  f u n d s  s h a l l  b e  i n c l u d e d  i n  t h e  b o a r d ' s  r e g u l a r  J u l y  

a g e n d a .   T h e  b o a r d  s h a l l  a l s o  r e c e i v e  m o n t h l y  r e p o r t s .  

 

A p p r o v e d :   4 / 0 7  
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D J E  P u r c h a s i n g  D J E  

 T h e  p u r c h a s i n g ,  r e c e i v i n g  a n d  d i s t r i b u t i o n  o f  s u p p l i e s ,  e q u i p m e n t  a n d  

s e r v i c e s  f o r  u s e  i n  t h e  d i s t r i c t  s h a l l  b e  m a n a g e d  e f f i c i e n t l y  a n d  e c o n o m i c a l l y .   

 P u r c h a s i n g  A u t h o r i t y  

 T h e  b o a r d  s h a l l  a p p o i n t  a  p u r c h a s i n g  a g e n t  f o r  t h e  d i s t r i c t .  

A p p r o v e d :   4 / 0 7  
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D J E B  Q u a l i t y  C o n t r o l  D J E B  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  e s t a b l i s h  t h e  s p e c i f i c a t i o n s  f o r  a n d  

q u a l i t y  o f  g o o d s  o r  s e r v i c e s  p u r c h a s e d  b y  t h e  d i s t r i c t .  

 S p e c i f i c a t i o n s  

 I t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  o r i g i n a t o r  o f  a  p u r c h a s e  r e q u e s t  t o  s e e  t h a t  

a l l  s p e c i f i c a t i o n s  r e q u e s t e d  a r e  c o m p l e t e .  

 S t a n d a r d i z a t i o n  

 W h e n e v e r  p o s s i b l e ,  s t a n d a r d  l i s t s  o f  s u p p l i e s  a n d  e q u i p m e n t  s h a l l  b e  

d e v e l o p e d  i n  a l l  b u d g e t  a r e a s .  

 Q u a n t i t y  P u r c h a s i n g  

 Q u a n t i t y  p u r c h a s i n g  i s  e n c o u r a g e d .  

 C o s t  C o n t r o l  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  m a i n t a i n  c o s t  c o n t r o l  a u t h o r i t y  o v e r  a n y  

g o o d s  o r  s e r v i c e s .  

 

A p p r o v e d :   4 / 0 7  
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D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  D J E D  

 A l l  p u r c h a s e s  r e q u i r i n g  c o m p e t i t i v e  b i d s  s h a l l  b e  m a d e  i n  a c c o r d a n c e  

w i t h  c u r r e n t  s t a t u t e s .  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a n d  m a i n t a i n  l i s t s  o f  p o t e n t i a l  

s u p p l i e r s .   B i d  l i s t s  s h a l l  b e  u s e d  t o  n o t i f y  p o t e n t i a l  b i d d e r s .  

 A n y  s u p p l i e r  m a y  b e  i n c l u d e d  i n  t h e  l i s t  u p o n  r e q u e s t .   A l l  b i d  l i s t s  s h a l l  

b e  r e v i e w e d  a n n u a l l y  b y  t h e  p u r c h a s i n g  a g e n t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  g i v e n  t o  a l l  b i d d e r s  u p o n  r e q u e s t .  

 A l l  b i d s  a n d  s u p p o r t i n g  d o c u m e n t a t i o n  s h a l l  b e  r e t a i n e d  i n  t h e  d i s t r i c t  

o f f i c e  w i t h  t h e  c l e r k  f o r  a  p e r i o d  o f  t h r e e  y e a r s  a f t e r  b i d s  h a v e  b e e n  o p e n e d .  

 B i d  S p e c i f i c a t i o n s  

 A l l  b i d  s p e c i f i c a t i o n s  s h a l l  b e  w r i t t e n  b y  t h e  d i s t r i c t ’ s  p u r c h a s i n g  a g e n t .   

S p e c i f i c a t i o n s  s h a l l  i n c l u d e ,  w h e n  n e c e s s a r y :   r e q u i r e d  p e r f o r m a n c e ,  s u r e t y ,  b i d  

a n d  s t a t u t o r y  b o n d  i n f o r m a t i o n ;  c o m p l i a n c e  w i t h  p r e f e r e n t i a l  b i d  l a w ;  f i n a n c i a l  

s t a t e m e n t s ;  t h e  b o a r d ’ s  r i g h t  t o  r e j e c t  a n y  o r  a l l  b i d s ;  c o m p l i a n c e  w i t h  a l l  

f e d e r a l ,  s t a t e  a n d  l o c a l  l a w s ,  o r d i n a n c e s  a n d  r e g u l a t i o n s ;  t h e  d a t e ,  t i m e  a n d  

p l a c e  f o r  t h e  o p e n i n g  o f  b i d s ;  a n d  o t h e r  i t e m s  a s  t h e  b o a r d  d i r e c t s .  

 T h e  b o a r d  s h a l l  a v o i d  n e g o t i a t i o n  o f  b i d  s p e c i f i c a t i o n s  a f t e r  b i d s  h a v e  

b e e n  a c c e p t e d  a n d  s h a l l  c o r r e c t  s p e c i f i c a t i o n s  i f  t h e y  a r e  i n a d e q u a t e l y  w r i t t e n  

a n d  r e q u e s t  n e w  b i d s .   I f  a n  e r r o r  i s  d i s c o v e r e d  i n  t h e  b i d  s p e c i f i c a t i o n s  a l l  b i d s  

s h a l l  b e  r e t u r n e d  u n o p e n e d  a n d  t h e  p r o j e c t  s h a l l  b e  r e b i d  u s i n g  c o r r e c t e d  a n d / o r  

a m e n d e d  s p e c i f i c a t i o n s .  

 P r o c e d u r e  

 A l l  b i d s  m u s t  b e  s u b m i t t e d  t o  t h e  c l e r k  i n  s e a l e d  e n v e l o p e s  w i t h  t h e  

n a m e  o f  t h e  b i d d e r  a n d  t h e  d a t e  o f  t h e  b i d  o p e n i n g  p l a i n l y  m a r k e d  i n  t h e  

l o w e r  
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D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  D J E D -2  

l e f t - h a n d  c o r n e r  o f  t h e  e n v e l o p e .   A l l  b i d s  s h a l l  b e  o p e n e d  p u b l i c l y  o n  t h e  s t a t e d  

d a y  a n d  t i m e .   A l l  b i d d e r s  a n d  o t h e r  i n t e r e s t e d  p e r s o n s  m a y  b e  p r e s e n t  w h e n  t h e  

b i d s  a r e  o p e n e d .  

 B i d s  m a y  b e  o p e n e d  b y  t h e  p u r c h a s i n g  a g e n t  o r  o t h e r  p e r s o n  d e s i g n a t e d  

b y  t h e  b o a r d  a n d  s u c h  o p e n i n g  s h a l l  b e  w i t n e s s e d  b y  o n e  o t h e r  d i s t r i c t  

e m p l o y e e .   T h e  b i d s  s h a l l  t h e n  b e  a r r a n g e d  i n  o r d e r  f r o m  l o w  t o  h i g h  b e f o r e  t h e y  

a r e  p r e s e n t e d  t o  t h e  b o a r d  f o r  a c t i o n .  

 R e s p o n s i b l e  B i d d e r  

 A l l  b i d s  s h a l l  b e  a w a r d e d  t o  t h e  l o w e s t  r e s p o n s i b l e  b i d d e r .   T h e  b o a r d  

r e m a i n s  t h e  s o l e  j u d g e  o f  w h e t h e r  o r  n o t  a  b i d d e r  i s  “ r e s p o n s i b l e . ”   C r i t e r i a  t h a t  

m a y  b e  u s e d  t o  j u d g e  “ r e s p o n s i b l e , ”  b y  w a y  o f  i l l u s t r a t i o n  a n d  n o t  l i m i t a t i o n ,  

a r e :   f i n a n c i a l  s t a n d i n g ,  r e p u t a t i o n ,  e x p e r i e n c e ,  r e s o u r c e s ,  f a c i l i t i e s ,  j u d g m e n t  

a n d  e f f i c i e n c y .  

 T h e  b o a r d  m a y  i n v e s t i g a t e  t h e  “ r e s p o n s i b l e n e s s ”  o f  a n y  b i d d e r  b y  u s i n g  

i n f o r m a t i o n  a t  h a n d  t o  f o r m  a n  i n t e l l i g e n t  j u d g m e n t ,  s u c h  a s  t h e  d i s t r i c t ’ s  

a r c h i t e c t ,  p r e v i o u s  c l i e n t s  o f  t h e  b i d d e r ,  t h e i r  o w n  i n v e s t i g a t i o n ,  o r  a n  o u t s i d e  

i n v e s t i g a t i o n  a g e n c y .  

 W i t h d r a w a l  o f  B i d s  

 A n y  b i d  m a y  b e  w i t h d r a w n  a n d / o r  c o r r e c t e d  p r i o r  t o  t h e  s c h e d u l e d  t i m e  

f o r  o p e n i n g  o f  b i d s  a n d  n o  l a t e r  t h a n  t w o  d a y s  a f t e r  t h e  b i d s  h a v e  b e e n  o p e n e d  i f  

a  n o n - j u d g m e n t a l  e r r o r  h a s  b e e n  m a d e .  

 A n y  b i d  r e c e i v e d  a f t e r  t h e  p u b l i c i z e d  d a t e  a n d  t i m e  s h a l l  n o t  b e  

c o n s i d e r e d  b y  t h e  b o a r d .  
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D J E D  B i d s  a n d  Q u o t a t i o n s  R e q u i r e m e n t s  D J E D - 3  

 R e j e c t i o n  o f  B i d s  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e j e c t  a n y  a n d  a l l  b i d s  a n d  t o  a s k  f o r  n e w  

b i d s .   T h i s  r e s e r v a t i o n  s h a l l  b e  s p e c i f i e d  i n  t h e  p u b l i c a t i o n  o r  n o t i f i c a t i o n  o f  

b i d  l e t t i n g .  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  w a i v e  a n y  i n f o r m a l i t i e s  i n ,  o r  r e j e c t  a n y  

p a r t s  o f  a  b i d .  

 M u l t i - S t a t e  P u r c h a s i n g  P o o l s  

 T h e  b o a r d  m a y  p a r t i c i p a t e  i n  m u l t i - s t a t e  p u r c h a s i n g  p o o l s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 3 ;  4 / 0 7  
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D J E E    L o c a l  P u r c h a s i n g  D J E E  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  m a k e  p u r c h a s e s  f r o m  l o c a l  v e n d o r s  w h e n  t h e  

p r i c e ,  a v a i l a b i l i t y  o f  t h e  p r o d u c t  a n d  s e r v i c e  a r e  c o m p e t i t i v e  w i t h  o u t s i d e  

v e n d o r s  f o r  p u r c h a s e s  n o t  s u b j e c t  t o  t h e  b i d d i n g  l a w .   T h e  b o a r d  s h a l l  n o t  g r a n t  

p r e f e r e n t i a l  b i d  p e r c e n t a g e s  t o  l o c a l  c o n t r a c t o r s  o r  b u s i n e s s e s  e x c e p t  a s  

p r o v i d e d  b y  s t a t u t e .  

 

A p p r o v e d :   4 / 0 7  
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D J E F   R e q u i s i t i o n s   D J E F  

 

  T h e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a  r e q u i s i t i o n  f o r m  t o  b e  u s e d  b y  

s t a f f  m e m b e r s  r e q u e s t i n g  t h a t  c e r t a i n  g o o d s  b e  p u r c h a s e d  f o r  t h e  d i s t r i c t .  

 A l l  l o c a l  p u r c h a s e s  o f  m i n o r  c o s t  ( m e a n i n g  o f  $ 5 0  c o s t  o r  l e s s )  m a y  b e  

t r a n s a c t e d  w i t h o u t  a  r e q u i s i t i o n  b u t  m u s t  h a v e  p r i o r  a p p r o v a l  f r o m  r e s p e c t i v e  

b u i l d i n g  p r i n c i p a l s  o r  t h e  s u p e r i n t e n d e n t .  L o c a l  p u r c h a s e s  o f  m a j o r  c o s t  

( m e a n i n g  a  c o s t  g r e a t e r  t h a n  $ 5 0 )  s h a l l  b e  i n i t i a t e d  w i t h  a  r e q u i s i t i o n  o r  v e r b a l   

a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t  o r  a s s i s t a n t  s u p e r i n t e n d e n t .  W - 5  p r o j e c t  

e x p e n d i t u r e s  s h a l l  b e  e x c l u d e d  f r o m  t h i s  r e q u i r e m e n t .  

 A l l  r e q u i s i t i o n s  s h a l l  b e  s u b m i t t e d  t o  t h e  p u r c h a s i n g  a g e n t  a t  a  t i m e  

d e s i g n a t e d  b y  s u c h  a g e n t .  A f t e r  a  p u r c h a s e  o r d e r  h a s  b e e n  i s s u e d ,  t h e  n u m b e r  o f  

t h e  p u r c h a s e  o r d e r  s h a l l  b e  r e c o r d e d  o n  t h e  r e q u i s i t i o n ,  a n d  t h e  n u m b e r  o f  t h e  

r e q u i s i t i o n  s h a l l  b e  r e c o r d e d  o n  t h e  p u r c h a s e  o r d e r .  A f t e r  p r o c e s s i n g ,  t h e  

o r i g i n a l  c o p y  o f  t h e  r e q u i s i t i o n  s h a l l  b e  f i l e d  i n  t h e  o f f i c e  o f  t h e  p u r c h a s i n g  

a g e n t  i n  n u m e r i c a l  s e q u e n c e .  

 S c h o o l  l e t t e r h e a d  p a p e r  s h a l l  n o t  b e  u s e d  i n  o r d e r i n g  s u p p l i e s  a n d  

e q u i p m e n t  f o r  t h e  p e r s o n a l  u s e  o r  p u r c h a s e  b y  e m p l o y e e s .  

 

A p p r o v e d :  4 / 0 7 ;  1 2 / 1 3  
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D J E G  P u r c h a s e  O r d e r s  a n d  C o n t r a c t s  ( S e e  D J E J  a n d  D J F A B )  D J E G  

 T h e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a n  o r d e r  f o r m  c o m p a t i b l e  w i t h  t h e  

r e q u i s i t i o n  f o r m  t o  b e  u s e d  i n  p u r c h a s i n g  g o o d s ,  a n d  s h a l l  b e  a u t h o r i z e d  t o  s i g n  

a l l  p u r c h a s e  o r d e r s .  

 E a c h  p u r c h a s e  o r d e r  s h a l l  i n c l u d e  a  s p e c i f i c a t i o n  o f  t h e  i t e m  w h i c h   

a d e q u a t e l y  d e s c r i b e s  t h e  c h a r a c t e r i s t i c s  a n d  t h e  q u a l i t y  s t a n d a r d s ;  a  q u o t e d ,  

f i r m ,  n e t ,  d e l i v e r e d  p r i c e ,  w h e n e v e r  p o s s i b l e ,  a n d  p r i c e s  s h o w n  b o t h  p e r  u n i t  

a n d  a s  e x t e n d e d ;  c l e a r  d e l i v e r y  i n s t r u c t i o n s  w h i c h  i n c l u d e  t i m e  a n d  p l a c e ;  a  

s i g n a t u r e  o f  t h e  p u r c h a s i n g  a g e n t  a n d  b u d g e t  a c c o u n t  c o d e  n u m b e r ;  a n d  t h e  

a p p r o p r i a t e  a d d r e s s  a n d  t e l e p h o n e  n u m b e r .  

 A l l  p u r c h a s e  o r d e r s  s h a l l  b e  n u m b e r e d  i n  s e q u e n c e ;  s u f f i c i e n t  c o p i e s  w i l l  

b e  m a d e  t o  m e e t  d i s t r i b u t i o n  r e q u i r e m e n t s .  

 A  v e r b a l  o r d e r ,  s u b j e c t  t o  s u b s e q u e n t  c o n f i r m a t i o n  b y  a  w r i t t e n  p u r c h a s e  

o r d e r ,  m a y  b e  i s s u e d  o n l y  i n  c a s e s  w h e r e  a  b o n a  f i d e  e m e r g e n c y  e x i s t s .   

W h e n e v e r  p o s s i b l e ,  a  p u r c h a s e  o r d e r  n u m b e r  s h o u l d  b e  g i v e n  t o  t h e  s u p p l i e r .   A  

c o n f i r m i n g  r e q u i s i t i o n / p u r c h a s e  o r d e r  s h a l l  b e  i s s u e d  i m m e d i a t e l y  t h e r e a f t e r  a n d  

c l e a r l y  m a r k e d  a s  s u c h .  
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D J E J  P a y m e n t  P r o c e d u r e s  ( S e e  D J E G  a n d  D J F A B )  D J E J  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e c o m m e n d  p a y m e n t  t o  v e n d o r s  a n d  s u p p l i e r s  

f o r  g o o d s  a n d  s e r v i c e s  u p o n  s a t i s f a c t o r y  r e c e i p t  o f  a l l  g o o d s  o r  c o m p l e t i o n  o f  

a l l  s e r v i c e s  a n d  f o r  w h i c h  t h e r e  i s  a  d i s t r i c t  p u r c h a s e  o r d e r  n u m b e r  i s s u e d  a s  

p r o v i d e d  f o r  i n  b o a r d  p o l i c y .   ( S e e  D J E G )  

 T h e  b o a r d  s h a l l  c o n s i d e r  p a y m e n t  o f  b i l l s  r e c o m m e n d e d  f o r  p a y m e n t  a t  

r e g u l a r  b o a r d  m e e t i n g s  e x c e p t  a s  p r o v i d e d  f o r  i n  p o l i c y .   ( S e e  D J F A B )  

 T h e  b o a r d  m a y  d e s i g n a t e  o n e  o r  m o r e  e m p l o y e e s  t o  p a y  b i l l s  i n  a d v a n c e  

o f  a n y  b o a r d  m e e t i n g  i n  o r d e r  t o  a v o i d  a  p e n a l t y  f o r  l a t e  p a y m e n t  o r  t o  t a k e  

a d v a n t a g e  o f  a n y  e a r l y  p a y m e n t  d i s c o u n t .  
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D J F A  P u r c h a s i n g  A u t h o r i t y  D J F A  

 T h e  s u p e r i n t e n d e n t  i s  a u t h o r i z e d  t o  e x e c u t e  c o n t r a c t s  o n  b e h a l f  o f  t h e  

d i s t r i c t  f o r  t h e  p u r c h a s e  o f  g o o d s  a n d  s e r v i c e s  i f  t h e  a m o u n t  i s  l e s s  t h a n  

$ 2 0 , 0 0 0 .   T h e  b o a r d  s h a l l  r e c e i v e  r e p o r t s  o n  a n y  c o n t r a c t s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  6 / 0 1 ;  6 / 0 6 ;  4 / 0 7  
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D J F A B    A d m i n i s t r a t i v e  L e e w a y   D J F A B  
            ( S e e  C M A ,  D J E G  a n d  D J E J )  

 I n  a n  e m e r g e n c y ,  t h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  m a k e  

e x p e n d i t u r e s  n e c e s s a r y  t o  p r e v e n t  a d d i t i o n a l  d a m a g e  t o  d i s t r i c t  p r o p e r t y ,  t o  

k e e p  t h e  s c h o o l s  o p e n  o r  t o  r e o p e n  s c h o o l s .   E m e r g e n c y  p u r c h a s e s  s h a l l  b e  

r a t i f i e d  b y  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r  o r  s p e c i a l  b o a r d  m e e t i n g .  
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D K  S t u d e n t  A c t i v i t y  F u n d  M a n a g e m e n t  ( S e e  J G H B ,  J H  a n d  J L )  D K  

 A n y  a c t i v i t y  w h i c h  i n v o l v e s  t h e  e x p e n d i t u r e  o f  a c t i v i t y  f u n d s  s h a l l  b e  

s u b j e c t  t o  p r i o r  a p p r o v a l  o f  t h e  p r i n c i p a l .  

 A c t i v i t y  F u n d  M a n a g e m e n t  

 T h e  b u i l d i n g  p r i n c i p a l s  s h a l l  m a i n t a i n  a n  a c c u r a t e  r e c o r d  o f  a l l  s t u d e n t  

a c t i v i t y  f u n d s  i n  t h e  r e s p e c t i v e  a t t e n d a n c e  c e n t e r s .   N o  f u n d s  s h a l l  b e  e x p e n d e d  

f r o m  t h e s e  a c c o u n t s  e x c e p t  i n  s u p p o r t  o f  t h e  s t u d e n t  a c t i v i t y  p r o g r a m .   N o  

a c t i v i t y  a c c o u n t  s h a l l  h a v e  a  n e g a t i v e  b a l a n c e .  

 T h e  b o a r d  s h a l l  r e c e i v e  a  m o n t h l y  r e p o r t  o n  a l l  a c t i v i t y  a c c o u n t s .  

 A l l  s t u d e n t  a c t i v i t y  f u n d s  w i l l  b e  a u d i t e d  a n n u a l l y  a t  t h e  s a m e  t i m e  a s  

t h e  g e n e r a l  f u n d  b u d g e t .  

 A l l  p a y m e n t s  f r o m  s t u d e n t  a c t i v i t y  f u n d s  s h a l l  b e  m a d e  f r o m  p u r c h a s e  

o r d e r s  s i g n e d  b y  t h e  e m p l o y e e  r e s p o n s i b l e  f o r  t h e  f u n d .  

 R e c e i p t s  s h a l l  b e  k e p t  f o r  a l l  r e v e n u e  d e p o s i t e d  i n t o  t h e  a c t i v i t y  f u n d  o f  

e a c h  a t t e n d a n c e  c e n t e r .   A l l  p a y m e n t s  f r o m  t h e  a c t i v i t y  f u n d  s h a l l  b e  b y  c h e c k s  

p r o v i d e d  f o r  t h a t  p u r p o s e .  

 A c t i v i t y  F u n d  D e p o s i t s  

 A c t i v i t y  f u n d s  f r o m  g a t e  r e c e i p t s  o r  o t h e r  s o u r c e s  m a y  b e  d e p o s i t e d  

d i r e c t l y  i n t o  a  b a n k  a c c o u n t  m a i n t a i n e d  f o r  t h i s  p u r p o s e .  

 I n a c t i v e  A c t i v i t y  F u n d s  ( S e e  J H )  

 T h e  b o a r d  w i l l  a s s u m e  c o n t r o l  o f  a l l  i n a c t i v e  a c t i v i t y  f u n d s  a n d  d i s b u r s e  

t h o s e  f u n d s  t o  o t h e r  a c t i v i t y  a c c o u n t s  o r  e x p e n d  t h e  f u n d s  a s  d i r e c t e d  b y  t h e  

b o a r d .  

 E a c h  s t u d e n t  a c t i v i t y  f u n d  s h a l l  h a v e  a n  e m p l o y e e  i n  c h a r g e  o f  t h e  f u n d .  
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D K  S t u d e n t  A c t i v i t y  F u n d  M a n a g e m e n t  D K - 2  

 T h e  e m p l o y e e  s h a l l  b e  r e s p o n s i b l e  f o r  m a k i n g  a  m o n t h l y  r e p o r t  t o  t h e  

s u p e r i n t e n d e n t  a n d  t h e  b o a r d .  

 T h e  m o n t h l y  s t u d e n t  a c t i v i t y  r e p o r t  s h a l l  s h o w  o p e n i n g  a n d  c l o s i n g  

b a l a n c e s  o f  e a c h  f u n d .   T h e  r e p o r t  s h a l l  a l s o  s h o w  t h e  t o t a l  a m o u n t  o f  d e p o s i t s  

a n d  a n  i t e m i z e d  l i s t  o f  e x p e n d i t u r e s .  
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T A B L E  O F  C O N T E N T S  

E - - B U S I N E S S  M A N A G E M E N T  

EA ................................. Goals and Objectives  

EB ................................. Buildings and Grounds Management 

EBA .............................. Insurance Program 

  Liability Other Than For Vehicles 

EBB ............................... Safety (See JBH) 

  Safety Rules   

  Safety Unit 

  Warning System 

  Safety Inspections 

  Heating and Lighting 

EBBA ............................ Hazardous Waste Inspection and Disposal 

  Inspection 

  Disposal 

  Rules 

EBBD ............................ Evacuations and Emergencies (See EBBF and JBH) 

  School-Closing Announcements 

  Bomb Threats 

  Planning for Emergencies 

EBBE ............................ Emergency Drills 

EBBF ............................ Crisis Planning (See EBBD) 

EBC .............................. Security and Safety (JCAC, JCDBB, JDD, JDDB, JDDC and KGD) 

  Reporting Crimes at School to Law Enforcement 

  Reporting Certain Students to Administrators and Staff 

  Annual Reports 

  Staff Immunity 

EBCA Vandalism 

  Vandalism Protection 

  Restitution for Damages 

  Return of School Property   

  Offering a Reward 

EBE ............................... Cleaning and Maintenance Program  
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  Sanitation 

EBI ................................ Long-Range Maintenance Program 

EBJ ............................... Records 

EC ................................. Equipment and Supplies Management 

  Receiving 

ECA .............................. HIPAA Policy (See BCBK, BE, CN, CNA, IDAE and JR et seq.) 

  Staff Training Required 

  Compliance Required 

ECH .............................. Printing and Duplicating Services (See IIBG and KBA) 

ED ................................. Student Transportation Management (See EDDA and JGG) 

EDAA ........................... School Vehicles (District-Owned Buses) (See ED, JBCA and JGG) 

  Liability 

  Safety 

  Speed Limits 

  Safety Inspection 

  Scheduling and Routing 

  Records 

  Licensing of Drivers 

  Housing of School Vehicles 

EDDA ........................... Special Use of School Buses (See ED) 

EE ................................. Food Services Management 

  Sanitation Inspections 

  Records 

  Meal Prices 

EF .................................. Data Management 

  Data Dissemination 

  To Education Agencies 
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E A  G o a l s  a n d  O b j e c t i v e s  E A  

 T h e  d i s t r i c t ' s  b u s i n e s s  a f f a i r s  s h a l l  b e  m a n a g e d  i n  t h e  m o s t  e c o n o m i c a l  

a n d  e f f i c i e n t  m a n n e r  p o s s i b l e .  

 T h e  s u p e r i n t e n d e n t  h a s  a u t h o r i t y  t o  m a n a g e  t h e  d i s t r i c t ' s  b u s i n e s s  a f f a i r s .  
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E B  B u i l d i n g s  a n d  G r o u n d s  M a n a g e m e n t  E B  

 A l l  d i s t r i c t  b u i l d i n g s  a n d  p r o p e r t y  s h a l l  b e  m a i n t a i n e d  a n d  i n s p e c t e d  o n  a  

r e g u l a r  b a s i s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  c o m p r e h e n s i v e  p r o g r a m  w h i c h  w i l l  

e n s u r e  p r o p e r  m a i n t e n a n c e  o f  a l l  d i s t r i c t - o w n e d  p r o p e r t y .  
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E B A  I n s u r a n c e  P r o g r a m  E B A  

 A l l  d i s t r i c t - o w n e d  p r o p e r t y ,  r e a l  a n d  p e r s o n a l ,  w i l l  b e  i n s u r e d  t o  c o v e r  

l o s s e s  f r o m  n a t u r a l  c a u s e s ,  f i r e ,  v a n d a l i s m  a n d  o t h e r  c a s u a l t i e s .   I n s u r a n c e  s h a l l  

a l s o  c o v e r  t h e f t  o f  d i s t r i c t  m o n i e s .  

 L i a b i l i t y  O t h e r  T h a n  F o r  V e h i c l e s  

 T o  t h e  e x t e n t  p e r m i t t e d  b y  l a w ,  t h e  b o a r d  m a y  i n s u r e  a l l  e m p l o y e e s  

a g a i n s t  l e g a l  a c t i o n  a r i s i n g  o u t  o f  t h e  p e r f o r m a n c e  o f  a n y  a u t h o r i z e d  d u t i e s .   

T h e  b o a r d  m a y  a u t h o r i z e  t h e  d i s t r i c t  t o  j o i n  a  g r o u p - f u n d e d  p o o l  t o  p r o v i d e  

i n s u r a n c e  c o v e r a g e  f o r  t h e  d i s t r i c t .  

 T h e  d i s t r i c t  m a y  d e s i g n a t e  o n e  o r  m o r e  i n s u r a n c e  a g e n t s  o f  r e c o r d .   T h e  

s u p e r i n t e n d e n t  m a y  w o r k  w i t h  t h e  i n s u r a n c e  a g e n t  o f  r e c o r d  o r  g r o u p - f u n d e d  

p o o l  t o  d e v e l o p  a d e q u a t e  i n s u r a n c e  p r o g r a m s  a n d / o r  p r o p o s a l s  c o v e r i n g  t h e  

d i s t r i c t ' s  e m p l o y e e s  a n d  p r o p e r t y .  
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E B B  S a f e t y  ( S e e  J B H )  E B B  

 T h e  d i s t r i c t  s h a l l  m a k e  r e a s o n a b l e  e f f o r t s  t o  p r o v i d e  a  s a f e  e n v i r o n m e n t  

f o r  s t u d e n t s  a n d  e m p l o y e e s .  

 S a f e t y  R u l e s  

 T h e  s u p e r i n t e n d e n t  a n d  s t a f f  s h a l l  d e v e l o p  n e c e s s a r y  r u l e s  a n d  

r e g u l a t i o n s  f o r  s t u d e n t  s a f e t y  i n  s c h o o l  a n d  a t  s c h o o l  a c t i v i t i e s .  

 S a f e t y  U n i t  

 T e a c h e r s  w h o  i n s t r u c t  i n  h a z a r d o u s  c u r r i c u l u m  a r e a s  w i l l  t e a c h  a  u n i t  

e a c h  y e a r  o r  s e m e s t e r  d e d i c a t e d  t o  s a f e t y  r u l e s  i n h e r e n t  i n  t h e  p a r t i c u l a r  s u b j e c t  

m a t t e r .  

 A p p r o p r i a t e  s a f e t y  s i g n s ,  s l o g a n s  o r  o t h e r  s a f e t y  i t e m s  s h a l l  b e  p o s t e d  o n  

o r  i n  t h e  n e a r  v i c i n i t y  o f  p o t e n t i a l l y  d a n g e r o u s  d e v i c e s  o r  m a c h i n e r y .  

 N o  s t u d e n t  w i l l  b e  p e r m i t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f a c t o r y  

k n o w l e d g e  o f  t h e  s a f e t y  r u l e s  a r e  d e m o n s t r a t e d  t o  t h e  t e a c h e r .  T e a c h e r s  w i l l  

c o n d u c t  p e r i o d i c  r e v i e w s  o f  s a f e t y  r u l e s  d u r i n g  t h e  s c h o o l  y e a r .  

 W a r n i n g  S y s t e m  

 T h e  b o a r d  w i l l  s e e k  t o  c o o p e r a t e  w i t h  l o c a l  g o v e r n m e n t  o f f i c i a l s ,  

e m e r g e n c y  p r e p a r e d n e s s  a u t h o r i t i e s  a n d  o t h e r  r e l a t e d  s t a t e  a g e n c i e s  t o  m a i n t a i n  

a d e q u a t e  d i s a s t e r  w a r n i n g  s y s t e m s .  

 S a f e t y  I n s p e c t i o n s  

 T h e  s u p e r i n t e n d e n t ,  b u i l d i n g  p r i n c i p a l s  a n d  m a i n t e n a n c e  p e r s o n n e l  w i l l  

r e g u l a r l y  i n s p e c t  e a c h  a t t e n d a n c e  c e n t e r ,  p l a y g r o u n d  a n d  p l a y g r o u n d  e q u i p -  

m e n t ,  b o i l e r s ,  b l e a c h e r s  a n d  o t h e r  a p p r o p r i a t e  a r e a s  t o  s e e  t h a t  t h e y  a r e  

a d e q u a t e l y  m a i n t a i n e d .  W r i t t e n  r e c o r d s  o f  t h e s e  i n s p e c t i o n s  s h a l l  b e  m a i n t a i n e d .
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E B B  S a f e t y  E B B - 2  

 I f  r e p a i r s  a r e  n e c e s s a r y ,  t h e  i n d i v i d u a l  c o n d u c t i n g  t h e  i n v e s t i g a t i o n  s h a l l  

i m m e d i a t e l y  i n f o r m  t h e  b u i l d i n g  p r i n c i p a l ,  s u p e r i n t e n d e n t  o r  i m m e d i a t e  

s u p e r v i s o r  i n  w r i t i n g .   N e c e s s a r y  s t e p s  e i t h e r  t o  r e p a i r  o r  t o  r e m o v e  t h e  d e f e c t  

w i l l  b e  t a k e n  a s  s o o n  a s  p o s s i b l e .   D e f e c t s  r e q u i r i n g  e x p e n d i t u r e  o f  m o n e y  { i n  

e x c e s s  o f  $ 2 0 , 0 0 0 _ _ _ _ _ }  w i l l  b e  r e p o r t e d  t o  t h e  b o a r d .   A n y  d e f e c t s  n o t  

i m m e d i a t e l y  r e m o v e d ,  r e p a i r e d  o r  o t h e r w i s e  e l i m i n a t e d  s h a l l  b e  b l o c k e d  o f f  w i t h  

f e n c e s  o r  o t h e r  r e s t r a i n i n g  d e v i c e s .  

 H e a t i n g  a n d  L i g h t i n g  

 A l l  f u r n a c e s ,  b o i l e r s  a n d  l i g h t i n g  f i x t u r e s  w i l l  b e  i n s p e c t e d  a n n u a l l y  t o  

e n s u r e  s a f e t y  f o r  s t u d e n t s ,  d i s t r i c t  e m p l o y e e s  a n d  p a t r o n s .   T h e s e  d e v i c e s  s h a l l  

m e e t  m i n i m u m  s t a t e  a n d  f e d e r a l  s t a n d a r d s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  0 4 / 0 7  

E B B  S a f e t y  ( S e e  J B H )  E B B  

 T h e  d i s t r i c t  s h a l l  m a k e  r e a s o n a b l e  e f f o r t s  t o  p r o v i d e  a  s a f e  e n v i r o n m e n t  

f o r  s t u d e n t s  a n d  e m p l o y e e s .  

 S a f e t y  R u l e s  

 T h e  s u p e r i n t e n d e n t  a n d  s t a f f  s h a l l  d e v e l o p  n e c e s s a r y  r u l e s  a n d  

r e g u l a t i o n s  f o r  s t u d e n t  s a f e t y  i n  s c h o o l  a n d  a t  s c h o o l  a c t i v i t i e s .  

 S a f e t y  U n i t  

 T e a c h e r s  w h o  i n s t r u c t  i n  h a z a r d o u s  c u r r i c u l u m  a r e a s  w i l l  t e a c h  a  u n i t  

e a c h  y e a r  o r  s e m e s t e r  d e d i c a t e d  t o  s a f e t y  r u l e s  i n h e r e n t  i n  t h e  p a r t i c u l a r  s u b j e c t  

m a t t e r .  

 A p p r o p r i a t e  s a f e t y  s i g n s ,  s l o g a n s ,  o r  o t h e r  s a f e t y  i t e m s  s h a l l  b e  p o s t e d  

o n  o r  i n  t h e  n e a r  v i c i n i t y  o f  p o t e n t i a l l y  d a n g e r o u s  d e v i c e s  o r  m a c h i n e r y .  
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 N o  s t u d e n t  w i l l  b e  p e r m i t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f a c t o r y  

k n o w l e d g e  o f  t h e  s a f e t y  r u l e s  a r e  d e m o n s t r a t e d  t o  t h e  t e a c h e r .  T e a c h e r s  w i l l  

c o n d u c t  p e r i o d i c  r e v i e w s  o f  s a f e t y  r u l e s  d u r i n g  t h e  s c h o o l  y e a r .  

 W a r n i n g  S y s t e m  

 T h e  b o a r d  w i l l  s e e k  t o  c o o p e r a t e  w i t h  l o c a l  g o v e r n m e n t  o f f i c i a l s ,  

e m e r g e n c y  p r e p a r e d n e s s  a u t h o r i t i e s ,  a n d  o t h e r  r e l a t e d  s t a t e  a g e n c i e s  t o  m a i n t a i n  

a d e q u a t e  d i s a s t e r  w a r n i n g  s y s t e m s .  

 S a f e t y  I n s p e c t i o n s  

 T h e  s u p e r i n t e n d e n t ,  b u i l d i n g  p r i n c i p a l s ,  a n d  m a i n t e n a n c e  p e r s o n n e l  w i l l  

r e g u l a r l y  i n s p e c t  e a c h  a t t e n d a n c e  c e n t e r ,  p l a y g r o u n d  a n d  p l a y g r o u n d  e q u i p -  

m e n t ,  b o i l e r s ,  b l e a c h e r s ,  a n d  o t h e r  a p p r o p r i a t e  a r e a s  t o  s e e  t h a t  t h e y  a r e  

a d e q u a t e l y  m a i n t a i n e d .   W r i t t e n  r e c o r d s  o f  t h e s e  i n s p e c t i o n s  s h a l l  b e  

m a i n t a i n e d .
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E B B  S a f e t y  E B B -2  

 I f  r e p a i r s  a r e  n e c e s s a r y ,  t h e  i n d i v i d u a l  c o n d u c t i n g  t h e  i n v e s t i g a t i o n  s h a l l  

i m m e d i a t e l y  i n f o r m  t h e  b u i l d i n g  p r i n c i p a l ,  s u p e r i n t e n d e n t ,  o r  i m m e d i a t e  

s u p e r v i s o r  i n  w r i t i n g .   N e c e s s a r y  s t e p s  e i t h e r  t o  r e p a i r  o r  t o  r e m o v e  t h e  d e f e c t  

w i l l  b e  t a k e n  a s  s o o n  a s  p o s s i b l e .   D e f e c t s  r e q u i r i n g  e x p e n d i t u r e  o f  m o n e y  { i n  

e x c e s s  o f  $ 2 0 , 0 0 0 . 0 0  w i l l  b e  r e p o r t e d  t o  t h e  b o a r d .   A n y  d e f e c t s  n o t  

i m m e d i a t e l y  r e m o v e d ,  r e p a i r e d ,  o r  o t h e r w i s e  e l i m i n a t e d  s h a l l  b e  b l o c k e d  o f f  

w i t h  f e n c e s  o r  o t h e r  r e s t r a i n i n g  d e v i c e s .  

 H e a t i n g  a n d  L i g h t i n g  

 A l l  f u r n a c e s ,  b o i l e r s ,  a n d  l i g h t i n g  f i x t u r e s  w i l l  b e  i n s p e c t e d  a n n u a l l y  t o  

e n s u r e  s a f e t y  f o r  s t u d e n t s ,  d i s t r i c t  e m p l o y e e s ,  a n d  p a t r o n s .   T h e s e  d e v i c e s  s h a l l  

m e e t  m i n i m u m  s t a t e  a n d  f e d e r a l  s t a n d a r d s .  

 T h e  u s e  o f  s p a c e  h e a t e r s  i n  d i s t r i c t  b u i l d i n g s  i s  p e r m i t t e d  s o  l o n g  a s  a l l  

h e a t e r s  a r e :  U L  l i s t e d  a n d  a p p r o v e d ;  p l u g g e d  d i r e c t l y  i n t o  t h e  w a l l  o u t l e t  a n d  

n o t  u s e d  w i t h  a n  e x t e n s i o n  c o r d ;  a n d  h a v e  a  3  f o o t  c l e a r a n c e  f r o m  a n y  

c o m b u s t i b l e  i t e m s  t h a t  m a y  c a t c h  f i r e .   C o m b u s t i b l e  i t e m s  i n c l u d e ,  b u t  a r e  n o t  

l i m i t e d  t o ,  p a p e r  p r o d u c t s ,  c l o t h i n g ,  a n d  b l a n k e t s .   S t a f f  m e m b e r s  w h o  w i s h  t o  

b r i n g  t h e i r  o w n  s p a c e  h e a t e r  s h a l l  f i r s t  g e t  t h e  a p p r o v a l  o f  t h e i r  i m m e d i a t e  

s u p e r v i s o r .  
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 E B B A  H a z a r d o u s  W a s t e  I n s p e c t i o n  a n d  D i s p o s a l  E B B A  

 I n s p e c t i o n  

 R e g u l a r  i n s p e c t i o n  o f  d i s t r i c t  f a c i l i t i e s  f o r  h a z a r d o u s  w a s t e  s h a l l  b e  

c o n d u c t e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ .   W r i t t e n  r e c o r d s  o f  t h e s e  i n s p e c t i o n s  s h a l l  b e  

m a i n t a i n e d .  

 D i s p o s a l  

 W h e n  h a z a r d o u s  w a s t e  m a t e r i a l  i s  p r o d u c e d  i n  a  c l a s s ,  o r  o t h e r w i s e  

l o c a t e d  i n  t h e  d i s t r i c t ,  i t s  d i s p o s a l  s h a l l  b e  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  

r u l e s  a n d  r e g u l a t i o n s ,  o r  c u r r e n t  l a w .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  w r i t t e n  r u l e s  a n d  p r o c e d u r e s  f o r  

n o t i f y i n g  d i s t r i c t  a d m i n i s t r a t o r s  t h a t  h a z a r d o u s  w a s t e  h a s  b e e n  d i s c o v e r e d  

a n d / o r  p r o d u c e d  a n d  r u l e s  f o r  r e p o r t i n g  t h e  p r o p e r  d i s p o s a l  o f  w a s t e .   T h e s e  

r u l e s  a n d  r e g u l a t i o n s  s h a l l  b e  d i s t r i b u t e d  t o  a l l  s t a f f  m e m b e r s  i n  c l a s s i f i e d  a n d  

c e r t i f i e d  h a n d b o o k s .  

 R u l e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  w r i t t e n  r u l e s  a n d  p r o c e d u r e s  f o r  

n o t i f y i n g  d i s t r i c t  a d m i n i s t r a t o r s  t h a t  h a z a r d o u s  w a s t e  h a s  b e e n  d i s c o v e r e d  

a n d / o r  p r o d u c e d  a n d  r u l e s  f o r  r e p o r t i n g  t h e  p r o p e r  d i s p o s a l  o f  w a s t e .   T h e s e  

r u l e s  a n d  r e g u l a t i o n s  s h a l l  b e  d i s t r i b u t e d  t o  a l l  s t a f f  m e m b e r s  i n  c l a s s i f i e d  a n d  

c e r t i f i e d  h a n d b o o k s .  

 

A p p r o v e d :   0 4 / 0 7  
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E B B D  E v a c u a t i o n s  a n d  E m e r g e n c i e s  ( S e e  E B B F  a n d  J B H )  E B B D  

 I f  a n  e m e r g e n c y  i n t e r f e r e s  w i t h  t h e  n o r m a l  c o n d u c t  o f  s c h o o l  a f f a i r s ,  

s t u d e n t s  m a y  b e  d i s m i s s e d  f r o m  s c h o o l  o n l y  b y  t h e  s u p e r i n t e n d e n t  ( o r _ _ _ _ _ ) .   A  

p l a n  f o r  e m e r g e n c y  d i s m i s s a l  o f  s t u d e n t s  d u r i n g  t h e  s c h o o l  d a y  s h a l l  b e  

d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  b o a r d .   A  c o p y  s h a l l  b e  

f i l e d  w i t h  t h e  c l e r k  a n d  p r o c e d u r e s  f o r  d i s m i s s a l  s h a l l  b e  g i v e n  t o  p a r e n t s  a n d  

s t u d e n t s  a t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r .  

 S c h o o l  w i l l  n o t  b e  d i s m i s s e d  e a r l y  b e c a u s e  o f  a n  e m e r g e n c y  w h e n  t h e  

s a f e t y  o f  s t u d e n t s  a n d  t e a c h e r s  i s  b e t t e r  s e r v e d  b y  r e m a i n i n g  a t  s c h o o l .  

 D u r i n g  a n  e m e r g e n c y  p e r i o d  w h e n  t h e r e  i s  i n s u f f i c i e n t  w a r n i n g  t i m e ,  t h e  

d i s t r i c t  w i l l  k e e p  a l l  s t u d e n t s  u n d e r  s c h o o l  j u r i s d i c t i o n  a n d  s u p e r v i s i o n .   T h e  

s t a f f  s h a l l  r e m a i n  o n  d u t y  t o  s u p e r v i s e  s t u d e n t s  d u r i n g  t h i s  t i m e .   P a r e n t s  m a y  

c o m e  t o  s c h o o l  a n d  p i c k  u p  t h e i r  c h i l d r e n .  S t u d e n t s  s h a l l  b e  r e l e a s e d  a c c o r d i n g  

t o  b o a r d  p o l i c y  f o r  r e l e a s e  o f  s t u d e n t s  d u r i n g  t h e  s c h o o l  d a y .  

 S c h o o l - C l o s i n g  A n n o u n c e m e n t s  

 W h e n  t h e  s u p e r i n t e n d e n t  b e l i e v e s  t h e  s a f e t y  o f  s t u d e n t s  i s  t h r e a t e n e d  b y  

s e v e r e  w e a t h e r  o r  o t h e r  c i r c u m s t a n c e s ,  p a r e n t s  a n d  s t u d e n t s  s h a l l  b e  n o t i f i e d  o f  

s c h o o l  c l o s i n g s  o r  c a n c e l l a t i o n s  b y  a n n o u n c e m e n t s  m a d e  o v e r  a r e a  r a d i o / T V  

s t a t i o n ( s ) ,  ( _ _ _ _ _ _ _ _ ) .  

 B o m b  T h r e a t s  

 I f  t h e r e  i s  a  b o m b  t h r e a t  o r  s i m i l a r  e m e r g e n c y ,  t h e  p r i n c i p a l  s h a l l  s e e  

t h a t  s t u d e n t s  a r e  e s c o r t e d  t o  a  s a f e  p l a c e .   T h e  p r i n c i p a l  s h a l l  n o t i f y  l a w  

e n f o r c e m e n t  a g e n c i e s  o f  t h e  t h r e a t  a n d  r e q u e s t  a  t h o r o u g h  i n s p e c t i o n  o f  t h e  

b u i l d i n g s  a n d  g r o u n d s .   O t h e r  c o n t i n g e n c i e s  a s  n o t e d  i n  t h e  c r i s i s  p l a n  s h a l l  b e   
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E B B D    E v a c u a t i o n s  a n d  E m e r g e n c i e s  E B B D -2  

f o l l o w e d .   I f  i t  i s  d e t e r m i n e d  t h a t  n o  d a n g e r  e x i s t s  t o  t h e  s t u d e n t s ’  s a f e t y  a n d  i f  

t h e r e  i s  t i m e  r e m a i n i n g  i n  t h e  s c h o o l  d a y ,  s c h o o l  s h a l l  b e  r e s u m e d .  

 P l a n n i n g  f o r  E m e r g e n c i e s  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a p p r o p r i a t e  e m e r g e n c y  p r o c e d u r e s  

w h i c h  s h a l l  b e  i n c l u d e d  i n  t h e  d i s t r i c t ’ s  c r i s i s  p l a n s .   A s  a p p r o p r i a t e ,  p o r t i o n s  

o f  t h e  c r i s i s  p l a n  d e v e l o p e d  s h a l l  b e  h e l d  i n  s t r i c t  c o n f i d e n c e  b y  s t a f f  m e m b e r s  

h a v i n g  d i r e c t  r e s p o n s i b i l i t y  f o r  i m p l e m e n t i n g  t h e  p l a n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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E B B E    E m e r g e n c y  D r i l l s  E B B E  

 B u i l d i n g  p r i n c i p a l s  s h a l l  b e  r e s p o n s i b l e  f o r  s c h e d u l i n g  a n d  c o n d u c t i n g  

e m e r g e n c y  d r i l l s  a s  r e q u i r e d  b y  l a w  a n d  f o r  e n s u r i n g  s t u d e n t s  a r e  i n s t r u c t e d  i n  

t h e  p r o c e d u r e s  t o  f o l l o w  d u r i n g  t h e  e m e r g e n c y  d r i l l  a n d  i n  a n  a c t u a l  e m e r g e n c y .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a  w r i t t e n  p l a n  f o r  s p e c i f i c  

e m e r g e n c y  d r i l l s  r e q u i r e d  b y  l a w .   T h e  p l a n  s h a l l  i n c l u d e  s p e c i f i c  a r r a n g e m e n t s  

f o r  t h e  e v a c u a t i o n  o f  m o b i l i t y  i m p a i r e d  a n d  o t h e r  i n d i v i d u a l s  w h o  m a y  n e e d  

a s s i s t a n c e  f r o m  s t a f f  m e m b e r s  t o  s a f e l y  e x i t  t h e  b u i l d i n g .  

 E a c h  p r i n c i p a l  s h a l l  c o n d u c t  b r i e f i n g s  w i t h  t h e  s t a f f  c o n c e r n i n g  t h e  

e m e r g e n c y  p l a n .  

 E a c h  t e a c h e r  s h a l l  e x p l a i n  t h e  p l a n  t o  s t u d e n t s  u n d e r  t h e i r  j u r i s d i c t i o n  

p r i o r  t o  a  d a t e  e s t a b l i s h e d  b y  t h e  p r i n c i p a l .   W i t h i n  o n e  w e e k  t h e r e - a f t e r ,  t h e  

b u i l d i n g  p r i n c i p a l  s h a l l  c o n d u c t  a  s u r p r i s e  d r i l l .   O t h e r  d r i l l s  s h a l l  b e  h e l d  a t  

t i m e s  d e t e r m i n e d  b y  t h e  b u i l d i n g  p r i n c i p a l .   H o w e v e r ,  a t  l e a s t  o n e  o f  t h e  t h r e e  

t o r n a d o  d r i l l s  r e q u i r e d  b y  l a w  s h a l l  b e  h e l d  p r i o r  t o  t h e  t o r n a d o  s e a s o n  

b e g i n n i n g  e a c h  A p r i l .  

 B u i l d i n g  p r i n c i p a l s  s h a l l  p r o v i d e  p a r e n t s  w i t h  a  c o p y  o f  t h e  e m e r g e n c y  

p l a n s  a t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r .   E a c h  e m e r g e n c y  d r i l l  p l a n  s h a l l  b e  

r e v i e w e d  b y  t h e  s u p e r i n t e n d e n t  a n d  f i l e d  w i t h  t h e  c l e r k .  
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E B B F    C r i s i s  P l a n n i n g  ( S e e  E B B D )  E B B F  

 T h e  s u p e r i n t e n d e n t ,  i n  c o o p e r a t i o n  w i t h  e a c h  b u i l d i n g  p r i n c i p a l  a n d  S R O ,  

s h a l l  d e v e l o p  a  p l a n  t o  d e a l  w i t h  c r i s e s  i n  a n  a t t e n d a n c e  c e n t e r .   E a c h  p l a n  s h a l l  

b e  a p p r o v e d  b y  t h e  b o a r d  b e f o r e  i t  i s  i m p l e m e n t e d .  

 A  c o p y  o f  t h e  p l a n  s h a l l  b e  o n  f i l e  i n  e a c h  b u i l d i n g  a n d  w i t h  t h e  c l e r k .  

 B u i l d i n g  p r i n c i p a l s  s h a l l  t r a i n  s t a f f  t o  i m p l e m e n t  t h e  b u i l d i n g  p l a n .   A s  

n e c e s s a r y ,  s t u d e n t s  a n d  p a r e n t s  w i l l  b e  i n f o r m e d  a b o u t  d e t a i l s  o f  t h e  p l a n .  

 C r i s i s  p l a n s  s h a l l  b e  s u b j e c t  t o  r e g u l a r  r e v i e w  b y  t h e  a d m i n i s t r a t i o n .   I f  a  

p l a n  i s  i m p l e m e n t e d ,  t h e  b o a r d  s h a l l  r e c e i v e  a  r e p o r t  o n  h o w  w e l l  t h e  p l a n  

w o r k e d .   I f  n e c e s s a r y ,  t h e  r e p o r t  s h a l l  i n c l u d e  r e c o m m e n d e d  c h a n g e s .  
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E B C    S e c u r i t y  a n d  S a f e t y  E B C  
 ( S e e  J C A C ,  J C D B B ,  J D D ,  J D D B ,  J D D C  a n d  K G D )  

 S e c u r i t y  d e v i c e s  m a y  b e  i n s t a l l e d  a t  d i s t r i c t  a t t e n d a n c e  c e n t e r s .   O t h e r  

m e a s u r e s  m a y  b e  t a k e n  t o  p r e v e n t  i n t r u s i o n s  o r  d i s t u r b a n c e s  f r o m  o c c u r r i n g  i n  

s c h o o l  b u i l d i n g s  o r  t r e s p a s s i n g  o n  s c h o o l  g r o u n d s .   T h e  d i s t r i c t  w i l l  c o o p e r a t e  

w i t h  l a w  e n f o r c e m e n t  i n  s e c u r i t y  m a t t e r s  a n d  s h a l l ,  a s  r e q u i r e d  b y  l a w ,  r e p o r t  

f e l o n i e s  a n d  m i s d e m e a n o r s  c o m m i t t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  

s c h o o l - s p o n s o r e d  a c t i v i t i e s .  

 R e p o r t i n g  C r i m e s  a t  S c h o o l  t o  L a w  E n f o r c e m e n t  

 A n y  d i s t r i c t  e m p l o y e e  w h o  k n o w s  o r  h a s  r e a s o n  t o  b e l i e v e  a n y  o f  t h e  

f o l l o w i n g  h a s  o c c u r r e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  a  s c h o o l - s p o n s o r e d  

a c t i v i t y  s h a l l  i m m e d i a t e l y  r e p o r t  t h i s  i n f o r m a t i o n  t o  l o c a l  l a w  e n f o r c e m e n t :   a n  

a c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a  f e l o n y  o r  a  m i s d e m e a n o r ;  o r  a n  a c t  

w h i c h  i n v o l v e s  t h e  p o s s e s s i o n ,  u s e  o r  d i s p o s a l  o f  e x p l o s i v e s ,  f i r e a r m s  o r  o t h e r  

w e a p o n s  a s  d e f i n e d  i n  c u r r e n t  l a w .  

 I t  i s  r e c o m m e n d e d  t h e  b u i l d i n g  a d m i n i s t r a t o r  a l s o  b e  n o t i f i e d .  

 R e p o r t i n g  C e r t a i n  S t u d e n t s  t o  A d m i n i s t r a t o r s  a n d  S t a f f  

 A d m i n i s t r a t i v e ,  p r o f e s s i o n a l  o r  p a r a p r o f e s s i o n a l  e m p l o y e e s  o f  a  s c h o o l  

w h o  h a v e  i n f o r m a t i o n  t h a t  a  p u p i l  h a s  e n g a g e d  i n  t h e  f o l l o w i n g  s h a l l  r e p o r t  t h e  

i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  p u p i l  t o  t h e  s u p e r i n t e n d e n t .   T h e  

s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  m a t t e r  a n d  i f  i t  i s  d e t e r m i n e d  t h e  s t u d e n t  

h a s  b e e n  i n v o l v e d  i n  t h e  f o l l o w i n g ,  t h e  s u p e r i n t e n d e n t  s h a l l  p r o v i d e  

i n f o r m a t i o n ,  a n d  t h e  i d e n t i t y  o f  t h e  s t u d e n t  t o  a l l  e m p l o y e e s  w h o  a r e  i n v o l v e d   

o r  l i k e l y  t o  b e  d i r e c t l y  i n v o l v e d  i n  t e a c h i n g  o r  p r o v i d i n g  r e l a t e d  s e r v i c e s  t o  

p u p i l :  
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E B C  S e c u r i t y  a n d  S a f e t y  E B C -2   

•  A n y  p u p i l  w h o  h a s  b e e n  e x p e l l e d  f o r  c o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o f  
o t h e r s .  
 

•  A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o m m i s s i o n  o f  f e l o n y  t y p e  o f f e n s e s ;  
 

•  A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  p o s s e s s i o n  o f  a  w e a p o n ;  
 

•  A n y  s t u d e n t  w h o  h a s  b e e n  a d j u d g e d  t o  b e  a  j u v e n i l e  o f f e n d e r  a n d  w h o s e  o f -
f e n s e ,  i f  c o m m i t t e d  b y  a n  a d u l t ,  w o u l d  c o n s t i t u t e  a  f e l o n y ,  e x c e p t  a  f e l o n y  
t h e f t  o f f e n s e  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e ;  
 

•  A n y  s t u d e n t  w h o  h a s  b e e n  t r i e d  a n d  c o n v i c t e d  a s  a n  a d u l t  o f  a n y  f e l o n y ,  e x -
c e p t  t h e f t  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e .  
 

 A n n u a l  R e p o r t s  

 T h e  p r i n c i p a l  o f  e a c h  b u i l d i n g  s h a l l  p r e p a r e  a l l  r e p o r t s  r e q u i r e d  b y  l a w  

a n d  p r e s e n t  t h e m  t o  t h e  b o a r d  a n d  t h e  s t a t e  b o a r d  o f  e d u c a t i o n  a n n u a l l y .   R e -

p o r t s  s h a l l  n o t  i n c l u d e  a n y  p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  a b o u t  s t u d e n t s .   

T h e s e  r e p o r t s  a n d  t h i s  p o l i c y  m a y  b e  m a d e  a v a i l a b l e  u p o n  r e q u e s t  t o  p a r e n t s ,  

p a t r o n s ,  s t u d e n t s ,  a n d  e m p l o y e e s  a n d  o t h e r s  w h o  r e q u e s t  t h e  i n f o r m a t i o n .  

 S t a f f  I m m u n i t y  

 N o  b o a r d  o f  e d u c a t i o n ,  b o a r d  m e m b e r ,  s u p e r i n t e n d e n t  o f  s c h o o l s  o r  

s c h o o l  e m p l o y e e  s h a l l  b e  l i a b l e  f o r  d a m a g e s  i n  a  c i v i l  a c t i o n  r e s u l t i n g  f r o m  a  

p e r s o n ' s  g o o d  f a i t h  a c t s  o r  o m i s s i o n  i n  c o m p l y i n g  w i t h  t h e  r e q u i r e m e n t s  o r  

p r o v i s i o n s  o f  t h e  K a n s a s  s c h o o l  s a f e t y  a n d  s e c u r i t y  a c t .  
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E B C A  V a n d a l i s m  E B C A  

 V a n d a l i s m  P r o t e c t i o n  

 A l l  s c h o o l  p e r s o n n e l  s h a l l  r e p o r t  a n y  v a n d a l i s m  t o  t h e i r  i m m e d i a t e  

s u p e r v i s o r .   S c h o o l  p e r s o n n e l  a r e  e x p e c t e d  t o  l o c k  o r  o t h e r w i s e  s e c u r e  a n y  f i l e s ,  

r e c o r d s ,  s a f e s  o r  s i m i l a r  c o m p a r t m e n t s  a t  t h e  c l o s e  o f  e a c h  s c h o o l  d a y .  

 I n  t h e  e v e n t  o f  v a n d a l i s m ,  t h e  b o a r d  m a y  o f f e r  a  r e w a r d  a c c o r d i n g  t o  l a w .  

 R e s t i t u t i o n  f o r  D a m a g e s  

 T h e  b o a r d  s h a l l  s e e k  r e s t i t u t i o n  a c c o r d i n g  t o  l a w  f o r  l o s s  a n d  d a m a g e  

s u s t a i n e d  b y  t h e  d i s t r i c t .  

 T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  o f  a n y  l o s s  o f ,  o r  d a m a g e  

t o ,  d i s t r i c t  p r o p e r t y .   T h e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  i n c i d e n t .   T h e  

c o s t  i n v o l v e d  i n  r e p a i r i n g  t h e  d a m a g e  a n d / o r  r e p l a c i n g  e q u i p m e n t  w i l l  b e  

d e t e r m i n e d  a f t e r  c o n s u l t a t i o n  w i t h  a p p r o p r i a t e  p e r s o n n e l .  

 W h e n  a  j u v e n i l e  i s  i n v o l v e d ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n t a c t  t h e  p a r e n t s  

a n d  e x p l a i n  t h e i r  l e g a l  r e s p o n s i b i l i t y .   T h e  p a r e n t s  s h a l l  b e  n o t i f i e d  i n  w r i t i n g  

o f  t h e  d o l l a r  a m o u n t  o f  l o s s  o r  d a m a g e .   R o u t i n e  p r o c e d u r e s  w i l l  b e  f o l l o w e d  f o r  

a n y  n e c e s s a r y  f o l l o w - u p  t o  s e c u r e  r e s t i t u t i o n  f r o m  t h e  r e s p o n s i b l e  p a r t y .  

 R e s t i t u t i o n  p a y m e n t s  s h a l l  b e  m a d e  b y  j u v e n i l e s  o r  t h e i r  p a r e n t s  t o  t h e  

b u s i n e s s  o f f i c e ,  a n d  a c c o u n t s  s h a l l  b e  k e p t .   P e r s o n s  o f  l e g a l  a g e  s h a l l  b e  h e l d  

r e s p o n s i b l e  f o r  t h e i r  o w n  p a y m e n t s .   I f  n e c e s s a r y ,  p r o v i s i o n s  m a y  b e  m a d e  f o r  

i n s t a l l m e n t  p a y m e n t s .  

 A c c o u n t s  n o t  p a i d  i n  f u l l  w i t h i n  t h e  s p e c i f i e d  t i m e  m a y  b e  p r o c e s s e d  f o r  

l e g a l  a c t i o n .  
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E B C A    V a n d a l i s m  E B C A -2  

 R e t u r n  o f  S c h o o l  P r o p e r t y  

 S c h o o l  p r o p e r t y  m u s t  b e  r e t u r n e d  b y  s t u d e n t s .   I f  a  s t u d e n t  d o e s  n o t  

r e t u r n  d i s t r i c t  p r o p e r t y ,  t h e  s u p e r i n t e n d e n t  m a y  t a k e  a c t i o n  a l l o w e d  b y  l a w .  

 O f f e r i n g  a  R e w a r d  

 T h e  b o a r d  m a y  o f f e r  a  r e w a r d  f o r  i n f o r m a t i o n  l e a d i n g  t o  t h e  d i s c o v e r y ,  

a r r e s t  a n d  c o n v i c t i o n  o f  p e r s o n s  c o m m i t t i n g  a c t s  o f  v a n d a l i s m .   T h e  o f f e r  w i l l  

c o n f o r m  t o  s t a t e  l a w  a n d  t h e  p o l i c y  a d o p t e d  b y  t h e  b o a r d .  

 W h e n  t h e  b o a r d  d e c i d e s  t o  o f f e r  a  r e w a r d ,  t h e  n o t i c e  t o  b e  p u b l i s h e d  b y  

t h e  s u p e r i n t e n d e n t  s h a l l  c o n f o r m  t o  t h e  f o l l o w i n g :  

T h e  b o a r d  o f  e d u c a t i o n ,  a s  a u t h o r i z e d  b y  K . S . A .  1 2 - 1 6 7 2 a ,  
h e r e b y  o f f e r s  a  $ _ _ _ _ _ _ _  ( u p  t o  $ 5 0 0 . 0 0 )  r e w a r d  t o  a n y  
p e r s o n  w h o  f i r s t  p r o v i d e s  i n f o r m a t i o n  l e a d i n g  t o  t h e  
d i s c o v e r y ,  a r r e s t  a n d  c o n v i c t i o n  o f  t h e  p e r s o n  o r  p e r s o n s  
r e s p o n s i b l e  f o r  a c t s  o f  v a n d a l i s m  o n  p r o p e r t y ,  r e a l  o r  
p e r s o n a l ,  o w n e d  b y  t h e  s c h o o l  d i s t r i c t  o r  r i g h t f u l l y  l o c a t e d  
o n  s c h o o l  d i s t r i c t  p r e m i s e s  b y  i t s  e m p l o y e e s  o r  s t u d e n t s .  
 

P e r s o n s  h a v i n g  a n y  k n o w l e d g e  a r e  u r g e d  t o  c o n t a c t  t h e  
s u p e r i n t e n d e n t  o f  s c h o o l s  a t  _ _ _ _ _ _ _ _ _ ,  _ _ _ _ _ _ _ _ _ ,  K S  
_ _ _ _ _ _ _ _ ,  t e l e p h o n e  _ _ _ _ _ _ _ _ _ _ _ .   T h e  b o a r d  r e s e r v e s  t h e  
r i g h t  t o  d e t e r m i n e  t h e  d e s e r v i n g  r e c i p i e n t s  o f  t h e  r e w a r d  i n  
t h e  e v e n t  o f  c o r r o b o r a t i n g  a n d  s u p p l e m e n t a r y  i n f o r m a t i o n .  
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E B E  C l e a n i n g  a n d  M a i n t e n a n c e  P r o g r a m s  E B E  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  b u i l d i n g  a n d  g r o u n d s  c l e a n i n g  a n d  

m a i n t e n a n c e  p r o g r a m s  f o r  b o a r d  a p p r o v a l .   A f t e r  a p p r o v a l  t h e  p l a n s  s h a l l  b e  

s h a r e d  w i t h  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r s  a n d  c l a s s i f i e d  s t a f f .  

 S a n i t a t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  c l e a n i n g  s c h e d u l e s  t o  s e e  t h a t  a l l  

a t t e n d a n c e  c e n t e r s  a n d  g r o u n d s  a r e  f r e e  f r o m  l i t t e r  a n d  r e f u s e .  

 C l e a n i n g ,  s a n i t a t i o n  a n d  r o u t i n e  m a i n t e n a n c e  p l a n s  s h a l l  b e  d e v e l o p e d  b y  

t h e  s u p e r i n t e n d e n t  a n d  m a y  b e  p u b l i s h e d  i n  t h e  a p p r o p r i a t e  h a n d b o o k ( s )  o r  j o b  

d e s c r i p t i o n s  a n d / o r  e m p l o y m e n t  c o n t r a c t s  a f t e r  b o a r d  a p p r o v a l .    
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E B I  L o n g -R a n g e  M a i n t e n a n c e  P r o g r a m  E B I  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a n n u a l l y  p r i o r i t y  l i s t s  o u t l i n i n g  l o n g -

r a n g e  m a i n t e n a n c e  o f  s c h o o l  p r o p e r t y ,  b u i l d i n g s  a n d  g r o u n d s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  r e p o r t  t o  t h e  b o a r d  a n n u a l l y  

c o n c e r n i n g  t h e  d i s t r i c t ' s  m a i n t e n a n c e  p r i o r i t i e s .   A  c o s t  a n a l y s i s  r e p o r t  s h a l l  b e  

a t t a c h e d  t o  t h e  r e p o r t .  
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E B J  R e c o r d s  E B J  

 A l l  r e c o r d s  p e r t a i n i n g  t o  d i s t r i c t - w i d e  m a i n t e n a n c e  c o s t s  s h a l l  b e  f i l e d  i n  

t h e  c e n t r a l  o f f i c e .   W h e n  p r a c t i c a l ,  a  c o s t  a n a l y s i s  o f  e x i s t i n g  a n d  p r o p o s e d  

m a i n t e n a n c e  p r o g r a m s  s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .  
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E C  E q u i p m e n t  a n d  S u p p l i e s  M a n a g e m e n t  E C  

 T h e  s u p e r i n t e n d e n t  s h a l l  k e e p  u p - t o - d a t e  i n v e n t o r y  r e c o r d s  o n  a l l  

e q u i p m e n t  a n d  s u p p l i e s .  

 R e c e i v i n g  

 A l l  p a c k i n g  l i s t s  w i l l  b e  c h e c k e d  a g a i n s t  a l l  i n v o i c e s  f o r  a c c u r a c y  b y  t h e  

s u p e r i n t e n d e n t  o r  p e r s o n  r e s p o n s i b l e  f o r  r e c e i v i n g  s u p p l i e s .  

 A  q u a n t i t y  c o n t r o l  s y s t e m  i s  n e e d e d  i n  o r d e r  t o  p r e v e n t  s h o r t a g e s  o r  

m i s m a n a g e m e n t  o f  d i s t r i c t - o w n e d  e q u i p m e n t  o r  s u p p l i e s .   T h e  s y s t e m  s h a l l  b e  

k e p t  u p - t o - d a t e  a n d  b e  a c c u r a t e  e n o u g h  t o  p r o v i d e  i n f o r m a t i o n  f o r  b u d g e t  

p r e p a r a t i o n  e a c h  y e a r .  

 U p o n  v e r i f i c a t i o n  b y  t h e  p u r c h a s i n g  a g e n t  t h a t  r e c e i v a b l e s  a r e  i n  o r d e r ,  

t h e  m e r c h a n d i s e  s h a l l  b e  s e n t  t o  t h e  a p p r o p r i a t e  l o c a t i o n  a s  s o o n  a s  p o s s i b l e .   

E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  a l l o c a t i o n  o r  s t o r a g e   o f  a l l  

s u p p l i e s   a n d  e q u i p m e n t .   I f  t h e  i t e m s  c a n n o t  b e  d e l i v e r e d  t o  t h e  p r o p e r  

d e s t i n a t i o n ,  t h e y  w i l l  b e  s t o r e d  i n  a n  a p p r o p r i a t e  s t o r a g e  a r e a .  

 B a c k  o r d e r s  s h a l l  b e  f i l e d  w i t h  t h e  i n v o i c e  a n d  a t t a c h e d  t o  t h e  p u r c h a s e  

o r d e r .   P e r i o d i c  c h e c k s  s h a l l  b e  m a d e  t o  d e t e r m i n e  w h e t h e r  b a c k  o r d e r s  h a v e  

b e e n  f i l l e d  a n d  d e l i v e r e d .  
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E C A  H I P A A  P o l i c y  E C A  
 ( S e e  B C B K ,  B E ,  C N ,  C N A ,  I D E A  a n d  J R  e t  s e q . )  
 
 T h e  d i s t r i c t  s h a l l  c o m p l y  w i t h  a l l  a p p l i c a b l e  H e a l t h  I n s u r a n c e  P o r t a b i l i t y  

a n d  A c c o u n t a b i l i t y  A c t  ( H I P A A )  p r o v i s i o n s  e n s u r i n g  t h e  c o n f i d e n t i a l i t y  o f  

p r o t e c t e d  h e a l t h  i n f o r m a t i o n .    

 S t a f f  T r a i n i n g  R e q u i r e d  

 T h e  d i s t r i c t  s h a l l  p r o v i d e  a p p r o p r i a t e  a n d  t i m e l y  p r o f e s s i o n a l  

d e v e l o p m e n t  a c t i v i t i e s  r e g a r d i n g  H I P A A  r e q u i r e m e n t s .  

 C o m p l i a n c e  R e q u i r e d  

 A l l  s t a f f  s h a l l  a b i d e  b y  H I P A A  r e q u i r e m e n t s  a n d  m a i n t a i n  t h e  

c o n f i d e n t i a l i t y  o f  p r o t e c t e d  h e a l t h  i n f o r m a t i o n .   T h e  d i s t r i c t  s h a l l  p r o v i d e  

n o t i c e  t o  s t a f f  a n d  s t u d e n t s  a s  r e q u i r e d  b y  l a w .   

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 3 ;  4 / 0 7  

	  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E C H  P r i n t i n g  a n d  D u p l i c a t i n g  S e r v i c e s  ( S e e  I I B G  a n d  K B A )  E C H  

 T h e  c o p y r i g h t  l a w s  o f  t h e  U n i t e d  S t a t e s  m a k e  i t  i l l e g a l  f o r  a n y o n e  t o  

d u p l i c a t e  c o p y r i g h t e d  m a t e r i a l s  w i t h o u t  p e r m i s s i o n .   S e v e r e  p e n a l t i e s  a r e  

p r o v i d e d  f o r  u n a u t h o r i z e d  c o p y i n g  o f  a l l  m a t e r i a l s  c o v e r e d  b y  t h e  a c t  u n l e s s  t h e  

c o p y i n g  f a l l s  w i t h i n  t h e  b o u n d s  o f  t h e  " f a i r  u s e "  d o c t r i n e .  

 A n y  d u p l i c a t i o n  o f  c o p y r i g h t e d  m a t e r i a l s  b y  d i s t r i c t  e m p l o y e e s  m u s t  b e  

d o n e  w i t h  p e r m i s s i o n  o f  t h e  c o p y r i g h t  h o l d e r  o r  w i t h i n  t h e  b o u n d s  o f  " f a i r  u s e . "  

 T h e  l e g a l  o r  i n s u r a n c e  p r o t e c t i o n  o f  t h e  d i s t r i c t  s h a l l  n o t  b e  e x t e n d e d  t o  

s c h o o l  e m p l o y e e s  w h o  v i o l a t e  a n y  p r o v i s i o n s  o f  t h e  c o p y r i g h t  l a w s .  
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E D   S t u d e n t  T r a n s p o r t a t i o n  M a n a g e m e n t  ( S e e  E D D A  a n d  J G G )   E D  

 U s e  o f  b u s e s  b y  t h e  d i s t r i c t  s h a l l  c o n f o r m  t o  c u r r e n t  s t a t e  l a w .  A t  t i m e s  i t  

m a y  b e  e x p e d i e n t  t o  p a y  m i l e a g e  t o  p a r e n t s  w h o  t r a n s p o r t  t h e i r  c h i l d  t o  a  

s p e c i f i e d  p o i n t  t o  m e e t  t h e  b u s ,  o r  t o  p r o v i d e  p r i v a t e  t r a n s p o r t a t i o n  i n  l i e u  o f  

p r o v i d i n g  b u s  s e r v i c e .  M i l e a g e  p a y m e n t s  t o  p a r e n t s  m a y  b e  m a d e  o n l y  w i t h   

b o a r d  a p p r o v a l .  

 E x c e p t  a s  m a y  b e  p e r m i t t e d  e l s e w h e r e  i n  p o l i c y ,  d i s t r i c t  b u s e s  s h a l l  n o t  b e  

a v a i l a b l e  f o r  u s e  b y  o u t s i d e  g r o u p s .  

 B o u n d a r y  o f  T r a n s p o r t a t i o n  

 T h e  d i s t r i c t  s h a l l  p r o v i d e  t r a n s p o r t a t i o n  t o  a n d  f r o m  s c h o o l  f o r  p u p i l s ,  

r a n g i n g  f r o m  p r e - s c h o o l  t h r o u g h  h i g h  s c h o o l  g r a d e s ,  w h o  r e s i d e  w i t h i n  t h e  

b o u n d a r i e s  o f  U S D  2 1 4  a s  r e q u i r e d  b y  s t a t e  s t a t u t e .  O n l y  s t u d e n t s  w h o  q u a l i f y  

f o r  s c h o o l  d i s t r i c t  t r a n s p o r t a t i o n  s e r v i c e s  a n d  w h o  r e s i d e  o u t s i d e  t h e  c i t y  l i m i t s   

o f  U l y s s e s  w i l l  b e  p e r m i t t e d  t o  r i d e  d i s t r i c t  t r a n s p o r t a t i o n  t o  o r  f r o m  s c h o o l  o n  

a  r e g u l a r  b a s i s .  O n  o c c a s i o n ,  n o n - b u s  s t u d e n t s  m a y  b e  a l l o w e d  t o  r i d e  w i t h  a  b u s  

s t u d e n t  f r o m  s c h o o l  i f  a  w r i t t e n  r e q u e s t  i s  m a d e  b y  t h e  p a r e n t / g u a r d i a n  o f  t h e  

s t u d e n t  a t  l e a s t  o n e  d a y  a h e a d  o f  t h e  d a y  t o  b e  t r a n s p o r t e d .  T h e  p a r e n t   

n o t e  w i l l  b e  p r o v i d e d  t o  t h e  t r a n s p o r t a t i o n  o f f i c e .  A s  a  g e n e r a l  r u l e ,  s t u d e n t s  

w h o  d o  n o t  q u a l i f y  f o r  s c h o o l  t r a n s p o r t a t i o n  s e r v i c e s  w i l l  n o t  b e  a l l o w e d  t o  r i d e  

a  s c h o o l  b u s  f r o m  s c h o o l  t o  b e  d r o p p e d  o f f  a t  a  l o c a t i o n  o u t s i d e  o f  t h e  c i t y  

l i m i t s  o f  U l y s s e s .  

 B a d  W e a t h e r  a n d  E m e r g e n c i e s  

 T h e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  w i l l  d e t e r m i n e  w h e n  

a n d  i f  b u s e s  s h o u l d  s t a r t  o u t  o n  r o u t e s  d u r i n g  i n c l e m e n t  w e a t h e r .  D e s i g n a t e d   
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E D   S t u d e n t  T r a n s p o r t a t i o n  M a n a g e m e n t   E D - 2  

b a d  w e a t h e r  r o u t e s  m a y  b e  u s e d  w h e n  t r a v e l  o n  s o m e  r e g u l a r  r o u t e s  i s  

q u e s t i o n a b l e .  K U L Y  ( A M  1 4 2 0 )  a n d  C h a n n e l  1 2  U T V  s h a l l  b r o a d c a s t  

i n f o r m a t i o n  r e l a t i v e  t o  t h e  c l o s i n g  o f  s c h o o l  a n d  b u s  s c h e d u l e s  d u r i n g  i n c l e m e n t  

w e a t h e r .  

 T r a n s p o r t a t i o n  f o r  S c h o o l  A c t i v i t i e s  a n d  E v e n t s  

 T h e  s c h o o l  d i s t r i c t  w i l l  p r o v i d e  t r a n s p o r t a t i o n  f o r  a p p r o v e d  p a r t i c i p a n t s  o f  

s c h o o l  s p o n s o r e d  a c t i v i t i e s .  T h e  p r i n c i p a l  o r  a  d e s i g n a t e d  r e p r e s e n t a t i v e  s h a l l  

c o o r d i n a t e  e f f o r t s  i n  p r o v i d i n g  q u a l i f i e d  d r i v e r s  a n d  a d e q u a t e  s u p e r v i s i o n  f o r  

s c h o o l  t r i p s .  P a r e n t s  a n d  p a t r o n s  m a y  b e  a l l o w e d  t o  r i d e  a c t i v i t y  b u s e s  p r o v i d e d  

f o r  s t u d e n t s  w h e n  s e a t i n g  s p a c e  i s  a v a i l a b l e ,  a s  d e t e r m i n e d  b y  t h e  p r i n c i p a l  

c o o r d i n a t i n g  t h e  t r a n s p o r t a t i o n  f o r  s u c h  a c t i v i t y .  

 O u t s i d e  g r o u p s ,  o r g a n i z a t i o n s ,  o r  i n d i v i d u a l s  w h o  m a k e  a r r a n g e m e n t s  t o  

t r a n s p o r t  s t u d e n t s  b y  p r i v a t e  c o n v e y a n c e  t o  a n y  s c h o o l  a c t i v i t y  m u s t  a s s u m e  f u l l  

r e s p o n s i b i l i t y  a n d  l i a b i l i t y  f o r  t h e  t r a n s p o r t .  
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E D A A   S c h o o l  V e h i c l e s  ( D i s t r i c t - O w n e d  B u s e s )   E D A A  

   ( S e e  E D ,  J B C A ,  a n d  J G G )  

 S c h o o l  b u s e s  a n d  o t h e r  s c h o o l  v e h i c l e s  w i l l  n o t  b e  l o a n e d ,  l e a s e d  o r  

s u b c o n t r a c t e d  t o  a n y  p e r s o n ,  g r o u p s  o f  p e r s o n s  o r  o r g a n i z a t i o n s  e x c e p t  a s  

a l l o w e d  b y  l a w  s u b j e c t  t o  b o a r d  a p p r o v a l .  

 L i a b i l i t y  

 A l l  s c h o o l  v e h i c l e s  w i l l  b e  a d e q u a t e l y  i n s u r e d .  

 S a f e t y  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  “ s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r ”  i s  

d e f i n e d  t o  i n c l u d e  s c h o o l  b u s  d r i v e r s ,  s c h o o l  p a s s e n g e r  v e h i c l e  d r i v e r s ,  a n d  

o t h e r  s c h o o l  e m p l o y e e s  w h o  m a y  t r a n s p o r t  s t u d e n t s .  

 E v e r y  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r  s h a l l  h a v e  a  v a l i d  d r i v e r ’ s  l i c e n s e ,  

S u c h  d r i v e r s  s h a l l  h a v e  f u l l  a u t h o r i t y  a n d  r e s p o n s i b i l i t y  f o r  t h e  p a s s e n g e r s  

r i d i n g  i n  s c h o o l  v e h i c l e s .   

 S t u d e n t s  o r  o t h e r  p e r s o n s  r i d i n g  i n  s c h o o l  b u s e s  o r  s c h o o l  v e h i c l e s  w h o  

v i o l a t e  d i s t r i c t  p o l i c y  o r  b u s  a n d / o r  s c h o o l  v e h i c l e  r u l e s  w i l l  b e  r e p o r t e d  t o  t h e  

p r o p e r  a d m i n i s t r a t i v e  o f f i c i a l .  V i o l a t i o n s  o f  t h e s e  p o l i c i e s  a n d / o r  r u l e s  m a y  

r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  b y  s c h o o l  o f f i c i a l s  o r  r e p o r t s  t o  l a w  e n f o r c e m e n t  a s  

a p p r o p r i a t e .  

 S p e e d  L i m i t s  

 T h e  b o a r d  m a y  s e t  s p e e d  l i m i t s  f o r  d i s t r i c t  b u s e s ,  w h i c h  m a y  b e  l o w e r  

t h a n  s t a t e - a l l o w e d  m a x i m u m  s p e e d  l i m i t s .  

 T e x t i n g  P r o h i b i t e d  W h i l e  O p e r a t i n g  S c h o o l  V e h i c l e s  

 A n y  p e r s o n  o p e r a t i n g  a  s c h o o l  v e h i c l e  i s  p r o h i b i t e d  f r o m  “ t e x t i n g ”  w h i l e  

t h e  v e h i c l e  i s  i n  m o t i o n .  F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  “ T e x t i n g ”  i s   

 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E D A A   S c h o o l  V e h i c l e s   E D A A - 2  

d e f i n e d  a s  u s i n g  a  w i r e l e s s  c o m m u n i c a t i o n s  d e v i c e  t o  w r i t e ,  s e n d ,  o r  r e a d  a  

w r i t t e n  c o m m u n i c a t i o n .  

 S a f e t y  I n s p e c t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  b u s  a n d  o t h e r  t r a n s p o r t a t i o n  

i n s p e c t i o n s .  D e f e c t s  f o u n d  i n  s c h o o l  v e h i c l e s  s h a l l  b e  r e p a i r e d  a s  s o o n  a s  

p o s s i b l e .  T h e  d i r e c t o r  o f  t r a n s p o r t a t i o n  s h a l l  b e  r e s p o n s i b l e  f o r  k e e p i n g  s c h o o l  

v e h i c l e s  i n  g o o d  o p e r a t i n g  c o n d i t i o n .  

 S c h e d u l i n g  a n d  R o u t i n g  

 S c h e d u l i n g  a n d  r o u t i n g  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  s u p e r i n t e n d e n t .  

B u s  r o u t e s  s h a l l  b e  p l a n n e d  b y  t h e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  

d e s i g n a t e d  r e p r e s e n t a t i v e  s o  t h a t  s t u d e n t  t r a v e l  t i m e  a n d  t h e  n u m b e r  o f  m i l e s  

t r a v e l e d  w i l l  b e  h e l d  t o  a  m i n i m u m  w h e n  f e a s i b l e .  

 B u s  a n d  t r a n s p o r t a t i o n  s c h e d u l e s  a n d  r o u t i n g  m a p s  w i l l  b e  u p d a t e d  

a n n u a l l y  p r i o r  t o  t h e  s t a r t  o f  s c h o o l .   

 R e c o r d s  

 E v e r y  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r  w i l l  k e e p  a c c u r a t e  r e c o r d s  

p e r t a i n i n g  t o  e a c h  a s s i g n e d  v e h i c l e .  T h e  t y p e s  o f  r e c o r d s  s h a l l  b e  d e v e l o p e d  b y  

t h e  s u p e r i n t e n d e n t .  

 A n y  r e c o r d  d e v e l o p e d  b y  t h e  a d m i n i s t r a t i o n  f o r  t h e  p u r p o s e  o f  

m o n i t o r i n g  v e h i c l e  u s e  w i l l  i n c l u d e ,  b u t  m a y  n o t  b e  l i m i t e d  t o ,  t h e  f o l l o w i n g  

i n f o r m a t i o n :  m i l e s  d r i v e n  e a c h  t r i p ,  g a s  a n d  o i l  u s a g e ,  p u r p o s e  o f  t h e  t r i p ,  

d e s t i n a t i o n ,  t i m e  o f  d e p a r t u r e ,  a n d  t i m e  o f  r e t u r n .  S u c h  r e c o r d s  w i l l  b e  s i g n e d  

b y  e a c h  d r i v e r  a t  t h e  c o n c l u s i o n  o f  e a c h  t r i p  a n d  s u b m i t t e d  t o  t h e  p e r s o n  

r e s p o n s i b l e  f o r  c o l l e c t i o n  o f  t h e s e  r e c o r d s .  A n  a n n u a l  s u m m a r y  r e p o r t  w i l l  b e  

u s e d  i n  t h e  c o m p i l a t i o n  o f  t h e  d i s t r i c t ' s  b u d g e t .  A  c o p y  o f  t h e  a n n u a l  r e p o r t   
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m a y  b e  g i v e n  t o  t h e  b o a r d  o n  o r  b e f o r e  t h e  r e g u l a r  b o a r d  m e e t i n g  i n  J u n e  o r  

u p o n  r e q u e s t .  

 L i c e n s i n g  o f  D r i v e r s  

 I t  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  a l l  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r s  t o  

r e g i s t e r  w i t h  t h e  s u p e r i n t e n d e n t  a n n u a l l y  t h e  v a l i d i t y  o f  l i c e n s e  c e r t i f i c a t i o n  b y  

t h e  K a n s a s  D e p a r t m e n t  o f  R e v e n u e .  I f  a  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r ' s  l i c e n s e  

i s  s u s p e n d e d  o r  r e v o k e d  a t  a n y  t i m e ,  t h e  s u s p e n s i o n  o r  r e v o c a t i o n  s h a l l  b e  

r e p o r t e d  t o  t h e  s u p e r i n t e n d e n t  a n d  t h e  e m p l o y e e  s h a l l  i m m e d i a t e l y  c e a s e  d r i v i n g  

a  s c h o o l  v e h i c l e  a n d  t r a n s p o r t i n g  s t u d e n t s .  

 S c h o o l  t r a n s p o r t a t i o n  p r o v i d e r s  s h a l l  r e c e i v e  a  c o p y  o f  t h i s  p o l i c y  

a n n u a l l y  o n  r e g i s t e r i n g  t h e i r  d r i v i n g  c e r t i f i c a t i o n  w i t h  t h e  s u p e r i n t e n d e n t .  

 H o u s i n g  o f  S c h o o l  V e h i c l e s  

 A l l  s c h o o l  v e h i c l e s  s h a l l  b e  h o u s e d  i n  a r e a s  d e s i g n a t e d  b y  t h e  

s u p e r i n t e n d e n t .  B u s e s  m a y  b e  h o u s e d  i n  t h e  d i s t r i c t ' s  c e n t r a l  s t o r a g e  a r e a  o r  

a s s i g n e d  t o  a  d e s i g n a t e d  d r i v e r  w h o  m a y  t h e n  h o u s e  t h e  b u s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  v a n s  a r e  a s s i g n e d  t o  d e s i g n a t e d  e m p l o y e e s ,  t h e  

e m p l o y e e  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  p r o p e r  c a r e ,  m a i n t e n a n c e ,  a n d  h o u s i n g  o f  

t h e  v e h i c l e  e i t h e r  a t  a  d i s t r i c t - o w n e d  s i t e  o r  a t  t h e  e m p l o y e e ' s  r e s i d e n c e .  

 D i s t r i c t  e m p l o y e e s  m a y  u s e  s c h o o l  v e h i c l e s  w i t h  a  s c h o o l  c r e d i t  c a r d  t o  

c o n d u c t  j o b  r e l a t e d  r e s p o n s i b i l i t i e s  o r  p r o f e s s i o n a l  a c t i v i t i e s .  D i s t r i c t - o w n e d  

v e h i c l e s  s h a l l  n o t  b e  f o r  p e r s o n a l  u s e ,  e x c e p t  u n d e r  t h e  f o l l o w i n g  c i r c u m s t a n c e .  

S i n c e  t h e  d i s t r i c t  h a s  n o  s e c u r e  a r e a  f o r  p a r k i n g  a l l  d i s t r i c t - o w n e d  m a i n t e n a n c e  

v e h i c l e s  a n d  s i n c e  r e s p o n s e  t i m e  f o r  a f t e r - h o u r s  e m e r g e n c i e s  w o u l d  b e  l e s s e n e d  

b y  h a v i n g  t h e  v e h i c l e  a v a i l a b l e ,  e m p l o y e e s  d e s i g n a t e d  b y  t h e  s u p e r i n t e n d e n t .   
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m a y  k e e p  t h e i r  a s s i g n e d  v e h i c l e  a t  t h e i r  r e s i d e n c e  u n d e r  f o e  f o l l o w i n g  

g u i d e l i n e s :  

 •  T h e  v e h i c l e  i s  o w n e d  b y  U S D  2 1 4  a n d  u s e d  f o r  U S D  2 1 4  s e r v i c e ;  

 •  T h e  v e h i c l e  s h a l l  n o t  b e  u s e d  f o r  p e r s o n a l  u s e ,  o t h e r  t h a n  c o m m u t i n g  o r  

 m i n i m a l  p e r s o n a l  u s e ;   

 a n d   

T h o s e  d e s i g n a t e d  e m p l o y e e s  e l e c t i n g  t o  r e t a i n  t h e i r  v e h i c l e  a t  t h e i r  r e s i d e n c e  

s h a l l  h a v e  t h e  v a l u e  d e t e r m i n e d  b y  t h e  I n t e r n a l  R e v e n u e  S e r v i c e  a d d e d  t o  t h e i r  

W - 2 .  

 
 
A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  –  7 / 0 3 ;  4 / 0 7 ;  6 / 1 0 ;  1 2 / 1 3  
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E D D A  S p e c i a l  U s e  o f  S c h o o l  B u s e s  ( S e e  E D )  E D D A  

 T h e  b o a r d  m a y  a l l o w  f o r  s p e c i a l  u s e s  o f  d i s t r i c t  b u s e s  u s i n g  g u i d e l i n e s  

e s t a b l i s h e d  i n  t h i s  p o l i c y .   T r a n s p o r t a t i o n  f e e s  m a y  b e  c h a r g e d  t o  o f f s e t  t o t a l l y  

o r  i n  p a r t  t h e  c o s t  o f  a p p r o v e d  s p e c i a l  t r i p s .   R e v e n u e s  r e c e i v e d  b y  t h e  b o a r d  

u n d e r  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y  s h a l l  n o t  b e  c o n s i d e r e d  a  r e d u c t i o n  o f  

o p e r a t i n g  e x p e n s e s  o f  t h e  s c h o o l  d i s t r i c t .   G r o u p s  a l l o w e d  u s e  o f  b u s e s  u n d e r  

t h i s  p o l i c y  a r e  r e s p o n s i b l e  f o r  t h e  c a r e  a n d  c l e a n i n g  o f  t h e  b u s e s ,  a n d  f o r  t h e  

s u p e r v i s i o n  o f  p a s s e n g e r s .   T h e  t y p e s  o f  g r o u p s  a l l o w e d ,  a n d  t h e  r e s t r i c t i o n s  

p l a c e d  o n  t h e  a c t i v i t i e s  t h e s e  g r o u p s  m a y  s p o n s o r  w h i l e  u s i n g  d i s t r i c t  

t r a n s p o r t a t i o n ,  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k .   G r o u p s  

a l l o w e d  u s e  o f  d i s t r i c t  b u s e s  m a y  n o t  t r a v e l  o u t s i d e  K a n s a s .  

 S p e c i a l  u s e s  w i l l  n o t  b e  a p p r o v e d  w i t h o u t  i n s u r a n c e  c o v e r a g e .    

 T h e  b o a r d  m a y  a l l o w  t h e  f o l l o w i n g  s p e c i a l  u s e s  f o r  d i s t r i c t  o w n e d  b u s e s :  

•  P a r e n t s  a n d / o r  o t h e r  a d u l t s  w h e n  t r a v e l i n g  t o  o r  f r o m  s c h o o l - r e l a t e d   
    f u n c t i o n s  o r  a c t i v i t i e s ;  
 
•  S t u d e n t s  t r a v e l i n g  t o  o r  f r o m  f u n c t i o n s  o r  a c t i v i t i e s  s p o n s o r e d  b y  

o r g a n i z a t i o n s ,  t h e  m e m b e r s h i p  o f  w h i c h  i s  p r i n c i p a l l y  c o m p o s e d  o f  
c h i l d r e n  o f  s c h o o l  a g e ;  

 
•  P e r s o n s  e n g a g e d  i n  f i e l d  t r i p s  r e l a t e d  t o  a n  a d u l t  e d u c a t i o n  p r o g r a m  

m a i n t a i n e d  b y  t h e  d i s t r i c t ;  
 
•  G o v e r n i n g  b o d i e s  o f  t o w n s h i p s ,  c i t y  o r  c o u n t y  w h o  t r a n s p o r t  

i n d i v i d u a l s ,   g r o u p s  o r  o r g a n i z a t i o n s ;  
 
•  N o n p u b l i c  s c h o o l  s t u d e n t s  w h e n  t r a v e l i n g  t o  o r  f r o m  i n t e r s c h o o l  o r  

i n t r a s c h o o l  f u n c t i o n s  o r  a c t i v i t i e s ;  
 
•  C o m m u n i t y  c o l l e g e  s t u d e n t s  e n r o l l e d  i n  t h e  c o m m u n i t y  c o l l e g e  t o  o r  

f r o m  a t t e n d a n c e  a t  c l a s s  a t  t h e  c o m m u n i t y  c o l l e g e  o r  t o  a n d  f r o m  
f u n c t i o n s  o r  a c t i v i t i e s  o f  t h e  c o m m u n i t y  c o l l e g e .  
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•  A  f o u r - y e a r  c o l l e g e  o r  u n i v e r s i t y ,  a r e a  v o c a t i o n a l  s c h o o l ,  o r  a r e a  
v o c a t i o n a l - t e c h n i c a l  s c h o o l  f o r  t r a n s p o r t a t i o n  o f  s t u d e n t s  t o  o r  f r o m  
a t t e n d a n c e  a t  c l a s s  a t  t h e  f o u r - y e a r  c o l l e g e  o r  u n i v e r s i t y ,  a r e a  
v o c a t i o n a l  s c h o o l  o r  a r e a  v o c a t i o n a l - t e c h n i c a l  s c h o o l ,  o r  f o r  
t r a n s p o r t a t i o n  o f  s t u d e n t s ,  a l u m n i  a n d  o t h e r  m e m b e r s  o f  t h e  p u b l i c  t o  
o r  f r o m  f u n c t i o n s  o r  a c t i v i t i e s  o f  t h e s e  o r g a n i z a t i o n s ;  

 
•  P u b l i c  r e c r e a t i o n  c o m m i s s i o n s ,  i f  t r a v e l  i s  t o  o r  f r o m  a n  a c t i v i t y  

r e l a t e d  t o  t h e  o p e r a t i o n  o f  t h e  c o m m i s s i o n ;  
 
•  A n o t h e r  s c h o o l  d i s t r i c t  i f  t h e r e  i s  a  c o o p e r a t i v e  a n d  s h a r e d - c o s t  

a r r a n g e m e n t  w i t h  t h a t  d i s t r i c t .  
 

 
 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  9 / 9 7 ;  4 / 0 7  
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E E    F o o d  S e r v i c e s  M a n a g e m e n t  E E  

 A  s u p e r v i s o r  m a y  b e  h i r e d  b y  t h e  b o a r d  t o  o v e r s e e  t h e  d i s t r i c t ' s  f o o d  

s e r v i c e  p r o g r a m .  

 S a n i t a t i o n  I n s p e c t i o n s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  i n s p e c t  e a c h  l u n c h r o o m  t o  e n s u r e  t h a t  p r o p e r  

s a n i t a t i o n  p r o c e d u r e s  a r e  b e i n g  f o l l o w e d .  

 R e c o r d s  

 T h e  s u p e r v i s o r  s h a l l  b e  r e s p o n s i b l e  f o r  k e e p i n g  f o o d  s e r v i c e  r e c o r d s  

r e q u i r e d  b y  s t a t e  a n d  f e d e r a l  l a w s  a n d  r e g u l a t i o n s .  

 T h e  s u p e r v i s o r  s h a l l  b e  u n d e r  t h e  d i r e c t  s u p e r v i s i o n  o f  t h e  s u p e r i n t e n d e n t  

a n d  s h a l l  h a v e  c o n t r o l  o v e r  a l l  a s p e c t s  o f  t h e  d i s t r i c t ' s  f o o d  s e r v i c e  p r o g r a m s  

s u b j e c t  t o  b o a r d  p o l i c y ,  r u l e s  a n d  s t a t e  a n d  f e d e r a l  r e g u l a t i o n s .  

M e a l  P r i c e s  

M e a l  p r i c e s  s h a l l  b e  d e t e r m i n e d  b y  t h e  b o a r d .   

 

A p p r o v e d :   4 / 0 7  
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E F    D a t a  M a n a g e m e n t  E F  

 D a t a  D i s s e m i n a t i o n  

 D a t a  c o l l e c t e d  b y  t h e  d i s t r i c t  m a y  b e  d i s s e m i n a t e d  w i t h  b o a r d  a p p r o v a l  i n  

a c c o r d a n c e  w i t h  c u r r e n t  l a w .  

 T o  E d u c a t i o n  A g e n c i e s  

 D a t a  c o l l e c t e d  i n  t h e  d i s t r i c t  m a y  b e  p r o v i d e d  t o  a u t h o r i z e d  s t a t e  o r  

f e d e r a l  g o v e r n m e n t  e d u c a t i o n  a g e n c i e s  u p o n  p r o p e r  r e q u e s t ,  s u b j e c t  t o  t h e  

a p p r o v a l  o f  t h e  b o a r d  o r  p r o v i s i o n s  o f  l a w .  

  

A p p r o v e d :   4 / 0 7  
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T A B L E  O F  C O N T E N T S  

F - - F A C I L I T Y  E X P A N S I O N  P R O G R A M  

FA ................................. Goals and Objectives 

FB .................................. Building Committees 

FC …………………... Memorials and Naming of District Facilities 

FD ................................. Capital Outlay Long Range Planning  

FDB ............................... Long-Range Needs Determination 
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F A    G o a l s  a n d  O b j e c t i v e s  F A  

 F a c i l i t y  p l a n n i n g  p r o g r a m s  s h a l l  p r o v i d e  f o r  n e w  d e v e l o p m e n t s  i n  

i n s t r u c t i o n ,  p o p u l a t i o n  s h i f t s ,  a n d  c h a n g e s  i n  t h e  c o n d i t i o n  o f  e x i s t i n g  

f a c i l i t i e s .  

 

A p p r o v e d :   4 / 0 7  
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F B    B u i l d i n g  C o m m i t t e e s  F B  

 B u i l d i n g  c o m m i t t e e s  m a y  b e  a p p o i n t e d  b y  t h e  b o a r d  t o  a s s e s s  g e n e r a l  o r  

s p e c i f i c  f a c i l i t y  n e e d s  a n d  t o  a d v i s e  t h e  b o a r d .  

 

A p p r o v e d :   4 / 0 7  
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F C    M e m o r i a l s  a n d  N a m i n g  o f  D i s t r i c t  F a c i l i t i e s  F C  

 M e m o r i a l s  

 A s  p l a c e s  d e s i g n e d  p r i m a r i l y  t o  s u p p o r t  l e a r n i n g ,  s c h o o l  s i t e s  s h o u l d  n o t  

s e r v e  a s  t h e  m a i n  v e n u e  f o r  p e r m a n e n t  m e m o r i a l s  f o r  s t u d e n t s  o r  s t a f f .    

 P e r m a n e n t  m e m o r i a l s  f o r  d e c e a s e d  s t u d e n t s  o r  s t a f f  s h a l l  b e  l i m i t e d  i n  

f o r m  t o  p e r p e t u a l  a w a r d s  o r  s c h o l a r s h i p s  f o r  d i s t r i c t  s t u d e n t s .   A n y  p e r m a n e n t  

m e m o r i a l s  i n  e x i s t e n c e  b e f o r e  t h e  a d o p t i o n  o f  t h i s  p o l i c y  c a n  o n l y  b e  r e m o v e d  

b y  b o a r d  a c t i o n .  

 N a m i n g  o f  F a c i l i t i e s  

 T h e  b o a r d  w i l l  c o n s i d e r  r e q u e s t s  f r o m  s c h o o l  a n d  c o m m u n i t y  g r o u p s  t o  

n a m e  a n  a t h l e t i c  o r  o t h e r  s c h o o l  a c t i v i t y  f a c i l i t y ,  b u i l d i n g ,  o r  a  p o r t i o n  t h e r e o f  

f o r  a  p e r s o n  p r o v i d e d  t h e  p r o p o s e d  n a m e  h a s  s p e c i a l  s i g n i f i c a n c e  a n d / o r  t h e  

p e r s o n  h a s  m a d e  a n  o u t s t a n d i n g  c o n t r i b u t i o n  t o  t h e  s c h o o l  o r  t h e  s c h o o l  s y s t e m .     

T h e  b o a r d  s h a l l  c o n s i d e r  n a m i n g  r e q u e s t s  a f t e r  t h e y  a r e  r e c o m m e n d e d  b y  t h e  

s u p e r i n t e n d e n t .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 1 3 ;  7 / 1 4  
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F D    C a p i t a l  O u t l a y  L o n g  R a n g e  P l a n n i n g  F D  

 T h e  b o a r d  d i r e c t s  t h e  a d m i n i s t r a t i o n  t o  d e v e l o p  l o n g - r a n g e  p l a n s  a n d  

r e l i a b l e  m e t h o d s  t o  p r o j e c t  c a p i t a l  o u t l a y  n e e d s .   T h e  l o n g - r a n g e  p l a n n i n g  

p r o c e s s  m a y  i n c l u d e  r e c o m m e n d a t i o n s  f r o m  p a t r o n s ,  c o n s u l t a n t s ,  a r c h i t e c t s ,  t h e  

b o a r d  a t t o r n e y ,  t h e  d i s t r i c t  s t a f f  a n d  r e p r e s e n t a t i v e s  f r o m  l o c a l ,  s t a t e  a n d  

f e d e r a l  g o v e r n m e n t a l  a g e n c i e s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  r e c o m m e n d a t i o n s  c o n c e r n i n g  t h e  

d i s t r i c t ' s  c a p i t a l  o u t l a y  n e e d s  t o  t h e  b o a r d  o n  o r  b e f o r e  t h e  r e g u l a r  b o a r d  

m e e t i n g  e a c h  M a r c h .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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F D B    L o n g  R a n g e  N e e d s  D e t e r m i n a t i o n  F D B  

 T h e  b o a r d  a n d  a d m i n i s t r a t i o n  m a y  p e r i o d i c a l l y  c o n d u c t  d i s t r i c t - w i d e  

a s s e s s m e n t s  t o  e v a l u a t e  f a c i l i t y  u s e ,  t o  p r o j e c t  f u t u r e  b u i l d i n g  n e e d s ,  o r  t o  

r e c o m m e n d  t h a t  f a c i l i t i e s  b e  c l o s e d .   A  t a s k  f o r c e  m a y  b e  a p p o i n t e d  t o  a s s i s t  

w i t h  t h e  s t u d y .  

 

A p p r o v e d :   4 / 0 7  
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T A B L E  O F  C O N T E N T S  

G - - P E R S O N N E L  

GA ................................. Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Equal Opportunity and Non-Discrimination 

GAAB ........................... Complaints of Discrimination (See JDDC, JGECA and KN) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

GAACA ........................ Racial Harassment (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  SRS Access to Students on School Premises 

  Cooperation Between School and Agencies 

  Reporting Procedure 

GAAE ........................... Bullying by Staff (See EBC, GAAB, JDD and JDDC) 

  Cyber Bullying 

GAAF……………….. Emergency Safety Interventions 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA ........................ Nepotism 

GACD ........................... Employment Eligibility Verification (Form I-9) (See GAK) 

GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG .............................. Conflict of Interest 

GAH .............................. Participation in Community Activities 

GAHB ........................... Political Activities (See GBRK and GCRK) 

GAI ............................... Solicitations (See KDC) 

GAJ ............................... Gifts (See JL and KH) 

  Gifts to Staff Members 
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GAK .............................. Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

GAL .............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 

GANA.......................... Expense Reimbursement and Credit Cards 

GAO .............................. Maintaining Proper Control (See JGFB) 

GAOA ........................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC ........................... Use of Tobacco Products and Electronic Cigarettes (See JCDAA) 

GAOD ........................... Drug and Alcohol Testing  

GAOE ........................... Workers Compensation and Disability Benefits 

 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GAT…………………..Staff Use of Communication Devices 

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 
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  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRH ...........................  Leaves and Absences (See GBRC) 

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBRK ........................... Political Activities (See GAHB) 

GBU .............................. Ethics (See IA and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK .............................. Suspension  

GCRF ........................... Non-School Employment 

GCRG ........................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH ........................... Vacations 

GCRI ............................ Paid Holidays 

GCRK ........................... Political Activities (See GAHB) 
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G A  P e r s o n n e l  P o l i c y  O r g a n i z a t i o n  G A  

 T h e s e  p o l i c i e s  a r e  a r r a n g e d  i n  t h e  f o l l o w i n g  m a n n e r :  

•  G A  p o l i c i e s  a p p l y  t o  a l l  e m p l o y e e s .  

•  G B  p o l i c i e s  a p p l y  t o  t e a c h e r s  a n d  o t h e r  l i c e n s e d  s t a f f  c o v e r e d  b y  t h e  

n e g o t i a t e d  a g r e e m e n t .  

•  G C  p o l i c i e s  a p p l y  t o  c l a s s i f i e d / n o n - l i c e n s e d  s t a f f .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  1 / 0 5 ;  4 / 0 7  
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 G A A  G o a l s  a n d  O b j e c t i v e s  ( S e e  B D A ,  C M ,  C M A  a n d  J A )  G A A  

 T h e  g o a l  o f  t h e  p e r s o n n e l  p o l i c i e s  s e t  f o r t h  i n  t h i s  p o l i c y  s e c t i o n  i s  t o  

c r e a t e  t h e  b e s t  p o s s i b l e  e d u c a t i o n a l  c l i m a t e  f o r  t h e  c h i l d r e n  o f  t h e  s c h o o l  

d i s t r i c t .   T o  t h i s  e n d ,  t h e s e  p e r s o n n e l  p o l i c i e s  a r e  d e s i g n e d  t o  p r e v e n t  

m i s u n d e r s t a n d i n g  b y  t h e  d i s t r i c t ’ s  p e r s o n n e l  o f  t h e i r  d u t i e s ,  r e s p o n s i b i l i t i e s ,  

a n d  p r i v i l e g e s .    

 A l l  e m p l o y e e s  s h a l l  f o l l o w  a l l  a p p l i c a b l e  b o a r d  p o l i c i e s ,  r u l e s ,  

r e g u l a t i o n s ,  a n d  s u p e r v i s o r y  d i r e c t i v e s .  

 A l l  p e r s o n n e l  h a n d b o o k s  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  a d o p t e d ,  b y  

r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  1 2 / 1 3  
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G A A A  E q u a l  E m p l o y m e n t  O p p o r t u n i t y  a n d  N o n d i s c r i m i n a t i o n  G A A A  

 T h e  b o a r d  s h a l l  h i r e  a l l  e m p l o y e e s  o n  t h e  b a s i s  o f  a b i l i t y  a n d  t h e  

d i s t r i c t ’ s  n e e d s .  

 T h e  d i s t r i c t  i s  a n  e q u a l  o p p o r t u n i t y  e m p l o y e r  a n d  s h a l l  n o t  d i s c r i m i n a t e  

i n  i t s  e m p l o y m e n t  p r a c t i c e s  a n d  p o l i c i e s  w i t h  r e s p e c t  t o  h i r i n g ,  c o m p e n s a t i o n ,  

t e r m s ,  c o n d i t i o n s ,  o r  p r i v i l e g e s  o f  e m p l o y m e n t  b e c a u s e  o f  a n  i n d i v i d u a l ’ s  r a c e ,  

c o l o r ,  r e l i g i o n ,  s e x ,  a g e ,  d i s a b i l i t y  o r  n a t i o n a l  o r i g i n .  

 I n q u i r i e s  r e g a r d i n g  c o m p l i a n c e  m a y  b e  d i r e c t e d  t o  ( p o s i t i o n ,  a d d r e s s ,  

p h o n e  n u m b e r  o f  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r )  o r  t o :  

E q u a l  E m p l o y m e n t  O p p o r t u n i t y  C o m m i s s i o n  
4 0 0  S t a t e  A v e . ,  9 t h  F l o o r  
K a n s a s  C i t y ,  K S  6 6 1 0 1  
( 9 1 3 )  5 5 1 - 5 6 5 5  
 
o r  
 
K a n s a s  H u m a n  R i g h t s  C o m m i s s i o n  
9 0 0  S W  J a c k s o n ,  S u i t e  5 6 8 - S  
T o p e k a ,  K S   6 6 6 1 2 - 1 2 5 8  
( 7 8 5 )  2 9 6 - 3 2 0 6  
 
o r  
 
U n i t e d  S t a t e s  D e p a r t m e n t  o f  E d u c a t i o n  
O f f i c e  f o r  C i v i l  R i g h t s  
8 9 3 0  W a r d  P a r k w a y ,  S u i t e  2 0 3 7  
K a n s a s  C i t y ,  M i s s o u r i   6 4 1 1 4 - 3 3 0 2  
( 8 1 6 )  2 6 8 - 0 5 5 0  
 
 
A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  8 / 9 8 ;  6 / 0 6 ;  4 / 0 7  
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G A A B  C o m p l a i n t s  o f  D i s c r i m i n a t i o n  ( S e e  J D D C ,  J G E C A  a n d  K N )  G A A B  

 T h e  d i s t r i c t  i s  c o m m i t t e d  t o  m a i n t a i n i n g  a  w o r k i n g  a n d  l e a r n i n g  

e n v i r o n m e n t  f r e e  f r o m  d i s c r i m i n a t i o n ,  i n s u l t ,  i n t i m i d a t i o n  o r  h a r a s s m e n t  d u e  t o  

r a c e ,  c o l o r ,  r e l i g i o n ,  s e x ,  a g e ,  n a t i o n a l  o r i g i n  o r  d i s a b i l i t y .   A n y  i n c i d e n t  o f   

d i s c r i m i n a t i o n  i n  a n y  f o r m  s h a l l  p r o m p t l y  b e  r e p o r t e d  t o  a n  e m p l o y e e ’ s  

i m m e d i a t e  s u p e r v i s o r ,  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  c o m p l i a n c e  

c o o r d i n a t o r    f o r  i n v e s t i g a t i o n  a n d  c o r r e c t i v e  a c t i o n  b y  t h e  b u i l d i n g  o r  d i s t r i c t  

c o m p l i a n c e  o f f i c e r .   A n y  e m p l o y e e  w h o  e n g a g e s  i n  d i s c r i m i n a t o r y  c o n d u c t  s h a l l  

b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i o n a l  o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  

t r e a t m e n t  o r  e m p l o y m e n t  i n  t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   

( P o s i t i o n ,  a d d r e s s ,  p h o n e  n u m b e r  o f  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r )  h a s  

b e e n  d e s i g n a t e d  t o  c o o r d i n a t e  c o m p l i a n c e  w i t h  n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  

c o n t a i n e d  i n  T i t l e  V I  a n d  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  I X  o f  

t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  

1 9 7 3 ,  a n d  T h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t  o f  1 9 9 0 .  

 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  s h o u l d  b e  a d d r e s s e d  t o  a n  e m p l o y e e ’ s  

s u p e r v i s o r  o r  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  c o m p l i a n c e  c o o r d i n a t o r .   

C o m p l a i n t s  a g a i n s t  t h e  s u p e r i n t e n d e n t  s h o u l d  b e  a d d r e s s e d  t o  t h e  b o a r d  o f  

e d u c a t i o n .  

 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  w i l l  b e  r e s o l v e d  u s i n g  t h e  d i s t r i c t ’ s  

d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e s .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  8 / 9 8 ;  4 / 0 7 ;  6 / 0 9  
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G A A C   S e x u a l  H a r a s s m e n t  ( S e e  G A F  a n d  J G E C )  G A A C  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  w o r k i n g  a n d  l e a r n i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t .   S e x u a l  h a r a s s m e n t  w i l l  n o t  b e  

t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   S e x u a l  h a r a s s m e n t  o f  e m p l o y e e s  o r  s t u d e n t s  o f  

t h e  d i s t r i c t  b y  b o a r d  m e m b e r s ,  a d m i n i s t r a t o r s ,  c e r t i f i c a t e d  a n d  s u p p o r t  

p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  o t h e r  c o n t a c t  

w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  u n d e r  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  a n d  t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   A l l  f o r m s  o f  s e x u a l  

h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  s c h o o l -

s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   S e x u a l  h a r a s s m e n t  a g a i n s t  i n d i v i d u a l s  

a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  h a r a s s m e n t  o c c u r s  

o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  s e x u a l l y  h a r a s s  a n y  s t u d e n t ,  e m p l o y e e ,  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  o r  a n o t h e r  e m p l o y e e  f r o m  f i l i n g  a  c o m p l a i n t ,  

o r  t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  

t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .   V i o l a t i o n  o f  t h i s  p o l i c y  b y  a n y  e m p l o y e e  s h a l l  

r e s u l t  i n  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n .    

 S e x u a l  h a r a s s m e n t  s h a l l  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  t o ,  u n w e l c o m e  s e x u a l  

a d v a n c e s ,  r e q u e s t s  f o r  s e x u a l  f a v o r s ,  a n d  o t h e r  v e r b a l  o r  p h y s i c a l  c o n d u c t  o f  a  

s e x u a l  n a t u r e  w h e n :   ( 1 )  s u b m i s s i o n  t o  s u c h  c o n d u c t  i s  m a d e  e i t h e r  e x p l i c i t l y  
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G A A C   S e x u a l  H a r a s s m e n t  G A A C -2  

o r  i m p l i c i t l y  a  t e r m  o r  c o n d i t i o n  o f  a n  i n d i v i d u a l ’ s  e m p l o y m e n t ;  ( 2 )  s u b m i s s i o n  

t o  o r  r e j e c t i o n  o f  s u c h  c o n d u c t  b y  a n  i n d i v i d u a l  i s  u s e d  a s  t h e  b a s i s  f o r  

e m p l o y m e n t  d e c i s i o n s  a f f e c t i n g  s u c h  i n d i v i d u a l ;  o r  ( 3 )  s u c h  c o n d u c t  h a s  t h e  

p u r p o s e  o r  e f f e c t  o f  u n r e a s o n a b l y  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ’ s  w o r k  

p e r f o r m a n c e  o r  c r e a t i n g  a n  i n t i m i d a t i n g ,  h o s t i l e  o r  o f f e n s i v e  w o r k i n g  

e n v i r o n m e n t .  

 S e x u a l  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  w r i t t e n  

o r  g r a p h i c  m a t e r i a l .   S e x u a l  h a r a s s m e n t  m a y  i n c l u d e ,  b u t  i s  n o t  l i m i t e d  t o :   

v e r b a l  h a r a s s m e n t  o r  a b u s e ;  p r e s s u r e  f o r  s e x u a l  a c t i v i t y ;  r e p e a t e d  r e m a r k s  t o  a  

p e r s o n ,  w i t h  s e x u a l  o r  d e m e a n i n g  i m p l i c a t i o n ;  u n w e l c o m e  t o u c h i n g ;  o r  s u g -

g e s t i n g  o r  d e m a n d i n g  s e x u a l  i n v o l v e m e n t  a c c o m p a n i e d  b y  i m p l i e d  o r  e x p l i c i t  

t h r e a t s  c o n c e r n i n g  a n  e m p l o y e e ’ s  j o b  s t a t u s .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  s e x u a l  h a r a s s m e n t  a n d  p e r s o n s  

w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  i m m e d i a t e l y .   

C o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  w i l l  b e  p r o m p t l y  i n v e s t i g a t e d  a n d  r e s o l v e d .  

 E m p l o y e e s  w h o  b e l i e v e  t h e y  h a v e  b e e n  s u b j e c t e d  t o  s e x u a l  h a r a s s m e n t  

s h o u l d  d i s c u s s  t h e  p r o b l e m  w i t h  t h e i r  i m m e d i a t e  s u p e r v i s o r .   I f  a n  e m p l o y e e ’ s  

i m m e d i a t e  s u p e r v i s o r  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  e m p l o y e e  s h o u l d  d i s c u s s  t h e  

p r o b l e m  w i t h  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

E m p l o y e e s  w h o  d o  n o t  b e l i e v e  t h e  m a t t e r  i s  a p p r o p r i a t e l y  r e s o l v e d  t h r o u g h   

t h i s  m e e t i n g  m a y  f i l e  a  f o r m a l  c o m p l a i n t  u n d e r  t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  

c o m p l a i n t  p r o c e d u r e .   ( S e e  K N )  
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G A A C   S e x u a l  H a r a s s m e n t  G A A C -3  

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  s e x u a l  h a r a s s m e n t  

u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  c o n d u c t  m a y  o r  m a y  n o t  

c o n s t i t u t e  s e x u a l  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  

s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   B e h a v i o r s  w h i c h  a r e  u n a c c e p t a b l e  b u t  

d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  a l s o  r e s u l t  i n  e m p l o y e e  d i s c i p l i n e .  

 A n y  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s m e n t  o r  r e c e i v e s  a  

c o m p l a i n t  o f  h a r a s s m e n t  f r o m  a n o t h e r  e m p l o y e e  o r  a  s t u d e n t  s h a l l  r e p o r t  t h e  

c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  

i n c i d e n t s  o f  s e x u a l  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  o f f i c i a l s  m a y  f a c e  

d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  

m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 I n i t i a t i o n  o f  a  c o m p l a i n t  o f  s e x u a l  h a r a s s m e n t  i n  g o o d  f a i t h  w i l l  n o t  

a d v e r s e l y  a f f e c t  t h e  j o b  s e c u r i t y  o r  s t a t u s  o f  a n  e m p l o y e e ,  n o r  w i l l  i t  a f f e c t  h i s  

o r  h e r  c o m p e n s a t i o n .   A n y  a c t  o f  r e t a l i a t i o n  a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  a  

c o m p l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n  i n v e s t i g a t i o n  o f  a  s e x u a l  

h a r a s s m e n t  c o m p l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  w h o  r e t a l i a t e s  i s  s u b j e c t  t o  

i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y m e n t .  

T o  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  t h e  

i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  b a l a n c e d  

w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  
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G A A C   S e x u a l  H a r a s s m e n t  G A A C -4  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  e a c h  

d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  s h a l l  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  8 / 9 8 ;  7 / 0 3 ;  6 / 0 4 ;  4 / 0 7  
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G A A C A  R a c i a l  a n d  D i s a b i l i t y  H a r a s s m e n t :  E m p l o y e e s  G A A C A  
 ( S e e  G A F ,  J G E C A  a n d  K N )   

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  w o r k i n g  a n d  l e a r n i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ,  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .   

R a c i a l  a n d  d i s a b i l i t y  h a r a s s m e n t  w i l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   

R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  o f  e m p l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  b y  b o a r d  

m e m b e r s ,  a d m i n i s t r a t o r s ,  c e r t i f i e d  a n d  s u p p o r t  p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  

a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  o t h e r  c o n t a c t  w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  

p r o h i b i t e d .  

 R a c i a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  c o l o r  

o r  n a t i o n a l  o r i g i n  u n d e r  T i t l e s  V I  a n d  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  a n d  

t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   D i s a b i l i t y  h a r a s s m e n t  i s  u n l a w f u l  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  d i s a b i l i t y  u n d e r  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  

A c t  o f  1 9 7 3  a n d  t h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t .   A l l  f o r m s  o f  r a c i a l  a n d  

d i s a b i l i t y  h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  

s c h o o l - s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

a g a i n s t  i n d i v i d u a l s  a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  

h a r a s s m e n t  o c c u r s  o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  r a c i a l l y  h a r a s s  o r  h a r a s s  o n  t h e  b a s i s  o f  d i s a b i l i t y  

a n y  s t u d e n t ,  e m p l o y e e ,  o r  o t h e r  i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  

f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  o r  a n o t h e r  

e m p l o y e e  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  

i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .   
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V i o l a t i o n s  o f  t h i s  p o l i c y  b y  a n y  e m p l o y e e  s h a l l  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n ,  u p  

t o  a n d  i n c l u d i n g  t e r m i n a t i o n .  

 H a r a s s m e n t  p r o h i b i t e d  b y  t h i s  p o l i c y  i n c l u d e s  r a c i a l l y  o r  d i s a b i l i t y -

m o t i v a t e d  c o n d u c t  w h i c h :  

•  A f f o r d s  a n  e m p l o y e e  d i f f e r e n t  t r e a t m e n t ,  s o l e l y  o n  t h e  b a s i s  o f  r a c e ,  
 c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  m a n n e r  w h i c h  i n t e r f e r e s   
 w i t h  o r  l i m i t s  t h e  a b i l i t y  o f  t h e  e m p l o y e e  t o  p a r t i c i p a t e  i n  o r  b e n e f i t   
 f r o m  t h e  s e r v i c e s ,  a c t i v i t i e s  o r  p r o g r a m s  o f  t h e  s c h o o l ;  

 
•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e   

 p u r p o s e  o r  e f f e c t  o f  c r e a t i n g  a  h o s t i l e  w o r k i n g  e n v i r o n m e n t ;  
 

•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e   
 p u r p o s e  o r  e f f e c t  o f  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ’ s  w o r k  p e r f o r -  
 m a n c e  o r  e m p l o y m e n t  o p p o r t u n i t i e s .  

 
 R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  

c o n d u c t  o r  w r i t t e n  o r  g r a p h i c  m a t e r i a l .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  a n d  

p e r s o n s  w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  

i m m e d i a t e l y .   C o m p l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  w i l l  b e  p r o m p t l y  

i n v e s t i g a t e d  a n d  r e s o l v e d .    

 E m p l o y e e s  w h o  b e l i e v e  t h e y  h a v e  b e e n  s u b j e c t e d  t o  r a c i a l  o r  d i s a b i l i t y  

h a r a s s m e n t  s h o u l d  d i s c u s s  t h e  p r o b l e m  w i t h  t h e i r  i m m e d i a t e  s u p e r v i s o r .   I f  a n  

e m p l o y e e ’ s  i m m e d i a t e  s u p e r v i s o r  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  e m p l o y e e  s h o u l d  

d i s c u s s  t h e  p r o b l e m  w i t h  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  c o m p l i a n c e  

c o o r d i n a t o r .   E m p l o y e e s  w h o  d o  n o t  b e l i e v e  t h e  m a t t e r  i s  a p p r o p r i a t e l y  r e s o l v e d  

t h r o u g h  t h i s  m e e t i n g  m a y  f i l e  a  f o r m a l  c o m p l a i n t  u n d e r  t h e  d i s t r i c t ’ s  

d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e .   ( S e e  K N )  
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 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  

c o n d u c t  m a y  o r  m a y  n o t  c o n s t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t ,  d e p e n d i n g  o n  

t h e  n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   

B e h a v i o r s  w h i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  a l s o  

r e s u l t  i n  e m p l o y e e  d i s c i p l i n e .  

 A n y  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  o r  

r e c e i v e s  a  c o m p l a i n t  o f  h a r a s s m e n t  o r  r e c e i v e s  a  c o m p l a i n t  o f  h a r a s s m e n t  f r o m  

a n o t h e r  e m p l o y e e  o r  a  s t u d e n t  s h a l l  r e p o r t  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  

p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  i n c i d e n t s  o f  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  o f f i c i a l s  m a y  f a c e  d i s c i p l i n a r y  

a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  a p p r o p r i a t e  

c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 I n i t i a t i o n  o f  a  c o m p l a i n t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  i n  g o o d  f a i t h  

w i l l  n o t  a d v e r s e l y  a f f e c t  t h e  j o b  s e c u r i t y  o r  s t a t u s  o f  a n  e m p l o y e e ,  n o r  w i l l  i t  

a f f e c t  h i s  o r  h e r  c o m p e n s a t i o n .   A n y  a c t  o f  r e t a l i a t i o n  a g a i n s t  a n y  p e r s o n  w h o  

h a s  f i l e d  a  c o m p l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n  i n v e s t i g a t i o n  o f  

a  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  c o m p l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  w h o  

r e t a l i a t e s  i s  s u b j e c t  t o  i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  t e r m i n a t i o n  o f  

e m p l o y m e n t .  

 T o  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  t h e  

i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  b a l -  
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a n c e d  w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  

r e s u l t  i n  c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  e a c h  

d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  s h a l l  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  8 / 9 8 ;  7 / 0 3 ;  4 / 0 7 ;  9 / 1 2  
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 A n y  d i s t r i c t  e m p l o y e e  w h o  h a s  r e a s o n  t o  k n o w  o r  s u s p e c t  a  c h i l d  h a s  

b e e n  i n j u r e d  a s  a  r e s u l t  o f  p h y s i c a l ,  m e n t a l  o r  e m o t i o n a l  a b u s e  o r  n e g l e c t  o r  

s e x u a l  a b u s e ,  s h a l l  p r o m p t l y  r e p o r t  t h e  m a t t e r  t o  t h e  l o c a l  K a n s a s  D e p a r t m e n t  

f o r  C h i l d r e n  a n d  F a m i l i e s  ( D C F )  o f f i c e  o r  t o  t h e  l o c a l  l a w  e n f o r c e m e n t  a g e n c y  

i f  t h e  D C F  o f f i c e  i s  n o t  o p e n .   E m p l o y e e s  m a y  f i l e  a  r e p o r t  o f  s u s p e c t e d  a b u s e  

a n o n y m o u s l y  t o  e i t h e r  D C F  b y  p h o n i n g  1 - 8 0 0 - 9 2 2 - 5 3 3 0  o r  t o  l o c a l  l a w  

e n f o r c e m e n t  o f f i c i a l s .   T h e  C o d e  f o r  C a r e  o f  C h i l d r e n  a l s o  p r o v i d e s  c i v i l  

i m m u n i t y  f r o m  p r o s e c u t i o n  i f  t h e  r e p o r t  i s  m a d e  i n  g o o d  f a i t h .  

 T h e  e m p l o y e e  m a k i n g  t h e  r e p o r t  w i l l  n o t  c o n t a c t  t h e  c h i l d ’ s  f a m i l y  o r  

a n y  o t h e r  p e r s o n s  t o  d e t e r m i n e  t h e  c a u s e  o f  t h e  s u s p e c t e d  a b u s e  o r  n e g l e c t .  

 D C F  o r  L a w  E n f o r c e m e n t  A c c e s s  t o  S t u d e n t s  o n  S c h o o l  P r e m i s e s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  a l l o w  a  s t u d e n t  t o  b e  i n t e r v i e w e d  b y  D C F  o r  

l a w  e n f o r c e m e n t  r e p r e s e n t a t i v e s  o n  s c h o o l  p r e m i s e s  t o  i n v e s t i g a t e  s u s p e c t e d  

c h i l d  a b u s e  a n d  s h a l l  a c t  a s  a p p r o p r i a t e  t o  f a c i l i t a t e  t h e  a g e n c y ’ s  a c c e s s  t o  t h e  

c h i l d  a n d  t o  p r o t e c t  t h e  s t u d e n t ’ s  i n t e r e s t s  d u r i n g  t h e  p r o c e s s .   S t a t e  l a w  g r a n t s  

t h e  i n v e s t i g a t i n g  a g e n c y  t h e  a u t h o r i t y  t o  d e t e r m i n e  w h e t h e r  a  s c h o o l  e m p l o y e e  

m a y  b e  p r e s e n t  w h i l e  t h e  i n t e r v i e w  i s  b e i n g  c o n d u c t e d ,  t a k i n g  i n t o  a c c o u n t  t h e  

c h i l d ’ s  b e s t  i n t e r e s t s .   I f  a s k e d  t o  s i t  i n  o n  t h e  i n t e r v i e w  b y  t h e  a g e n c y  

r e p r e s e n t a t i v e  c o n d u c t i n g  i t ,  t h e  b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  t h e r e o f  s h a l l  

o b l i g e  s u c h  r e q u e s t  i n  o r d e r  t o  p r o v i d e  c o m f o r t  t o  t h e  c h i l d  t h r o u g h o u t  t h e  

p r o c e s s  a n d  t o  f a c i l i t a t e  t h e  i n v e s t i g a t i o n .  

 C o o p e r a t i o n  B e t w e e n  S c h o o l  a n d  A g e n c i e s  

 P r i n c i p a l s  s h a l l  w o r k  w i t h  D C F  a n d  l a w  e n f o r c e m e n t  a g e n c i e s  t o  d e v e l o p  

a  p l a n  o f  c o o p e r a t i o n  f o r  i n v e s t i g a t i n g  r e p o r t s  o f  s u s p e c t e d  c h i l d  a b u s e  o r   
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n e g l e c t .   T o  t h e  e x t e n t  t h a t  s a f e t y  i s  n o t  c o m p r o m i s e d ,  l a w  e n f o r c e m e n t   

o f f i c e r s  i n v e s t i g a t i n g  c o m p l a i n t s  o f  s u s p e c t e d  c h i l d  a b u s e  o r  n e g l e c t  o n  s c h o o l  

p r o p e r t y  s h a l l  n o t  b e  i n  u n i f o r m .   

 R e p o r t i n g  P r o c e d u r e  

 T h e  e m p l o y e e  s h a l l  p r o m p t l y  r e p o r t  t o  t h e  l o c a l  D C F  o f f i c e  o r  l a w  

e n f o r c e m e n t  i f  D C F  i s  c l o s e d .   I t  i s  r e c o m m e n d e d  t h e  b u i l d i n g  a d m i n i s t r a t o r  

a l s o  b e  n o t i f i e d  a f t e r  t h e  r e p o r t  i s  m a d e .  

 I f  t h e  b u i l d i n g  p r i n c i p a l  h a s  b e e n  n o t i f i e d ,  t h e  p r i n c i p a l  s h a l l  

i m m e d i a t e l y  n o t i f y  t h e  s u p e r i n t e n d e n t  t h a t  t h e  i n i t i a l  r e p o r t  t o  D C F  h a s  b e e n  

m a d e .   I f  a p p r o p r i a t e ,  t h e  p r i n c i p a l  m a y  c o n f e r  w i t h  t h e  s c h o o l ' s  s o c i a l  w o r k e r ,  

g u i d a n c e  c o u n s e l o r  o r  p s y c h o l o g i s t .   A t  n o  t i m e  s h a l l  t h e  p r i n c i p a l  o r  a n y  o t h e r  

s t a f f  m e m b e r  p r e v e n t  o r  i n t e r f e r e  w i t h  t h e  m a k i n g  o f  a  s u s p e c t e d  c h i l d  a b u s e  

r e p o r t .  

 I f  a v a i l a b l e ,  t h e  f o l l o w i n g  i n f o r m a t i o n  s h a l l  b e  g i v e n  b y  t h e  p e r s o n  

m a k i n g  t h e  i n i t i a l  r e p o r t :   n a m e ,  a d d r e s s  a n d  a g e  o f  t h e  s t u d e n t ;  n a m e  a n d  

a d d r e s s  o f  t h e  p a r e n t s  o r  g u a r d i a n s ;  n a t u r e  a n d  e x t e n t  o f  i n j u r i e s  o r  d e s c r i p t i o n  

o f  n e g l e c t  o r  a b u s e ;  a n d  a n y  o t h e r  i n f o r m a t i o n  t h a t  m i g h t  h e l p  e s t a b l i s h  t h e  

c a u s e  o f  t h e  c h i l d ’ s  c o n d i t i o n .  

 A n y  p e r s o n a l  i n t e r v i e w  o r  p h y s i c a l  i n s p e c t i o n  o f  t h e  c h i l d  b y  a n y  s c h o o l  

e m p l o y e e  s h a l l  b e  c o n d u c t e d  i n  a n  a p p r o p r i a t e  m a n n e r  w i t h  a n  a d u l t  w i t n e s s  

p r e s e n t .  

 S t a t e  l a w  p r o v i d e s  t h a t  a n y o n e  m a k i n g  a  r e p o r t  i n  g o o d  f a i t h  a n d  w i t h o u t  

m a l i c e  s h a l l  b e  i m m u n e  f r o m  a n y  c i v i l  l i a b i l i t y  t h a t  m i g h t  o t h e r w i s e  b e  i n c u r r e d  

o r  i m p o s e d .  

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 / 0 7 ;  1 1 / 1 0 ;  8 / 1 2 ;  1 0 / 1 2 ;  1 1 / 1 2



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G A A E  B u l l y i n g  b y  S t a f f  ( S e e  E B C ,  G A A B ,  J D D ,  J D D C ,  a n d  K G C )   G A A E  

 T h e  b o a r d  o f  e d u c a t i o n  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m  e i t h e r  b y  a n y  

s t u d e n t ,  s t a f f  m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t u d e n t  o r  b y  a  s t u d e n t ,  s t a f f  

m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t a f f  m e m b e r  o n  o r  w h i l e  u s i n g  s c h o o l  p r o p e r t y ,  i n  

a  s c h o o l  v e h i c l e  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y  o r  e v e n t .   F o r  t h e  p u r p o s e s  o f  

t h i s  p o l i c y ,  t h e  t e r m  “ b u l l y i n g ”  s h a l l  h a v e  t h e  m e a n i n g  a s c r i b e d  t o  i t  i n  K a n s a s  

l a w .    

 T h e  a d m i n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l a n  t o  a d d r e s s  b u l l y i n g  a s  p r o h i b i t e d  h e r e i n .   T h e  p l a n  s h a l l  i n c l u d e  

p r o v i s i o n s  f o r  t h e  t r a i n i n g  a n d  e d u c a t i o n  o f  s t a f f  m e m b e r s .    

 S t a f f  m e m b e r s  w h o  b u l l y  o t h e r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m a y  b e  s u b j e c t  

t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  t e r m i n a t i o n .   I f  

a p p r o p r i a t e ,  s t a f f  m e m b e r s  w h o  v i o l a t e  t h e  b u l l y i n g  p r o h i b i t i o n  s h a l l  b e  

r e p o r t e d  t o  l o c a l  l a w  e n f o r c e m e n t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 8 ;  6 / 1 3  
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G A A F   E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  ( S e e  G A O ,  J R B ,  J Q ,  a n d  K N )  G A A F  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  l i m i t i n g  t h e  u s e  o f  

E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  ( “ E S I ” ) ,  s u c h  a s  s e c l u s i o n  a n d  r e s t r a i n t ,  w i t h  

a l l  s t u d e n t s .   S e c l u s i o n  a n d  r e s t r a i n t  s h a l l  b e  u s e d  o n l y  w h e n  a  s t u d e n t ' s  c o n d u c t  

n e c e s s i t a t e s  t h e  u s e  o f  a n  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n  a s  d e f i n e d  b e l o w .   T h e  

b o a r d  o f  e d u c a t i o n  e n c o u r a g e s  a l l  e m p l o y e e s  t o  u t i l i z e  o t h e r  b e h a v i o r a l  

m a n a g e m e n t  t o o l s ,  i n c l u d i n g  p r e v e n t i o n  t e c h n i q u e s ,  d e - e s c a l a t i o n  t e c h n i q u e s ,  

a n d  p o s i t i v e  b e h a v i o r a l  i n t e r v e n t i o n  s t r a t e g i e s .    

 T h i s  p o l i c y  s h a l l  b e  m a d e  a v a i l a b l e  o n  t h e  d i s t r i c t  w e b s i t e  w i t h  l i n k s  

t o  t h e  p o l i c y  a v a i l a b l e  o n  a n y  i n d i v i d u a l  s c h o o l  p a g e s .   I n  a d d i t i o n ,  t h i s  p o l i c y  

s h a l l  b e  i n c l u d e d  i n  a t  l e a s t  o n e  o f  t h e  f o l l o w i n g :  e a c h  s c h o o l ’ s  c o d e  o f  c o n d u c t ,  

s c h o o l  s a f e t y  p l a n ,  o r  s t u d e n t  h a n d b o o k .  

 D e f i n i t i o n s  ( S e e  K . A . R .  9 1 - 4 2 - 1 )  

 “ E m e r g e n c y  S a f e t y  I n t e r v e n t i o n ”  i s  t h e  u s e  o f  s e c l u s i o n  o r  p h y s i c a l  

r e s t r a i n t  w h e n  a  s t u d e n t  p r e s e n t s  a n  i m m e d i a t e  d a n g e r  t o  s e l f  o r  o t h e r s .   V i o l e n t  

a c t i o n  t h a t  i s  d e s t r u c t i v e  o f  p r o p e r t y  m a y  n e c e s s i t a t e  t h e  u s e  o f  a n  e m e r g e n c y  

s a f e t y  i n t e r v e n t i o n .  

 “ S e c l u s i o n ”  r e q u i r e s  a l l  t h r e e  o f  t h e  f o l l o w i n g  c o n d i t i o n s  t o  b e  m e t :  

( 1 )  t h e  s t u d e n t  i s  p l a c e d  i n  a n  e n c l o s e d  a r e a  b y  s c h o o l  p e r s o n n e l ;  ( 2 )  t h e  s t u d e n t  

i s  p u r p o s e f u l l y  i s o l a t e d  f r o m  a d u l t s  a n d  p e e r s ;  a n d  ( 3 )  t h e  s t u d e n t  i s  p r e v e n t e d  

f r o m  l e a v i n g ,  o r  r e a s o n a b l y  b e l i e v e s  t h a t  t h e  s t u d e n t  w i l l  b e  p r e v e n t e d  f r o m  

l e a v i n g ,  t h e  e n c l o s e d  a r e a .    

 “ C h e m i c a l  R e s t r a i n t ”  m e a n s  t h e  u s e  o f  m e d i c a t i o n  t o  c o n t r o l  a  

s t u d e n t ’ s  v i o l e n t  p h y s i c a l  b e h a v i o r  o r  r e s t r i c t  a  s t u d e n t ’ s  f r e e d o m  o f  m o v e m e n t .  
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 “ M e c h a n i c a l  R e s t r a i n t ”  m e a n s  a n y  d e v i c e  o r  o b j e c t  u s e d  t o  l i m i t  a  

s t u d e n t ’ s  m o v e m e n t .  

 “ P h y s i c a l  R e s t r a i n t ”  m e a n s  b o d i l y  f o r c e  u s e d  t o  s u b s t a n t i a l l y  l i m i t  a  

s t u d e n t ’ s  m o v e m e n t .  

 “ P h y s i c a l  E s c o r t ”  m e a n s  t h e  t e m p o r a r y  t o u c h i n g  o r  h o l d i n g  t h e  h a n d ,  

w r i s t ,  a r m ,  s h o u l d e r ,  o r  b a c k  o f  a  s t u d e n t  w h o  i s  a c t i n g  o u t  f o r  t h e  p u r p o s e  o f  

i n d u c i n g  t h e  s t u d e n t  t o  w a l k  t o  a  s a f e  l o c a t i o n .  

“ T i m e - o u t ”  m e a n s  a  b e h a v i o r a l  i n t e r v e n t i o n  i n  w h i c h  a  s t u d e n t  i s  t e m p o r a r i l y  

r e m o v e d  f r o m  a  l e a r n i n g  a c t i v i t y  w i t h o u t  b e i n g  c o n f i n e d .  

 P r o h i b i t e d  T y p e s  o f  R e s t r a i n t  

 A l l  s t a f f  m e m b e r s  a r e  p r o h i b i t e d  f r o m  e n g a g i n g  i n  t h e  f o l l o w i n g  

a c t i o n s  w i t h  a l l  s t u d e n t s :  

•  U s i n g  f a c e - d o w n  ( p r o n e )  p h y s i c a l  r e s t r a i n t ;  

•  U s i n g  f a c e - u p  ( s u p i n e )  p h y s i c a l  r e s t r a i n t ;  

•  U s i n g  p h y s i c a l  r e s t r a i n t  t h a t  o b s t r u c t s  t h e  s t u d e n t ’ s  a i r w a y ;  

•  U s i n g  p h y s i c a l  r e s t r a i n t  t h a t  i m p a c t s  a  s t u d e n t ’ s  p r i m a r y  m o d e  o f  

c o m m u n i c a t i o n ;  

•  U s i n g  c h e m i c a l  r e s t r a i n t ,  e x c e p t  a s  p r e s c r i b e d  b y  a  l i c e n s e d  

h e a l t h c a r e  p r o f e s s i o n a l  f o r  t r e a t m e n t  o f  a  m e d i c a l  o r  p s y c h i a t r i c  

c o n d i t i o n ;  a n d  

•  U s e  o f  m e c h a n i c a l  r e s t r a i n t ,  ex c ep t :  

○   P r o t e c t i v e  o r  s t a b i l i z i n g  d e v i c e s  r e q u i r e d  b y  l a w  o r  u s e d  i n  

a c c o r d a n c e  w i t h  a n  o r d e r  f r o m  a  l i c e n s e d  h e a l t h c a r e  

p r o f e s s i o n a l ;  
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○   A n y  d e v i c e  u s e d  b y  l a w  e n f o r c e m e n t  o f f i c e r s  t o  c a r r y  o u t  

l a w  e n f o r c e m e n t  d u t i e s ;  o r  

○   S e a t b e l t s  a n d  o t h e r  s a f e t y  e q u i p m e n t  u s e d  t o  s e c u r e  

s t u d e n t s  d u r i n g  t r a n s p o r t a t i o n .  

 T r a i n i n g  

 A l l  s t a f f  m e m b e r s  s h a l l  b e  t r a i n e d  r e g a r d i n g  t h e  u s e  o f  p o s i t i v e  

b e h a v i o r a l  i n t e r v e n t i o n  s t r a t e g i e s ,  d e - e s c a l a t i o n  t e c h n i q u e s ,  a n d  p r e v e n t i o n  

t e c h n i q u e s .   S u c h  t r a i n i n g  s h a l l  b e  c o n s i s t e n t  w i t h  n a t i o n a l l y  r e c o g n i z e d  

t r a i n i n g  p r o g r a m s  o n  t h e  u s e  o f  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n s .   T h e  i n t e n s i t y  

o f  t h e  t r a i n i n g  p r o v i d e d  w i l l  d e p e n d  u p o n  t h e  e m p l o y e e ’ s  p o s i t i o n .   

A d m i n i s t r a t o r s ,  l i c e n s e d  s t a f f  m e m b e r s ,  a n d  o t h e r  s t a f f  d e e m e d  m o s t  l i k e l y  t o  

n e e d  t o  r e s t r a i n  a  s t u d e n t  w i l l  b e  p r o v i d e d  m o r e  i n t e n s e  t r a i n i n g  t h a n  s t a f f  w h o  

d o  n o t  w o r k  d i r e c t l y  w i t h  s t u d e n t s  i n  t h e  c l a s s r o o m .   D i s t r i c t  a n d  b u i l d i n g  

a d m i n i s t r a t i o n  s h a l l  m a k e  t h e  d e t e r m i n a t i o n  o f  t h e  i n t e n s i t y  o f  t r a i n i n g  r e q u i r e d  

b y  e a c h  p o s i t i o n .  

 E a c h  s c h o o l  b u i l d i n g  s h a l l  m a i n t a i n  d o c u m e n t a t i o n  r e g a r d i n g  t h e  

t r a i n i n g  t h a t  w a s  p r o v i d e d  a n d  a  l i s t  o f  p a r t i c i p a n t s .  

 N o t i f i c a t i o n  a n d  D o c u m e n t a t i o n  

 T h e  p r i n c i p a l  o r  d e s i g n e e  s h a l l  p r o v i d e  w r i t t e n  n o t i f i c a t i o n  t o  t h e  

s t u d e n t ’ s  p a r e n t s  a n y  t i m e  t h a t  E S I  i s  u s e d  w i t h  a  s t u d e n t .   S u c h  n o t i f i c a t i o n  

m u s t  b e  p r o v i d e d  w i t h i n  t w o  ( 2 )  s c h o o l  d a y s .  
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 I n  a d d i t i o n ,  e a c h  b u i l d i n g  s h a l l  m a i n t a i n  d o c u m e n t a t i o n  a n y  t i m e  

E S I  i s  u s e d  w i t h  a  s t u d e n t .   S u c h  d o c u m e n t a t i o n  m u s t  i n c l u d e  a l l  o f  t h e  

f o l l o w i n g :  

●   D a t e  a n d  t i m e  o f  t h e  i n t e r v e n t i o n ,  

G A A F     E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  G A A F -4  

�   T y p e  o f  i n t e r v e n t i o n ,  

�   L e n g t h  o f  t i m e  t h e  i n t e r v e n t i o n  w a s  u s e d ,  a n d  

�   S c h o o l  p e r s o n n e l  w h o  p a r t i c i p a t e d  i n  o r  s u p e r v i s e d  t h e  

i n t e r v e n t i o n .  

 A l l  s u c h  d o c u m e n t a t i o n  s h a l l  b e  p r o v i d e d  t o  t h e  b u i l d i n g  p r i n c i p a l ,  

w h o  s h a l l  b e  r e s p o n s i b l e  f o r  p r o v i d i n g  c o p i e s  o f  s u c h  d o c u m e n t a t i o n  t o  t h e  

s u p e r i n t e n d e n t  o n  a t  l e a s t  a  b i a n n u a l  b a s i s .   A t  l e a s t  o n c e  p e r  s c h o o l  y e a r ,  e a c h  

b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  s h a l l  r e v i e w  t h e  d o c u m e n t a t i o n  o f  E S I  i n c i d e n t s  

w i t h  a p p r o p r i a t e  s t a f f  m e m b e r s  t o  c o n s i d e r  t h e  a p p r o p r i a t e n e s s  o f  t h e  u s e  o f  E S I  

i n  t h o s e  i n s t a n c e s .  

 R e p o r t i n g  D a t a  

 D i s t r i c t  a d m i n i s t r a t i o n  s h a l l  r e p o r t  E S I  d a t a  t o  t h e  s t a t e  d e p a r t m e n t  

o f  e d u c a t i o n  a s  r e q u i r e d .  

 L o c a l  D i s p u t e  R e s o l u t i o n  P r o c e s s  

 T h e  b o a r d  o f  e d u c a t i o n  e n c o u r a g e s  p a r e n t s  t o  a t t e m p t  t o  r e s o l v e  

i s s u e s  r e l a t i n g  t o  t h e  u s e  o f  E S I  i n f o r m a l l y  w i t h  t h e  b u i l d i n g  p r i n c i p a l  a n d / o r  

t h e  s u p e r i n t e n d e n t  b e f o r e  f i l i n g  a  f o r m a l  c o m p l a i n t  w i t h  t h e  b o a r d .   I n  t h e  e v e n t  

t h a t  t h e  c o m p l a i n t  i s  r e s o l v e d  i n f o r m a l l y ,  t h e  a d m i n i s t r a t o r  m u s t  p r o v i d e  a  

w r i t t e n  r e p o r t  o f  t h e  i n f o r m a l  r e s o l u t i o n  t o  t h e  s u p e r i n t e n d e n t  a n d  t h e  p a r e n t s  

a n d  r e t a i n  a  c o p y  o f  t h e  r e p o r t  a t  t h e  s c h o o l .   T h e  s u p e r i n t e n d e n t  w i l l  s h a r e  t h e  
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i n f o r m a l  r e s o l u t i o n  w i t h  t h e  b o a r d  o f  e d u c a t i o n  a n d  p r o v i d e  a  c o p y  t o  t h e  s t a t e  

d e p a r t m e n t  o f  e d u c a t i o n .  

I f  t h e  i s s u e s  a r e  n o t  r e s o l v e d  i n f o r m a l l y  w i t h  t h e  b u i l d i n g  p r i n c i p a l  a n d / o r  t h e  

s u p e r i n t e n d e n t ,  t h e  p a r e n t s  m a y  s u b m i t  a  f o r m a l  w r i t t e n  c o m p l a i n t  t o  t h e  b o a r d   

 

G A A F     E m e r g e n c y  S a f e t y  I n t e r v e n t i o n s  G A A F -5  

o f  e d u c a t i o n  b y  p r o v i d i n g  a  c o p y  o f  t h e  c o m p l a i n t  t o  t h e  c l e r k  o f  t h e  b o a r d  a n d  

t h e  s u p e r i n t e n d e n t .  

 U p o n  r e c e i p t  o f  a  f o r m a l  w r i t t e n  c o m p l a i n t ,  t h e  b o a r d  p r e s i d e n t  s h a l l  

a s s i g n  a n  i n v e s t i g a t o r  t o  r e v i e w  t h e  c o m p l a i n t  a n d  r e p o r t  f i n d i n g s  t o  t h e  b o a r d  

a s  a  w h o l e .   S u c h  i n v e s t i g a t o r  m a y  b e  a  b o a r d  m e m b e r ,  a  s c h o o l  a d m i n i s t r a t o r  

s e l e c t e d  b y  t h e  b o a r d ,  o r  a  b o a r d  a t t o r n e y .   S u c h  i n v e s t i g a t o r  s h a l l  b e  i n f o r m e d  

o f  t h e  o b l i g a t i o n  t o  m a i n t a i n  c o n f i d e n t i a l i t y  o f  s t u d e n t  r e c o r d s  a n d  s h a l l  r e p o r t  

t h e  f i n d i n g s  a n d  r e c o m m e n d e d  a c t i o n  t o  t h e  b o a r d  i n  e x e c u t i v e  s e s s i o n .  

 A n y  s u c h  i n v e s t i g a t i o n  m u s t  b e  c o m p l e t e d  w i t h i n  t h i r t y  ( 3 0 )  d a y s  o f  

r e c e i p t  o f  t h e  f o r m a l  w r i t t e n  c o m p l a i n t  b y  t h e  b o a r d  c l e r k  a n d  s u p e r i n t e n d e n t .   

O n  o r  b e f o r e  t h e  3 0 t h  d a y  a f t e r  r e c e i p t  o f  t h e  w r i t t e n  c o m p l a i n t ,  t h e  b o a r d  s h a l l  

a d o p t  w r i t t e n  f i n d i n g s  o f  f a c t  a n d ,  i f  n e c e s s a r y ,  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n .   

A  c o p y  o f  t h e  w r i t t e n  f i n d i n g s  o f  f a c t  a n d  a n y  c o r r e c t i v e  a c t i o n  a d o p t e d  b y  t h e  

b o a r d  s h a l l  o n l y  b e  p r o v i d e d  t o  t h e  p a r e n t s ,  t h e  s c h o o l ,  a n d  t h e  s t a t e  d e p a r t m e n t  

o f  e d u c a t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 1 3 ;  1 2 / 1 3  
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G A C A  P o s i t i o n s  ( S e e  C D  a n d  G A C B )  G A C A  

 T h e  c r e a t i o n  o f  n e w  e m p l o y m e n t  p o s i t i o n s  s h a l l  b e  a u t h o r i z e d  b y  t h e  

b o a r d .   T h e  s u p e r i n t e n d e n t  s h a l l  p r e p a r e  f o r  b o a r d  a p p r o v a l  a  c o m p r e h e n s i v e  l i s t  

o f  a l l  p r o p o s e d  n e w  p o s i t i o n s ,  t o g e t h e r  w i t h  t h e  q u a l i f i c a t i o n s ,  d u t i e s ,  a n d  

r e s p o n s i b i l i t i e s .   

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  7 / 1 4  
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G A C B  J o b  D e s c r i p t i o n s  ( S e e  C D  a n d  G A C A )  G A C B  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  j o b  d e s c r i p t i o n  f o r  e a c h  c a t e g o r y  o f  

e m p l o y e e .   J o b  d e s c r i p t i o n s  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  m a y  b e  p u b l i s h e d  

i n  h a n d b o o k s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A C C  R e c r u i t m e n t  a n d  H i r i n g  G A C C  

 R e c r u i t m e n t  

 T h e  b o a r d  d e l e g a t e s  r e c r u i t i n g  a u t h o r i t y  t o  t h e  s u p e r i n t e n d e n t .   I n  

c a r r y i n g  o u t  t h i s  r e s p o n s i b i l i t y ,  t h e  s u p e r i n t e n d e n t  m a y  i n v o l v e  a d m i n i s t r a t o r s  

a n d  o t h e r  e m p l o y e e s .  

 H i r i n g  

 T h e  b o a r d  s h a l l  a p p r o v e  t h e  h i r i n g  o f  a l l  e m p l o y e e s .   N o  s t a f f  m e m b e r ’ s  

e m p l o y m e n t  i s  o f f i c i a l  u n t i l  t h e  c o n t r a c t  o r  o t h e r  d o c u m e n t  i s  s i g n e d  b y  t h e  

c a n d i d a t e  a n d  a p p r o v e d  b y  t h e  b o a r d .  

 H i r i n g  s e q u e n c e  

•  C o n d i t i o n a l  o f f e r  o f  e m p l o y m e n t  i s  e x t e n d e d  t o  t h e  c a n d i d a t e  s u b j e c t  t o  

r e v o c a t i o n  o r ,  i f  p r o v i s i o n a l  e m p l o y m e n t  h a s  a l r e a d y  b e g u n ,  t e r m i n a t i o n  

o f  e m p l o y m e n t  b a s e d  u p o n  u n s a t i s f a c t o r y  r e s u l t s  o f  a n y  r e f e r e n c e  a n d / o r  

b a c k g r o u n d  c h e c k s  p e r f o r m e d ;  

•  A c c e p t a n c e  b y  t h e  c a n d i d a t e  i s  r e c e i v e d ;  

•  C o n t r a c t  o r  o t h e r  a p p r o p r i a t e  d o c u m e n t  s e n t  t o  t h e  c a n d i d a t e  a n d  
c a n d i d a t e ’ s  a c c e p t a n c e  s i g n i f i e d  b y  a  s i g n e d  d o c u m e n t  r e t u r n e d  t o  t h e  
s u p e r i n t e n d e n t ;  a n d  

 
•  A p p r o v a l  o f  t h e  c o n t r a c t  o r  o t h e r  d o c u m e n t s  b y  t h e  b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  6 / 0 0 ;  6 / 0 1 ;  4 / 0 7 ;  6 / 1 4  
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G A C C A    N e p o t i s m                                                                          G A C C A  

 T h e  s u p e r i n t e n d e n t  s h a l l  m a k e  r e a s o n a b l e  e f f o r t s  t o  d e t e r m i n e  w h e t h e r  a  

c a n d i d a t e  f o r  e m p l o y m e n t  i s  r e l a t e d  t o  a  b o a r d  m e m b e r  o r  a n  a d m i n i s t r a t o r  o f  

t h e  d i s t r i c t .   I f  a  c a n d i d a t e  i s  r e l a t e d  t o  a  b o a r d  m e m b e r  o r  a d m i n i s t r a t o r ,  t h e  

s u p e r i n t e n d e n t  w i l l  m a k e  t h i s  f a c t  k n o w n  t o  t h e  b o a r d .  

E x c e p t  i n  a n  e m e r g e n c y ,  t h e  b o a r d  w i l l  n o t  e m p l o y  a n y o n e  w h o  i s  t h e  f a t h e r ,  

m o t h e r ,  b r o t h e r ,  s i s t e r ,  s p o u s e ,  s o n ,  d a u g h t e r ,  s t e p - s o n ,  s t e p - d a u g h t e r ,  s o n - i n -

l a w ,  o r  d a u g h t e r - i n - l a w  o f  a n y  b o a r d  m e m b e r .  

 T h i s  p r o v i s i o n  s h a l l  n o t  a p p l y  t o  a n y  p e r s o n  w h o  h a s  b e e n  r e g u l a r l y  

e m p l o y e d  b y  t h e  b o a r d  p r i o r  t o  t h e  a d o p t i o n  o f  t h i s  p o l i c y  o r  t o  a n y  p e r s o n  w h o  

h a s  b e e n  r e g u l a r l y  e m p l o y e d  b y  t h e  b o a r d  p r i o r  t o  t h e  e l e c t i o n  o r  a p p o i n t m e n t  o f  

a  n e w  b o a r d  m e m b e r  t o  w h o m  t h e  p e r s o n  i s  r e l a t e d .  

 S u p e r v i s i o n  L i m i t a t i o n s  

 N o  e m p l o y e e  s h a l l  d i r e c t l y  s u p e r v i s e  o r  b e  r e s p o n s i b l e  f o r  a n y  p o r t i o n  o f  

o r  s u p e r v i s e  t h e  p e r s o n  d o i n g  t h e  e v a l u a t i o n  o f  h i s  o r  h e r  f a t h e r ,  m o t h e r ,  

b r o t h e r ,  s i s t e r ,  s p o u s e ,  s o n ,  d a u g h t e r ,  s t e p - s o n ,  s t e p - d a u g h t e r ,  s o n - i n - l a w ,  o r  

d a u g h t e r - i n - l a w .  

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  6 / 0 7 ;  4 / 1 3  
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G A C D    E m p l o y m e n t  E l i g i b i l i t y  V e r i f i c a t i o n  ( F o r m  I - 9 )  ( S e e  G A K )  G A C D  

 A l l  d i s t r i c t  e m p l o y e e s ,  a t  t h e  t i m e  o f  e m p l o y m e n t ,  s h a l l  p r o v i d e  

v e r i f i c a t i o n  o f  i d e n t i t y  a n d  e m p l o y m e n t  s t a t u s  t o  t h e  s u p e r i n t e n d e n t .  

 T h e  s u p e r i n t e n d e n t  s h a l l  m a i n t a i n  a  f i l e  o n  a l l  o f  t h e  d i s t r i c t ’ s  e m p l o y e e s  

h i r e d  a f t e r  N o v e m b e r  6 ,  1 9 8 6 ,  p r o v i n g  t h a t  e a c h  e m p l o y e e  h a s  v e r i f i e d  t h e i r  

i d e n t i t y ,  e m p l o y m e n t  s t a t u s ,  U . S .  c i t i z e n s h i p ,  o r  l e g a l  a l i e n  s t a t u s .    

F o r  a d d i t i o n a l  i n f o r m a t i o n  s e e :  

h t t p : / / w w w . u s c i s . g o v / f i l e s / n a t i v e d o c u m e n t s / m - 2 7 4 . p d f  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 / 0 8  
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G A C E    A s s i g n m e n t  a n d  T r a n s f e r  G A C E  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  a s s i g n ,  r e a s s i g n  o r  t r a n s f e r  a l l  e m p l o y e e s .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A D   E m p l o y e e  D e v e l o p m e n t  O p p o r t u n i t i e s   G A D  

 

 U n l e s s  o t h e r w i s e  s p e c i f i e d  i n  t h e  n e g o t i a t e d  a g r e e m e n t  p e r t a i n i n g  t o  

t u i t i o n  r e i m b u r s e m e n t  o r  t h e  E n g l i s h  a s  a  s e c o n d  l a n g u a g e  e n d o r s e m e n t  f o r  

e l i g i b l e  e m p l o y e e s ,  a l l  p l a n s  f o r  s e l f - i m p r o v e m e n t  i n v o l v i n g  e x p e n d i t u r e  o f  

d i s t r i c t  f u n d s ,  o r  w h i c h  r e q u i r e  t i m e  a w a y  f r o m  t h e  e m p l o y e e ’ s  a s s i g n e d   

r e s p o n s i b i l i t i e s  s h a l l  b e  a p p r o v e d  i n  a d v a n c e  b y  t h e  s u p e r i n t e n d e n t .  

 

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  1 2 / 1 3  
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G A E  C o m p l a i n t s  G A E  

 A n y  e m p l o y e e  m a y  f i l e  a  c o m p l a i n t  w i t h  t h e i r  s u p e r v i s o r  c o n c e r n i n g  a  

s c h o o l  r u l e ,  r e g u l a t i o n ,  p o l i c y  o r  d e c i s i o n  t h a t  a f f e c t s  t h e  e m p l o y e e .   T h e  

c o m p l a i n t  s h a l l  b e  i n  w r i t i n g ,  f i l e d  w i t h i n  t e n  ( 1 0 )  d a y s  f o l l o w i n g  t h e  e v e n t  

c o m p l a i n e d  o f  a n d  s h a l l  s p e c i f y  t h e  b a s i s  o f  t h e  c o m p l a i n t .   T h e  s u p e r v i s o r  s h a l l  

m e e t  w i t h  t h e  e m p l o y e e  a n d  p r o v i d e  a  w r i t t e n  r e s p o n s e  w i t h i n  t e n  ( 1 0 )  d a y s .   I f  

t h e  e m p l o y e e  d i s a g r e e s  w i t h  t h e  d e c i s i o n ,  e m p l o y e e  m a y  a p p e a l  t o  t h e  

s u p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t ’ s  d e c i s i o n  s h a l l  b e  f i n a l .   E m p l o y e e s  

c o v e r e d  b y  t h e  n e g o t i a t e d  a g r e e m e n t  s h a l l  f o l l o w  p r o c e d u r e s  o u t l i n e d  i n  t h a t  

d o c u m e n t .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A F  S t a f f - S t u d e n t  R e l a t i o n s   G A F  
 ( S e e  G A A C ,  G A A C A  J G E C ,  J G E C A  a n d  K N )   

 S t a f f  m e m b e r s  s h a l l  m a i n t a i n  p r o f e s s i o n a l  r e l a t i o n s h i p s  w i t h  s t u d e n t s ,  

w h i c h  a r e  c o n d u c i v e  t o  a n  e f f e c t i v e  e d u c a t i o n a l  e n v i r o n m e n t .   S t a f f  m e m b e r s  

s h a l l  n o t  s u b m i t  s t u d e n t s  t o  s e x u a l  h a r a s s m e n t  o r  r a c i a l  h a r a s s m e n t .    S t a f f  

m e m b e r s  s h a l l  n o t  h a v e  a n y  i n t e r a c t i o n  o f  a  s e x u a l  n a t u r e  w i t h  a n y  s t u d e n t  a t  

a n y  t i m e  r e g a r d l e s s  o f  t h e  s t u d e n t ’ s  a g e  o r  s t a t u s  o r  c o n s e n t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  7 / 0 3 ;  4 / 0 7 ;  6 / 0 7  
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G A G  C o n f l i c t  o f  I n t e r e s t  G A G  

 D i s t r i c t  e m p l o y e e s  a r e  p r o h i b i t e d  f r o m  e n g a g i n g  i n  a n y  a c t i v i t y  w h i c h  

m a y  c o n f l i c t  w i t h  o r  d e t r a c t  f r o m  t h e  e f f e c t i v e  p e r f o r m a n c e  o f  t h e i r  d u t i e s .   N o  

e m p l o y e e  w i l l  a t t e m p t ,  d u r i n g  t h e  s c h o o l  d a y  o r  o n  s c h o o l  p r o p e r t y ,  t o  s e l l  o r  

e n d e a v o r  t o  i n f l u e n c e  a n y  s t u d e n t  o r  s c h o o l  e m p l o y e e  t o  b u y  a n y  p r o d u c t ,  

a r t i c l e ,  i n s t r u m e n t ,  s e r v i c e  o r  o t h e r  i t e m s  w h i c h  m a y  d i r e c t l y  o r  i n d i r e c t l y  

b e n e f i t  t h e  s c h o o l  e m p l o y e e .   N o  s c h o o l  e m p l o y e e  w i l l  e n t e r  i n t o  a  c o n t r a c t  f o r  

r e m u n e r a t i o n  w i t h  t h e  d i s t r i c t  o t h e r  t h a n  a  c o n t r a c t  f o r  e m p l o y m e n t  u n l e s s  t h e  

c o n t r a c t  i s  a w a r d e d  o n  t h e  b a s i s  o f  c o m p e t i t i v e  b i d d i n g .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A H  P a r t i c i p a t i o n  i n  C o m m u n i t y  A c t i v i t i e s  G A H  

 P r i o r  p e r m i s s i o n  m u s t  b e  o b t a i n e d  f r o m  t h e  s u p e r i n t e n d e n t  f o r  

p a r t i c i p a t i o n  i n  a n y  n o n - s c h o o l  c o m m u n i t y  a c t i v i t y  w h i c h  t a k e s  p l a c e  d u r i n g  

d u t y  h o u r s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A H B    P o l i t i c a l  A c t i v i t i e s  ( S e e  G B R K  a n d  G C R K )  G A H B  

 S t a f f  m e m b e r s  e l e c t e d  o r  a p p o i n t e d  t o  a  p u b l i c  o f f i c e  w h i c h  r e s t r i c t s  t h e  

e m p l o y e e ’ s  a b i l i t y  t o  c o m p l e t e  c o n t r a c t u a l  o b l i g a t i o n s  m a y  b e  r e q u i r e d  t o  t a k e  

u n p a i d  l e a v e  f o r  a  p e r i o d  o f  t i m e  d e t e r m i n e d  b y  t h e  b o a r d  o r  m a y  b e  t e r m i n a t e d .  

 S t a f f  m e m b e r s  h o l d i n g  a  p u b l i c  o f f i c e ,  w h i c h  i n  t h e  j u d g m e n t  o f  t h e  

b o a r d  i s  l e s s  t h a n  f u l l - t i m e ,  s h a l l  r e q u e s t  u n p a i d  l e a v e  f r o m  t h e  s u p e r i n t e n d e n t  

a t  l e a s t  o n e  w e e k  i n  a d v a n c e .  

 A n  e m p l o y e e  w h o  m u s t  b e  a b s e n t  f r o m  s c h o o l  t o  c a r r y  o u t  t h e  d u t i e s  o f  a  

p u b l i c  o f f i c e  m u s t  t a k e  a  l e a v e  o f  a b s e n c e  w i t h o u t  p a y  f o r  t h e  d u r a t i o n  o f  t h e  

p u b l i c  o f f i c e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A I  S o l i c i t a t i o n s  ( S e e  K D C )  G A I  

 A l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  m e m b e r s  d u r i n g  d u t y  h o u r s  a r e  

p r o h i b i t e d  w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  a p p r o p r i a t e  s u p e r v i s o r .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A J  G i f t s  ( S e e  J L  a n d  K H )  G A J  

 T h e  g i v i n g  o f  g i f t s  b e t w e e n  s t u d e n t s  a n d  s t a f f  m e m b e r s  i s  d i s c o u r a g e d .  

U n l e s s  a p p r o v e d  b y  t h e  p r i n c i p a l ,  s t a f f  m e m b e r s  s h a l l  n o t  g i v e  g i f t s  t o  a n y  

s t u d e n t  o r  c l a s s  o f  s t u d e n t s  w h e n  t h e  g i f t s  a r i s e  o u t  o f  a  s c h o o l  s i t u a t i o n ,  c l a s s  

o r  s c h o o l - s p o n s o r e d  a c t i v i t y .  

 G i f t s  t o  S t a f f  M e m b e r s  

 S t a f f  m e m b e r s  a r e  p r o h i b i t e d  f r o m  r e c e i v i n g  g i f t s  f r o m  v e n d o r s ,  s a l e s m e n  

o r  o t h e r  s u c h  r e p r e s e n t a t i v e s .   P r e m i u m s  r e s u l t i n g  f r o m  s a l e s  p r o j e c t s  s p o n s o r e d  

b y  t h e  s c h o o l  s h a l l  b e c o m e  t h e  p r o p e r t y  o f  t h e  s c h o o l .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A K   P e r s o n n e l  R e c o r d s  ( S e e  C E I ,  C G I ,  G A C D ,  G B I ,  a n d  G C I )   G A K  

 P e r s o n n e l  f i l e s  r e q u i r e d  b y  t h e  d i s t r i c t  s h a l l  b e  c o n f i d e n t i a l  a n d  i n  t h e  

c u s t o d y  o f  t h e  r e c o r d s  c u s t o d i a n  a n d / o r  t h e  s u p e r i n t e n d e n t .  E m p l o y e e s  h a v e  t h e  

r i g h t  t o  i n s p e c t  t h e i r  f i l e s  u p o n  p r o p e r  n o t i c e  u n d e r  t h e  s u p e r v i s i o n  o f  a n  

a p p r o p r i a t e  s u p e r v i s o r .  A l l  r e c o r d s  a n d  f i l e s  m a i n t a i n e d  b y  t h e  d i s t r i c t  s h o u l d   

b e  s c r e e n e d  p e r i o d i c a l l y  b y  t h e  c u s t o d i a n  o f  r e c o r d s .  

 A l l  p e r s o n n e l  f i l e s  a n d  e v a l u a t i o n  d o c u m e n t s ,  i n c l u d i n g  t h o s e  s t o r e d  b y  

e l e c t r o n i c  m e a n s ,  s h a l l  b e  a d e q u a t e l y  s e c u r e d .  

 R e q u e s t s  f o r  R e f e r e n c e s  

 U n l e s s  o t h e r w i s e  a l l o w e d  b y  l a w ,  a  r e q u e s t  b y  a  t h i r d  p a r t y  f o r  r e l e a s e  o f  

a n y  p e r s o n n e l  r e c o r d  s h a l l  r e q u i r e  t h e  w r i t t e n  c o n s e n t  o f  t h e  e m p l o y e e ,  a n d  

s h a l l  b e  s u b m i t t e d  t o  t h e  r e c o r d s  c u s t o d i a n  w h o  s h a l l  r e s p o n d  t o  t h e  r e q u e s t  a s  

t h e  l a w  a l l o w s .  

 U p o n  r e c e i p t  o f  a  w r i t t e n  r e q u e s t  d i s t r i c t  o f f i c i a l s  m a y  p r o v i d e  

i n f o r m a t i o n  r e g a r d i n g  p a s t  a n d  p r e s e n t  e m p l o y e e s  t o  p r o s p e c t i v e  e m p l o y e r s  i n  

c o m p l i a n c e  w i t h  c u r r e n t  l a w .  I n f o r m a t i o n  t h a t  m a y  b e  p r o v i d e d  w i l l  i n c l u d e :  

 •  e m p l o y m e n t  d a t e ( s ) ;  

 •  j o b  d e s c r i p t i o n  a n d  d u t i e s  w h i l e  i n  t h e  d i s t r i c t ’ s  e m p l o y ;  

 •  l a s t  s a l a r y  o r  w a g e ;  

 •  w a g e  h i s t o r y ;  

 •  w h e t h e r  t h e  e m p l o y e e  w a s  v o l u n t a r i l y  o r  i n v o l u n t a r i l y  r e l e a s e d  f r o m  

 s e r v i c e  a n d  t h e  r e a s o n s  f o r  t h e  s e p a r a t i o n ;  a n d  

 •  u n l e s s  p r o h i b i t e d  b y  t h e  n e g o t i a t e d  a g r e e m e n t ,  a s  a p p l i c a b l e  t o  a  g i v e n  

 e m p l o y e e ,  w r i t t e n  e m p l o y e e  e v a l u a t i o n s  w h i c h  w e r e  c o n d u c t e d  p r i o r  t o  

 t h e  e m p l o y e e ' s  s e p a r a t i o n  f r o m  t h e  e m p l o y e r  a n d  t o  w h i c h  a n  e m p l o y e e  

 s h a l l  b e  g i v e n  a  c o p y  u p o n  r e q u e s t .  
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G A K   P e r s o n n e l  R e c o r d s   G A K - 2  

 I m m u n i t y  P r o v i d e d  

 U n l e s s  o t h e r w i s e  p r o v i d e d  b y  l a w ,  a n  e m p l o y e r  w h o  r e s p o n d s  i n  w r i t i n g  

t o  a  w r i t t e n  r e q u e s t  c o n c e r n i n g  a  c u r r e n t  o r  f o r m e r  e m p l o y e e  f r o m  a  p r o s p e c t i v e  

e m p l o y e r  o f  t h a t  e m p l o y e e  s h a l l  b e  a b s o l u t e l y  i m m u n e  f r o m  c i v i l  l i a b i l i t y  f o r  

d i s c l o s u r e  o f  t h e  i n f o r m a t i o n  n o t e d  a b o v e  t o  w h i c h  a n  e m p l o y e e  m a y  h a v e  

a c c e s s .  

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  –  7 / 0 2 ;  4 / 0 7 ;  1 2 / 1 3  
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G A L  S a l a r y  D e d u c t i o n s  ( F L S A )  ( S e e  G A O F )  G A L  

 T h e  d i s t r i c t  s h a l l  c o m p l y  w i t h  t h e  s a l a r y  b a s i s  r e q u i r e m e n t s  o f  t h e  F a i r   

L a b o r  S t a n d a r d s  A c t  ( F L S A ) .   T h e  b o a r d  p r o h i b i t s  a l l  m a n a g e r s  f r o m  m a k i n g  a n y  

i m p r o p e r  d e d u c t i o n s  f r o m  t h e  s a l a r i e s  o f  e x e m p t  e m p l o y e e s .   E m p l o y e e s  s h a l l  b e  

m a d e  a w a r e  o f  t h i s  p o l i c y .  

 I f  a n  e m p l o y e e  b e l i e v e s  t h a t  a n  i m p r o p e r  d e d u c t i o n  h a s  b e e n  m a d e  t o  h i s  

o r  h e r  s a l a r y ,  t h e  e m p l o y e e  s h o u l d  i m m e d i a t e l y  r e p o r t  t h i s  i n f o r m a t i o n  t o  h i s  o r  

h e r  d i r e c t  s u p e r v i s o r ,  o r  t o  t h e  b u s i n e s s  m a n a g e r .  

 R e p o r t s  o f  i m p r o p e r  d e d u c t i o n s  s h a l l  b e  p r o m p t l y  i n v e s t i g a t e d .   I f  i t  i s  

d e t e r m i n e d  t h a t  a n  i m p r o p e r  d e d u c t i o n  h a s  o c c u r r e d ,  t h e  e m p l o y e e  s h a l l  b e  

p r o m p t l y  r e i m b u r s e d  f o r  a n y  i m p r o p e r  d e d u c t i o n  m a d e .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 1 / 0 4 ;  4 / 0 7  
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G A M   P e r s o n a l  A p p e a r a n c e  G A M  

 A p p r o p r i a t e  d r e s s  a n d  p e r s o n a l  a p p e a r a n c e  i s  e s s e n t i a l  f o r  a l l  d i s t r i c t  

e m p l o y e e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7  
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G A N  T r a v e l  E x p e n s e s  ( S e e  B B B F ,  C G ,  C E F ,  G B R C  a n d  G C A )  G A N  

 T h e  b o a r d  s h a l l  p r o v i d e  r e i m b u r s e m e n t  f o r  e x p e n s e s  i n c u r r e d  i n  t r a v e l  

r e l a t e d  t o  t h e  d u t i e s  o f  t h e  d i s t r i c t ’ s  e m p l o y e e s  w h e n  a p p r o v e d  i n  a d v a n c e  b y  

t h e  s u p e r i n t e n d e n t .   M o d e  o f  t r a v e l  w i l l  b e  b a s e d  o n ,  b u t  n o t  l i m i t e d  t o ,  t h e  

a v a i l a b i l i t y  o f  t r a n s p o r t a t i o n ,  d i s t a n c e ,  a n d  n u m b e r  o f  p e r s o n s  t r a v e l i n g  

t o g e t h e r .   A  f i r s t  c l a s s  a i r  f a r e  w i l l  b e  r e i m b u r s e d  o n l y  w h e n  c o a c h  s p a c e  i s  n o t  

a v a i l a b l e .   

 R e q u e s t s  f o r  r e i m b u r s e m e n t  s h a l l  h a v e  t h e  f o l l o w i n g  a t t a c h e d :   r e c e i p t s  

f o r  t r a n s p o r t a t i o n ,  p a r k i n g ,  h o t e l s  o r  m o t e l s ,  m e a l s  a n d  o t h e r  e x p e n s e s  f o r  w h i c h  

r e c e i p t s  a r e  o r d i n a r i l y  a v a i l a b l e .   F o r  t h e  a u t h o r i z e d  u s e  o f  a  p e r s o n a l  c a r ,  

i n c l u d i n g  a p p r o v e d  t r a v e l  b e t w e e n  b u i l d i n g s ,  s t a f f  m e m b e r s  s h a l l  b e  r e i m b u r s e d  

f o r  m i l e a g e  a t  t h e  s t a t e  r a t e .  

 M e a l  A l l o w a n c e  

 T h e  b o a r d  m a y  p r o v i d e  r e i m b u r s e m e n t  f o r  m e a l  e x p e n s e s  i n c u r r e d  i n  

t r a v e l  r e l a t e d  t o  t h e  p e r f o r m a n c e  o f  d u t i e s  o f  c e r t i f i e d  a n d  c l a s s i f i e d  e m p l o y e e s  

w h e n  a p p r o v e d  i n  a d v a n c e  b y  t h e  s u p e r i n t e n d e n t .    

 S t a f f  m e m b e r s  w i l l  b e  r e i m b u r s e d  f o r  m e a l s  w h i l e  o n  s c h o o l  b u s i n e s s  t o  a  

m a x i m u m  o f  $ 3 0  p e r  d a y .   T h e  s u p e r i n t e n d e n t  r e s e r v e s  t h e  r i g h t  t o  p r o r a t e  t h e  

r e i m b u r s e m e n t  t o t a l  f o r  p a r t i a l  d a y  a b s e n c e s .  

T o t a l  M a x i m u m  D a i l y  M e a l  R e i m b u r s e m e n t :  $ 3 0 . 0 0 .  

 D u e  t o  I n t e r n a l  R e v e n u e  S e r v i c e  r e g u l a t i o n s ,  m e a l  r e i m b u r s e m e n t s  f o r  

b u s i n e s s  t r i p s  t h a t  d o  n o t  i n c l u d e  o v e r n i g h t  s t a y s  w i l l  b e  i n c l u d e d  o n  t h e  

f o l l o w i n g  m o n t h ’ s  p a y r o l l  a n d  w i l l  b e  s u b j e c t  t o  f e d e r a l  a n d  s t a t e  i n c o m e  t a x .    
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G A N  T r a v e l  E x p e n s e s  G A N -2  

 A l l  r e c e i p t s  f o r  m e a l s  m u s t  b e  m a i n t a i n e d  b y  t h e  s t a f f  m e m b e r  a n d  t u r n e d  

i n  u p o n  r e t u r n  t o  t h e  d i s t r i c t  a l o n g  w i t h  c o m p l e t i o n  o f  t h e  a p p r o p r i a t e  

r e i m b u r s e m e n t  f o r m .  

 S t a f f  m e m b e r s  i n v o l v e d  i n  t r a v e l  e x c e e d i n g  t w o  d a y s  m a y  a p p l y  f o r  a n  

a d v a n c e d  m e a l  p e r  d i e m  b a s e d  u p o n  t h e  a b o v e  s c h e d u l e .   T h o s e  s t a f f  m e m b e r s  

r e q u e s t i n g  a n  a d v a n c e  m u s t  s u b m i t  a p p r o p r i a t e  f o r m s  s p e c i f y i n g  t h e  n u m b e r  o f  

d a y s  a b s e n t  a n d  t h e  p e r  d i e m  a m o u n t  r e q u e s t e d .   I f  m o n e t a r y  a d v a n c e  i s  d e s i r e d ,  

i t  m u s t  b e  r e q u e s t e d  a t  l e a s t  o n e  w e e k  p r i o r  t o  t h e  s c h o o l  b u s i n e s s  a c t i v i t y .    

 E x c e p t i o n a l  m e a l  e x p e n s e  r e i m b u r s e m e n t  s i t u a t i o n s  t h a t  e x c e e d  t h e  d a i l y  

a m o u n t  w i l l  b e  r e v i e w e d  a n d  m a y  b e  a p p r o v e d  b y  t h e  s u p e r i n t e n d e n t  o r  

d e s i g n e e .  

 M i l e a g e  R e i m b u r s e m e n t  

 I f  a  s c h o o l  v e h i c l e  i s  a v a i l a b l e ,  a n d  t h e  e m p l o y e e  c h o o s e s  t o  u s e  h i s / h e r  

o w n  p e r s o n a l  v e h i c l e ,  U S D  2 1 4  w i l l  r e i m b u r s e  f o r  a c t u a l  g a s  e x p e n s e s .   E a c h  

s t a f f  m e m b e r / o w n e r  i s  r e s p o n s i b l e  f o r  a c q u i r i n g  a d e q u a t e  m o t o r  v e h i c l e  l i a b i l i t y  

a n d  m e d i c a l  p a y m e n t  i n s u r a n c e .  

 I f  n o  s c h o o l  v e h i c l e  i s  a v a i l a b l e  f o r  a  r e q u i r e d ,  a p p r o v e d  t r i p ,  U S D  2 1 4  

w i l l  p a y  m i l e a g e  a t  t h e  e s t a b l i s h e d  r e i m b u r s e m e n t  r a t e .  

 U S D  2 1 4  s h a l l  r e i m b u r s e  e m p l o y e e s  a t  t h e  c u r r e n t  d i s t r i c t  m i l e a g e  r a t e  

f o r  m i l e s  t r a v e l e d  b e t w e e n  s c h o o l s ,  w h i c h  a r e  r e q u i r e d  b y  t h e  e m p l o y e e ’ s   

a s s i g n m e n t .   T r a v e l  t o  a n d  f r o m  o n e ’ s  s c h o o l  o f  a s s i g n m e n t  f r o m  h o m e  i s  n o t  

r e i m b u r s a b l e ,  c o n s i s t e n t  w i t h  I n t e r n a l  R e v e n u e  S e r v i c e  r u l i n g s .   M i l e a g e  s h a l l   
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G A N  T r a v e l  E x p e n s e s  G A N -3  

b e  p a i d  i n  D e c e m b e r  a n d  J u n e  t o  E m p l o y e e s  w h o s e  p r o f e s s i o n a l  r e s p o n s i b i l i t i e s  

r e q u i r e  t r a v e l  b e t w e e n  U S D  2 1 4  s c h o o l s .  

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  7 / 0 3 ;  4 / 0 7 ;  1 2 / 1 3 ;  7 / 1 4  
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G A N A    E x p e n s e  R e i m b u r s e m e n t  a n d  C r e d i t  C a r d s  ( S e e  G A N )             G A N A  

 N o n - a d m i n i s t r a t i v e  s t a f f  u s e  o f  a  d i s t r i c t  c r e d i t  c a r d ,  i f  a u t h o r i z e d  b y  t h e  

s t a f f  m e m b e r ’ s  i m m e d i a t e  s u p e r v i s o r ,  s h a l l  b e  c o n f i n e d  t o  n e c e s s a r y  s c h o o l  

b u s i n e s s  a n d  s h a l l  b e  s u b j e c t  t o  a n y  g u i d e l i n e s  f o r  s u c h  u s e  e s t a b l i s h e d  b y  t h e  

b o a r d  o r  d i s t r i c t  a d m i n i s t r a t i o n .   U n l e s s  o t h e r w i s e  s p e c i f i e d  i n  g u i d e l i n e s  

e s t a b l i s h e d  p u r s u a n t  t o  t h i s  p o l i c y ,  s t a f f  m e m b e r s  s h a l l  r e t a i n  a n y  r e c e i p t ( s )  f o r  

d i s t r i c t  c r e d i t  c a r d  e x p e n d i t u r e ( s )  a n d  s h a l l  p r o v i d e  t h e m  t o  t h e  s t a f f  m e m b e r ’ s  

i m m e d i a t e  s u p e r v i s o r  a s  s o o n  a s  p r a c t i c a b l e  f o l l o w i n g  t h e  e x p e n d i t u r e .    

 T h e  s u p e r i n t e n d e n t  m a y  d e s i g n a t e  a d m i n i s t r a t i v e  a n d  o t h e r  s t a f f  m e m b e r s  

t o  w h o m  a  d i s t r i c t  c r e d i t  c a r d  w i l l  b e  i s s u e d .   T h e  b o a r d  s h a l l  a n n u a l l y  p r e s c r i b e  

l i m i t s  a n d  r e s t r i c t i o n s  o n  t h e  u s e  o f  d i s t r i c t  c r e d i t  c a r d s  a n d  s h a l l  m o n i t o r  

m o n t h l y  r e c e i p t s  a n d  r e i m b u r s e m e n t  e x p e n s e s .   I n  n o  c a s e  w i l l  c r e d i t  c a r d  

e x p e n d i t u r e s  i n  e x c e s s  o f  $ 2 0 0 0  i n  o n e  m o n t h  b e  a u t h o r i z e d  f o r  a n y  n o n -

a d m i n i s t r a t i v e  s t a f f  m e m b e r  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t .   

 A c c o u n t i n g s  o f  d i s t r i c t  c r e d i t  c a r d  u s e  s h a l l  b e  p r o v i d e d  t o  t h e  b o a r d  f o r  

r e v i e w  o n  a  m o n t h l y  b a s i s ,  a n d  a  r e c o r d  o f  d i s t r i c t  c r e d i t  c a r d  u s a g e  s h a l l  b e  

m a i n t a i n e d .   E x p e n s e s  f o r  d i s t r i c t  t r a v e l  i n  p e r s o n a l  v e h i c l e s  o r  e x t e n d e d  t r a v e l  

i n c u r r e d  i n  t h e  p e r f o r m a n c e  o f  o f f i c i a l  d u t i e s  s h a l l  b e  r e i m b u r s e d  i n  a c c o r d a n c e  

w i t h  t h e  p r o v i s i o n s  o f  G A N .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  6 / 1 3  
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G A O  M a i n t a i n i n g  P r o p e r  C o n t r o l  ( S e e  J G F B  a n d  G A A F )  G A O  

 E a c h  e m p l o y e e  i s  r e s p o n s i b l e  f o r  m a i n t a i n i n g  p r o p e r  c o n t r o l  i n  t h e  

s c h o o l .   U n l e s s  o t h e r w i s e  s p e c i f i e d  i n  b o a r d  p o l i c y ,  a n  e m p l o y e e  m a y  u s e  

r e a s o n a b l e  f o r c e  n e c e s s a r y  t o  w a r d  o f f  a n  a t t a c k ,  t o  p r o t e c t  a  s t u d e n t  o r  a n o t h e r  

p e r s o n ,  o r  t o  q u e l l  a  d i s t u r b a n c e  w h i c h  t h r e a t e n s  p h y s i c a l  i n j u r y  t o  o t h e r s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  1 2 / 1 3  
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 G A O A    D r u g  a n d  A l c o h o l  F r e e  W o r k p l a c e  ( S e e  L D D )  G A O A  

 M a i n t a i n i n g  a  d r u g  f r e e  w o r k  p l a c e  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  

a p p r o p r i a t e  l e a r n i n g  e n v i r o n m e n t  f o r  t h e  s t u d e n t s  o f  t h e  d i s t r i c t .   U n l e s s  

o t h e r w i s e  s p e c i f i e d  i n  t h i s  p o l i c y ,  t h e  u n l a w f u l  m a n u f a c t u r e ,  d i s t r i b u t i o n ,  s a l e ,  

d i s p e n s a t i o n ,  p o s s e s s i o n ,  o r  u s e  o f  a  c o n t r o l l e d  s u b s t a n c e  i s  p r o h i b i t e d  a t  

s c h o o l ,  o n  o r  i n  s c h o o l  d i s t r i c t  p r o p e r t y ;  a n d  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s ,  

p r o g r a m s ,  a n d  e v e n t s .   P o s s e s s i o n  a n d / o r  u s e  o f  a  c o n t r o l l e d  s u b s t a n c e  b y  a n  

e m p l o y e e  f o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y  s h a l l  o n l y  b e  p e r m i t t e d  i f  s u c h  

s u b s t a n c e  w a s  o b t a i n e d  d i r e c t l y ,  o r  p u r s u a n t  t o  a  v a l i d  p r e s c r i p t i o n  o r  o r d e r  

i s s u e d  t h e r e t o ,  f r o m  a  p e r s o n  l i c e n s e d  b y  t h e  s t a t e  t o  d i s p e n s e ,  p r e s c r i b e ,  o r  

a d m i n i s t e r  c o n t r o l l e d  s u b s t a n c e s  a n d  a n y  u s e  i s  i n  a c c o r d a n c e  w i t h  l a b e l  

d i r e c t i o n s .  

 A l t e r n a t i v e  I  

 A s  a  c o n d i t i o n  o f  e m p l o y m e n t  i n  t h e  d i s t r i c t ,  e m p l o y e e s  s h a l l  a b i d e  b y  

t h e  t e r m s  o f  t h i s  p o l i c y .  

 E m p l o y e e s  s h a l l  n o t  u n l a w f u l l y  m a n u f a c t u r e ,  d i s t r i b u t e ,  d i s p e n s e ,  

p o s s e s s ,  a n d / o r  u s e  c o n t r o l l e d  s u b s t a n c e s  i n  t h e  w o r k p l a c e .  

 A n y  e m p l o y e e  w h o  i s  c o n v i c t e d  u n d e r  a  c r i m i n a l  d r u g  s t a t u t e  f o r  a  

v i o l a t i o n  o c c u r r i n g  a t  t h e  w o r k p l a c e  m u s t  n o t i f y  t h e  s u p e r i n t e n d e n t  o f  t h e  

c o n v i c t i o n  w i t h i n  f i v e  d a y s  a f t e r  t h e  c o n v i c t i o n .   T h e  s u p e r i n t e n d e n t  s h a l l  t h e n  

e n s u r e  t h a t  n o t i c e  o f  s u c h  c o n v i c t i o n  i s  g i v e n  t o  a n y  g r a n t i n g  a g e n c y  w i t h i n  1 0  

d a y s  o f  r e c e i v i n g  n o t i c e  t h e r e o f .  

 W i t h i n  3 0  d a y s  a f t e r  t h e  n o t i c e  o f  c o n v i c t i o n  i s  r e c e i v e d ,  t h e  s c h o o l  

d i s t r i c t  w i l l  t a k e  a p p r o p r i a t e  a c t i o n  w i t h  t h e  e m p l o y e e .   S u c h  a c t i o n  m a y  

i n c l u d e ,  s u s p e n s i o n ,  p l a c e m e n t  o n  p r o b a t i o n a r y  s t a t u s ,  o r  o t h e r  d i s c i p l i n a r y   
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G A O A    D r u g  F r e e  W o r k p l a c e  G A O A -2  

a c t i o n  i n c l u d i n g  t e r m i n a t i o n .   A l t e r n a t i v e l y ,  o r  i n  a d d i t i o n  t o  a n y  a c t i o n  s h o r t  

o f  t e r m i n a t i o n ,  t h e  e m p l o y e e  m a y  b e  r e q u i r e d  t o  p a r t i c i p a t e  s a t i s f a c t o r i l y  i n  a n   

a p p r o v e d  d r u g  a b u s e  a s s i s t a n c e  o r  r e h a b i l i t a t i o n  p r o g r a m  a s  a  c o n d i t i o n  o f  

c o n t i n u e d  e m p l o y m e n t .   T h e  e m p l o y e e  s h a l l  b e a r  t h e  c o s t  o f  p a r t i c i p a t i o n  i n  

s u c h  p r o g r a m .  E a c h  e m p l o y e e  i n  t h e  d i s t r i c t  s h a l l  b e  g i v e n  a  c o p y  o f  t h i s  p o l i c y .  

 T h i s  p o l i c y  i s  i n t e n d e d  t o  i m p l e m e n t  t h e  r e q u i r e m e n t s  o f  t h e  f e d e r a l  

r e g u l a t i o n s  p r o m u l g a t e d  u n d e r  t h e  D r u g  F r e e  W o r k p l a c e  A c t  o f  1 9 8 8 .   I t  i s  n o t  

i n t e n d e d  t o  s u p p l a n t  o r  o t h e r w i s e  d i m i n i s h  d i s c i p l i n a r y  a c t i o n s  w h i c h  m a y  b e  

t a k e n  u n d e r  b o a r d  p o l i c i e s  o r  t h e  n e g o t i a t e d  a g r e e m e n t .  

 M a i n t a i n i n g  a  d r u g  f r e e  w o r k p l a c e  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  

a p p r o p r i a t e  l e a r n i n g  e n v i r o n m e n t  f o r  t h e  s t u d e n t s  o f  t h e  d i s t r i c t .   T h e  u n l a w f u l  

m a n u f a c t u r e ,  d i s t r i b u t i o n ,  d i s p e n s a t i o n ,  p o s s e s s i o n ,  o r  u s e  o f  a  c o n t r o l l e d  

s u b s t a n c e  i s  p r o h i b i t e d  i n  t h e  d i s t r i c t .  

 A l t e r n a t i v e  I I  

 A s  a  c o n d i t i o n  o f  e m p l o y m e n t  i n  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  p r o g r a m ,  w h i c h  i s  

w h o l l y  o r  p a r t i a l l y  f u n d e d  w i t h  f e d e r a l  g r a n t  m o n i e s ,  e m p l o y e e s  i n  t h e  p r o g r a m  

s h a l l  a b i d e  b y  t h e  t e r m s  o f  t h i s  p o l i c y .  

 E m p l o y e e s  i n  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _  p r o g r a m  s h a l l  n o t  u n l a w f u l l y  

m a n u f a c t u r e ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s ,  o r  u s e  c o n t r o l l e d  s u b s t a n c e s  i n  t h e  

w o r k p l a c e .  

 A n y  e m p l o y e e  i n  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _  p r o g r a m  w h o  i s  c o n v i c t e d  u n d e r  a  

c r i m i n a l  d r u g  s t a t u t e  f o r  a  v i o l a t i o n  o c c u r r i n g  a t  t h e  w o r k p l a c e  m u s t  n o t i f y  t h e  

s u p e r i n t e n d e n t  o f  t h e  c o n v i c t i o n  w i t h i n  f i v e  d a y s  a f t e r  t h e  c o n v i c t i o n .  
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G A O A    D r u g  F r e e  W o r k p l a c e  G A O A -3  

  T h e  s u p e r i n t e n d e n t  s h a l l  t h e n  e n s u r e  t h a t  n o t i c e  o f  s u c h  c o n v i c t i o n  i s  g i v e n  t o  

a n y  g r a n t i n g  a g e n c y  w i t h i n  1 0  d a y s  o f  r e c e i v i n g  n o t i c e  t h e r e o f .   

          W i t h i n  3 0  d a y s  a f t e r  t h e  n o t i c e  o f  c o n v i c t i o n  i s  r e c e i v e d ,  t h e  s c h o o l  

d i s t r i c t  w i l l  t a k e  a p p r o p r i a t e  a c t i o n  w i t h  t h e  e m p l o y e e .   S u c h  a c t i o n  m a y  

i n c l u d e  t h e  i n i t i a t i o n  o f  t e r m i n a t i o n  p r o c e e d i n g s ,  s u s p e n s i o n ,  p l a c e m e n t  o n  

p r o b a t i o n a r y  s t a t u s ,  o r  o t h e r  d i s c i p l i n a r y  a c t i o n .   A l t e r n a t i v e l y ,  o r  i n  a d d i t i o n  

t o  a n y  o t h e r  a c t i o n  s h o r t  o f  t e r m i n a t i o n ,  t h e  e m p l o y e e  m a y  b e  r e q u i r e d  t o  

p a r t i c i p a t e  s a t i s f a c t o r i l y  i n  a n  a p p r o v e d  d r u g  a b u s e  a s s i s t a n c e  o r  r e h a b i l i t a t i o n  

p r o g r a m  a s  a  c o n d i t i o n  o f  c o n t i n u e d  e m p l o y m e n t .   T h e  e m p l o y e e  s h a l l  b e a r  t h e  

c o s t  o f  p a r t i c i p a t i o n  i n  s u c h  p r o g r a m .  

 E a c h  e m p l o y e e  i n  t h e  d i s t r i c t  s h a l l  b e  g i v e n  a  c o p y  o f  t h i s  p o l i c y .  

 T h i s  p o l i c y  i s  i n t e n d e d  t o  i m p l e m e n t  t h e  r e q u i r e m e n t s  o f  t h e  f e d e r a l  

r e g u l a t i o n s  p r o m u l g a t e d  u n d e r  t h e  D r u g  F r e e  W o r k p l a c e  A c t  o f  1 9 8 8 .   I t  i s  n o t  

i n t e n d e d  t o  s u p p l a n t  o r  o t h e r w i s e  d i m i n i s h  d i s c i p l i n a r y  a c t i o n s  w h i c h  m a y  b e  

t a k e n  u n d e r  b o a r d  p o l i c i e s  o r  t h e  n e g o t i a t e d  a g r e e m e n t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  9 / 9 7 ;  2 / 9 8 ;  4 / 0 7 ;  6 / 1 2 ;  1 2 / 1 3  
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 G A O B  D r u g - F r e e  S c h o o l s   ( S e e  J D D A  a n d  L D D )  G A O B  

 T h e  p o s s e s s i o n ,  u s e ,  s a l e ,  d i s t r i b u t i o n ,  o r  b e i n g  u n d e r  t h e  i n f l u e n c e  o f  

c o n t r o l l e d  s u b s t a n c e s  a n d / o r  a l c o h o l  b y  s c h o o l  e m p l o y e e s  a t  s c h o o l ;  o n ,  i n ,  o r  

w h i l e  u t i l i z i n g  s c h o o l  p r o p e r t y ;  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s ,  o r  

e v e n t s  i s  p r o h i b i t e d .  

 E m p l o y e e  C o n d u c t  

 A s  a  c o n d i t i o n  o f  c o n t i n u e d  e m p l o y m e n t  i n  t h e  d i s t r i c t ,  a l l  

e m p l o y e e s  s h a l l  a b i d e  b y  t h e  t e r m s  o f  t h i s  p o l i c y .   E m p l o y e e s  s h a l l  n o t  

m a n u f a c t u r e ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s ,  u s e ,  a n d / o r  b e  u n d e r  t h e  i n f l u e n c e  o f  

i l l i c i t  d r u g s ,  c o n t r o l l e d  s u b s t a n c e s ,  a n d / o r  a l c o h o l i c  b e v e r a g e s  a t  s c h o o l ;  o n ,  i n ,  

o r  w h i l e  u t i l i z i n g  s c h o o l  p r o p e r t y ;  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s ,  

o r  e v e n t s .    

 P o s s e s s i o n ,  u s e ,  a n d / o r  b e i n g  u n d e r  t h e  i n f l u e n c e  o f  a  c o n t r o l l e d  

s u b s t a n c e  b y  a n  e m p l o y e e  f o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y  s h a l l  o n l y  b e  p e r m i t t e d  

i f  s u c h  s u b s t a n c e  w a s :   

1 . O b t a i n e d  d i r e c t l y  f r o m ,  o r  p u r s u a n t  t o  a  v a l i d  p r e s c r i p t i o n  o r  

o r d e r ,  i s s u e d  t o  s u c h  e m p l o y e e  f r o m  a  p e r s o n  l i c e n s e d  b y  t h e  

s t a t e  t o  d i s p e n s e ,  p r e s c r i b e ,  o r  a d m i n i s t e r  c o n t r o l l e d  s u b s t a n c e s ;  

a n d   

2 . U s e d ,  i f  a t  a l l ,  i n  a c c o r d a n c e  w i t h  l a b e l  d i r e c t i o n s .    

 C o m p l i a n c e  w i t h  t h e  t e r m s  o f  t h i s  p o l i c y  i s  m a n d a t o r y .   E m p l o y e e s  

w h o  a r e  f o u n d  v i o l a t i n g  t h e  t e r m s  o f  t h i s  p o l i c y  w i l l  b e  r e p o r t e d  t o  t h e  

a p p r o p r i a t e  l a w  e n f o r c e m e n t  o f f i c e r s .   A d d i t i o n a l l y ,  a n  e m p l o y e e  w h o  v i o l a t e s  

t h e  t e r m s  o f  t h i s  p o l i c y  m a y  b e  s u b j e c t  t o  a n y  o r  a l l  o f  t h e  f o l l o w i n g  s a n c t i o n s :  
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G A O B   D r u g - F r e e  S c h o o l s  G A O B - 2  

 
 1 .  S h o r t  t e r m  s u s p e n s i o n  w i t h  p a y ;  
 
 2 .  S h o r t  t e r m  s u s p e n s i o n  w i t h o u t  p a y ;  
 
 3 .  L o n g  t e r m  s u s p e n s i o n  w i t h o u t  p a y ;  
 
 4 .  R e q u i r e d  p a r t i c i p a t i o n  i n  a  d r u g  a n d  a l c o h o l  e d u c a t i o n ,  t r e a t m e n t ,    
     c o u n s e l i n g ,  o r  r e h a b i l i t a t i o n  p r o g r a m ;  
 
 5 .  T e r m i n a t i o n  o r  n o n r e n e w a l  o f  e m p l o y m e n t  r e l a t i o n s h i p .  
 
 P r i o r  t o  a p p l y i n g  s a n c t i o n s  u n d e r  t h i s  p o l i c y ,  e m p l o y e e s  w i l l  b e  a f f o r d e d  

a n y  d u e  p r o c e s s  r i g h t s  t o  w h i c h  t h e y  a r e  e n t i t l e d  u n d e r  t h e i r  c o n t r a c t s  o r  t h e  

p r o v i s i o n s  o f  K a n s a s  l a w .   N o t h i n g  i n  t h i s  p o l i c y  i s  i n t e n d e d  t o  d i m i n i s h  t h e  r i g h t  o f  

t h e  d i s t r i c t  t o  t a k e  a n y  o t h e r  d i s c i p l i n a r y  a c t i o n .   T h i s  p o l i c y  i s  n o t  i n t e n d e d  t o  

c h a n g e  a n y  r i g h t ,  d u t y ,  o r  r e s p o n s i b i l i t i e s  i n  t h e  c u r r e n t  n e g o t i a t e d  a g r e e m e n t .  

 I f  i t  i s  a g r e e d  t h a t  a n  e m p l o y e e  s h a l l  e n t e r  i n t o  a n d  c o m p l e t e  a  d r u g  

e d u c a t i o n  o r  r e h a b i l i t a t i o n  p r o g r a m ,  t h e  c o s t  o f  s u c h  p r o g r a m  w i l l  b e  b o r n e  b y  t h e  

e m p l o y e e .   A  l i s t  o f  a r e a  d r u g  a n d  a l c o h o l  c o u n s e l i n g  a n d  r e h a b i l i t a t i o n  p r o g r a m s ,  

a l o n g  w i t h  n a m e s  a n d  a d d r e s s e s  o f  c o n t a c t  p e r s o n s  f o r  t h e  p r o g r a m s ,  i s  o n  f i l e  w i t h  

t h e  b o a r d  c l e r k .  

 E m p l o y e e s  a r e  r e s p o n s i b l e  f o r  c o n t a c t i n g  t h e  d i r e c t o r s  o f  t h e  p r o g r a m s  t o  

d e t e r m i n e  t h e  c o s t  a n d  l e n g t h  o f  t h e  p r o g r a m  a n d  f o r  e n r o l l i n g  i n  t h e  p r o g r a m s .   I f  

p a r t i c i p a t i o n  i n  s u c h  a  p r o g r a m  i s  r e q u i r e d  a s  a  c o n d i t i o n  o f  c o n t i n u e d  e m p l o y m e n t ,  

c o p i e s  o f  a n y  d o c u m e n t a t i o n  r e l a t e d  t o  e n r o l l m e n t  i n  a n d  a t t e n d a n c e  i n  s u c h  p r o g r a m  

s h a l l  b e  m a d e  a v a i l a b l e  t o  t h e  b o a r d  a n d / o r  a d m i n i s t r a t i o n  u p o n  r e q u e s t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  p r o v i d e d  t o  a l l  e m p l o y e e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  9 / 9 7 ;  2 / 9 8 ;  4 / 0 7 ;  6 / 0 8 ;  6 / 1 2 ;  1 2 / 1 3  
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G A O C    U s e  o f  T o b a c c o  P r o d u c t s  a n d  E l e c t r o n i c  C i g a r e t t e s  G A O C  
    ( S e e  J C D A A )  
 
 T h e  u s e  o f  t o b a c c o  p r o d u c t s  i n  a n y  f o r m  a n d / o r  e l e c t r o n i c  c i g a r e t t e s  i s  

p r o h i b i t e d  i n  a n y  s c h o o l  b u i l d i n g  o w n e d  o r  o p e r a t e d  b y  t h e  d i s t r i c t  a n d  i n  

s c h o o l  v e h i c l e s .    

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 / 1 3  
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G A O D    D r u g  a n d  A l c o h o l  T e s t i n g  G A O D  

 A l l  d i s t r i c t  e m p l o y e e s  p e r f o r m i n g  j o b  f u n c t i o n s  w h i c h  r e q u i r e  t h e  

e m p l o y e e  t o  m a i n t a i n  a  c o m m e r c i a l  d r i v e r ’ s  l i c e n s e  s h a l l  b e  t e s t e d  f o r  a l c o h o l  

a n d  d r u g s  a s  r e q u i r e d  b y  c u r r e n t  f e d e r a l  l a w .   B o a r d  a p p r o v e d  r u l e s  a n d  

r e g u l a t i o n s  n e c e s s a r y  t o  i m p l e m e n t  t h e  t e s t i n g  p r o g r a m  s h a l l  b e  o n  f i l e  w i t h  t h e  

c l e r k .  

 E a c h  n e w  e m p l o y e e  w h o  i s  r e q u i r e d  t o  u n d e r g o  a l c o h o l  a n d  d r u g  t e s t i n g  

s h a l l  b e  g i v e n  a  c o p y  o f  t h e  a p p r o p r i a t e  d i s t r i c t  r e g u l a t i o n s .  

 E a c h  n e w  e m p l o y e e  s h a l l  b e  i n f o r m e d  t h a t  c o m p l i a n c e  w i t h  t h e  r e q u i r e d  

e l e m e n t s  o f  t h e  t e s t i n g  p r o g r a m  i s  a  c o n d i t i o n  o f  e m p l o y m e n t  a s  a  d r i v e r  i n  t h e  

d i s t r i c t .   A l l  e m p l o y e e s  s h a l l  b e  i n f o r m e d  o f  t h i s  p o l i c y  o n  a n  a n n u a l  b a s i s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  7 / 9 6 ;  2 / 9 8 ;  4 / 0 7  
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G A O E    W o r k e r s  C o m p e n s a t i o n  ( S e e  K F D )  G A O E  

 T h e  d i s t r i c t  w i l l  p a r t i c i p a t e  i n  w o r k e r s  c o m p e n s a t i o n  a s  r e q u i r e d  b y  

c u r r e n t  s t a t u t e .   T h e  c o m b i n e d  w o r k e r s ’  c o m p e n s a t i o n  b e n e f i t s  a n d  s a l a r y  

r e c e i v e d  u n d e r  a l l o w e d  s i c k  l e a v e ,  o r  o t h e r  a v a i l a b l e  l e a v e ,  s h a l l  n o t  e x c e e d  o n e  

f u l l  d a y ' s  p a y .  

 A l l  e m p l o y e e s  o f  t h e  d i s t r i c t  s h a l l  b e  c o v e r e d  b y  w o r k e r s  c o m p e n s a t i o n .   

W o r k e r s  c o m p e n s a t i o n  c o v e r a g e  i s  p r o v i d e d  f o r  a l l  e m p l o y e e s  r e g a r d l e s s  o f  

a s s i g n m e n t ,  l e n g t h  o f  a s s i g n m e n t ,  a n d / o r  h o u r s  w o r k e d  p e r  d a y .   B e n e f i t s  a r e  f o r  

p e r s o n a l  i n j u r y  f r o m  a c c i d e n t  o r  i n d u s t r i a l  d i s e a s e s  a r i s i n g  o u t  o f  a n d  i n  t h e  

c o u r s e  o f  e m p l o y m e n t  i n  t h e  d i s t r i c t .  

 T h e  w o r k e r s  c o m p e n s a t i o n  p l a n  w i l l  p r o v i d e  c o v e r a g e  f o r  m e d i c a l  

e x p e n s e s  a n d  w a g e s  t o  t h e  e x t e n t  r e q u i r e d  b y  s t a t u t e  t o  t h o s e  e m p l o y e e s  w h o  

q u a l i f y ;  h o w e v e r ,  t h e  a m o u n t  o f  w o r k e r s  c o m p e n s a t i o n  b e n e f i t s  a n d  s i c k  l e a v e  

b e n e f i t s  s h a l l  n o t  e x c e e d  a  r e g u l a r  d a i l y  r a t e  o f  p a y .   A n  e m p l o y e e  u s i n g  s i c k  

l e a v e ,  o r  o t h e r  a v a i l a b l e  l e a v e ,  i n  c o m b i n a t i o n  w i t h  w o r k e r s  c o m p e n s a t i o n  w i l l  

b e  c h a r g e d  f o r  o n e  f u l l  o r  p a r t i a l  d a y  o f  s i c k  l e a v e ,  a s  p r o v i d e d  f o r  i n  t h e  s i c k  

l e a v e  p o l i c y  o r  t h e  n e g o t i a t e d  a g r e e m e n t ,  f o r  e a c h  d a y  o f  a b s e n c e  u n t i l  t h e  

e m p l o y e e ’ s  s i c k  l e a v e  i s  e x h a u s t e d .  

 A n y  e m p l o y e e  w h o  i s  o f f  w o r k  a n d  d r a w i n g  w o r k e r s  c o m p e n s a t i o n  s h a l l  

b e  r e q u i r e d  t o  p r o v i d e  t h e  c l e r k  o f  t h e  b o a r d  w i t h  a  w r i t t e n  d o c t o r ’ s  r e l e a s e  

b e f o r e  t h e  e m p l o y e e  i s  a l l o w e d  t o  r e t u r n  t o  w o r k .   I n  a d d i t i o n ,  s h o u l d  t h e  

e m p l o y e e  b e  r e l e a s e d  t o  r e t u r n  t o  w o r k  b y  a  d o c t o r  a n d  f a i l  t o  d o  s o ,  a l l  b e n e f i t s  

u n d e r  s i c k  l e a v e  s h a l l  b e  e n d e d  a n d  t h o s e  b e n e f i t s  u n d e r  w o r k e r s  c o m p e n s a t i o n  

s h a l l  b e  r e s t r i c t e d  a s  p r o v i d e d  b y  c u r r e n t  s t a t u t e .  
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G A O E    W o r k e r s  C o m p e n s a t i o n  ( S e e  K F D )  G A O E - 2  

 W h e n e v e r  a n  e m p l o y e e  i s  a b s e n t  f r o m  w o r k  a n d  i s  r e c e i v i n g  w o r k e r s  

c o m p e n s a t i o n  b e n e f i t s  d u e  t o  a  w o r k - r e l a t e d  i n j u r y  o r  i s  r e c e i v i n g  d i s t r i c t  p a i d  

d i s a b i l i t y  i n s u r a n c e ,  t h e  e m p l o y e e  m a y  u s e  a v a i l a b l e  p a i d  s i c k  l e a v e  t o  

s u p p l e m e n t  t h e  w o r k e r s  c o m p e n s a t i o n  o r  d i s t r i c t  p a i d  d i s a b i l i t y  i n s u r a n c e  

p a y m e n t s .   W o r k e r s  c o m p e n s a t i o n  b e n e f i t s  a n d  F M L A  b e n e f i t s  p r o v i d e d  i n  a  

b o a r d  a p p r o v e d  p l a n  s h a l l  r u n  c o n c u r r e n t l y  i f  b o t h  a r e  a p p l i c a b l e .   

 I n  n o  e v e n t  s h a l l  t h e  e m p l o y e e  b e  e n t i t l e d  t o  a  c o m b i n a t i o n  o f  w o r k e r s  

c o m p e n s a t i o n  b e n e f i t s ,  d i s t r i c t  p a i d  d i s a b i l i t y  i n s u r a n c e ,  a n d  s a l a r y  i n  e x c e s s  o f  

h i s / h e r  f u l l  s a l a r y .   A v a i l a b l e  p a i d  s i c k  l e a v e  m a y  b e  u s e d  f o r  t h i s  p u r p o s e  u n t i l  

1 )  a v a i l a b l e  p a i d  s i c k  l e a v e  b e n e f i t s  a r e  e x h a u s t e d ;  2 )  t h e  e m p l o y e e  r e t u r n s  t o  

w o r k ;  o r  3 )  e m p l o y m e n t  i s  t e r m i n a t e d .   S i c k  l e a v e  s h a l l  b e  d e d u c t e d  o n  a  p r o r a t a  

a m o u n t  e q u a l  t o  t h e  p e r c e n t a g e  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 C h o i c e  o f  P h y s i c i a n  

 T h e  b o a r d  s h a l l  h a v e  t h e  r i g h t  t o  c h o o s e  a  d e s i g n a t e d  h e a l t h  c a r e  

p r o v i d e r  t o  p r o v i d e  m e d i c a l  a s s i s t a n c e  t o  a n y  e m p l o y e e  w h o  s u f f e r s  a n  i n j u r y  

w h i l e  p e r f o r m i n g  t h e i r  j o b .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  2 / 9 8 ;  7 / 0 2 ;  4 / 0 7 ;  6 / 0 9  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G A O F    S a l a r y  D e d u c t i o n s  ( S e e  G A L )  G A O F  

 S a l a r y  d e d u c t i o n s  s h a l l  b e  m a d e  i f  p e r m i t t e d  b y  b o a r d  p o l i c y ,  t h e  

n e g o t i a t e d  a g r e e m e n t ,  o r  a s  r e q u i r e d  o r  a u t h o r i z e d  b y  l a w .   T h e  d i s t r i c t  s h a l l  

c o m p l y  w i t h  t h e  s a l a r y  b a s i s  r e q u i r e m e n t s  o f  t h e  F a i r  L a b o r  S t a n d a r d s  A c t  

( F L S A . )  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  f o r m s  t o  p r o v i d e  i n f o r m a t i o n  n e e d e d  t o  

m a k e  a p p r o v e d  s a l a r y  d e d u c t i o n s .   A l l  r e q u e s t s  f o r  s a l a r y  d e d u c t i o n s  s h a l l  b e  

s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t  d u r i n g  e n r o l l m e n t  p e r i o d s  e s t a b l i s he d  b y  t h e  

b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  2 / 9 8 ;  1 1 / 0 4 ;  4 / 0 7 ;  6 / 1 3  
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G A R  C o m m u n i c a b l e  D i s e a s e s  G A R  

 W h e n e v e r  a n  e m p l o y e e  h a s  b e e n  d i a g n o s e d  b y  a  p h y s i c i a n  a s  h a v i n g  a  

c o m m u n i c a b l e  d i s e a s e  a s  d e f i n e d  i n  c u r r e n t  r e g u l a t i o n ,  t h e  e m p l o y e e  s h a l l  

r e p o r t  t h e  d i a g n o s i s  a n d  n a t u r e  o f  t h e  d i s e a s e  t o  t h e  s u p e r i n t e n d e n t  o r  t h e  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  s o  t h a t  a  p r o p e r  r e p o r t i n g  m a y  b e  m a d e  t o  t h e  c o u n t y  

o r  j o i n t  b o a r d  o f  h e a l t h  a s  r e q u i r e d  b y  c u r r e n t  l a w .  

 A n  e m p l o y e e  a f f l i c t e d  w i t h  a  c o m m u n i c a b l e  d i s e a s e  d a n g e r o u s  t o  t h e  

p u b l i c  h e a l t h  s h a l l  b e  s u s p e n d e d  f r o m  d u t y  f o r  t h e  d u r a t i o n  o f  t h e  

c o n t a g i o u s n e s s  i n  o r d e r  t o  g i v e  m a x i m u m  h e a l t h  p r o t e c t i o n  t o  o t h e r  s c h o o l  

e m p l o y e e s  a n d  t o  s t u d e n t s .  

 T h e  e m p l o y e e  s h a l l  b e  a l l o w e d  t o  r e t u r n  t o  d u t y  u p o n  r e c o v e r y  f r o m  t h e  

i l l n e s s ,  o r  w h e n  t h e  e m p l o y e e  i s  n o  l o n g e r  c o n t a g i o u s  a s  a u t h o r i z e d  b y  t h e  

e m p l o y e e ' s  p h y s i c i a n .  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  a  w r i t t e n  s t a t e m e n t  f r o m  t h e  

e m p l o y e e ' s  p h y s i c i a n  i n d i c a t i n g  t h a t  t h e  e m p l o y e e  i s  f r e e  f r o m  a l l  s y m p t o m s  o f  

t h e  c o m m u n i c a b l e  d i s e a s e .  

 I f  a  s c h o o l  e m p l o y e e  h a s  b e e n  d i a g n o s e d  a s  h a v i n g  a  c o m m u n i c a b l e  

d i s e a s e  a n d  t h e  s u p e r i n t e n d e n t  h a s  b e e n  n o t i f i e d  b y  t h e  e m p l o y e e ,  t h e  

s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  s h a l l  d e t e r m i n e  w h e t h e r  a  

r e l e a s e  s h a l l  b e  o b t a i n e d  f r o m  t h e  e m p l o y e e ' s  p h y s i c i a n  b e f o r e  t h e  e m p l o y e e  

r e t u r n s  t o  d u t y .  

 D e c i s i o n s  r e g a r d i n g  t h e  t y p e  o f  e m p l o y m e n t  s e t t i n g  f o r  a n  e m p l o y e e  w i t h  

a  c o m m u n i c a b l e  d i s e a s e  s h a l l  b e  m a d e  b y  t h e  s u p e r i n t e n d e n t  o r  t h e  

s u p e r i n t e n d e n t ’ s  d e s i g n e e  b a s e d  u p o n  c o n s i d e r a t i o n  o f  t h e  p h y s i c a l  c o n d i t i o n  o f  

t h e  e m p l o y e e  a n d  t h e  f o l l o w i n g  f a c t o r s :
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•  t h e  n a t u r e  o f  t h e  r i s k ;  
•  t h e  d u r a t i o n  o f  t h e  r i s k ;  
•  t h e  s e v e r i t y  o f  t h e  r i s k ;  a n d  
•  t h e  p r o b a b i l i t y  t h a t  t h e  d i s e a s e  w i l l  b e  t r a n s m i t t e d  o r  c a u s e  h a r m  t o  

t h e  e m p l o y e e  o r  t o  o t h e r s  w h o  w i l l  s h a r e  t h e  s a m e  s e t t i n g .  
 

 N o  i n f o r m a t i o n  r e g a r d i n g  e m p l o y e e s  w i t h  c o m m u n i c a b l e  d i s e a s e s  s h a l l  b e  

r e l e a s e d  b y  s c h o o l  p e r s o n n e l  w i t h o u t  t h e  e m p l o y e e ' s  c o n s e n t  e x c e p t  t o  c o m p l y  

w i t h  s t a t e  o r  f e d e r a l  l a w .  

 A d d i t i o n a l  C e r t i f i c a t i o n s  o f  H e a l t h  

 I f  a t  a n y  t i m e  t h e  b o a r d  h a s  r e a s o n  t o  b e l i e v e  t h a t  a n  e m p l o y e e  i s  

s u f f e r i n g  f r o m  a n  i l l n e s s  d e t r i m e n t a l  t o  t h e  h e a l t h  o f  p u p i l s ,  t h e  b o a r d  r e s e r v e s  

t h e  r i g h t  t o  r e q u i r e  s u c h  e m p l o y e e  t o  p r o v i d e  t h e  b o a r d  w i t h  a  n e w  c e r t i f i c a t e  o f  

h e a l t h  i n  o r d e r  t o  p r o t e c t  t h e  h e a l t h ,  s a f e t y ,  a n d  w e l f a r e  o f  t h e  s c h o o l ’ s  

s t u d e n t s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  6 / 0 1 ;  4 / 0 7 ;  1 0 / 1 2 ;  1 / 1 3  
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 T h e  b o a r d  s h a l l  a d o p t  a n  e x p o s u r e  c o n t r o l  p l a n  w h i c h  c o n f o r m s  w i t h  

c u r r e n t  r e g u l a t i o n s  o f  t h e  K a n s a s  D e p a r t m e n t  o f  H u m a n  R e s o u r c e s  ( K D H R ) .  

 T h e  p l a n  s h a l l  b e  a c c e s s i b l e  t o  a l l  e m p l o y e e s  a n d  s h a l l  b e  r e v i e w e d  a n d  

u p d a t e d  a t  l e a s t  a n n u a l l y .   A l l  s t a f f  s h a l l  r e c e i v e  t h e  t r a i n i n g  a n d  e q u i p m e n t  

n e c e s s a r y  t o  i m p l e m e n t  t h e  p l a n .  

  

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  9 / 9 7 ;  4 / 0 7  
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 E l i g i b l e  d i s t r i c t  e m p l o y e e s  s h a l l  b e  p r o v i d e d  f a m i l y  a n d  m e d i c a l  l e a v e  a s  

p r o v i d e d  b y  a  p l a n  a p p r o v e d  b y  t h e  b o a r d .   T h e  p l a n  f o r  p r o v i d i n g  l e a v e  u n d e r  

t h i s  p o l i c y  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  o f  t h e  b o a r d  a n d  m a d e  a v a i l a b l e  t o  a l l  

s t a f f  a t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  9 / 9 7 ;  2 / 9 8 ;  4 / 0 7 ;  6 / 0 8 ;  6 / 0 9  
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 E m p l o y e e s  a r e  e n t i t l e d  t o  m i l i t a r y  l e a v e  u n d e r  t h e  U n i f o r m e d  S e r v i c e s  

E m p l o y m e n t  a n d  R e e m p l o y m e n t  R i g h t s  A c t  o f  1 9 9 4 .   T h e  A c t  a p p l i e s  t o  m i l i t a r y  

s e r v i c e  t h a t  b e g a n  o n  o r  a f t e r  D e c e m b e r  1 2 ,  1 9 9 4  o r  m i l i t a r y  s e r v i c e  t h a t  b e g a n  

b e f o r e  D e c e m b e r  1 2 ,  1 9 9 4  i f  t h e  e m p l o y e e  w a s  a  r e s e r v i s t  o r  N a t i o n a l  G u a r d  

m e m b e r  w h o  p r o v i d e d  n o t i c e  t o  t h e  e m p l o y e r  b e f o r e  l e a v i n g  w o r k .  

 R e e m p l o y m e n t  r i g h t s  e x t e n d  t o  p e r s o n s  w h o  h a v e  b e e n  a b s e n t  f r o m  w o r k  

b e c a u s e  o f  “ s e r v i c e  i n  t h e  u n i f o r m e d  s e r v i c e s . ”   T h e  u n i f o r m e d  s e r v i c e s  c o n s i s t  

o f  t h e  f o l l o w i n g  m i l i t a r y  b r a n c h e s :  

 A r m y ,  N a v y ,  M a r i n e  C o r p s ,  A i r  F o r c e  o r  C o a s t  G u a r d .  
 A r m y  R e s e r v e ,  N a v y  R e s e r v e ,  M a r i n e  C o r p s  R e s e r v e ,  A i r  F o r c e   R e s e r v e  
         o r  C o a s t  G u a r d  R e s e r v e .  
 A r m y  N a t i o n a l  G u a r d  o r  A i r  N a t i o n a l  G u a r d .  
 C o m m i s s i o n e d  c o r p s  o f  t h e  P u b l i c  H e a l t h  S e r v i c e .  
 A n y  o t h e r  c a t e g o r y  o f  p e r s o n s  d e s i g n a t e d  b y  t h e  P r e s i d e n t  i n  t i m e  o f  w a r  
         o r  e m e r g e n c y .  
	  
 “ S e r v i c e ”  i n  t h e  u n i f o r m e d  s e r v i c e s  m e a n s  d u t y  o n  a  v o l u n t a r y  o r  

i n v o l u n t a r y  b a s i s  i n  a  u n i f o r m e d  s e r v i c e ,  i n c l u d i n g :  

 A c t i v e  d u t y .  
 A c t i v e  d u t y  f o r  t r a i n i n g .  
 I n i t i a l  a c t i v e  d u t y  f o r  t r a i n i n g .  
 I n a c t i v e  d u t y  t r a i n i n g .  
 F u l l - t i m e  N a t i o n a l  G u a r d  d u t y .  
 A b s e n c e  f r o m  w o r k  f o r  a n  e x a m i n a t i o n  t o  d e t e r m i n e  a  p e r s o n ’ s  
         f i t n e s s  f o r  a n y  o f  t h e  a b o v e  t y p e s  o f  d u t y .  
 
 T h e  e m p l o y e e  m a y  b e  a b s e n t  f o r  u p  t o  f i v e  ( 5 )  y e a r s  f o r  m i l i t a r y  d u t y  a n d  

r e t a i n  r e e m p l o y m e n t  r i g h t s .   T h e r e  a r e ,  h o w e v e r ,  e x c e p t i o n s  w h i c h  c a n  e x c e e d  

t h e  f i v e  ( 5 )  y e a r  l i m i t .   R e e m p l o y m e n t  p r o t e c t i o n  d o e s  n o t  d e p e n d  o n  t h e  t i m i n g ,  

f r e q u e n c y ,  d u r a t i o n  o r  n a t u r e  o f  a n  i n d i v i d u a l ’ s  s e r v i c e .   T h e  l a w  e n h a n c e s  

p r o t e c t i o n s  f o r  d i s a b l e d  v e t e r a n s  i n c l u d i n g  a  r e q u i r e m e n t  t o  p r o v i d e  r e a s o n a b l e  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G A R I D    M i l i t a r y  L e a v e  G A R I D - 2  

a c c o m m o d a t i o n s  a n d  u p  t o  t w o  ( 2 )  y e a r s  t o  r e t u r n  t o  w o r k  i f  c o n v a l e s c i n g  f r o m  

i n j u r i e s  r e c e i v e d  d u r i n g  s e r v i c e  o r  t r a i n i n g .  

 T h e  r e t u r n i n g  e m p l o y e e  i s  e n t i t l e d  t o  b e  r e e m p l o y e d  i n  t h e  j o b  t h a t  t h e y  

w o u l d  h a v e  a t t a i n e d  h a d  t h e y  n o t  b e e n  a b s e n t  f o r  m i l i t a r y  s e r v i c e ,  w i t h  t h e  s a m e  

s e n i o r i t y ,  s t a t u s  a n d  p a y ,  a s  w e l l  a s  o t h e r  r i g h t s  a n d  b e n e f i t s  d e t e r m i n e d  b y  

L A W .   I f  n e c e s s a r y ,  t h e  e m p l o y e r  m u s t  p r o v i d e  t r a i n i n g  o r  r e t r a i n i n g  t h a t  

e n a b l e s  t h e  e m p l o y e e  t o  r e f r e s h  o r  u p g r a d e  t h e i r  s k i l l s  s o  t h e y  c a n  q u a l i f y  f o r  

r e e m p l o y m e n t .   W h i l e  t h e  i n d i v i d u a l  i s  p e r f o r m i n g  m i l i t a r y  s e r v i c e ,  h e  o r  s h e  i s  

d e e m e d  t o  b e  o n  a  f u r l o u g h  o r  l e a v e  o f  a b s e n c e  a n d  i s  e n t i t l e d  t o  t h e  n o n -

s e n i o r i t y  r i g h t s  a c c o r d e d  o t h e r  i n d i v i d u a l s  o n  n o n - m i l i t a r y  l e a v e s  o f  a b s e n c e .   

I n d i v i d u a l s  p e r f o r m i n g  m i l i t a r y  d u t y  o f  m o r e  t h a n  3 0  d a y s  m a y  e l e c t  t o  c o n t i n u e  

e m p l o y e r  s p o n s o r e d  h e a l t h  c a r e  f o r  u p  t o  1 8  m o n t h s  a t  a  c o s t  o f  u p  t o  1 0 2  

p e r c e n t  o f  t h e  f u l l  p r e m i u m .   F o r  m i l i t a r y  s e r v i c e  o f  l e s s  t h a n  3 1  d a y s ,  h e a l t h  

c a r e  c o v e r a g e  i s  p r o v i d e d  a s  i f  t h e  i n d i v i d u a l  h a d  n e v e r  l e f t .   A l l  p e n s i o n s  

w h i c h  a r e  a  r e w a r d  f o r  l e n g t h  o f  s e r v i c e  a r e  p r o t e c t e d .  

 I n d i v i d u a l s  m u s t  p r o v i d e  a d v a n c e  w r i t t e n  o r  v e r b a l  n o t i c e  t o  t h e i r  

e m p l o y e r s  f o r  a l l  m i l i t a r y  d u t y .   N o t i c e  m a y  b e  p r o v i d e d  b y  t h e  e m p l o y e e  o r  b y  

t h e  b r a n c h  o f  t h e  m i l i t a r y  i n  w h i c h  t h e  i n d i v i d u a l  w i l l  b e  s e r v i n g .    

 N o t i c e  i s  n o t  r e q u i r e d  i f  m i l i t a r y  n e c e s s i t y  p r e v e n t s  t h e  g i v i n g  o f  n o t i c e ;  

o r ,  i f  t h e  g i v i n g  o f  n o t i c e  i s  o t h e r w i s e  i m p o s s i b l e  o r  u n r e a s o n a b l e .  

 A c c r u e d  v a c a t i o n  o r  a n n u a l  l e a v e  m a y  b e  u s e d  ( b u t  i s  n o t  r e q u i r e d )  w h i l e  

p e r f o r m i n g  m i l i t a r y  d u t y .   T h e  i n d i v i d u a l ’ s  t i m e f r a m e  f o r  r e t u r n i n g  t o  w o r k  i s  

b a s e d  u p o n  t h e  t i m e  s p e n t  o n  m i l i t a r y  d u t y .  
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T I M E  S P E N T  O N  
M I L I T A R Y  D U T Y  

R E T U R N  T O  W O R K  O R  A P P L I C A T I O N  F O R  
R E E M P L O Y M E N T  

 
L e s s  t h a n  3 1  d a y s :  M u s t  r e t u r n  a t  t h e  b e g i n n i n g  o f  t h e  n e x t  r e g u l a r l y  

s c h e d u l e d  w o r k  p e r i o d  o n  t h e  f i r s t  f u l l  d a y  a f t e r  
r e l e a s e  f r o m  s e r v i c e ,  t a k i n g  i n t o  a c c o u n t  s a f e  t r a v e l  
h o m e  p l u s  a n  e i g h t  ( 8 )  h o u r  r e s t  p e r i o d .  

  

M o r e  t h a n  3 0  b u t  l e s s  
t h a n  1 8 1  d a y s :  

M u s t  s u b m i t  a n  a p p l i c a t i o n  f o r  r e e m p l o y m e n t  w i t h i n  
1 4  d a y s  o f  r e l e a s e  f r o m  s e r v i c e .  

  

M o r e  t h a n  1 8 0  d a y s :  M u s t  s u b m i t  a n  a p p l i c a t i o n  f o r  r e e m p l o y m e n t  w i t h i n  
9 0  d a y s  o f  r e l e a s e  f r o m  s e r v i c e .  

 

 T h e  i n d i v i d u a l ’ s  s e p a r a t i o n  f r o m  s e r v i c e  m u s t  b e  u n d e r  h o n o r a b l e  

c o n d i t i o n s  i n  o r d e r  f o r  t h e  p e r s o n  t o  b e  e n t i t l e d  t o  r e e m p l o y m e n t  r i g h t s .   

D o c u m e n t a t i o n  s h o w i n g  e l i g i b i l i t y  f o r  r e e m p l o y m e n t  c a n  b e  r e q u i r e d .   T h e  

e m p l o y e r  h a s  t h e  r i g h t  t o  r e q u e s t  t h a t  a n  i n d i v i d u a l  w h o  i s  a b s e n t  f o r  a  p e r i o d  o f  

s e r v i c e  o f  3 1  d a y s  o r  m o r e  p r o v i d e  d o c u m e n t a t i o n  s h o w i n g :  

 t h e  a p p l i c a t i o n  f o r  r e e m p l o y m e n t  i s  t i m e l y ;  
 
 t h e  f i v e - y e a r  s e r v i c e  l i m i t a t i o n  h a s  n o t  b e e n  e x c e e d e d ;  a n d  
 
 s e p a r a t i o n  f r o m  s e r v i c e  w a s  u n d e r  h o n o r a b l e  c o n d i t i o n s .  

 I f  d o c u m e n t a t i o n  i s  n o t  r e a d i l y  a v a i l a b l e  o r  d o e s  n o t  e x i s t ,  t h e  i n d i v i d u a l  

m u s t  b e  r e e m p l o y e d .  H o w e v e r ,  i f  a f t e r  r e e m p l o y i n g  t h e  i n d i v i d u a l ,  

d o c u m e n t a t i o n  b e c o m e s  a v a i l a b l e  t h a t  s h o w s  o n e  o r  m o r e  r e e m p l o y m e n t  

r e q u i r e m e n t s  w e r e  n o t  m e t ,  t h e  e m p l o y e r  m a y  t e r m i n a t e  t h e  i n d i v i d u a l ,  e f f e c t i v e  

i m m e d i a t e l y .   T h e  t e r m i n a t i o n  d o e s  n o t  o p e r a t e  r e t r o a c t i v e l y .  

 Q u e s t i o n s  s h o u l d  b e  d i r e c t e d  t o  V e t e r a n s ’  E m p l o y m e n t  a n d  T r a i n i n g  

S e r v i c e ,  U . S .  D e p a r t m e n t  o f  L a b o r .  
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G A R I D    M i l i t a r y  L e a v e  G A R I D - 4  

 K a n s a s  l a w  a l s o  r e q u i r e s  r e e m p l o y m e n t  i f  a n  i n d i v i d u a l  i s  c a l l e d  t o  

a c t i v e  d u t y  b y  t h e  s t a t e .  

 

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  9 / 9 7 ;  4 / 0 7 ;  6 / 0 8 ;  6 / 0 9 ;  6 / 1 0  
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G A T  S t a f f  U s e  o f  C o m m u n i c a t i o n  D e v i c e s  ( S e e  I I B G  a n d  I I B G C )  G A T  

 T h e  b o a r d  e n c o u r a g e s  d i s t r i c t  e m p l o y e e s  t o  u s e  t e c h n o l o g y ,  i n c l u d i n g  

c o m m u n i c a t i o n  d e v i c e s ,  t o  i m p r o v e  e f f i c i e n c y  a n d  s a f e t y .   T h e  d i s t r i c t  e x p e c t s  

a l l  e m p l o y e e s  t o  u s e  c o m m u n i c a t i o n  d e v i c e s  i n  a  r e s p o n s i b l e  m a n n e r  t h a t  d o e s  

n o t  i n t e r f e r e  w i t h  t h e  e m p l o y e e ' s  j o b  d u t i e s .   E m p l o y e e s  w h o  v i o l a t e  d i s t r i c t  

p o l i c i e s  a n d  p r o c e d u r e s  g o v e r n i n g  t h e  u s e  o f  c o m m u n i c a t i o n  d e v i c e s  m a y  b e  

d i s c i p l i n e d ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n ,  a n d  m a y  b e  p r o h i b i t e d  f r o m  

p o s s e s s i n g  o r  u s i n g  c o m m u n i c a t i o n  d e v i c e s  w h i l e  a t  w o r k .   C o m m u n i c a t i o n  

d e v i c e s  m a y  n o t  b e  u s e d  i n  a n y  m a n n e r  t h a t  w o u l d  v i o l a t e  t h e  d i s t r i c t ' s  p o l i c y  

o n  s t u d e n t - s t a f f  r e l a t i o n s .  

 D e f i n i t i o n s  

 “ C o m m u n i c a t i o n  d e v i c e ”  i s  d e f i n e d  t o  i n c l u d e  a l l  p o r t a b l e  d e v i c e s  t h a t  

s e n d  o r  r e c e i v e  c a l l s  o r  t e x t  m e s s a g e s ,  a l l o w  t h e  r e t r i e v a l  o f  e m a i l ,  o r  p r o v i d e  

a c c e s s  t o  t h e  I n t e r n e t .   C o m m u n i c a t i o n  d e v i c e s  s h a l l  i n c l u d e ,  b u t  m a y  n o t  b e  

l i m i t e d  t o  c e l l  p h o n e s ,  s m a r t  p h o n e s ,  i P a d s ,  a n d  t a b l e t s .  

 “ U s e / U s i n g ”  f o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y  m e a n  a n s w e r i n g  o r  t a l k i n g  o n  

t h e  p h o n e ;  s e n d i n g  o r  r e s p o n d i n g  t o  a  t e x t ,  e - m a i l ,  o r  o t h e r  c o m m u n i c a t i o n ;  

o p e n i n g  a n d  v i e w i n g  p i c t u r e s  o r  d i g i t a l  r e c o r d i n g s ;  o p e n i n g  a n d  l i s t e n i n g  t o  

m u s i c  o r  a u d i o  c o m m u n i c a t i o n s ;  a c c e s s i n g  s o c i a l  m e d i a  w e b s i t e s ;  p l a y i n g  g a m e s  

o n  s u c h  d e v i c e ;  c o n t i n u o u s l y  c h e c k i n g  a  c o m m u n i c a t i o n  d e v i c e ;  o r  a n y  a c t i v i t y  

w i t h  a  c o m m u n i c a t i o n  d e v i c e  t h a t  i n t e r f e r e s  w i t h  t h e  e m p l o y e e ’ s  j o b  d u t i e s  o r  

a p p r o p r i a t e  s u p e r v i s i o n  o f  s t u d e n t s .  

 G e n e r a l  U s e  

 T h e  d i s t r i c t  p r o h i b i t s  e m p l o y e e s  f r o m  u s i n g  a n y  c o m m u n i c a t i o n  d e v i c e  

t h a t  i n t e r r u p t s  o r  d i s r u p t s  t h e  p e r f o r m a n c e  o f  d u t i e s  b y  t h e  e m p l o y e e  o r  

o t h e r w i s e  i n t e r f e r e s  w i t h  d i s t r i c t  o p e r a t i o n s ,  a s  d e t e r m i n e d  b y  t h e  e m p l o y e e ' s  
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G A T  S t a f f  U s e  o f  C o m m u n i c a t i o n  D e v i c e s  G A T -2  

s u p e r v i s o r .   T h i s  p r o h i b i t i o n  a p p l i e s  r e g a r d l e s s  o f  w h e t h e r  t h e  c o m m u n i c a t i o n  

d e v i c e  u s e d  i s  o w n e d  b y  t h e  e m p l o y e e  o r  p r o v i d e d  b y  t h e  d i s t r i c t .   E m p l o y e e s  

a r e  r e s p o n s i b l e  f o r  k e e p i n g  c o m m u n i c a t i o n  d e v i c e s  s e c u r e  a n d ,  i f  p o s s i b l e ,  

p a s s w o r d  p r o t e c t e d .  

 S u p e r v i s i o n  o f  s t u d e n t s  a n d  t h e  p r o v i s i o n  o f  a c a d e m i c  i n s t r u c t i o n  a r e  

p r i o r i t i e s  i n  t h e  d i s t r i c t ,  a n d  e m p l o y e e s  w h o  a r e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  

a n d / o r  p r o v i d i n g  a c a d e m i c  i n s t r u c t i o n  t o  s t u d e n t s  m u s t  c o n c e n t r a t e  o n  t h e s e  

t a s k s  a t  a l l  t i m e s .   E m p l o y e e s  s h a l l  n o t  u s e  c o m m u n i c a t i o n  d e v i c e s  w h e n  t h e y  

a r e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  s t u d e n t s  o r  w h e n  t h e i r  d o i n g  s o  i n t e r r u p t s  o r  

i n t e r f e r e s  w i t h  c l a s s r o o m  i n s t r u c t i o n  u n l e s s  a n y  o f  t h e  f o l l o w i n g  c o n d i t i o n s  

o c c u r s :  

•  T h e  d e v i c e  i s  b e i n g  u s e d  t o  i n s t r u c t  t h e  s t u d e n t s  b e i n g  s u p e r v i s e d  a t  t h e  

t i m e ;  

•  T h e  u s e  i s  n e c e s s a r y  t o  t h e  p e r f o r m a n c e  o f  a n  e m p l o y m e n t - r e l a t e d  d u t y ;  

•  T h e  e m p l o y e e  h a s  r e c e i v e d  s p e c i f i c  a n d  d i r e c t  p e r m i s s i o n  f r o m  a  

s u p e r v i s o r  t o  d o  s o ;  o r   

•  T h e r e  i s  a n  e m e r g e n c y .  

 E v e n  w h e n  t h e s e  c o n d i t i o n s  e x i s t ,  t h e  e m p l o y e e  i s  r e s p o n s i b l e  f o r  

o b t a i n i n g  a s s i s t a n c e  i n  a d e q u a t e l y  s u p e r v i s i n g  s t u d e n t s  d u r i n g  t h e  a p p r o v e d  u s e  

s o  t h a t  s t u d e n t s  a r e  s u p e r v i s e d  a t  a l l  t i m e s .  

 U s e  i n  V e h i c l e s  

 R e g a r d l e s s  o f  o t h e r  p r o v i s i o n s  o f  t h i s  p o l i c y ,  u n l e s s  t h e r e  i s  a n  

e m e r g e n c y ,  e m p l o y e e s  s h a l l  n o t  u s e  c o m m u n i c a t i o n  d e v i c e s  w h e n :  

•  D r i v i n g  d i s t r i c t - p r o v i d e d  v e h i c l e s ;  
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G A T  S t a f f  U s e  o f  C o m m u n i c a t i o n  D e v i c e s  G A T -3  

•  O p e r a t i n g  a  v e h i c l e  i n  w h i c h  a  s t u d e n t  i s  b e i n g  t r a n s p o r t e d  w h e n  t h e  

t r a n s p o r t a t i o n  i s  p r o v i d e d  a s  p a r t  o f  t h e  e m p l o y e e ' s  j o b ;  o r  

•  S u p e r v i s i n g  s t u d e n t s  w h o  a r e  e n t e r i n g  o r  e x i t i n g  a  v e h i c l e ,  c r o s s i n g  

t h o r o u g h f a r e s ,  o r  a r e  o t h e r w i s e  a t t e m p t i n g  t o  s a f e l y  r e a c h  t h e i r  

d e s t i n a t i o n s .  

 E v e n  i n  e m e r g e n c y  s i t u a t i o n s ,  e m p l o y e e s  s h o u l d  f i r s t  t a k e  a l l  p o s s i b l e  

s a f e t y  p r e c a u t i o n s  b e f o r e  u s i n g  c o m m u n i c a t i o n  d e v i c e s .   E m p l o y e e s  a r e  s u b j e c t  

t o  l o c a l ,  s t a t e ,  a n d  f e d e r a l  l a w s  g o v e r n i n g  u s e  o f  c e l l  p h o n e s  w h i l e  d r i v i n g  a n d  

w i l l  b e  s o l e l y  r e s p o n s i b l e  f o r  a l l  t r a f f i c  v i o l a t i o n  l i a b i l i t i e s  r e s u l t i n g  f r o m  t h e i r  

u s e  o f  a  p h o n e  w h i l e  d r i v i n g .  

 U s e  o f  D i s t r i c t - P r o v i d e d  C o m m u n i c a t i o n  D e v i c e s  

 T h e  d i s t r i c t  m a y  p r o v i d e  c o m m u n i c a t i o n  d e v i c e s  a n d  s e r v i c e  t o  s o m e  

e m p l o y e e s  t o  a s s i s t  t h e m  i n  c a r r y i n g  o u t  t h e i r  e m p l o y m e n t - r e l a t e d  d u t i e s  o n  a n d  

o f f  d i s t r i c t  p r o p e r t y .   U s e  o f  a  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e  i s  a  

p r i v i l e g e .   T h e  s u p e r i n t e n d e n t  o r  d e s i g n e e  h a s  s o l e  d i s c r e t i o n  a s  t o  w h i c h  

e m p l o y e e s  w i l l  b e  p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  a n d  m a y  r e c a l l  a n y  

p r e v i o u s l y  i s s u e d  c o m m u n i c a t i o n  d e v i c e .   E m p l o y e e s  d o  n o t  h a v e  a n y  

e x p e c t a t i o n  o f  p r i v a c y  i n  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  o r  a n y  

i n f o r m a t i o n  s t o r e d  o n  t h e m ,  a n d  s u c h  d e v i c e s  m a y  b e  c o n f i s c a t e d  a n d  s e a r c h e d  

a t  a n y  t i m e .  

 E m p l o y e e s  a r e  e x p e c t e d  t o  e x e r c i s e  r e a s o n a b l e  c a r e  t o  p r o t e c t  d i s t r i c t -

p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  f r o m  d a m a g e  o r  t h e f t  a n d  m u s t  r e p o r t  a n y  s u c h  

i n c i d e n t s  i m m e d i a t e l y .  T h e  d i s t r i c t  m a y  r e q u i r e  e m p l o y e e s  t o  r e i m b u r s e  t h e  

d i s t r i c t  f o r  a n y  d a m a g e  o r  t h e f t  t h a t  w a s  t h e  r e s u l t  o f  t h e  e m p l o y e e ' s   
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n e g l i g e n c e .   U s e r s  o f  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  m u s t  a b i d e  b y  

a n y  u s e  l i m i t a t i o n s  i n c l u d e d  i n  t h e  d i s t r i c t ' s  s e r v i c e  c o n t r a c t .  

 P e r s o n a l  U s e  o f  D i s t r i c t - P r o v i d e d  C o m m u n i c a t i o n  D e v i c e s  

 P e r s o n a l  u s e  o f  d i s t r i c t - p r o v i d e d  c o m m u n i c a t i o n  d e v i c e s  i s  p e r m i s s i b l e  

a s  l o n g  a s  t h e  u s e  d o e s  n o t  e x c e e d  t h e  l i m i t s  o f  t h e  a p p l i c a b l e  p l a n .   A n  

e m p l o y e e  w h o s e  u s e  e x c e e d s  p l a n  l i m i t a t i o n s  w i l l  b e   r e q u i r e d  t o  r e i m b u r s e  t h e  

d i s t r i c t  f o r  a l l  e x p e n s e s  b e y o n d  t h o s e  c o v e r e d  b y  t h e  p l a n  a n d  m a y  h a v e  

p r i v i l e g e s  s u s p e n d e d  o r  r e v o k e d  u n l e s s  t h e  e m p l o y e e  c a n  s h o w  t h a t  a l l  u s e  w a s  

f o r  e m p l o y m e n t - r e l a t e d  d u t i e s  a n d  t h e  d e v i c e  w a s  n o t  u s e d  f o r  p e r s o n a l  r e a s o n s .   

T h e  a m o u n t  o f  p e r s o n a l  u s e  o f  a  c o m m u n i c a t i o n  d e v i c e  o r  s e r v i c e  p a i d  f o r  u n d e r  

E - R a t e  c a n  b e  n o  g r e a t e r  t h a n  t h e  c o s t  a l l o c a t i o n  s u b m i t t e d  i n  t h e  r e q u e s t  f o r  t h e  

E - R a t e  d i s c o u n t .   S t a f f  m e m b e r s  e l e c t i n g  t o  u s e  d i s t r i c t  c o m m u n i c a t i o n  d e v i c e s  

f o r  p e r s o n a l  r e a s o n s  w i l l  b e  s u b j e c t  t o  i n c o m e  t a x  l i a b i l i t y  f o r  s u c h  b e n e f i t .  

 S t a f f  B r i n g  Y o u r  O w n  D e v i c e  P o l i c y  

 U s e  o f  e m p l o y e e s ’  p e r s o n a l  c o m m u n i c a t i o n  d e v i c e s  d u r i n g  w o r k  h o u r s  

s h a l l  b e  r e s t r i c t e d  t o  c l a s s r o o m  o r  w o r k - r e l a t e d  a c t i v i t i e s .   S u c h  p e r s o n a l  

c o m m u n i c a t i o n  d e v i c e s  m a y  o n l y  b e  u s e d  b y  t h e  s t a f f  m e m b e r  a n d  a r e  n o t  f o r  

s t u d e n t  u s e .   T h e  s e c u r i t y  o f  p e r s o n a l  c o m p u t i n g  d e v i c e s  i s  s o l e l y  t h e  

r e s p o n s i b i l i t y  o f  t h e  s t a f f  m e m b e r .   A n y  l o s s  r e s u l t i n g  f r o m  d a m a g e  o r  t h e f t  o f   

p e r s o n a l  c o m m u n i c a t i o n  d e v i c e s  i n  t h e  s c h o o l  s e t t i n g  i s  n o t  t h e  r e s p o n s i b i l i t y  o f  

t h e  d i s t r i c t .  
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G B H  S u p e r v i s i o n  G B H  

 T h e  s u p e r i n t e n d e n t  a n d  o t h e r  a d m i n i s t r a t o r s  d e s i g n a t e d  b y  t h e  

s u p e r i n t e n d e n t  h a v e  t h e  r i g h t  t o  s u p e r v i s e  c e r t i f i e d  s t a f f .   T h e  r e s p o n s i b i l i t y  f o r  

t h e  i m m e d i a t e  s u p e r v i s i o n  o f  c e r t i f i e d  s t a f f  r e s t s  w i t h  e a c h  b u i l d i n g  p r i n c i p a l .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G B I  E v a l u a t i o n  ( S e e  G A K )  G B I  

 T h e  b o a r d  s h a l l  a d o p t  a n  a p p r o v e d  e v a l u a t i o n  i n s t r u m e n t .   T h e  i n s t r u m e n t  

s h a l l  g o v e r n  e v a l u a t i o n  o f  t e a c h e r s ,  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  m a y  b e  

p u b l i s h e d  i n  t e a c h e r  h a n d b o o k s .  

 A v a i l a b i l i t y  o f  E v a l u a t i o n  D o c u m e n t s  

 C o m p l e t e d  e v a l u a t i o n  d o c u m e n t s  s h a l l  b e  a v a i l a b l e  t o  t h e  e m p l o y e e ,  t h e  

s u p e r i n t e n d e n t ,  a s s i s t a n t  s u p e r i n t e n d e n t ,  o t h e r  a d m i n i s t r a t o r s  u n d e r  w h o s e  

s u p e r v i s i o n  t h e  t e a c h e r  w o r k s ,  a n d  o t h e r s  a u t h o r i z e d  b y  l a w .   

 E v a l u a t i o n  C r i t e r i a  

 E v a l u a t i o n  c r i t e r i a  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  7 / 0 3 ;  4 / 0 7  
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G B K  S u s p e n s i o n  G B K  

 T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  l i c e n s e d  

e m p l o y e e s  w i t h  p a y  p e n d i n g  f u r t h e r  b o a r d  a c t i o n .  

 T h e  s u p e r i n t e n d e n t  m a y  s u s p e n d  l i c e n s e d  e m p l o y e e s  w i t h  p a y  f o r  a n y  

r e a s o n ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  o n e  o r  m o r e  o f  t h e  f o l l o w i n g :   a l l e g e d  

v i o l a t i o n  o f  b o a r d  p o l i c y ,  r u l e  o r  r e g u l a t i o n ;  r e f u s a l  o r  f a i l u r e  t o  f o l l o w  a  

r e a s o n a b l e  d i r e c t i v e  o f  a n  a d m i n i s t r a t o r ;  t h e  f i l i n g  o f  a  c o m p l a i n t  a g a i n s t  t h e  

e m p l o y e e  w i t h  a n y  c i v i l  o r  c r i m i n a l  a u t h o r i t y ;  t h e  a l l e g e d  c o m m i s s i o n  o f  a n  

o f f e n s e  i n v o l v i n g  m o r a l  t u r p i t u d e ;  o r  o t h e r  g o o d  c a u s e .  

 I f  a  s u s p e n s i o n  w i t h o u t  p a y  i s  i m p o s e d  o n  a n  e m p l o y e e ,  t h e  e m p l o y e e  i s  

e n t i t l e d  t o  p a y  u n t i l  t h e  e m p l o y e e  h a s  b e e n  a d v i s e d  o f  t h e  b a s i s  f o r  s u s p e n s i o n  

a n d  h a s  b e e n  g i v e n  a n  o p p o r t u n i t y  t o  r e s p o n d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7 ;  6 / 0 8  
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G B N  N o n r e n e w a l  a n d  T e r m i n a t i o n  G B N  

 N o n r e n e w a l  o r  t e r m i n a t i o n  s h a l l  b e  i n  a c c o r d a n c e  w i t h  K a n s a s  l a w .  
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G B O   R e s i g n a t i o n   G B O  

 T h e  b o a r d  s h a l l  c o n s i d e r  a n y  c e r t i f i e d  e m p l o y e e ’ s  r e s i g n a t i o n  w h i c h  i s  

s u b m i t t e d  t o  t h e  b o a r d  i n  w r i t i n g .  T h e  b o a r d  m a y  a c c e p t  r e s i g n a t i o n s  f r o m  

e m p l o y e e s  u n d e r  c o n t r a c t  w h e n  t h e  r e s i g n a t i o n  w i l l  b e  i n  t h e  b e s t  i n t e r e s t s  o f  

t h e  d i s t r i c t  a n d  w h e n  s u c h  r e s i g n a t i o n s  a r e  a c c o m p a n i e d  b y  f u l l  p a y m e n t  f o r  a n y   

a p p l i c a b l e  l i q u i d a t e d  d a m a g e s  d u e  t o  t h e  b o a r d  f o r  r e l e a s e  f r o m  c o n t r a c t  

p u r s u a n t  t o  t h e  n e g o t i a t e d  a g r e e m e n t .   

 I f  t h e  c e r t i f i e d  e m p l o y e e  t e r m i n a t e s  e m p l o y m e n t  i n  t h e  d i s t r i c t  w i t h o u t  

c o m p l y i n g  w i t h  b o a r d  p o l i c y  a n d  t h e  n e g o t i a t e d  a g r e e m e n t  o n  t h e  t o p i c  o f  

l i q u i d a t e d  d a m a g e s ,  t h e  b o a r d  m a y  p e t i t i o n  t h e  S t a t e  B o a r d  o f  E d u c a t i o n  t o  h a v e  

t h e  t e a c h e r ’ s  c e r t i f i c a t e  o r  l i c e n s e  s u s p e n d e d .  

 E x i t  I n t e r v i e w s  

 E x i t  i n t e r v i e w s  m a y  b e  c o n d u c t e d  a f t e r  a n  e m p l o y e e  r e s i g n s .  
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G B Q A  R e d u c t i o n  o f  T e a c h i n g  S t a f f  G B Q A  

 I f  t h e  b o a r d  d e c i d e s  t h a t  t h e  s i z e  o f  t h e  t e a c h i n g  s t a f f  m u s t  b e  r e d u c e d ,  

g u i d e l i n e s  i n  t h e  f o l l o w i n g  r u l e  o r  t h e  n e g o t i a t e d  a g r e e m e n t ,  i f  a p p l i c a b l e ,  s h a l l  

b e  f o l l o w e d .   I n s o f a r  a s  p o s s i b l e  r e d u c t i o n  o f  s t a f f  s h a l l  b e  a c c o m p l i s h e d  b y  

a t t r i t i o n  d u e  t o  r e s i g n a t i o n s  a n d  r e t i r e m e n t .  

 T h e  f o l l o w i n g  s t e p s  w i l l  b e  u t i l i z e d  b y  t h e  d i s t r i c t ' s  a d m i n i s t r a t i v e  

s t a f f  t o  r e d u c e  t h e  t e a c h i n g  s t a f f :  

 T h e  n u m b e r  o f  t e a c h i n g  p o s i t i o n s  t o  b e  r e d u c e d  s h a l l  b e  i n  

a c c o r d a n c e  w i t h  t h e  e d u c a t i o n a l  g o a l s  e s t a b l i s h e d  b y  t h e  b o a r d .   T h e  n u m b e r  o f  

t e a c h e r s  n e e d e d  t o  i m p l e m e n t  t h e  d i s t r i c t ' s  e d u c a t i o n a l  p r o g r a m  w i l l  t h e n  b e  

d e t e r m i n e d  b y  t h e  a d m i n i s t r a t i v e  s t a f f  b a s e d  o n  t h o s e  e d u c a t i o n a l  g o a l s  i n  

d e t e r m i n i n g  w h i c h  t e a c h e r s  w i l l  b e  n o n r e n e w e d  d u e  t o  r e d u c t i o n  i n  f o r c e .  

 T h e  e d u c a t i o n a l  g o a l s  a n d  n e e d s  o f  t h e  d i s t r i c t ,  i n d i v i d u a l  

c e r t i f i c a t i o n s ,  q u a l i f i c a t i o n s ,  t r a i n i n g ,  s k i l l s ,  e v a l u a t i o n s ,  a n d  i n t e r e s t s  s h a l l  b e  

c o n s i d e r e d .  

 I f  a l l  o f  t h e  t e a c h e r s  i n  t h e  a r e a  i d e n t i f i e d  f o r  r e d u c t i o n  h a v e  s i m i l a r  

c e r t i f i c a t i o n s ,  q u a l i f i c a t i o n s ,  t r a i n i n g ,  s k i l l s ,  e v a l u a t i o n s  a n d  i n t e r e s t s ,  t h e  

t e a c h e r ( s )  w h o  b e s t  m e e t s  t h e  n e e d s  o f  t h e  d i s t r i c t ,  c o n s i d e r i n g  t h e  f a c t o r s  

o u t l i n e d  a b o v e  a n d  a n y  o t h e r  r e l e v a n t  f a c t o r s ,  w i l l  b e  r e t a i n e d .  

 A n y  c e r t i f i e d  e m p l o y e e  w h o  h a s  n o t  b e e n  r e e m p l o y e d  a s  a  r e s u l t  o f  

r e d u c t i o n  o f  t h e  t e a c h i n g  s t a f f  s h a l l  b e  c o n s i d e r e d  f o r  r e e m p l o y m e n t  i f  a  

v a c a n c y  e x i s t s  f o r  w h i c h  t h e  t e a c h e r  w o u l d  q u a l i f y .   C e r t i f i e d  e m p l o y e e s  w h o  

m a y  b e  e l i g i b l e  f o r  r e e m p l o y m e n t  a r e  r e q u i r e d  t o  n o t i f y  t h e  d i s t r i c t  o f  t h e i r  

c u r r e n t  a d d r e s s .   T h e  s u p e r i n t e n d e n t  w i l l  r e c o m m e n d  t o  t h e  b o a r d  r e i n s t a t e m e n t  

o f  a n y  t e a c h e r  h e / s h e  d e e m s  q u a l i f i e d  a n d  a b l e  t o  s e r v e  t h e  b e s t  i n t e r e s t s  o f  t h e  
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G B Q A  R e d u c t i o n  o f  T e a c h i n g  S t a f f  G B Q A -2  

d i s t r i c t .   T h e  b o a r d  s h a l l  n o t  b e  r e q u i r e d  t o  c o n s i d e r  r e i n s t a t e m e n t  o f  a n y  

t e a c h e r  a f t e r  a  p e r i o d  o f  o n e  y e a r  f r o m  t h e  d a t e  o f  n o n r e n e w a l .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7 ;  6 / 1 4  
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G B R  W o r k  S c h e d u l e  ( S e e  J G F B )  G B R  

 L i c e n s e d  p e r s o n n e l  m u s t  b e  a t  t h e i r  a s s i g n e d  a r e a  d u r i n g  e a c h  d u t y  d a y .   

A n y  t e a c h e r  w h o  f i n d s  i t  n e c e s s a r y  t o  l e a v e  w h i l e  s u p e r v i s i n g  s t u d e n t s  s h a l l  

f i r s t  s e c u r e  a p p r o v a l  f r o m  t h e  p r i n c i p a l .   B u i l d i n g  a n d  p l a y g r o u n d  a s s i g n m e n t s  

s h a l l  b e  m a d e  b y  t h e  p r i n c i p a l .  

 W o r k  S c h e d u l e s  

 T h e  m i n i m u m  l e n g t h  o f  t h e  s c h o o l  d a y  f o r  l i c e n s e d  a n d  p r o f e s s i o n a l  s t a f f  

s h a l l  b e  d e f i n e d  i n  t h e  n e g o t i a t e d  a g r e e m e n t .   W o r k  s c h e d u l e s  f o r  o t h e r  

e m p l o y e e s  s h a l l  b e  d e f i n e d  b y  t h e  s u p e r i n t e n d e n t  c o n s i s t e n t  w i t h  t h e  F a i r  L a b o r  

S t a n d a r d s  A c t  ( F L S A )  a n d  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .  

 A t t e n d a n c e  R e q u i r e d  

 R e g u l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e m p l o y e e s  s u b j e c t  t o  l e a v e  

p r o v i s i o n s  i n  d i s t r i c t  p o l i c y  o r  t h e  n e g o t i a t e d  a g r e e m e n t ,  a s  a p p r o p r i a t e .   

E x c e s s i v e  a b s e n c e s  o r  t a r d i n e s s ,  u n a u t h o r i z e d  l e a v e  o r  u n e x c u s e d  a b s e n c e s  m a y  

r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y m e n t .  
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G B R C    P r o f e s s i o n a l  D e v e l o p m e n t  ( S e e  G A N  a n d  G B R H )  G B R C  

 T h e r e  s h a l l  b e  a  p r o g r a m  o f  p r o f e s s i o n a l  d e v e l o p m e n t  f o r  e m p l o y e e s ,  

w h i c h  m e e t s  m i n i m u m  s t a t u t o r y  a n d  S t a t e  B o a r d  o f  E d u c a t i o n  r e q u i r e m e n t s .   T h e  

p r o g r a m  s h a l l  p r o m o t e :  

•  c o n t i n u o u s  p r o f e s s i o n a l  d e v e l o p m e n t ;  

•  i m p r o v i n g  a c a d e m i c  a c h i e v e m e n t  f o r  a l l  s t u d e n t s ;   

•  d i v e r s i f i c a t i o n  i n  a c a d e m i c  f o u n d a t i o n s  o r  s u b j e c t  k n o w l e d g e ;  a n d  

•  i m p r o v e d  j o b  e f f e c t i v e n e s s  a n d  e n h a n c e d  s k i l l s .    

 W h e n  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  s t a f f  a b o u t  

p r o f e s s i o n a l  d e v e l o p m e n t  a c t i v i t i e s .  

 A l l  a p p r o p r i a t e  e m p l o y e e s  s h a l l  a t t e n d  p r o f e s s i o n a l  d e v e l o p m e n t  s e s s i o n s  

u n l e s s  e x c u s e d  b y  t h e  s u p e r i n t e n d e n t .   P r o f e s s i o n a l  d e v e l o p m e n t  p r o g r a m s  m a y  

u s e  a l l  o r  a  p o r t i o n  o f  t h e  w o r k d a y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  7 / 0 3 ;  4 / 0 7  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G B R D    S t a f f  M e e t i n g s  G B R D  

 S t a f f  m e e t i n g s  f o r  c e r t i f i e d  p e r s o n n e l  s h a l l  b e  c a l l e d  b y  t h e  

a d m i n i s t r a t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G B R E    A d d i t i o n a l  D u t y  G B R E  

 T h e  b o a r d  m a y  e s t a b l i s h  o t h e r  e d u c a t i o n a l  a s s i g n m e n t s  t h a t  m a y  e x t e n d  

b e y o n d  t h e  s c h o o l  d a y  o r  t i m e  c l a s s  i s  i n  s e s s i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G B R G     N o n - S c h o o l  E m p l o y m e n t  G B R G  

  T h e  b o a r d  r e s e r v e s  t h e  r i g h t  o f  e x c l u s i v e  a c c e s s  t o  t h e  p r o f e s s i o n a l  

s e r v i c e s  o f  l i c e n s e d  e m p l o y e e s  i n  a c c o r d a n c e  w i t h  t h e  t e r m s  o f  t h e  c o n t r a c t .  

 L i c e n s e d  e m p l o y e e s  s h a l l  n o t  e n g a g e  i n  o u t s i d e  e m p l o y m e n t  w h i c h  

i n t e r f e r e s  w i t h  t h e i r  d u t i e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G B R G A    C o n s u l t i n g  G B R G A  

 L i c e n s e d  e m p l o y e e s  m a y  r e q u e s t  t o  b e  e x c u s e d  f r o m  r e g u l a r  d u t y  b y  t h e  

b o a r d  t o  s e r v e  a s  p a i d  o r  u n p a i d  c o n s u l t a n t s  t o  o t h e r  d i s t r i c t s ,  g o v e r n m e n t  

a g e n c i e s  o r  p r i v a t e  i n d u s t r y .   I f  t h e  e m p l o y e e  t a k e s  p a i d  l e a v e  t o  p e r f o r m  

c o n s u l t i n g  s e r v i c e s ,  a n y  f e e  a n d / o r  h o n o r a r i u m  p a i d  t o  t h e  e m p l o y e e  s h a l l  b e  

r e t u r n e d  t o  t h e  d i s t r i c t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  

 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G B R G B    T u t o r i n g  f o r  P a y  G B R G B  

 T e a c h e r s  s h a l l  n o t  r e c e i v e  p a y  f o r  t u t o r i n g  o r  p r i v a t e  i n s t r u c t i o n  a t  

s c h o o l  u n l e s s  a p p r o v e d  i n  a d v a n c e  b y  t h e  b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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GBRH    Leaves and Absences (See GBRC)       GBRH 
 
 Paid Leave 
 
 Paid leave may be used as sick leave, bereavement leave, maternity leave, or personal leave. 
 
 Full-time certified employees will be credited with 10 days of sick leave on the first day of the  
 
fiscal year. Unused sick leave will be accumulated to a maximum of 60 days.  
 
 Sick leave is available for the personal illness of the employee, a member of the employee’s  
 
immediate family as defined in the negotiated agreement, or a member of the employee’s household. The  
 
superintendent shall have the right to receive verification of any illness or disability. 
 
 Bereavement leave is paid leave in the event of the death of a member of the employee’s  
 
immediate family and will be deducted from available sick leave. 
 
 Maternity leave is available for the birth or adoption of a child by a staff member, and  
 
maternity leave days shall be deducted from unused sick leave days. 
 
 Personal leave is for the purpose of conducting personal activities that may not be completed  
 
outside the workday, such as to conduct personal business, legal matters, and/or for use as non-family  
 
bereavement leave. Personal leave is limited to three days per fiscal year and will be deducted from paid  
 
leave allowed. An unused personal day may be carried over to the next year and maintained as an unpaid  
 
leave day. Requests for personal leave must be given to the employee’s supervisor at least one week in  
 
advance of the period of leave. 
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GBRH    Leaves and Absences        GBRH-2 
 
 Unpaid Leave 
 
 The board may grant a period of unpaid leave as determined by the board. The period of leave  
 
and reason for unpaid leave shall be determined by the board. The board shall not be required to pay any  
 
salary or benefits during periods of unpaid leave except as may be required by law. 
 
 Jury Leave 
 
 Any employee called to jury duty or responding to a lawfully issued subpoena for which  
 
neither the employee nor the employee’s family is a litigant, will be granted paid leave under the terms of  
 
the negotiated agreement, and such leave will not be deducted from the employee’s credited paid leave. 
 
 
 
Approved: KASB Recommendation – 7/03; 4/07; 12/13
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G B R I B A    D i s a b i l i t y  L e a v e  G B R I B A  

 T h e  b o a r d  m a y  g r a n t  l e a v e  o f  a b s e n c e  f o r  d i s a b i l i t y  w i t h  o r  w i t h o u t  p a y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G B R J   S u b s t i t u t e  T e a c h i n g   G B R J  

 Q u a l i f i e d  s u b s t i t u t e  t e a c h e r s  s h a l l  b e  s e c u r e d  f o r  t h e  d i s t r i c t .  

 T h e  s u p e r i n t e n d e n t  d e s i g n e e  s h a l l  m e e t  w i t h  p o t e n t i a l  s u b s t i t u t e s  b e f o r e  

t h e  s t a r t  o f  e a c h  s c h o o l  y e a r .  

 T h e  s u p e r i n t e n d e n t  a n d  p r i n c i p a l s  s h a l l  c o m p i l e  a  l i s t  o f  a v a i l a b l e  

s u b s t i t u t e  t e a c h e r s ,  a n d  e a c h  p r i n c i p a l  s h a l l  h a v e  a  c u r r e n t  c o p y .  

 P r i n c i p a l s  ( o r  o t h e r  d e s i g n a t e d  e m p l o y e e s )  s h a l l  b e  r e s p o n s i b l e  f o r  

o b t a i n i n g  s u b s t i t u t e  t e a c h e r s  f r o m  t h e  l i s t  a n d  e m p l o y i n g  t h e m  a s  n e e d e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  a  s u b s t i t u t e ’ s  

h a n d b o o k .  

 T h e  b o a r d  s h a l l  e s t a b l i s h  t h e  r a t e  o f  p a y  f o r  s u b s t i t u t e  t e a c h e r s  e a c h  ( f i l l  

i n  m o n t h ) .  

 C a n d i d a t e s  w i l l  r e c e i v e  a  s u b s t i t u t e ' s  h a n d b o o k ,  a n  e x p l a n a t i o n  o f  t h e  

s u b s t i t u t e  p r o g r a m ,  a p p l i c a t i o n  f o r m s ,  a n d  n e c e s s a r y  t a x  f o r m s  a n d  o t h e r  r e c o r d s  

t o  b e  c o m p l e t e d .  

 T h e  h a n d b o o k  s h a l l  i n c l u d e  i n f o r m a t i o n  o n  w h e n  a n d  h o w  c a n d i d a t e s  

s h o u l d  a p p l y  t o  b e  s u b s t i t u t e s ,  t h e  r a t e s  o f  p a y ,  t h e  t i m e  o f  t h e  m o r n i n g  o r  d a y  

t h a t  s u b s t i t u t e s  c a n  e x p e c t  t o  b e  c a l l e d  f o r  d u t y ,  i n s t r u c t i o n s  o n  w h e r e  t o  r e p o r t  

f o r  a l l  d i s t r i c t  a t t e n d a n c e  c e n t e r s ,  m a p s  o f  t h e  s c h o o l  d i s t r i c t  a n d  o f  e a c h  

a t t e n d a n c e  c e n t e r ,  a  c u r r e n t  c o p y  o f  t h e  s c h o o l  c a l e n d a r ,  a  c o p y  o f  t h e  b o a r d ’ s  

e d u c a t i o n a l  p h i l o s o p h y  ( s e e  I A ) ,  s u g g e s t i o n s  f o r  w o r k i n g  w i t h  s t u d e n t s ,  a  

s t a t e m e n t  o f  e x p e c t a t i o n s  t h e  d i s t r i c t  h a s  f o r  s u b s t i t u t e s ,  a  l i s t  o f  t a s k s  t h e  

s u b s t i t u t e  m u s t  c o m p l e t e  b e f o r e  l e a v i n g  f o r  t h e  d a y  a n d  a  s a m p l e  r e p o r t  f o r m  f o r  

r e p o r t i n g  i n c i d e n t s  t h a t  m a y  t a k e  p l a c e  d u r i n g  t h e  d a y .  
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G B R J    S u b s t i t u t e  T e a c h i n g  G B R J - 2  

 S u b s t i t u t e s  a r e  e n c o u r a g e d  t o  p r e p a r e ,  i n  a d v a n c e ,  f o r  t h e  s u b j e c t s  i n  

w h i c h  t h e y  a r e  m o s t  l i k e l y  t o  s u b s t i t u t e  i n  c a s e  l e s s o n  p l a n s  a r e  n o t  a v a i l a b l e .  

 E a c h  p r i n c i p a l  s h a l l  f i l e  a  r e p o r t  w i t h  t h e  s u p e r i n t e n d e n t  l i s t i n g  t h e  

s u b s t i t u t e s  u s e d  i n  t h e  b u i l d i n g  d u r i n g  e a c h  p a y  p e r i o d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  m e e t  w i t h  p r i n c i p a l s  a n d  r e v i e w  t h e  p e r f o r m a n c e  

o f  s u b s t i t u t e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  9 / 9 7 ;  2 / 9 8 ;  4 / 0 7  
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G B R K    P o l i t i c a l  A c t i v i t i e s  ( S e e  G A H B )  G B R K  

 C e r t i f i e d  s t a f f  m e m b e r s  s h a l l  n o t  u s e  s c h o o l  t i m e ,  s c h o o l  p r o p e r t y  o r  

s c h o o l  e q u i p m e n t  f o r  t h e  p u r p o s e  o f  f u r t h e r i n g  t h e  i n t e r e s t s  o f  a n y  p o l i t i c a l  

p a r t y ,  t h e  c a m p a i g n  o f  a n y  p o l i t i c a l  c a n d i d a t e  o r  t h e  a d v o c a c y  o f  a n y  p o l i t i c a l  

i s s u e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G B U  E t h i c s  ( S e e  I A  a n d  I K B )  G B U  

 A n  e d u c a t o r  i n  t h e  p e r f o r m a n c e  o f  a s s i g n e d  d u t i e s  s h a l l :  

•  a c t i v e l y  s u p p o r t  a n d  p u r s u e  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  m i s s i o n .  

•   r e c o g n i z e  t h e  b a s i c  d i g n i t y  o f  a l l  i n d i v i d u a l s ;  

•  m a i n t a i n  p r o f e s s i o n a l  i n t e g r i t y ;  

•  a v o i d  a c c e p t i n g  a n y t h i n g  o f  s u b s t a n t i a l  v a l u e  o f f e r e d  b y  a n o t h e r  

w h i c h  i s  k n o w n  t o  b e  o r  w h i c h  m a y  a p p e a r  t o  i n f l u e n c e  j u d g m e n t  o r  

t h e  p e r f o r m a n c e  o f  d u t i e s ;  

•  a c c u r a t e l y  r e p r e s e n t  p r o f e s s i o n a l  q u a l i f i c a t i o n s ;  a n d  

•  b e  r e s p o n s i b l e  t o  p r e s e n t  a n y  s u b j e c t  m a t t e r  i n  a  f a i r  a n d  a c c u r a t e  

m a n n e r  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G C A  C o m p e n s a t i o n  a n d  W o r k  A s s i g n m e n t s  ( S e e  G A N )  G C A  

 C l a s s i f i e d  e m p l o y e e s  s h a l l  b e  p a i d  a c c o r d i n g  t o  p a y  r a t e s  e s t a b l i s h e d  b y  

t h e  b o a r d .   P a y m e n t  s h a l l  b e  m a d e  a t  t h e  e s t a b l i s h e d  p a y  d a t e  f o l l o w i n g  t h e  e n d  

o f  e a c h  p a y  p e r i o d .  

 W o r k  A s s i g n m e n t s  

 S u b j e c t  t o  b o a r d  a p p r o v a l ,  t h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  t i m e  

s c h e d u l e s  f o r  a l l  c l a s s i f i e d  e m p l o y e e s .   W o r k  a s s i g n m e n t s  f o r  c l a s s i f i e d  

e m p l o y e e s  s h a l l  b e  m a d e  b y  t h e  s u p e r i n t e n d e n t .  

 A t t e n d a n c e  R e q u i r e d  

 R e g u l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e m p l o y e e s  s u b j e c t  t o  l e a v e  

p r o v i s i o n s  i n  d i s t r i c t  p o l i c y ,  e m p l o y e e  h a n d b o o k s  o r  o t h e r  d o c u m e n t s  a p p r o v e d  

b y  t h e  b o a r d .   E x c e s s i v e  a b s e n c e s  o r  t a r d i n e s s ,  u n a u t h o r i z e d  l e a v e  o r  u n e x c u s e d  

a b s e n c e s  m a y  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  i n c l u d i n g  t e r m i n a t i o n  o f  e m p l o y m e n t .  

 W o r k w e e k  F o r  t h e  p u r p o s e s  o f  F a i r  L a b o r  S t a n d a r d s  A c t  ( F L S A )  

c o m p l i a n c e ,  t h e  w o r k w e e k  w i l l  b e  1 2 : 0 0  a . m .  S u n d a y  u n t i l  1 1 : 5 9  p . m .  S a t u r d a y .  

 C l a s s i f i c a t i o n  o f  E m p l o y e e s  

 F o r  p u r p o s e s  o f  c o m p l i a n c e  w i t h  t h e  F a i r  L a b o r  S t a n d a r d s  A c t  ( F L S A ) ,  

t h e  s u p e r i n t e n d e n t  s h a l l  e n s u r e  t h a t  a l l  j o b  p o s i t i o n s  a r e  c l a s s i f i e d  a s  e x e m p t  o r  

n o n e x e m p t  a n d  t h a t  e m p l o y e e s  a r e  m a d e  a w a r e  o f  s u c h  c l a s s i f i c a t i o n s .  

 O v e r t i m e  

 N o  n o n - e x e m p t  e m p l o y e e  s h a l l  w o r k  m o r e  t h a n  4 0  h o u r s  p e r  w e e k  w i t h o u t  

t h e  p r i o r  w r i t t e n  p e r m i s s i o n  o f  t h e  a p p r o p r i a t e  s u p e r v i s o r .   P r i n c i p a l s  a n d  

s u p e r v i s o r s  s h a l l  m o n i t o r  e m p l o y e e s ’  w o r k  t o  e n s u r e  t h a t  t h e  o v e r t i m e  

p r o v i s i o n s  o f  t h i s  p o l i c y  a n d  t h e  F a i r  L a b o r  S t a n d a r d s  A c t  a r e  f o l l o w e d .   A l l  
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G C A  C o m p e n s a t i o n  a n d  W o r k  A s s i g n m e n t s  G C A - 2  

e m p l o y e e s  s h a l l  b e  c o m p e n s a t e d  f o r  o v e r t i m e  w o r k e d ,  a t  a  r a t e  o f  o n e  a n d  a  h a l f  

t i m e s  t h e i r  n o r m a l  r a t e  o f  p a y  f o r  a n y  h o u r s  w o r k e d  o v e r  4 0  i n  a  w o r k w e e k .  

 N o n e x e m p t  e m p l o y e e s  w h o s e  w o r k w e e k  i s  l e s s  t h a n  4 0  h o u r s  w i l l  b e  p a i d  

a t  t h e  r e g u l a r  r a t e  o f  p a y  f o r  t i m e  w o r k e d  u p  t o  4 0  h o u r s .   O v e r t i m e  p a y  w i l l  b e  

p r o v i d e d  o n l y  i f  a n  e m p l o y e e  w o r k s  m o r e  t h a n  4 0  h o u r s  i n  a  w o r k w e e k .  

 C o m p e n s a t i o n  f o r  O u t - o f - T o w n / O v e r n i g h t  T r i p s  

 W h e n  c l a s s i f i e d  p e r s o n n e l  a r e  r e q u i r e d  t o  b e  o u t  o f  t o w n  o n  d i s t r i c t  

b u s i n e s s ,  t h e y  s h a l l  b e  c o m p e n s a t e d  i n  t h e  f o l l o w i n g  m a n n e r :  

 R e g u l a r  o r  o v e r t i m e  p a y  ( o r  c o m p e n s a t o r y  t i m e )  a s  a p p r o p r i a t e  f o r  t i m e  

a w a y  f r o m  ( n a m e  o f  t o w n )  M I N U S :  

 1 .   E i g h t  h o u r s  f o r  s l e e p  w h e n  o v e r n i g h t ;  
 2 .   R e a s o n a b l e  t i m e  f o r  m e a l s  ( n o r m a l l y  o n e  h o u r  p e r  m e a l ) ;  a n d  
 3 .   T i m e  u s e d  e x c l u s i v e l y  f o r  p l e a s u r e  o r  p e r s o n a l  b u s i n e s s .  
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G C I  C l a s s i f i e d  E m p l o y e e  E v a l u a t i o n  ( S e e  G A K )  G C I  

 A l l  c l a s s i f i e d  e m p l o y e e s  s h a l l  b e  e v a l u a t e d  t w i c e  d u r i n g  t h e i r  f i r s t  y e a r  

o f  e m p l o y m e n t  a n d  a t  l e a s t  o n c e  a  y e a r  d u r i n g  s u b s e q u e n t  y e a r s .   E v a l u a t i o n  

d o c u m e n t s  w i l l  b e  o n  f i l e  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  

 C l a s s i f i e d  e m p l o y e e s  s h a l l  b e  e v a l u a t e d  b y  t h e  s u p e r v i s o r  t o  w h o m  t h e y  

a r e  a s s i g n e d .   C l a s s i f i e d  e m p l o y e e s  s h a l l  b e  e v a l u a t e d  o n  t h e i r  p e r s o n a l  

q u a l i t i e s ,  t h e i r  c o m m i t m e n t  t o  d u t y  a n d  w o r k  s k i l l s  r e l a t e d  t o  t h e i r  j o b  

d e s c r i p t i o n .   A  c o p y  o f  t h e  c o m p l e t e d  e v a l u a t i o n  w i l l  b e  g i v e n  t o  t h e  e m p l o y e e  

a f t e r  i t  i s  s i g n e d  b y  t h e  e m p l o y e e  a n d  t h e  e v a l u a t o r  a n d  w i l l  b e  p l a c e d  i n  t h e  

e m p l o y e e ' s  p e r s o n n e l  f i l e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G C I A    E v a l u a t i o n  o f  C o a c h e s  a n d  S p o n s o r s  G C I A  

 A l l  e m p l o y e e s  c o n t r a c t e d  t o  c o a c h  o r  s p o n s o r  a n  a c t i v i t y  s h a l l  b e  

e v a l u a t e d  { a t  l e a s t  o n c e  a  y e a r / o n  a  s c h e d u l e  a p p r o v e d  b y  t h e  b o a r d } .   

E v a l u a t i o n  d o c u m e n t s  w i l l  b e  o n  f i l e  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  

 C o a c h e s  a n d  s p o n s o r s  s h a l l  b e  e v a l u a t e d  b y  t h e  s u p e r v i s o r  t o  w h o m  t h e y  

a r e  a s s i g n e d .   E v a l u a t i o n s  s h a l l  b e  b a s e d  o n  t h e  e m p l o y e e ’ s  p e r s o n a l  q u a l i t i e s ,  

t h e i r  c o m m i t m e n t  t o  d u t y ,  t h e i r  w o r k  s k i l l s ,  a n d  o t h e r  a p p r o p r i a t e  i s s u e s  r e l a t e d  

t o  t h e  a c t i v i t y  s p o n s o r / c o a c h  j o b  d e s c r i p t i o n .   A  c o p y  o f  t h e  c o m p l e t e d  

e v a l u a t i o n  s h a l l  b e  g i v e n  t o  t h e  e m p l o y e e  a f t e r  i t  i s  s i g n e d  b y  t h e  e m p l o y e e  a n d  

t h e  e v a l u a t o r  a n d  w i l l  b e  p l a c e d  i n  t h e  e m p l o y e e ' s  p e r s o n n e l  f i l e .  

 

 

A p p r o v e d :   K A S B  r e c o m m e n d a t i o n  6 / 0 9  
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G C K  S u s p e n s i o n  G C K  

 T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  c l a s s i f i e d  

e m p l o y e e s  w i t h  o r  w i t h o u t  p a y .   I f  a  s u s p e n s i o n  w i t h o u t  p a y  i s  i m p o s e d  o n  a  

c l a s s i f i e d  e m p l o y e e ,  t h e  e m p l o y e e  i s  e n t i t l e d  t o  p a y  u n t i l  t h e  e m p l o y e e  h a s  b e e n  

a d v i s e d  o f  t h e  b a s i s  f o r  s u s p e n s i o n  a n d  h a s  b e e n  g i v e n  a n  o p p o r t u n i t y  t o  

r e s p o n d .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7 ;  6 / 0 8  
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G C R F  N o n - S c h o o l  E m p l o y m e n t  G C R F  

 C l a s s i f i e d  e m p l o y e e s  s h a l l  n o t  b e  e x c u s e d  d u r i n g  t h e i r  r e g u l a r l y  a s s i g n e d  

t i m e  s c h e d u l e  t o  p e r f o r m  o u t s i d e  e m p l o y m e n t .   C l a s s i f i e d  e m p l o y e e s  s h a l l  n o t  

e n g a g e  i n  o u t s i d e  e m p l o y m e n t  w h i c h  i n t e r f e r e s  w i t h  t h e i r  d u t i e s .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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G C R G  L e a v e s  a n d  A b s e n c e s  ( S e e  G B R H )   G C R G  

 P a i d  L e a v e  

 P a i d  l e a v e  m a y  b e  u s e d  a s  s i c k  l e a v e .  

 E l i g i b l e  c l a s s i f i e d  e m p l o y e e s ,  m e a n i n g  c l a s s i f i e d  e m p l o y e e s  r e g u l a r l y  

w o r k i n g  m o r e  t h a n  3 5  h o u r s  p e r  w e e k ,  w i l l  b e  c r e d i t e d  w i t h  o n e  d a y  o f  s i c k  

l e a v e  p e r  m o n t h  f o r  e a c h  m o n t h  w o r k e d  d u r i n g  t h e  y e a r .  U n u s e d  s i c k  l e a v e  w i l l  

b e  a c c u m u l a t e d  t o  a  m a x i m u m  o f  6 0  d a y s .   

 S i c k  l e a v e  i s  a v a i l a b l e  f o r  t h e  p e r s o n a l  i l l n e s s  o f  t h e  e m p l o y e e  o r  a  

m e m b e r  o f  t h e  e m p l o y e e ’ s  i m m e d i a t e  f a m i l y .  F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  

“ i m m e d i a t e  f a m i l y ”  i s  d e f i n e d  t o  i n c l u d e  t h e  e m p l o y e e ’ s  h u s b a n d ,  w i f e ,  s o n ,  

d a u g h t e r ,  m o t h e r ,  f a t h e r ,  g r a n d p a r e n t s ,  g r a n d c h i l d ,  b r o t h e r ,  s i s t e r ,  i n  l a w s  o f  

t h e  p r e v i o u s  l i s t  w h e r e  a p p r o p r i a t e ,  s t e p - c h i l d ,  s t e p - p a r e n t ,  a u n t ,  u n c l e ,  n i e c e ,  

o r  n e p h e w .  T h e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  r i g h t  t o  r e c e i v e  v e r i f i c a t i o n  o f  a n y  

i l l n e s s  o r  d i s a b i l i t y  a n d  m a k e  t h e  f i n a l  d e t e r m i n a t i o n  o f  o t h e r  r e q u e s t s .  

 U n p a i d  L e a v e  

 T h e  b o a r d  m a y  g r a n t  a  p e r i o d  o f  u n p a i d  l e a v e  a s  d e t e r m i n e d  b y  t h e  b o a r d .  

T h e  p e r i o d  o f  l e a v e  a n d  r e a s o n  f o r  u n p a i d  l e a v e  s h a l l  b e  d e t e r m i n e d  b y  t h e  

b o a r d .  T h e  b o a r d  s h a l l  n o t  b e  r e q u i r e d  t o  p a y  a n y  s a l a r y  o r  b e n e f i t s  d u r i n g  

p e r i o d s  o f  u n p a i d  l e a v e  e x c e p t  a s  m a y  b e  r e q u i r e d  b y  l a w .  

 J u r y  L e a v e  

 A n y  e m p l o y e e  c a l l e d  t o  j u r y  d u t y  w i l l  b e  g r a n t e d  p a i d  l e a v e ,  a n d  s u c h  

l e a v e  w i l l  n o t  b e  d e d u c t e d  f r o m  t h e  e m p l o y e e ’ s  c r e d i t e d  p a i d  l e a v e .  A n y  f u n d s  

t h e  e m p l o y e e  r e c e i v e s  f o r  s e r v i n g  o n  t h e  j u r y ,  m i n u s  n e c e s s a r y  e x p e n s e s ,  m u s t  

b e  t u r n e d  o v e r  t o  t h e  d i s t r i c t .  I f  r e l e a s e d  f r o m  j u r y  d u t y  p r i o r  t o  1 2 : 0 0  p . m . ,  t h e  

e m p l o y e e  i s  r e q u i r e d  t o  r e t u r n  t o  w o r k  f o r  t h e  r e m a i n d e r  o f  t h e  d a y .  

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  –  7 / 0 3 ;  4 / 0 7 ;  1 2 / 1 3  
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GCRH   Vacations GCRH 
 F u l l - t i m e  c l a s s i f i e d  e m p l o y e e s  m a y  b e  g r a n t e d  a  p a i d  v a c a t i o n  e a c h  y e a r .  
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G C R I   P a i d  H o l i d a y s  G C R I  

 P a i d  h o l i d a y  l e a v e  m a y  b e  g r a n t e d  t o  c l a s s i f i e d  e m p l o y e e s .  
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G C R K    P o l i t i c a l  A c t i v i t i e s  ( S e e  G A H B )  G C R K  

 C l a s s i f i e d  s t a f f  m e m b e r s  s h a l l  n o t  u s e  s c h o o l  t i m e ,  s c h o o l  p r o p e r t y  o r  

s c h o o l  e q u i p m e n t  f o r  t h e  p u r p o s e  o f  f u r t h e r i n g  t h e  i n t e r e s t s  o f  a n y  p o l i t i c a l  

p a r t y ,  t h e  c a m p a i g n  o f  a n y  p o l i t i c a l  c a n d i d a t e  o r  t h e  a d v o c a c y  o f  a n y  p o l i t i c a l  

i s s u e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 9 8 ;  4 / 0 7  
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T A B L E  O F  C O N T E N T S  

H - - N E G O T I A T I O N S  

HAA .............................. Legal Status 

HAB .............................. Goals and Objectives 

HAC  ............................. Scope of Negotiations 

HAE .............................. Board Negotiating Agents 

HAF .............................. Superintendent's Role 

HAHBA ........................ Use of School Facilities 

HAHBB ........................ Use of School Equipment 

HAI ............................... Negotiations Procedures (See CN) 

  Distribution of Information 

  Research Assistance 

  Minutes and Records 

  Reporting to the Staff and Board 

  Reporting to the Media and Public 

HAJ ............................... Preliminary Agreement Disposition 

HAK .............................. Ratification Procedures 

HAL .............................. Announcement of Agreement 

HAN .............................. Slowdowns 
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H A A  L e g a l  S t a t u s  H A A  

 T h e  b o a r d  s h a l l  n e g o t i a t e  w i t h  i t s  p r o f e s s i o n a l  e m p l o y e e s  a s  p r o v i d e d  b y  

l a w .   

 

A p p r o v e d :   4 / 0 7  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

H A B  G o a l s  a n d  O b j e c t i v e s  H A B  

 P r o f e s s i o n a l  n e g o t i a t i o n s  a r e  f o r  t h e  p u r p o s e  o f  d e t e r m i n i n g  t h e  t e r m s  

a n d  c o n d i t i o n s  o f  e m p l o y m e n t  a s  d e f i n e d  b y  l a w .  
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H A C  S c o p e  o f  N e g o t i a t i o n s  H A C  

 N e g o t i a t i o n s  s h a l l  c o v e r  o n l y  t o p i c s  t h a t  a r e  m a n d a t o r i l y  n e g o t i a b l e  

u n d e r  c u r r e n t  l a w .   T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  n e g o t i a t e  a n y  t o p i c  t h e  b o a r d  

d e e m s  i n  t h e  b e s t  i n t e r e s t  o f  t h e  d i s t r i c t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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H A E  B o a r d  N e g o t i a t i n g  A g e n t s  H A E  

 T h e  b o a r d  s h a l l  s e l e c t  a s  i t s  a g e n t s  t h o s e  p e r s o n s  t h e  b o a r d  f e e l s  w i l l  

b e s t  r e p r e s e n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E a c h  y e a r  t h e  b o a r d  s h a l l  d e s i g n a t e  i t s  a g e n t s  f o r  t h e  p u r p o s e  o f  

n e g o t i a t i n g  d u r i n g  t h e  c u r r e n t  s c h o o l  y e a r .   T h e  s u p e r i n t e n d e n t  a n d  t h e  b o a r d  

p r e s i d e n t  s h a l l  m a k e  r e c o m m e n d a t i o n s  t o  t h e  b o a r d  i n  r e g a r d  t o  w h o  s h a l l  b e  t h e  

c h i e f  n e g o t i a t o r  f o r  t h e  b o a r d  a n d  o t h e r  m e m b e r s  o f  t h e  n e g o t i a t i o n  t e a m .  
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H A F  S u p e r i n t e n d e n t ' s  R o l e  H A F  

 T h e  s u p e r i n t e n d e n t  s h a l l  n o t  b e  t h e  c h i e f  n e g o t i a t o r  f o r  t h e  b o a r d .   T h e  

s u p e r i n t e n d e n t  s h a l l  o n l y  a c t  i n  a n  a d v i s o r y  c a p a c i t y .  

 

A p p r o v e d :   4 / 0 7  
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H A H B A  U s e  o f  S c h o o l  F a c i l i t i e s  H A H B A  

 S c h o o l  f a c i l i t i e s  s h a l l  b e  m a d e  a v a i l a b l e  f o r  n e g o t i a t i n g  s e s s i o n s  w i t h o u t  

c o s t  t o  t h e  t e a c h e r s '  o r g a n i z a t i o n .   I f  t h e  r e p r e s e n t a t i v e s  o f  t h e  t e a c h e r s  w i s h  t o  

n e g o t i a t e  i n  f a c i l i t i e s  n o t  f u r n i s h e d  b y  t h e  b o a r d ,  n o n e  o f  t h e  c o s t s  o f  a n y  o t h e r  

f a c i l i t i e s  s h a l l  b e  p a i d  f o r  b y  t h e  b o a r d .  
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H A H B B  U s e  o f  S c h o o l  E q u i p m e n t  H A H B B  

 T h e  b o a r d  m a y  m a k e  s c h o o l  e q u i p m e n t  a v a i l a b l e  f o r  n e g o t i a t i n g  s e s s i o n s .  
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H A I  N e g o t i a t i o n s  P r o c e d u r e s  ( S e e  C N )  H A I  

 T h e  t i m e ,  p l a c e ,  d u r a t i o n ,  n o t i f i c a t i o n ,  a g e n d a  a n d  r u l e s  o f  o r d e r  s h a l l  b e  

a s  a g r e e d  b y  t h e  b o a r d  t e a m  a n d  t e a c h e r s '  t e a m .  

 D i s t r i b u t i o n  o f  I n f o r m a t i o n  

 B o a r d  d i s t r i b u t i o n  o f  i n f o r m a t i o n  c o n c e r n i n g  n e g o t i a t i n g  s e s s i o n s  s h a l l  

b e  d i s c r e t i o n a r y  w i t h  t h e  b o a r d .  

 R e s e a r c h  A s s i s t a n c e  

 U p o n  r e q u e s t ,  t h e  b o a r d  s h a l l  f u r n i s h  t o  t h e  a s s o c i a t i o n  a n y  

i n f o r m a t i o n  w h i c h  i s  p u b l i c  r e c o r d .   I n f o r m a t i o n  n o t  c u r r e n t l y  a v a i l a b l e  i n  t h e  

f o r m  r e q u e s t e d  b y  t h e  a s s o c i a t i o n ,  a t  t h e  d i s c r e t i o n  o f  t h e  b o a r d ,  m a y  b e  

s u p p l i e d  i f  t h e  a s s o c i a t i o n  r e i m b u r s e s  t h e  b o a r d  f o r  a n y  a d d i t i o n a l  e x p e n s e s .   

( S e e  C N )  

 M i n u t e s  a n d  R e c o r d s  

 O n e  m e m b e r  o f  t h e  b o a r d ' s  t e a m  s h a l l  b e  d e s i g n a t e d  t o  k e e p  r e a s o n a b l y  

d e t a i l e d  m i n u t e s  a n d  r e c o r d s  o f  a l l  n e g o t i a t i n g  s e s s i o n s .   F o l l o w i n g  e a c h  

s e s s i o n ,  a  p e r s o n  s h a l l  t r a n s c r i b e  t h e  m i n u t e s  a n d  n o t e s  a n d  d i s t r i b u t e  t h e  

m i n u t e s  t o  t h e  b o a r d .  

 R e p o r t i n g  t o  t h e  S t a f f  a n d  B o a r d  

 T h e  b o a r d  s h a l l ,  t h r o u g h  t h e  s u p e r i n t e n d e n t ,  b e  f u l l y  a d v i s e d  a s  t o  t h e  

s t a t u s  o f  t h e  n e g o t i a t i n g  s e s s i o n s .   T h e  b o a r d  s h a l l  b e  f u r n i s h e d  c o p i e s  o f  t h e  

m i n u t e s  a n d  r e c o r d s  o f  e a c h  s e s s i o n .   T h e  b o a r d  s h a l l ,  t h r o u g h  t h e  

s u p e r i n t e n d e n t ,  r e p o r t  t o  t h e  s t a f f  i n f o r m a t i o n  a s  t h e  b o a r d  d e e m s  a d v i s a b l e .  

 R e p o r t i n g  t o  t h e  M e d i a  a n d  P u b l i c  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e l e a s e  t o  t h e  m e d i a  a n d  p u b l i c  

i n f o r m a t i o n  r e g a r d i n g  n e g o t i a t i o n s .   B e f o r e  a n y  s c h o o l  b o a r d  n e w s  r e l e a s e  o r  
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H A I  N e g o t i a t i o n s  P r o c e d u r e s  H A I - 2  

s t a t e m e n t  o n  n e g o t i a t i o n s  t o  t h e  p r e s s  a n d  p u b l i c  i s  m a d e ,  t h e  r e l e as e  s h a l l  b e  

p r e p a r e d  b y  t h e  c h i e f  n e g o t i a t o r  a n d  t h e  s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  

p r e s i d e n t  o f  t h e  b o a r d .   I f  t h e  p r e s i d e n t  o f  t h e  b o a r d  i s  u n a v a i l a b l e ,  t h e  v i c e -

p r e s i d e n t  o f  t h e  b o a r d  s h a l l  m a k e  t h e  d e t e r m i n a t i o n ,  a n d  i f  h e  i s  a l s o  

u n a v a i l a b l e ,  t h e  s u p e r i n t e n d e n t  s h a l l  m a k e  t h e  d e t e r m i n a t i o n .   N o  o t h e r  p e r s o n  

i s  a u t h o r i z e d  t o  r e l e a s e  t o  t h e  p u b l i c  o r  p r e s s ,  o n  b e h a l f  o f  t h e  b o a r d ,  a n y  

i n f o r m a t i o n  i n  r e g a r d  t o  n e g o t i a t i o n s .  
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H A J  P r e l i m i n a r y  A g r e e m e n t  D i s p o s i t i o n  H A J  

 A l l  t e n t a t i v e  a g r e e m e n t s  s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d .  
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H A K  R a t i f i c a t i o n  P r o c e d u r e s  H A K  

 T h e  b o a r d  w i l l  n o t  e n g a g e  i n  p i e c e m e a l  r a t i f i c a t i o n  o f  a g r e e m e n t s .   T h e  

b o a r d  w i l l  n o t  t a k e  a c t i o n  o n  t h e  t o t a l  " p a c k a g e  o f  a g r e e m e n t s "  u n t i l  a f t e r  t h e  

t e a c h e r s '  a s s o c i a t i o n  h a s  a c t e d  u p o n  t h e  s a m e  p a c k a g e  o f  a g r e e m e n t s .  I f  a f t e r  

t h e  c o m p l e t i o n  o f  i m p a s s e  p r o c e d u r e s ,  t h e  b o a r d  a n d  t e a c h e r s '  a s s o c i a t i o n  h a v e  

n o t  r e a c h e d  a g r e e m e n t ,  t h e  b o a r d  s h a l l  t a k e  a c t i o n  t o  c o n c l u d e  t h e  m a t t e r  a s  

p r o v i d e d  b y  l a w .  

 A l l  t e n t a t i v e  o r  p r e l i m i n a r y  a g r e e m e n t s  s h a l l  b e  p l a c e d  i n  o n e  p a c k a g e  

a n d  p r e s e n t e d  t o  t h e  b o a r d  f o r  i t s  c o n s i d e r a t i o n .  
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H A L  A n n o u n c e m e n t  o f  A g r e e m e n t  H A L  

 T h e  b o a r d  m a y  a n n o u n c e  i t s  r a t i f i c a t i o n  o f  t h e  a g r e e m e n t .  
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H A N  S l o w d o w n s  H A N  

 T h e  b o a r d  o p p o s e s  w o r k  s l o w d o w n s  b y  i t s  t e a c h e r s .    

 I f  a n y  d i s t r i c t  t e a c h e r s  e n g a g e  i n  a  p r a c t i c e  c o m m o n l y  k n o w n  a s  a  

" s l o w d o w n , "  t h e  b o a r d  s h a l l  i m m e d i a t e l y  d i r e c t  t h e  s u p e r i n t e n d e n t  a n d  o t h e r  

a d m i n i s t r a t o r s  t o  i n v e s t i g a t e  t h e  s i t u a t i o n  a n d  r e p o r t  b a c k  t o  t h e  b o a r d  i n s t a n c e s  

i n  w h i c h  a  t e a c h e r  i s  n o t  p e r f o r m i n g  i n  a c c o r d a n c e  w i t h  t h e  t e r m s  o f  t h e  

c o n t r a c t .   T h e  b o a r d  s h a l l  t a k e  w h a t e v e r  a c t i o n  m a y  b e  d e e m e d  a p p r o p r i a t e ,  

i n c l u d i n g  t e r m i n a t i o n  o f  t h e  t e a c h e r .  
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T A B L E  O F  C O N T E N T S  

I - - I N S T R U C T I O N A L  P R O G R A M  

IA .................................. Philosophy - Mission Statement (See GBU and IKB) 

IB .................................. School Site Councils See (KA) 

IC .................................. Educational Program (See IDAA, IDAB, IDAC and IJ) 

  Curriculum Handbooks 

   Educational Goals and Objectives 

   Additional Educational Programs 

ICA ............................... Pilot Projects (See IDAE,) 

  Pilot Project Evaluation  

  Student Surveys 

ICAA ............................ Teaching Methods (See ICA, IDAE, IJ) 

ID .................................. Instructional Program (See BBG, CJ, CL and IJ) 

  Modification 

  Personnel 

  Financial Resources 

  Evaluation 

IDAA ............................ Special Programs (See IC and JJ) 

  Partnerships/Work-Study Program 

IDAB ............................. Support Programs (See IC and LDD) 

  Drug Education  

  Student Mental Health 

  Dropout Prevention 

  At-Risk Students 

  Guidance 

  Homebound Instruction 

IDAC ............................ Exceptional Programs (See IC) 

IDACA………………..Special Education Services 

IDACB………………..Section 504 Accommodations for Students 

IDAD ............................ Title I Programs 

  Annual Parent Meeting 

  Regulation, Title I Programs 

   Parental Involvement Encouraged 
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   Activities to Enable Parental Participation 

   Scheduling for Parents’ Convenience 

   Annual Evaluation 

IDAE ............................. Student Privacy Policy (See BCBK, ICA, ICAA, II and JR et seq.) 

  Regulation, Protection of Pupil Rights Amendment 

   Surveys:  Parental Inspection Rights 

   Written Permission Required 

   Physical Examinations 

   Parental Rights:  Marketing Information 

   Release of Information – FERPA Rights 

IDCE ............................. College Classes (See JBE and JQ) 

  Concurrent Enrollment 

IDFA ............................. Athletics  

IE .................................. Instructional Arrangements 

  Class Size 

  Scheduling for Instruction 

  Pre-enrollment 

IEB ................................ Charter Schools 

IF ................................... Textbooks, Instructional Materials & Media Centers (See IKD and KN) 

  Selection Criteria:  Textbooks and Instructional Materials 

  Selection Criteria:  Media Center Materials 

  Collection Development 

  Challenges of Materials 

  Review Committee 

  The Review Committee Shall: 

  Removing Challenged Materials  

IFBH ............................. Outside Speakers (See IKB) 

IFC ................................ Community Resources (See KFD) 

IFCB ............................. Field Trips 

  USD Approved Field Trips 

  Non-Sanctioned Field Trips 

IHA ............................... Grading System 

IHB  .............................. Homework 

IHEA ............................ Make-Up Opportunities (See JBD and JDD) 
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IHF ................................ Graduation Requirements (See JFCA) 

II .................................... Educational Testing Programs (See BCBK, BE, CN, CNA, IDAE, IJ and KBA) 

  Test Integrity 

  Reporting Test Results 

IIA ................................. Performance-Based Credits 

IIBF…………………..Acceptable Use Guidelines 

IIBG .............................. Computer Use (See ECH, JCDA and KBA) 

  Use of District Computers/Privacy Rights 

  Copyright 

  Installation 

  Hardware 

  Audits 

  E-mail Privacy Rights 

  Ownership of Employee Computer Materials 

IIBGA ........................... Children’s Internet Protection Act 

IIBGB ........................... On-Line Learning Opportunities 

  Application 

  Guideline 

  Other Regulations or Guidelines 

IIBGBA………………Alternative s for Students Not Graduating with Class 

IIBGC………………. Staff Online Activities 

IJ ................................... Evaluation of Instructional Program (See IC, ICAA, ID, II and MK) 

IKB  .............................. Controversial Issues (See GBU, IA and IFBH) 

IKCA ............................ Human Sexuality and AIDS Education 

  Opt-Out Procedure and Form 

  Annual Request Required 

  Notice of Availability 

IKD ............................... Religion in Curricular or School Sponsored Activities  
  (See AEA, IF, IKDA and KN) 

  Teaching About Religion 

  Religion in the Curriculum and School Activities 

  Religious Symbols in the Classroom 

  Religious Holidays 

  Graduation and Other Ceremonies 
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IKDA ............................ Religious Objections to Activities (IKD) 

IKE ............................... Assemblies 

IKI ................................ Lesson Plans 

ING ............................... Animals and Plants in the School 
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I A  P h i l o s o p h y  ( S e e  G B U  a n d  I K B )  I A  
 R e c o g n i z i n g  t h a t  d i v e r s i t y  c o m e s  i n  m a n y  f o r m s  a n d  i s  t h e  s t r o n g h o l d  o f  

s o c i e t y ,  U S D  2 1 4  s t a n d s  c o m m i t t e d  t o  c r e a t e  a n  i n c l u s i v e  e n v i r o n m e n t  w h e r e  a l l  

s t u d e n t s  a n d  s t a f f  f e e l  s a f e ,  i m p o r t a n t ,  a n d  i n s p i r e d .   U l y s s e s  p u b l i c  s c h o o l s  

s h a l l  c u l t i v a t e  a  l e a r n i n g  c o m m u n i t y  i n  w h i c h  a l l  s t u d e n t s  e n g a g e  i n  l e a r n i n g ,  

s t r i v e  f o r  e x c e l l e n c e ,  a n d  a r e r  s u p p o r t e d  t o  a c h i e v e  t h e i r  f u l l e s t  p o t e n t i a l .   

 B o t h  a c a d e m i c  a n d  n o n - a c a d e m i c  p r o g r a m s  c o m p r i s e  t h e  e d u c a t i o n a l  

p r o g r a m .   T h e  e d u c a t i o n a l  p r o g r a m  s h a l l  b e  p e r f o r m a n c e - o r i e n t e d  a n d  r e s e a r c h -

b a s e d .  

 A l l  s t u d e n t s  s h a l l  h a v e  a n  e q u a l  o p p o r t u n i t y  t o  p u r s u e  a n d  a c q u i r e  

k n o w l e d g e  a n d  t o  m a s t e r  t h e  e d u c a t i o n a l  p r o g r a m ’ s  o b j e c t i v e s .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  

 

 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I B  S c h o o l  S i t e  C o u n c i l s  ( S e e  K A )  I B  

 A  s i t e  c o u n c i l  s h a l l  b e  e s t a b l i s h e d  i n  e a c h  d i s t r i c t  b u i l d i n g .   E a c h  c o u n c i l  

s h a l l  b e  r e s p o n s i b l e  f o r  p r o v i d i n g  a d v i c e  a n d  c o u n s e l  f o r  e v a l u a t i n g  s t a t e ,  

s c h o o l  d i s t r i c t ,  a n d  s c h o o l  s i t e  p e r f o r m a n c e  g o a l s  a n d  o b j e c t i v e s  a n d  i n  

r e c o m m e n d i n g  m e t h o d s  t h a t  m a y  b e  e m p l o y e d  a t  t h e  s c h o o l  s i t e  t o  m e e t  t h e s e  

g o a l s  a n d  o b j e c t i v e s .   D i s c u s s i o n s  m a y  i n c l u d e  a l l o c a t i o n s  o f  t h e  s c h o o l  b u d g e t  

a n d  a d m i n i s t r a t i v e  a n d  m a n a g e m e n t  f u n c t i o n s .  

 T h e  m e m b e r s h i p  o f  e a c h  c o u n c i l  s h a l l  i n c l u d e ,  a t  a  m i n i m u m ,  t h e  b u i l d i n g  

p r i n c i p a l ,  a n d  r e p r e s e n t a t i v e s  o f :   t e a c h e r s  a n d  o t h e r  s c h o o l  p e r s o n n e l ,  p a r e n t s  

o f  p u p i l s  a t t e n d i n g  t h e  s c h o o l ,  t h e  b u s i n e s s  c o m m u n i t y ,  a n d  c o m m u n i t y  l e a d e r s .  

 { E a c h  p r i n c i p a l  s h a l l  s u b m i t ,  f o r  t h e  b o a r d ' s  c o n s i d e r a t i o n ,  n a m e s  o f  

i n d i v i d u a l s  t o  b e  c o n s i d e r e d  f o r  a p p o i n t m e n t  t o  t h e  s i t e  c o u n c i l .   T h e  b o a r d  

s h a l l  a p p o i n t  s i t e  c o u n c i l  m e m b e r s . }  

 E a c h  s i t e  c o u n c i l  s h a l l  e s t a b l i s h  m e e t i n g  s c h e d u l e s  t h a t  s h a l l  b e  s u b j e c t  t o  

b o a r d  a p p r o v a l .   E a c h  c o u n c i l  s h a l l  r e p o r t  t o  t h e  b o a r d  a t  l e a s t  o n e  t i m e  a  y e a r .   

( J u n e )  
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I C    E d u c a t i o n a l  P r o g r a m  ( S e e  I D ,  I D A A ,  I D A B ,  I D A C  a n d  I J )  I C  

 T h e  a c a d e m i c  p r o g r a m  s h a l l  a s s i s t  s t u d e n t s  t o  g r o w  i n t e l l e c t u a l l y ,  t o  

m a s t e r  t h e  c u r r i c u l u m  o b j e c t i v e s ,  a n d  t o  p r e p a r e  f o r  f u r t h e r  e d u c a t i o n  o r  

t r a i n i n g .   T h e  b o a r d  s h a l l  c o n s i d e r  t h e  d i s t r i c t ' s  b a s i c  e d u c a t i o n a l  p r o g r a m  e a c h  

y e a r .   A n d ,  w h e n  a p p r o v e d ,  t h e  p r o g r a m  s h a l l  c o n s t i t u t e  t h e  d i s t r i c t ' s  b a s i c  

c u r r i c u l u m .  

 C u r r i c u l u m  H a n d b o o k s  

 C u r r i c u l u m  h a n d b o o k s  s h a l l  c o n t a i n  a n  o u t l i n e  o f  e a c h  b a s i c  c o u r s e  a n d  

t h e  l e a r n i n g  o b j e c t i v e s  t o  b e  m a s t e r e d .   E a c h  h a n d b o o k ,  w h e n  a p p r o v e d  b y  t h e  

b o a r d ,  s h a l l  b e c o m e  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s  b y  r e f e r e n c e .  

 E d u c a t i o n a l  G o a l s  a n d  O b j e c t i v e s  

 D i s t r i c t  e d u c a t i o n a l  g o a l s  a n d  c u r r i c u l u m  o b j e c t i v e s  f o r  t h e  b a s i c  

e d u c a t i o n a l  p r o g r a m  s h a l l  b e  o n  f i l e  i n  t h e  d i s t r i c t  o f f i c e ,  a n d  a v a i l a b l e  f o r  

i n s p e c t i o n  u p o n  r e q u e s t .  

 A d d i t i o n a l  E d u c a t i o n a l  P r o g r a m s  

 A d d i t i o n a l  e d u c a t i o n a l  p r o g r a m s  s h a l l  b e  i n  o n e  o f  t h e  f o l l o w i n g  

c a t e g o r i e s :  

 S p e c i a l  P r o g r a m s  ( I D A A ) ,  S u p p o r t  P r o g r a m s  ( I D A B )  a n d  E x c e p t i o n a l  

P r o g r a m s  ( I D A C ) .  
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I C A  P i l o t  P r o j e c t s  ( S e e  I D A E )  I C A  
 

 T h e  b o a r d  s u p p o r t s  t h e  u s e  o f  p i l o t  p r o j e c t s  b e f o r e  a n y  n e w  i n s t r u c t i o n a l  

t e c h n i q u e  i s  i m p l e m e n t e d  o n  a  d i s t r i c t - w i d e  b a s i s .  

 P i l o t  p r o j e c t  m e a n s  a n y  r e s e a r c h  o r  e x p e r i m e n t a t i o n  p r o g r a m  o r  p r o j e c t  

d e s i g n e d  t o  e x p l o r e  o r  d e v e l o p  n e w ,  u n p r o v e n  t e a c h i n g  m e t h o d s  o r  t e c h n i q u e s .   

A l l  i n s t r u c t i o n a l  m a t e r i a l s ,  i n c l u d i n g  t e a c h e r s '  m a n u a l s ,  a u d i o / v i s u a l  m a t e r i a l s  

o r  a n y  o t h e r  s u p p l e m e n t a r y  i n s t r u c t i o n a l  m a t e r i a l  t o  b e  u s e d  i n  c o n n e c t i o n  w i t h  

a  p i l o t  p r o j e c t  s h a l l  b e  a v a i l a b l e  f o r  i n s p e c t i o n  b y  p a r e n t s  o r  g u a r d i a n s  o f  

s t u d e n t s  e n g a g e d  i n  t h e  p r o g r a m  o r  p r o j e c t .  

 P i l o t  P r o j e c t  E v a l u a t i o n  

 B e f o r e  a n y  p i l o t  p r o j e c t  p r o p o s a l  i s  s u b m i t t e d  t o  t h e  b o a r d  f o r  a p p r o v a l ,  

a n  e v a l u a t i o n  f o r m a t  s h a l l  b e  d e v e l o p e d  a n d  i n c l u d e d  w i t h  t h e  p i l o t   

p r o j e c t .   

S t u d e n t  S u r v e y s  

 E x c e p t  a s  p r o v i d e d  i n  b o a r d  p o l i c y  I D A E  w i t h  r e g a r d  t o  s u r v e y s  a b o u t  a  

s t u d e n t ’ s  o r  t h e  s t u d e n t ’ s  p a r e n t s ’  o r  g u a r d i a n s ’  p e r s o n a l  b e l i e f s  o r  p r a c t i c e s  o n  

i s s u e s  s u c h  a s  s e x ,  f a m i l y  l i f e ,  m o r a l i t y ,  o r  r e l i g i o n ,  a n y  i n s t r u m e n t  d e s i g n e d  t o  

s u r v e y  s t u d e n t s ,  e i t h e r  b y  d i s t r i c t  s t a f f  o r  b y  a n  o u t s i d e  a g e n c y  o r  i n d i v i d u a l ,  

s h a l l  b e  m a d e  a v a i l a b l e  f o r  i n s p e c t i o n  b y  p a r e n t s  o r  g u a r d i a n s  b e f o r e  t h e  s u r v e y  

i s  a d m i n i s t e r e d .  
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I C A A  T e a c h i n g  M e t h o d s  ( G R B C ,  I C A ,  I D A E ,  I I ,  a n d  I J )  I C A A  
  
 U s e  o f  c u r r e n t  r e s e a r c h  f i n d i n g s  t o  i m p r o v e  i n s t r u c t i o n  i s  r e q u i r e d  a s  a  

p a r t  o f  t h e  d i s t r i c t ' s  s c h o o l  i m p r o v e m e n t  e f f o r t s .   S t a f f  d e v e l o p m e n t  p r o g r a m s  

w i l l  b e  d e s i g n e d  t o  h e l p  t e a c h e r s  l e a r n  r e s e a r c h - b a s e d  i n s t r u c t i o n a l  s k i l l s  a n d  t o  

a p p l y  t h e m  i n  d a i l y  i n s t r u c t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7 ;  6 / 1 0  
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I D    I n s t r u c t i o n a l  P r o g r a m  ( S e e  B B G ,  C J ,  C L ,  I C  a n d  I J )  I D  

 A l l  c e r t i f i e d  s t a f f  s h a l l  c o o p e r a t i v e l y  d e v e l o p  a n  i n t e g r a t e d ,  

c o m p r e h e n s i v e ,  p e r f o r m a n c e - o r i e n t e d  p r e K - 1 2  I n s t r u c t i o n a l  P r o g r a m ,  w h i c h  w i l l  

b e  c o m p o s e d  o f  t h e  s p e c i f i c  c o u r s e s  a n d  p r o g r a m s  o f f e r e d  t h a t  a l l o w  s t u d e n t s  t o  

m e e t  t h e  g o a l s  a n d  o b j e c t i v e s  s e t  f o r t h  i n  t h e  e d u c a t i o n a l  p r o g r a m .  T h e  

i n s t r u c t i o n a l  p r o g r a m  i s  t o  i n c l u d e  d i s t r i c t  i n s t r u c t i o n a l  g o a l s  a n d  l e a r n i n g  

o b j e c t i v e s  a n d  b e  b a s e d  o n  v a l i d  e d u c a t i o n a l  r e s e a r c h  a n d  c u r r e n t  S t a t e  B o a r d  o f  

E d u c a t i o n  r e q u i r e m e n t s .   A f t e r  b o a r d  o f  e d u c a t i o n  a p p r o v a l ,  d i s t r i c t  

i n s t r u c t i o n a l  g o a l s  a n d  l e a r n i n g  o b j e c t i v e s  s h a l l  b e  u s e d  b y  t h e  s t a f f  a s  t h e  b a s i s  

f o r  d e v e l o p i n g  a n d  i m p l e m e n t i n g  s p e c i f i c  c u r r i c u l a .   T h e  s u p e r i n t e n d e n t  m a y  

d e v e l o p  a  s c h e d u l e  f o r  p e r i o d i c  c u r r i c u l u m  r e v i e w s .  

 M o d i f i c a t i o n  

 A d d i t i o n s ,  d e l e t i o n s ,  o r  a l t e r a t i o n s  t o  t h e  I n s t r u c t i o n a l  P r o g r a m  s h a l l  b e  

a p p r o v e d  b y  t h e  b o a r d .  

 P e r s o n n e l  

 O u t s i d e  r e s o u r c e s  a n d  d i s t r i c t  p e r s o n n e l  m a y  b e  u s e d  i n  c u r r i c u l u m  

d e v e l o p m e n t .  

 F i n a n c i a l  R e s o u r c e s  

 T h e  b o a r d  e n c o u r a g e s  t h e  s u p e r i n t e n d e n t  t o  s e c u r e  f e d e r a l ,  s t a t e  a n d  

p r i v a t e  g r a n t s ,  o r  o t h e r  a l t e r n a t i v e  f u n d i n g  s o u r c e s  f o r  u s e  i n  c u r r i c u l u m  

d e v e l o p m e n t .   T h e  c e r t i f i e d  s t a f f  i s  e n c o u r a g e d  t o  u s e  a v a i l a b l e  c o m m e r c i a l ,  

p u b l i c  d o m a i n  a n d  c o m m u n i t y  r e s o u r c e s  t o  a s s i s t  i n  d e v e l o p i n g  t h e  i n s t r u c t i o n a l  

p r o g r a m  a n d  e x t e n d i n g  i t  b e y o n d  t h e  t r a d i t i o n a l  c l a s s r o o m  s e t t i n g .  

 E v a l u a t i o n  ( S e e  I J )  
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©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I D A A  S p e c i a l  P r o g r a m s  ( S e e  I C  a n d  J J )  I D A A  

 I n  a d d i t i o n  t o  t h e  e d u c a t i o n a l  p r o g r a m ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  

p r o g r a m s  t o  m e e t  s p e c i a l  n e e d s .   T h e s e  p r o g r a m s  s h a l l  b e  o u t l i n e d  i n  t h e  

a p p r o p r i a t e  h a n d b o o k s  o r  o t h e r  d o c u m e n t s  f o l l o w i n g  b o a r d  r e v i e w  a n d  a p p r o v a l .   

 P a r t n e r s h i p s / W o r k - S t u d y  P r o g r a m  

 T h e  b o a r d  m a y  a p p r o v e  p a r t n e r s h i p / w o r k - s t u d y  p r o g r a m s  w i t h  b u s i n e s s  

a n d / o r  e d u c a t i o n a l  i n s t i t u t i o n s  f o r  t h e  p u r p o s e  o f  i m p r o v i n g  a n d / o r  e x p a n d i n g  

t h e  q u a l i t y  o f  c u r r i c u l a r  o f f e r i n g s ,  a n d  m a y  a p p r o v e  o p p o r t u n i t i e s  f o r  

p a r t n e r s h i p  o r g a n i z a t i o n s  t o  a s s i s t  w i t h  s p e c i f i e d  p r o g r a m s .  

 A  p e r i o d i c  r e v i e w  o f  t h e  p a r t n e r s h i p ' s  g o a l s  a n d  o b j e c t i v e s  s h a l l  b e  

c o n d u c t e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I D A B   S u p p o r t  P r o g r a m s  ( S e e  I C  a n d  L D D )  I D A B  

 S u p p o r t  p r o g r a m  i n f o r m a t i o n  a p p r o v e d  b y  t h e  b o a r d  s h a l l  b e  f i l e d  w i t h  

t h e  c l e r k  a n d  m a d e  a v a i l a b l e  t o  s t a f f  a s  n e e d e d .  

 D r u g  E d u c a t i o n  

 A l l  s t u d e n t s  s h a l l  b e  m a d e  a w a r e  o f  t h e  l e g a l ,  s o c i a l  a n d  h e a l t h  

c o n s e q u e n c e s  o f  d r u g  a n d  a l c o h o l  u s e .   S t u d e n t s  s h a l l  b e  i n s t r u c t e d  o n  e f f e c t i v e  

t e c h n i q u e s  f o r  r e s i s t i n g  p e e r  p r e s s u r e  t o  u s e  i l l i c i t  d r u g s  o r  a l c o h o l .   S t u d e n t s  

s h a l l  b e  i n f o r m e d  t h a t  t h e  u s e  o f  i l l i c i t  d r u g s  a n d  t h e  u n l a w f u l  p o s s e s s i o n  a n d  

u s e  o f  a l c o h o l  i s  b o t h  w r o n g  a n d  h a r m f u l .  

 T h e  b o a r d ' s  c o m p r e h e n s i v e  d r u g  a n d  a l c o h o l  a b u s e  a n d  p r e v e n t i o n  

p r o g r a m  s h a l l  b e  i n c l u d e d  a s  p a r t  o f  t h e  d i s t r i c t ' s  c u r r i c u l u m .   T h e  c u r r i c u l u m  a t  

e a c h  g r a d e  l e v e l  s h a l l  b e  a g e - a p p r o p r i a t e  a n d  d e v e l o p m e n t a l l y  b a s e d .  

 A  s t u d e n t  w h o  v o l u n t a r i l y  s e e k s  a s s i s t a n c e ,  a d v i c e  o r  c o u n s e l i n g  f r o m  

s c h o o l  p e r s o n n e l  r e g a r d i n g  d r u g s  o r  d r u g  a b u s e  s h a l l  n o t  b e  d i s c i p l i n e d  b y  

s c h o o l  a u t h o r i t i e s  b e c a u s e  t h e  s t u d e n t  s o u g h t  a s s i s t a n c e .  

 S t u d e n t  M e n t a l  H e a l t h  

 T h e  s u p e r i n t e n d e n t  m a y  d e v e l o p  a n d  i m p l e m e n t  a  s t u d e n t  m e n t a l  h e a l t h  

a w a r e n e s s  p r o g r a m .   T h e  s u p e r i n t e n d e n t  s h a l l  i d e n t i f y  c o m m u n i t y  o r  a r e a  m e n t a l  

h e a l t h  a g e n c i e s  a b l e  t o  p r o v i d e  a s s i s t a n c e .  

 D r o p o u t  P r e v e n t i o n  

 T h e  p r o g r a m s  t o  p r e v e n t  s t u d e n t s  f r o m  d r o p p i n g  o u t  o f  s c h o o l ,  o r  t o  

e n c o u r a g e  d r o p o u t s  t o  r e t u r n  t o  s c h o o l  s h a l l  b e :   ( f i l l  i n  d i s t r i c t  p r o g r a m ( s )  

h e r e ) .  
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I D A B    S u p p o r t  P r o g r a m s  I D A B - 2  

 T h e  s t a f f  s h a l l  i n c o r p o r a t e  t h e  p h i l o s o p h y  a n d  g o a l s  o f  t h i s  p o l i c y  i n t o  

t h e  s c h o o l s '  p r o g r a m s .  

 A t - R i s k  S t u d e n t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  a  p r o g r a m  f o r  

i d e n t i f y i n g  a n d  w o r k i n g  w i t h  a t - r i s k  s t u d e n t s .  

 G u i d a n c e  

 T h e  g u i d a n c e  p r o g r a m  s h a l l  b e  o r g a n i z e d  t o  s e r v e  a l l  s t u d e n t s .  

 C o u n s e l o r ( s )  s h a l l  p r o v i d e  g u i d a n c e  s e r v i c e s  c o n s i s t e n t  w i t h  d i s t r i c t  

p h i l o s o p h y ,  j o b  d e s c r i p t i o n s  a n d  b o a r d  p o l i c i e s .  

 H o m e b o u n d  I n s t r u c t i o n  

 I f  a  c h i l d  i s  u n a b l e  t o  a t t e n d  s c h o o l  b e c a u s e  o f  l e n g t h y  i l l n e s s  o r  i n j u r y ,  

h o m e b o u n d  i n s t r u c t i o n  m a y  b e  p r o v i d e d  i f :  

 T h e  p a r e n t  m a k e s  t h e  r e q u e s t  f o r  h o m e b o u n d  i n s t r u c t i o n ;  a n d  

 T h e  S u p e r i n t e n d e n t  o r  p r i n c i p a l ,  t h e  s t u d e n t ’ s  I E P  t e a m  o r  a  s e c t i o n  5 0 4  

t e a m  r e c o m m e n d s  h o m e b o u n d  p l a c e m e n t  b a s e d  o n  i n f o r m a t i o n  i n d i c a t i n g  

h o m e b o u n d  i n s t r u c t i o n  i s  m e d i c a l l y  n e c e s s a r y .  

 T h e  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  o b t a i n i n g  a  t e a c h e r  f o r  t h e  s t u d e n t .   

W h e n  a p p r o p r i a t e ,  t h e  d i r e c t o r  o f  s p e c i a l  e d u c a t i o n  i s  r e s p o n s i b l e  f o r  f i l i n g  t h e  

n e c e s s a r y  p a p e r s  w i t h  t h e  D i v i s i o n  o f  S t u d e n t  S u p p o r t  S e r v i c e s ,  S t a t e  B o a r d  o f  

E d u c a t i o n .   
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 I D A C  E x c e p t i o n a l  P r o g r a m s  ( S e e  I C )  I D A C  

 I n  a d d i t i o n  t o  t h e  b a s i c  p r o g r a m s  a p p r o v e d  b y  t h e  b o a r d ,  t h e  d i s t r i c t  

s h a l l  p r o v i d e  p r o g r a m s  t o  m e e t  e x c e p t i o n a l  n e e d s .   P r o g r a m  i n f o r m a t i o n  

a p p r o v e d  b y  t h e  b o a r d  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  m a d e  a v a i l a b l e  t o  s t a f f  

a s  n e e d e d .  

 P r o c e s s e s  a n d  P r o c e d u r e s  t o  S u p p o r t  S t u d e n t s  w i t h  S p e c i a l  N e e d s  

 A  M u l t i - T i e r e d  S y s t e m  o f  S u p p o r t  ( M T S S )  d e s c r i b e s  h o w  K a n s a s  p u b l i c  

s c h o o l s  a p p r o a c h  t h e  n e e d s  o f  a l l  s t u d e n t s  u s i n g  r e s o u r c e s  e f f e c t i v e l y .   T h i s  

p r o c e s s  p r o v i d e s  a  c o n t i n u u m  o f  i n c r e a s i n g l y  i n t e n s e ,  r e s e a r c h - b a s e d  

i n t e r v e n t i o n s  t o  s t u d e n t s  t h a t  i n c l u d e  o n g o i n g  m o n i t o r i n g  o f  t h e  e f f e c t i v e n e s s  o f  

t h e  i n t e r v e n t i o n s  t o  a c h i e v e  h i g h  s t a n d a r d s .   A l t h o u g h  n o t  i d e n t i c a l  i n  e a c h  

d i s t r i c t ,  a l l  d i s t r i c t s  s h a r e  t h e  f o l l o w i n g  b a s i c  c o m p o n e n t s :  

•  A l l  s t u d e n t s  a r e  m o n i t o r e d  t o  i d e n t i f y  t h o s e  w h o  n e e d  a d d i t i o n a l  

s u p p o r t / i n s t r u c t i o n .  

•  S t a f f ,  p a r e n t s ,  o r  s t u d e n t s  m a y  a l s o  r e q u e s t  a n  i n t e r v e n t i o n  m e e t i n g  t o  

d e t e r m i n e  s t u d e n t s  i n  n e e d  o f  a d d i t i o n a l  s u p p o r t .  

•  S t a f f ,  p a r e n t s ,  a n d  s t u d e n t s  a r e  i n v o l v e d  i n  a  p r o b l e m  s o l v i n g  p r o c e s s  

t o  g a t h e r  d a t a  t o  i d e n t i f y  a r e a s  o f  c o n c e r n  f o r  s t u d e n t s  i n  n e e d  o f  

a d d i t i o n a l  s u p p o r t / i n s t r u c t i o n .  

•  D a t a  i s  c o l l e c t e d  b e f o r e  a n d  d u r i n g  t h e  i n t e r v e n t i o n  p r o c e s s .   B a s e d  o n  

t h e  d a t a  c o l l e c t e d ,  e f f e c t i v e  p r a c t i c e s  a r e  c o n t i n u e d ,  a n d  i n e f f e c t i v e  

p r a c t i c e s  a r e  d i s c o n t i n u e d .  

•  I f  t h e  i n t e r v e n t i o n  a t t e m p t s  a r e  u n s u c c e s s f u l ,  o r  i f  s u c c e s s f u l  

i n t e r v e n t i o n s  r e q u i r e  m o r e  t h a n  a c c o m m o d a t i o n s  t o  m a i n t a i n  s t u d e n t          

p r o g r e s s ,  t h e  s t u d e n t  m a y  b e  r e f e r r e d  f o r  a  c o m p r e h e n s i v e  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I D A C  E x c e p t i o n a l  P r o g r a m s   I D A C -2  

        e v a l u a t i o n  t o  d e t e r m i n e  i f  t h e  s t u d e n t  h a s  a n  e x c e p t i o n a l i t y .  

•  P a r e n t  w r i t t e n  p e r m i s s i o n  i s  r e q u i r e d  t o  c o n d u c t  a  c o m p r e h e n s i v e  

s p e c i a l  e d u c a t i o n  e v a l u a t i o n .  

•  E l i g i b i l i t y  f o r  s p e c i a l  e d u c a t i o n  s e r v i c e s  r e q u i r e s  t h e  I n d i v i d u a l  

E d u c a t i o n  P l a n  ( I E P )  t e a m  t o  d e t e r m i n e  i f  t h e  c h i l d :  1 )  i s  a  s t u d e n t  

w i t h  a n  e x c e p t i o n a l i t y ;  a n d  2 )  i s  i n  n e e d  o f  s p e c i a l l y  d e s i g n e d  

i n s t r u c t i o n  i n  o r d e r  t o  p r o g r e s s  i n  t h e  g e n e r a l  e d u c a t i o n  c u r r i c u l u m .  

•  S p e c i a l  e d u c a t i o n  s e r v i c e s  i n  t h e  s c h o o l  d i s t r i c t  a r e  p r o v i d e d  b y  H i g h  

P l a i n s  E d u c a t i o n a l  C o o p e r a t i v e ,  6 1 1  E .  O k l a h o m a ,  U l y s s e s ,  K a n s a s .  

•  T h e  b u i l d i n g  p r i n c i p a l  s e r v e s  a s  t h e  c o n t a c t  p e r s o n  t o  i m p l e m e n t  t h e  

i n t e r v e n t i o n  p r o c e s s .  

 F r e e  A p p r o p r i a t e  P u b l i c  E d u c a t i o n  ( F A P E )  

 E v e r y  c h i l d  w i t h  a n  e x c e p t i o n a l i t y  i s  e n t i t l e d  t o  r e c e i v e  F A P E .   P a r e n t  

r i g h t s  a r e  i n t e n d e d  t o  e n s u r e  t h a t  c h i l d r e n  r e c e i v e  F A P E .   F A P E  i s  d e f i n e d  a s  

s p e c i a l  e d u c a t i o n  a n d  r e l a t e d  s e r v i c e s  t h a t  m e e t  t h e  f o l l o w i n g  c r i t e r i a :  

•  A r e  p r o v i d e d  a t  p u b l i c  e x p e n s e ,  u n d e r  p u b l i c  s u p e r v i s i o n  a n d  d i r e c t i o n ,  

a n d  w i t h o u t  c h a r g e ;  

•  M e e t  t h e  s t a n d a r d s  o f  t h e  K a n s a s  S t a t e  B o a r d  o f  E d u c a t i o n ;  

•  I n c l u d e  a n  a p p r o p r i a t e  p r e s c h o o l ,  e l e m e n t a r y ,  o r  s e c o n d a r y  s c h o o l  

e d u c a t i o n ;  a n d   

•  A r e  p r o v i d e d  i n  c o n f o r m i t y  w i t h  a n  i n d i v i d u a l i z e d  e d u c a t i o n  p r o g r a m .  

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  4 / 0 7 ;  1 2 / 1 3  
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I D A C A  S p e c i a l  E d u c a t i o n  S e r v i c e s  I D A C A  

 I n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  F e d e r a l  a n d  s t a t e  l a w ,  i t  i s  t h e  

p o l i c y  o f  t h i s  d i s t r i c t  t o  p r o v i d e  a  f r e e  a p p r o p r i a t e  p u b l i c  e d u c a t i o n  f o r  e v e r y  

e x c e p t i o n a l  c h i l d  ( a s  d e f i n e d  b y  K . S . A .  7 2 - 9 6 2 )  w h o  i s  a  r e s i d e n t  o f  t h i s  d i s t r i c t  

o r  a t t e n d s  a  p r i v a t e  o r  p a r o c h i a l  s c h o o l  l o c a t e d  i n  t h i s  d i s t r i c t .   S p e c i a l  

e d u c a t i o n  s e r v i c e s  a r e  p r o v i d e d  f o r  s u c h  c h i l d r e n ,  i n c l u d i n g  i n d i v i d u a l  

e d u c a t i o n a l  p r o g r a m s  o f f e r e d  i n  t h e  l e a s t  r e s t r i c t i v e  e n v i r o n m e n t .  

 C h i l d  F i n d ,  I d e n t i f i c a t i o n ,  a n d  E l i g i b i l i t y  

 T h e  d i s t r i c t  s h a l l  c o o r d i n a t e  a n d  m a i n t a i n  a  s y s t e m  w h i c h  s c h e d u l e s  a n d  

s t r u c t u r e s  a v a i l a b l e  s e r v i c e s  f o r  p u p i l s  w h o  a r e  r e f e r r e d  t o  d e t e r m i n e  e l i g i b i l i t y  

f o r  s p e c i a l  e d u c a t i o n  s e r v i c e s  i n  a c c o r d a n c e  w i t h  p r o c e d u r a l  p r o c e s s e s  

e s t a b l i s h e d  i n  F e d e r a l  a n d  s t a t e  l a w .  

 A c t i o n s  a n d  D u e  P r o c e s s  f o r  S t u d e n t s  

 P a r e n t a l  i n v o l v e m e n t  a n d  c o o p e r a t i o n  i s  i m p o r t a n t  t o  t h e  s u c c e s s  o f  t h e s e  

e d u c a t i o n a l  p r o g r a m s .   I n  o r d e r  t o  e n c o u r a g e  t h e  i n v o l v e m e n t  a n d  c o o p e r a t i o n  o f  

p a r e n t s  i n  s p e c i a l  e d u c a t i o n  s e r v i c e s  a n d  t o  s a f e g u a r d  t h e  r i g h t s  o f  e x c e p t i o n a l  

c h i l d r e n  t o  a  f r e e  a p p r o p r i a t e  p u b l i c  e d u c a t i o n ,  t h e  b o a r d  u t i l i z e s  a n d  r e f e r s  

p a r e n t s  t o  t h e  “ P r o c e d u r a l  S a f e g u a r d s  i n  P a r e n t  R i g h t s  i n  S p e c i a l  E d u c a t i o n ”  

p u b l i s h e d  b y  t h e  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .    

 I n  t h e  p r o v i s i o n  o f  s p e c i a l  e d u c a t i o n  a n d  r e l a t e d  s e r v i c e s ,  t h e  d i s t r i c t  

w i l l  i m p l e m e n t  a l l  F e d e r a l  a n d  K a n s a s  s t a t u t e s ,  r u l e s ,  a n d  r e g u l a t i o n s .  

 

A p p r o v e d :  K A S B  R e c o m m e n d e d  –  6 / 1 4  
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I D A C B  S e c t i o n  5 0 4  A c c o m m o d a t i o n s  f o r  S t u d e n t s  I D A C B  

 I n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3  a n d  

T i t l e  I I  o f  t h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t ,  t h e  d i s t r i c t  i s  c o m m i t t e d  t o  

p r o v i d i n g  s t u d e n t s  w i t h  d i s a b i l i t i e s  t h e  o p p o r t u n i t y  t o  p a r t i c i p a t e  i n  a n d  b e n e f i t  

f r o m  i t s  p r o g r a m s  a n d  a c t i v i t i e s .   A c c o r d i n g l y ,  t h e  d i s t r i c t  w i l l  m a k e  r e a s o n a b l e  

m o d i f i c a t i o n s  t o  i t s  p r o g r a m s  a n d  a c t i v i t i e s  t o  a c c o m m o d a t e  o t h e r w i s e  q u a l i f i e d  

s t u d e n t s  w i t h  d i s a b i l i t i e s ,  u n l e s s  s u c h  m o d i f i c a t i o n s  w o u l d  i m p o s e  a n  u n d u e  

b u r d e n  o n  t h e  o p e r a t i o n  o f  t h e  p a r t i c u l a r  p r o g r a m  o r  a c t i v i t y  o r  w o u l d  

f u n d a m e n t a l l y  a l t e r  t h e  n a t u r e  o r  p u r p o s e  o f  t h e  p r o g r a m  o r  a c t i v i t y .   N o  d i s t r i c t  

b o a r d  m e m b e r ,  e m p l o y e e ,  o r  c o n t r a c t o r  s h a l l  r e t a l i a t e  a g a i n s t  a n y  p e r s o n  

b e c a u s e  o f  h i s  o r  h e r  e x e r c i s e  o f  r i g h t s  u n d e r  S e c t i o n  5 0 4 .  

 

A p p r o v e d :  K A S B  R e c o m m e n d e d  –  6 / 1 4  
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I D A D  T i t l e  I  P r o g r a m s  I D A D  

 T h e  b o a r d  s h a l l  e n s u r e  t h e  d i s t r i c t ' s  T i t l e  I  p r o g r a m s  o p e r a t e  i n  

a c c o r d a n c e  w i t h  f e d e r a l  l a w s  a n d  c o n d i t i o n s .   T h e  s u p e r i n t e n d e n t  i s  r e s p o n s i b l e  

f o r  a d m i n i s t e r i n g  t h e  d i s t r i c t ' s  T i t l e  I  p r o g r a m ;  a s s e s s i n g  t h e  e d u c a t i o n a l  n e e d s  

o f  a l l  s t u d e n t s ,  p a r t i c u l a r l y  t h e  n e e d s  o f  e d u c a t i o n a l l y  d i s a d v a n t a g e d  c h i l d r e n ;  

d e v e l o p i n g  a p p r o p r i a t e  c o m m u n i c a t i o n  c h a n n e l s  b e t w e e n  a l l  p a r t i e s ;  t o  t h e  

e x t e n t  p r a c t i c a b l e ,  p r o v i d i n g  f u l l  o p p o r t u n i t i e s  f o r  t h e  p a r t i c i p a t i o n  o f  

p a r e n t s / g u a r d i a n s  w i t h  l i m i t e d  E n g l i s h  p r o f i c i e n c y ,  p a r e n t s / g u a r d i a n s  w i t h  

d i s a b i l i t i e s ,  a n d  p a r e n t s / g u a r d i a n s  o f  m i g r a n t  c h i l d r e n ,  i n c l u d i n g  p r o v i d i n g  

i n f o r m a t i o n  a n d  s c h o o l  r e p o r t s  r e q u i r e d  u n d e r  f e d e r a l  l a w  i n  a  f o r m a t  a n d  

l a n g u a g e  s u c h  p a r e n t s / g u a r d i a n s  c a n  u n d e r s t a n d ;  d e v e l o p i n g  i n - s e r v i c e  t r a i n i n g  

f o r  p a r e n t s  a n d  s t a f f ;  a n d  d e v e l o p i n g  a p p r o p r i a t e  e v a l u a t i o n  p r o c e d u r e s .  

 A n n u a l  P a r e n t  M e e t i n g  

 T h e  b o a r d  s h a l l  d e s i g n a t e  a t  l e a s t  o n e  m e e t i n g  d a t e  e a c h  s c h o o l  y e a r  t o  

p r o v i d e  p a r e n t s  o f  T i t l e  I  s t u d e n t s  a n  o p p o r t u n i t y  t o  m e e t  w i t h  s c h o o l  p e r s o n n e l  

i n  o r d e r  t o  p a r t i c i p a t e  i n  t h e  d e s i g n  a n d  i m p l e m e n t a t i o n  o f  t h e  T i t l e  I  p r o g r a m .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 0 ;  7 / 0 3 ;  6 / 0 4 ;  4 / 0 7 ;  1 2 / 1 3  
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I D A E  S t u d e n t  P r i v a c y  P o l i c y    I D A E  
 ( S e e  B C B K ,  I C A ,  I C A A ,  I I ,  a n d  J R  e t  s e q . )   

 T h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  a n d  s t a f f  s h a l l  p r o t e c t  t h e  r i g h t  o f  

p r i v a c y  o f  s t u d e n t s  a n d  t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  s u r v e y s  o r  p h y s i c a l  

e x a m i n a t i o n s  c o n d u c t e d ,  a s s i s t e d ,  o r  a u t h o r i z e d  b y  t h e  b o a r d  o r  a d m i n i s t r a t i o n .   

T h e  d i s t r i c t  s h a l l  a n n u a l l y  p r o v i d e  p a r e n t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  t h e  

P r o t e c t i o n  o f  P u p i l  R i g h t s  A m e n d m e n t  a n d  t h e  S t u d e n t  D a t a  P r i v a c y  A c t ,  a t  t h e  

b e g i n n i n g  o f  e a c h  s c h o o l  y e a r ,  a n d  a t  a n y  o t h e r  t i m e  t h e  s c h o o l  d i s t r i c t  p o l i c i e s  

i n  t h e  a r e a  a r e  s u b s t a n t i a l l y  c h a n g e d .    

 S t u d e n t  D a t a  R e s t r i c t i o n s  

 A n y  s t u d e n t  d a t a  s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  

s t u d e n t  d a t a  s y s t e m  s h a l l  o n l y  b e  d i s c l o s e d  i n  a c c o r d a n c e  w i t h  t h e  S t u d e n t  D a t a  

P r i v a c y  A c t .   D i s c l o s u r e  o f  a l l  o t h e r  s t u d e n t  d a t a  o r  s t u d e n t  r e c o r d  i n f o r m a t i o n  

m a i n t a i n e d  i s  g o v e r n e d  b y  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  a n d  P r i v a c y  A c t  

( “ F E R P A ” ) .  

 A n n u a l  w r i t t e n  n o t i c e  p r e s e n t e d  t o  p a r e n t s  a n d  l e g a l  g u a r d i a n s  o f  

d i s t r i c t  s t u d e n t s  s h a l l :  1 )  r e q u i r e  p a r e n t  o r  g u a r d i a n ’ s  s i g n a t u r e ;  a n d  2 )  s h a l l  

s t a t e  s t u d e n t  d a t a  s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  

s y s t e m  o n l y  b e  d i s c l o s e d  a s  f o l l o w s .  

 S t u d e n t  d a t a  m a y  b e  d i s c l o s e d  t o :  

•  T h e  a u t h o r i z e d  p e r s o n n e l  o f  a n  e d u c a t i o n a l  a g e n c y  o r  t h e  s t a t e  b o a r d  o f  

r e g e n t s  w h o  r e q u i r e  d i s c l o s u r e s  t o  p e r f o r m  a s s i g n e d  d u t i e s ;  a n d  

•  T h e  s t u d e n t  a n d  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  p r o v i d e d  

t h e  d a t a  p e r t a i n s  s o l e l y  t o  t h e  s t u d e n t .  

 S t u d e n t  d a t a  m a y  b e  d i s c l o s e d  t o  a u t h o r i z e d  p e r s o n n e l  o f  a n y  s t a t e  

a g e n c y ,  o r  t o  a  s e r v i c e  p r o v i d e r  o f  a  s t a t e  a g e n c y ,  e d u c a t i o n a l  a g e n c y ,  o r  s c h o o l   
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I D A E   S t u d e n t  P r i v a c y  P o l i c y    I D A E -2  

p e r f o r m i n g  i n s t r u c t i o n ,  a s s e s s m e n t ,  o r  l o n g i t u d i n a l  r e p o r t i n g ,  p r o v i d e d  a  d a t a -

s h a r i n g  a g r e e m e n t  b e t w e e n  t h e  e d u c a t i o n a l  a g e n c y  a n d  o t h e r  s t a t e  a g e n c y  o r  

s e r v i c e  p r o v i d e r  p r o v i d e s  t h e  f o l l o w i n g :  

•  p u r p o s e ,  s c o p e  a n d  d u r a t i o n  o f  t h e  d a t a - s h a r i n g  a g r e e m e n t ;  

•  r e c i p i e n t  o f  s t u d e n t  d a t a  u s e  s u c h  i n f o r m a t i o n  s o l e l y  f o r  t h e  p u r p o s e s  

s p e c i f i e d  i n  a g r e e m e n t ;  

•  r e c i p i e n t  s h a l l  c o m p l y  w i t h  d a t a  a c c e s s ,  u s e ,  a n d  s e c u r i t y   r e s t r i c t i o n s  

s p e c i f i c a l l y  d e s c r i b e d  i n  a g r e e m e n t ;  a n d  

•  s t u d e n t  d a t a  s h a l l  b e  d e s t r o y e d  w h e n  n o  l o n g e r  n e c e s s a r y  f o r  p u r p o s e s  

o f  t h e  d a t a - s h a r i n g  a g r e e m e n t  o r  u p o n  e x p i r a t i o n  o f  t h e  a g r e e m e n t ,  

w h i c h e v e r  o c c u r s  f i r s t .    

  * A  s e r v i c e  p r o v i d e r  e n g a g e d  t o  p e r f o r m  a  f u n c t i o n  o f  i n s t r u c t i o n  m a y   

     b e  a l l o w e d  t o  r e t a i n  s t u d e n t  t r a n s c r i p t s  a s  r e q u i r e d  b y  a p p l i c a b l e       

     l a w s  a n d  r u l e s  a n d  r e g u l a t i o n s .  D e s t r u c t i o n  s h a l l  c o m p l y  w i t h  t h e             

     N I S T S P 8 0 0 - 8 8  s t a n d a r d s  o f  d a t a  d e s t r u c t i o n .  

 U n l e s s  a n  a d u l t  s t u d e n t  o r  p a r e n t  o r  g u a r d i a n  o f  a  m i n o r  s t u d e n t  

p r o v i d e s  w r i t t e n  c o n s e n t  t o  d i s c l o s e  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a ,  s t u d e n t  

d a t a  m a y  o n l y  b e  d i s c l o s e d  t o  a  g o v e r n m e n t a l  e n t i t y  n o t  s p e c i f i e d  a b o v e  o r  a n y  

p u b l i c  o r  p r i v a t e  a u d i t  a n d  e v a l u a t i o n  o r  r e s e a r c h  o r g a n i z a t i o n  i f  t h e  d a t a  i s  

a g g r e g a t e  d a t a .   “ A g g r e g a t e  d a t a ”  m e a n s  d a t a  c o l l e c t e d  o r  r e p o r t e d  a t  t h e  g r o u p ,  

c o h o r t ,  o r  i n s t i t u t i o n a l  l e v e l  a n d  w h i c h  c o n t a i n s  n o  p e r s o n a l l y  i d e n t i f i a b l e  

s t u d e n t  d a t a .    

  T h e  d i s t r i c t  m a y  d i s c l o s e :  
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•  S t u d e n t  d i r e c t o r y  i n f o r m a t i o n  w h e n  n e c e s s a r y  a n d  t h e  s t u d e n t ’ s  p a r e n t  

o r  l e g a l  g u a r d i a n  h a s  c o n s e n t e d  i n  w r i t i n g ;   

•  d i r e c t o r y  i n f o r m a t i o n  t o  a n  e n h a n c e m e n t  v e n d o r  p r o v i d i n g   p h o t o g r a p h y  

s e r v i c e s ,  c l a s s  r i n g  s e r v i c e s ,  y e a r b o o k  p u b l i s h i n g  s e r v i c e s ,   m e m o r a b i l i a  

s e r v i c e s ,  o r  s i m i l a r  s e r v i c e s ;  

•  a n y  i n f o r m a t i o n  r e q u i r i n g  d i s c l o s u r e  p u r s u a n t  t o  s t a t e  s t a t u t e s ;  

•  s t u d e n t  d a t a  p u r s u a n t  t o  a n y  l a w f u l  s u b p o e n a  o r  c o u r t  o r d e r  d i r e c t i n g  

s u c h  d i s c l o s u r e ;  a n d  

•  s t u d e n t  d a t a  t o  a  p u b l i c  o r  p r i v a t e  p o s t s e c o n d a r y  e d u c a t i o n a l  i n s t i t u t i o n  

 f o r  p u r p o s e s  o f  a p p l i c a t i o n  o r  a d m i s s i o n  o f  a  s t u d e n t  t o  s u c h  

p o s t s e c o n d a r y   e d u c a t i o n a l  i n s t i t u t i o n  w i t h  t h e  s t u d e n t ’ s  w r i t t e n  c o n s e n t .  

 S t u d e n t  D a t a  S e c u r i t y  B r e a c h  

 I f  t h e r e  i s  a  s e c u r i t y  b r e a c h  o r  u n a u t h o r i z e d  d i s c l o s u r e  o f  s t u d e n t  d a t a  

o r  p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  o f  a n y  s t u d e n t  s u b m i t t e d  t o  o r  m a i n t a i n e d  

o n  a  s t a t e w i d e  s t u d e n t  l o n g i t u d i n a l  d a t a  s y s t e m ,  e a c h  a f f e c t e d  s t u d e n t  o r  t h e  

p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  i f  a  m i n o r ,  s h a l l  b e  i m m e d i a t e l y  

n o t i f i e d ,  a n d  a n  i n v e s t i g a t i o n  i n t o  t h e  c a u s e s  a n d  c o n s e q u e n c e s  o f  t h e  b r e a c h  o r  

u n a u t h o r i z e d  d i s c l o s u r e  w i l l  b e  c o n d u c t e d .  

 B i o m e t r i c  D a t a  

 T h e  d i s t r i c t  s h a l l  n o t  c o l l e c t  b i o m e t r i c  d a t a  f r o m  a  s t u d e n t  o r  u s e  a n y  

d e v i c e  o r  m e c h a n i s m  t o  a s s e s s  a  s t u d e n t ’ s  p h y s i o l o g i c a l  o r  e m o t i o n a l  s t a t e ,  

u n l e s s  t h e  a d u l t  s t u d e n t  o r  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  m i n o r  s t u d e n t  

c o n s e n t s  i n  w r i t i n g .   “ B i o m e t r i c  d a t a ”  i n c l u d e s 	   m e a s u r a b l e  b i o l o g i c a l  o r  

b e h a v i o r a l  c h a r a c t e r i s t i c s  t h a t  c a n  b e  u s e d  f o r  a u t o m a t e d  r e c o g n i t i o n  o f  a n   
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i n d i v i d u a l ,  s u c h  a s  f i n g e r p r i n t s ,  r e t i n a  a n d  i r i s  p a t t e r n s ,  v o i c e p r i n t s ,  D N A  

s e q u e n c e ,  f a c i a l  c h a r a c t e r i s t i c s ,  a n d  h a n d w r i t i n g .     

 N o t h i n g  i n  t h i s  p o l i c y  s h a l l  p r o h i b i t  t h e  c o l l e c t i o n  o f  a u d i o  v o i c e  

r e c o r d i n g s ,  f a c i a l  e x p r e s s i o n  i n f o r m a t i o n ,  a n d  s t u d e n t  h a n d w r i t i n g  f o r :   

•  p r o v i s i o n  o f  c o u n s e l i n g  o r  p s y c h o l o g i c a l  s e r v i c e s ,   

•  c o n d u c t i n g  s t u d e n t  t h r e a t  a s s e s s m e n t s ,  

•  c o m p l e t i n g  s t u d e n t  d i s c i p l i n a r y  i n v e s t i g a t i o n s  o r  h e a r i n g s ,  o r   

•  c o n d u c t i n g  c h i l d  a b u s e  i n v e s t i g a t i o n s .    

 S e l e c t  S t u d e n t  S u r v e y s  

  N o  t e s t ,  q u e s t i o n n a i r e ,  s u r v e y ,  o r  e x a m i n a t i o n  c o n t a i n i n g  a n y  q u e s t i o n s  

a b o u t  a  s t u d e n t ’ s  o r  t h e  s t u d e n t ’ s  p a r e n t s ’  o r  g u a r d i a n s ’  p e r s o n a l  b e l i e f s  o r  

p r a c t i c e s  o n  i s s u e s  s u c h  a s  s e x ,  f a m i l y  l i f e ,  m o r a l i t y ,  o r  r e l i g i o n  s h a l l  b e  

a d m i n i s t e r e d  t o  a n y  s t u d e n t  u n l e s s :  

•  t h e  p a r e n t  o r  g u a r d i a n  i s  n o t i f i e d  i n  w r i t i n g ;  a n d   

•  t h e  p a r e n t  o r  g u a r d i a n  o f  t h e  s t u d e n t  g i v e s  w r i t t e n  p e r m i s s i o n  f o r  t h e  

s t u d e n t  t o  p a r t i c i p a t e .   

 N o t h i n g  s h a l l  p r o h i b i t  s c h o o l  c o u n s e l o r s  f r o m  p r o v i d i n g  c o u n s e l i n g  

s e r v i c e s ,  i n c l u d i n g  t h e  a d m i n i s t r a t i o n  o f  t e s t s  a n d  f o r m s  a s  p a r t  o f  s t u d e n t  

c o u n s e l i n g  s e r v i c e s .   A n y  i n f o r m a t i o n  o b t a i n e d  t h r o u g h  s u c h  t e s t s  o r  c o u n s e l i n g  

s e r v i c e s  s h a l l  n o t  b e  s t o r e d  o n  a n y  p e r s o n a l  m o b i l e  e l e c t r o n i c  d e v i c e  w h i c h  i s  

n o t  o w n e d  b y  t h e  s c h o o l  d i s t r i c t .   S t o r a g e  o f  s u c h  i n f o r m a t i o n  o n  p e r s o n a l  

l a p t o p s ,  t a b l e t s ,  p h o n e s ,  f l a s h  d r i v e s ,  e x t e r n a l  h a r d  d r i v e s ,  o r  v i r t u a l  s e r v e r s  n o t  

o w n e d  b y  t h e  d i s t r i c t  i s  p r o h i b i t e d .  
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 S t u d e n t s  m a y  b e  q u e s t i o n e d :  

•  i n  t h e  p r o v i s i o n  o f  p s y c h o l o g i c a l  s e r v i c e s ,   

•  c o n d u c t i n g  o f  s t u d e n t  t h r e a t  a s s e s s m e n t s ,   

•  c o m p l e t i n g  s t u d e n t  d i s c i p l i n a r y  i n v e s t i g a t i o n s  o r  h e a r i n g s ,  o r   

•  c o n d u c t i n g  c h i l d  a b u s e  i n v e s t i g a t i o n s .    

 C o l l e c t i o n  o f  s u c h  i n f o r m a t i o n  i n  t h e s e  l i m i t e d  c i r c u m s t a n c e s  i s  

p e r m i t t e d  w i t h o u t  p r i o r  w r i t t e n  c o n s e n t  o f  t h e  p a r e n t ,  g u a r d i a n ,  o r  a d u l t  s t u d e n t .  

 

Approved:	  	  KASB	  Recommendation	  –	  7/03;	  6/04;	  4/07;	  6/14 
 
 
 
 
 I D C E  C o l l e g e  C l a s s e s  ( S e e  J B E  a n d  J Q )

 I D C E  

 W i t h  p a r e n t a l  p e r m i s s i o n ,  e l i g i b l e  s t u d e n t s  w h o  c a n  c o m p l e t e  g r a d u a t i o n  

r e q u i r e m e n t s  a s  p r e s c r i b e d  b y  t h e  b o a r d  a r e  e l i g i b l e  t o  b e  r e l e a s e d  f r o m  s c h o o l  

d u r i n g  t h e  r e g u l a r  s c h o o l  d a y  t o  a t t e n d  c l a s s e s  a t  a  R e g e n t ' s  u n i v e r s i t y ,  

c o m m u n i t y  c o l l e g e ,  t e c h n i c a l  c o l l e g e ,  v o c a t i o n a l  e d u c a t i o n a l  s c h o o l  o r  

W a s h b u r n  U n i v e r s i t y .  

 C o n c u r r e n t  E n r o l l m e n t  

 A  s t u d e n t  e n r o l l e d  i n  g r a d e s  1 0 ,  1 1  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r a d e s  9  

t h r o u g h  1 2  w h o  h a s  d e m o n s t r a t e d  t h e  a b i l i t y  t o  b e n e f i t  f r o m  p a r t i c i p a t i o n  i n  t h e  

r e g u l a r  c u r r i c u l a  o f  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  i n s t i t u t i o n s ,  m a y  a p p l y  t o  

t h e  p r i n c i p a l  f o r  p e r m i s s i o n  t o  e n r o l l  a t  a n  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  

i n s t i t u t i o n .  
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 T h e  d i s t r i c t  m a y  e n t e r  i n t o  a n  a g r e e m e n t  w i t h  t h e  c o l l e g e  f o r  t h e  p u r p o s e  

o f  a l l o w i n g  t h e s e  s t u d e n t s  t o  r e c e i v e  d u a l  c r e d i t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  6 / 0 5 ;  6 / 0 6 ;  4 / 0 7 ;  6 / 0 8  
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I D F A  A t h l e t i c s  I D F A  

 A n y  d i s t r i c t  e l e m e n t a r y  o r  m i d d l e  s c h o o l  t h a t  i n c l u d e s  a n y  o f  t h e  g r a d e s  

s i x  t h r o u g h  n i n e  m a y  c o n d u c t  a t h l e t i c  p r a c t i c e  d u r i n g  t h e  s c h o o l  d a y  o n l y  a t  

t i m e s  w h e n  o n e  o r  m o r e  e l e c t i v e  a c a d e m i c  c o u r s e s  o r  a  s t u d y  p e r i o d  i s  o f f e r e d  

t o  s t u d e n t s .  

 D i s t r i c t  h i g h  s c h o o l / s  s h a l l  n o t  c o n d u c t  a t h l e t i c  p r a c t i c e  d u r i n g  t h e  

s c h o o l  d a y ,  a n d  p r a c t i c e  s h a l l  n o t  b e  c o u n t e d  f o r  c r e d i t  o r  a s  a  p a r t  o f  t h e  s c h o o l  

t e r m .  

 D i s t r i c t  s c h o o l s  s h a l l  n e i t h e r  o f f e r  c r e d i t  f o r  a t h l e t i c  p r a c t i c e  n o r  c o u n t  

a t h l e t i c  p r a c t i c e  a s  a  p h y s i c a l  e d u c a t i o n  c o u r s e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  8 / 9 8 ;  7 / 0 2 ;  6 / 0 4 ;  4 / 0 7  
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I E  I n s t r u c t i o n a l  A r r a n g e m e n t s  I E  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  o r g a n i z e  t h e  i n s t r u c t i o n a l  p r o g r a m  i n  a  

m a n n e r  c o m p a t i b l e  w i t h  t h e s e  p o l i c i e s .  

 C l a s s  S i z e  

 C l a s s  s i z e  s h a l l  b e  d e t e r m i n e d  b y :   c l a s s  e n r o l l m e n t ,  t e a c h e r  a v a i l a b i l i t y ,  

b u d g e t  a n d  f a c i l i t y  l i m i t a t i o n s .  

 S c h e d u l i n g  f o r  I n s t r u c t i o n  

 C l a s s  s c h e d u l e s  s h a l l  b e  d e v e l o p e d  t o  m e e t  d i s t r i c t  i n s t r u c t i o n a l  g o a l s  

a n d  l e a r n i n g  o b j e c t i v e s .   

 P r e - e n r o l l m e n t  

 T h e  a d m i n i s t r a t i o n  s h a l l  d e v e l o p  a n d  c o o r d i n a t e  p r e - e n r o l l m e n t  a c t i v i t i e s  

e a c h  s p r i n g .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I E B  C h a r t e r  S c h o o l s   I E B  

 T h e  b o a r d  m a y  c o n s i d e r  a  p e t i t i o n  f o r  c r e a t i o n  o f  a  c h a r t e r  s c h o o l  i f  t h e  

p e t i t i o n  m e e t s  a l l  r e q u i r e m e n t s  o f  c u r r e n t  l a w  a n d  r e g u l a t i o n s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I F    T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F  
 ( S e e  I K D  a n d  K N )  

 A l l  t e x t b o o k s ,  i n s t r u c t i o n a l  m a t e r i a l s  a n d  t h e  s e l e c t i o n  c r i t e r i a  f o r  

d i s t r i c t  m e d i a  c e n t e r  m a t e r i a l s  s h a l l  b e  s u b j e c t  t o  b o a r d  a p p r o v a l .  

 T e x t b o o k s  a n d  i n s t r u c t i o n a l  m a t e r i a l s  s h a l l  s u p p o r t  t h e  d i s t r i c t ’ s  

i n s t r u c t i o n a l  p r o g r a m .   M e d i a  c e n t e r  m a t e r i a l s  s h a l l  s u p p o r t  a n d  s u p p l e m e n t  t h e  

c u r r i c u l u m ,  p r o m o t e  w i s e  u s e  o f  l e i s u r e  t i m e ,  d e v e l o p  l i t e r a r y  d i s c r i m i n a t i o n  

a n d  a p p r e c i a t i o n ,  a n d  e n c o u r a g e  s t u d e n t s  t o  b e c o m e  p r o d u c t i v e  c i t i z e n s .  

 S e l e c t i o n  C r i t e r i a :   T e x t b o o k s  a n d  I n s t r u c t i o n a l  M a t e r i a l s  

T e x t b o o k s  a n d  i n s t r u c t i o n a l  m a t e r i a l s  s h a l l  p r o v i d e :  

 A n  e f f e c t i v e  e d u c a t i o n  f o r  a l l  s t u d e n t s ;  

 F a c t u a l  k n o w l e d g e ,  l i t e r a r y  a p p r e c i a t i o n ,  a e s t h e t i c  v a l u e s  a n d  e t h i c a l  

s t a n d a r d s ;  

 P r a c t i c e  f o r  s t u d e n t s  t o  d e v e l o p  a b i l i t i e s  i n  c r i t i c a l  t h i n k i n g ,  

c o m m u n i c a t i o n ,  m a t h e m a t i c s  a n d  s c i e n c e  s k i l l s .  

 I n f o r m a t i o n  w h i c h  h e l p s  s t u d e n t s  d e v e l o p  a n  a p p r e c i a t i o n  o f  A m e r i c a n  

c u l t u r a l ,  e t h n i c  a n d  r a c i a l  d i v e r s i t y  a n d  b a l a n c e d  v i e w s  c o n c e r n i n g  

i n t e r n a t i o n a l ,  n a t i o n a l ,  s t a t e  a n d  l o c a l  i s s u e s  a n d  p r o b l e m s ;  a n d  

 S u f f i c i e n t  f l e x i b i l i t y  f o r  m e e t i n g  t h e  s p e c i a l  n e e d s  o f  i n d i v i d u a l s  a n d  

g r o u p s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  s e l e c t i o n  p r o c e d u r e s  w h i c h  m e e t  t h e  

a b o v e  c r i t e r i a ,  w h i c h  s h a l l  i n c l u d e  a  r e v i e w  o f  a v a i l a b l e  m a t e r i a l  b y  a p p r o p r i a t e  

s t a f f  m e m b e r s .  

 S e l e c t i o n  C r i t e r i a :   M e d i a  C e n t e r  M a t e r i a l s  

 M a t e r i a l s  s h a l l  b e  c h o s e n  f o r  a c c u r a c y ,  a r t i s t i c  q u a l i t y ,  f o r m a t  a n d  

a u t h o r i t a t i v e n e s s .  
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I F    T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - 2  

M a t e r i a l s  s h a l l  b e  c h o s e n  o n  v a r i o u s  r e a d i n g  l e v e l s  p r e s e n t i n g  d i f f e r e n t  p o i n t s  o f  

v i e w ,  i n c l u d i n g  c u r r e n t  i s s u e s .  

 B o o k s  a n d  o t h e r  m e d i a  m a t e r i a l s  s h a l l  b e  e v a l u a t e d  b e f o r e  p u r c h a s e ,  

e i t h e r  t h r o u g h  d i r e c t  e x a m i n a t i o n  o r  b y  u s i n g  r e p u t a b l e ,  u n b i a s e d ,  p r o f e s s i o n a l l y  

p r e p a r e d  s e l e c t i o n  t o o l s .  

 T h e  m e d i a  c e n t e r ( s )  s h a l l  o b t a i n ,  p r o c e s s  a n d  c i r c u l a t e  m a t e r i a l s  a n d  

e q u i p m e n t  a n d  p r o v i d e  r e f e r e n c e s  a n d  o t h e r  s e r v i c e s  t o  s t u d e n t s  a n d  f a c u l t y .   

M e d i a  s p e c i a l i s t s  s h a l l  w o r k  t o w a r d  p r o v i d i n g  r e s o u r c e s  s o  t h a t  s t u d e n t s  h a v e  a n  

o p p o r t u n i t y  t o  a c h i e v e  h i g h  l e v e l s  o f  p e r f o r m a n c e .  

 C o l l e c t i o n  D e v e l o p m e n t  

 T h e  m e d i a  c o l l e c t i o n  s h a l l  b e  d e v e l o p e d  s y s t e m a t i c a l l y ,  b e  w e l l  b a l a n c e d  

i n  c o v e r a g e  o f  s u b j e c t s ,  i n c l u d e  v a r i o u s  t y p e s  o f  m a t e r i a l s  a n d  a  v a r i e t y  o f  

c o n t e n t  i n  v a r i o u s  f o r m a t s .  

 T h e  c o l l e c t i o n  s h a l l  r e f l e c t ,  e n r i c h  a n d  c o m p l e m e n t  t h e  b r o a d  i n t e r e s t s  

r e p r e s e n t e d  i n  t h e  c u r r i c u l u m .   T h e  c o l l e c t i o n  s h o u l d  b e  l a r g e  e n o u g h  t o  a l l o w  

m a t e r i a l s  t o  b e  p l a c e d  i n  c l a s s r o o m s  f o r  e x t e n d e d  p e r i o d s  o f  t i m e .  

 C h a l l e n g e s  o f  M a t e r i a l s  

 A n y  p e r s o n  h a v i n g  a  c o m p l a i n t  a b o u t  t e x t b o o k s ,  m e d i a  c e n t e r  o r  o t h e r  

i n s t r u c t i o n a l  m a t e r i a l s  s h a l l  m e e t  w i t h  t h e  p r i n c i p a l .   I f  t h e  m a t t e r  c a n n o t  b e  

r e s o l v e d ,  t h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  a n d  a s k  t h e  c o m p l a i n a n t  t o  

u s e  a  r e q u e s t  f o r  r e v i e w  f o r m  w h i c h  i s  a v a i l a b l e  t h r o u g h  b u i l d i n g  p r i n c i p a l s  o r  a t  

t h e  d i s t r i c t  o f f i c e .   A f t e r  r e c e i v i n g  t h e  c o m p l e t e d  f o r m ,  t h e  s u p e r i n t e n d e n t  s h a l l  

m e e t  w i t h  t h e  c o m p l a i n a n t  t o  d i s c u s s  t h e  c o m p l a i n t .  
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I F    T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - 3  

 I f  t h e  c o m p l a i n t  i s  n o t  r e s o l v e d  a t  t h e  m e e t i n g  w i t h  t h e  s u p e r i n t e n d e n t ,  

t h e  c o m p l a i n a n t  m a y  r e q u e s t  t h a t  t h e  b o a r d  c o n s i d e r  t h e  c o m p l a i n t .   I f  t h e  b o a r d  

c h o o s e s  t o  c o n s i d e r  t h e  c o m p l a i n t ,  i t  s h a l l  f o r w a r d  a l l  a p p r o p r i a t e  w r i t t e n  

m a t e r i a l s  t o  a  r e v i e w  c o m m i t t e e .  

 R e v i e w  C o m m i t t e e  

 W h e n  a  r e v i e w  c o m m i t t e e  i s  e s t a b l i s h e d  b y  t h e  b o a r d  t o  h a n d l e  

c o m p l a i n t s  c o n c e r n i n g  t e x t b o o k s ,  m e d i a  c e n t e r  o r  i n s t r u c t i o n a l  m a t e r i a l s ,  t h e  

r e v i e w  c o m m i t t e e  s h a l l  b e  c o m p o s e d  o f :  

 T h e  b u i l d i n g  p r i n c i p a l ,  m e d i a  s p e c i a l i s t ,  t w o  s u b j e c t  a r e a  s p e c i a l i s t s  a n d  

t w o  c o m m u n i t y  m e m b e r s .  

 T h e  c o m m i t t e e ’ s  c h a r g e  s h a l l  b e :  

 T o  r e v i e w  t h e  m a t e r i a l  a n d  p r e p a r e  a  w r i t t e n  r e p o r t  c o n t a i n i n g  

c o n c l u s i o n s  a n d  r e c o m m e n d a t i o n s  w i t h i n  3 0  d a y s ;  

 T o  d i r e c t  a  w r i t t e n  r e p o r t  t o  t h e  b o a r d ;  a n d  

 T o  s e n d  t h e  c o m p l a i n a n t  a  c o p y  o f  t h e  r e p o r t .  

 T h e  R e v i e w  C o m m i t t e e  S h a l l :  

 E x a m i n e  a n d  e v a l u a t e  t h e  m a t e r i a l  a s  a  w h o l e ;  c o n s i d e r  t h e  d i s t r i c t ’ s  

p o l i c y ,  p r o c e d u r e  a n d  p h i l o s o p h y  f o r  s e l e c t i o n  o f  t e x t b o o k ,  i n s t r u c t i o n a l  

m a t e r i a l s  a n d  m e d i a  c e n t e r  m a t e r i a l s ;  a n d  

 W e i g h  s t r e n g t h s  a n d  w e a k n e s s e s  a n d  f o r m  o p i n i o n s  b a s e d  u p o n  t h e  

s e l e c t i o n  c r i t e r i a .  

 I f  t h e  c o m p l a i n a n t  i s  d i s s a t i s f i e d  w i t h  t h e  c o m m i t t e e ’ s  r e c o m m e n d a t i o n ,  

a n  a p p e a l  o f  t h e  d e c i s i o n  m a y  b e  m a d e  t o  t h e  b o a r d  f o r  a  h e a r i n g  a n d  f i n a l  

d e c i s i o n .  I f  a n  a p p e a l  i s  r e q u e s t e d  b y  t h e  c o m p l a i n a n t ,  t h e  s u p e r i n t e n d e n t  s h a l l   
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I F    T e x t b o o k s ,  I n s t r u c t i o n a l  M a t e r i a l s  a n d  M e d i a  C e n t e r s  I F - 4  

r e q u e s t  t h a t  t h e  b o a r d  s c h e d u l e  a n  a p p e a l  a n d  s h a l l  p r e p a r e  i n  a d v a n c e  o f  t h e  

a p p e a l  a l l  a p p r o p r i a t e  d o c u m e n t a t i o n  f o r  t h e  b o a r d ’ s  s t u d y .  

         R e m o v i n g  C h a l l e n g e d  M a t e r i a l s  

 C h a l l e n g e d  m a t e r i a l s  s h a l l  n o t  b e  r e m o v e d  f r o m  u s e  d u r i n g  t h e  r e v i e w  

p e r i o d .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I F B H  O u t s i d e  S p e a k e r s  ( S e e  I K B )  I F B H  

 W i t h  a d m i n i s t r a t i v e  a p p r o v a l ,  o u t s i d e  s p e a k e r s  m a y  b e  i n v i t e d  t o  m e e t  

w i t h  g r o u p s  o f  s t u d e n t s  a s  p a r t  o f  t h e  e d u c a t i o n a l  p r o c e s s .  

 S p e a k e r s  s h a l l  b e  i n f o r m e d  o f  t h i s  p o l i c y  a n d  a n y  r u l e s  w h e n  t h e y  a r e  

i n v i t e d  t o  m a k e  a  p r e s e n t a t i o n .  

 O u t s i d e  s p e a k e r s  s h o u l d  b e  s e l e c t e d  s o  t h a t  v a r i o u s  p o i n t s  o f  v i e w  a r e  

p r e s e n t e d .  

 T h e  t e a c h e r / s p o n s o r  o r  a n y  m e m b e r  o f  t h e  s c h o o l  a d m i n i s t r a t i o n  m a y  

i n t e r r u p t  o r  s u s p e n d  a n y  p r o c e e d i n g s  i f  t h e  s p e a k e r  i s  n o t  a b i d i n g  b y  t h e s e  r u l e s .  

 W i t h  p r i o r  b o a r d  a p p r o v a l  a n  h o n o r a r i u m  m a y  b e  p a i d  t o  o u t s i d e  

s p e a k e r s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I F C  C o m m u n i t y  R e s o u r c e s  ( S e e  K F D )  I F C  

 T h e  u s e  o f  c o m m u n i t y  r e s o u r c e s  i s  e n c o u r a g e d  w h e r e  l e g i t i m a t e  

e d u c a t i o n a l  o b j e c t i v e s  m a y  b e  a d v a n c e d .  

          T h e  c e r t i f i e d  s t a f f  s h a l l  m a i n t a i n  a  l i s t  o f  s u i t a b l e  c o m m u n i t y  r e s o u r c e s  

w h i c h  m a y  b e  u s e d  f o r  f i e l d  t r i p s  a n d  o t h e r  e x c u r s i o n s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I F C B  F i e l d  T r i p s    I F C B  

 U S D  A p p r o v e d  F i e l d  T r i p s  

 F i e l d  t r i p s  m a y  b e  a p p r o v e d  b y  t h e  p r i n c i p a l  w h e n  r e a s o n a b l e  e d u c a t i o n a l  

o b j e c t i v e s  c a n  b e  e s t a b l i s h e d .  

 A d v a n c e  r e q u e s t s  f o r  f i e l d  t r i p s  i n c l u d i n g  t r a n s p o r t a t i o n  a n d  o t h e r  

r e s o u r c e  n e e d s  s h a l l  b e  s u b m i t t e d  b y  t h e  t e a c h e r  t o  t h e  p r i n c i p a l .   E a c h  b u i l d i n g  

p r i n c i p a l  s h a l l  d e v e l o p  a  f o r m  t o  n o t i f y  p a r e n t s  o f  a  f o r t h c o m i n g  f i e l d  t r i p .   T h e  

f o r m  s h a l l  i n c l u d e  t h e  n a t u r e  o f  t h e  t r i p ,  d e p a r t u r e  t i m e ,  e x p e c t e d  r e t u r n  t i m e ,  

n a m e  o f  s p o n s o r ( s )  a n d  m o d e  o f  t r a v e l .   T h e  f o r m  s h a l l  a l s o  i n c l u d e  a  s p a c e  

w h e r e  a  p a r e n t  m a y  a s k  t h a t  a  c h i l d  b e  e x c u s e d  a n d  t h e  r e a s o n s  f o r  t h e  e x c u s e .  

 N o n - S a n c t i o n e d  F i e l d  T r i p s  

 N o n - s a n c t i o n e d  f i e l d  t r i p s  o r g a n i z e d  b y  e m p l o y e e s  a c t i n g  a s  i n d e p e n d e n t  

c o n t r a c t o r s / a g e n t s  i n v o l v i n g  s t u d e n t s  o n  a  v o l u n t e e r ,  s e l f - s u p p o r t i n g  b a s i s  a r e  

n o t  a p p r o v e d  b y  t h e  b o a r d  a n d  a r e  n o t  c o n s i d e r e d  a  p a r t  o f  t h e  c u r r i c u l u m .  T o t a l  

r e s p o n s i b i l i t y  f o r  p r i v a t e l y  p l a n n e d  f i e l d  t r i p s  o r  t o u r s  r e s t s  w i t h  t h e  

i n d i v i d u a l ( s )  a n d  a g e n c y  s p o n s o r i n g  t h e m .   T h e  d i s t r i c t  a s s u m e s  n o  l e g a l  o r  

f i n a n c i a l  r e s p o n s i b i l i t i e s  f o r  n o n - s a n c t i o n e d  f i e l d  t r i p s .  

 E v e r y  a t t e m p t  s h o u l d  b e  m a d e  t o  s c h e d u l e  n o n - b o a r d  a p p r o v e d  t r i p s  

d u r i n g  w e e k e n d s  a n d / o r  v a c a t i o n  p e r i o d s .   I f  t r a v e l  a r r a n g e m e n t s  n e c e s s i t a t e  

t h a t  s o m e  s c h o o l  d a y s  a r e  m i s s e d ,  n o r m a l  p r o c e d u r e s  f o r  s t a f f  a n d  s t u d e n t s  

a b s e n c e s  m u s t  b e  f o l l o w e d .  

 I f  r e c r u i t m e n t  o f  s t u d e n t s  i s  s o u g h t  t h r o u g h  t h e  s c h o o l s ( s ) ,  t h e  r e q u e s t  

f o r  r e c r u i t m e n t  s h a l l  b e  m a d e  i n  a c c o r d a n c e  w i t h  t h o s e  o f  p r i v a t e  c i t i z e n s .   

R e c r u i t m e n t  e f f o r t s   m a y  n o t  o c c u r  d u r i n g  c l a s s  t i m e  o r  t h e  e m p l o y e e ' s  w o r k  

d a y .  

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 5 ;  4 / 0 7  
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I H A  G r a d i n g  S y s t e m  I H A  

 T h e  d i s t r i c t  s h a l l  h a v e  b o a r d - a p p r o v e d  m e t h o d s  f o r  a s s e s s i n g  a n d  

r e p o r t i n g  t h e  q u a l i t y  o f  s t u d e n t  a c a d e m i c  p r o g r e s s .   I n f o r m a t i o n  s h a l l  b e  

p u b l i s h e d  i n  a p p r o p r i a t e  h a n d b o o k s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I H B  H o m e w o r k  I H B  

 H o m e w o r k  s h a l l  n o t  b e  u s e d  a s  a  m e a n s  t o  d i s c i p l i n e  s t u d e n t s .   

H o m e w o r k  s h a l l  b e  a s s i g n e d  a s  n e e d e d  t o  r e i n f o r c e  l e s s o n s  i n t r o d u c e d  i n  t h e  

c l a s s r o o m .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I H E A  M a k e - U p  O p p o r t u n i t i e s  ( S e e  J B D  a n d  J D D )  I H E A  

 W i t h i n  t i m e  l i m i t s  e s t a b l i s h e d  b y  t h e  a d m i n i s t r a t i o n ,  a l l  t e a c h e r s  s h a l l  

s u p p l y  m a k e - u p  w o r k  a s s i g n m e n t s  w h e n  r e q u e s t e d .   T h e  t i m e  l i m i t s  s h a l l  b e  

i n c l u d e d  i n  t h e  s t a f f  a n d  s t u d e n t  h a n d b o o k s  e a c h  y e a r .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I H F  G r a d u a t i o n  R e q u i r e m e n t s  ( S e e  J F C A )  I H F  

 T h e  b o a r d  m a y  a d o p t  g r a d u a t i o n  r e q u i r e m e n t s  e x c e e d i n g  t h e  m i n i m u m s  

s e t  f o r t h  b y  s t a t e  r e g u l a t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  9 / 9 7 ;  6 / 0 4 ;  4 / 0 7  
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I I  E d u c a t i o n a l  T e s t i n g  P r o g r a m  I I  
 ( S e e  B C B K ,  B E ,  C N ,  C N A ,  I D A E ,  I J ,  J F  a n d  K B A )  
 
 T h e  d i s t r i c t  e d u c a t i o n a l  t e s t i n g  p r o g r a m  s h a l l  c o n s i s t  o f  m u l t i p l e  

a s s e s s m e n t s .   T h e s e  a s s e s s m e n t s  s h a l l  i n c l u d e ,  a s  a  m i n i m u m ,  i n d i v i d u a l  t e a c h e r  

s u b j e c t  m a t t e r  t e s t s ,  d i s t r i c t  g r o u p  a c h i e v e m e n t  t e s t s ,  a n d  s t a t e  r e q u i r e d  t e s t s .  

 T e s t  I n t e g r i t y  

 T h e  b o a r d  r e q u i r e s  a l l  l i c e n s e d  s t a f f  m e m b e r s  t o  p r o t e c t  t h e  i n t e g r i t y  o f  

t h e  s t u d e n t  a s s e s s m e n t  p r o c e s s .   H o n e s t  a d m i n i s t r a t i o n  o f  t h e  t e s t  a n d  a c c u r a t e  

r e p o r t i n g  o f  s t u d e n t  a c h i e v e m e n t  t o  t h e  b o a r d ,  t h e  c o m m u n i t y  a n d  t h e  s t a t e  o f  

K a n s a s  i s  n e c e s s a r y  t o  m a i n t a i n  a c c o u n t a b i l i t y  m e a s u r e s .   A l l  s t u d e n t s  a n d  s t a f f  

a r e  r e q u i r e d  t o  m a i n t a i n  a  h i g h  l e v e l  o f  i n t e g r i t y  i n  t h e  a d m i n i s t r a t i o n  a n d  

c o m p l e t i o n  o f  s t u d e n t  a s s e s s m e n t s .  

 R e p o r t i n g  T e s t  R e s u l t s  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n n u a l l y  i n  w r i t i n g  t o  t h e  b o a r d  t h e  

r e s u l t s  o f  t h e  d i s t r i c t ' s  a c a d e m i c  a c h i e v e m e n t  t e s t i n g  p r o g r a m .   S t a t e  r e q u i r e d  

t e s t  r e s u l t s  s h a l l  b e  d i s a g g r e g a t e d  a s  r e q u i r e d  b y  c u r r e n t  r e g u l a t i o n  a n d  s h a l l  b e  

r e p o r t e d  a n n u a l l y  t o  t h e  b o a r d ,  d i s t r i c t  p a t r o n s  a n d  t h e  S t a t e  B o a r d  o f  

E d u c a t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  1 0 / 0 4 ;  6 / 0 6 ;  4 / 0 7  
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I I A  P e r f o r m a n c e - B a s e d  C r e d i t s  I I A  

 A  s t u d e n t  m a y  e a r n  c r e d i t s  t o w a r d s  h i g h  s c h o o l  g r a d u a t i o n  b y  

d e m o n s t r a t i n g  m a s t e r y  o f  t h e  c o u r s e  o u t c o m e s  t h r o u g h  a  p e r f o r m a n c e  

i n s t r u m e n t .   T h e  s t a n d a r d s  f o r  d e s i g n i n g  a n d  p a s s i n g  t h e  p e r f o r m a n c e  i n s t r u m e n t  

s h a l l  b e  s e t  s u f f i c i e n t l y  h i g h  t o  e n s u r e  c r e d i t s  e a r n e d  b y  s u c h  m e a n s  s h a l l  b e  

e q u i v a l e n t  t o  t h o s e  o f f e r e d  i n  t h e  f r a m e w o r k  o f  t h e  C a r n e g i e  u n i t .  

 A  w r i t t e n  r e q u e s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  m u s t  b e  s u b m i t t e d  p r i o r  t o  t h e  

b e g i n n i n g  o f  e a c h  s e m e s t e r / y e a r .   A  s t u d e n t  m a y  n o t  r e q u e s t  t o  “ t e s t  o u t ”  o f  a  

c l a s s  i n  w h i c h  h e  o r  s h e  i s  c u r r e n t l y  e n r o l l e d  o r  h a s  b e e n  e n r o l l e d .  

 T h e  r e q u e s t  i s  t o  b e  e v a l u a t e d  w i t h i n  3 0  s c h o o l  d a y s  b y  a  r e v i e w  

c o m m i t t e e  c o m p o s e d  o f :  a  b u i l d i n g  a d m i n i s t r a t o r ,  a  s c h o o l  c o u n s e l o r ,  a  f a c u l t y  

m e m b e r  a p p o i n t e d  b y  t h e  p r i n c i p a l  a n d  t h e  s t u d e n t s ’  p a r e n t ( s )  o r  g u a r d i a n ( s ) .  

 I f  t h e  r e q u e s t  i s  a p p r o v e d ,  t h e  c o u r s e  i n s t r u c t o r  w i l l  h a v e  3 0  s c h o o l  d a y s  

t o  d e s i g n  a  p e r f o r m a n c e  i n s t r u m e n t  t h a t  r e f l e c t s  m a s t e r y  o f  a l l  c o u r s e  o u t c o m e s .   

C o m m e r c i a l l y  a v a i l a b l e  i n s t r u m e n t s  m a y  b e  u s e d  i f  t h e y  c o v e r  a l l  c o u r s e  

o b j e c t i v e s .  

 T h e  s t u d e n t  h a s  { 1 0 }  s c h o o l  d a y s  i n  w h i c h  t h o s e  d e s i g n a t e d  t a s k s  

d e v e l o p e d  b y  t h e  t e a c h e r  a n d  a p p r o v e d  b y  t h e  a d m i n i s t r a t i o n  m u s t  b e  p e r f o r m e d .   

T h e  p r i n c i p a l ,  i n  c o n s u l t a t i o n  w i t h  t h e  i n s t r u c t o r ,  w i l l  d e t e r m i n e  t h e  s e t t i n g  a n d  

t h e  t i m e l i n e s  f o r  t h e  a d m i n i s t r a t i o n  o f  t h e  i n s t r u m e n t ,  a s  w e l l  a s  t h e  c r i t e r i a  f o r  

s u c c e s s f u l  c o m p l e t i o n  o f  t h o s e  t a s k s .  

 C r e d i t  f o r  s u c h  c l a s s e s  s h a l l  b e  a w a r d e d  o n l y  o n  a  p a s s / f a i l  b a s i s .  

S t u d e n t s  w i l l  b e  a l l o w e d  o n l y  o n e  o p p o r t u n i t y  t o  “ t e s t  o u t ”  o f  a n y  p a r t i c u l a r   

c l a s s .   I t  w i l l  n o t  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  s c h o o l  o r  t h e  i n s t r u c t o r  t o  p r o v i d e  
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I I A  P e r f o r m a n c e - B a s e d  C r e d i t s  I I A - 2  

i n s t r u c t i o n a l  a n d / o r  r e v i e w  t i m e  f o r  t h e  s t u d e n t .   H o w e v e r ,  t h e  o u t c o m e s ,  a s  

n o t e d  i n  t h e  d i s t r i c t  c u r r i c u l u m  g u i d e ,  a n d  c l a s s  s y l l a b u s  w i l l  b e  m a d e  a v a i l a b l e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 2 ;  6 / 0 4 ;  4 / 0 7  
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I I B F    A c c e p t a b l e  U s e  G u i d e l i n e s   ( S e e  I I B G ,  I I B G A ,  I I B G C )  I I B F  

 P u r p o s e  

 T h e  d i s t r i c t  p r o v i d e s  c o m p u t e r  n e t w o r k  a n d  i n t e r n e t  a c c e s s  f o r  i t s  

s t u d e n t s  a n d  e m p l o y e e s .   T h i s  s e r v i c e  a l l o w s  e m p l o y e e s  a n d  s t u d e n t s  t o  s h a r e  

i n f o r m a t i o n ,  l e a r n  n e w  c o n c e p t s ,  r e s e a r c h  d i v e r s e  s u b j e c t s ,  a n d  c r e a t e  a n d  

m a i n t a i n  s c h o o l - b a s e d  w e b s i t e s .   T h e  d i s t r i c t  h a s  a d o p t e d  t h e  f o l l o w i n g  

A c c e p t a b l e  U s e  G u i d e l i n e s  t o  g o v e r n  t h e  c o n d u c t  o f  t h o s e  w h o  e l e c t  t o  a c c e s s  

t h e  c o m p u t e r  n e t w o r k  o r  d i s t r i c t  I n t e r n e t .  

 A c c e p t a b l e  U s e  G u i d e l i n e s  

 U s e r s  s h a l l  a d h e r e  t o  t h e  f o l l o w i n g  g u i d e l i n e s  o f  a c c e p t a b l e  u s e :  

•  A l l  u s e  o f  t h e  I n t e r n e t  w i l l  b e  i n  s u p p o r t  o f  e d u c a t i o n a l  a c t i v i t i e s .  

•  U s e r s  w i l l  r e p o r t  m i s u s e  a n d  b r e a c h e s  o f  n e t w o r k  s e c u r i t y .  

•  U s e r s  s h a l l  n o t  a c c e s s ,  d e l e t e ,  c o p y ,  m o d i f y ,  n o r  f o r g e  o t h e r  u s e r s ’  

e - m a i l s ,  f i l e s ,  o r  d a t a .  

•  U s e r s  s h a l l  n o t  u s e  o t h e r  u s e r s ’  p a s s w o r d s  n o r  d i s c l o s e  t h e i r  

p a s s w o r d  t o  o t h e r s .  

•  U s e r s  s h a l l  n o t  p u r s u e  u n a u t h o r i z e d  a c c e s s ,  d i s r u p t i v e  a c t i v i t i e s ,  n o r  

o t h e r  a c t i o n s  c o m m o n l y  r e f e r r e d  t o  a s  “ h a c k i n g , ”  i n t e r n a l l y  o r  

e x t e r n a l l y  t o  t h e  d i s t r i c t .  

•  U s e r s  s h a l l  n o t  d i s c l o s e  c o n f i d e n t i a l  i n f o r m a t i o n  a b o u t  t h e m s e l v e s  

o r  o t h e r s .  

•  U s e r  s h a l l  n o t  u t i l i z e  u n l i c e n s e d  s o f t w a r e .  

•  U s e r s  s h a l l  n o t  a c c e s s  o r  p e r m i t  a c c e s s  t o  p o r n o g r a p h y ,  o b s c e n e  

d e p i c t i o n s ,  o r  o t h e r  m a t e r i a l s  h a r m f u l  t o  m i n o r s .  
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•  S t u d e n t s  s h a l l  n o t  d i s a b l e  o r  a t t e m p t  t o  d i s a b l e  I n t e r n e t  f i l t e r i n g  

s o f t w a r e .  

 P r o h i b i t i o n s  

 A l t h o u g h  t h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  d e t e r m i n e  w h a t  u s e  o f  t h e  

d i s t r i c t  n e t w o r k  i s  a p p r o p r i a t e ,  t h e  f o l l o w i n g  a c t i o n s  a r e  s p e c i f i c a l l y  p r o h i b i t e d :  

•  T r a n s f e r r i n g  c o p y r i g h t e d  m a t e r i a l s  t o  o r  f r o m  a n y  d i s t r i c t  n e t w o r k  

w i t h o u t  t h e  e x p r e s s  c o n s e n t  o f  t h e  o w n e r  o f  t h e  c o p y r i g h t .  

•  U s e  o f  t h e  n e t w o r k  f o r  c r e a t i o n ,  d i s s e m i n a t i o n ,  o r  v i e w i n g  o f  

d e f a m a t o r y ,  f a c t u a l l y  i n a c c u r a t e ,  a b u s i v e ,  o b s c e n e ,  p r o f a n e ,  s e x u a l l y  

o r i e n t e d ,  t h r e a t e n i n g ,  h a r a s s i n g ,  o r  o t h e r  m a t e r i a l  p r o h i b i t e d  b y  l a w  

o r  d i s t r i c t  p o l i c y .  

•  D i s s e m i n a t i o n  o f  p e r s o n n e l  o r  s t u d e n t  i n f o r m a t i o n  v i a  t h e  n e t w o r k  

w h e n  s u c h  i n f o r m a t i o n  i s  p r o t e c t e d  b y  l a w ,  i n c l u d i n g  t h e  F a m i l y  a n d  

E d u c a t i o n a l  R i g h t s  A c t  o r  S t u d e n t  D a t a  P r i v a c y  A c t .  

•  U t i l i z a t i o n  o f  t h e  n e t w o r k  t o  d i s s e m i n a t e  n o n - w o r k - r e l a t e d  m a t e r i a l .  

•  U t i l i z a t i o n  o f  t h e  n e t w o r k  a s  a  m e a n s  f o r  a d v e r t i s i n g  o r  s o l i c i t a t i o n .  

 M o n i t o r i n g  

 T h e  s c h o o l  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  m o n i t o r ,  w i t h o u t  p r i o r  n o t i c e ,  

a n y  a n d  a l l  u s a g e  o f  t h e  c o m p u t e r  n e t w o r k  a n d  d i s t r i c t  I n t e r n e t  a c c e s s ,  

i n c l u d i n g ,  b u t  n o t  b y  w a y  o f  l i m i t a t i o n ,  e - m a i l  t r a n s m i s s i o n s  a n d  r e c e p t i o n s .   

A n y  i n f o r m a t i o n  g a t h e r e d  d u r i n g  m o n i t o r i n g  m a y  b e  c o p i e d ,  r e v i e w e d ,  a n d  

s t o r e d .   A l l  s u c h  i n f o r m a t i o n  f i l e s  s h a l l  b e  a n d  r e m a i n  t h e  p r o p e r t y  o f  t h e  s c h o o l  

d i s t r i c t ,  a n d  n o  u s e r  s h a l l  h a v e  a n y  e x p e c t a t i o n  o f  p r i v a c y  r e g a r d i n g  h i s / h e r  u s e  

o f  t h e  c o m p u t e r  n e t w o r k  o r  t h e  d i s t r i c t  I n t e r n e t .  
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 I n t e r n e t  S a f e t y  

 I n  c o m p l i a n c e  w i t h  t h e  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  ( C I P A )  a n d  

t h e  K a n s a s  C h i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  A c t ,  t h e  s c h o o l  d i s t r i c t  w i l l  i m p l e m e n t  

f i l t e r i n g  a n d  o r  b l o c k i n g  s o f t w a r e  t o  r e s t r i c t  a c c e s s  t o  I n t e r n e t  s i t e s  c o n t a i n i n g  

c h i l d  p o r n o g r a p h y ,  o b s c e n e  d e p i c t i o n s ,  o r  o t h e r  m a t e r i a l s  h a r m f u l  t o  m i n o r s .   

T h e  s c h o o l  d i s t r i c t ,  h o w e v e r ,  c a n n o t  a n d  d o e s  n o t  g u a r a n t e e  t h e  e f f e c t i v e n e s s  o f  

f i l t e r i n g  s o f t w a r e .   A n y  s t u d e n t  w h o  c o n n e c t s  t o  s u c h  a  s i t e  m u s t  i m m e d i a t e l y  

d i s c o n n e c t  f r o m  t h e  s i t e  a n d  n o t i f y  a  t e a c h e r .   A n  e m p l o y e e  w h o  a c c i d e n t a l l y  

c o n n e c t s  t o  s u c h  a  s i t e  m u s t  i m m e d i a t e l y  d i s c o n n e c t  f r o m  t h e  s i t e  a n d  n o t i f y  a  

s u p e r v i s o r .   I f  a  u s e r  s e e s  a n o t h e r  u s e r  i s  a c c e s s i n g  i n a p p r o p r i a t e  s i t e s ,  h e  o r  

s h e  s h o u l d  n o t i f y  a  t e a c h e r  o r  s u p e r v i s o r  i m m e d i a t e l y .   T h e  s c h o o l  d i s t r i c t  

a d m i n i s t r a t i o n  r e s e r v e s  t h e  r i g h t  t o  p r o h i b i t  a c c e s s  t o  a n y  n e t w o r k  o r  I n t e r n e t  i t  

d e e m s  i n a p p r o p r i a t e  o r  h a r m f u l .  T h e  s c h o o l  d i s t r i c t  s h a l l  i n s t r u c t  s t u d e n t s  

r e g a r d i n g  a p p r o p r i a t e  o n l i n e  b e h a v i o r  i n c l u d i n g  c y b e r b u l l y i n g .  

 P e n a l t i e s  f o r  I m p r o p e r  U s e  

 A c c e s s  t o  t h e  n e t w o r k  a n d  I n t e r n e t  i s  a  p r i v i l e g e ,  n o t  a  r i g h t ,  a n d  

i n a p p r o p r i a t e  u s e  w i l l  r e s u l t  i n  t h e  r e s t r i c t i o n  o r  c a n c e l l a t i o n  o f  t h e  a c c e s s .   T h e  

s c h o o l  d i s t r i c t  h a s  t h e  r i g h t  t o  m a k e  t h e  d e t e r m i n a t i o n  o f  w h a t  c o n s t i t u t e s  

i n a p p r o p r i a t e  u s e  a n d  u s e  a s  a n  e d u c a t i o n a l  t o o l .   I n a p p r o p r i a t e  u s e  m a y  l e a d  t o  

a n y  d i s c i p l i n a r y  a n d / o r  l e g a l  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  

e x p u l s i o n  o f  d i s t r i c t  s t u d e n t s  a n d  s u s p e n s i o n  a n d / o r  t e r m i n a t i o n  o f  e m p l o y e e s .   

L a w  e n f o r c e m e n t  s h a l l  b e  n o t i f i e d  o f  i n a p p r o p r i a t e  u s e  w h i c h  m a y  c o n s t i t u t e  a  

v i o l a t i o n  o f  F e d e r a l  o r  s t a t e  l a w ,  a n d  s u c h  u s e  m a y  r e s u l t  i n  c r i m i n a l  

p r o s e c u t i o n .    

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  -  6 / 1 4  
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IIBG    Computer and Device Use (See ECH, JCDA and KBA)     IIBG 
 
 Use of District Computers and Devices/Privacy Rights 
 
 District issued computer systems and electronic devices (including, but not limited to,  
 
Smartboards, iPads, iTouches, iPhones, eReaders, and eBooks) are for educational and professional use  
 
only. All information created by staff or stored thereon shall be considered district property and shall be  
 
subject to unannounced monitoring by district administrators. Unauthorized access to and/or  
 
unauthorized use of the district server or security system (including, but not limited to, surveillance  
 
footage) is also prohibited. The district retains the right to discipline any student, up to and including  
 
expulsion, and any employee, up to and including termination, for violation of this policy. 
 
 Copyright 
 
 Software acquired by staff, using either district or personal funds, and installed on district  
 
computers or electronic devices must comply with copyright laws. Proof of purchase (copy or original)  
 
for software must be filed in the district office. 
 
 Installation 
 
 No software, including freeware and shareware, or other applications may be installed on any  
 
district computer or electronic device until cleared by the network administrator. The administrator will  
 
verify the compatibility of the software or application with existing software, hardware, and applications  
 
and prescribe installation and de-installation procedures. Program files must have the superintendent’s  
 
approval to be installed on any district server or computer.  
 
 Hardware 
 
Staff shall not install unapproved hardware on district computers or make changes to software  
 
settings that support district hardware. 
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IIBG    Computer and Device Use         IIBG-2 
 
 Audits 
 
 The administration may conduct periodic audits of software and applications installed on district  
 
equipment to verify legitimate use. 
 
 E-mail Privacy Rights 
 
 Employees and/or students shall have no expectation of privacy when using district e-mail or  
 
other official communication systems. Any e-mail or computer application or information in district  
 
computers, computer systems, or electronic devices is subject to monitoring by the administration. 
 
 Inappropriate Electronic Images and Photographs 
 
 Staff members and students are prohibited from using district computers, electronic devices, and/ 
 
or the district’s network for taking, storing, disseminating, transferring, viewing, or sharing obscene,  
 
pornographic, nudity-depicting, lewd, threatening, or otherwise illegal images or photographs, whether by  
 
electronic data transfer or other means, including but not limited to texting, emailing, and accessing on  
 
the Internet. Taking, storing, disseminating, transferring, viewing, and sharing such material is also  
 
prohibited at school; school sponsored activities, programs, and events; and on or in school property,  
 
regardless of whether the district owns the equipment or device utilized to take such action(s). 
 
 Ownership of Employee Computer and Device Materials 
 
 Computer materials, devices, software, or applications created as part of any assigned district  
 
responsibility or classroom activity undertaken on school time shall be the property of the board. 
 
 
 
IIBG  Computer and Device Use         IIBG-3 
 
 Lost, Stolen, or Damaged Computers and/or Equipment 
 
 Students and staff members shall be responsible for reimbursing the district for replacement of  
 
or repair to district issued computers or electronic devices which are lost, stolen, or damaged while in the  
 
students' or staff members' possession.  
 
Approved: KASB recommendation – 9/97; 9/00; 7/02; 7/03; 6/04; 4/07; 6/08; 6/12; 12/13
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I I B G A  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  I I B G A  

 
 T h e  d i s t r i c t  s h a l l  i m p l e m e n t  a n d  e n f o r c e  a n  i n t e r n e t  s a f e t y  p l a n  m e e t i n g  

t h e  r e q u i r e m e n t s  o f  b o t h  t h e  f e d e r a l  a n d  t h e  K a n s a s  C h i l d r e n ’ s  I n t e r n e t  

P r o t e c t i o n  A c t s  ( C I P A ) .   T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  p l a n  t o  i m p l e m e n t  

t h e  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t s .    

 S u c h  p l a n  s h a l l  i n c l u d e  t e c h n o l o g y  p r o t e c t i o n  m e a s u r e s  a n d  s u c h  o t h e r  

m e a s u r e s  a s  d e e m e d  a p p r o p r i a t e  t o  a d d r e s s  t h e  f o l l o w i n g  i s s u e s :  

 ( 1 )  A c c e s s  b y  m i n o r s  t o  i n a p p r o p r i a t e  m a t t e r  o n  t h e  I n t e r n e t  a n d  W o r l d  

 W i d e  W e b ,  

 ( 2 )  T h e  s a f e t y  a n d  s e c u r i t y  o f  m i n o r s  w h e n  u s i n g  e l e c t r o n i c  m a i l ,  c h a t  

 r o o m s ,  a n d  o t h e r  f o r m s  o f  d i r e c t  e l e c t r o n i c  c o m m u n i c a t i o n s ,  

 ( 3 )  U n a u t h o r i z e d  a c c e s s ,  i n c l u d i n g  s o - c a l l e d  “ h a c k i n g , ”  a n d  o t h e r  

 u n l a w f u l  a c t i v i t i e s  b y  m i n o r s  o n l i n e ;  

 ( 4 )  U n a u t h o r i z e d  d i s c l o s u r e ,  u s e ,  a n d  d i s s e m i n a t i o n  o f  p e r s o n a l  

 i n f o r m a t i o n  r e g a r d i n g  m i n o r s ;  a n d  

 ( 5 )  M e a s u r e s  d e s i g n e d  t o  r e s t r i c t  m i n o r s '  a c c e s s  t o  m a t e r i a l s  t h a t  m a y   b e   

 h a r m f u l  t o  t h e m .  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  " m i n o r "  s h a l l  b e  d e f i n e d  t o  m e a n  a n y  

s t u d e n t  w h o  i s  u n d e r  1 8  y e a r s  o f  a g e .   T h e  b o a r d  c h a r g e s  t h e  s u p e r i n t e n d e n t  t o  

d e v e l o p  t h e  C I P A  i m p l e m e n t i n g  p l a n  s o  t h a t  a l l  o f  t h e  p r o t e c t i o n s  p r o v i d e d  b y  

t h i s  p o l i c y  a n d  t h e  c o r r e s p o n d i n g  p l a n  m a y  b e  a f f o r d e d  t o  a l l  d i s t r i c t  s t u d e n t s ,  

r e g a r d l e s s  o f  t h e i r  a g e .  

 I f  t h e  d i s t r i c t  i s  p r o v i d i n g  p u b l i c  a c c e s s  t o  a n y  c o m p u t e r ,  t h e  C I P A  p l a n  

s h a l l  a l s o  i m p l e m e n t  a n d  e n f o r c e  t e c h n o l o g y  p r o t e c t i o n  m e a s u r e s  t o  e n s u r e  n o  

m i n o r  h a s  a c c e s s  t o  v i s u a l  d e p i c t i o n s  t h a t  a r e  c h i l d  p o r n o g r a p h y ,  h a r m f u l  t o   
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I I B G A  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  I I B G A -2   

m i n o r s ,  o r  o b s c e n e .   T h i s  p l a n  s h a l l  b e  o n  f i l e  w i t h  t h e  b o a r d  c l e r k  a n d  i n  e a c h  

s c h o o l  o f f i c e  w i t h  I n t e r n e t  a c c e s s ,  a n d  c o p i e s  s h a l l  b e  m a d e  a v a i l a b l e  u p o n  

r e q u e s t .   T h e  s u p e r i n t e n d e n t  s h a l l  e n s u r e  c o m p l i a n c e  w i t h  C I P A  b y  c o m p l e t i n g  

F e d e r a l  C o m m u n i c a t i o n  C o m m i s s i o n  f o r m s  a s  r e q u i r e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 1 ;  6 / 0 4 ;  4 / 0 7 ;  6 / 0 9 ;  6 / 1 2 ;  6 / 1 3  
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I I B G B    O n l i n e  L e a r n i n g  O p p o r t u n i t i e s  I I B G B  

 A p p l i c a t i o n  

 S t u d e n t s  m a y  a p p l y  f o r  p e r m i s s i o n  t o  e n r o l l  i n  a n  o n l i n e  c o u r s e  f o r  

c r e d i t .   A p p l i c a t i o n s  f o r  t h e  n e x t  a c a d e m i c  y e a r  s h a l l  b e  s u b m i t t e d  t o  t h e  

p r i n c i p a l  n o  l a t e r  t h a n  { A p r i l  2 0 } .   T h e  s t u d e n t  a n d  t h e  s t u d e n t ’ s  p a r e n t s  s h a l l  

b e  i n f o r m e d  o f  t h e  { b o a r d ' s / a d m i n i s t r a t o r ’ s }  d e c i s i o n  i n  w r i t i n g  n o  l a t e r  t h a n  

{ J u n e  1 } .  

 S t u d e n t s  { m a y /  m a y  n o t }  e n r o l l  i n  a n  o n - l i n e  c o u r s e  a s  a n  a l t e r n a t i v e  t o  

a n y  c o u r s e  o f f e r e d  b y  t h e  h i g h  s c h o o l { . / ,  e x c e p t  a s  a n  a t t e m p t  t o  e a r n  c r e d i t  f o r  

a  c l a s s  a l r e a d y  a t t e m p t e d  b u t  f a i l e d  b y  t h e  s t u d e n t . }    

 G u i d e l i n e s  

 T h e  f o l l o w i n g  g u i d e l i n e s  s h a l l  b e  u s e d  b y  t h e  { b o a r d / a d m i n i s t r a t i o n } :  

1 .  O n l y  { b o a r d / a d m i n i s t r a t i o n }  a p p r o v e d  c o u r s e s  s h a l l  b e  p o s t e d  o n  s t u d e n t  
t r a n s c r i p t s .  
 

2 .  A p p r o v a l  o f  a n y  c o u r s e  s h a l l  b e  b a s e d  u p o n  t h e  c o u r s e  c o n t e n t  a n d  r i g o r ,  
i t s  l e n g t h  a n d  s c o p e ,  i t s  m e t h o d  o f  a s s e s s i n g  k n o w l e d g e  a c q u i r e d  b y  t h e  
s t u d e n t ,  t h e  q u a l i f i c a t i o n s  o f  t h e  i n s t r u c t o r ,  a n d  o t h e r  a p p r o p r i a t e  f a c t o r s .  
 

3 .  E n r o l l m e n t  i n  a n  o n - l i n e  c o u r s e  w i l l  b e  a l l o w e d  o n l y  i f  a n  a p p r o p r i a t e l y  
c e r t i f i e d  s t a f f  m e m b e r  i s  a v a i l a b l e  a n d  w i l l i n g  t o  s u p e r v i s e  t h e  s t u d e n t ’ s  
p a r t i c i p a t i o n  i n  t h e  c o u r s e .  
 

4 .  S u s p e n d e d  o r  e x p e l l e d  s t u d e n t s  m a y  a l s o  a p p l y  f o r  p e r m i s s i o n  t o  e n r o l l  i n  
o n - l i n e  c o u r s e  w o r k .  
 

 O t h e r  R e g u l a t i o n s  o r  G u i d e l i n e s  

 A p p r o v a l  b y  t h e  { b o a r d / a d m i n i s t r a t i o n }  o f  o n l i n e  c o u r s e w o r k  s h a l l  b e  

b a s e d  o n  K a n s a s  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n  r e g u l a t i o n s  a n d / o r  g u i d e l i n e s  i n  

e f f e c t  a t  t h e  t i m e  t h e  s t u d e n t  r e q u e s t  i s  m a d e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 2 ;  6 / 0 4 ;  4 / 0 7 ;  6 / 1 2  
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I I B G B A  A l t e r n a t i v e s  F o r  S t u d e n t s  N o t  G r a d u a t i n g  W i t h  C l a s s   I I B G B A  

 O b t a i n i n g  a  H i g h  S c h o o l  D i p l o m a  

 U S D  2 1 4  e n c o u r a g e s  e a c h  s t u d e n t  t o  c o m p l e t e  t h e  r e q u i r e m e n t s  f o r  

g r a d u a t i o n  f r o m  U H S  o r  U C L C  w i t h i n  t h e  t r a d i t i o n a l  t i m e l i n e  i n  o r d e r  t o  

g r a d u a t e  w i t h  t h e  s t u d e n t ’ s  c l a s s .  H o w e v e r ,  b e c a u s e  U S D  2 1 4  b e l i e v e s  t h a t  a  

h i g h  s c h o o l  d i p l o m a  i s  o f  t r e m e n d o u s  v a l u e ,  t h i s  p o l i c y  i s  d e s i g n e d  t o  a l l o w   

t h o s e  s t u d e n t s  w h o  c h o o s e  n o t  t o  c o m p l e t e  t h e  U H S  g r a d u a t i o n  r e q u i r e m e n t s  

w i t h i n  t h e  t r a d i t i o n a l  t i m e l i n e  a n  o p p o r t u n i t y  t o  q u a l i f y  f o r  a  U H S  d i p l o m a .  

 E a c h  o f  t h e  o p t i o n s  l i s t e d  b e l o w  t o  m a k e  u p  c r e d i t ( s )  m u s t  r e c e i v e  p r i o r  

w r i t t e n  a p p r o v a l  f r o m  t h e  U H S  p r i n c i p a l  a n d / o r  c o u n s e l o r .  W o r k  c o m p l e t e d  

w i t h o u t  p r i o r ,  w r i t t e n  a p p r o v a l  s h a l l  n o t  b e  c o n s i d e r e d  i n  l i e u  o f  U H S  c r e d i t .  

O p t i o n s  t o  m a k e  u p  c r e d i t  s h a l l  i n c l u d e  t h e  f o l l o w i n g :  

 •  A p p r o v e d  c o r r e s p o n d e n c e  c o u r s e s  w h i c h  a r e  c o m p l e t e d  w i t h  a  p a s s i n g  

 g r a d e  ( u p  t o  3 . 0  c r e d i t s  t o t a l ) ;  

 •  A c t u a l  U H S  C o u r s e s  w h i c h  a r e  c o m p l e t e d  a f t e r  t h e  t r a d i t i o n a l  

 g r a d u a t i o n  d a t e  w i t h  a  p a s s i n g  g r a d e ;  a n d   

 •  A p p r o v e d  c o u r s e s  f r o m  U l y s s e s  C o m m u n i t y  L e a r n i n g  C e n t e r  t h a t  a r e  

 c o m p e t e d  w i t h  a  p a s s i n g  g r a d e .  C o u r s e s  f r o m  U C L C  c a n  b e  t a k e n  b y  1 1 t h  

 b e  u s e d  o n l y  a s  m a k e - u p  c r e d i t  n e c e s s a r y  f o r  g r a d u a t i o n .  S t u d e n t s  

 c h o o s i n g  t h i s  o p t i o n  w i l l  b e  l i m i t e d  t o  a  t o t a l  o f  3  c r e d i t s  f r o m  t h e  

 U C L C .  T h e  e l e c t i v e  c r e d i t s  w i l l  r e q u i r e  p r i o r  a p p r o v a l  f r o m  t h e  U H S  

 A d m i n i s t r a t i o n .  S t u d e n t s  t a k i n g  U C L C  c o u r s e s  w i l l  n o t  b e  d i s m i s s e d  

 f r o m  t h e  r e g u l a r  s c h e d u l e  a t  U H S  t o  a t t e n d  U C L C .  A r r a n g e m e n t s  m u s t  b e   

 m a d e  t o  a t t e n d  U C L C  o n s i t e  a f t e r  4 : 0 0  p . m .  M o n d a y  t h r o u g h  F r i d a y .  
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I I B G B A  A l t e r n a t i v e s  F o r  S t u d e n t s  N o t  G r a d u a t i n g  W i t h  C l a s s   I I B G B A - 2  

 C o m p l e t i o n  o f  t h e  r e q u i r e m e n t s  f o r  a  G . E . D .  c e r t i f i c a t e  s h a l l  n o t  b e  

c o n s i d e r e d  e q u i v a l e n t  t o  t h e  c o m p l e t i o n  o f  U H S  g r a d u a t i o n  r e q u i r e m e n t s .  

 G e n e r a l  E d u c a t i o n  D e v e l o p m e n t  ( G E D )  

 T h e  G E D  c e r t i f i c a t e  i s  a w a r d e d  i n  l i e u  o f  a  d i p l o m a  a n d  w i l l  s e r v e  t h e  

s a m e  p u r p o s e .  T h e  B o a r d  o f  E d u c a t i o n  s h a l l  n o t  g r a n t  a  d i p l o m a  o n  t h e  b a s i s  o f  

G E D  s c o r e s .  

 F o r m e r  s t u d e n t s  o f  U l y s s e s  H i g h  S c h o o l  c o m p l e t i n g  t h e  G E D  t e s t s  a r e  

a s k e d  t o  n o t i f y  t h e  s c h o o l  s o  t h a t  i n f o r m a t i o n  m a y  b e  p l a c e  u p o n  t h e  p e r m a n e n t  

r e c o r d  o f  t h e  s t u d e n t s .  

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  –  1 2 / 1 3  
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I I B G C    S t a f f  O n l i n e  A c t i v i t i e s  ( S e e  G A F ,  G B U ,  I I B G ,  I I B G A ,  K G A )     I I B G C  

 E m p l o y e e s  a r e  e n c o u r a g e d  t o  u s e  d i s t r i c t  e l e c t r o n i c  m a i l  a n d  o t h e r  

d i s t r i c t  t e c h n o l o g y  r e s o u r c e s  t o  p r o m o t e  s t u d e n t  l e a r n i n g  a n d  c o m m u n i c a t i o n  

w i t h  p a r e n t s  o f  s t u d e n t s  a n d  e d u c a t i o n - r e l a t e d  e n t i t i e s .  I f  t h o s e  r e s o u r c e s  a r e  

u s e d ,  t h e y  s h a l l  b e  u s e d  f o r  p u r p o s e s  d i r e c t l y  r e l a t e d  t o  w o r k - r e l a t e d  a c t i v i t i e s .   

T e c h n o l o g y - b a s e d  m a t e r i a l s ,  a c t i v i t i e s ,  a n d  c o m m u n i c a t i o n  t o o l s  s h a l l  b e  

a p p r o p r i a t e  f o r  a n d  w i t h i n  t h e  r a n g e  o f  t h e  k n o w l e d g e ,  u n d e r s t a n d i n g ,  a g e ,  a n d  

m a t u r i t y  o f  s t u d e n t s  w i t h  w h o m  t h e y  a r e  u s e d .  

 D i s t r i c t  e m p l o y e e s ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c l a s s r o o m  t e a c h e r s  a n d  

e x t r a c u r r i c u l a r  a c t i v i t y  c o a c h e s  a n d  s p o n s o r s ,  m a y  s e t  u p  b l o g s  a n d  o t h e r  s o c i a l  

n e t w o r k i n g  a c c o u n t s  u s i n g  d i s t r i c t  t e c h n o l o g i c a l  r e s o u r c e s  a n d  f o l l o w i n g  

d i s t r i c t  p o l i c y  a n d  g u i d e l i n e s  t o  p r o m o t e  c o m m u n i c a t i o n s  w i t h  s t u d e n t s ,  p a r e n t s ,  

a n d  t h e  c o m m u n i t y  c o n c e r n i n g  s c h o o l - r e l a t e d  a c t i v i t i e s  a n d  f o r  t h e  p u r p o s e  o f  

s u p p l e m e n t i n g  c l a s s r o o m  i n s t r u c t i o n .   S o c i a l  n e t w o r k i n g  s i t e s  a n d  o t h e r  o n l i n e  

c o m m u n i c a t i o n  o p t i o n s  o f f e r i n g  i n s t r u c t i o n a l  b e n e f i t s  m a y  b e  u s e d  f o r  t h e  

p u r p o s e  o f  s u p p l e m e n t i n g  c l a s s r o o m  i n s t r u c t i o n  a n d  t o  p r o m o t e  c o m m u n i c a t i o n s  

w i t h  s t u d e n t s  a n d  p a r e n t s  c o n c e r n i n g  s c h o o l - r e l a t e d  a c t i v i t i e s .  

 I n  o r d e r  f o r  d i s t r i c t  e m p l o y e e s  a n d  a c t i v i t y  s p o n s o r s  t o  u t i l i z e  a  s o c i a l  

n e t w o r k i n g  s i t e  f o r  i n s t r u c t i o n a l ,  a d m i n i s t r a t i v e ,  o r  o t h e r  w o r k - r e l a t e d  

c o m m u n i c a t i o n  p u r p o s e s ,  t h e y  s h a l l  c o m p l y  w i t h  t h e  f o l l o w i n g :  

1 .  T h e y  s h a l l  r e q u e s t  p r i o r  p e r m i s s i o n  f r o m  t h e  s u p e r i n t e n d e n t  o r  t h e  

s u p e r i n t e n d e n t ’ s  d e s i g n e e .  

2 .  I f  p e r m i s s i o n  i s  g r a n t e d ,  s t a f f  m e m b e r s  w i l l  s e t  u p  t h e  s i t e  f o l l o w i n g  a n y  

d i s t r i c t  g u i d e l i n e s  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  

b o a r d .   I f  t h e  e x p e n d i t u r e  o f  d i s t r i c t  f u n d s  i s  r e q u i r e d  t o  c o m p l e t e  t h e  
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I IBGC   S ta f f  Onl ine  Act iv i t i e s  I IBGC-2  

 s e t - u p  o r  m a i n t e n a n c e  o f  t h e  s i t e ,  t h e  r e q u e s t i n g  s t a f f  m e m b e r  s h a l l  

p r e s e n t  a n  i t e m i z e d  s u m m a r y  o f  s u c h  c o s t s  t o  t h e  s u p e r i n t e n d e n t .   

{ B o a r d / S u p e r i n t e n d e n t }  a p p r o v a l  s h a l l  b e  r e q u i r e d  p r i o r  t o  t h e  

e x p e n d i t u r e  o f  d i s t r i c t  f u n d s  f o r  s u c h  p u r p o s e .   

3 .  G u i d e l i n e s  s h a l l  s p e c i f y  w h e t h e r  a c c e s s  t o  t h e  s i t e  m u s t  b e  g i v e n  t o  

s c h o o l / d i s t r i c t  a d m i n i s t r a t o r s  a n d  t e c h n o l o g y  s t a f f .  

4 .  I f  w r i t t e n  p a r e n t a l  c o n s e n t  i s  n o t  o t h e r w i s e  g r a n t e d  t h r o u g h  a c c e p t a b l e  

u s e  p o l i c y  f o r m s  p r o v i d e d  b y  t h e  d i s t r i c t ,  s t a f f  s h a l l  n o t i f y  p a r e n t s  o f  t h e  

s i t e  a n d  o b t a i n  w r i t t e n  p e r m i s s i o n  f o r  s t u d e n t s  t o  b e c o m e  “ f r i e n d s ”  o f  t h e  

s i t e  p r i o r  t o  t h e  s t u d e n t s  b e i n g  g r a n t e d  a c c e s s .  T h i s  p e r m i s s i o n  s h a l l  b e  

k e p t  o n  f i l e  a t  t h e  s c h o o l  a s  d e t e r m i n e d  b y  t h e  p r i n c i p a l .  

5 .  O n c e  t h e  s i t e  h a s  b e e n  c r e a t e d ,  t h e  s p o n s o r i n g  s t a f f  m e m b e r  i s   

r e s p o n s i b l e  f o r  t h e  f o l l o w i n g :  

a .   M o n i t o r i n g  a n d  m a n a g i n g  t h e  s i t e  t o  p r o m o t e  s a f e  a n d  a c c e p t a b l e  u s e  

a n d  c o m p l i a n c e  w i t h  d i s t r i c t  p o l i c i e s ;  a n d  

b .  O b s e r v i n g  c o n f i d e n t i a l i t y  r e s t r i c t i o n s  c o n c e r n i n g  r e l e a s e  o f  p e r s o n a l l y  

i d e n t i f i a b l e  s t u d e n t  i n f o r m a t i o n  u n d e r  s t a t e  a n d  f e d e r a l  l a w .  

 S t a f f  m e m b e r s  a r e  d i s c o u r a g e d  f r o m  c r e a t i n g  p e r s o n a l  s o c i a l  n e t w o r k i n g  

a c c o u n t s  t o  w h i c h  t h e y  i n v i t e  c u r r e n t  o r  f u t u r e  s t u d e n t s  t o  b e  f r i e n d s .  

E m p l o y e e s  t a k i n g  s u c h  a c t i o n  d o  s o  a t  t h e i r  o w n  r i s k .   A l l  e m p l o y e e s  s h a l l  b e  

s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n  i f  t h e i r  c o n d u c t  r e l a t i n g  t o  u s e  o f  t e c h n o l o g y  o r  

o n l i n e  r e s o u r c e s  v i o l a t e s  t h i s  p o l i c y  o r  o t h e r  a p p l i c a b l e  b o a r d  p o l i c y ,  s t a t u t o r y ,  

o r  r e g u l a t o r y  p r o v i s i o n s  g o v e r n i n g  e m p l o y e e  c o n d u c t  o r  t h e  p r o t e c t i o n  o f  

s t u d e n t  r e c o r d  i n f o r m a t i o n ;  o r  i f  i t  i m p a i r s  t h e  s t a f f  m e m b e r ’ s  j o b  p e r f o r m a n c e   
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I IBGC   S ta f f  Onl ine  Act iv i t i e s  I IBGC-3  

o r  e f f e c t i v e n e s s  i n  t h e  w o r k  s e t t i n g .   D i s t r i c t  s t a f f  s h a l l  e n d e a v o r  t o  p r o t e c t  t h e  

hea l th ,  sa fe ty ,  and  emot iona l  we l l -be ing  o f  s tuden t s  and  conf iden t i a l i ty  o f  

s tuden t  r ecord  in fo rmat ion  bo th  in  the  schoo l  se t t ing  and  in  the i r  on l ine  

ac t ions .  Conduc t  in  v io la t ion  o f  th i s  po l i cy ,  inc lud ing ,  bu t  no t  l imi ted  to ,  

conduc t  r e l a t ing  to  the  use  o f  t echno logy ,  soc ia l  ne twork ing ,  o r  on l ine  

resources ,  may  fo rm the  bas i s  fo r  d i sc ip l ina ry  ac t ion  up  to  and  inc lud ing  

t e rmina t ion  f rom employment .  

 

Approved :   KASB Recommenda t ion  –  6 /13  
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I J  E v a l u a t i o n  o f  I n s t r u c t i o n a l  P r o g r a m    I J  
 ( S e e  I C ,  I C A A ,  I D ,  I I  &  M K )  

 T h e  s u p e r i n t e n d e n t  m a y  d e v e l o p  g u i d e l i n e s  t o  e v a l u a t e  t h e  i n s t r u c t i o n a l  

p r o g r a m .   T h i s  e v a l u a t i o n  s h a l l  b e  p a r t  o f  t h e  d i s t r i c t ' s  s c h o o l  i m p r o v e m e n t  

e f f o r t s .  

 T h e  s u p e r i n t e n d e n t  m a y  e s t a b l i s h  s p e c i a l  c u r r i c u l u m  c o m m i t t e e s  t o  s t u d y  

t h e  d i s t r i c t ' s  i n s t r u c t i o n a l  p r o g r a m  o n  a  r e g u l a r  s c h e d u l e .   T h e  s u p e r i n t e n d e n t  

m a y  r e q u i r e  r e p o r t s  f r o m  t h e s e  c o m m i t t e e s  w h i c h  s h a l l  i n c l u d e  t h e  c o m m i t t e e ' s  

r e c o m m e n d a t i o n s  f o r  i m p r o v e m e n t ,  m o d i f i c a t i o n  o r  e l i m i n a t i o n  o f  a n y  p a r t  o f  

t h e  i n s t r u c t i o n a l  p r o g r a m .   T h e  s u p e r i n t e n d e n t  m a y  s u b m i t  a  c o m p r e h e n s i v e  

r e p o r t  f r o m  t h e  c o m m i t t e e s  t o  t h e  b o a r d .   

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7 ;  6 / 1 2  
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I K B  C o n t r o v e r s i a l  I s s u e s  ( S e e  G B U ,  I A  a n d  I F B H )  I K B  

 W h e n  a  c o n t r o v e r s i a l  s u b j e c t  a r i s e s  i n  t h e  c l a s s r o o m ,  t e a c h e r s  m a y  u s e  

t h e  o p p o r t u n i t y  t o  t e a c h  a b o u t  t h e  c o n t r o v e r s y .   

 T e a c h e r s  s h a l l  e n s u r e  t h a t  v a r i o u s  p o s i t i o n s  c o n c e r n i n g  a n y  c o n t r o v e r s i a l  

s u b j e c t  a r e  p r e s e n t e d  a n d  t h a t  s t u d e n t s  h a v e  t h e  o p p o r t u n i t y  t o  f r e e l y  d i s c u s s  t h e  

t o p i c .    

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  4 / 0 7  
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I K C A  H u m a n  S e x u a l i t y  a n d  A I D S  E d u c a t i o n  I K C A  

 O p t - O u t  P r o c e d u r e  a n d  F o r m  

 P a r e n t s  o r  g u a r d i a n s  ( o r  a  s t u d e n t  o v e r  e i g h t e e n  y e a r s  o f  a g e )  w h o  d o  n o t  

w a n t  t h e  s t u d e n t  i n v o l v e d  i n  a l l  o r  s o m e  p o r t i o n  o f  t h e  d i s t r i c t ’ s  H u m a n  

S e x u a l i t y  a n d  A I D S  e d u c a t i o n  c l a s s e s  s h a l l  b e  p r o v i d e d  a  w r i t t e n  c o p y  o f  t h e  

g o a l s  a n d  o b j e c t i v e s  f o r  t h e  s t u d e n t ’ s  a p p r o p r i a t e  H u m a n  S e x u a l i t y  a n d  A I D S  

c l a s s .   F o l l o w i n g  r e v i e w  o f  t h e  c u r r i c u l u m  g o a l s  o n  f i l e  a t  t h e  b o a r d  o f  

e d u c a t i o n  o f f i c e ,  t h e  p a r e n t  o r  g u a r d i a n  m u s t  c o m p l e t e  t h e  d i s t r i c t  o p t - o u t  f o r m  

a n d  s t a t e  t h e  p o r t i o n ( s )  o f  t h e  c u r r i c u l u m  i n  w h i c h  t h e  s t u d e n t  i s  n o t  t o  b e  

i n v o l v e d .  

 O p t - O u t  F o r m  

 P a r e n t s  o r  g u a r d i a n s  ( o r  s t u d e n t s  e i g h t e e n  y e a r s  o f  a g e  o r  o l d e r )  m a y  

o b t a i n  t h e  o p t - o u t  r e q u e s t  f o r m  f r o m  t h e  { c l e r k  o f  t h e  b o a r d / p r i n c i p a l } ,  

c o m p l e t i n g  a n d  s i g n i n g  t h e  f o r m  a n d  r e t u r n i n g  t h e  f o r m  t o  t h e  

{ s u p e r i n t e n d e n t / p r i n c i p a l } .   T h e  s i g n e d  f o r m  w i l l  b e  k e p t  o n  f i l e  i n  t h e  { c l e r k  

o f  t h e  b o a r d ' s / p r i n c i p a l ' s }  o f f i c e .  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e c e i v e  a  c o p y  o f  t h e  s i g n e d  f o r m  s o  t h e  

n a m e d  s t u d e n t  s h a l l  b e  e x c u s e d  f r o m  a l l  o r  a  p o r t i o n  o f  t h e  H u m a n  S e x u a l i t y  a n d  

A I D S  c l a s s e s .   A r r a n g e m e n t s  s h a l l  a l s o  b e  m a d e  f o r  c l a s s  r e a s s i g n m e n t  o f  t h e  

s t u d e n t  d u r i n g  t h e  o p t - o u t  p e r i o d .  

 A n n u a l  R e q u e s t  R e q u i r e d  

 O p t - o u t  r e q u e s t s  s h a l l  b e  r e q u i r e d  a n n u a l l y  a n d  a r e  v a l i d  o n l y  f o r  t h e  

s c h o o l  y e a r  i n  w h i c h  t h e y  a r e  s u b m i t t e d .  
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I K C A  H u m a n  S e x u a l i t y  a n d  A I D S  E d u c a t i o n  I K C A - 2  

 N o t i c e  o f  A v a i l a b i l i t y  

 P u b l i c  n o t i c e  o f  t h e  a v a i l a b i l i t y  o f  t h e  H u m a n  S e x u a l i t y  a n d  A I D S  

c u r r i c u l u m  g o a l s  a n d  o b j e c t i v e s  s h a l l  b e  m a d e  b y  m e a n s  o f  d i s t r i b u t i o n  a t  

e n r o l l m e n t .   

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  6 / 0 6 ;  4 / 0 7  
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I K D  R e l i g i o n  i n  C u r r i c u l a r  o r  S c h o o l  S p o n s o r e d  A c t i v i t i e s  I K D  
 ( S e e  A E A ,  I F ,  I K D A  a n d  K N )  

 N o  r e l i g i o u s  b e l i e f  o r  n o n - b e l i e f  s h a l l  b e  p r o m o t e d  o r  d i s p a r a g e d  b y  t h e  

d i s t r i c t  o r  i t s  e m p l o y e e s .   S t u d e n t s  a n d  s t a f f  s h o u l d  b e  t o l e r a n t  o f  e a c h  o t h e r ' s  

r e l i g i o u s  v i e w s .   S t u d e n t s  a n d  s t a f f  m e m b e r s  m a y  b e  e x c u s e d  f r o m  p a r t i c i p a t i n g  

i n  p r a c t i c e s  c o n t r a r y  t o  t h e i r  r e l i g i o u s  b e l i e f s  u n l e s s  t h e r e  a r e  c l e a r  e d u c a t i o n a l  

i s s u e s  o f  o v e r r i d i n g  c o n c e r n  w h i c h  p r e v e n t  i t .  

 T e a c h i n g  A b o u t  R e l i g i o n  

 T e a c h e r s  m a y  t e a c h  a b o u t  r e l i g i o n ,  r e l i g i o u s  l i t e r a t u r e  a n d  h i s t o r y  b u t  

a r e  p r o h i b i t e d  f r o m  p r o m o t i n g ,  e x p o u n d i n g  u p o n ,  c r i t i c i z i n g  o r  r i d i c u l i n g  a  

r e l i g i o n .   R e l i g i o u s  t e x t s  m a y  b e  u s e d  t o  t e a c h  a b o u t  r e l i g i o n ,  b u t  t h e  u s e  o f  

r e l i g i o u s  t e x t s  i s  p r o h i b i t e d  i f  u s e d  t o  p r o m o t e  a  p a r t i c u l a r  r e l i g i o u s  d o c t r i n e .  

 R e l i g i o n  i n  t h e  C u r r i c u l u m  a n d  S c h o o l  A c t i v i t i e s  

 I n  c o m p l i a n c e  w i t h  t h i s  p o l i c y ,  r e l i g i o u s  t h e m e s  m a y  b e  p r e s e n t e d  i n  t h e  

c u r r i c u l u m  a n d  a s  p a r t  o f  s c h o o l  a c t i v i t i e s .   M u s i c ,  a r t ,  l i t e r a t u r e  a n d  d r a m a  

h a v i n g  a  r e l i g i o u s  t h e m e  o r  b a s i s  a r e  p e r m i t t e d  a s  p a r t  o f  t h e  c u r r i c u l u m  o r  a s  

p a r t  o f  a  s c h o o l  a c t i v i t y  i f  t h e y  a r e  p r e s e n t e d  i n  a  b a l a n c e d  a n d  o b j e c t i v e  

m a n n e r  a n d  a r e  a  t r a d i t i o n a l  p a r t  o f  t h e  c u l t u r a l  a n d  r e l i g i o u s  t r a d i t i o n  o f  a  

p a r t i c u l a r  h o l i d a y  o r  f i e l d  o f  s t u d y .   T h e  e m p h a s i s  o n  r e l i g i o u s  t h e m e s  i n  t h e  

a r t s ,  l i t e r a t u r e  a n d  h i s t o r y  s h o u l d  b e  o n l y  a s  e x t e n s i v e  a s  n e c e s s a r y  f o r  a  

b a l a n c e d  a n d  t h o r o u g h  s t u d y  o f  t h e s e  a r e a s .   T h e s e  s t u d i e s  s h o u l d  n e v e r  f o s t e r  

a n y  p a r t i c u l a r  r e l i g i o u s  t e n e t s  o r  d e m e a n  a n y  r e l i g i o u s  b e l i e f s  o r  n o n - b e l i e f s .  

 R e l i g i o u s  S y m b o l s  i n  t h e  C l a s s r o o m  

 T e m p o r a r y  d i s p l a y  o f  r e l i g i o u s  s y m b o l s  i s  p e r m i t t e d  a s  p a r t  o f  t h e  

c u r r i c u l u m .   T h e  t e m p o r a r y  u s e  o f  r e l i g i o u s  s y m b o l s  s u c h  a s  a  c r o s s ,  m e n o r a h ,   
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c r e s c e n t ,  S t a r  o f  D a v i d ,  c r e c h e ,  s y m b o l s  o f  n a t i v e  A m e r i c a n  r e l i g i o n s  o r  o t h e r  

s y m b o l s  t h a t  a r e  a  p a r t  o f  a  r e l i g i o u s  h o l i d a y  a r e  p e r m i t t e d  a s  a  t e a c h i n g  a i d  i f  

t h e y  a r e  d i s p l a y e d  a s  a n  e x a m p l e  o f  a  h o l i d a y ' s  c u l t u r a l  a n d  r e l i g i o u s  h e r i t a g e .  

 R e l i g i o u s  H o l i d a y s   

 H o l i d a y s  w h i c h  h a v e  a  r e l i g i o u s  a n d  a  s e c u l a r  b a s i s  m a y  b e  o b s e r v e d .   

S c h o o l  v a c a t i o n s  s h a l l  h a v e  s e c u l a r  d e s i g n a t i o n s ,  e . g . ,  W i n t e r  V a c a t i o n ,  S p r i n g  

B r e a k .  

 G r a d u a t i o n  a n d  O t h e r  C e r e m o n i e s  

 S c h o o l  c e r e m o n i e s  s h a l l  b e  s e c u l a r  i n  n a t u r e .  W h i l e  r e c o g n i z i n g  t h e  

s i g n i f i c a n c e  o f  t r a d i t i o n ,  t h e  b o a r d  r e q u i r e s  t h a t  g r a d u a t i o n  e x e r c i s e s  a n d  

d e d i c a t i o n  c e r e m o n i e s  b e  s e c u l a r  i n  n a t u r e .    
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I K D A  R e l i g i o u s  O b j e c t i o n s  t o  A c t i v i t i e s  ( S e e  I K D )  I K D A  

 A  p a r e n t  o r  g u a r d i a n  ( o r  a  s t u d e n t  e i g h t e e n  y e a r s  o f  a g e  o r  o l d e r )  m a y  

r e q u e s t  t h a t  t h e  s t u d e n t  b e  e x c u s e d  f r o m  p a r t i c i p a t i n g  i n  a c t i v i t i e s  f o r  r e l i g i o u s  

r e a s o n s .   T h e  p a r e n t ,  g u a r d i a n ,  o r  a d u l t  s t u d e n t  m u s t  c o m p l e t e  t h e  d i s t r i c t  o p t -

o u t  f o r m  f o r  r e l i g i o u s  o b j e c t i o n s ,  s t a t i n g  t h e  s p e c i f i c  a c t i v i t y ,  t h e  p o r t i o n  o f  t h e  

c u r r i c u l u m  i n  w h i c h  t h e  a c t i v i t y  e x i s t s ,  a n d  t h e  r e a s o n s  f o r  t h e  r e q u e s t .   T h e  

r e q u e s t  m a y  b e  g r a n t e d ,  o r  d e n i e d ,  o r  p a r t i a l l y  g r a n t e d  a n d  p a r t i a l l y  d e n i e d .  

 T h i s  p o l i c y  s h a l l  n o t  b e  i n t e r p r e t e d  t o  a l l o w  p a r e n t s  t o  p r e v e n t  t h e  

d i s s e m i n a t i o n  o f  i n f o r m a t i o n  w h i c h  p a r e n t s  f i n d  r e l i g i o u s l y  o b j e c t i o n a b l e .   

R a t h e r ,  t h i s  p o l i c y  o n l y  e x t e n d s  t o  a c t u a l  p a r t i c i p a t i o n  b y  t h e i r  c h i l d  i n  a n  

a c t i v i t y ,  t h e  p e r f o r m a n c e  o f  w h i c h  i s  c o n t r a r y  t o  t h e  c h i l d ' s  r e l i g i o u s  t e a c h i n g s .  

 A  p a r e n t  o r  g u a r d i a n  s e e k i n g  t o  o p t - o u t  t h e i r  c h i l d  f r o m  a c t i v i t i e s  

c o n t r a r y  t o  t h e  c h i l d ' s  r e l i g i o u s  t e a c h i n g s  m u s t  c o m p l e t e  t h e  d i s t r i c t ' s  A c t i v i t y  

P a r t i c i p a t i o n  O p t - O u t  F o r m  r e g a r d i n g  r e l i g i o u s  o b j e c t i o n s  w h i c h  i s  a v a i l a b l e  i n  

t h e  b o a r d  o f f i c e .   P a r e n t s  d e s i r i n g  t o  o p t - o u t  t h e i r  c h i l d r e n  f r o m  a c t i v i t i e s  d u e  

t o  r e l i g i o u s  r e a s o n s  m u s t  r e t u r n  t h e  c o m p l e t e d  a n d  s i g n e d  f o r m  t o  t h e  p r i n c i p a l .   

T h e  f o r m  m u s t  b e  s u b m i t t e d  w i t h i n  a  r e a s o n a b l e  a m o u n t  o f  t i m e  p r i o r  t o  t h e  

s c h e d u l e d  a c t i v i t y  i n  o r d e r  t o  a l l o w  t i m e  f o r  t h e  p r i n c i p a l  t o  c o n s i d e r  t h e  

r e q u e s t .   T h e  c o m p l e t e d  f o r m  s h a l l  b e  k e p t  o n  f i l e  w i t h  t h e  c l e r k  a n d  t h e  

s u p e r i n t e n d e n t  s h a l l  r e c e i v e  a  c o p y .  

 T h e  p r i n c i p a l  s h a l l  r e v i e w  t h e  r e q u e s t  a n d  d e t e r m i n e  w h e t h e r  t h e  r e q u e s t  

s h o u l d  b e  g r a n t e d  o r  d e n i e d .   T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  p a r e n t s  o f  t h e  

d e c i s i o n  w i t h i n  a  r e a s o n a b l e  a m o u n t  o f  t i m e  a f t e r  t h e  r e q u e s t  i s  s u b m i t t e d .  

I f  t h e  p a r e n t s  a r e  d i s s a t i s f i e d  w i t h  t h e  p r i n c i p a l ' s  d e c i s i o n ,  t h e y  m a y  a p p e a l  i n  

w r i t i n g  t o  t h e  s u p e r i n t e n d e n t .  
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 I f  t h e  o p t - o u t  r e q u e s t  i s  g r a n t e d ,  s t u d e n t s  w h o  o p t - o u t  o f  a c t i v i t i e s  f o r  

r e l i g i o u s  r e a s o n s  m a y  s t i l l  b e  r e q u i r e d  t o  v i e w  t h e  a c t i v i t y ,  t o  l e a r n  t h e  s u b j e c t  

m a t t e r  o f  t h e  a c t i v i t y ,  o r  t o  d i s c u s s  t h e  a c t i v i t y .   T h e  s t u d e n t  m a y  b e  r e a s s i g n e d  

d u r i n g  t h e  a c t i v i t y  o r  g i v e n  a l t e r n a t i v e  c l a s s  a s s i g n m e n t s .  

 O p t - o u t  r e q u e s t s  m u s t  b e  s u b m i t t e d  a n n u a l l y  a n d  a r e  v a l i d  o n l y  f o r  t h e  

s c h o o l  y e a r  i n  w h i c h  t h e y  a r e  s u b m i t t e d .  
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I K E  A s s e m b l i e s  I K E  

 E a c h  b u i l d i n g  p r i n c i p a l  m a y  s c h e d u l e  a s s e m b l i e s  a s  n e e d e d .  
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I K I  L e s s o n  P l a n s  I K I  

 E a c h  t e a c h e r  s h a l l  d e v e l o p ,  m a i n t a i n  a n d  f o l l o w  l e s s o n  p l a n s  w h i c h  

c o n f o r m  t o  t h e  a p p r o v e d  c u r r i c u l u m ,  t h e  d i s t r i c t ' s  e d u c a t i o n a l  g o a l s  a n d  t h e  

e x p e c t e d  s t u d e n t  l e a r n i n g  o u t c o m e s .   P r i n c i p a l s  s h a l l  e s t a b l i s h  m e t h o d s  t o  

r e g u l a r l y  r e v i e w  t e a c h e r  l e s s o n  p l a n s .  
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I N G  A n i m a l s  a n d  P l a n t s  i n  t h e  S c h o o l  I N G  

 W i t h  t h e  p r i o r  a p p r o v a l  o f  t h e  p r i n c i p a l ,  a n i m a l s  o r  p l a n t s  m a y  b e  

b r o u g h t  t o  s c h o o l  f o r  i n s t r u c t i o n a l  p u r p o s e s .  

 I f  s o m e o n e  i s  i n j u r e d  b y  a n  a n i m a l  o r  c o m e s  i n t o  c o n t a c t  w i t h  a  t o x i c  

p l a n t ,  t h e  i n c i d e n t  s h a l l  b e  i m m e d i a t e l y  r e p o r t e d  t o  t h e  a d m i n i s t r a t i o n  b y  t h e  

s u p e r v i s i n g  t e a c h e r .   T h e  p r i n c i p a l  s h a l l  n o t i f y  t h e  a p p r o p r i a t e  p e r s o n s .  

 S e r v i c e  A n i m a l s  i n  t h e  S c h o o l s  

 S e r v i c e  a n i m a l s  m a y  b e  p e r m i t t e d  i n  t h e  s c h o o l s  a n d  o n  s c h o o l  p r o p e r t y  

i n  a c c o r d a n c e  w i t h  b o a r d - a p p r o v e d  g u i d e l i n e s  a n d  m a y  b e  u s e d  b y  e m p l o y e e s ,  

p a t r o n s ,  a n d  s t u d e n t s .   I n  o r d e r  f o r  t h e  d i s t r i c t  t o  a c c o m m o d a t e  t h e  h e a l t h  a n d  

s a f e t y  o f  o u r  s t u d e n t s  a n d  s t a f f  w h i l e  m a i n t a i n i n g  o u r  e d u c a t i o n a l  s e r v i c e s ,  

p r o g r a m s ,  a n d  a c t i v i t i e s ,  e m p l o y e e s  a n d  s t u d e n t s  a r e  e n c o u r a g e d  t o  n o t i f y  t h e i r  

b u i l d i n g  a d m i n i s t r a t o r  p r i o r  t o  b r i n g i n g  a  s e r v i c e  a n i m a l  t o  s c h o o l  f o r  t h e  f i r s t  

t i m e .   P a t r o n s  o r  i n d i v i d u a l s  a t t e n d i n g  f u n c t i o n s  o r  h a v i n g  s h o r t  t e r m  b u s i n e s s  

o n  s c h o o l  p r o p e r t y  a r e  n o t  r e q u i r e d  t o  p r o v i d e  a d v a n c e  n o t i c e  t o  s c h o o l  s t a f f  i n  

o r d e r  t o  b e  a c c o m p a n i e d  b y  a  s e r v i c e  a n i m a l  o n  s c h o o l  p r o p e r t y .    

 A c c e s s  t o  s c h o o l  b u i l d i n g s  w i l l  n o t  b e  d e n i e d  t o  a  s e r v i c e  a n i m a l  a s  l o n g  

a s  t h e  a n i m a l  i s  i n d i v i d u a l l y  t r a i n e d  a n d  r e q u i r e d  t o  d o  w o r k  o r  p e r f o r m  t a s k s  

f o r  t h e  b e n e f i t  o f  a n  i n d i v i d u a l  w i t h  a  d i s a b i l i t y .   S u c h  w o r k  o r  t a s k s  m u s t  b e  

d i r e c t l y  r e l a t e d  t o  t h e  i n d i v i d u a l ’ s  d i s a b i l i t y .   D i s t r i c t  s t a f f  s h a l l  n o t  b e  

r e s p o n s i b l e  t o  p r o v i d e  c a r e  o r  c o n t r o l  o f  a  s e r v i c e  a n i m a l ,  a n d  a n y  s e r v i c e  

a n i m a l  w h i c h  i s  o u t  o f  c o n t r o l  o r  i s  n o t  h o u s e b r o k e n  m a y  b e  e x c l u d e d  b y  d i s t r i c t  

s t a f f .  

 T h i s  p o l i c y  d o e s  n o t  a p p l y  t o  a n i m a l s  p r o v i d e d  b y  t h e  s c h o o l  f o r  

i n s t r u c t i o n a l  p u r p o s e s  o r  f o r  t h e r a p y  o r  c o m f o r t  d o g s .   

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  1 / 1 3
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T A B L E  O F  C O N T E N T S  

J - - S T U D E N T S  

JA .................................. Goals and Objectives (See BDA, CM, CMA, GAA and JCDA) 

JB .................................. Attendance Records 

JBC ............................... Enrollment (See JBCA and JQKA) 

  Resident Students 

  Non-Resident Students 

  Enrollment Procedures 

  Part-time Students 

  Identification of Students 

  Enrollment Information 

  Assignment to a School Building, Grade Level or Classes 

  Transferring Credit 

  Transfers from Non-Accredited Schools 

JBCA ............................ Homeless Students (See EDAA and JBC) 

  Coordinator 

JBD ............................... Absences and Excuses (See AEB, IHEA, JBE and JDD)  

  Excused/Unexcused Absences 

  Significant Part of a School Day 

  Make-Up Work 

JBE ............................... Truancy (See AEB, IDCE, JBD, and JQ) 

  Waiver of Compulsory Attendance Requirements 

   Involvement of Law Enforcement 

  Reporting to Parents 

  Dual Enrollment Students 

JBH ............................... Release of a Student During the School Day (See EBB and EBBD) 

JCAB ............................ Searches of Property (See JCABB) 

  Search of Lockers 

  Searches of Property 

JCABB .......................... Searches of Students (See JCAB and JCAC) 

JCAC ............................ Interrogation and Investigations  

  (See EBC, GAAD, JCABB, JCEC and JHCAA) 
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  Coordination with Law Enforcement 

  Investigations Initiated by School Administrators and Conducted by Law 

   Enforcement Officers 

  Investigations Initiated and Conducted by Law Enforcement  

  Officers 

  Violations of Criminal Law 

  Taking Students Into Custody 

  Disturbance of School Environment 

JCDA ............................ Student Conduct (See AEB, IIBG, JA, JCHAA and JHBAA) 

JCDAA ......................... Tobacco and Electronic Cigarettes (See GAOC) 

JCDB ............................ Dress Code 

JCDBB .......................... Weapons (See EBC, JDC, JDD, JHCAA and KGD) 

  Weapons and Destructive Devices 

  Penalties for Possession 

JCE ............................... Complaints (See JDDC and KN) 

  Complaints about Discrimination 

  Complaints about School Rules 

JCEC ............................ Demonstrations (See JCAC) 

JDA ............................... Corporal Punishment 

JDB ............................... Detention 

JDC ............................... Probation (See JCDBB and JDD) 

JDD ............................... Suspension and Expulsion Procedures  

 (See AEB, EBC, IHEA, JBD, JCDA, JCDBB, JDC, JDDB, JDDC and JHCAA) 

  Reasons for Suspension or Expulsion 

  Short-term Suspension 

  Long-term Suspension or Expulsion 

  Rules Which Apply in all Cases When a Student may be Suspended or  

  Expelled 

  Student Rights During a Long-Term Suspension/Expulsion Hearing 

  Appeal to the Board 

JDDA ............................ Drug Free Schools (See GAOB and LDD) 

  Student Conduct 

  Insert Local Sanctions Here 

JDDB ............................ Reporting Crimes to Law Enforcement (See EBC and JDD) 
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JDDC ............................ Bullying (See EBC, GAAB, JCE, JDD, JGEC and JGECA 

  Cyber Bullying 

JF .................................. Academic Achievement (See II and JR et seq.) 

  Reporting 

  Report Cards 

JFA ............................... Peer Grading of Assignments 

  Option I – Peer Grading Prohibited 

  Option II – Limited Peer Grading Allowed 

JFAB ............................. Student Conferences 

JFAC ............................ Parent Conferences 

JFB ................................ Promotion and Retention 

JFC ............................... Graduation Exercises 

JFCA ............................ Early Graduation (See IHF) 

JGA ............................... Student Insurance Program  

JGC ............................... Health Assessments and Physicals (See JGCB) 

JGCA ............................ Local Wellness Policy 

JGCB ............................ Inoculations (See JGC) 

JGCBA ......................... Automated External Defibrillators 

JGCC ............................ Communicable Diseases 

JGD ............................... Student Psychological Services  (See JR, et seq.) 

JGEC ............................ Sexual Harassment (See GAAC, GAAD, GAF, JDDC and KN) 

JGECA ......................... Racial and Disability Harassment (See GAACA, GAAD, GAF, JDDC and KN) 

JGFB ............................ Supervision of Students (See GAO, GBR and JH) 

JGFF ............................. Student Transportation Regulation 

JGFG ............................ Student Accidents 

  Records 

JGFGB ......................... Supervision of Medications (See JGFGBA) 

JGFGBA ...................... Student Self-Administration of Medications (See JGFGB) 

  Student Eligibility 

  Authorization Required 

  Employee Immunity 

  Waiver of Liability 

  Additional Requirements 

JGFGBB…………….Accommodating Students with Diabetes 
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JGG .............................. Transportation (See ED and EDDA) 

JGGA ............................ Use of Video Cameras (See CN and JR et seq.) 

JGH .............................. School Food Service Programs  

  Free or Reduced Price Meals 

  Contracts with Other Agencies 

JGHB ............................ Vending Machines and Other Automated Play Machines (See DK) 

JH .................................. Student Activities (See DK, JGFB, JM and KG) 

  Eligibility for Activities 

  Adding or Eliminating Activities 

  Activity Fund Management 

JHC ............................... Student Organizations 

  Student Clubs 

  Non-School Sponsored Student Clubs 

  Student Government  

JHCA ............................ Student Publications (See KI) 

  School-Sponsored Student Publications 

  Non-School Sponsored Student Publications 

  Advertisements 

JHCA ............................ Gang Activity (See JCAC, JCDA, JCDBB and JDD) 

JI ................................... Community Activities 

JJ ................................... Employment of Students (See IDAA) 

  In-School Employment 

  Outside Employment 

  Vocational or Other Work Experience 

JK .................................. Solicitations (See KI) 

JL .................................. Gifts (See DK, GAJ and KH) 

  Student Gifts to Staff Members 

  Faculty Gifts to Students 

  Student Organization Gifts to the School 

JM ................................. Contests for Students (See JH) 

JN  ................................. Awards  

JQ .................................. Exceptional Students (See IDCE and JBE) 

  Concurrent Enrollment 

JQA ............................... Physically Disabled Students 
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JQE ............................... Alternative Arrangements for Nontraditional Students 

JQI  ............................... Adult Students 

JQKA ............................ Foreign Exchange Students (See JBC) 

JQL ............................... Hearing Procedures for Exceptional Students 

JQLA ............................ Class-size/Caseload Limits for Exceptional Students 

JR .................................. Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRA ............................... Types of Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Permanent Student Records 

  Administrative records 

  Supplementary records 

  Tentative records 

JRB ............................... Release of Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KAB) 

  Directory Information 

  Forwarding Pupil Records 

JRC ............................... Disposition of Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KAB) 

JRD ............................... Hearing Request  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KAB) 

JS .................................. Student Fees and Charges 

  Credit Card Payments 

  Fee Schedules 

  Debt Collection 

  Forwarding Pupil Records 
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J A  G o a l s  a n d  O b j e c t i v e s  ( S e e  B D A ,  C M ,  C M A ,  G A A  a n d  J C D A )  J A  

 T h e  g o a l  s e t  f o r t h  i n  t h i s  p o l i c y  a n d  r u l e  s e c t i o n  i s  t o  c r e a t e  t h e  b e s t  

p o s s i b l e  e d u c a t i o n a l  c l i m a t e .   T h e s e  s t u d e n t  p o l i c i e s  a r e  d e s i g n e d  t o  p r e v e n t  

m i s u n d e r s t a n d i n g  b y  s t u d e n t s  a b o u t  t h e i r  r e s p o n s i b i l i t i e s  a n d  p r i v i l e g e s .  T h e  

i d e a s  a n d  r e c o m m e n d a t i o n s  o f  s t u d e n t s  s h a l l  b e  c o n s i d e r e d  w h e n  a d o p t i n g  

p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  t h e  c o n d u c t  o f  s t u d e n t s  a n d  t h e i r  r i g h t s  

a n d  r e s p o n s i b i l i t i e s .  

 A l l  s t u d e n t  h a n d b o o k s  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  a d o p t e d ,  b y  

r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J B  A t t e n d a n c e  R e c o r d s  J B  

 D a i l y  a t t e n d a n c e  r e c o r d s  s h a l l  b e  m a i n t a i n e d  f o r  e a c h  s t u d e n t  i n  e a c h  

s c h o o l .   T h e  p r i m a r y  r e s p o n s i b i l i t y  f o r  r e c o r d i n g  a t t e n d a n c e  s h a l l  b e  a s s i g n e d  t o  

t e a c h e r s  u s i n g  f o r m s  p r e s c r i b e d  b y  t h e  s u p e r i n t e n d e n t .   A  c u m u l a t i v e  a t t e n d a n c e  

r e c o r d  f o r  e a c h  s t u d e n t  s h a l l  b e  k e p t  i n  t h e  p r i n c i p a l ' s  o f f i c e .  

 T h e  s u p e r i n t e n d e n t  s h a l l  i n c l u d e  a t t e n d a n c e  d a t a  i n  t h e  a n n u a l  r e p o r t  t o  

t h e  b o a r d .   A t t e n d a n c e  p r o b l e m s  s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d  a s  n e c e s s a r y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J B C  E n r o l l m e n t  ( S e e  J B C A  a n d  J Q K A )  J B C  

 R e s i d e n t  S t u d e n t s  

 A  r e s i d e n t  s t u d e n t  i s  a n y  c h i l d  w h o  h a s  a t t a i n e d  t h e  a g e  o f  e l i g i b i l i t y  f o r  

s c h o o l  a t t e n d a n c e  a n d  l i v e s  w i t h  a  p a r e n t  o r  a  p e r s o n  a c t i n g  a s  a  p a r e n t  w h o  i s  a  

r e s i d e n t  o f  t h e  d i s t r i c t .   C h i l d r e n  w h o  a r e  h o m e l e s s  a s  d e f i n e d  b y  K a n s a s  l a w  

a n d  w h o  a r e  l o c a t e d  i n  t h e  d i s t r i c t  w i l l  b e  a d m i t t e d  a s  r e s i d e n t  s t u d e n t s .   F o r  

p u r p o s e s  o f  t h i s  p o l i c y ,  p a r e n t  m e a n s  t h e  n a t u r a l  p a r e n t s ,  a d o p t i v e  p a r e n t s ,  s t e p -

p a r e n t s  a n d  f o s t e r  p a r e n t s .   F o r  p u r p o s e s  o f  t h i s  p o l i c y ,  p e r s o n  a c t i n g  a s  a  

p a r e n t  m e a n s  a  g u a r d i a n  o r  c o n s e r v a t o r ,  a  p e r s o n  l i a b l e  b y  l a w  t o  c a r e  f o r  o r  

s u p p o r t  t h e  c h i l d ,  a  p e r s o n  w h o  h a s  a c t u a l  c a r e  a n d  c o n t r o l  o f  t h e  c h i l d  a n d  

p r o v i d e s  a  m a j o r  p o r t i o n  o f  s u p p o r t  o r  a  p e r s o n  w h o  h a s  a c t u a l  c a r e  a n d  c o n t r o l  

o f  t h e  c h i l d  w i t h  w r i t t e n  c o n s e n t  o f  a  p e r s o n  w h o  h a s  l e g a l  c u s t o d y  o f  t h e  c h i l d .  

 N o n - r e s i d e n t  S t u d e n t s  

 N o n - r e s i d e n t  s t u d e n t s  a r e  t h o s e  w h o  d o  n o t  m e e t  t h e  d e f i n i t i o n  o f  a  

r e s i d e n t  s t u d e n t .   N o n - r e s i d e n t  s t u d e n t s  m a y  b e  a d m i t t e d  o n l y  t o  t h e  e x t e n t  t h a t  

s t a f f ,  f a c i l i t i e s ,  e q u i p m e n t ,  a n d  s u p p l i e s  a r e  a v a i l a b l e .  

 A  n o n - r e s i d e n t  s t u d e n t  w h o  h a s  b e e n  s u s p e n d e d  o r  e x p e l l e d  f r o m  a n o t h e r  

d i s t r i c t  w i l l  n o t  b e  a d m i t t e d  t o  t h e  d i s t r i c t  u n l e s s  a p p r o v e d  b y  t h e  b o a r d .  

 E n r o l l m e n t  P r o c e d u r e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  o r d e r l y  p r o c e d u r e s  f o r  e n r o l l i n g  a l l  

s t u d e n t s ,  i n c l u d i n g  p r e - e n r o l l m e n t ,  c h a n g e s  i n  e n r o l l m e n t ,  n o r m a l  e n r o l l m e n t  

t i m e s ,  a n d  c o m m u n i c a t i o n  t o  p a r e n t s  a n d  t o  t h e  p u b l i c .   

 P a r t - T i m e  S t u d e n t s  

 P a r t - t i m e  s t u d e n t s  m a y  e n r o l l  w i t h  t h e  a d m i n i s t r a t i o n ’ s  p e r m i s s i o n  i f  

t h e y  c o m p l e t e  a l l  p a p e r w o r k  i n  a  t i m e l y  f a s h i o n  a n d  a r e  i n  
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J B C  E n r o l l m e n t  J B C -2  

a t t e n d a n c e  n o  l a t e r  t h a n  S e p t e m b e r  1 s t .  P a r t - t i m e  s t u d e n t s  m a y  b e  a d m i t t e d  o n l y  

t o  t h e  e x t e n t  t h a t  s t a f f ,  f a c i l i t i e s ,  e q u i p m e n t ,  a n d  s u p p l i e s  a r e  a v a i l a b l e  a n d  t h e  

s t u d e n t s  f o l l o w  t h e  d i s t r i c t ’ s  s t u d e n t  c o n d u c t  p o l i c i e s  a n d  r u l e s . }  

 I d e n t i f i c a t i o n  o f  S t u d e n t s  

 A l l  s t u d e n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i m e  s h a l l  p r o v i d e  

r e q u i r e d  p r o o f  o f  i d e n t i t y .   S t u d e n t s  e n r o l l i n g  i n  k i n d e r g a r t e n  o r  f i r s t  g r a d e  

s h a l l  p r o v i d e  a  c e r t i f i e d  c o p y  o f  t h e i r  b i r t h  c e r t i f i c a t e  o r  o t h e r  d o c u m e n t a t i o n  

w h i c h  t h e  b o a r d  d e t e r m i n e s  t o  b e  s a t i s f a c t o r y .   S t u d e n t s  e n r o l l i n g  i n  g r a d e s  2 - 1 2  

s h a l l  p r o v i d e  a  c e r t i f i e d  t r a n s c r i p t  o r  s i m i l a r  p u p i l  r e c o r d s .  

 E n r o l l m e n t  I n f o r m a t i o n  

 T h e  e n r o l l m e n t  d o c u m e n t a t i o n  s h a l l  i n c l u d e  a  s t u d e n t ’ s  p e r m a n e n t  r e c o r d  

c a r d  w i t h  a  s t u d e n t ’ s  l e g a l  n a m e  a s  i t  a p p e a r s  o n  t h e  b i r t h  c e r t i f i c a t e ,  o r  a s  

c h a n g e d  b y  a  c o u r t  o r d e r  a n d  t h e  n a m e ,  a d d r e s s ,  t e l e p h o n e  n u m b e r  o f  t h e  l a w f u l  

c u s t o d i a n .   T h e  r e c o r d s  s h a l l  a l s o  p r o v i d e  t h e  i d e n t i t y  o f  t h e  s t u d e n t  a s  

e v i d e n c e d  b y  a  c e r t i f i e d  b i r t h  c e r t i f i c a t e ,  c o p y  o f  a  c o u r t  o r d e r  p l a c i n g  t h e  

s t u d e n t  i n  t h e  c u s t o d y  o f  t h e  K a n s a s  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s ,  a  

c e r t i f i e d  t r a n s c r i p t  o f  t h e  s t u d e n t ,  a  b a p t i s m a l  c e r t i f i c a t e ,  o r  o t h e r  

d o c u m e n t a t i o n  t h e  b o a r d  c o n s i d e r s  s a t i s f a c t o r y .   I f  p r o p e r  p r o o f  o f  i d e n t i t y  i s  

n o t  p r o v i d e d  w i t h i n  3 0  d a y s  o f  e n r o l l i n g ,  t h e  s u p e r i n t e n d e n t  s h a l l  n o t i f y  l o c a l   

l a w  e n f o r c e m e n t  o f f i c i a l s  a s  r e q u i r e d  b y  l a w  a n d  s h a l l  n o t  n o t i f y  a n y  p e r s o n  

c l a i m i n g  c u s t o d y  o f  t h e  c h i l d .  

 A s s i g n m e n t  t o  a  S c h o o l  B u i l d i n g ,  G r a d e  L e v e l ,  o r  C l a s s e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  a s s i g n  s t u d e n t s  t o  t h e  a p p r o p r i a t e  b u i l d i n g .    
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J B C  E n r o l l m e n t  J B C - 3  

A n y  s t u d e n t  d e s i r i n g  t o  a t t e n d  a  s c h o o l  o u t s i d e  t h e  a t t e n d a n c e  a r e a  i n  w h i c h  t h e  

s t u d e n t  r e s i d e s  m a y  d o  s o  o n l y  w i t h  t h e  p r i o r  w r i t t e n  p e r m i s s i o n  o f  t h e  

s u p e r i n t e n d e n t .   A s s i g n m e n t  t o  a  p a r t i c u l a r  g r a d e  l e v e l  o r  p a r t i c u l a r  c l a s s e s  

s h a l l  b e  d e t e r m i n e d  b y  t h e  b u i l d i n g  p r i n c i p a l  b a s e d  o n  t h e  e d u c a t i o n a l  a b i l i t i e s  

o f  t h e  s t u d e n t .    I f  t h e  p a r e n t s  d i s a g r e e ,  t h e  p r i n c i p a l ’ s  d e c i s i o n  m a y  b e  

a p p e a l e d  t o  t h e  s u p e r i n t e n d e n t .   I f  t h e  p a r e n t s  a r e  s t i l l  d i s s a t i s f i e d  w i t h  t h e  

a s s i g n m e n t ,  t h e y  m a y  a p p e a l  i n  w r i t i n g  t o  t h e  b o a r d .  

 T r a n s f e r r i n g  C r e d i t  

 I n  t h e  m i d d l e  ( j u n i o r  h i g h )  s c h o o l  a n d  i n  t h e  s e n i o r  h i g h  s c h o o l ,  f u l l  

f a i t h  a n d  c r e d i t  s h a l l  b e  g i v e n  t o  u n i t s  e a r n e d  i n  o t h e r  a c c r e d i t e d  s c h o o l s  a t  t h e  

t i m e  t h e  s t u d e n t  e n r o l l s  i n  t h e  d i s t r i c t ,  u n l e s s  t h e  p r i n c i p a l  d e t e r m i n e s  t h e r e  i s  

v a l i d  r e a s o n  f o r  n o t  d o i n g  s o .   F o r  o n l i n e  c r e d i t  a p p r o v a l  p r o c e d u r e s  a f t e r  

e n r o l l m e n t ,  s e e  b o a r d  p o l i c y  I I B G B .  

 T r a n s f e r s  f r o m  N o n - A c c r e d i t e d  S c h o o l s  

 S t u d e n t s  t r a n s f e r r i n g  f r o m  n o n - a c c r e d i t e d  s c h o o l s  w i l l  b e  p l a c e d  b y  t h e  

p r i n c i p a l .   I n i t i a l  p l a c e m e n t  w i l l  b e  m a d e  b y  t h e  p r i n c i p a l  a f t e r  c o n s u l t a t i o n  

w i t h  p a r e n t s  o r  g u a r d i a n s  a n d  g u i d a n c e  p e r s o n n e l .   F i n a l  p l a c e m e n t  s h a l l  b e  

m a d e  b y  t h e  p r i n c i p a l  b a s e d  o n  t h e  s t u d e n t ’ s  d o c u m e n t e d  p a s t  e d u c a t i o n a l  

e x p e r i e n c e s  a n d  p e r f o r m a n c e  o n  t e s t s  a d m i n i s t e r e d  t o  d e t e r m i n e  g r a d e  l e v e l  

p l a c e m e n t .  
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J B C A  H o m e l e s s  S t u d e n t s  ( S e e  E D A A  a n d  J B C )  J B C A  

 T h e  d i s t r i c t ,  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  l a w  a n d  t h e  K a n s a s  

s t a t e  p l a n  w i l l  e n s u r e  t h a t  h o m e l e s s  c h i l d r e n  i n  t h e  s c h o o l  d i s t r i c t  h a v e  ac c e s s  

t o  a  f r e e  a n d  a p p r o p r i a t e  p u b l i c  e d u c a t i o n .   H o m e l e s s  s t u d e n t s  a r e  i n d i v i d u a l s  

w h o  l a c k  a  f i x e d ,  r e g u l a r  a n d  a d e q u a t e  n i g h t t i m e  r e s i d e n c e .  

 C o o r d i n a t o r  

 T h e  b o a r d  s h a l l  d e s i g n a t e  a  h o m e l e s s  c o o r d i n a t o r  f o r  t h e  d i s t r i c t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 3 ;  4 / 0 7  

 

N o t e :   T h e  r e a d e r  i s  e n c o u r a g e d  t o  r e v i e w  r e g u l a t i o n s  a n d  f o r m s  f o r  r e l a t e d  

i n f o r m a t i o n .  
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 J B D  A b s e n c e s  a n d  E x c u s e s  ( S e e  A E B ,  I H E A ,  J B E  a n d  J D D )  J B D  

 W h e n  a  s t u d e n t  i s  a b s e n t  f r o m  s c h o o l  a n  a t t e m p t  s h a l l  b e  m a d e  t o  c o n t a c t  

t h e  p a r e n t  o r  g u a r d i a n  t o  d e t e r m i n e  t h e  r e a s o n  f o r  t h e  a b s e n c e .   T h e  p r i n c i p a l  

h a s  b e e n  d e s i g n a t e d  t o  d e t e r m i n e  t h e  a c c e p t a b i l i t y  a n d  v a l i d i t y  o f  e x c u s e s  

p r e s e n t e d  b y  t h e  p a r e n t ( s )  o r  t h e  s t u d e n t .  

 P r o c e d u r e s  f o r  n o t i f y i n g  p a r e n t s  o n  t h e  d a y  o f  a  s t u d e n t ’ s  a b s e n c e  

s h a l l  b e  p u b l i s h e d  i n  t h e  s t u d e n t  h a n d b o o k .  

 E x c u s e d / U n e x c u s e d  A b s e n c e s  

 T h e  f o l l o w i n g  a r e  d e e m e d  v a l i d  e x c u s e s  f o r  s t u d e n t  a b s e n c e :  p e r s o n a l  

i l l n e s s ,  f a m i l y  m e m b e r  i l l n e s s  r e q u i r i n g  t h e  s t u d e n t ’ s  p r e s e n c e  a t  h o m e ,  d e a t h  o f  

f a m i l y  o r  f r i e n d s ,  d o c t o r  a n d  d e n t a l  a p p o i n t m e n t s ,  c o u r t  p r o c e e d i n g s ,  r e l i g i o u s  

o b s e r v a n c e s ,  s c h o o l  a c t i v i t i e s ,  a n d  o t h e r  a b s e n c e s  a s  n e c e s s a r y  t o  t h e  w e l f a r e  o f  

t h e  s t u d e n t  w h i c h  a r e  a p p r o v e d  b y  t h e  b u i l d i n g  p r i n c i p a l .  

 A l l  o t h e r  a b s e n c e s  f o r  r e a s o n s  n o t  l i s t e d  a b o v e  s h a l l  b e  d e e m e d  

u n e x c u s e d  a b s e n c e s .  

 S i g n i f i c a n t  P a r t  o f  a  S c h o o l  D a y  

 S t u d e n t s  w h o  a r e  a b s e n t  f o r  o n e  o r  m o r e  c l a s s  p e r i o d s  i n  a  d a y  w i t h o u t  

a  v a l i d  e x c u s e  s h a l l  b e  c o n s i d e r e d  i n e x c u s a b l y  a b s e n t  f o r  a  s i g n i f i c a n t  p a r t  o f  a  

s c h o o l  d a y  f o r  p u r p o s e s  o f  t h e  K a n s a s  t r u a n c y  l a w .  

 M a k e - U p  W o r k  

 I t  i s  t h e  s t u d e n t ’ s  r e s p o n s i b i l i t y  t o  o b t a i n  m a k e - u p  a s s i g n m e n t s  f r o m  

t e a c h e r s  f o l l o w i n g  a n  e x c u s e d  o r  u n e x c u s e d  a b s e n c e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  9 / 9 7 ;  4 / 0 7 ;  1 2 / 1 3  
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J B E  T r u a n c y  ( S e e  A E B ,  I D C E ,  J B D ,  a n d  J Q )  J B E  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e p o r t  s t u d e n t s  w h o  a r e  i n e x c u s a b l y  a b s e n t  

f r o m  s c h o o l  t o  t h e  a p p r o p r i a t e  a u t h o r i t y .  

 T r u a n c y  i s  d e f i n e d  a s  a n y  t h r e e  c o n s e c u t i v e  u n e x c u s e d  a b s e n c e s ,  a n y  f i v e  

u n e x c u s e d  a b s e n c e s  i n  a  s e m e s t e r  o r  s e v e n  u n e x c u s e d  a b s e n c e s  i n  a  s c h o o l  y e a r ,  

w h i c h e v e r  c o m e s  f i r s t .   S c h o o l  y e a r  m e a n s  t h e  p e r i o d  f r o m  J u l y  1  t o  J u n e  3 0 .    

S t u d e n t s  w h o  a r e  a b s e n t  w i t h o u t  a  v a l i d  e x c u s e  f o r  a  s i g n i f i c a n t  p a r t  o f  a n y  

s c h o o l  d a y  s h a l l  b e  c o n s i d e r e d  t r u a n t .  

 P r i o r  t o  r e p o r t i n g  t o  e i t h e r  t h e  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s  ( i f  

t h e  s t u d e n t  i s  u n d e r  1 3 )  o r  t h e  c o u n t y  o r  d i s t r i c t  a t t o r n e y  ( i f  t h e  s t u d e n t  i s  1 3  o r  

m o r e  y e a r s  o f  a g e  b u t  l e s s  t h a n  1 8  y e a r s  o f  a g e ) ,  a  l e t t e r  s h a l l  b e  s e n t  t o  t h e  

s t u d e n t ’ s  p a r e n t ( s )  o r  g u a r d i a n  n o t i f y i n g  t h e m  t h a t  t h e  s t u d e n t ’ s  f a i l u r e  t o  

a t t e n d  s c h o o l  w i t h o u t  a  v a l i d  e x c u s e  s h a l l  r e s u l t  i n  t h e  s t u d e n t  b e i n g  r e p o r t e d  

t r u a n t .  

 W a i v e r  o f  C o m p u l s o r y  A t t e n d a n c e  R e q u i r e m e n t s  

 S t u d e n t s  1 6  o r  1 7  y e a r s  o f  a g e  m a y  b e  e x e m p t  f r o m  c o m p u l s o r y  

a t t e n d a n c e  r e g u l a t i o n s  i f  t h e  p a r e n t ( s )  o r  p e r s o n  a c t i n g  a s  p a r e n t  a t t e n d ( s )  t h e  

c o u n s e l i n g  s e s s i o n  r e q u i r e d  b y  l a w  a n d  s i g n s  t h e  a p p r o p r i a t e  c o n s e n t  a n d  w a i v e r  

f o r m ;  i f  t h e  s t u d e n t  e a r n s  a  G E D ;  o r  i f  t h e  s t u d e n t  i s  e x e m p t  f r o m  c o m p u l s o r y  

a t t e n d a n c e  r e q u i r e m e n t s  p u r s u a n t  t o  a  c o u r t  o r d e r .  

 I n v o l v e m e n t  o f  L a w  E n f o r c e m e n t  

 L a w  e n f o r c e m e n t  o f f i c e r s  m a y  r e t u r n  t r u a n t  c h i l d r e n  t o  t h e  s c h o o l  w h e r e  

t h e  c h i l d  i s  e n r o l l e d ,  t o  t h e  c h i l d ’ s  p a r e n t  o r  g u a r d i a n  o r  t o  a n o t h e r  l o c a t i o n  

d e s i g n a t e d  b y  t h e  b o a r d  t o  a d d r e s s  t r u a n c y  i s s u e s .  
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J B E  T r u a n c y  J B E - 2  

 R e p o r t i n g  t o  P a r e n t s  

 I f  a  t r u a n t  c h i l d  i s  r e t u r n e d  t o  s c h o o l  b y  a  l a w  e n f o r c e m e n t  o f f i c i a l ,  t h e  

p r i n c i p a l  s h a l l  n o t i f y  t h e  p a r e n t  o r  g u a r d i a n .  

 D u a l  E n r o l l m e n t  S t u d e n t s  

 E l i g i b l e  s t u d e n t s  w h o  a r e  e n r o l l e d  i n  a  b o a r d - a p p r o v e d  d u a l  e n r o l l m e n t  

p r o g r a m  s h a l l  n o t  b e  c o n s i d e r e d  t r u a n t  f o r  t h e  h o u r s  d u r i n g  t h e  s c h o o l  d a y  t h e y  

a t t e n d  c l a s s e s  a t  a  R e g e n t ’ s  u n i v e r s i t y ,  c o m m u n i t y  c o l l e g e ,  t e c h n i c a l  c o l l e g e ,  

v o c a t i o n a l  e d u c a t i o n a l  s c h o o l  o r  W a s h b u r n  U n i v e r s i t y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 9 6 ;  9 / 9 7 ;  8 / 9 8 ;  7 / 0 2 ;  6 / 0 4 ;  6 / 0 6 ;  4 / 0 7 ;  

6 / 1 0 ;  6 / 1 2 ;  1 1 / 1 2 ;  1 / 1 3  
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J B H  R e l e a s e  o f  a  S t u d e n t  D u r i n g  t h e  S c h o o l  D a y  J B H  
 ( S e e  E B B  a n d  E B B D )  

 B u i l d i n g  p r i n c i p a l s  s h a l l  n o t  r e l e a s e  a  s t u d e n t  d u r i n g  t h e  s c h o o l  d a y  

e x c e p t  u p o n  a  w r i t t e n  o r  v e r b a l  r e q u e s t  f r o m  t h e  s t u d e n t ' s  l a w f u l  p a r e n t  o r  

p e r s o n  a c t i n g  a s  a  p a r e n t .  

 B e f o r e  r e l e a s i n g  a  s t u d e n t  d u r i n g  t h e  s c h o o l  d a y ,  t h e  b u i l d i n g  p r i n c i p a l  

s h a l l  b e  r e s p o n s i b l e  f o r  v e r i f y i n g  t h e  i d e n t i t y  o f  t h e  p e r s o n  s e e k i n g  r e l e a s e  o f  

t h e  s t u d e n t .  

 I f  t h e  p r i n c i p a l  i s  n o t  s a t i s f i e d  w i t h  t h e  i d e n t i f i c a t i o n  p r o v i d e d  b y  t h e  

p e r s o n  s e e k i n g  r e l e a s e  o f  a  s t u d e n t ,  t h e  s t u d e n t ’ s  r e l e a s e  m a y  b e  r e f u s e d .  

 S t u d e n t s  s h a l l  n o t  b e  a l l o w e d  t o  r u n  p e r s o n a l  e r r a n d s  f o r  s c h o o l  

e m p l o y e e s  o f f  s c h o o l  p r e m i s e s  d u r i n g  t h e  s c h o o l  d a y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J C A B  S e a r c h e s  o f  P r o p e r t y  ( S e e  J C A B B )  J C A B  

 P r i n c i p a l s  a r e  a u t h o r i z e d  t o  s e a r c h  p r o p e r t y  i f  t h e r e  i s  r e a s o n a b l e  

s u s p i c i o n  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i v e s  a r e  b e i n g  v i o l a t e d .   I n  

a d d i t i o n  a l l  l o c k e r s  s h a l l  b e  s u b j e c t  t o  r a n d o m  s e a r c h e s  w i t h o u t  p r i o r  n o t i c e  o r  

r e a s o n a b l e  s u s p i c i o n .   A l l  s e a r c h e s  b y  t h e  p r i n c i p a l  s h a l l  b e  c a r r i e d  o u t  i n  t h e  

p r e s e n c e  o f  a n o t h e r  a d u l t  w i t n e s s .  

 S e a r c h  o f  L o c k e r s  

 L o c k e r s  i n  t h e  d i s t r i c t  s c h o o l s  s h a l l  b e  u n d e r  s u p e r v i s i o n  o f  t h e  

p r i n c i p a l .   S t u d e n t s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  i n  a n y  s c h o o l  l o c k e r .  

 T h e  c o m b i n a t i o n s  a n d / o r  k e y s  t o  a l l  l o c k e r  l o c k s  s h a l l  b e  i n  t h e  

p o s s e s s i o n  o f  t h e  p r i n c i p a l  a n d  s t o r e d  i n  a  p l a c e  d e s i g n e d  t o  g u a r d  a g a i n s t  

u n a u t h o r i z e d  a c c e s s  o r  u s e .   T h e  p r i n c i p a l  m a y  s e a r c h  a n y  l o c k e r  a t  a n y  t i m e  

w i t h o u t  n o t i c e .   S t u d e n t s  s h a l l  n o t  p l a c e  l o c k s ,  o t h e r  t h a n  t h o s e  a p p r o v e d  b y  t h e  

s c h o o l ,  o n  a n y  l o c k e r .  

 S e a r c h e s  o f  P r o p e r t y  

 A n y  p e r s o n  o t h e r  t h a n  t h e  p r i n c i p a l  w h o  w i s h e s  t o  s e a r c h  a  s t u d e n t ’ s  

l o c k e r  o r  p r o p e r t y  s h a l l  r e p o r t  t o  t h e  p r i n c i p a l  b e f o r e  p r o c e e d i n g .   I n  n o  e v e n t  

s h a l l  a n y  p e r s o n  b e  p e r m i t t e d  t o  s e a r c h  a  s t u d e n t ’ s  l o c k e r  o r  p r o p e r t y  w i t h o u t  

t h e  p r i n c i p a l ’ s  c o n s e n t  u n l e s s  t h e  p e r s o n  h a s  a  v a l i d  s e a r c h  w a r r a n t  a u t h o r i z i n g  

a  s e a r c h .  

 I f  a  l a w  e n f o r c e m e n t  o f f i c e r  d e s i r i n g  t o  s e a r c h  a  s t u d e n t ’ s  l o c k e r  o r  

p r o p e r t y  h a s  a  s e a r c h  w a r r a n t ,  t h e  p r i n c i p a l  s h a l l  p e r m i t  t h e  s e a r c h  w h i c h  s h a l l  

b e  m a d e  i n  t h e  p r e s e n c e  o f  t h e  p r i n c i p a l .
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J C A B    S e a r c h e s  o f  P r o p e r t y  J C A B - 2  

 P r o h i b i t e d  i t e m s  f o u n d  d u r i n g  t h e  s e a r c h  s h a l l  r e m a i n  i n  t h e  c u s t o d y  o f  

e i t h e r  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  l a w  e n f o r c e m e n t  o f f i c e r .   I f  a n y  i t e m s  a r e  

t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  o f f i c i a l s  t h e  p r i n c i p a l  s h a l l  r e c e i v e  a  r e c e i p t  f o r  

t h e  i t e m s .  

( W h e n e v e r  t h e  p r i n c i p a l  i s  m e n t i o n e d  i n  t h i s  p o l i c y ,  i t  s h a l l  b e  c o n s t r u e d  s o  a s  

t o  i n c l u d e  t h e  s u p e r i n t e n d e n t  “ o r  d e s i g n a t e d  r e p r e s e n t a t i v e . ” )  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  8 / 9 8 ;  4 / 0 7  
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J C A B B  S e a r c h e s  o f  S t u d e n t s  ( S e e  J C A B  a n d  J C A C )  J C A B B  

 P r i n c i p a l s  a r e  a u t h o r i z e d  t o  s e a r c h  s t u d e n t s  i f  t h e r e  i s  r e a s o n a b l e  

s u s p i c i o n  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i v e s  a r e  b e i n g  v i o l a t e d .   S t r i p  

s e a r c h e s  s h a l l  n o t  b e  c o n d u c t e d  b y  s c h o o l  a u t h o r i t i e s .   A l l  s e a r c h e s  b y  t h e  

p r i n c i p a l  s h a l l  b e  c a r r i e d  o u t  i n  t h e  p r e s e n c e  o f  a n o t h e r  a d u l t  w i t n e s s .  

 T h e  s t u d e n t  s h a l l  b e  t o l d  w h y  a  s e a r c h  i s  b e i n g  c o n d u c t e d .   T h e  s t u d e n t  

s h a l l  b e  r e q u e s t e d  t o  e m p t y  i t e m s  s u c h  a s ,  b u t  n o t  l i m i t e d  t o ,  p o c k e t s ,  p u r s e s ,  

s h o u l d e r  b a g s ,  b o o k  b a g s  a n d  b r i e f c a s e s .   T h e  p r i n c i p a l  s h a l l  a t t e m p t  t o  c a l l  t h e  

s t u d e n t ’ s  p a r e n t / s  a n d  m a y  c a l l  l a w  e n f o r c e m e n t .   I t e m s  w h i c h  t h e  p r i n c i p a l  

b e l i e v e s  m a y  b e  c o n n e c t e d  w i t h  i l l e g a l  a c t i v i t y  s h a l l  r e m a i n  i n  t h e  c u s t o d y  o f  

t h e  p r i n c i p a l  u n l e s s  t h e  i t e m s  a r e  t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  o f f i c i a l s .   I f  

t h e  s t u d e n t  r e f u s e s  t o  c o o p e r a t e ,  t h e  p r i n c i p a l  m a y  t a k e  d i s c i p l i n a r y  a c t i o n  

a n d / o r  s e e k  a s s i s t a n c e  f r o m  l a w  e n f o r c e m e n t .  

 I f  l a w  e n f o r c e m e n t  a s s i s t a n c e  i s  p r e s e n t ,  f u r t h e r  s e a r c h  o f  t h e  s t u d e n t  

s h a l l  b e  w i t h  c o o p e r a t i o n  a n d  a s s i s t a n c e  o f  l a w  e n f o r c e m e n t  o f f i c i a l s .   T h e  

p r i n c i p a l  s h a l l  r e m a i n  w i t h  t h e  s t u d e n t  a n d  b e  p r e s e n t  d u r i n g  a n y  s e a r c h  o f  t h e  

s t u d e n t  m a d e  b y  l a w  e n f o r c e m e n t  o f f i c i a l s  o n  s c h o o l  p r o p e r t y .  T h e  p r i n c i p a l  

s h a l l  r e c e i v e  a n d  f i l e  a  r e c e i p t  f o r  i t e m s  t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  

o f f i c i a l s .  

 I f  t h e  p r i n c i p a l  b e l i e v e s  a  s t u d e n t  i s  i n  p o s s e s s i o n  o f  a n  o b j e c t  w h i c h  c a n  

j e o p a r d i z e  t h e  h e a l t h ,  w e l f a r e  o r  s a f e t y  o f  t h e  s t u d e n t  o r  o t h e r s ,  t h e  s t u d e n t  

s h a l l  b e  r e m o v e d  t o  a  s a f e  l o c a t i o n .   T h i s  d e t e r m i n a t i o n  m a y  b e  b a s e d  o n  a n y  

i n f o r m a t i o n  r e c e i v e d  b y  t h e  p r i n c i p a l  o r  a n y  m e m b e r  o f  t h e  f a c u l t y  o r  s t a f f .  
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 A  w r i t t e n  r e p o r t  o f  e a c h  s e a r c h  s h a l l  b e  m a d e  b y  t h e  p r i n c i p a l  a n d  

s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t  s h a l l  k e e p  a  c o p y  o f  t h e  

w r i t t e n  r e p o r t  o n  f i l e .  

( W h e n e v e r  t h e  p r i n c i p a l  i s  m e n t i o n e d  i n  t h i s  p o l i c y ,  i t  s h a l l  b e  c o n s t r u e d  s o  a s  

t o  i n c l u d e  t h e  s u p e r i n t e n d e n t  “ o r  d e s i g n a t e d  r e p r e s e n t a t i v e . ” )  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  8 / 9 8 ;  4 / 0 7  
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J C A C  I n t e r r o g a t i o n  a n d  I n v e s t i g a t i o n s    J C A C  
 ( S e e  E B C ,  G A A D ,  J C A B B ,  J C E C  a n d  J H C A A )  

 B u i l d i n g  a d m i n i s t r a t o r s ,  t h e  s c h o o l  r e s o u r c e  o f f i c e r  a n d  o t h e r s  

d e s i g n a t e d  b y  t h e  s u p e r i n t e n d e n t  m a y  c o n d u c t  i n v e s t i g a t i o n s  a n d  q u e s t i o n  

s t u d e n t s  a b o u t  i n f r a c t i o n s  o f  s c h o o l  r u l e s  o r  t h e  s t u d e n t  c o n d u c t  c o d e .  

 I f  t h e r e  i s  r e a s o n  t o  b e l i e v e  a  v i o l a t i o n  o f  a  c r i m i n a l  l a w  h a s  b e e n  

c o m m i t t e d ,  t h e  p r i n c i p a l  { o r  s c h o o l  s e c u r i t y  o f f i c e r  w i t h  a u t h o r i z a t i o n  o f  t h e  

p r i n c i p a l }  s h a l l  n o t i f y  t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  a g e n c y  a s  n e c e s s a r y  a n d  

m a y  r e q u e s t  f u r t h e r  i n v e s t i g a t i o n  o f  t h e  a l l e g e d  v i o l a t i o n .  

 C o o r d i n a t i o n  w i t h  L a w  E n f o r c e m e n t  

 S c h o o l  a d m i n i s t r a t o r s  { a n d / o r  s c h o o l  s e c u r i t y  o f f i c e r s }  s h a l l / m a y  m e e t  

p e r i o d i c a l l y  w i t h  l o c a l  l a w  e n f o r c e m e n t  o f f i c i a l s  t o  d i s c u s s  t h e  d i s t r i c t ’ s  

p o l i c i e s  a n d  r u l e s  r e g a r d i n g  l a w  e n f o r c e m e n t  c o n t a c t s  w i t h  t h e  d i s t r i c t .  

 I n v e s t i g a t i o n s  C o n d u c t e d  b y  L a w  E n f o r c e m e n t  O f f i c e r s  

 W h e n  l a w  e n f o r c e m e n t  o f f i c e r s  q u e s t i o n  a  s t u d e n t  o n  a  t o p i c  u n r e l a t e d  t o  

a  r e p o r t  o f  c h i l d  a b u s e  d u r i n g  s c h o o l  h o u r s  { o r  s c h o o l  s e c u r i t y  o f f i c e r s  q u e s t i o n  

a  s t u d e n t  c o n c e r n i n g  a n  a l l e g e d  v i o l a t i o n  o f  c r i m i n a l  l a w } ,  t h e  b u i l d i n g  

p r i n c i p a l  s h a l l  m a k e  a  r e a s o n a b l e  a t t e m p t  t o  c o n t a c t  a  p a r e n t ,  g u a r d i a n  o r  

r e p r e s e n t a t i v e  o f  t h e  s t u d e n t ( s )  p r i o r  t o  q u e s t i o n i n g .   N o t i f i c a t i o n  o r  a t t e m p t e d  

n o t i f i c a t i o n  o f  p a r e n t s ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  s h a l l  b e  d o c u m e n t e d  b y  t h e  

a d m i n i s t r a t o r  i n v o l v e d .   I f  a  s t u d e n t ’ s  p a r e n t s ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  i s  n o t  

p r e s e n t  d u r i n g  s u c h  q u e s t i o n i n g  o f  a  s t u d e n t ,  t h e  p r i n c i p a l  m a y  b e  p r e s e n t .  

 C h i l d  A b u s e  I n v e s t i g a t i o n s  C o n d u c t e d  b y  L a w  E n f o r c e m e n t  O f f i c e r s  

 T h e  a d m i n i s t r a t i o n  s h a l l  c o o p e r a t e  w i t h  l a w  e n f o r c e m e n t  o f f i c e r s  w h o  a r e  

c o n d u c t i n g  i n v e s t i g a t i o n s  o f  s u s p e c t e d  c h i l d  a b u s e .   F o r  a n y  i n v e s t i g a t i o n s  

c o n c e r n i n g  k n o w n  o r  s u s p e c t e d  c h i l d  a b u s e ,  s c h o o l  s t a f f  s h a l l  f o l l o w  t h e  
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p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y  G A A D  i n s t e a d  o f  t h e  r e q u i r e m e n t s  o f  t h i s  

p o l i c y .  

 L a w  E n f o r c e m e n t  I n i t i a t e d  I n v e s t i g a t i o n s  a t  S c h o o l  

 I n  c a s e s  n o t  i n v o l v i n g  t h e  i n v e s t i g a t i o n  o f  k n o w n  o r  s u s p e c t e d  c h i l d  

a b u s e ,  l a w  e n f o r c e m e n t  o f f i c e r s  s h a l l  n o t  b e  p e r m i t t e d  t o  i n i t i a t e  a n d  c o n d u c t  

i n v e s t i g a t i o n s  i n v o l v i n g  t h e  q u e s t i o n i n g  o f  s t u d e n t s  d u r i n g  s c h o o l  h o u r s  u n l e s s  

t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  h a s  g i v e n  t h e  s c h o o l  p e r m i s s i o n  t o  a l l o w  t h e  

q u e s t i o n i n g ,  a  v a l i d  w a r r a n t  h a s  b e e n  p r e s e n t e d  t o  t h e  p r i n c i p a l  f o r  s u c h  

p u r p o s e ,  o r  i n  d e m o n s t r a t e d  e m e r g e n c y  s i t u a t i o n s .   I f  a  d e m o n s t r a t e d  e m e r g e n c y  

i s  f o u n d ,  t h e  p r i n c i p a l  s h a l l  r e q u i r e  i d e n t i f i c a t i o n  o f  l a w  e n f o r c e m e n t  o f f i c i a l s  

a n d  r e a s o n s  f o r  t h e  i n t e r r o g a t i o n  o r  i n v e s t i g a t i o n  o f  a  s t u d e n t .   I f  t h e  p r i n c i p a l  

i s  n o t  s a t i s f i e d  w i t h  e i t h e r  t h e  i d e n t i f i c a t i o n  o r  t h e  r e a s o n ,  t h e  r e q u e s t  s h a l l  n o t  

b e  g r a n t e d .   T h e  p r i n c i p a l  s h a l l  a t t e m p t  t o  n o t i f y  t h e  s u p e r i n t e n d e n t  a n d  t h e  

o f f i c e r ’ s  s u p e r i o r s  o f  t h e  r e a s o n s  f o r  t h e  r e f u s a l .    

 V i o l a t i o n s  o f  C r i m i n a l  L a w  

 I n f o r m a t i o n  o n  c r i m i n a l  c o n d u c t  s h a l l  b e  t u r n e d  o v e r  t o  l a w  e n f o r c e m e n t  

o f f i c i a l s .  

 T a k i n g  S t u d e n t s  I n t o  C u s t o d y  

 S t u d e n t s  s h a l l  n o t  b e  v o l u n t a r i l y  r e l e a s e d  b y  s c h o o l  o f f i c i a l s  t o  l a w  

e n f o r c e m e n t  a u t h o r i t i e s  u n l e s s  t h e  s t u d e n t  h a s  b e e n  p l a c e d  u n d e r  a r r e s t  o r  t a k e n  

i n t o  c u s t o d y  b y  l a w  e n f o r c e m e n t  o r  D e p a r t m e n t  f o r  C h i l d r e n  a n d  F a m i l i e s  

( “ D C F ” )  a u t h o r i t i e s  p u r s u a n t  t o  a  c h i l d  a b u s e  i n v e s t i g a t i o n .   E x c e p t  a s  

o t h e r w i s e  s p e c i f i e d  i n  t h i s  p o l i c y ,  r e a s o n a b l e  e f f o r t  s h a l l  b e  m a d e  t o  n o t i f y  t h e  
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s t u d e n t ’ s  p a r e n t s ,  g u a r d i a n  o r  r e p r e s e n t a t i v e  w h e n  s t u d e n t s  a r e  r e m o v e d  f r o m  

s c h o o l  f o r  a n y  r e a s o n .   P a r e n t s  s h a l l  n o t  b e  n o t i f i e d  b y  s c h o o l  o f f i c i a l s  w h e n  

t h e i r  c h i l d  i s  t a k e n  i n t o  c u s t o d y  b y  D C F  a n d / o r  l a w  e n f o r c e m e n t  a s  a  r e s u l t  o f  

a l l e g a t i o n s  o f  a b u s e  o r  n e g l e c t .  { I f  a  s t u d e n t  i s  t a k e n  i n t o  c u s t o d y  b y  a  c a m p u s  

p o l i c e  o f f i c e r ,  s c h o o l  a d m i n i s t r a t o r s  s h a l l  a l s o  m a k e  a  g o o d - f a i t h  e f f o r t  t o  

c o n t a c t  p a r e n t s . }  N o t i f i c a t i o n  e f f o r t s  s h a l l  b e  d o c u m e n t e d .    

 W h e n  a  s t u d e n t  h a s  b e e n  t a k e n  i n t o  c u s t o d y  o r  a r r e s t e d  o n  s c h o o l  

p r e m i s e s  w i t h o u t  p r i o r  n o t i f i c a t i o n  t o  t h e  b u i l d i n g  p r i n c i p a l ,  t h e  s c h o o l  s t a f f  

p r e s e n t  s h a l l  a s k  t h e  l a w  e n f o r c e m e n t  o f f i c e r  t o  n o t i f y  t h e  p r i n c i p a l  o f  t h e  

c i r c u m s t a n c e s  a s  q u i c k l y  a s  p o s s i b l e  a n d  s h a l l  t h e m s e l v e s  c o n t a c t  t h e  p r i n c i p a l  

w i t h  a n y  i n f o r m a t i o n  t h e y  h a v e  r e g a r d i n g  t h e  c h i l d  b e i n g  t a k e n  i n t o  c u s t o d y .  

 D i s t u r b a n c e  o f  S c h o o l  E n v i r o n m e n t  

 L a w  e n f o r c e m e n t  o f f i c e r s  m a y  b e  r e q u e s t e d  t o  a s s i s t  i n  c o n t r o l l i n g  

d i s t u r b a n c e s  a t  s c h o o l  a n d ,  i f  n e c e s s a r y ,  t o  t a k e  s t u d e n t s  o r  o t h e r  p e r s o n s  i n t o  

c u s t o d y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  6 / 0 4 ;  4 / 0 7 ;  6 / 0 7 ;  1 0 / 1 2 ;  1 / 1 3  
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J C D A  S t u d e n t  C o n d u c t  ( S e e  A E B ,  I I B G ,  J A ,  J D D  a n d  J H C A A )  J C D A  

 E a c h  p r i n c i p a l  s h a l l  d e v e l o p  r u l e s  a n d  r e g u l a t i o n s  t o  g o v e r n  s t u d e n t  

c o n d u c t  c o n s i s t e n t  w i t h  b o a r d  p o l i c i e s .   T h e  r u l e s  s h a l l  b e  r e v i e w e d  b y  t h e  

b o a r d  a n d  a d o p t e d  a s  p o l i c y  b y  r e f e r e n c e .   T h e  r u l e s  o f  c o n d u c t  s h a l l  b e  

p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s .  

 V i o l a t i o n  o f  a n y  p r o v i s i o n  o f  t h e  b e h a v i o r  c o d e  m a y  r e s u l t  i n  

d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  e x p u l s i o n .   

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  6 / 0 5 ;  4 / 0 7  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J C D A A  T o b a c c o  a n d  E l e c t r o n i c  C i g a r e t t e s  ( S e e  G A O C )  J C D A A  

 S m o k i n g  b y  s t u d e n t s  a n d / o r  t h e  p o s s e s s i o n  o r  u s e  o f  a n y  o t h e r  t o b a c c o  

p r o d u c t  o r  e l e c t r o n i c  c i g a r e t t e  i s  p r o h i b i t e d  i n  a n y  d i s t r i c t  f a c i l i t y ;  i n  s c h o o l  

v e h i c l e s ;  a t  s c h o o l - s p o n s o r e d ,  a c t i v i t i e s ,  p r o g r a m s ,  o r  e v e n t s ,  a n d  o n  s c h o o l  

o w n e d  o r  o p e r a t e d  p r o p e r t y .  

 A d m i n i s t r a t o r s  m a y  r e p o r t  s t u d e n t s  w h o  a r e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  t o  

t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  a g e n c y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  7 / 9 6 ;  9 / 9 7 ;  4 / 0 7 ;  6 / 1 3  
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J C D B  D r e s s  C o d e  J C D B  

 N e a t n e s s ,  d e c e n c y  a n d  g o o d  t a s t e  a r e  g u i d e l i n e s  o f  t h e  d i s t r i c t  d r e s s  

c o d e .   A t  s c h o o l  a n d  w h e n  p a r t i c i p a t i n g  i n  s c h o o l  s p o n s o r e d  e v e n t s ,  s t u d e n t s  

m a y  b e  s u b j e c t  t o  p a r e n t  n o t i f i c a t i o n ,  r e q u i r e d  c h a n g e  i n  a t t i r e  o r  g r o o m i n g ,  

a n d / o r  d i s c i p l i n a r y  a c t i o n  a s  a p p r o p r i a t e  w h e n  a n y  o f  t h e  f o l l o w i n g  o c c u r :  

•  T h e  s t u d e n t ’ s  d r e s s  o r  a p p e a r a n c e  p r e s e n t s  a  d a n g e r  t o  t h e  s t u d e n t ’ s  

o w n  p h y s i c a l  h e a l t h  o r  s a f e t y  o r  t h e  p h y s i c a l  h e a l t h  o r  s a f e t y  o f  

o t h e r s ;  

•  T h e  s t u d e n t ’ s  d r e s s  o r  a p p e a r a n c e  p r e s e n t s  a  d a n g e r  o f  p h y s i c a l  h a r m  t o  

o t h e r  s t u d e n t s ;  

•  T h e  s t u d e n t ’ s  c l o t h i n g  a n d / o r  a c c e s s o r y  c h o i c e  s e n d s  a n  o b s c e n e ,  

i n d e c e n t ,  s e x u a l l y - s u g g e s t i v e ,  v i o l e n t ,  o r  u n l a w f u l  m e s s a g e  o r  s u c h  

m e s s a g e  p r o m o t e s  t h e  u s e  o f  t o b a c c o ,  a l c o h o l ,  a n d / o r  i l l i c i t  d r u g s .  

•  T h e  s t u d e n t ’ s  d r e s s  o r  a p p e a r a n c e  c r e a t e s  a n  a c t u a l  o r  p o t e n t i a l  

d i s r u p t i o n  t o  t h e  e d u c a t i o n a l  p r o c e s s .  

 S t u d e n t s  r e p r e s e n t i n g  U S D  2 1 4  i n  a n  e l e c t i v e  a c t i v i t y ,  a p a r t  f r o m  t h e  

r e q u i r e d  s c h o o l  p r o g r a m ,  w i l l  b e  e x p e c t e d  t o  a d h e r e  t o  t h e  d r e s s  a n d  a p p e a r a n c e  

c o d e  a p p r o v e d  b y  t h e  b u i l d i n g  p r i n c i p a l  f o r  s u c h  a c t i v i t y .  

 D r e s s  c o d e s  s h a l l  b e  p u b l i s h e d  i n  t h e  a p p r o p r i a t e  s t u d e n t  h a n d b o o k s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7 ;  1 2 / 1 3  
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J C D B B    W e a p o n s  ( S e e  E B C ,  J D C ,  J D D ,  J H C A A  a n d  K G D )  J C D B B  

 A  s t u d e n t  s h a l l  n o t  k n o w i n g l y  p o s s e s s ,  h a n d l e  o r  t r a n s m i t  a n y  o b j e c t  t h a t  

c a n  r e a s o n a b l y  b e  c o n s i d e r e d  a  w e a p o n  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  a  

s c h o o l - s p o n s o r e d  e v e n t .   T h i s  s h a l l  i n c l u d e  a n y  w e a p o n ,  a n y  i t e m  b e i n g  u s e d  a s  

a  w e a p o n  o r  d e s t r u c t i v e  d e v i c e ,  o r  a n y  f a c s i m i l e  o f  a  w e a p o n .   

 W e a p o n s  a n d  D e s t r u c t i v e  D e v i c e s  

 A s  u s e d  i n  t h i s  p o l i c y ,  t h e  t e r m  “ w e a p o n ”  a n d / o r  d e s t r u c t i v e  d e v i c e  s h a l l  

i n c l u d e ,  b u t  s h a l l  n o t  b e  l i m i t e d  t o :  

•  a n y  i t e m  b e i n g  u s e d  a s  a  w e a p o n  o r  d e s t r u c t i v e  d e v i c e ;  
 

•  a n y  f a c s i m i l e  o f  a  w e a p o n  
 

•  a n y  w e a p o n  w h i c h  w i l l  o r  i s  d e s i g n e d  t o  o r  m a y  r e a d i l y  b e  
c o n v e r t e d  t o  e x p e l  a  p r o j e c t i l e  b y  t h e  a c t i o n  o f  a n  e x p l o s i v e ;  
 

•  t h e  f r a m e  o r  r e c e i v e r  o f  a n y  w e a p o n  d e s c r i b e d  i n  t h e  p r e c e d i n g  
e x a m p l e ;  
 

•  a n y  f i r e a r m  m u f f l e r  o r  f i r e a r m  s i l e n c e r ;  
 

•  A n y  e x p l o s i v e ,  i n c e n d i a r y  o r  p o i s o n  g a s ,  b o m b ,  g r e n a d e ,  r o c k e t  
h a v i n g  a  p r o p e l l a n t  c h a r g e  o f  m o r e  t h a n  f o u r  o u n c e s ,  m i s s i l e  
h a v i n g  a n  e x p l o s i v e  o r  i n c e n d i a r y  c h a r g e  o f  m o r e  t h a n  1 / 4  o u n c e ,  
m i n e  o r  s i m i l a r  d e v i c e ;  
 

•  a n y  w e a p o n  w h i c h  w i l l ,  o r  w h i c h  m a y  b e  r e a d i l y  c o n v e r t e d  t o ,  
e x p e l  a  p r o j e c t i l e  b y  t h e  a c t i o n  o f  a n  e x p l o s i v e  o r  o t h e r  
p r o p e l l a n t ,  a n d  w h i c h  h a s  a n y  b a r r e l  w i t h  a  b o r e  o f  m o r e  t h a n  1 / 2  
i n c h  i n  d i a m e t e r ;  a n y  c o m b i n a t i o n  o f  p a r t s  e i t h e r  d e s i g n e d  o r  
i n t e n d e d  f o r  u s e  i n  c o n v e r t i n g  a n y  d e v i c e  i n t o  a  d e s t r u c t i v e  d e v i c e  
d e s c r i b e d  i n  t h e  t w o  i m m e d i a t e l y  p r e c e d i n g  e x a m p l e s ,  a n d  f r o m  
w h i c h  a  d e s t r u c t i v e  d e v i c e  m a y  b e  r e a d i l y  a s s e m b l e d ;   
 

•  a n y  b l u d g e o n ,  s a n d  c l u b ,  m e t a l  k n u c k l e s  o r  t h r o w i n g  s t a r ;  
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J C D B B    W e a p o n s  J C D B B - 2  

 
•  a n y  k n i f e ,  c o m m o n l y  r e f e r r e d  t o  a s  a  s w i t c h b l a d e ,  w h i c h  h a s  a  

b l a d e  t h a t  o p e n s  a u t o m a t i c a l l y  b y  h a n d  p r e s s u r e  a p p l i e d  t o  a  
b u t t o n ,  s p r i n g  o r  o t h e r  d e v i c e  i n  t h e  h a n d l e  o f  t h e  k n i f e ,  o r  a n y  
k n i f e  h a v i n g  a  b l a d e  t h a t  o p e n s  o r  f a l l s  o r  i s  e j e c t e d  i n t o  p o s i t i o n  
b y  t h e  f o r c e  o f  g r a v i t y  o r  b y  a n  o u t w a r d ,  d o w n w a r d  o r  c e n t r i f u g a l  
t h r u s t  o r  m o v e m e n t .  
 

•  a n y  e l e c t r o n i c  d e v i c e  d e s i g n e d  t o  d i s c h a r g e  i m m o b i l i z i n g  l e v e l s  o f  
e l e c t r i c i t y ,  c o m m o n l y  k n o w n  a s  a  s t u n  g u n .  

 

 P e n a l t i e s  f o r  P o s s e s s i o n  

 P o s s e s s i o n  o f  a  f i r e a r m  o r  o t h e r  w e a p o n  l i s t e d  u n d e r  t h e  “ W e a p o n s  a n d  

D e s t r u c t i v e  D e v i c e s ”  h e a d i n g  a b o v e  s h a l l  r e s u l t  i n  e x p u l s i o n  f r o m  s c h o o l  f o r  a  

p e r i o d  o f  o n e  c a l e n d a r  y e a r ,  e x c e p t  t h e  s u p e r i n t e n d e n t  m a y  r e c o m m e n d  t h i s  

e x p u l s i o n  r e q u i r e m e n t  b e  m o d i f i e d  o n  a  c a s e - b y - c a s e  b a s i s .    

 P o s s e s s i o n  o f  a  w e a p o n  o f  a  t y p e  o t h e r  t h a n  d e s c r i b e d  u n d e r  t h e  

“ W e a p o n s  a n d  D e s t r u c t i v e  D e v i c e s ”  h e a d i n g  a b o v e  o r  a  f a c s i m i l e  o f  a  w e a p o n  

m a y  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  

e x p u l s i o n .   E x p u l s i o n  h e a r i n g s  f o r  p o s s e s s i o n  o f  a  w e a p o n  s h a l l  b e  c o n d u c t e d  b y  

t h e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e .  

 S t u d e n t s  v i o l a t i n g  t h i s  p o l i c y  s h a l l  b e  r e p o r t e d  t o  t h e  a p p r o p r i a t e  l a w  

e n f o r c e m e n t  a g e n c y ( i e s )  a n d  i f  a  j u v e n i l e ,  t o  D C F  o r  t h e  C o m m i s s i o n e r  o f  

J u v e n i l e  J u s t i c e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 9 / 9 7 ;  6 / 9 9 ;  6 / 0 0 ;  6 / 0 1 ;  6 / 0 4 ;  4 / 0 7 ;  1 0 / 1 2 ;  

1 / 1 3  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J C E  C o m p l a i n t s  ( S e e  J D D C  a n d  K N )  J C E  

 C o m p l a i n t s  A b o u t  D i s c r i m i n a t i o n  

 T h e  d i s t r i c t  i s  c o m m i t t e d  t o  m a i n t a i n i n g  a  w o r k i n g  a n d  l e a r n i n g  

e n v i r o n m e n t  f r e e  f r o m  d i s c r i m i n a t i o n ,  i n s u l t ,  i n t i m i d a t i o n ,  o r  h a r a s s m e n t  d u e  t o  

r a c e ,  c o l o r ,  r e l i g i o n ,  s e x ,  a g e ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .  

 A n y  i n c i d e n t  o f  d i s c r i m i n a t i o n  i n c l u d i n g  a c t s  o f  h a r a s s m e n t  s h a l l  

p r o m p t l y  b e  r e p o r t e d  f o r  i n v e s t i g a t i o n  a n d  c o r r e c t i v e  a c t i o n  b y  t h e  b u i l d i n g  

p r i n c i p a l  o r  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   A n y  s t u d e n t  o r  e m p l o y e e  w h o  

e n g a g e s  i n  d i s c r i m i n a t o r y  c o n d u c t  s h a l l  b e  s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  

a n d  i n c l u d i n g  t e r m i n a t i o n  f r o m  e m p l o y m e n t  o r  e x p u l s i o n  f r o m  s c h o o l .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  s t u d e n t  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  t r e a t m e n t  i n  

t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   ( P o s i t i o n ,  a d d r e s s ,  p h o n e  

n u m b e r  o f  c o m p l i a n c e  c o o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  t o  c o o r d i n a t e  

c o m p l i a n c e  w i t h  n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  c o n t a i n e d  i n  T i t l e  V I  o f  t h e  

C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  

S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3 ,  a n d  T h e  A m e r i c a n s  w i t h  

D i s a b i l i t i e s  A c t  o f  1 9 9 0 .  

 A n y  s t u d e n t  w h o  b e l i e v e s  t h a t  h e  o r  s h e  h a s  b e e n  d i s c r i m i n a t e d  a g a i n s t  

m a y  f i l e  a  c o m p l a i n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d m i n i s t r a t o r ,  t h e  

g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  m e m b e r .   A n y  s c h o o l  e m p l o y e e  

w h o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  f r o m  a  s t u d e n t  s h a l l  

i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  a n d  a n y  

p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  t h e  b u i l d i n g  

p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  r e p o r t  s h a l l  b e  m a d e  t o  t h e  d i s t r i c t
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J C E  C o m p l a i n t s  J C E - 2  

c o m p l i a n c e  c o o r d i n a t o r .   A n y  s t u d e n t  c o m p l a i n t  o f  d i s c r i m i n a t i o n  s h a l l  b e  

r e s o l v e d  u n d e r  t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e s .  

 C o m p l a i n t s  A b o u t  S c h o o l  R u l e s  

 A n y  s t u d e n t  m a y  f i l e  a  c o m p l a i n t  w i t h  t h e  p r i n c i p a l  c o n c e r n i n g  a  s c h o o l  

r u l e  o r  r e g u l a t i o n  a s  i t  a p p l i e s  t o  t h e  s t u d e n t .   T h e  c o m p l a i n t  s h a l l  b e  i n  w r i t i n g ,  

f i l e d  w i t h i n  2 0  d a y s  f o l l o w i n g  t h e  a p p l i c a t i o n  o f  t h e  r u l e  o r  r e g u l a t i o n ,  a n d  

m u s t  s p e c i f y  t h e  b a s i s  f o r  t h e  c o m p l a i n t .   T h e  p r i n c i p a l  s h a l l  i n v e s t i g a t e  t h e  

c o m p l a i n t  a n d  i n f o r m  t h e  s t u d e n t  o f  t h e  r e s o l u t i o n  w i t h i n  1 0  d a y s  a f t e r  t h e  

c o m p l a i n t  i s  f i l e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  -  7 / 9 6 ;  8 / 9 8 ;  4 / 0 7  
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J C E C  D e m o n s t r a t i o n s  ( S e e  J C A C )  J C E C  

 S t u d e n t  d e m o n s t r a t i o n s  o n  s c h o o l  p r o p e r t y  s h a l l  b e  c o n d u c t e d  i n  a n  

o r d e r l y  a n d  n o n - d i s r u p t i v e  m a n n e r .   D e m o n s t r a t i o n s  m a y  b e  t e r m i n a t e d  a t  a n y  

t i m e  b y  t h e  p r i n c i p a l  o r  t h e  s u p e r i n t e n d e n t .    

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J D A  C o r p o r a l  P u n i s h m e n t  J D A  

 C o r p o r a l  p u n i s h m e n t  s h a l l  n o t  b e  p e r m i t t e d  i n  t h e  s c h o o l  d i s t r i c t .   

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J D B  D e t e n t i o n  J D B  

 D e t e n t i o n  p e r i o d s  m a y  b e  e s t a b l i s h e d  b y  b u i l d i n g  p r i n c i p a l s  a n d  

a d m i n i s t e r e d  a c c o r d i n g  t o  r u l e s  a p p r o v e d  b y  t h e  b o a r d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J D C  P r o b a t i o n  ( S e e  J C D B B  a n d  J D D )  J D C  

 A n y  p u n i s h m e n t ,  s u s p e n s i o n  o r  e x p u l s i o n ,  m a y  b e  d e f e r r e d  b y  t h e  

p r i n c i p a l  ( a d d  o t h e r  p o s i t i o n s  a s  a p p r o p r i a t e ) .   T h e  s t u d e n t  i n v o l v e d  m a y  b e  

p l a c e d  o n  p r o b a t i o n  f o r  a  s e t  p e r i o d  o f  t i m e .   T h e  p u n i s h m e n t ,  s u s p e n s i o n  o r  

e x p u l s i o n ,  s h a l l  r e m a i n  d e f e r r e d  s o  l o n g  a s  t h e  s t u d e n t  m e e t s  t h e  c o n d i t i o n s  o f  

t h e  p r o b a t i o n .   I f  a  s t u d e n t  i s  p l a c e d  o n  p r o b a t i o n ,  w r i t t e n  n o t i f i c a t i o n  s h a l l  b e  

s e n t  t o  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n .   A n y  d e c i s i o n s  o n  p r o b a t i o n  f o r  

s t u d e n t s  f o u n d  t o  b e  i n  v i o l a t i o n  s h a l l  b e  h a n d l e d  b y  t h e  s u p e r i n t e n d e n t .  

 A  s t u d e n t  p l a c e d  o n  p r o b a t i o n  s h a l l  b e  g i v e n  a  w r i t t e n  l i s t  o f  t h e  t e r m s  

a n d  c o n d i t i o n s  o f  t h e  p r o b a t i o n .   T h e  s t u d e n t  s h a l l  s i g n  a  s t a t e m e n t  t h a t :   t h e  

t e r m s  a n d  c o n d i t i o n s  h a v e  b e e n  e x p l a i n e d ,  t h e  s t u d e n t  u n d e r s t a n d s  t h e  

c o n d i t i o n s ,  t h e  s t u d e n t  a g r e e s  t o  a b i d e  b y  t h e  c o n d i t i o n s  a n d  f a i l u r e  t o  a b i d e  b y  

t h e  c o n d i t i o n s  m a y  b e  r e a s o n  t o  r e i n s t a t e  t h e  o r i g i n a l  p u n i s h m e n t .  

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J D D  S u s p e n s i o n  a n d  E x p u l s i o n  P r o c e d u r e s    J D D  
 ( S e e  A E B ,  E B C ,  I H E A ,  J B D ,  J C D B B ,  J D C ,  J C D A ,  J D D B ,   
          J D D C  a n d  J H C A A )  
 
 E x c e p t  a s  l i m i t e d  b y  S e c t i o n  5 0 4  o r  I D E A ,  a  s t u d e n t  m a y  b e  s u s p e n d e d  o r  

e x p e l l e d ,  f o r  r e a s o n s  s e t  f o r t h  i n  K a n s a s  l a w .   A n y  s t u d e n t  w h o  i s  s u s p e n d e d  f o r  

a  p e r i o d  o f  m o r e  t h a n  1 0  d a y s  o r  e x p e l l e d  s h a l l  r e c e i v e  a  c o p y  o f  t h e  c u r r e n t  

s u s p e n s i o n  a n d  e x p u l s i o n  l a w  a n d  t h i s  p o l i c y .   S u s p e n s i o n / e x p u l s i o n  h e a r i n g s  

s h a l l  b e  c o n d u c t e d  b y  t h e  s u p e r i n t e n d e n t / d e s i g n e e  o r  o t h e r  c e r t i f i c a t e d  

e m p l o y e e ,  o r  c o m m i t t e e  o f  c e r t i f i c a t e d  e m p l o y e e s  o f  t h e  s c h o o l  i n  w h i c h  t h e  

p u p i l  i s  e n r o l l e d ,  o r  b y  a n y  o t h e r  h e a r i n g  o f f i c e r  a p p o i n t e d  b y  t h e  b o a r d .  

 R e a s o n s  f o r  S u s p e n s i o n  o r  E x p u l s i o n  
 
 S t u d e n t s  m a y  b e  s u s p e n d e d  o r  e x p e l l e d  f o r  o n e  o r  m o r e  o f  t h e  f o l l o w i n g  

r e a s o n s :  

•  W i l l f u l  v i o l a t i o n  o f  a n y  p u b l i s h e d ,  a d o p t e d  s t u d e n t  c o n d u c t  r e g u l a t i o n ;  
•  C o n d u c t  w h i c h  s u b s t a n t i a l l y  d i s r u p t s ,  i m p e d e s ,  o r  i n t e r f e r e s  w i t h  

s c h o o l  o p e r a t i o n ;  
•  C o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o r  s u b s t a n t i a l l y  i m p i n g e s  o n  o r  

i n v a d e s  t h e  r i g h t s  o f  o t h e r s ;  
•  C o n d u c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a  f e l o n y ;  
•  C o n d u c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  o f  a  m i s d e m e a n o r ;  
•  D i s o b e d i e n c e  o f  a n  o r d e r  o f  a  s c h o o l  a u t h o r i t y  i f  t h e  d i s o b e d i e n c e  

r e s u l t s  i n  d i s o r d e r ,  d i s r u p t i o n  o r  i n t e r f e r e n c e  w i t h  s c h o o l  o p e r a t i o n ;  
a n d  

•  P o s s e s s i o n  o f  a  w e a p o n  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  a  s c h o o l -  
s p o n s o r e d  e v e n t .  
 

 S h o r t - t e r m  S u s p e n s i o n  

 E x c e p t  i n  a n  e m e r g e n c y ,  a  s h o r t - t e r m  s u s p e n s i o n  ( n o t  e x c e e d i n g  t e n  

s c h o o l  d a y s )  m u s t  b e  p r e c e d e d  b y  o r a l  o r  w r i t t e n  n o t i c e  o f  t h e  c h a r g e s  t o  t h e  

s t u d e n t  a n d  a n  i n f o r m a l  h e a r i n g .   I f  a  h e a r i n g  i s  n o t  h e l d  p r i o r  t o  t h e  

s u s p e n s i o n ,  a n  i n f o r m a l  h e a r i n g  s h a l l  b e  p r o v i d e d  n o  l a t e r  t h a n  7 2  h o u r s  a f t e r  

i m p o s i t i o n  o f  a  s h o r t - t e r m  s u s p e n s i o n .  
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 W r i t t e n  n o t i c e  o f  a n y  s h o r t - t e r m  s u s p e n s i o n  s h a l l  b e  d e l i v e r e d  t o  t h e  

s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  w i t h i n  2 4  h o u r s  a f t e r  t h e  s u s p e n s i o n  h a s  b e e n  

i m p o s e d .   S h o r t - t e r m  s u s p e n s i o n  h e a r i n g s  m a y  b e  c o n d u c t e d  b y  a n y  p e r s o n  

d e s i g n a t e d  i n  p o l i c y  a s  h a v i n g  t h e  a u t h o r i t y  t o  s u s p e n d .  

 A t  t h e  i n f o r m a l  s u s p e n s i o n  h e a r i n g ,  t h e  s t u d e n t  s h a l l  h a v e  t h e  r i g h t  t o  b e  

p r e s e n t  a n d  n o t i f i e d  o f :   t h e  c h a r g e s ;  a n d  t h e  b a s i s  f o r  t h e  a c c u s a t i o n .   T h e  

s t u d e n t  s h a l l  h a v e  t h e  r i g h t  t o  m a k e  s t a t e m e n t s  i n  h i s / h e r  d e f e n s e  a f t e r  r e c e i v i n g  

n o t i c e  o f  t h e  c h a r g e s .  

 L o n g - T e r m  S u s p e n s i o n  o r  E x p u l s i o n  

 B e f o r e  a  s t u d e n t  i s  s u b j e c t  t o  l o n g - t e r m  s u s p e n s i o n  ( n o t  t o  e x c e e d  9 0  

s c h o o l  d a y s )  o r  e x p u l s i o n  ( n o t  t o  e x c e e d  1 8 6  s c h o o l  d a y s ) ,  a  h e a r i n g  s h a l l  b e  

c o n d u c t e d  b y  a  h e a r i n g  o f f i c e r  w h o  h a s  a u t h o r i t y  t o  s u s p e n d  o r  e x p e l .   T h e  

s u p e r i n t e n d e n t / p r i n c i p a l  s h a l l  d e s i g n a t e  a  h e a r i n g  o f f i c e r  a u t h o r i z e d  b y  t h e  

b o a r d .   F o r m a l  h e a r i n g s  s h a l l  b e  c o n d u c t e d  a c c o r d i n g  t o  p r o c e d u r e s  o u t l i n e d  i n  

c u r r e n t  K a n s a s  l a w  a n d :  

•  T h e  s t u d e n t  a n d  p a r e n t s  o r  g u a r d i a n s  s h a l l  b e  g i v e n  w r i t t e n  n o t i c e  o f  
t h e  t i m e ,  d a t e  a n d  p l a c e  o f  t h e  h e a r i n g .  
 

•  T h e  n o t i c e  s h a l l  i n c l u d e  c o p i e s  o f  t h e  s u s p e n s i o n / e x p u l s i o n  l a w ,  a n d  
a p p r o p r i a t e  b o a r d  p o l i c i e s ,  r e g u l a t i o n s  a n d  h a n d b o o k s .  
 

•  T h e  h e a r i n g  m a y  b e  c o n d u c t e d  b y  e i t h e r  a  c e r t i f i e d  e m p l o y e e  o r  
c o m m i t t e e  o f  c e r t i f i e d  e m p l o y e e s  a u t h o r i z e d  b y  t h e  b o a r d ,  t h e  c h i e f  
a d m i n i s t r a t i v e  o f f i c e r ,   
o r  o t h e r  c e r t i f i e d  e m p l o y e e  o f  t h e  d i s t r i c t  i n  w h i c h  t h e  s t u d e n t  i s  
e n r o l l e d ,  o r  b y  a n  o f f i c e r  a p p o i n t e d  b y  b o a r d .  
 

•  E x p u l s i o n  h e a r i n g s  f o r  w e a p o n s  v i o l a t i o n s  s h a l l  b e  c o n d u c t e d  i n  
c o m p l i a n c e  w i t h  K a n s a s  l a w  b y  p e r s o n s  a p p o i n t e d  b y  t h e  b o a r d .  

 
•  F i n d i n g s  r e q u i r e d  b y  l a w  s h a l l  b e  p r e p a r e d  b y  t h e  p e r s o n  o r  c o m m i t t e e  

c o n d u c t i n g  t h e  h e a r i n g .  
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•  A  r e c o r d  o f  t h e  h e a r i n g  s h a l l  b e  a v a i l a b l e  t o  s t u d e n t s  a n d  p a r e n t s  o r  
g u a r d i a n s  a c c o r d i n g  t o  K a n s a s  l a w .  
 

•  W r i t t e n  n o t i c e  o f  t h e  r e s u l t  o f  t h e  h e a r i n g  s h a l l  b e  g i v e n  t o  t h e  p u p i l  
a n d  t o  p a r e n t s  a n d  g u a r d i a n s  w i t h i n  2 4  h o u r s  a f t e r  d e t e r m i n a t i o n  o f  
s u c h  r e s u l t .  

 
 R u l e s  W h i c h  A p p l y  i n  a l l  C a s e s  W h e n  a  
 S t u d e n t  M a y  b e  S u s p e n d e d  o r  E x p e l l e d  
 

•  R e f u s a l  o r  f a i l u r e  o f  t h e  s t u d e n t  a n d / o r  t h e  s t u d e n t ’ s  p a r e n t s  t o  a t t e n d  
t h e  h e a r i n g  s h a l l  r e s u l t  i n  a  w a i v e r  o f  t h e  s t u d e n t ’ s  o p p o r t u n i t y  f o r  t h e  
h e a r i n g .  

•  A  s t u d e n t  s u s p e n d e d  f o r  m o r e  t h a n  1 0  s c h o o l  d a y s  o r  e x p e l l e d  f r o m  
s c h o o l  s h a l l  b e  p r o v i d e d  w i t h  i n f o r m a t i o n  c o n c e r n i n g  s e r v i c e s  o r  
p r o g r a m s  o f f e r e d  b y  p u b l i c  a n d  p r i v a t e  a g e n c i e s  w h i c h  p r o v i d e  
s e r v i c e s  t o  i m p r o v e  t h e  s t u d e n t ’ s  a t t i t u d e  a n d  b e h a v i o r .  

•  A  s t u d e n t  w h o  h a s  b e e n  s u s p e n d e d  o r  e x p e l l e d  s h a l l  b e  n o t i f i e d  o f  t h e  
d a y  t h e  s t u d e n t  c a n  r e t u r n  t o  s c h o o l .  

•  I f  t h e  s u s p e n s i o n  o r  e x p u l s i o n  i s  n o t  r e l a t e d  t o  a  w e a p o n s  v i o l a t i o n ,  
t h e  p r i n c i p a l  m a y  e s t a b l i s h  a p p r o p r i a t e  r e q u i r e m e n t s  r e l a t i n g  t o  t h e  
s t u d e n t ’ s  f u t u r e  b e h a v i o r  a t  s c h o o l  a n d  m a y  p l a c e  t h e  s t u d e n t  o n  
p r o b a t i o n .   ( S e e  J D C )  

•  I f  t h e  e x p u l s i o n  i s  r e l a t e d  t o  a  w e a p o n s  v i o l a t i o n  t h e  s u p e r i n t e n d e n t  
m a y  e s t a b l i s h  a p p r o p r i a t e  r e q u i r e m e n t s  r e l a t i n g  t o  t h e  s t u d e n t ’ s  f u t u r e  
b e h a v i o r  a t  s c h o o l  a n d  m a y  p l a c e  t h e  s t u d e n t  o n  p r o b a t i o n  i f  t h e  
s t u d e n t  i s  a l l o w e d  t o  r e t u r n .   ( S e e  E B C ,  J C D B B  a n d  J D C )  

•  T h e  d a y s  a  s t u d e n t  i s  s u s p e n d e d  o r  e x p e l l e d  a r e  n o t  s u b j e c t  t o  t h e  
c o m p u l s o r y  a t t e n d a n c e  l a w .  

•  D u r i n g  t h e  t i m e  a  s t u d e n t  i s  s u s p e n d e d  o r  e x p e l l e d  f r o m  s c h o o l ,  t h e  
s t u d e n t  m a y  n o t :  
 
•  B e  o n  s c h o o l  p r o p e r t y  o r  i n  a n y  s c h o o l  b u i l d i n g  w i t h o u t  t h e  

p e r m i s s i o n  o f  t h e  p r i n c i p a l .  
•  A t t e n d  a n y  s c h o o l  a c t i v i t y  a s  a  s p e c t a t o r ,  p a r t i c i p a n t  o r  o b s e r v e r .  

 
 A  s t u d e n t  o v e r  t h e  a g e  o f  1 8  o r  t h e  p a r e n t s  o r  g u a r d i a n  o f  a  s t u d e n t  w h o  

i s  s u s p e n d e d  f o r  m o r e  t h a n  1 0  d a y s  o r  e x p e l l e d  f r o m  s c h o o l  m a y  a p p e a l  t o  t h e  

b o a r d  w i t h i n  1 0  c a l e n d a r  d a y s  o f  r e c e i v i n g  w r i t t e n  n o t i c e  o f  t h e  h e a r i n g  r e s u l t s .  
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 W h e n  a  s u s p e n s i o n  i s  i m p o s e d  d u r i n g  t h e  s c h o o l  d a y ,  t h e  s t u d e n t  s h a l l  

n o t  b e  r e m o v e d  f r o m  s c h o o l  u n t i l  a  p a r e n t  h a s  b e e n  n o t i f i e d .   I f  a  p a r e n t  c a n n o t  

b e  n o t i f i e d  d u r i n g  r e g u l a r  s c h o o l  h o u r s ,  t h e  s t u d e n t  s h a l l  r e m a i n  a t  s c h o o l  u n t i l  

t h e  r e g u l a r  d i s m i s s a l  t i m e .  

 S t u d e n t  R i g h t s  D u r i n g  a  L o n g - T e r m  S u s p e n s i o n / E x p u l s i o n  H e a r i n g  

 T h e  s t u d e n t  s h a l l  h a v e  t h e  r i g h t :  

•  t o  c o u n s e l  o f  h i s / h e r  o w n  c h o i c e ;  
•  t o  h a v e  a  p a r e n t  o r  g u a r d i a n  p r e s e n t ;  
•  t o  h e a r  o r  r e a d  a  f u l l  r e p o r t  o f  t e s t i m o n y  o f  w i t n e s s e s ;  
•  t o  c o n f r o n t  a n d  c r o s s - e x a m i n e  w i t n e s s e s  w h o  a p p e a r  i n  p e r s o n  a t  

t h e  h e a r i n g ;  t o  p r e s e n t  h i s  o r  h e r  o w n  w i t n e s s e s ;  
•  t o  t e s t i f y  i n  h i s  o r  h e r  o w n  b e h a l f  a n d  t o  g i v e  r e a s o n s  f o r  h i s  o r  h e r  

c o n d u c t ;  
•  t o  a n  o r d e r l y  h e a r i n g ;  a n d  
•  t o  a  f a i r  a n d  i m p a r t i a l  d e c i s i o n  b a s e d  o n  s u b s t a n t i a l  e v i d e n c e .  

 
 A p p e a l  t o  t h e  B o a r d  

 T h e  f o l l o w i n g  c o n d i t i o n s  s h a l l  a p p l y  i f  a  s t u d e n t  w h o  i s  a g e  1 8  o r  o l d e r  

o r  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  f i l e s  a  w r i t t e n  a p p e a l  o f  a  s u s p e n s i o n  o r  

e x p u l s i o n :  

•  W r i t t e n  n o t i c e  o f  t h e  a p p e a l  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  w i t h i n  1 0  
c a l e n d a r  d a y s  o f  r e c e i v i n g  t h e  r e s u l t s  o f  t h e  h e a r i n g .  
 

•  T h e  b o a r d  s h a l l  s c h e d u l e  a n  a p p e a l  w i t h  t h e  b o a r d  o r  a  h e a r i n g  
o f f i c e r  a p p o i n t e d  b y  t h e  b o a r d  w i t h i n  2 0  c a l e n d a r  d a y s .  

 
•  T h e  s t u d e n t  a n d  t h e  s t u d e n t ’ s  p a r e n t  s h a l l  b e  n o t i f i e d  i n  w r i t i n g  o f  

t h e  t i m e  a n d  p l a c e  o f  t h e  a p p e a l  a t  l e a s t  5  c a l e n d a r  d a y s  b e f o r e  t h e  
h e a r i n g .  
 

•  T h e  h e a r i n g  s h a l l  b e  c o n d u c t e d  a s  a  f o r m a l  h e a r i n g  u s i n g  r u l e s  
s i m i l a r  t o  t h o s e  n o t e d  e a r l i e r  f o r  e x p u l s i o n  h e a r i n g s .  
 

•  T h e  b o a r d  s h a l l  r e c o r d  t h e  h e a r i n g .  
 
 

 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J D D    S u s p e n s i o n  a n d  E x p u l s i o n  P r o c e d u r e s  J D D - 4  

•  T h e  b o a r d  s h a l l  r e n d e r  a  f i n a l  d e c i s i o n  n o  l a t e r  t h a n  t h e  n e x t  
r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g  a f t e r  t h e  c o n c l u s i o n  o f  t h e  
a p p e a l  h e a r i n g .  

 
 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n - 7 / 9 6 ;  8 / 9 8 ;  6 / 9 9 ;  6 / 0 0 ;  4 / 0 4 ;  6 / 0 6 ;  4 / 0 7
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J D D A  D r u g - F r e e  S c h o o l s  ( S e e  G A O B ,  J G F G B ,  J G F G B A ,  a n d  L D D )  J D D A  

 M a i n t a i n i n g  d r u g - f r e e  s c h o o l s  i s  i m p o r t a n t  i n  e s t a b l i s h i n g  a n  

a p p r o p r i a t e  l e a r n i n g  e n v i r o n m e n t  f o r  t h e  d i s t r i c t ' s  s t u d e n t s .   U n l e s s  o t h e r w i s e  

s p e c i f i e d  i n  t h i s  p o l i c y ,  t h e  p o s s e s s i o n ,  u s e ,  s a l e ,  d i s t r i b u t i o n ,  a n d / o r  b e i n g  

u n d e r  t h e  i n f l u e n c e  o f  i l l i c i t  d r u g s ,  c o n t r o l l e d  s u b s t a n c e s ,  a n d / o r  a l c o h o l  b y  

s t u d e n t s  a t  s c h o o l ,  o n  o r  i n  s c h o o l  p r o p e r t y ,  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s  o r  

e v e n t s  i s  p r o h i b i t e d .    

 P o s s e s s i o n ,  u s e ,  a n d / o r  b e i n g  u n d e r  t h e  i n f l u e n c e  o f  a  c o n t r o l l e d  

s u b s t a n c e  b y  a  s t u d e n t  f o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y  s h a l l  o n l y  b e  p e r m i t t e d  i f  

s u c h  s u b s t a n c e  w a s :   

1 . O b t a i n e d  d i r e c t l y  f r o m ,  o r  p u r s u a n t  t o  a  v a l i d  p r e s c r i p t i o n  o r  

o r d e r ,  i s s u e d  t o  s u c h  s t u d e n t  f r o m  a  p e r s o n  l i c e n s e d  b y  t h e  s t a t e  

t o  d i s p e n s e ,  p r e s c r i b e ,  o r  a d m i n i s t e r  c o n t r o l l e d  s u b s t a n c e s ;  

2 . I n  t h e  c a s e  o f  u s e  o r  p o s s e s s i o n ,  a p p r o v e d  a n d  a d m i n i s t e r e d ,  i f  

a d m i n i s t e r e d  a t  a l l ,  i n  a c c o r d a n c e  w i t h  b o a r d  p o l i c y  J G F G B  

a n d / o r  b o a r d  p o l i c y  J G F G B A ;  a n d   

3 . U s e d ,  i f  a t  a l l ,  i n  a c c o r d a n c e  w i t h  l a b e l  d i r e c t i o n s .    

 S t u d e n t  C o n d u c t  

 A s  a  c o n d i t i o n  o f  c o n t i n u e d  e n r o l l m e n t  i n  t h e  d i s t r i c t ,  s t u d e n t s  s h a l l  

a b i d e  b y  t h e  t e r m s  o f  t h i s  p o l i c y .  

 S t u d e n t s  s h a l l  n o t  m a n u f a c t u r e ,  s e l l ,  d i s t r i b u t e ,  d i s p e n s e ,  p o s s e s s ,  u s e ,  

a n d / o r  b e  u n d e r  t h e  i n f l u e n c e  o f  i l l i c i t  d r u g s ,  c o n t r o l l e d  s u b s t a n c e s ,  o r  a l c o h o l i c  

b e v e r a g e s  a t  s c h o o l ,  o n  o r  i n  s c h o o l  d i s t r i c t  p r o p e r t y ,  o r  a t  a n y  s c h o o l  a c t i v i t y ,   

 

J D D A  D r u g - F r e e  S c h o o l s  J D D A - 2  
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p r o g r a m ,  o r  e v e n t .   A n y  s t u d e n t  v i o l a t i n g  t h e  t e r m s  o f  t h i s  p o l i c y  w i l l  b e  

r e p o r t e d  t o  t h e  a p p r o p r i a t e  l a w  e n f o r c e m e n t  o f f i c i a l s ,  a n d  w i l l  b e  s u b j e c t  t o :  

 [ Inser t  loca l  sanct ions  here :   Poss ib le  sanct ions  for  noncompl iance  

must  inc lude  expuls ion  as  a  consequence  for  v io la t ion  o f  JDDA.]  

 S t u d e n t s  w h o  a r e  s u s p e n d e d  o r  e x p e l l e d  u n d e r  t h e  t e r m s  o f  t h i s  p o l i c y  

w i l l  b e  a f f o r d e d  t h e  d u e  p r o c e s s  r i g h t s  c o n t a i n e d  i n  b o a r d  p o l i c i e s  a n d  K a n s a s  

s t a t u t e s ,  K . S . A .  7 2 - 8 9 0 1 ,  e t  s e q .   N o t h i n g  i n  t h i s  p o l i c y  i s  i n t e n d e d  t o  d i m i n i s h  

t h e  a b i l i t y  o f  t h e  d i s t r i c t  t o  t a k e  o t h e r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  s t u d e n t  i n  

a c c o r d a n c e  w i t h  o t h e r  p o l i c i e s  g o v e r n i n g  s t u d e n t  d i s c i p l i n e .   I f  a  s t u d e n t  a g r e e s  

t o  e n t e r  a n d  c o m p l e t e  a  d r u g  e d u c a t i o n  o r  r e h a b i l i t a t i o n  p r o g r a m ,  t h e  c o s t  o f  

s u c h  p r o g r a m  w i l l  b e  b o r n e  b y  t h e  s t u d e n t  a n d  h i s  o r  h e r  p a r e n t s .  

 A  l i s t  o f  a r e a  d r u g  a n d  a l c o h o l  c o u n s e l i n g  a n d  r e h a b i l i t a t i o n  p r o g r a m s ,  

a l o n g  w i t h  n a m e s  a n d  a d d r e s s e s  o f  c o n t a c t  p e r s o n s  f o r  t h e  p r o g r a m s ,  i s  o n  f i l e  

w i t h  t h e  b o a r d  c l e r k .   P a r e n t s  o r  s t u d e n t s  s h o u l d  c o n t a c t  t h e  d i r e c t o r s  o f  t h e  

p r o g r a m s  t o  d e t e r m i n e  t h e  c o s t  a n d  l e n g t h  o f  t h e  p r o g r a m .  

 A  c o p y  o f  t h i s  p o l i c y  w i l l  b e  p r o v i d e d  t o  a l l  s t u d e n t s  a n d  t h e  p a r e n t s  o f  

a l l  s t u d e n t s .   P a r e n t s  o f  a l l  s t u d e n t s  w i l l  b e  n o t i f i e d  t h a t  c o m p l i a n c e  w i t h  t h i s  

p o l i c y  i s  m a n d a t o r y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 9 6 ;  9 / 9 7 ;  7 / 0 2 ;  4 / 0 7 ;  6 / 0 8 ;  6 / 1 2 ;  1 2 / 1 3  
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J D D B    R e p o r t i n g  t o  L a w  E n f o r c e m e n t  ( S e e  E B C  a n d  J D D )  J D D B  

 W h e n e v e r  a  s t u d e n t  e n g a g e s  i n  c o n d u c t  w h i c h  c o n s t i t u t e s  t h e  c o m m i s s i o n  

o f  a n y  m i s d e m e a n o r  o r  f e l o n y ,  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  o r  a t  a  s c h o o l  

s u p e r v i s e d  a c t i v i t y  a n d / o r  h a s  b e e n  f o u n d :  

•  i n  p o s s e s s i o n  o f  a  w e a p o n ,   

•  i n  p o s s e s s i o n  o f  c o n t r o l l e d  s u b s t a n c e  o r  i l l e g a l  d r u g ;  o r  

•  t o  h a v e  e n g a g e d  i n  b e h a v i o r  a t  s c h o o l  w h i c h  h a s  r e s u l t e d  i n ,  o r  w a s  

s u b s t a n t i a l l y  l i k e l y  t o  h a v e  r e s u l t e d  i n ,  s e r i o u s  b o d i l y  i n j u r y  t o  o t h e r s ,  

t h e  { p r i n c i p a l / s u p e r i n t e n d e n t }  s h a l l  r e p o r t  s u c h  a c t  t o  t h e  a p p r o p r i a t e  

l a w  e n f o r c e m e n t  a g e n c y  i f  a n y  o f  t h e  b e h a v i o r s  n o t e d  a b o v e  o c c u r .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 9 9 ;  6 / 0 1 ;  4 / 0 7 ;  6 / 0 7 ;  9 / 0 7 ;  6 / 0 8  
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J D D C  B u l l y i n g  J D D C  
 ( S e e  E B C ,  G A A E ,  J C E ,  J D D ,  J G E C ,  J G E C A ,  a n d  K G C )  
 
 T h e  b o a r d  o f  e d u c a t i o n  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m  e i t h e r  b y  a n y  

s t u d e n t ,  s t a f f  m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t u d e n t  o r  b y  a  s t u d e n t ,  s t a f f  

m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t a f f  m e m b e r  o n  o r  w h i l e  u s i n g  s c h o o l  p r o p e r t y ,  i n  

a  s c h o o l  v e h i c l e ,  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y  o r  e v e n t .   F o r  t h e  p u r p o s e s  o f  

t h i s  p o l i c y ,  t h e  t e r m  “ b u l l y i n g ”  s h a l l  h a v e  t h e  m e a n i n g  a s c r i b e d  t o  i t  i n  K a n s a s  

l a w .  

 T h e  a d m i n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l a n  t o  a d d r e s s  b u l l y i n g  a s  p r o h i b i t e d  h e r e i n .   T h e  p l a n  s h a l l  i n c l u d e  

p r o v i s i o n s  f o r  t h e  t r a i n i n g  a n d  e d u c a t i o n  o f  s t a f f  m e m b e r s  a n d  s t u d e n t s  a n d  

s h a l l  i n c l u d e  a p p r o p r i a t e  c o m m u n i t y  i n v o l v e m e n t  a s  a p p r o v e d  b y  t h e  b o a r d .    

 S t u d e n t s  w h o  h a v e  b u l l i e d  o t h e r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m a y  b e  

s u b j e c t  t o  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  e x p u l s i o n .   

I f  a p p r o p r i a t e ,  s t u d e n t s  w h o  v i o l a t e  t h e  b u l l y i n g  p r o h i b i t i o n  s h a l l  b e  r e p o r t e d  t o  

l o c a l  l a w  e n f o r c e m e n t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  0 6 / 0 7 ;  6 / 0 8 ;  6 / 0 9 ;  6 / 1 3  
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J F  A c a d e m i c  A c h i e v e m e n t  ( S e e  I I  a n d  J R  e t  s e q )  J F  

 S t a f f  s h a l l  e s t a b l i s h  h i g h  e x p e c t a t i o n s  f o r  a l l  s t u d e n t s .   T h e s e  

e x p e c t a t i o n s  s h a l l  b e  b a s e d  o n  i n d i v i d u a l  s t u d e n t  a b i l i t y  t o  m e e t  t h e  b o a r d  

a p p r o v e d  l e a r n i n g  o b j e c t i v e s  f o r  e a c h  s u b j e c t .  

 R e p o r t i n g  

 P e r i o d i c  r e p o r t s  o n  e a c h  s t u d e n t ' s  m a s t e r y  o f  t h e  a p p r o v e d  l e a r n i n g  

o b j e c t i v e s  s h a l l  b e  i s s u e d  t o  t h e  p a r e n t s .  

 R e p o r t  C a r d s  

 R e p o r t  c a r d s  s h a l l  b e  i s s u e d  t o  e a c h  s t u d e n t  a t  t h e  e n d  o f  e a c h  s p e c i f i c  

g r a d i n g  p e r i o d  f o r  e a c h  s u b j e c t  t a k e n .   R e a s o n s  f o r  d e f i c i e n c i e s  a n d / o r  f a i l u r e s  

s h a l l  b e  g i v e n .   T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  s t a n d a r d  r e p o r t i n g  f o r m s  f o r  

e a c h  g r a d e  l e v e l .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J F A    P e e r  G r a d i n g  o f  A s s i g n m e n t s  J F A  

⇒  O p t i o n  I : *  

P e e r  G r a d i n g  P r o h i b i t e d  

 N o  s t u d e n t  s h a l l  b e  a l l o w e d  t o  g r a d e  a n o t h e r  s t u d e n t ’ s  w o r k .   T e a c h e r s  

w h o  a s s i g n  w o r k  t o  s t u d e n t s  a r e  e x p e c t e d  t o  g r a d e  e a c h  a s s i g n m e n t  a n d  t o  e n t e r  

t h e  g r a d e  o r  m a r k  i n  t h e  a p p r o p r i a t e  g r a d e  b o o k .   

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 0 2 ;  4 / 0 7  
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J F A B    S t u d e n t  C o n f e r e n c e s  J F A B  

 T e a c h e r s  s h a l l  b e  a v a i l a b l e  f o r  s t u d e n t  c o n f e r e n c e s  a t  m u t u a l l y  

c o n v e n i e n t  t i m e s .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J F A C    P a r e n t  C o n f e r e n c e s  J F A C  

 T e a c h e r s  s h a l l  b e  a v a i l a b l e  f o r  p a r e n t  c o n f e r e n c e s  a t  m u t u a l l y  c o n v e n i e n t  

t i m e s .   T h e  p r i n c i p a l  m a y  s c h e d u l e  i n d i v i d u a l  o r  b u i l d i n g - w i d e  p a r e n t -  t e a c h e r  

c o n f e r e n c e s  a s  n e c e s s a r y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J F B    P r o m o t i o n  a n d  R e t e n t i o n  J F B  

 S t u d e n t s  m a y  b e  p r o m o t e d  w h e n  t h e y  h a v e  d e m o n s t r a t e d  m a s t e r y  o f  t h e  

b o a r d - a p p r o v e d  l e a r n i n g  o b j e c t i v e s .  

 T h e  f i n a l  d e c i s i o n  t o  p r o m o t e  o r  r e t a i n  a  s t u d e n t  s h a l l  r e s t  w i t h  t h e  

p r i n c i p a l  a f t e r  r e c e i v i n g  i n f o r m a t i o n  f r o m  p a r e n t s / g u a r d i a n s ,  t e a c h e r s  a n d  o t h e r  

a p p r o p r i a t e  s c h o o l  p e r s o n n e l .  

 

   

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J F C    G r a d u a t i o n  E x e r c i s e s  J F C  

 S t u d e n t s  w h o  h a v e  c o m p l e t e d  t h e  r e q u i r e m e n t s  f o r  g r a d u a t i o n  m a y  b e  

a l l o w e d  t o  p a r t i c i p a t e  i n  g r a d u a t i o n  e x e r c i s e s  u n l e s s  p a r t i c i p a t i o n  i s  d e n i e d  f o r  

a p p r o p r i a t e  r e a s o n s .   G r a d u a t i o n  e x e r c i s e s  s h a l l  b e  u n d e r  t h e  c o n t r o l  a n d  

d i r e c t i o n  o f  t h e  b u i l d i n g  p r i n c i p a l .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J F C A  E a r l y  G r a d u a t i o n  ( S e e  I H F )  J F C A  

 S t u d e n t s  w h o  c o m p l e t e  a l l  s t a t e  a n d  l o c a l  g r a d u a t i o n  r e q u i r e m e n t s  m a y  

r e q u e s t  p e r m i s s i o n  t o  g r a d u a t e  e a r l y .  

 A  s t u d e n t  w h o  w i s h e s  t o  g r a d u a t e  f r o m  h i g h  s c h o o l  e a r l y  m a y  r e q u e s t  

p e r m i s s i o n  t o  d o  s o .   T h e  s t u d e n t  a n d  p a r e n t s  s h a l l  c o n s u l t  w i t h  h i g h  s c h o o l  

a d m i n i s t r a t i v e  a n d / o r  g u i d a n c e  p e r s o n n e l  i n  o r d e r  t o  d e v e l o p  a  g r a d u a t i o n  p l a n .   

T h e  b o a r d  s h a l l  a p p r o v e  o r  d e n y  e a c h  r e q u e s t  b a s e d  o n  t h e  c i r c u m s t a n c e s  o f  t h e  

i n d i v i d u a l  s t u d e n t .   T h e  s t u d e n t ’ s  r e q u e s t  s h a l l  b e  i n  w r i t i n g ,  a d d r e s s e d  t o  t h e  

s u p e r i n t e n d e n t ,  s h a l l  s t a t e  t h e  r e a s o n s  s u p p o r t i n g  t h e  r e q u e s t ,  i n c l u d e  a  c o p y  o f  

t h e  g r a d u a t i o n  p l a n  a n d  a  l e t t e r  o f  s u p p o r t  f r o m  t h e  s t u d e n t ’ s  p a r e n t s .   T h e  

l e t t e r s  o f  r e q u e s t  s h a l l  b e  s e n t  t o  t h e  s u p e r i n t e n d e n t  w h o  s h a l l  f o r w a r d  t h e m  t o  

t h e  b o a r d .  
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J G A    S t u d e n t  I n s u r a n c e  P r o g r a m  J G A  

 P a r e n t s  o r  g u a r d i a n s  s h a l l  b e  n o t i f i e d  a n n u a l l y  i n  w r i t i n g  o f  s t u d e n t  

i n s u r a n c e  p r o v i d e d  b y  t h e  d i s t r i c t ,  a n d  t h a t  m e d i c a l  e x p e n s e s  n o t  c o v e r e d  b y  

s u c h  p o l i c i e s  a r e  t h e  r e s p o n s i b i l i t y  o f  t h e  p a r e n t s .  

 P r i n c i p a l s  s h a l l  k e e p  a  r e c o r d  o f  t h e  s t u d e n t s  w h o  e n r o l l  i n  t h e  g r o u p  

i n s u r a n c e  p r o g r a m .  
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J G C    H e a l t h  A s s e s s m e n t s  a n d  P h y s i c a l s  ( S e e  J G C B )  J G C  

 A l l  s t u d e n t s  u p  t o  t h e  a g e  o f  n i n e  s h a l l  s u b m i t  e v i d e n c e  t h e y  h a v e  

u n d e r g o n e  a  h e a l t h  a s s e s s m e n t  p r i o r  t o  e n t e r i n g  k i n d e r g a r t e n  o r  b e f o r e  e n r o l l i n g  

i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i m e .  

 A l l  s t u d e n t s  e n g a g e d  i n  a c t i v i t i e s  c o v e r e d  b y  a p p r o p r i a t e  K S H S A A  r u l e s  

s h a l l  p r o v i d e  t h e  b u i l d i n g  p r i n c i p a l  w i t h  p r o o f  o f  a  p h y s i c a l  e x a m i n a t i o n .  

 P r i n c i p a l s  s h a l l  w o r k  c o o p e r a t i v e l y  w i t h  l o c a l ,  c o u n t y  a n d  s t a t e  h e a l t h  

a g e n c i e s  t o  d i s s e m i n a t e  m a t e r i a l s  r e l a t e d  t o  t h e  a v a i l a b i l i t y  o f  h e a l t h  

a s s e s s m e n t s  a n d  i n o c u l a t i o n s .  
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J G C A  L o c a l  W e l l n e s s  P o l i c y  J G C A  

 T h e  b o a r d  i s  c o m m i t t e d  t o  p r o v i d i n g  a  s c h o o l  e n v i r o n m e n t  t h a t  

p r o m o t e s  s t u d e n t  w e l l n e s s  a s  p a r t  o f  t h e  t o t a l  l e a r n i n g  e x p e r i e n c e  f o r  i t s  

s t u d e n t s .   T o  t h i s  t h i s  e n d ,  t h e  b o a r d  s h a l l  p r o m o t e  a n d  m o n i t o r  a  l o c a l  w e l l n e s s  

p r o g r a m .   T h e  p r o g r a m  s h a l l :  

•  I n c l u d e  g o a l s  f o r  p r o v i d i n g  p r o p e r  s t u d e n t  n u t r i t i o n  a t  s c h o o l ,  

n u t r i t i o n  e d u c a t i o n ,  p h y s i c a l  a c t i v i t y ,  a n d  o t h e r  s c h o o l - b a s e d  

a c t i v i t i e s  d e s i g n e d  t o  p r o m o t e  s t u d e n t  w e l l n e s s  i n  a  m a n n e r  t h a t  t h e  

b o a r d  d e t e r m i n e s  i s  a p p r o p r i a t e ;  

•  I n c l u d e  n u t r i t i o n  g u i d e l i n e s  f o r  a l l  f o o d s  a v a i l a b l e  i n  e a c h  s c h o o l  

d u r i n g  t h e  s c h o o l  d a y ,  w i t h   t h e  o b j e c t i v e s  o f  t h e  g u i d e l i n e s  t o  b e  

p r o m o t i n g  s t u d e n t  h e a l t h  a n d  r e d u c i n g  c h i l d h o o d  o b e s i t y ;  E n s u r e  

f o o d s  a n d  b e v e r a g e s  s o l d  a t  b r e a k f a s t  a n d  l u n c h  m e e t  t h e  n u t r i t i o n  

g u i d e l i n e s  f o r  t h e  S c h o o l  B r e a k f a s t  P r o g r a m  a n d  N a t i o n a l  S c h o o l  

L u n c h  P r o g r a m ;  

•  P r o v i d e  s t u d e n t s  w i t h  a c c e s s  t o  a  v a r i e t y  o f  a f f o r d a b l e ,  n u t r i t i o u s ,  

a n d  a p p e a l i n g  f o o d s  t h a t  m e e t  t h e  h e a l t h  a n d  n u t r i t i o n  n e e d s  o f  

s t u d e n t s ;  

•  P r o v i d e  o p p o r t u n i t i e s ,  s u p p o r t ,  a n d  e n c o u r a g e m e n t  f o r  s t u d e n t s  i n  

g r a d e s  K - 1 2  t o  b e  p h y s i c a l l y  a c t i v e  o n  a  r e g u l a r  b a s i s ;  

•  A s s u r e  t h a t  g u i d e l i n e s  f o r  r e i m b u r s a b l e  s c h o o l  m e a l s  s h a l l  n o t  b e  

l e s s  r e s t r i c t i v e  t h a n  F e d e r a l  a n d  s t a t e  s t a t u t e s ,  r e g u l a t i o n s ,  a n d  

g u i d a n c e  i s s u e d  b y  t h e  S e c r e t a r y  o f  A g r i c u l t u r e ,  a s  t h e y  a p p l y  t o  

s c h o o l s ;  

•  I n v o l v e  p a r e n t s ,  s t u d e n t s ,  r e p r e s e n t a t i v e s  o f  t h e  s c h o o l  f o o d  

a u t h o r i t y ,  d i s t r i c t  p h y s i c a l  e d u c a t i o n  t e a c h e r s ,  s c h o o l  h e a l t h  

p r o f e s s i o n a l s ,  t h e  s c h o o l  b o a r d ,  a d m i n i s t r a t o r s ,  a n d  t h e  p u b l i c  i n  t h e  

d e v e l o p m e n t ,  i m p l e m e n t a t i o n ,  a n d  p e r i o d i c  r e v i e w  o f  t h e  s c h o o l  

w e l l n e s s  p o l i c y ;  a n d  
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J G C A   L o c a l  W e l l n e s s  P o l i c y  J G C A -2  

•  E s t a b l i s h  a  p l a n  f o r  m e a s u r i n g  i m p l e m e n t a t i o n  o f  t h e  l o c a l  w e l l n e s s  

p o l i c y ,  i n c l u d i n g  d e s i g n a t i o n  o f  o n e  o r  m o r e  d i s t r i c t  e m p l o y e e s  w h o  

s h a l l  b e  c h a r g e d  w i t h  o p e r a t i o n a l  r e s p o n s i b i l i t y  f o r  e n s u r i n g  t h e  

w e l l n e s s  p o l i c y  i s  e f f e c t i v e l y  e n f o r c e d ,  i s  p e r i o d i c a l l y  m e a s u r e d ,  

a n d  t h a t  a s s e s s m e n t s  o f  t h e  i m p l e m e n t a t i o n  o f  t h e  l o c a l  s c h o o l  

w e l l n e s s  p o l i c y  a v a i l a b l e  t o  t h e  p u b l i c .   S u c h  a s s e s s m e n t s  s h a l l  

m e a s u r e  t h e  e x t e n t  t o  w h i c h  s c h o o l s  i n  t h e  d i s t r i c t  a r e  i n  c o m p l i a n c e  

w i t h  t h i s  p o l i c y ,  s h a l l  c o m p a r e  t h e  d i s t r i c t ’ s  w e l l n e s s  p o l i c y  w i t h  

o t h e r  m o d e l  l o c a l  s c h o o l  w e l l n e s s  p o l i c i e s ,  a n d  s h a l l  d e s c r i b e  t h e  

p r o g r e s s  m a d e  i n  a t t a i n i n g  t h e  g o a l s  o f  t h i s  p o l i c y .  
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J G C B    I n o c u l a t i o n s  ( S e e  J G C )  J G C B  

 A l l  s t u d e n t s  e n r o l l i n g  i n  a n y  d i s t r i c t  s c h o o l  s h a l l  p r o v i d e  t h e  b u i l d i n g  

p r i n c i p a l  w i t h  p r o o f  o f  i m m u n i z a t i o n  o f  c e r t a i n  d i s e a s e s  o r  f u r n i s h  d o c u m e n t s  t o  

s a t i s f y  s t a t u t o r y  r e q u i r e m e n t s .   B o o s t e r  s h o t s  r e q u i r e d  b y  t h e  S e c r e t a r y  o f  t h e  

D e p a r t m e n t  o f  H e a l t h  a n d  E n v i r o n m e n t  a r e  a l s o  r e q u i r e d .   

 A  c o p y  o f  t h i s  p o l i c y  a n d  t h e  a p p l i c a b l e  s t a t e  l a w  s h a l l  b e  d i s t r i b u t e d  t o  

s t u d e n t s ,  p r o s p e c t i v e  s t u d e n t s  o r  t h e i r  p a r e n t s  o n  o r  b e f o r e  M a y  1 5 t h  o f  e a c h  

s c h o o l  y e a r .   T h e  s u p e r i n t e n d e n t  s h a l l  i s s u e  a  n e w s  r e l e a s e  e a c h  A u g u s t  

e x p l a i n i n g  t h e  r e q u i r e d  i n o c u l a t i o n s  a n d  b o o s t e r  s h o t s .   P a r e n t s  m a y  d e l e g a t e  i n  

w r i t i n g  t h e i r  a u t h o r i t y  t o  c o n s e n t  t o  i m m u n i z a t i o n s .   I f  t h e  p a r e n t  i s  n o t  

r e a s o n a b l y  a v a i l a b l e ,  a n d  t h e  a u t h o r i t y  t o  c o n s e n t  h a s  n o t  b e e n  d e n i e d  a s  

p r o v i d e d  i n  l a w ,  i n d i v i d u a l s  o t h e r  t h a n  t h e  p a r e n t  m a y  c o n s e n t  t o  t h e  

i m m u n i z a t i o n s  a s  p r o v i d e d  f o r  i n  c u r r e n t  l a w .  

 A t  t h e  b e g i n n i n g  o f  a  s c h o o l  y e a r ,  s c h o o l  b o a r d s  s h a l l  p r o v i d e  

i n f o r m a t i o n  o n  i m m u n i z a t i o n s  a p p l i c a b l e  t o  s c h o o l  a g e  c h i l d r e n  t o  p a r e n t s  a n d  

g u a r d i a n s  o f  s t u d e n t s  i n  g r a d e s  s i x  t h r o u g h  1 2 .  T h e  i n f o r m a t i o n  o n  

i m m u n i z a t i o n s  s h a l l  i n c l u d e :  

( 1 )  A  l i s t  o f  s o u r c e s  f o r  a d d i t i o n a l  i n f o r m a t i o n ;  a n d  

( 2 )  r e l a t e d  s t a n d a r d s  i s s u e d  b y  t h e  n a t i o n a l  c e n t e r s  f o r  d i s e a s e  c o n t r o l  

    a n d  p r e v e n t i o n .  

 S t u d e n t s  w h o  f a i l  t o  p r o v i d e  t h e  d o c u m e n t a t i o n  r e q u i r e d  b y  l a w  m a y  b e  

e x c l u d e d  f r o m  s c h o o l  b y  t h e  s u p e r i n t e n d e n t  u n t i l  s t a t u t o r y  r e q u i r e m e n t s  a r e  

s a t i s f i e d .   N o t i c e  o f  e x c l u s i o n  s h a l l  b e  g i v e n  t o  t h e  p a r e n t s / g u a r d i a n s  a s  

p r e s c r i b e d  b y  l a w .   S t u d e n t s  w h o  a r e  n o t  i m m u n i z e d  a g a i n s t  a  p a r t i c u l a r  

d i s e a s e ( e s )  m a y  b e  e x c l u d e d  f r o m  s c h o o l  d u r i n g  a n y  o u t b r e a k .  
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J G C B    I n o c u l a t i o n s  ( S e e  J G C )  J G C B - 2  

 E a c h  p r i n c i p a l  s h a l l  f o r w a r d  e v i d e n c e  o f  c o m p l i a n c e  w i t h  t h e  i n o c u l a t i o n  

l a w  t o  o t h e r  s c h o o l s  o r  s c h o o l  d i s t r i c t s  w h e n  r e q u e s t e d  b y  t h e  s c h o o l  o r  b y  t h e  

s t u d e n t ' s  p a r e n t s / g u a r d i a n s .  
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J G C B A    A u t o m a t e d  E x t e r n a l  D e f i b r i l l a t o r s  J G C B A  

 I f  t h e  b o a r d  a p p r o v e s  t h e i r  u s e  i n  d i s t r i c t  s c h o o l s  a n d  o t h e r  f a c i l i t i e s ,  

a u t o m a t e d  e x t e r n a l  d e f i b r i l l a t o r s  s h a l l  b e  u s e d  o n l y  b y  q u a l i f i e d  p e r s o n s  a s  

r e q u i r e d  b y  l a w .  

 T o  b e  q u a l i f i e d ,  a  d i s t r i c t  e m p l o y e e  s h a l l  h a v e  c o m p l e t e d  a l l  t r a i n i n g ,  

a n d  h a v e  d e m o n s t r a t e d  p r o f i c i e n c y  i n  t h e  u s e  o f  t h e  A E D  a s  r e q u i r e d  b y  c u r r e n t  

l a w .  
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J G C C    C o m m u n i c a b l e  D i s e a s e s  J G C C  

 A n y  s t u d e n t  n o t e d  b y  a  p h y s i c i a n  o r  t h e  s c h o o l  n u r s e  a s  h a v i n g  a  

c o m m u n i c a b l e  d i s e a s e  m a y  b e  r e q u i r e d  t o  w i t h d r a w  f r o m  s c h o o l  f o r  t h e  d u r a t i o n  

o f  t h e  i l l n e s s .   T h e  s t u d e n t  w i l l  b e  r e a d m i t t e d  t o  r e g u l a r  c l a s s e s  u p o n  

t e r m i n a t i o n  o f  t h e  i l l n e s s ,  a s  a u t h o r i z e d  b y  t h e  s t u d e n t ’ s  p h y s i c i a n  o r  a s  

a u t h o r i z e d  b y  a  h e a l t h  a s s e s s m e n t  t e a m .  

 T h e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  a  w r i t t e n  s t a t e m e n t  f r o m  t h e  

s t u d e n t ’ s  p h y s i c i a n  i n d i c a t i n g  t h a t  t h e  s t u d e n t  i s  f r e e  f r o m  a l l  s y m p t o m s  o f  t h e  

d i s e a s e .  

 I f  a  s t u d e n t  i s  a b s e n t  f r o m  r e g u l a r  c l a s s e s  f o r  m o r e  t h a n  t h r e e  

c o n s e c u t i v e  d a y s  o r  t h e  p r i n c i p a l  h a s  b e e n  n o t i f i e d  t h a t  a  s t u d e n t  h a s  a  

c o m m u n i c a b l e  d i s e a s e ,  t h e  p r i n c i p a l  s h a l l  d e t e r m i n e  w h e t h e r  a  r e l e a s e  s h a l l  b e  

o b t a i n e d  f r o m  t h e  s t u d e n t ' s  p h y s i c i a n  b e f o r e  t h e  s t u d e n t  r e e n t e r s  s c h o o l .  

 D e c i s i o n s  r e g a r d i n g  t h e  t y p e  o f  e d u c a t i o n  a n d  t h e  s e t t i n g  f o r  p r o v i s i o n  o f  

e d u c a t i o n a l  s e r v i c e s  f o r  a  s t u d e n t  w i t h  a  s e v e r e  c o m m u n i c a b l e  d i s e a s e  o f  l o n g  

d u r a t i o n  s h a l l  b e  b a s e d  o n  t h e  c h i l d ’ s  m e d i c a l  c o n d i t i o n ,  t h e  c h i l d ’ s  b e h a v i o r  

a n d  n e u r o l o g i c a l  d e v e l o p m e n t ,  a n d  t h e  e x p e c t e d  t y p e  o f  i n t e r a c t i o n  w i t h  o t h e r s  

i n  t h e  e d u c a t i o n a l  s e t t i n g .   T h e s e  d e c i s i o n s  w i l l  b e  m a d e  a f t e r  r e c e i v i n g  i n p u t  

f r o m  t h e  s t u d e n t ’ s  p h y s i c i a n ,  p u b l i c  h e a l t h  p e r s o n n e l ,  t h e  s t u d e n t ’ s  p a r e n t  o r  

g u a r d i a n ,  a n d  p e r s o n n e l  a s s o c i a t e d  w i t h  t h e  p r o p o s e d  c a r e  o r  e d u c a t i o n a l  

s e t t i n g .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  6 / 0 1 ;  4 / 0 7  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J G D    S t u d e n t  P s y c h o l o g i c a l  S e r v i c e s  ( S e e  J R  e t  s e q )  J G D  

 V a r i o u s  p s y c h o l o g i c a l  s e r v i c e s  a r e  a v a i l a b l e  t o  s t u d e n t s  t h r o u g h  t h e  

d i s t r i c t ,  c o o p e r a t i v e  s p e c i a l  e d u c a t i o n  p r o g r a m s ,  t h e  c o u n t y  a n d  t h e  s t a t e .   

R e s u l t s  o f  a n y  s u c h  p s y c h o l o g i c a l  s e r v i c e ,  t e s t i n g  p r o g r a m  o r  c o n s u l t a t i o n  

s e r v i c e s  w i l l  b e  k e p t  i n  s t r i c t  c o n f i d e n c e  b y  s c h o o l  a u t h o r i t i e s  a n d  s h a l l  b e  

g o v e r n e d  b y  J R  t h r o u g h  J R D .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J G E C    S e x u a l  H a r a s s m e n t  ( S e e  G A A C ,  G A A D ,  G A F ,  J D D C  a n d  K N )  J G E C  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s m e n t .   S e x u a l  h a r a s s m e n t  s h a l l  n o t  b e  

t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   S e x u a l  h a r a s s m e n t  o f  e m p l o y e e s  o r  s t u d e n t s  o f  

t h e  d i s t r i c t  b y  b o a r d  m e m b e r s ,  a d m i n i s t r a t o r s ,  c e r t i f i c a t e d  a n d  s u p p o r t  

p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  b u s i n e s s  o r  o t h e r  c o n t a c t  

w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  u n d e r  

T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  

o f  1 9 6 4 ,  a n d  t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   A l l  f o r m s  o f  s e x u a l  

h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  s c h o o l -

s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   S e x u a l  h a r a s s m e n t  a g a i n s t  i n d i v i d u a l s  

a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  h a r a s s m e n t  o c c u r s  

o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  s e x u a l l y  h a r a s s  a n y  s t u d e n t ,  e m p l o y e e ,  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  

i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  

o f  t h i s  p o l i c y .  

 S e x u a l  h a r a s s m e n t  i s  u n w e l c o m e  s e x u a l  a d v a n c e s ,  r e q u e s t s  f o r  s e x u a l  

f a v o r s  a n d  o t h e r  i n a p p r o p r i a t e  o r a l ,  w r i t t e n  o r  p h y s i c a l  c o n d u c t  o f  a  s e x u a l  

n a t u r e  w h e n  m a d e  b y  a  m e m b e r  o f  t h e  s c h o o l  s t a f f  t o  a  s t u d e n t  o r  w h e n  m a d e  b y  

a n y  s t u d e n t  t o   a n o t h e r  s t u d e n t   w h e n :    ( 1 )  s u b m i s s i o n   t o  s u c h   c o n d u c t  i s
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m a d e ,  e x p l i c i t l y  o r  i m p l i c i t l y ,  a  t e r m  o r  c o n d i t i o n  o f  t h e  i n d i v i d u a l ’ s  

e d u c a t i o n ;  ( 2 )  s u b m i s s i o n  t o  o r  r e j e c t i o n  o f  s u c h  c o n d u c t  b y  a n  i n d i v i d u a l  i s  

u s e d  a s  t h e  b a s i s  f o r  a c a d e m i c  d e c i s i o n s  a f f e c t i n g  t h a t  i n d i v i d u a l ;  o r  ( 3 )  s u c h  

c o n d u c t  h a s  t h e  p u r p o s e  o r  e f f e c t  o f  i n t e r f e r i n g  w i t h  a n  i n d i v i d u a l ’ s  a c a d e m i c  

o r  p r o f e s s i o n a l  p e r f o r m a n c e  o r  c r e a t i n g  a n  i n t i m i d a t i n g ,  h o s t i l e  o r  o f f e n s i v e  

a c a d e m i c  e n v i r o n m e n t .  

 S e x u a l  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  w r i t t e n  

o r  g r a p h i c  m a t e r i a l .   S e x u a l  h a r a s s m e n t  m a y  i n c l u d e ,  b u t  i s  n o t  l i m i t e d  t o :   

v e r b a l  h a r a s s m e n t  o r  a b u s e ;  p r e s s u r e  f o r  s e x u a l  a c t i v i t y ;  r e p e a t e d  r e m a r k s  t o  a  

p e r s o n ,  w i t h  s e x u a l  o r  d e m e a n i n g  i m p l i c a t i o n ;  u n w e l c o m e  t o u c h i n g ;  o r  

s u g g e s t i n g  o r  d e m a n d i n g  s e x u a l  i n v o l v e m e n t  a c c o m p a n i e d  b y  i m p l i e d  o r  

e x p l i c i t  t h r e a t s  c o n c e r n i n g  a  s t u d e n t ’ s  g r a d e s ,  p a r t i c i p a t i o n  i n  e x t r a - c u r r i c u l a r  

a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  s e x u a l  h a r a s s m e n t  a n d  p e r s o n s  

w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  i m m e d i a t e l y .   T h e  

d i s t r i c t  w i l l  p r o m p t l y  i n v e s t i g a t e  a l l  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  a n d  t a k e  

p r o m p t  c o r r e c t i v e  a c t i o n  t o  e n d  t h e  h a r a s s m e n t .  

 A n y  s t u d e n t  w h o  b e l i e v e s  t h a t  h e  o r  s h e  h a s  b e e n  s u b j e c t e d  t o  s e x u a l  

h a r a s s m e n t  s h o u l d  d i s c u s s  t h e  a l l e g e d  h a r a s s m e n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  

a n o t h e r  a d m i n i s t r a t o r ,  t h e  g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  

m e m b e r .   A n y  s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  c o m p l a i n t  o f  s e x u a l  h a r a s s m e n t  

f r o m  a  s t u d e n t  s h a l l  i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  

t h e  c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  

p r i n c i p a l .   I f  t h e  b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  c o m p l a i n t  s h a l l
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b e  r e p o r t e d  t o  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   T h e  b u i l d i n g  p r i n c i p a l  o r  

d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r  s h a l l  d i s c u s s  t h e  c o m p l a i n t  w i t h  t h e  s t u d e n t  t o  

d e t e r m i n e  i f  i t  c a n  b e  r e s o l v e d .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  

o f  t h e  s t u d e n t  i n  t h i s  m e e t i n g ,  t h e  s t u d e n t  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t  u n d e r  

t h e  d i s t r i c t ’ s  d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e .  

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  s e x u a l  h a r a s s m e n t  

u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  s t u d e n t  c o n d u c t  m a y  o r  m a y  

n o t  c o n s t i t u t e  s e x u a l  h a r a s s m e n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  

s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   B e h a v i o r s  w h i c h  a r e  u n a c c e p t a b l e  b u t  

d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  p r o v i d e  g r o u n d s  f o r  d i s c i p l i n e  u n d e r  t h e  c o d e  

o f  s t u d e n t  c o n d u c t .  

 A n  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s m e n t  s h a l l  r e p o r t  t h e  

i n c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  c o m p l a i n t s  o r  

i n c i d e n t s  o f  s e x u a l  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  o f f i c i a l s  m a y  f a c e  

d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  

m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 W h e n  a  c o m p l a i n t  c o n t a i n s  e v i d e n c e  o f  c r i m i n a l  a c t i v i t y  o r  c h i l d  a b u s e ,  

t h e  b u i l d i n g  c o o r d i n a t o r  o r  d i s t r i c t  c o o r d i n a t o r  s h a l l  r e p o r t  s u c h  c o n d u c t  t o  t h e  

a p p r o p r i a t e  l a w  e n f o r c e m e n t  o r  D C F  a u t h o r i t i e s .  

 T o  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  t h e  

i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  b a l   
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a n c e d  w i t h  t h e  d i s t r i c t ’ s   o b l i g a t i o n  t o   c o n d u c t  a   t h o r o u g h  i n v e s t i g a t i o n ,   t o  

t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 T h e  f i l i n g  o f  a  c o m p l a i n t  o r  o t h e r w i s e  r e p o r t i n g  s e x u a l  h a r a s s m e n t  s h a l l  

n o t  r e f l e c t  u p o n  t h e  i n d i v i d u a l ’ s  s t a t u s  o r  g r a d e s .   A n y  a c t  o f  r e t a l i a t i o n  a g a i n s t  

a n y  p e r s o n  w h o  h a s  f i l e d  a  c o m p l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n  

i n v e s t i g a t i o n  o f  a  s e x u a l  h a r a s s m e n t  c o m p l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  w h o  

r e t a l i a t e s  i s  s u b j e c t  t o  i m m e d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  

e x p u l s i o n  f o r  a  s t u d e n t  o r  t e r m i n a t i o n  o f  e m p l o y m e n t  f o r  a n  e m p l o y e e .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  s e x u a l  h a r a s s m e n t  m a y  r e s u l t  i n  

c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  e a c h  

d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  s h a l l  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  8 / 9 8 ;  7 / 0 3 ;  4 / 0 7 ;  6 / 1 3  
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J G E C A    R a c i a l  a n d  D i s a b i l i t y  H a r a s s m e n t  J G E C A  
             ( S e e  G A A C A ,  G A A B ,  G A F ,  J D D C  a n d  K N )  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m m i t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n m e n t ,  f r e e  f r o m  d i s c r i m i n a t i o n ,  

i n c l u d i n g  h a r a s s m e n t ,  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .   

D i s c r i m i n a t i o n  o r  h a r a s s m e n t  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  o r  n a t i o n a l  o r i g i n  

( “ r a c i a l  h a r a s s m e n t ” )  o r  o n  t h e  b a s i s  o f  d i s a b i l i t y  ( “ d i s a b i l i t y  h a r a s s m e n t ” )  

s h a l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  o f  

e m p l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  b y  b o a r d  m e m b e r s ,  a d m i n i s t r a t o r s ,  

c e r t i f i c a t e d  a n d  s u p p o r t  p e r s o n n e l ,  s t u d e n t s ,  v e n d o r s ,  a n d  a n y  o t h e r s  h a v i n g  

b u s i n e s s  o r  o t h e r  c o n t a c t  w i t h  t h e  s c h o o l  d i s t r i c t  i s  s t r i c t l y  p r o h i b i t e d .  

 R a c i a l  h a r a s s m e n t  i s  u n l a w f u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  c o l o r  

o r  n a t i o n a l  o r i g i n  u n d e r  T i t l e s  V I  a n d  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  a n d  

t h e  K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   D i s a b i l i t y  h a r a s s m e n t  i s  u n l a w f u l  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  d i s a b i l i t y  u n d e r  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  

A c t  o f  1 9 7 3  a n d  t h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t .   A l l  f o r m s  o f  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  a r e  p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  

s c h o o l - s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s  o r  e v e n t s .   R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  

a g a i n s t  i n d i v i d u a l s  a s s o c i a t e d  w i t h  t h e  s c h o o l  i s  p r o h i b i t e d ,  w h e t h e r  o r  n o t  t h e  

h a r a s s m e n t  o c c u r s  o n  s c h o o l  g r o u n d s .  

 I t  s h a l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  f o r  a n y  s t u d e n t ,  e m p l o y e e  o r  t h i r d  

p a r t y  ( v i s i t o r ,  v e n d o r ,  e t c . )  t o  s o  h a r a s s  a n y  s t u d e n t ,  e m p l o y e e  o r  o t h e r  

i n d i v i d u a l  a s s o c i a t e d  w i t h  t h e  s c h o o l .   I t  s h a l l  f u r t h e r  b e  a  v i o l a t i o n  f o r  a n y  

e m p l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  f r o m  f i l i n g  a  c o m p l a i n t ,  o r  t o  f a i l  t o  

i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  

o f  t h i s  p o l i c y .  
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J G E C A    R a c i a l  a n d  D i s a b i l i t y  H a r a s s m e n t  J G E C A - 2  

 P r o h i b i t e d  c o n d u c t  u n d e r  t h i s  p o l i c y  i n c l u d e s  r a c i a l l y  o r  d i s a b i l i t y -

m o t i v a t e d  c o n d u c t  w h i c h :  

•  A f f o r d s  a  s t u d e n t  d i f f e r e n t  t r e a t m e n t ,  s o l e l y  o n  t h e  b a s i s  o f  r a c e ,   
  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  m a n n e r  w h i c h  i n t e r f e r e s  w i t h   
  o r  l i m i t s  t h e  a b i l i t y  o f  t h e  s t u d e n t  t o  p a r t i c i p a t e  i n  o r  b e n e f i t  f r o m   
  t h e  s e r v i c e s ,  a c t i v i t i e s  o r  p r o g r a m s  o f  t h e  s c h o o l ;  

 
•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e   

  p u r p o s e  o r  e f f e c t  o f  c r e a t i n g  a  h o s t i l e  a c a d e m i c  e n v i r o n m e n t ;  o r  
 

•  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e   
  p u r p o s e  o r  e f f e c t  o f  i n t e r f e r i n g  w i t h  a  s t u d e n t ’ s  a c a d e m i c   
  p e r f o r m a n c e  o r  a b i l i t y  t o  p a r t i c i p a t e  i n  o r  b e n e f i t  f r o m  t h e  s e r v i c e s ,   
  a c t i v i t i e s  o r  p r o g r a m s  o f  t h e  s c h o o l .  

 
 R a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  r e s u l t  f r o m  v e r b a l  o r  p h y s i c a l  

c o n d u c t  o r  w r i t t e n  g r a p h i c  m a t e r i a l .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i m s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  a n d  

p e r s o n s  w i t h  k n o w l e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s m e n t  

i m m e d i a t e l y .   T h e  d i s t r i c t  w i l l  p r o m p t l y  i n v e s t i g a t e  a l l  c o m p l a i n t s  o f  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  a n d  t a k e  p r o m p t  c o r r e c t i v e  a c t i o n  t o  e n d  t h e  h a r a s s m e n t .  

 A n y  s t u d e n t  w h o  b e l i e v e s  h e  o r  s h e  h a s  b e e n  s u b j e c t  t o  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  o r  h a s  w i t n e s s e d  a n  a c t  o f  a l l e g e d  r a c i a l  o r  d i s a b i l i t y  

h a r a s s m e n t ,  s h o u l d  d i s c u s s  t h e  a l l e g e d  h a r a s s m e n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  

a n o t h e r  a d m i n i s t r a t o r ,  t h e  g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  

m e m b e r .   A n y  s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  c o m p l a i n t  o f  r a c i a l  o r  d i s a b i l i t y  

h a r a s s m e n t  f r o m  a  s t u d e n t  s h a l l  i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  

t o  r e p o r t  t h e  c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  

b u i l d i n g  p r i n c i p a l .   I f  t h e  b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  

c o m p l a i n t  s h a l l  b e  r e p o r t e d  t o  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   T h e  b u i l d i n g  
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p r i n c i p a l  s h a l l  d i s c u s s  t h e  c o m p l a i n t  w i t h  t h e  s t u d e n t  t o  d e t e r m i n e  i f  i t  c a n  b e  

r e s o l v e d .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  s t u d e n t  i n  t h i s  

m e e t i n g ,  t h e  s t u d e n t  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t  u n d e r  t h e  d i s t r i c t ’ s  

d i s c r i m i n a t i o n  c o m p l a i n t  p r o c e d u r e .    

 C o m p l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r m i n e  w h e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  r a c i a l  o r  

d i s a b i l i t y  h a r a s s m e n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  s t u d e n t  

c o n d u c t  m a y  o r  m a y  n o t  c o n s t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t ,  d e p e n d i n g  o n  

t h e  n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   

B e h a v i o r s  w h i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s m e n t  m a y  p r o v i d e  

g r o u n d s  f o r  d i s c i p l i n e  u n d e r  t h e  c o d e  o f  s t u d e n t  c o n d u c t .   T h e  d i s c i p l i n e  o f  a  

s t u d e n t  f o r  v i o l a t i o n  o f  a n y  p r o v i s i o n  o f  t h e  c o d e  o f  s t u d e n t  c o n d u c t  m a y  b e  

e n h a n c e d  i f  t h e  c o n d u c t  i s  r a c i a l l y  o r  d i s a b i l i t y  m o t i v a t e d .  

 A n  e m p l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  s h a l l  

r e p o r t  t h e  i n c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E m p l o y e e s  w h o  f a i l  t o  r e p o r t  

c o m p l a i n t s  o r  i n c i d e n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  t o  a p p r o p r i a t e  s c h o o l  

o f f i c i a l s  m a y  f a c e  d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d m i n i s t r a t o r s  w h o  f a i l  t o  

i n v e s t i g a t e  a n d  t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o m p l a i n t s  o f  

r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 W h e n  a  c o m p l a i n t  c o n t a i n s  e v i d e n c e  o f  c r i m i n a l  a c t i v i t y  o r  c h i l d  a b u s e ,  

t h e  c o m p l i a n c e  c o o r d i n a t o r  s h a l l  r e p o r t  s u c h  c o n d u c t  t o  t h e  a p p r o p r i a t e  l a w  

e n f o r c e m e n t  o r  D C F  a u t h o r i t i e s .  

 T o  t h e  e x t e n t  p o s s i b l e  c o n f i d e n t i a l i t y  w i l l  b e  m a i n t a i n e d  t h r o u g h o u t  t h e  

i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  m u s t  b e  b a l a n c e  

 



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J G E C A    R a c i a l  a n d  D i s a b i l i t y  H a r a s s m e n t  J G E C A - 4  

w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 T h e  f i l i n g  o f  a  c o m p l a i n t  o r  o t h e r w i s e  r e p o r t i n g  r a c i a l  o r  d i s a b i l i t y  

h a r a s s m e n t  s h a l l  n o t  r e f l e c t  u p o n  t h e  s t u d e n t ’ s  s t a t u s  o r  g r a d e s .   A n y  a c t  o f  

r e t a l i a t i o n  a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  a  c o m p l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  o r  

p a r t i c i p a t e d  i n  a n  i n v e s t i g a t i o n  o f  a  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  c o m p l a i n t  i s  

p r o h i b i t e d .   A n y  p e r s o n  w h o  r e t a l i a t e s  i s  s u b j e c t  t o  i m m e d i a t e  d i s c i p l i n a r y  

a c t i o n ,  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n  f o r  a  s t u d e n t  o r  t e r m i n a t i o n  o f  e m p l o y m e n t  

f o r  a n  e m p l o y e e .  

 F a l s e  o r  m a l i c i o u s  c o m p l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s m e n t  m a y  

r e s u l t  i n  c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o m p l a i n a n t .  

 A  s u m m a r y  o f  t h i s  p o l i c y  a n d  r e l a t e d  m a t e r i a l s  s h a l l  b e  p o s t e d  i n  e a c h  

d i s t r i c t  f a c i l i t y .   T h e  p o l i c y  s h a l l  a l s o  b e  p u b l i s h e d  i n  s t u d e n t ,  p a r e n t  a n d  

e m p l o y e e  h a n d b o o k s  a s  d i r e c t e d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  s c h o o l  n e w s l e t t e r  o r  p u b l i s h e d  

i n  t h e  l o c a l  n e w s p a p e r  a n n u a l l y ,  i f  a p p l i c a b l e .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 8 / 9 8 ;  7 / 0 3 ;  4 / 0 7 ;  6 / 0 9 ;  9 / 1 2  
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J G F B    S u p e r v i s i o n  o f  S t u d e n t s  ( G A O ,  G B R  a n d  J H )  J G F B  

 S t u d e n t s  s h a l l  b e  s u p e r v i s e d  b y  s c h o o l  p e r s o n n e l  w h e n  t h e y  a r e  u n d e r  t h e  

j u r i s d i c t i o n  o f  t h e  s c h o o l .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  c o o r d i n a t e  a n d  a s s i g n  t e a c h e r s ,  a i d e s  o r  

p a r a p r o f e s s i o n a l s  t o  s u p e r v i s e  s t u d e n t s  e n g a g e d  i n  s c h o o l  s p o n s o r e d  a c t i v i t i e s .   

A l l  s c h o o l - s p o n s o r e d  a c t i v i t i e s  s h a l l  b e  s u p e r v i s e d  b y  a n  a d u l t  a p p r o v e d  b y  t h e  

a d m i n i s t r a t i o n .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  m a k e  a  s c h o o l  d a y  d u t y  r o s t e r  o f  t e a c h e r s ,  

a i d e s ,  p a r a p r o f e s s i o n a l s  a n d  a d m i n i s t r a t o r s  f o r  s u p e r v i s i n g  s t u d e n t s  a t  s p e c i f i c  

t i m e s  a n d  i n  d e s i g n a t e d  a r e a s .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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JGFF  Student Transportation Regulation (See JGG)       JGFF 
 
 Use of Vehicles and Bicycles 
 
 The superintendent shall develop procedures regulating the driving, parking, and use of  
 
vehicles and the use and parking of bicycles during the school day. Failure to observe district regulations  
 
may result in disciplinary action. 
 
 Rules and regulations concerning use of vehicles and bicycles on school property shall be  
 
approved by the board and {shall/may} be included in the student handbook. 
 
  Walkers 
 
 Students who walk to and from school are urged to become familiar with traffic safety laws  
 
governing such activities, to be alert to their surroundings, and to exercise caution while crossing streets  
 
in high traffic areas. 
 
 Notice 
 
At the beginning of each school year, district staff will provide students with appropriate  
 
notice of the rules and regulations pertinent to this policy.  
 
 School Bus Safety 
 
 All students who ride in district provided transportation to and/or from school are subject to  
 
district policy and rules while in district vehicles. Any misbehavior which distracts the vehicle’s driver  
 
creates a serious hazard to the safe operations of the vehicle and, as such, jeopardizes the safety of all  
 
passengers.  
 
 
 
JGFF   Student Transportation Regulation       JGFF-2 
 
 Every school bus and school bus driver has been supplied with a School Bus Incident  
 
Reporting System, which reflects the rules of student conduct. School vehicles are an extension of the  
 
school and district property and, as such, any policy regulating student behavior applicable on school  
 
property is applicable to student conduct while in a district conveyance. In addition to other student code  
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of conduct provisions, the following conduct shall also be prohibited in district vehicles: failure to  
 
remain seated; loud talking or laughing; refusing to obey the driver; throwing objects out of the vehicle;  
 
disobeying the bus monitor; fighting; lighting matches; spitting; vandalism; eating or drinking if not  
 
approved in advance by supervising staff member; or other disruptive or distracting behavior. 
 
 If a student is reported for participating in any of the above prohibited activities in a school  
 
vehicle, the following disciplinary actions may be taken in addition to any disciplinary action warranted  
 
for any violation of other student code of conduct provision: 
 
 • First Offense - A warning may be given to the student followed by a report to the student’s 
 parent or guardian. It is hoped that the parent or guardian report will help to prevent a re-
 occurrence. 
 
 • Second Offense – One or more detention sessions with the building principal may be assigned,  
 with the length of the sessions to be determined by the principal based upon the seriousness of an  
 the infraction, and a report to the student’s parent or guardian may be made. 
 
 • Third Offense – An automatic suspension of transportation privileges may be imposed, with the 
 length of suspension to be determined by the principal based on the seriousness of the infraction, 
 and a report to the parent or guardian of the student shall be made. 
 
 
JGFF   Student Transportation Regulation       JGFF-3 
 
  
 Depending on the severity of a student’s misbehavior while riding in a school vehicle, the  
 
building principal may elect to impose a more severe disciplinary consequence, including but not limited  
 
to a suspension from school transportation, regardless of whether or not the student has misbehaved in  
 
school vehicles previously. 
 
 
 
Approved: KASB Recommendation– 6/13; 12/13
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J G F G    S t u d e n t  A c c i d e n t s  J G F G  

 W h e n  a  s t a f f  m e m b e r  s e e s  a  s t u d e n t  w h o  h a s  b e e n  i n v o l v e d  i n  a n  a c c i d e n t  

a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y  o r  a t  a  s c h o o l - s p o n s o r e d  e v e n t ,  t h e  s t a f f  m e m b e r  

s h a l l  f o l l o w  t h e  r u l e s  f o r  t h e  c a r e  o f  a n  i n j u r e d  s t u d e n t  a n d  r e p o r t  t h e  a c c i d e n t  

t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  a  s t u d e n t  h a s  a n  a c c i d e n t  w h i c h  a p p e a r s  t o  r e q u i r e  

m e d i c a l  t r e a t m e n t ,  n o  a c t i o n  s h a l l  b e  t a k e n  b y  a n  e m p l o y e e  e x c e p t  t o  s e n d  f o r  

m e d i c a l  h e l p  a n d  t o  m a k e  t h e  s t u d e n t  a s  c o m f o r t a b l e  a s  p o s s i b l e  w h i l e  w a i t i n g  

f o r  m e d i c a l  a s s i s t a n c e  t o  a r r i v e .   I f  a n  e m p l o y e e  i s  q u a l i f i e d  t o  a d m i n i s t e r  f i r s t  

a i d ,  t h a t  a i d  m a y  b e  g i v e n .   Q u a l i f i e d  e m p l o y e e s ,  f o r  t h e  p u r p o s e  o f  t h i s  p o l i c y ,  

a r e  t h o s e  e m p l o y e e s  w h o  h a v e  s u c c e s s f u l l y  c o m p l e t e d  a n  a p p r o v e d  R e d  C r o s s  

f i r s t  a i d  p r o g r a m  o r  t h e  s c h o o l  n u r s e .  

 W h e n  a p p r o p r i a t e ,  t h e  s t u d e n t ' s  p a r e n t ( s )  s h a l l  b e  n o t i f i e d  o f  t h e  i n j u r y  

a s  s o o n  a s  p o s s i b l e  t o  d e t e r m i n e  a p p r o p r i a t e  a c t i o n .   I f  t h e  s t u d e n t  n e e d s  

m e d i c a l  a t t e n t i o n  a n d  t h e  p a r e n t s  c a n n o t  b e  r e a c h e d ,  t h e  p r i n c i p a l  s h a l l  s e e k  

e m e r g e n c y  m e d i c a l  t r e a t m e n t .  

 R e c o r d s  

 A p p r o p r i a t e  r e c o r d s  d o c u m e n t i n g  s t u d e n t  a c c i d e n t s  s h a l l  b e  k e p t  o n  f i l e  

i n  t h e  p r i n c i p a l ’ s  o f f i c e .  

 

A p p r o v e d :   4 / 0 7   
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J G F G B    S u p e r v i s i o n  o f  M e d i c a t i o n s  ( S e e  J G F G B A )  J G F G B  

 T h e  s u p e r v i s i o n  o f  m e d i c a t i o n s  s h a l l  b e  i n  s t r i c t  c o m p l i a n c e  w i t h  t h e  

r u l e s  a n d  r e g u l a t i o n s  o f  t h e  b o a r d  a s  c a r r i e d  o u t  b y  d i s t r i c t  p e r s o n n e l .   

D i a g n o s i s  a n d  t r e a t m e n t  o f  i l l n e s s  a n d  t h e  p r e s c r i b i n g  o f  d r u g s  a n d  m e d i c i n e s  

a r e  n o t  t h e  r e s p o n s i b i l i t y  o f  t h e  p u b l i c  s c h o o l s  a n d  a r e  n o t  t o  b e  p r a c t i c e d  b y  

a n y  s c h o o l  p e r s o n n e l ,  i n c l u d i n g  s c h o o l  n u r s e s ,  u n l e s s  a u t h o r i z e d .  

 I n  c e r t a i n  c i r c u m s t a n c e s  w h e n  m e d i c a t i o n  i s  n e c e s s a r y  i n  o r d e r  t h a t  t h e  

s t u d e n t  r e m a i n  i n  s c h o o l ,  t h e  s c h o o l  m a y  c o o p e r a t e  w i t h  p a r e n t s  i n  t h e  

s u p e r v i s i o n  o f  m e d i c a t i o n  t h a t  t h e  s t u d e n t  w i l l  u s e .   H o w e v e r ,  t h e  m e d i c a l  

p e r s o n  a u t h o r i z e d  t o  p r e s c r i b e  m e d i c a t i o n  o r  t h e  p a r e n t  i f  i t  i s  a  n o n -

p r e s c r i p t i o n  m e d i c a t i o n  m u s t  s e n d  a  w r i t t e n  o r d e r  t o  t h e  b u i l d i n g  a d m i n i s t r a t o r  

w h o  m a y  s u p e r v i s e  t h e  a d m i n i s t r a t i o n  o f  t h e  m e d i c a t i o n  o r  t r e a t m e n t .   T h e  

p a r e n t s  m u s t  s u b m i t  a  w r i t t e n  r e q u e s t  t o  t h e  b u i l d i n g  a d m i n i s t r a t o r  r e q u e s t i n g  

t h e  s c h o o l ’ s  c o o p e r a t i o n  i n  s u c h  s u p e r v i s i o n  a n d  r e l e a s i n g  t h e  s c h o o l  d i s t r i c t  

a n d  p e r s o n n e l  f r o m  l i a b i l i t y .  

 S c h o o l  p e r s o n n e l  s h a l l  n o t  b e  r e q u i r e d  t o  b e  c u s t o d i a n s  o f  a n y  m e d i c a t i o n  

e x c e p t  a s  r e q u i r e d  b y  a  w r i t t e n  o r d e r  o f  a  l i c e n s e d  m e d i c a l  p e r s o n  o r  i n  t h e  c a s e  

o f  n o n p r e s c r i p t i o n  m e d i c a t i o n  w h e n  r e q u e s t e d  i n  w r i t i n g  b y  t h e  p a r e n t s .  

 T h e  m e d i c a t i o n  s h a l l  b e  e x a m i n e d  b y  t h e  s c h o o l  e m p l o y e e  a d m i n i s t e r i n g  

t h e  m e d i c a t i o n  t o  d e t e r m i n e  t h a t  i t  a p p e a r s  t o  b e  i n  t h e  o r i g i n a l  c o n t a i n e r ,  t o  b e  

p r o p e r l y  l a b e l e d  a n d  t o  b e  p r o p e r l y  a u t h o r i z e d  b y  t h e  w r i t t e n  o r d e r  o f  l i c e n s e d  

m e d i c a l  p e r s o n .   T w o  c o n t a i n e r s ,  o n e  f o r  h o m e  a n d  o n e  f o r  s c h o o l  s h o u l d  b e  

r e q u e s t e d  f r o m  t h e  p h a r m a c i s t .  
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J G F G B    S u p e r v i s i o n  o f  M e d i c a t i o n s  ( S e e  J G F G B A )  J G F G B - 2  

 A n y  c h a n g e s  i n  t y p e  o f  d r u g s ,  d o s a g e  a n d / o r  t i m e  o f  a d m i n i s t r a t i o n  

s h o u l d  b e  a c c o m p a n i e d  b y  n e w  p h y s i c i a n  a n d  p a r e n t  p e r m i s s i o n  s i g n a t u r e s  a n d  a  

n e w l y  l a b e l e d  p h a r m a c y  c o n t a i n e r .  

 A l l  m e d i c a t i o n  m a i n t a i n e d  i n  t h e  s c h o o l  s e t t i n g  s h o u l d  b e  k e p t  i n  a  

l o c k e d  c o n t a i n e r .   T h i s  i n c l u d e s  m e d i c a t i o n  r e q u i r i n g  r e f r i g e r a t i o n .  

 M e d i c a t i o n s  s h o u l d  b e  i n v e n t o r i e d  e v e r y  s e m e s t e r .   O u t - o f - d a t e  s t o c k  

s h o u l d  b e  r e t u r n e d  t o  p a r e n t  o r  d e s t r o y e d .  

 O v e r - t h e - c o u n t e r  m e d i c a t i o n s  s h o u l d  n o t  b e  m a i n t a i n e d  o n  a n y  s c h o o l  

p r e m i s e s ,  i n c l u d i n g  a t h l e t i c  a r e a s ,  u n l e s s  w r i t t e n  p a r e n t  p e r m i s s i o n  t o  

a d m i n i s t e r  i s  o b t a i n e d .  

 T h e  b u i l d i n g  a d m i n i s t r a t o r  m a y  c h o o s e  t o  d i s c o n t i n u e  t h e  a d m i n i s t r a t i o n  

o f  m e d i c a t i o n  p r o v i d e d  t h a t  t h e  p a r e n t s  o r  m e d i c a l  p e r s o n  a r e  n o t i f i e d  i n  

a d v a n c e  o f  t h e  d a t e  a n d  t h e  r e a s o n s  f o r  t h e  d i s c o n t i n u a n c e .  

 A f t e r  m e d i c a t i o n  i s  a d m i n i s t e r e d ,  s t u d e n t s  s h o u l d  b e  o b s e r v e d  f o r  

p o s s i b l e  r e a c t i o n s  t o  t h e  m e d i c a t i o n .   T h i s  o b s e r v a t i o n  m a y  o c c u r  a t  t h e  s i t e  o f  

a d m i n i s t r a t i o n  o r  i n  t h e  c l a s s r o o m  a s  a  p a r t  o f  t h e  n o r m a l  r o u t i n e .  

 T h i s  p o l i c y  s h a l l  b e  s h a r e d  w i t h  a l l  l o c a l  p h y s i c i a n s  a n d  d e n t i s t s  w h e r e  

p r a c t i c a b l e .   F o r m s  s h o u l d  a l s o  b e  m a d e  a v a i l a b l e  t o  t h e  h e a l t h  c a r e  p r o v i d e r s  i n  

t h e  c o m m u n i t y .  

 A n  i n d i v i d u a l  r e c o r d  s h o u l d  b e  k e p t  o f  e a c h  m e d i c a t i o n  a d m i n i s t e r e d .   

T h e  r e c o r d  s h o u l d  i n c l u d e  s t u d e n t  i d e n t i f i c a t i o n ,  d a t e  p r e s c r i b e d ,  n a m e  o f  

m e d i c a t i o n ,  t i m e  a n d  d a t e ( s )  a d m i n i s t e r e d ,  s i g n a t u r e  o f  p e r s o n  a d m i n i s t e r i n g  

a n d  s e c t i o n  f o r  c o m m e n t s .
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J G F G B    S u p e r v i s i o n  o f  M e d i c a t i o n s  ( S e e  J G F G B A )  J G F G B - 3  

 I n  t h e  a d m i n i s t r a t i o n  o f  m e d i c a t i o n ,  t h e  s c h o o l  e m p l o y e e  s h a l l  n o t  b e  

d e e m e d  t o  h a v e  a s s u m e d  a n y  l e g a l  r e s p o n s i b i l i t y  o t h e r  t h a n  a c t i n g  a s  a  d u l y  

a u t h o r i z e d  e m p l o y e e  o f  t h e  s c h o o l  d i s t r i c t .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 9 / 9 6 ;  6 / 0 4 ;  4 / 0 7  
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J G F G B A    S t u d e n t  S e l f - A d m i n i s t r a t i o n  o f  M e d i c a t i o n s   J G F G B A  
       ( S e e  J G F G B )   
 
 T h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  i s  a l l o w e d  f o r  e l i g i b l e  s t u d e n t s  i n  

g r a d e s  K – 1 2 .   A s  u s e d  i n  t h i s  p o l i c y  m e d i c a t i o n  m e a n s  a  m e d i c i n e  f o r  t h e  

t r e a t m e n t  o f  a n a p h y l a x i s  o r  a s t h m a  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  a n y  m e d i c i n e  

d e f i n e d  i n  c u r r e n t  f e d e r a l  r e g u l a t i o n  a s  a n  i n h a l e d  b r o n c h o d i l a t o r  o r  a u t o -

i n j e c t i b l e  e p i n e p h r i n e .   S e l f - a d m i n i s t r a t i o n  i s  t h e  s t u d e n t ’ s  d i s c r e t i o n a r y  u s e  o f  

a n  a p p r o v e d  m e d i c a t i o n  f o r  w h i c h  t h e  s t u d e n t  h a s  a  p r e s c r i p t i o n  o r  w r i t t e n  

d i r e c t i o n  f r o m  a  h e a l t h  c a r e  p r o v i d e r .  

 A s  u s e d  i n  t h i s  p o l i c y  h e a l t h  c a r e  p r o v i d e r  m e a n s  a  p h y s i c i a n  l i c e n s e d  t o  

p r a c t i c e  m e d i c i n e  a n d  s u r g e r y ;  a n  a d v a n c e d  r e g i s t e r e d  n u r s e  p r a c t i t i o n e r ,  o r  a  

l i c e n s e d  p h y s i c i a n  a s s i s t a n t  w h o  h a s  a u t h o r i t y  t o  p r e s c r i b e  d r u g s  u n d e r  t h e  

s u p e r v i s i o n  o f  a  r e s p o n s i b l e  p h y s i c i a n .  

 S t u d e n t  E l i g i b i l i t y  

 A n  e l i g i b l e  s t u d e n t  s h a l l  m e e t  a l l  t h e  f o l l o w i n g  r e q u i r e m e n t s :  

1 .  A  w r i t t e n  s t a t e m e n t  f r o m  t h e  s t u d e n t ’ s  h e a l t h  c a r e  p r o v i d e r  s t a t i n g  t h e  

n a m e  a n d  p u r p o s e  o f  t h e  m e d i c a t i o n / s ;  

2 .  T h e  p r e s c r i b e d  d o s a g e ;  

3 .  T h e  t i m e  t h e  m e d i c a t i o n  i s  t o  b e  r e g u l a r l y  a d m i n i s t e r e d ;  

4 .  A n y  a d d i t i o n a l  s p e c i a l  c i r c u m s t a n c e s  u n d e r  w h i c h  t h e  m e d i c a t i o n  i s  t o  

b e  a d m i n i s t e r e d ;  

5 .  T h e  l e n g t h  o f  t i m e  f o r  w h i c h  t h e  m e d i c a t i o n  i s  p r e s c r i b e d ;  

6 .  T h e  s t u d e n t  s h a l l  a l s o  d e m o n s t r a t e  t o  t h e  h e a l t h  c a r e  p r o v i d e r  o r  t h e  

p r o v i d e r ’ s  d e s i g n e e  a n d  t h e  s c h o o l  n u r s e  o r  t h e  n u r s e ’ s  d e s i g n e e  t h e  

s k i l l  l e v e l  n e c e s s a r y  t o  u s e  t h e  m e d i c a t i o n  a n d  a n y  d e v i c e  t h a t  i s  

n e c e s s a r y  t o  a d m i n i s t e r  t h e  m e d i c a t i o n  a s  p r e s c r i b e d .   I n  t h e  a b s e n c e  

o f  a  s c h o o l  n u r s e ,  t h e  s c h o o l  s h a l l  d e s i g n a t e  a  p e r s o n  w h o  i s  t r a i n e d  t o  

w i t n e s s  t h e  d e m o n s t r a t i o n .  
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J G F G B A    S t u d e n t  S e l f - A d m i n i s t r a t i o n  o f  M e d i c a t i o n s  J G F G B A - 2  

 A u t h o r i z a t i o n  R e q u i r e d  

 T h e  h e a l t h  c a r e  p r o v i d e r  s h a l l  p r e p a r e  a  w r i t t e n  t r e a t m e n t  p l a n  f o r  

m a n a g i n g  t h e  s t u d e n t ’ s  a s t h m a  o r  a n a p h y l a x i s  e p i s o d e s  a n d  f o r  m e d i c a t i o n  u s e  

b y  t h e  s t u d e n t  d u r i n g  s c h o o l  h o u r s .   T h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  s h a l l  

a n n u a l l y  c o m p l e t e  a n d  s u b m i t  t o  t h e  s c h o o l  a n y  w r i t t e n  d o c u m e n t a t i o n  r e q u i r e d  

b y  t h e  s c h o o l ,  i n c l u d i n g  t h e  t r e a t m e n t  p l a n  p r e p a r e d  b y  t h e  s t u d e n t ’ s  h e a l t h  c a r e  

p r o v i d e r .   P e r m i s s i o n  f o r m s  s h a l l  b e  u p d a t e d  { d u r i n g  e n r o l l m e n t / o r _ _ _ _ _ }  

 E m p l o y e e  I m m u n i t y  

 A l l  t e a c h e r s  r e s p o n s i b l e  f o r  t h e  s t u d e n t ’ s  s u p e r v i s i o n  s h a l l  b e  n o t i f i e d  

t h a t  p e r m i s s i o n  t o  c a r r y  m e d i c a t i o n s  a n d  s e l f - a d m i n i s t e r  h a s  b e e n  g r a n t e d .   T h e  

s c h o o l  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  n o t i f i c a t i o n  t o  t h e  p a r e n t  o r  g u a r d i a n  o f  a  

s t u d e n t  t h a t  t h e  s c h o o l  d i s t r i c t  a n d  i t s  o f f i c e r s ,  e m p l o y e e s  a n d  a g e n t s  a r e  n o t  

l i a b l e  f o r  d a m a g e ,  i n j u r y  o r  d e a t h  r e s u l t i n g  d i r e c t l y  o r  i n d i r e c t l y  f r o m  t h e  s e l f -

a d m i n i s t r a t i o n  o f  m e d i c a t i o n .  

 W a i v e r  o f  L i a b i l i t y  

 T h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  s h a l l  s i g n  a  s t a t e m e n t  a c k n o w l e d g i n g  

t h a t  t h e  s c h o o l  d i s t r i c t s  a n d  i t s  o f f i c e r s ,  e m p l o y e e s  o r  a g e n t s  i n c u r  n o  l i a b i l i t y  

f o r  d a m a g e ,  i n j u r y  o r  d e a t h  r e s u l t i n g  d i r e c t l y  o r  i n d i r e c t l y  f r o m  t h e  s e l f -

a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  a g r e e i n g  t o  r e l e a s e ,  i n d e m n i f y  a n d  h o l d  t h e  

s c h o o l s  a n d  i t s  o f f i c e r s ,  e m p l o y e e s  a n d  a g e n t s ,  h a r m l e s s  f r o m  a n d  a g a i n s t   

a n y  c l a i m s  r e l a t i n g  t o  t h e  s e l f  a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a l l o w e d  b y  t h i s  

p o l i c y .
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J G F G B A    S t u d e n t  S e l f -A d m i n i s t r a t i o n  o f  M e d i c a t i o n s  J G F G B A -3  

 T h e  p a r e n t  o r  g u a r d i a n  o f  t h e  s t u d e n t  s h a l l  s i g n  a  s t a t e m e n t  

a c k n o w l e d g i n g  t h a t  t h e  s c h o o l  i n c u r s  n o  l i a b i l i t y  f o r  a n y  i n j u r y  r e s u l t i n g  f r o m  

t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  a g r e e i n g  t o  i n d e m n i f y  a n d  h o l d  t h e  

s c h o o l ,  a n d  i t s  e m p l o y e e s  a n d  a g e n t s ,  h a r m l e s s  a g a i n s t  a n y  c l a i m s  r e l a t i n g  t o  

t h e  s e l f - a d m i n i s t r a t i o n  o f  s u c h  m e d i c a t i o n .  

 A d d i t i o n a l  R e q u i r e m e n t s  

•  T h e  s c h o o l  d i s t r i c t  s h a l l  r e q u i r e  t h a t  a n y  b a c k - u p  m e d i c a t i o n  p r o v i d e d  

b y  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n  b e  k e p t  a t  t h e  s t u d e n t ’ s  s c h o o l  i n  a  

l o c a t i o n  t o  w h i c h  t h e  s t u d e n t  h a s  i m m e d i a t e  a c c e s s  i f  t h e r e  i s  a n  

a s t h m a  o r  a n a p h y l a x i s  e m e r g e n c y ;  

•  T h e  s c h o o l  d i s t r i c t  s h a l l  r e q u i r e  t h a t  a l l  n e c e s s a r y  a n d  p e r t i n e n t  

i n f o r m a t i o n  b e  k e p t  o n  f i l e  a t  t h e  s t u d e n t ’ s  s c h o o l  i n  a  l o c a t i o n  e a s i l y  

a c c e s s i b l e  i f  t h e r e  i s  a n  a s t h m a  o r  a n a p h y l a x i s  e m e r g e n c y ;  

•  E l i g i b l e  s t u d e n t s  s h a l l  b e  a l l o w e d  t o  p o s s e s s  a n d  u s e  a p p r o v e d  

m e d i c a t i o n s  a t  a n y  p l a c e  w h e r e  t h e  s t u d e n t  i s  s u b j e c t  t o  t h e  

j u r i s d i c t i o n  o r  s u p e r v i s i o n  o r  t h e  s c h o o l  d i s t r i c t ,  i t s  o f f i c e r s ,  

e m p l o y e e s  o r  a g e n t s ;  

•  T h e  b o a r d  m a y  a d o p t  p o l i c y  o r  h a n d b o o k  l a n g u a g e  w h i c h  i m p o s e s  

a d d i t i o n a l  r e q u i r e m e n t s  r e l a t i n g  t o  t h e  s e l f -  

a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a l l o w e d  f o r  i n  t h i s  p o l i c y  a n d  m a y  

e s t a b l i s h  a  p r o c e d u r e  f o r ,  a n d  t h e  c o n d i t i o n s  u n d e r  w h i c h ,  t h e  

a u t h o r i z a t i o n  f o r  s t u d e n t  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  m a y  b e  

r e v o k e d .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 0 4 ;  6 / 0 5 ;  4 / 0 7  
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J G F G B B    A c c o m m o d a t i n g  S t u d e n t s  w i t h  D i a b e t e s  J G F G B B  

       A s  u s e d  i n  t h i s  p o l i c y ,  d i a b e t e s  m a n a g e m e n t  a n d  t r e a t m e n t  p l a n  m e a n s  a  

p l a n  p r e p a r e d  a n d  i m p l e m e n t e d  f o r  a  s t u d e n t  w i t h  d i a b e t e s  w h i c h  i s  p r e s c r i b e d  

b y  a  p h y s i c i a n  l i c e n s e d  t o  p r a c t i c e  m e d i c i n e  a n d  s u r g e r y ;  a  c e r t i f i e d ,  a d v a n c e d  

r e g i s t e r e d  n u r s e  p r a c t i t i o n e r  w h o  h a s  a u t h o r i t y  t o  p r e s c r i b e  d r u g s ;  o r  a  l i c e n s e d  

p h y s i c i a n  a s s i s t a n t  w h o  h a s  a u t h o r i t y  t o  p r e s c r i b e  d r u g s  p u r s u a n t  t o  a  w r i t t e n  

p r o t o c o l  w i t h  a  r e s p o n s i b l e  p h y s i c i a n .  

       S t u d e n t  E l i g i b i l i t y  

       S e l f - c a r e  o f  d i a b e t e s  m a y  b e  a l l o w e d  f o r  s t u d e n t s  i n  g r a d e s  K - 1 2 .   T o  b e  

e l i g i b l e ,  a  s t u d e n t  s h a l l  m e e t  a l l  r e q u i r e m e n t s  o f  t h i s  p o l i c y .  

       P a r e n t s  o r  g u a r d i a n s  s h a l l  s u b m i t  a  w r i t t e n  d i a b e t e s  m a n a g e m e n t  a n d  

t r e a t m e n t  p l a n  f r o m  t h e  s t u d e n t ’ s  h e a l t h  c a r e  p r o v i d e r .  

       T h e  s t u d e n t  s h a l l  p r o v i d e  w r i t t e n  a u t h o r i z a t i o n  f r o m  t h e  s t u d e n t ’ s  h e a l t h  

c a r e  p r o v i d e r  a n d  p a r e n t  o r  g u a r d i a n  s t a t i n g  t h e  s t u d e n t  h a s  b e e n  i n s t r u c t e d  o n  

m a n a g i n g  a n d  c a r i n g  f o r  t h e i r  d i a b e t e s  a n d  i s  a u t h o r i z e d  t o  d o  s o  i n  s c h o o l .   A n  

a n n u a l  w r i t t e n  r e n e w a l  o f  p a r e n t a l  a u t h o r i z a t i o n  f o r  t h e  s e l f - c a r e  o f  d i a b e t e s  

s h a l l  b e  r e q u i r e d .  

       W h i l e  a t  s c h o o l ,  e a c h  s t u d e n t  c a p a b l e  o f  m a n a g i n g  a n d  c a r i n g  f o r  t h e  

s t u d e n t ’ s  d i a b e t e s  w i l l  b e  a l l o w e d  t o :  

•  P e r f o r m  b l o o d  g l u c o s e  l e v e l  c h e c k ,   

•  A d m i n i s t e r  i n s u l i n  t h r o u g h  t h e  d e l i v e r y  s y s t e m  t h e  s t u d e n t  u s e s ,  

•  T r e a t  h y p o g l y c e m i a  a n d  h y p e r g l y c e m i a ,   

•  P o s s e s s  t h e  s u p p l i e s  o r  e q u i p m e n t  n e c e s s a r y  t o  m o n i t o r  a n d  c a r e  f o r  

t h e i r  d i a b e t e s ,  a n d   

•  O t h e r w i s e  a t t e n d  t o  t h e  m a n a g e m e n t  a n d  c a r e  o f  t h e  s t u d e n t ’ s   
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J G F G B B    A c c o m m o d a t i n g  S t u d e n t s  w i t h  D i a b e t e s  J G F G B B -2  

d i a b e t e s  i n  t h e  c l a s s r o o m ,  i n  a n y  a r e a  o f  t h e  s c h o o l ,  o n  s c h o o l  

g r o u n d s ,  o r  a t  a n y  s c h o o l - r e l a t e d  a c t i v i t y .    

 N o t w i t h s t a n d i n g  t h e  a b o v e ,  t h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  p u t  

r e a s o n a b l e  p l a c e  a n d  m a n n e r  p r o c e d u r a l  s a f e g u a r d s  i n  p l a c e  f o r  t h e  s a f e  a n d  

n o n d i s r u p t i v e  e x e r c i s e  o f  s u c h  r i g h t s  b y  s t u d e n t s  w i t h  d i a b e t e s .    

       E m p l o y e e  I m m u n i t y  

       T h e  b o a r d  a n d  i t s  e m p l o y e e s  a n d  a g e n t s ,  w h o  a u t h o r i z e  t h e  s e l f -

a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  t r e a t m e n t  f o r  d i a b e t e s  i n  c o m p l i a n c e  w i t h  t h e  

p r o v i s i o n  o f  t h i s  p o l i c y ,  s h a l l  n o t  b e  l i a b l e  i n  a n y  a c t i o n  f o r  a n y  i n j u r y  r e s u l t i n g  

f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n .   T h e  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  

n o t i f i c a t i o n  t o  t h e  p a r e n t  o r  g u a r d i a n  o f  a  s t u d e n t  f o r  w h o m  t h i s  p o l i c y  i s  

a p p l i c a b l e  t h a t  t h e  b o a r d  a n d  i t s  e m p l o y e e s  a n d  a g e n t s  a r e  n o t  l i a b l e  f o r  a n y  

i n j u r y  r e s u l t i n g  f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n .   T h e  p a r e n t  o r  

g u a r d i a n  s h a l l  s i g n  s u c h  n o t i c e  a n d  a c k n o w l e d g e  t h a t  t h e  d i s t r i c t  i n c u r s  n o  

l i a b i l i t y  f o r  a n y  i n j u r y  r e s u l t i n g  f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  

a g r e e s  t o  i n d e m n i f y  a n d  h o l d  t h e  b o a r d  a n d  i t s  e m p l o y e e s  a n d  a g e n t s  h a r m l e s s  

a g a i n s t  a n y  c l a i m s  r e l a t i n g  t o  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  p u r s u a n t  t o  

t h i s  p o l i c y .  

 

A p p r o v e d :  K A S B  R e c o m m e n d a t i o n  -  6 / 1 4  
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J G G    T r a n s p o r t a t i o n  ( S e e  E D  a n d  E D D A )  J G G  

 B u s  t r a n s p o r t a t i o n  s h a l l  b e  p r o v i d e d  t o  a n d  f r o m  s c h o o l  f o r  t h o s e  

s t u d e n t s  w h o  q u a l i f y .   T r a n s p o r t a t i o n  m a y  b e  p r o v i d e d  b y  t h e  d i s t r i c t  f o r  a l l  

s c h o o l  a c t i v i t i e s .   T r a n s p o r t a t i o n  m a y  b e  d e n i e d  t o  s t u d e n t s  w h o  a r e  d e t a i n e d  

a f t e r  s c h o o l  f o r  d i s c i p l i n a r y  r e a s o n s .  

 S t u d e n t s  w h o  u s e  s c h o o l - p r o v i d e d  t r a n s p o r t a t i o n  s h a l l  b e  u n d e r  t h e  

j u r i s d i c t i o n  o f  t h e  v e h i c l e  d r i v e r  w h i l e  i n  t h e  v e h i c l e .   S t u d e n t s  s h a l l  b e  s u b j e c t  

t o  t h e  d i s t r i c t ' s  s t u d e n t  b e h a v i o r  c o d e  a n d  o t h e r  r e g u l a t i o n s  d e v e l o p e d  b y  t h e  

s u p e r i n t e n d e n t  a n d  a p p r o v e d  b y  t h e  b o a r d .  

 B u s  d r i v e r s  s h a l l  r e p o r t  v i o l a t i o n s  o f  t h e  r u l e s  t o  t h e  b u i l d i n g  p r i n c i p a l  

w h o  m a y  d i s c i p l i n e  s t u d e n t s .  T h e  p r i n c i p a l  m a y  s u s p e n d  o r  r e v o k e  t h e  

t r a n s p o r t a t i o n  p r i v i l e g e  o f  a  s t u d e n t  w h o  v i o l a t e s  a n y  r u l e  o r  r e g u l a t i o n .  

 W h e n  t h e  d i s t r i c t  p r o v i d e s  t r a n s p o r t a t i o n  t o  a n  a c t i v i t y ,  p a r t i c i p a t i n g  

s t u d e n t s  a r e  p r o h i b i t e d  f r o m  d r i v i n g  p e r s o n a l  a u t o m o b i l e s  t o  a n d  f r o m  d i s t r i c t -

s p o n s o r e d  a c t i v i t i e s  h e l d  d u r i n g  o r  a f t e r  t h e  s c h o o l  d a y .  

 A l l  r u l e s  s h a l l  b e  p u b l i s h e d  i n  t h e  s t u d e n t  h a n d b o o k .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J G G A  U s e  o f  S u r v e i l l a n c e  C a m e r a s    ( S e e  C N  a n d  J R  e t  s e q )  J G G A  

 T h e  d i s t r i c t  m a y  u s e  s u r v e i l l a n c e  c a m e r a s  t o  m o n i t o r  s t u d e n t  a c t i v i t y .  

 S u r v e i l l a n c e  c a m e r a s  m a y  b e  u s e d  t o  m o n i t o r  s t u d e n t s  r i d i n g  i n  d i s t r i c t  

v e h i c l e s  a n d  t o  m o n i t o r  s t u d e n t  b e h a v i o r  i n  o r  a r o u n d  a n y  d i s t r i c t  f a c i l i t y .  

 S u r v e i l l a n c e  f o o t a g e  w h i c h  i s  a  r e c o r d  o f  s t u d e n t  b e h a v i o r  s h a l l  b e  

s e c u r e d  i n  a  s e c u r e  l o c a t i o n  u n t i l  t h e  d i g i t a l  s t o r a g e  m e c h a n i s m  o r  t a p e  o n  

w h i c h  t h e  f o o t a g e  i s  m a i n t a i n e d  i s  e i t h e r  r e u s e d  o r  e r a s e d .   S u r v e i l l a n c e  f o o t a g e  

o f  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t s  d e p i c t i n g  t h e i r  i n v o l v e m e n t  i n  a n  a l t e r c a t i o n  

o r  o t h e r  v i o l a t i o n  o f  l a w  o r  d i s t r i c t  p o l i c y  s h a l l  b e  c o n s i d e r e d  a  s t u d e n t  r e c o r d  

a n d  s h a l l  b e  s u b j e c t  t o  c u r r e n t  l a w  f o r  t h e  r e l e a s e  o f  s t u d e n t  r e c o r d  i n f o r m a t i o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7 ;  1 2 / 1 3  
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J G H    S c h o o l  F o o d  S e r v i c e  P r o g r a m s  J G H  

 T h e  d i s t r i c t  s h a l l  p r o v i d e  a  s c h o o l  f o o d  s e r v i c e  p r o g r a m .   F o o d  s e r v i c e  

r u l e s  s h a l l  b e  p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s .   B u i l d i n g  p r i n c i p a l s  s h a l l  d e v e l o p  

i n d i v i d u a l  b u i l d i n g  r u l e s .  

 F r e e  o r  R e d u c e d  P r i c e  M e a l s  

 F r e e  o r  r e d u c e d  p r i c e  m e a l s  s h a l l  b e  p r o v i d e d  f o r  s t u d e n t s  w h o  q u a l i f y  

u n d e r  s t a t e  a n d  f e d e r a l  r u l e s  a n d  r e g u l a t i o n s .  

 T h e  e l i g i b i l i t y  f o r m s ,  r u l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  t h i s  p r o g r a m  s h a l l  

b e  p r o v i d e d  b y  t h e  a d m i n i s t r a t i o n  t o  s t u d e n t s  o r  t h e i r  p a r e n t s .  

 C o n t r a c t s  W i t h  O t h e r  A g e n c i e s  

 T h e  b o a r d  m a y  e n t e r  i n t o  c o n t r a c t s  w i t h  t h e  g o v e r n i n g  a u t h o r i t y  o f  a n y  

n o n p u b l i c  s c h o o l  o r  a n y  c h i l d - c a r e  i n s t i t u t i o n  t o  p r o v i d e  m e a l s  f o r  c h i l d r e n  w h o  

a t t e n d  t h e s e  i n s t i t u t i o n s .   T h e  b o a r d  m a y  a l s o  c o n t r a c t  f o r  m e a l  s e r v i c e  w i t h  a n y  

m u n i c i p a l i t y ,  a n y  s t a t e  u n i v e r s i t y  o r  a n y  c o r p o r a t i o n  w h o s e  o p e r a t i o n s  a r e  

s u b s t a n t i a l l y  c o n t r o l l e d  b y  a  s t a t e  u n i v e r s i t y .   C o n t r a c t s  s h a l l  p r o v i d e  f o r  

p a y m e n t  o f  t h e  c o s t s  i n c u r r e d  b y  t h e  d i s t r i c t  t o  p r o v i d e  t h e  s e r v i c e .   I n c o m e  

r e c e i v e d  b y  t h e  d i s t r i c t  u n d e r  a n y  c o n t r a c t  t o  p r o v i d e  t h i s  s e r v i c e  s h a l l  b e  

d e p o s i t e d  i n  t h e  d i s t r i c t  f o o d  s e r v i c e  f u n d  a n d  m a y  b e  e x p e n d e d  w h e t h e r  

b u d g e t e d  o r  n o t .  
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J G H B    V e n d i n g  M a c h i n e s  a n d  O t h e r  A u t o m a t e d  P l a y  M a c h i n e s  J G H B  
 ( S e e  D K )  

 N o  v e n d i n g  m a c h i n e  o r  p l a y  m a c h i n e  m a y  b e  p l a c e d  i n  a n y  b u i l d i n g  

w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t .  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  m a n a g e  t h e  m a c h i n e ( s ) .   A  m o n t h l y  r e p o r t  

s h a l l  b e  p r e p a r e d  b y  e a c h  p r i n c i p a l  s h o w i n g  a l l  r e c e i p t s  a n d  e x p e n d i t u r e s  f o r  

e a c h  m a c h i n e .   P r o c e e d s  f r o m  m a c h i n e s  s h a l l  b e  d e p o s i t e d  i n  t h e  a p p r o p r i a t e  

a c t i v i t y  a c c o u n t .  
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J H    S t u d e n t  A c t i v i t i e s  ( S e e  D K ,  J G F B ,  J M  a n d  K G )  J H  

 T h e  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  o r g a n i z i n g  a n d  a p p r o v i n g  a l l  

s t u d e n t  a c t i v i t i e s .   A l l  s c h o o l - s p o n s o r e d  a c t i v i t i e s  s h a l l  b e  s u p e r v i s e d  b y  a n  

a d u l t  a p p r o v e d  b y  t h e  a d m i n i s t r a t i o n .  

 E l i g i b i l i t y  f o r  A c t i v i t i e s  

 S t u d e n t s  w h o  p a r t i c i p a t e  i n  a n y  s c h o o l  a c t i v i t y  s h a l l  m e e t  t h e  f o l l o w i n g  

r e q u i r e m e n t s :  

•  a l l  a p p l i c a b l e  K S H S A A  r e g u l a t i o n s ;  
•  a c a d e m i c  e l i g i b i l i t y  r e q u i r e m e n t s  n o t e d  i n  h a n d b o o k s ;  a n d  
•  o t h e r  r e q u i r e m e n t s  r e q u e s t e d  b y  t h e  a d m i n i s t r a t i o n  a n d  a p p r o v e d  b y  

t h e  b o a r d .  
  

 A d d i n g  o r  E l i m i n a t i n g  A c t i v i t i e s  

 A d m i n i s t r a t i v e  r e c o m m e n d a t i o n s  t o  a d d  o r  e l i m i n a t e  s p e c i f i c  a c t i v i t i e s  

{ s h a l l / m a y }  b e  c o n s i d e r e d  b y  t h e  b o a r d .   I n d i v i d u a l  p a t r o n s  o r  g r o u p s  o f  p a t r o n s  

m a y  r e q u e s t  t h e  a d d i t i o n  o r  e l i m i n a t i o n  o f  a c t i v i t i e s  u s i n g  r u l e s  a p p r o v e d  b y  t h e  

b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k .  

 A c t i v i t y  F u n d  M a n a g e m e n t  

 T h e  b u i l d i n g  p r i n c i p a l s  s h a l l  m a i n t a i n  a n  a c c u r a t e  r e c o r d  o f  a l l  s t u d e n t  

a c t i v i t y  f u n d s  i n  t h e  r e s p e c t i v e  a t t e n d a n c e  c e n t e r s .   E a c h  b u i l d i n g  p r i n c i p a l  

s h a l l  m a k e  a  m o n t h l y  r e p o r t  t o  t h e  b o a r d  o f  t h e  r e v e n u e  a n d  e x p e n d i t u r e s  o f  t h e  

a c t i v i t y  f u n d .   N o  f u n d s  s h a l l  b e  e x p e n d e d  f r o m  t h e s e  a c c o u n t s  e x c e p t  i n  t h e  

s u p p o r t  o f  t h e  s t u d e n t  a c t i v i t y  p r o g r a m .    

 R e c e i p t s  s h a l l  b e  i s s u e d  f o r  a l l  r e v e n u e  t a k e n  i n t o  t h e  a c t i v i t y  f u n d  o f  

e a c h  a t t e n d a n c e  c e n t e r .   A l l  p a y m e n t s  f r o m  t h e  a c t i v i t y  f u n d  s h a l l  b e  b y  c h e c k s  

p r o v i d e d  f o r  t h a t  p u r p o s e .  
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J H C    S t u d e n t  O r g a n i z a t i o n s  J H C  

 S t u d e n t s  m a y  f o r m  c l u b s  a n d  o t h e r  g r o u p s  o r g a n i z e d  t o  p r o m o t e  o r  p u r s u e  

s p e c i a l i z e d  a c t i v i t i e s  o u t s i d e  t h e  r e g u l a r  c l a s s r o o m .   M e m b e r s h i p  i n  s tu d e n t  

o r g a n i z a t i o n s ,  w h e t h e r  s c h o o l  s p o n s o r e d  o r  n o n - s c h o o l  s p o n s o r e d ,  m u s t  b e  o p e n  

t o  a l l  i n t e r e s t e d  a n d  e l i g i b l e  s t u d e n t s .   T h e  b u i l d i n g  p r i n c i p a l  a n d  t h e  b o a r d  

s h a l l  a p p r o v e  s c h o o l  s p o n s o r e d  s t u d e n t  o r g a n i z a t i o n s ,  a n d  a  s t a f f  m e m b e r  s h a l l  

a t t e n d  t h e  m e e t i n g s  o r  a c t i v i t i e s  t o  s u p e r v i s e  u s e  o f  t h e  f a c i l i t i e s  b y  a l l  s t u d e n t  

o r g a n i z a t i o n s  a s  a n  a d v i s o r  o r  s u p e r v i s o r .  

 S t u d e n t  C l u b s  

 T h e  a d m i n i s t r a t o r  s h a l l  e s t a b l i s h  r e g u l a t i o n s  f o r  t h e  o p e r a t i o n  o f  s c h o o l  

s p o n s o r e d  c l u b s ,  a n d  f o r  t h e  u s e  o f  s c h o o l  f a c i l i t i e s  b y  n o n - s c h o o l -  s p o n s o r e d  

c l u b s .  

 S c h o o l  s p o n s o r e d  c l u b s  s h a l l  b e  u n d e r  t h e  d i r e c t  c o n t r o l  o f  s c h o o l  

p e r s o n n e l .   E v e r y  s c h o o l  s p o n s o r e d  c l u b  s h a l l  h a v e  a  c o n s t i t u t i o n  w h i c h  h a s  

b e e n  a p p r o v e d  b y  t h e  b u i l d i n g  p r i n c i p a l  a n d  f i l e d  i n  t h e  s c h o o l  o f f i c e .   I f  n o n -

c u r r i c u l u m  r e l a t e d  s c h o o l  s p o n s o r e d  c l u b s  a r e  a l l o w e d  t o  m e e t  o n  s c h o o l  

f a c i l i t i e s  t h e n ,  d u r i n g  n o n - i n s t r u c t i o n a l  t i m e ,  n o n - s c h o o l  s p o n s o r e d  s t u d e n t  

c l u b s  m a y  a l s o  m e e t  i n  s c h o o l  f a c i l i t i e s .  

 N o n - S c h o o l  S p o n s o r e d  S t u d e n t  C l u b s  

 N o n - s c h o o l  s p o n s o r e d  c l u b s  s h a l l  s u b m i t  a  r e q u e s t  f o r  u s e  o f  s c h o o l  

f a c i l i t i e s  p r i o r  t o  u s i n g  t h e  f a c i l i t i e s .   A  f a c u l t y  m e m b e r  ( o r  o t h e r  a d u l t  

a p p r o v e d  i n  a d v a n c e )  m a y / s h a l l  a t t e n d  t h e  m e e t i n g s  a s  a  s u p e r v i s o r  b u t  

m a y / s h a l l  n o t  p a r t i c i p a t e  i n  t h e  g r o u p ’ s  a c t i v i t i e s .  
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J H C    S t u d e n t  O r g a n i z a t i o n s  J H C - 2  

 S t u d e n t  G o v e r n m e n t  

 S t u d e n t  c o u n c i l s  u n d e r  t h e  d i r e c t  c o n t r o l  o f  t h e  b u i l d i n g  p r i n c i p a l  o r  

d e s i g n a t e d  f a c u l t y  r e p r e s e n t a t i v e  m a y  b e  e s t a b l i s h e d .   S t u d e n t  c o u n c i l s  m a y  

e x e r c i s e  o n l y  t h e  a u t h o r i t y  e x p r e s s l y  d e l e g a t e d  t o  t h e m  b y  t h e  b u i l d i n g  

p r i n c i p a l .  
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J H C A    S t u d e n t  P u b l i c a t i o n s  ( S e e  K I )  J H C A  

 S c h o o l - S p o n s o r e d  S t u d e n t  P u b l i c a t i o n s  

 S c h o o l - s p o n s o r e d  s t u d e n t  p u b l i c a t i o n s  s h a l l  b e  u n d e r  t h e  s u p e r v i s i o n  o f  

t h e  b u i l d i n g  p r i n c i p a l  o r  d e s i g n a t e d  f a c u l t y  r e p r e s e n t a t i v e .  

 S t u d e n t s  w h o  h a v e  f a c t s  a n d  o p i n i o n s  s h o u l d  b e  a l l o w e d  t o  e x p r e s s  t h e m  

i n  p r i n t  a s  w e l l  a s  t h r o u g h  o r a l  c o m m u n i c a t i o n s .   H o w e v e r ,  s t u d e n t  e d i t o r s  a n d  

w r i t e r s  m u s t  o b s e r v e  t h e  s a m e  l e g a l  r e s p o n s i b i l i t i e s  a s  t h o s e  i m p o s e d  u p o n  

c o n v e n t i o n a l  n e w s p a p e r s  a n d  c o m m u n i c a t i o n  m e d i a .   N o  s t u d e n t  s h a l l  d i s t r i b u t e  

a n y  s c h o o l  p u b l i c a t i o n  w h i c h :  

 I s  o b s c e n e  a c c o r d i n g  t o  c u r r e n t  l e g a l  d e f i n i t i o n s ;  

 I s  l i b e l o u s  a c c o r d i n g  t o  c u r r e n t  l e g a l  d e f i n i t i o n s ;  o r  

 C r e a t e s  a  m a t e r i a l  o r  s u b s t a n t i a l  i n t e r f e r e n c e  w i th  n o r m a l  s c h o o l  a c t i v i t y  

o r  a p p r o p r i a t e  d i s c i p l i n e  i n  t h e  o p e r a t i o n  o f  t h e  s c h o o l .  

 S t u d e n t  p u b l i c a t i o n s  w h i c h  a r e  n o t  l i b e l o u s ,  d i s r u p t i v e  o r  o b s c e n e  m a y  b e  

d i s t r i b u t e d  o n  s c h o o l  p r o p e r t y  d u r i n g  s c h o o l  h o u r s  a t  t i m e s  a n d  i n  a r e a s  

d e s i g n a t e d  b y  t h e  b u i l d i n g  p r i n c i p a l .  

 I f  a  d e c i s i o n  t o  d i s a p p r o v e  d i s t r i b u t i o n  o f  a  p u b l i c a t i o n  i s  m a d e ,  t h e  

p r i n c i p a l  s h a l l  s t a t e  r e a s o n s  f o r  t h e  d e c i s i o n  t o  t h e  s t u d e n t ( s ) .  

 I f  t h e  s t u d e n t  i s  d i s s a t i s f i e d  w i t h  t h e  p r i n c i p a l ' s  d e c i s i o n ,  t h e  s t u d e n t  

m a y  a p p e a l  t h e  d e c i s i o n  t o  t h e  s u p e r i n t e n d e n t .  

 N o n - S c h o o l  S p o n s o r e d  S t u d e n t  P u b l i c a t i o n s  

 N o n - s c h o o l  s p o n s o r e d  s t u d e n t  p u b l i c a t i o n s  m a y  b e  d i s t r i b u t e d  o n  s c h o o l  

p r o p e r t y  a t  t i m e s  a n d  i n  a r e a s  d e s i g n a t e d  b y  t h e  b u i l d i n g  p r i n c i p a l .  

D i s t r i b u t i o n  o f  a n y  n o n - s c h o o l - s p o n s o r e d  p u b l i c a t i o n  m a y  b e  h a l t e d  i f  t h e    
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J H C A    S t u d e n t  P u b l i c a t i o n s  J H C A - 2  

m a t e r i a l  i s  o b s c e n e  o r  l i b e l o u s ,  o r  c r e a t e s  a  m a t e r i a l  o r  s u b s t a n t i a l  d i s r u p t i o n  o f  

n o r m a l  s c h o o l  a c t i v i t y  o r  i n t e r f e r e s  w i t h  t h e  o p e r a t i o n  o f  t h e  s c h o o l .   

D i s t r i b u t i o n  i n  v i o l a t i o n  o f  t h i s  p o l i c y  m a y  r e s u l t  i n  s u s p e n s i o n ,  e x p u l s i o n  o r  

o t h e r  d i s c i p l i n e  o f  t h e  s t u d e n t s  i n v o l v e d .  

 A d v e r t i s e m e n t s  

 A d s  c o n c e r n i n g  i l l e g a l  d r u g s ,  a n y  c o n t r o l l e d  s u b s t a n c e s ,  o r  a n y  i l l e g a l  

a c t i v i t y  a r e  p r o h i b i t e d  i n  s c h o o l  s p o n s o r e d  p u b l i c a t i o n s .  
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J H C A A    G a n g  A c t i v i t y  ( S e e  J C A C ,  J C D A ,  J C D B B  a n d  J D D )  J H C A A  

 G a n g  a c t i v i t i e s  w h i c h  t h r e a t e n  t h e  s a f e t y  o r  w e l l - b e i n g  o f  p e r s o n s  o r  

p r o p e r t y  o n  s c h o o l  g r o u n d s  o r  a t  s c h o o l  a c t i v i t i e s ,  o r  w h i c h  d i s r u p t  t h e  s c h o o l  

e n v i r o n m e n t ,  a r e  p r o h i b i t e d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  p r o c e d u r e s  a n d  r e g u l a t i o n s  f o r  

d i s c i p l i n a r y  a c t i o n  t o  b e  t a k e n  a g a i n s t  a n y  s t u d e n t  w e a r i n g ,  c a r r y i n g ,  o r  

d i s p l a y i n g  g a n g  p a r a p h e r n a l i a ,  o r  e x h i b i t i n g  b e h a v i o r  o r  g e s t u r e s  w h i c h  

s y m b o l i z e  g a n g  m e m b e r s h i p ,  o r  c a u s i n g  a n d / o r  p a r t i c i p a t i n g  i n  g a n g - r e l a t e d  

a c t i v i t i e s .  D i s t r i c t  s t a f f  m a y  b e  p r o v i d e d  i n - s e r v i c e  t r a i n i n g  i n  g a n g  b e h a v i o r  

a n d  c h a r a c t e r i s t i c s  t o  f a c i l i t a t e  i d e n t i f i c a t i o n  o f  s t u d e n t s  i n v o l v e d  i n  g a n g  

a c t i v i t i e s .  
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J I    C o m m u n i t y  A c t i v i t i e s  J I  

 S t u d e n t s  s h a l l  n o t  p a r t i c i p a t e  i n  a n y  c o m m u n i t y  a c t i v i t i e s  d u r i n g  s c h o o l  

h o u r s  w i t h o u t  t h e  p r i o r  p e r m i s s i o n  o f  t h e  p r i n c i p a l .  
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J J    E m p l o y m e n t  o f  S t u d e n t s  ( S e e  I D A A )      J J  

 I n - S c h o o l  E m p l o y m e n t  

 S t u d e n t s  m a y  b e  e m p l o y e d  b y  t h e  d i s t r i c t .   T h e  d i s t r i c t  s h a l l  n o t  e m p l o y  

s t u d e n t s  i n  h a z a r d o u s  j o b s .  

 O u t s i d e  E m p l o y m e n t  

 A  s t u d e n t  w h o  n e e d s  t o  w o r k  o n  a  r e g u l a r  b a s i s  d u r i n g  t h e  s c h o o l  d a y  

s h a l l  f i l e  a  w r i t t e n  r e q u e s t  w i t h  t h e  p r i n c i p a l .   I f  t h e  r e q u e s t  i s  a p p r o v e d ,  t h e  

s t u d e n t  s h a l l  f i l e  a  w o r k  s c h e d u l e  w i t h  t h e  p r i n c i p a l .   C h a n g e s  i n  t h e  s c h e d u l e  

s h a l l  b e  r e p o r t e d  b y  t h e  s t u d e n t  t o  t h e  p r i n c i p a l .   T h e  s t u d e n t  s h a l l  n o t  b e g i n  t h e  

n e w  s c h e d u l e  u n l e s s  t h e  c h a n g e  i s  a p p r o v e d  b y  t h e  p r i n c i p a l .  

 V o c a t i o n a l  o r  O t h e r  W o r k  E x p e r i e n c e  

 A  s t u d e n t  w h o  w o r k s  i n  a  b o a r d - a p p r o v e d  v o c a t i o n a l  o r  o t h e r  w o r k -

e x p e r i e n c e  p r o g r a m  s h a l l  h a v e  a  s c h e d u l e  d e v e l o p e d  c o o p e r a t i v e l y  b y  t h e  

e m p l o y e r  a n d  t h e  s u p e r v i s i n g  t e a c h e r  a n d  a p p r o v e d  b y  t h e  p r i n c i p a l  p r i o r  t o  

b e g i n n i n g  t h e  w o r k  a c t i v i t y .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  



 

©KASB. This material may be reproduced for use in USD 214.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J K    S o l i c i t a t i o n s  ( S e e  K I )   J K  

 C o m m e r c i a l  f i r m s  s h a l l  n o t  b e  p e r m i t t e d  t o  s o l i c i t  s t u d e n t s  d u r i n g  s c h o o l  

h o u r s  o r  o n  s c h o o l  p r o p e r t y  w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  a d m i n i s t r a t i o n .  

 S o l i c i t a t i o n s  b y  s t u d e n t s  o f  s t u d e n t s  d u r i n g  s c h o o l  h o u r s  a n d  o n  s c h o o l  

p r o p e r t y  s h a l l  b e  d o n e  o n l y  w h e n  t h e y  a r e  r e l a t e d  t o  s c h o o l  s p o n s o r e d  a c t i v i t i e s .   

A l l  s t u d e n t  s a l e s  p r o j e c t s  s h a l l  r e q u i r e  t h e  p r i n c i p a l ' s  p r i o r  a p p r o v a l .    

 R e p r e s e n t a t i v e s  f r o m  c o m m e r c i a l  s c h o o l s ,  c o l l e g e s ,  a r m e d  f o r c e s  o r  o t h e r  

a g e n c i e s  s h a l l  b e  p e r m i t t e d  t o  m e e t  w i t h  s t u d e n t s  o n l y  b y  p e r m i s s i o n  o f  t h e  

p r i n c i p a l .   S t u d e n t  c o n t a c t  b y  t h e s e  o r g a n i z a t i o n s  s h a l l  b e  a r r a n g e d  f o r  a n d  

s u p e r v i s e d  b y  t h e  g u i d a n c e  o f f i c e .   
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J L    G i f t s  ( S e e  D K ,  G A J  a n d  K H )  J L  

 T h e  g i v i n g  o f  g i f t s  b e t w e e n  s t u d e n t s  a n d  s t a f f  m e m b e r s  i s  d i s c o u r a g e d .  

 S t u d e n t  G i f t s  t o  S t a f f  M e m b e r s  

 S t u d e n t s  s h a l l  b e  a l l o w e d  t o  c o l l e c t  m o n e y  o r  p u r c h a s e  g i f t s  f o r  f a c u l t y  

m e m b e r s  w i t h  t h e  p r i n c i p a l ' s  a p p r o v a l .  

 F a c u l t y  G i f t s  t o  S t u d e n t s  

 A  g i f t  b y  a  f a c u l t y  m e m b e r  t o  a n  i n d i v i d u a l  s t u d e n t  o r  t o  c l a s s e s  o f  

s t u d e n t s  d u r i n g  s c h o o l  h o u r s  o r  o n  s c h o o l  p r o p e r t y  s h a l l  r e q u i r e  p r i o r  a p p r o v a l  

o f  t h e  p r i n c i p a l .  

 S t u d e n t  O r g a n i z a t i o n  G i f t s  t o  t h e  S c h o o l  

 S t u d e n t  o r g a n i z a t i o n s ,  w i t h  p r i o r  a p p r o v a l  o f  t h e  o r g a n i z a t i o n  s p o n s o r  

a n d  b u i l d i n g  p r i n c i p a l ,  m a y  d o n a t e  a  p o r t i o n  o f  t h e  o r g a n i z a t i o n ' s  f u n d s  t o  t h e  

d i s t r i c t .   T h e s e  d o n a t i o n s  s h a l l  r e q u i r e  p r i o r  b o a r d  a p p r o v a l .  

 A  g i f t  i s  d e f i n e d  a s  a n y  d o n a t i o n ,  p r e s e n t  o r  e n d o w m e n t  i n  t h e  f o r m  o f  

c a s h ,  m e r c h a n d i s e  o r  p e r s o n a l  f a v o r .  

 A n y  s t u d e n t  o r g a n i z a t i o n  g i f t  t o  t h e  d i s t r i c t  s h a l l  b e c o m e  d i s t r i c t  

p r o p e r t y  w h e n  a c c e p t e d  b y  t h e  b o a r d .  
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J M    C o n t e s t s  f o r  S t u d e n t s  ( S e e  J H )  J M  

 N o  s t u d e n t  s h a l l  e n t e r  a n y  c o n t e s t  a s  a  s c h o o l  r e p r e s e n t a t i v e  u n l e s s  t h e  

c o n t e s t  i s  a p p r o v e d  b y  t h e  K S H S A A  o r  b y  t h e  a d m i n i s t r a t i o n .   
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J N    A w a r d s  J N  

 A w a r d s  f o r  p a r t i c i p a t i o n  i n  i n t e r s c h o l a s t i c  a c t i v i t i e s  s h a l l  b e  l i m i t e d  t o  

t h o s e  a p p r o v e d  b y  t h e  K S H S A A .  
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J Q    E x c e p t i o n a l  S t u d e n t s  ( S e e  I D C E  a n d  J B E )  J Q  

 A l l  p r o g r a m s  f o r  e x c e p t i o n a l  s t u d e n t s  s h a l l  b e  m a n a g e d  i n  a c c o r d a n c e  

w i t h  t h e  l o c a l  p l a n s  f o r  e x c e p t i o n a l  s t u d e n t s ,  t h e  p o l i c y  a n d  r u l e s  o f  t h e  l o c a l  

b o a r d ,  a n d  t h e  r u l e s  a n d  r e g u l a t i o n s  o f  t h e  s t a t e  b o a r d  o f  e d u c a t i o n .  

 C o n c u r r e n t  E n r o l l m e n t  

 A  s t u d e n t  e n r o l l e d  i n  g r a d e s  1 0 ,  1 1 ,  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r a d e s  9  

t h r o u g h  1 2  w h o  h a s  d e m o n s t r a t e d  t h e  a b i l i t y  t o  b e n e f i t  f r o m  p a r t i c i p a t i o n  i n  t h e  

r e g u l a r  c u r r i c u l a  o f  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  i n s t i t u t i o n s ,  m a y  a p p l y  t o  

t h e  p r i n c i p a l  f o r  p e r m i s s i o n  t o  e n r o l l  a t  a n  e l i g i b l e  p o s t s e c o n d a r y  e d u c a t i o n  

i n s t i t u t i o n .  
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J Q A    P h y s i c a l l y  D i s a b l e d  S t u d e n t s  J Q A  

 P h y s i c a l l y  d i s a b l e d  s t u d e n t s ,  i n c l u d i n g  t h o s e  t e m p o r a r i l y  d i s a b l e d  b y  

i l l n e s s ,  o p e r a t i o n  o r  a c c i d e n t  a u t h e n t i c a t e d  b y  a  p h y s i c i a n ' s  o r d e r ,  m a y  b e  

e l i g i b l e  f o r  a l t e r n a t i v e  e d u c a t i o n a l  s e r v i c e s  o r  a c c o m m o d a t i o n s  i n  t h e i r  r e g u l a r  

p r o g r a m  w h i c h  a l l o w  f o r  m e a n i n g f u l  p a r t i c i p a t i o n  i n  t h e  p r o g r a m .  

 S t u d e n t s  w i t h  i n j u r i e s  w h i c h  p r o h i b i t  p a r t i c i p a t i o n  i n  p h y s i c a l  e d u c a t i o n  

o r  o t h e r  c l a s s e s  s h a l l  p r e s e n t  t o  t h e  b u i l d i n g  p r i n c i p a l  a  p h y s i c i a n ' s  s t a t e m e n t  

p r o h i b i t i n g  s u c h  a c t i v i t y .  

 T e a c h e r s  s h a l l  f o l l o w  m e d i c a l  i n s t r u c t i o n s  r e l a t i n g  t o  l i m i t a t i o n s  o n  t h e  

s t u d e n t ’ s  p a r t i c i p a t i o n ,  a n d  s h a l l  e i t h e r  p r o v i d e  a l t e r n a t i v e  m e t h o d s  f o r  t h e  

s t u d e n t  t o  e a r n  a  c r e d i t / g r a d e  i n  t h e  c l a s s  d u r i n g  t h e  p e r i o d  o f  t h e  d i s a b i l i t y  o r  

c o n t a c t  t h e  d i s t r i c t  5 0 4  c o o r d i n a t o r  f o r  c o n s i d e r a t i o n  o f  a p p r o p r i a t e  

a c c o m m o d a t i o n  f o r  t h e  s t u d e n t .  
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J Q E    A l t e r n a t i v e  A r r a n g e m e n t s  f o r  N o n t r a d i t i o n a l  S t u d e n t s  J Q E  

 M a r r i e d  s t u d e n t s ,  p r e g n a n t  s t u d e n t s  a n d  s t u d e n t s  w h o  a r e  p a r e n t s  s h a l l  

h a v e  a c c e s s  t o  t h e  s a m e  e d u c a t i o n a l  o p p o r t u n i t i e s ,  s p e c i a l  s e r v i c e s  a n d  

e x t r a c u r r i c u l a r  a c t i v i t y  c o n s i d e r a t i o n s  p r o v i d e d  t o  o t h e r  s t u d e n t s .  

 A  p r e g n a n t  s t u d e n t  m a y  b e  r e q u i r e d  t o  p r o v i d e  a  p h y s i c i a n ' s  r e l e a s e  

s t a t e m e n t  t o  b e  a l l o w e d  t o  p a r t i c i p a t e  i n  s c h o o l  a c t i v i t i e s .  

 I f  t h e r e  i s  a  d e l a y  i n  o b t a i n i n g  a  p h y s i c i a n ' s  r e l e a s e  s t a t e m e n t ,  i n  t h e  

s t u d e n t ’ s  b e s t  i n t e r e s t ,  t h e  a d m i n i s t r a t i o n  m a y  d e n y  a c t i v i t y  p a r t i c i p a t i o n  un t i l  

t h e  p e r m i s s i o n  s l i p  i s  m a d e  a v a i l a b l e .  
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J Q I    A d u l t  S t u d e n t s  J Q I  

 A d u l t  s t u d e n t s  w h o  h a v e  n o t  g r a d u a t e d  f r o m  h i g h  s c h o o l  a r e  e n c o u r a g e d  

t o  a t t e n d  h i g h  s c h o o l  c l a s s e s .  
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J Q K A    F o r e i g n  E x c h a n g e  S t u d e n t s  ( S e e  J B C )  J Q K A  

 F o r e i g n  e x c h a n g e  s t u d e n t s  f r o m  o r g a n i z a t i o n s  a p p r o v e d  e a c h  y e a r  b y  t h e  

K S H S A A  s h a l l  b e  a d m i t t e d  t o  t h e  d i s t r i c t  o n  a  t u i t i o n - f r e e  b a s i s .   O t h e r  f o r e i g n  

e x c h a n g e  s t u d e n t s  w h o  m e e t  r e s i d e n c y  r e q u i r e m e n t s  m a y  b e  a l l o w e d  t o  e n r o l l  i n  

t h e  d i s t r i c t  u n d e r  r u l e s  e s t a b l i s h e d  b y  t h e  b o a r d .   S t u d e n t s  w h o  e n t e r  t h e  c o u n t r y  

o n  a n  F - 1  v i s a  s h a l l  p r e - p a y  t u i t i o n  e q u a l  t o  t h e  c u r r e n t  c o s t  p e r  p u p i l  a s  

c a l c u l a t e d  b y  t h e  S t a t e  D e p a r t m e n t  o f  E d u c a t i o n .   
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J Q L    H e a r i n g  P r o c e d u r e s  f o r  E x c e p t i o n a l  S t u d e n t s  J Q L  

 A  h e a r i n g  p r o c e d u r e  s h a l l  b e  a v a i l a b l e  t o  p a r e n t s  o r  g u a r d i a n s  o f  

e x c e p t i o n a l  s t u d e n t s  a c c o r d i n g  t o  s t a t e  b o a r d  o f  e d u c a t i o n  r e g u l a t i o n s ,  t h e  s t a t e  

s p e c i a l  e d u c a t i o n  p l a n ,  l o c a l l y  a d o p t e d  p r o c e d u r e s  a n d  a p p l i c a b l e  l a w s .   A  

h e a r i n g  s h a l l  b e  h e l d  f o r  t h e  p u r p o s e  o f  a s c e r t a i n i n g  w h e t h e r  a  

s t a f f i n g / p l a c e m e n t  c o m m i t t e e ' s  r e c o m m e n d a t i o n s  f o r  a s s i g n m e n t ,  r e a s s i g n m e n t ,  

e x c l u s i o n ,  t r a n s f e r  o r  w i t h d r a w a l  o f  a  s t u d e n t  a r e  w a r r a n t e d .  
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J Q L A    C l a s s - s i z e / C a s e l o a d  L i m i t s  f o r  E x c e p t i o n a l  S t u d e n t s  J Q L A  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a n d  r e v i e w  a n n u a l l y  c l a s s - s i z e / c a s e l o a d  

l i m i t s  f o r  s t u d e n t s  w i t h  e x c e p t i o n a l i t i e s .   
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J R  S t u d e n t  R e c o r d s  J R  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )    

 
 A l l  s t u d e n t  r e c o r d s  s h a l l  b e  t r e a t e d  a s  c o n f i d e n t i a l  a n d  p r i m a r i l y  f o r  l o c a l  

s c h o o l  u s e  u n l e s s  o t h e r w i s e  s t i p u l a t e d .  A c c e s s  t o  s t u d e n t  r e c o r d s ,  e x c l u d i n g  

s t u d e n t  d a t a  s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  s y s t e m  

i n  a c c o r d a n c e  w i t h  b o a r d  p o l i c y  I D A E ,  s h a l l  b e  p e r m i t t e d  a s  s e t  f o r t h  i n  b o a r d  

p o l i c i e s  J R  a n d  J R B .   

 W h e n  r e c o r d s  i n c l u d e  i n f o r m a t i o n  o n  m o r e  t h a n  o n e  s t u d e n t ,  t h e  

p a r e n t s / g u a r d i a n s  o f  a n y  s t u d e n t  s h a l l  h a v e  a c c e s s  t o  c o p i e s  o f  t h a t  p a r t  o f  t h e  

r e c o r d  t h a t  p e r t a i n s  t o  t h e i r  c h i l d .   E a c h  s c h o o l  s h a l l  e s t a b l i s h  p r o c e d u r e s  f o r  

t h e  g r a n t i n g  o f  a  r e q u e s t  b y  p a r e n t s / g u a r d i a n s  f o r  a c c e s s  t o  t h e i r  c h i l d ' s  s c h o o l  

r e c o r d s  w i t h i n  a  r e a s o n a b l e  p e r i o d  o f  t i m e ,  b u t  i n  n o  c a s e  m o r e  t h a n  4 5  d a y s  

a f t e r  t h e  r e q u e s t  h a s  b e e n  m a d e .  

 I n  s i t u a t i o n s  w h e r e  t h e  p a r e n t s  o f  a  s t u d e n t  a r e  d i v o r c e d  o r  s e p a r a t e d ,  

e a c h  p a r e n t ,  c u s t o d i a l  a n d / o r  n o n - c u s t o d i a l ,  s h a l l  h a v e  e q u a l  r i g h t s  t o  t h e i r  

c h i l d ' s  r e c o r d s  u n l e s s  a  c o u r t  o r d e r  s p e c i f i e s  o t h e r w i s e .   P r i v a t e  a g r e e m e n t s  

b e t w e e n  t h e  s t u d e n t ' s  p a r e n t s  s h a l l  n o t  b e  r e c o g n i z e d  b y  t h e  d i s t r i c t ' s  p e r s o n n e l .  

 P a r e n t s / g u a r d i a n s  s h a l l  h a v e  a n  o p p o r t u n i t y  f o r  a  h e a r i n g  t o  c h a l l e n g e  

t h e  c o n t e n t  o f  t h e i r  c h i l d ' s  s c h o o l  r e c o r d s  t o  e n s u r e  t h a t  t h e  r e c o r d s  a r e  n o t  

i n a c c u r a t e ,  m i s l e a d i n g  o r  o t h e r w i s e  i n  v i o l a t i o n  o f  t h e  p r i v a c y  o r  o t h e r  r i g h t s  o f  

s t u d e n t s ;  t o  h a v e  a n  o p p o r t u n i t y  f o r  t h e  c o r r e c t i o n  o r  d e l e t i o n  o f  a n y  i n a c c u r a t e ,  

m i s l e a d i n g  o r  o t h e r w i s e  i n a p p r o p r i a t e  d a t a  c o n t a i n e d  t h e r e i n ;  a n d  t o  i n s e r t  i n t o  

r e c o r d s  t h e  p a r e n t ' s / g u a r d i a n ' s  w r i t t e n  e x p l a n a t i o n  o f  t h e  c o n t e n t  o f  t h e  r e c o r d s  

.
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J R  S t u d e n t  R e c o r d s  J R - 2  

 A n y  e l i g i b l e  p a r e n t / g u a r d i a n  o r  s t u d e n t  m a y  i n s p e c t  t h e  p e r s o n a l  r e c o r d s  

o f  t h e  s t u d e n t  d u r i n g  r e g u l a r  s c h o o l  o f f i c e  h o u r s .   T h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  

t o  i n t e r p r e t  s e l e c t e d  r e c o r d s  t o  s t u d e n t s  a n d / o r  p a r e n t / g u a r d i a n s  a t  t h e  t i m e  o f  

t h e  i n s p e c t i o n .  

 W h e n  a  s t u d e n t  a t t a i n s  1 8  y e a r s  o f  a g e ,  t h e  p e r m i s s i o n  o r  c o n s e n t  

r e q u i r e d  o f  a n d  t h e  r i g h t s  a c c o r d e d  t o  t h e  p a r e n t s  o f  t h e  s t u d e n t  s h a l l  t h e r e a f t e r  

o n l y  b e  r e q u i r e d  o f  a n d  a c c o r d e d  t o  t h e  s t u d e n t .  

 T h e  p a r e n t s / g u a r d i a n s  o f  s t u d e n t s ,  o r  t h e  s t u d e n t s  i f  t h e y  a r e  1 8  y e a r s  o f  

a g e  o r  o l d e r  s h a l l  b e  i n f o r m e d  a n n u a l l y  b y  t h e  s u p e r i n t e n d e n t  o f  t h e  r i g h t s  

a c c o r d e d  t h e m  b y  t h i s  s e c t i o n  a n d  b y  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  a n d  P r i v a c y  

A c t .   I n  a d d i t i o n ,  t h e  p u b l i c  s h a l l  b e  i n f o r m e d  a n n u a l l y  b y  t h e  s u p e r i n t e n d e n t  o f  

t h e  c a t e g o r i e s  o f  i n f o r m a t i o n  t h e  i n s t i t u t i o n  h a s  d e t e r m i n e d  t o  b e  d i r e c t o r y  

i n f o r m a t i o n .  
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J R A    T y p e s  o f  R e c o r d s  J R A  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  
 
 P e r m a n e n t  S t u d e n t  R e c o r d s :   E a c h  s c h o o l  s h a l l  p e r m a n e n t l y  r e t a i n  

r e c o r d s  r e l a t i n g  t o  e a c h  s t u d e n t ' s  a c a d e m i c  p e r f o r m a n c e ,  a t t e n d a n c e  a n d  

a c t i v i t i e s .   I n f o r m a t i o n  a b o u t  s t u d e n t s  c o l l e c t e d  a n d  s t o r e d  b y  a n y  s c h o o l  

p e r s o n n e l  s h a l l  b e  s e p a r a t e d  i n t o  o n e  o f  t h e  f o l l o w i n g  c l a s s i f i c a t i o n s :  

 A d m i n i s t r a t i v e  r e c o r d s :   o f f i c i a l  a d m i n i s t r a t i v e  r e c o r d s  t h a t  c o n s t i t u t e  

t h e  m i n i m u m  p e r s o n a l  i n f o r m a t i o n  n e c e s s a r y  f o r  o p e r a t i n g  t h e  e d u c a t i o n a l  

s y s t e m .   I t  s h a l l  i n c l u d e  b i r t h  d a t e ,  s e x ,  r a c e ,  n a m e s ,  t e l e p h o n e  n u m b e r s ,  

a d d r e s s e s  a n d  p l a c e s  o f  e m p l o y m e n t  o f  p a r e n t s ,  a c a d e m i c  w o r k  c o m p l e t e d ,  

g r a d e s ,  a t t e n d a n c e  r e c o r d s ,  w i t h d r a w a l  a n d  r e e n t r y  r e c o r d s ,  h o n o r s  a n d  

a c t i v i t i e s ,  d a t e  o f  g r a d u a t i o n  a n d  f o l l o w - u p  r e c o r d s  o f  a  s t u d e n t .  

 S u p p l e m e n t a r y  r e c o r d s :  v e r i f i e d  i n f o r m a t i o n  i m p o r t a n t  i n  o p e r a t i n g  t h e  

e d u c a t i o n a l  s y s t e m  b u t  i s  o f  a  m o r e  s e n s i t i v e  n a t u r e  a n d  o f  l e s s  h i s t o r i c a l  

i m p o r t a n c e .   I t  i n c l u d e s :   t e s t  d a t a ,  s u c h  a s  s c o r e s  o n  s t a n d a r d i z e d  a c h i e v e m e n t ,  

a p t i t u d e  a n d  i n t e l l i g e n c e  t e s t s ;  o b s e r v a t i o n a l  d a t a  s u c h  a s  s y s t e m a t i c a l l y  

g a t h e r e d  t e a c h e r  o r  c o u n s e l o r  e v a l u a t i o n s  a n d  o b s e r v a t i o n s  o f  s o c i a l  a n d  

p e r s o n a l  a s s e t s ;  c l i n i c a l  f i n d i n g s  a n d  v e r i f i e d  r e p o r t s  o f  s e r i o u s  o r  r e c u r r e n t  

d e v i a n t  b e h a v i o r  p a t t e r n s ;  g e n e r a l  d a t a  s u c h  a s  h e a l t h  d a t a ,  f a m i l y  b a c k g r o u n d  

i n f o r m a t i o n  a n d  e d u c a t i o n a l  a n d  v o c a t i o n a l  p l a n s .  

 T e n t a t i v e  r e c o r d s :   u s e f u l  i n f o r m a t i o n  t h a t  h a s  n o t  b e e n  v e r i f i e d  o r  i s  n o t  

c l e a r l y  n e e d e d  b e y o n d  t h e  i m m e d i a t e  p r e s e n t .   I t  i n c l u d e s  u n e v a l u a t e d  r e - p o r t s  

o f  t e a c h e r s  o r  c o u n s e l o r s  t h a t  m a y  b e  n e e d e d  i n  o n g o i n g  c o u n s e l i n g  o r  

d i s c i p l i n a r y  a c t i o n s .  
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J R B  R e l e a s e  o f  S t u d e n t  R e c o r d s  J R B  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  
 
 I n d i v i d u a l  s t u d e n t  f i l e s  a r e  n o t  a v a i l a b l e  f o r  p u b l i c  i n s p e c t i o n .   E x c e p t  

a s  p r o v i d e d  i n  I D A E  w i t h  r e g a r d  t o  s t u d e n t  r e c o r d s  w h i c h  a r e  s t u d e n t  d a t a  

s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  s y s t e m ,  t h e  

c u s t o d i a n  o f  s t u d e n t  r e c o r d s  s h a l l  d i s c l o s e  t h e  s t u d e n t ’ s  e d u c a t i o n a l  r e c o r d s  

o n l y  a s  p r o v i d e d  f o r  i n  t h i s  p o l i c y .    

 D i r e c t o r y  I n f o r m a t i o n  

 A n n u a l  n o t i c e  s h a l l  b e  g i v e n  t o  p a r e n t s  a n d  e l i g i b l e  s t u d e n t s  c o n c e r n i n g  

t h e  s t u d e n t ' s  r e c o r d s .   I n  a d d i t i o n ,  t h e  c u s t o d i a n  o f  t h e  e d u c a t i o n a l  r e c o r d s  s h a l l  

g i v e  a n n u a l  p u b l i c  n o t i c e  o f  t h e  c l a s s  o f  r e c o r d s  t h e  i n s t i t u t i o n  h a s  d e s i g n a t e d  

a s  d i r e c t o r y  i n f o r m a t i o n ,  a n d  o f  t h e  r i g h t  o f  t h e  p a r e n t  o r  e l i g i b l e  s t u d e n t  t o  

o b j e c t  t o  t h e  r e l e a s e  o f  d i r e c t o r y  i n f o r m a t i o n  w i t h o u t  p r i o r  w r i t t e n  c o n s e n t .   T h e  

a p p r o p r i a t e  f o r m s  f o r  p r o v i d i n g  n o t i c e  s h a l l  b e  o n  f i l e  i n  t h e  o f f i c e  o f  t h e  

c u s t o d i a n  o f  t h e  e d u c a t i o n a l  r e c o r d s .  

 A f t e r  g i v i n g  n o t i c e ,  t h e  c u s t o d i a n  o f  r e c o r d s  m a y  m a k e  d i r e c t o r y  

i n f o r m a t i o n  a v a i l a b l e  w i t h o u t  p a r e n t a l  o r  e l i g i b l e  s t u d e n t ' s  c o n s e n t .   T h e  

c u s t o d i a n  o f  r e c o r d s  s h a l l  m a k e  s t u d e n t  r e c r u i t i n g  i n f o r m a t i o n  ( n a m e ,  a d d r e s s ,  

a n d  t e l e p h o n e  l i s t i n g )  a v a i l a b l e  t o  m i l i t a r y  r e c r u i t e r s  a n d  p o s t s e c o n d a r y  

i n s t i t u t i o n s  u n l e s s  p a r e n t s  o r  e l i g i b l e  s t u d e n t s  r e q u e s t  t h e  i n f o r m a t i o n  n o t  b e  

r e l e a s e d  w i t h o u t  w r i t t e n  c o n s e n t .  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  s c h o o l  o f f i c i a l  m e a n s  t e a c h e r ,  

a d m i n i s t r a t o r ,  o t h e r  c e r t i f i e d  e m p l o y e e  o r  b o a r d  o f  e d u c a t i o n .   T h e  d i s t r i c t  m a y  

d i s c l o s e ,  w i t h o u t  t h e  p a r e n t s  o r  e l i g i b l e  s t u d e n t s ’  c o n s e n t ,  p e r s o n a l l y  

i d e n t i f i a b l e  i n f o r m a t i o n  t o  s c h o o l  o f f i c i a l s  w i t h  a  l e g i t i m a t e  e d u c a t i o n a l  

i n t e r e s t .   A  s c h o o l  o f f i c i a l  i s  a  p e r s o n  e m p l o y e d  b y  t h e  s c h o o l  a s  a n   
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a d m i n i s t r a t o r ,  s u p e r v i s o r ,  i n s t r u c t o r ,  o r  s u p p o r t - s t a f f  m e m b e r  ( i n c l u d i n g  h e a l t h  

o r  m e d i c a l  s t a f f  a n d  l a w  e n f o r c e m e n t  u n i t  p e r s o n n e l ) ;  t h e  s c h o o l  b o a r d  ( i n   

e x e c u t i v e  s e s s i o n ) ;  a  p e r s o n  o r  c o m p a n y  w i t h  w h o m  t h e  s c h o o l  h a s  c o n t r a c t e d  t o  

p e r f o r m  a  s p e c i a l  t a s k  ( s u c h  a s  a n  a t t o r n e y ,  a u d i t o r ,  m e d i c a l  c o n s u l t a n t ,  o r  

t h e r a p i s t ) ;  o r  a  p a r e n t  o r  s t u d e n t  s e r v i n g  o n  a n  o f f i c i a l  c o m m i t t e e  s u c h  a s  a  

d i s c i p l i n a r y  o r  g r i e v a n c e  c o m m i t t e e ,  o r  a s s i s t i n g  a n o t h e r  s c h o o l  o f f i c i a l  i n  

p e r f o r m i n g  h i s  o r  h e r  t a s k s .   A  s c h o o l  o f f i c i a l  h a s  a  l e g i t i m a t e  e d u c a t i o n a l  

i n t e r e s t  i f  t h e  o f f i c i a l  n e e d s  t o  r e v i e w  a n  e d u c a t i o n  r e c o r d  i n  o r d e r  t o  f u l f i l l  h i s  

o r  h e r  p r o f e s s i o n a l  r e s p o n s i b i l i t y .  

 T h e  c u s t o d i a n  m a y  d i s c l o s e  s t u d e n t s ’  e d u c a t i o n  r e c o r d s  t o  t h e  f o l l o w i n g  

p e r s o n s  w i t h o u t  t h e  p r i o r  c o n s e n t  o f  t h e  p a r e n t s :  

•  O t h e r  s c h o o l  o f f i c i a l s ,  i n c l u d i n g  t e a c h e r s  w i t h i n  t h e  d i s t r i c t  w h o  h a v e  
l e g i t i m a t e  e d u c a t i o n a l  i n t e r e s t s ;  
 

•  O f f i c i a l s  o f  o t h e r  s c h o o l s  o r  s c h o o l  s y s t e m s  i n  w h i c h  t h e  s t u d e n t  i n t e n d s  t o  
e n r o l l .   T h e  s c h o o l  d i s t r i c t  w i l l  f o r w a r d  s t u d e n t  r e c o r d s  t o  s u c h  i n s t i t u t i o n s  
w i t h o u t  f u r t h e r  n o t i c e  t o  t h e  p a r e n t s  o r  e l i g i b l e  s t u d e n t  w h e n  t h e  d i s c l o s u r e  
i s  i n i t i a t e d  b y  a  p a r e n t  o r  e l i g i b l e  s t u d e n t  o r  a n  a n n u a l  n o t i c e  p r o v i d e d  t o  
p a r e n t s  a n d  e l i g i b l e  s t u d e n t s  b y  t h e  d i s t r i c t  i n f o r m s  t h e m  t h a t  s u c h  r e c o r d s  
w i l l  b e  a u t o m a t i c a l l y  d i s c l o s e d  t o  t h e s e  i n s t i t u t i o n s  f o r  t h e  p u r p o s e s  o f  
e n r o l l m e n t  o r  t r a n s f e r  o f  t h e  s t u d e n t ;  

 
•  A u t h o r i z e d  p e r s o n s  t o  w h o m  a  s t u d e n t  h a s  a p p l i e d  f o r  o r  f r o m  w h o m  a  

s t u d e n t  h a s  r e c e i v e d  f i n a n c i a l  a i d ;  
 
•  S t a t e  a n d  l o c a l  o f f i c i a l s  o r  a u t h o r i t i e s  t o  w h o m  s u c h  i n f o r m a t i o n  i s  

s p e c i f i c a l l y  r e q u i r e d  t o  b e  r e p o r t e d  o r  d i s c l o s e d  p u r s u a n t  t o  s t a t e  s t a t u t e s ;  
 
•  O r g a n i z a t i o n s  c o n d u c t i n g  s t u d i e s  f o r  e d u c a t i o n a l  a g e n c i e s  f o r  t h e  p u r p o s e  o f  

d e v e l o p i n g ,  v a l i d a t i n g  o r  a d m i n i s t e r i n g  s t u d e n t  t e s t s  o r  p r o g r a m s ;  
 

•  A c c r e d i t i n g  o r g a n i z a t i o n s ;  
 
•  P a r e n t s  o f  a  s t u d e n t  1 8  y e a r s  o f  a g e  i f  p a r e n t s  c l a i m  t h e  s t u d e n t  a s  a  

d e p e n d e n t  f o r  i n c o m e  t a x  p u r p o s e s ;  
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•  A p p r o p r i a t e  p e r s o n s  i f  k n o w l e d g e  o f  a n y  i n f o r m a t i o n  i s  n e c e s s a r y  t o  p r o t e c t  

t h e  h e a l t h  o r  s a f e t y  o f  t h e  s t u d e n t  o r  o t h e r  p e r s o n s  i n  a n  e m e r g e n c y ;   
 

•  A n  a g e n c y  c a s e w o r k e r  o r  r e p r e s e n t a t i v e  o f  a  s t a t e  o r  l o c a l  c h i l d  w e l f a r e  
a g e n c y  o r  t r i b a l  o r g a n i z a t i o n  w h o  h a s  t h e  r i g h t  t o  a c c e s s  a  s t u d e n t ’ s  c a s e  
p l a n  w h e n  s u c h  a g e n c y  o r  o r g a n i z a t i o n  i s  l e g a l l y  r e s p o n s i b l e  f o r  t h e  c a r e  a n d   
p r o t e c t i o n  o f  t h e  s t u d e n t  a n d  w h e n  a n y  f u r t h e r  d i s c l o s u r e  o f  s u c h  i n f o r m a t i o n  
t h e r e b y  w i l l  b e  l i m i t e d  i n  a c c o r d a n c e  w i t h  l a w ;  a n d  

 
•  I n  c o m p l i a n c e  w i t h  a  l a w f u l l y  i s s u e d  s u b p o e n a  o r  j u d i c i a l  o r d e r .  

 
 A c c e s s  w i l l  b e  g r a n t e d  t o  a n y  t h i r d  p a r t y  u p o n  w r i t t e n  a u t h o r i z a t i o n  o f  

t h e  e l i g i b l e  s t u d e n t ,  p a r e n t  o r  g u a r d i a n .  

 N o  p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  c o n t a i n e d  i n  p e r s o n a l  s c h o o l  

r e c o r d s  s h a l l  b e  f u r n i s h e d  t o  a n y  p e r s o n  o t h e r  t h a n  t h o s e  n a m e d  h e r e i n .   W h e n  

t h e r e  i s  w r i t t e n  i n s t r u c t i o n  f r o m  t h e  s t u d e n t ' s  p a r e n t s ,  g u a r d i a n  o r  t h e  e l i g i b l e  

s t u d e n t  s p e c i f y i n g  t h e  r e c o r d s ,  t h e  r e a s o n s  a n d  t h e  p e r s o n ( s )  t o  w h o m  t h e  

r e l e a s e  i s  t o  b e  m a d e ,  a  c o p y  o f  t h e  r e c o r d s  t o  b e  r e l e a s e d  s h a l l  b e  m a d e  

a v a i l a b l e  t o  t h e  s t u d e n t ,  p a r e n t s  o r  g u a r d i a n  u p o n  r e q u e s t .   W h e n  i n f o r m a t i o n  i s  

r e q u e s t e d  i n  c o m p l i a n c e  w i t h  a  j u d i c i a l  o r d e r  o r  p u r s u a n t  t o  a n y  l a w f u l l y  i s s u e d  

s u b p o e n a ,  p a r e n t ( s ) / g u a r d i a n  a n d  t h e  s t u d e n t  s h a l l  b e  n o t i f i e d  o f  t h e  o r d e r s  o r  

s u b p o e n a s  i n  a d v a n c e  o f  c o m p l i a n c e  w i t h  t h e  o r d e r  o r  s u b p o e n a  u n l e s s :   

•  t h e  o r d e r  o r  s u b p o e n a  s p e c i f i c a l l y  f o r b i d s  s u c h  d i s c l o s u r e ;  o r   

•  t h e  o r d e r  i s  i s s u e d  i n  t h e  c o n t e x t  o f  a  c o u r t  p r o c e e d i n g  w h e r e  a  p a r e n t  i s  

a  p a r t y  a n d  t h e  p r o c e e d i n g  i n v o l v e s  c h i l d  a b u s e  a n d  n e g l e c t  o r  d e p e n d e n c y  

m a t t e r s .  

 N o t h i n g  c o n t a i n e d  i n  t h i s  p o l i c y  s h a l l  p r e c l u d e  a u t h o r i z e d  r e p r e s e n t a t i v e s  

o f  t h e  C o m p t r o l l e r  G e n e r a l  o f  t h e  U n i t e d  S t a t e s ,  t h e  S e c r e t a r y  a n d  a n   
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a d m i n i s t r a t i v e  h e a d  o f  a n  e d u c a t i o n a l  a g e n c y  o r  s t a t e  a u t h o r i t i e s  f r o m  h a v i n g  

a c c e s s  t o  s t u d e n t  o r  o t h e r  r e c o r d s  w h i c h  m a y  b e  n e c e s s a r y  i n  c o n n e c t i o n  w i t h   

t h e  a u d i t  a n d  e v a l u a t i o n  o f  f e d e r a l l y  s u p p o r t e d  e d u c a t i o n  p r o g r a m s  o r  t h e  

e n f o r c e m e n t  o f  t h e  f e d e r a l  l e g a l  r e q u i r e m e n t s  w h i c h  r e l a t e  t o  t h e s e  p r o g r a m s .  

 T h e  d a t a  c o l l e c t i o n  b y  s u c h  o f f i c i a l  w i t h  r e s p e c t  t o  i n d i v i d u a l  s t u d e n t s  s h a l l  

n o t  i n c l u d e  i n f o r m a t i o n  ( i n c l u d i n g  s o c i a l  s e c u r i t y  n u m b e r s )  w h i c h  w o u l d  p e r m i t  

t h e  p e r s o n a l  i d e n t i f i c a t i o n  o f  s t u d e n t s  o r  t h e i r  p a r e n t s  o r  g u a r d i a n  o n  t h e  d a t a  

c o l l e c t e d  a n d  p r o v i d e d .  

 A l l  p e r s o n s ,  a g e n c i e s  o r  o r g a n i z a t i o n s  d e s i r i n g  a c c e s s  t o  t h e  r e c o r d s  o f  a  

s t u d e n t  s h a l l  b e  r e q u i r e d  t o  s i g n  a  f o r m ,  w h i c h  s h a l l  b e  k e p t  p e r m a n e n t l y  w i t h  

t h e  s t u d e n t ' s  f i l e ,  b u t  o n l y  f o r  i n s p e c t i o n  b y  t h e  p a r e n t s / g u a r d i a n ,  t h e  s t u d e n t  o r  

a  s c h o o l  o f f i c i a l  r e s p o n s i b l e  f o r  r e c o r d  m a i n t e n a n c e .   T h e  f o r m  s i g n e d  s h a l l  

i n d i c a t e  t h e  s p e c i f i c  e d u c a t i o n a l  o r  o t h e r  i n t e r e s t  o f  e a c h  p e r s o n ,  a g e n c y  o r  

o r g a n i z a t i o n  h a s  i n  s e e k i n g  t h i s  i n f o r m a t i o n .    

 P e r s o n a l  i n f o r m a t i o n  s h a l l  b e  t r a n s f e r r e d  t o  a  t h i r d  p a r t y  o n l y  o n  t h e   

c o n d i t i o n  t h a t  s u c h  p a r t y  s h a l l  n o t  p e r m i t  a n y  o t h e r  p a r t y  t o  h a v e  a c c e s s  t o  s u c h  

i n f o r m a t i o n  w i t h o u t  t h e  w r i t t e n  c o n s e n t  o f  t h e  s t u d e n t ' s  p a r e n t s  o r  t h e   

e l i g i b l e  s t u d e n t .   T h e  b o a r d  a n d  s t a f f  s h a l l  p r o t e c t  t h e  r i g h t s  o f  p r i v a c y  o f  

s t u d e n t s  a n d  t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  s u r v e y s  o r  d a t a - g a t h e r i n g  

a c t i v i t i e s  c o n d u c t e d ,  a s s i s t e d  o r  a u t h o r i z e d  b y  t h e  b o a r d  o r  a d m i n i s t r a t i o n .   

R e g u l a t i o n s  e s t a b l i s h e d  u n d e r  t h i s  p o l i c y  s h a l l  i n c l u d e  p r o v i s i o n s  c o n t r o l l i n g  

t h e  u s e ,  d i s s e m i n a t i o n  a n d  p r o t e c t i o n  o f  s u c h  d a t a .   
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J R B  R e l e a s e  o f  S t u d e n t  R e c o r d s  J R B -5   

 F o r w a r d i n g  P u p i l  R e c o r d s  

 A d m i n i s t r a t o r s  s h a l l  f o r w a r d  s t u d e n t ' s  s c h o o l  r e c o r d s  u p o n  r e q u e s t  a n d  

m a y  n o t  w i t h h o l d  t h e m  f o r  a n y  r e a s o n .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  7 / 9 6 ;  6 / 0 0 ;  7 / 0 2 ;  7 / 0 3 ;  4 / 0 7 ;  2 / 1 3 ;  6 / 1 4  
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J R C    D i s p o s i t i o n  o f  R e c o r d s  J R C  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  

 A l l  s t u d e n t  r e c o r d s  w i l l  b e  m a i n t a i n e d  a n d  s c r e e n e d  p e r i o d i c a l l y .  

 A d m i n i s t r a t i v e  r e c o r d s  s h a l l  b e  p e r m a n e n t  r e c o r d s  a n d  m a i n t a i n e d  b y  t h e  

s c h o o l  f o r  a n  i n d e f i n i t e  p e r i o d  o f  t i m e .   W h e n  t h e  s t u d e n t  g r a d u a t e s ,  

s u p p l e m e n t a r y  r e c o r d s  s h a l l  b e  d e s t r o y e d  o r  s h a l l  b e  t r a n s f e r r e d  t o  t h e  

a d m i n i s t r a t i v e  r e c o r d s  i f  t h e y  h a v e  p e r m a n e n t  u s e f u l n e s s .   T e n t a t i v e  r e c o r d s  

s h a l l  b e  d e s t r o y e d  w h e n  t h e  u s e  f o r  w h i c h  t h e y  w e r e  c o l l e c t e d  i s  e n d e d .   

H o w e v e r ,  t e n t a t i v e  r e c o r d s  m a y  b e  p l a c e d  i n  t h e  s u p p l e m e n t a r y  c l a s s i f i c a t i o n  i f  

t h e  c o n t i n u i n g  u s e f u l n e s s  o f  t h e  i n f o r m a t i o n  i s  d e m o n s t r a t e d  a n d  i t s  v a l i d i t y  

v e r i f i e d .  

 T h e  o f f i c i a l  c u s t o d i a n  s h a l l  r e v i e w  a  s t u d e n t ' s  r e c o r d s  w h e n  t h e  s t u d e n t  

m o v e s  f r o m  e l e m e n t a r y  t o  a  m i d d l e  s c h o o l  o r  j u n i o r  h i g h ,  f r o m  a  m i d d l e  s c h o o l  

o r  j u n i o r  h i g h  t o  h i g h  s c h o o l  a n d  u p o n  h i g h  s c h o o l  g r a d u a t i o n .   D u r i n g  e a c h  

r e v i e w  o b s o l e t e  o r  u n n e c e s s a r y  i n f o r m a t i o n  s h a l l  b e  r e m o v e d  a n d  d e s t r o y e d .  

 F o l l o w i n g  a  r e a s o n a b l e  a m o u n t  o f  t i m e  a f t e r  a  s t u d e n t  h a s  g r a d u a t e d  o r  

c e a s e s  t o  a t t e n d  s c h o o l  i n  t h e  d i s t r i c t ,  t h e  r e c o r d s  o f  t h e  s t u d e n t  t h a t  a r e  

d e t e r m i n e d  t o  b e  a p p r o p r i a t e  f o r  r e t e n t i o n  m a y  b e  r e t a i n e d  i n  a  f o r m a t  

d e s i g n a t e d  b y  t h e  { a d m i n i s t r a t i o n / b o a r d . }  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7 ;  6 / 1 0  
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J R D    H e a r i n g  R e q u e s t  J R D  
 ( S e e  B C B K ,  C N ,  C N A ,  E C A ,  I D A E ,  J G G A ,  J R  e t  s e q .  a n d  K B A )  

 
 W h e n  a  h e a r i n g  h a s  b e e n  r e q u e s t e d  b y  a  p a r e n t ,  g u a r d i a n  o r  a n  e l i g i b l e  

s t u d e n t  t o  c h a l l e n g e  t h e  c o n t e n t  o f  t h e  s t u d e n t ' s  e d u c a t i o n  r e c o r d ,  t h e  p r o c e d u r e  

t o  b e  f o l l o w e d  i n  t h e  h e a r i n g  s h a l l  b e :  

 T h e  h e a r i n g  s h a l l  b e  c o n d u c t e d  a n d  t h e  d e c i s i o n  r e n d e r e d  b y  a  p e r s o n  

w h o  d o e s  n o t  h a v e  a  d i r e c t  i n t e r e s t  i n  t h e  h e a r i n g  o u t c o m e .  

 T h e  p a r e n t ,  g u a r d i a n  o r  e l i g i b l e  s t u d e n t  s h a l l  b e  g i v e n  n o t i c e  o f  t h e  d a t e ,  

p l a c e  a n d  t i m e  o f  t h e  h e a r i n g  w i t h i n  a  r e a s o n a b l e  t i m e  i n  a d v a n c e  o f  t h e  

h e a r i n g .  

 T h e  p a r e n t ,  g u a r d i a n  o r  t h e  e l i g i b l e  s t u d e n t  m a y  b e  a s s i s t e d  o r  

r e p r e s e n t e d  b y  i n d i v i d u a l s  o f  t h e i r  c h o i c e  a t  t h e i r  o w n  e x p e n s e ,  i n c l u d i n g  a n  

a t t o r n e y .   P a r e n t s ,  g u a r d i a n  o r  t h e  e l i g i b l e  s t u d e n t  s h a l l  b e  a f f o r d e d  a  f u l l  a n d  

f a i r  o p p o r t u n i t y  t o  p r e s e n t  r e l e v a n t  e v i d e n c e .  

 A  w r i t t e n  d e c i s i o n  s h a l l  b e  r e n d e r e d  w i t h i n  a  r e a s o n a b l e  t i m e  a f t e r  t h e  

h e a r i n g  c o n c l u d e s .   T h e  d e c i s i o n  o f  t h e  h e a r i n g  o f f i c i a l  s h a l l  b e  b a s e d  s o l e l y  

u p o n  t h e  e v i d e n c e  p r e s e n t e d  a t  t h e  h e a r i n g  a n d  i n c l u d e  a  s u m m a r y  o f  t h e  

e v i d e n c e  a n d  t h e  r e a s o n s  f o r  t h e  d e c i s i o n .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 7 / 9 6 ;  4 / 0 7  
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J S    S t u d e n t  F e e s  a n d  C h a r g e s  J S  

 B u i l d i n g  p r i n c i p a l s  s h a l l  b e  a u t h o r i z e d  t o  c o l l e c t  f e e s  a p p r o v e d  b y  t h e  

b o a r d  o r  t o  s e e k  r e s t i t u t i o n  f o r  a n y  s c h o o l  p r o p e r t y  l o s t ,  d a m a g e d  o r  d e s t r o y e d  

b y  a  s t u d e n t .  

 C r e d i t  C a r d  P a y m e n t s  

 C r e d i t  a n d  d e b i t  c a r d s  m a y  b e  a c c e p t e d  t o  p a y  f e e s ,  f i n e s ,  a n d  c h a r g e s  

d u e  t h e  d i s t r i c t .   A  f e e  s h a l l  b e  c o l l e c t e d  t o  c o v e r  c o s t s  o f  a c c e p t i n g  c r e d i t  o r  

d e b i t  c a r d s .  

 F e e  S c h e d u l e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  d i s t r i b u t e  a  s c h e d u l e  o f  e n r o l l m e n t  f e e s  a n d  

o t h e r  f e e s  a p p r o v e d  i n  a d v a n c e  b y  t h e  b o a r d  t o  a l l  b u i l d i n g  p r i n c i p a l s .   T h e  f e e  

s c h e d u l e  s h a l l  i n c l u d e :  

•  A  l i s t  o f  a l l  i t e m s  f o r  w h i c h  a  c h a r g e  i s  t o  b e  c o l l e c t e d ;  

•  T h e  a m o u n t  o f  e a c h  c h a r g e ;  

•  T h e  d a t e  d u e ;  

•  C l a s s i f i c a t i o n s  o f  s t u d e n t s  e x e m p t  f r o m  t h e  f e e  o r  c h a r g e ;  

•  A  s y s t e m  f o r  a c c o u n t i n g  f o r  a n d  d i s p o s i n g  o f  f e e s ;  a n d  

•  A n  a p p e a l  p r o c e d u r e  t o  b e  u s e d  b y  s t u d e n t s  o r  p a r e n t s  t o  c l a i m  e x e m p t i o n         

f r o m  p a y i n g  t h e  f e e s  o r  c h a r g e s .  

 D e b t  C o l l e c t i o n  

 B u i l d i n g  p r i n c i p a l s  s h a l l  a t t e m p t  t o  c o l l e c t  t h e  j u s t i f i a b l e  v a l u e  o w e d  b y  

a  s t u d e n t  o f  s c h o o l  p r o p e r t y  l o s t ,  d a m a g e d  o r  d e s t r o y e d  b y  a  s t u d e n t .   I f ,  a f t e r  

t h e  a t t e m p t  t o  c o l l e c t ,  t h e  a m o u n t  r e m a i n s  u n p a i d ,  t h e  p r i n c i p a l  s h a l l  r e p o r t  t h e  
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J S    S t u d e n t  F e e s  a n d  C h a r g e s  J S - 2  

m a t t e r  t o  t h e  s u p e r i n t e n d e n t  w h o  s h a l l  c o n s u l t  w i t h  t h e  s c h o o l  b o a r d ' s  a t t o r n e y ,  

a n d  t h e y  s h a l l  j o i n t l y  r e c o m m e n d  a  c o u r s e  o f  a c t i o n  t o  t h e  b o a r d .  

 F o r w a r d i n g  P u p i l  R e c o r d s  

 A d m i n i s t r a t o r s  s h a l l  f o r w a r d  s t u d e n t ' s  s c h o o l  r e c o r d s  u p o n  r e q u e s t  a n d  

m a y  n o t  w i t h h o l d  t h e m  f o r  a n y  r e a s o n .  
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T A B L E  O F  C O N T E N T S  

K - - G E N E R A L  P U B L I C  R E L A T I O N S  

KA ................................ Goals and Objectives (See IB) 

KB ................................ Public Information Programs (See CEE, CEF, CG and KBA) 

  Newsletters and other Media 

KBA ............................. District or School Web Sites (See ECH, II, IIBG, JR et seq. and KB) 

  Web Site Rules 

KBC ............................. Media Relations 

  Broadcasting and Taping 

  News Releases 

  Conferences and Interviews 

KCA………………….Protection of Privacy Rights 

KCB………………….Custodial and Non-Custodial Parent Rights 

KDC ............................. Solicitations (See GAI) 

KFD .............................. School Volunteers (See EBAA and IFC) 

KG ................................ Use of School Facilities by Community Groups (See DFG and JH) 

  Fees and Rental Charges 

  Lease Arrangements 

  Supervision of Non-School Groups 

  Insurance and/or Bonds 

KGA ............................. Use of District Personal Property and Equipment 

  Personal Use 

KGC………………… Bullying by Parents 

KGD ............................. Disruptive Acts at School or School Activities (See EBC and JCDBB) 

  Criminal Possession of a Firearm 

KGDA………………..Public Conduct on School Property 

KH ................................ Gifts to Schools (See GAJ and JL) 

KI ................................. Distributing Materials in Schools (See JHCA, JK and JR et seq.) 

  Materials Produced by Outside Groups – Including Religious Materials 

  Political Campaign Materials 

  Advertising in the Schools 

  Mailing Lists 

KK ................................ Sale of District Property (See DFM) 
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KM ............................... Visitors to the School  
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KN ................................. Complaints (See BCBI, GAACA, IF, IKD and JCE)) 

  Complaints About Discrimination or Discriminatory Harassment  

  Informal Procedures  

  Formal Complaint Procedures 

  Complaints About Policy 

  Complaints About Curriculum 

  Complaints About Instructional Materials 

  Complaints About Facilities and Services 

  Complaints About Personnel 

  Complaints About Emergency Safety Intervention Use 
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K A    G o a l s  a n d  O b j e c t i v e s  ( S e e  I B )  K A  

 T h e  g o a l  o f  e d u c a t i o n a l  p u b l i c  r e l a t i o n s  i s  t o  f a c i l i t a t e  a  p r o c e s s  o f  

c o m m u n i c a t i o n  b e t w e e n  t h e  d i s t r i c t  a n d  i t s  i n t e r n a l  a n d  e x t e r n a l  p u b l i c s .  T h e  

p u b l i c  r e l a t i o n s  p r o g r a m  i s  i n t e n d e d  t o  d e v e l o p  b e t t e r  p u b l i c  u n d e r s t a n d i n g  o f  

t h e  d i s t r i c t ’ s  g o a l s ,  o b j e c t i v e s ,  a c c o m p l i s h m e n t s ,  a n d  n e e d s .  

 T h e  c o m m u n i t y  s h a l l  b e  i n f o r m e d  a b o u t  s c h o o l  f u n c t i o n s  a n d  a c t i v i t i e s ,  

t h e  a c c r e d i t a t i o n  s t a t u s  o f  e a c h  s c h o o l ,  a n d  t h e  p r o g r e s s  o f  s c h o o l  i m p r o v e m e n t  

e f f o r t s .   P a t r o n  i n v o l v e m e n t  i s  e n c o u r a g e d .  
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K B    P u b l i c  I n f o r m a t i o n  P r o g r a m s  ( S e e  C E E ,  C E F ,  C G  a n d  K B A )  K B  

 T h e  b o a r d  s h a l l  k e e p  t h e  p u b l i c  i n f o r m e d  a b o u t  t h e  s c h o o l  s y s t e m ’ s  

f u n c t i o n s  a n d  o p e r a t i o n s .  

 N e w s l e t t e r s  a n d  o t h e r  M e d i a  

 T h e  b o a r d  m a y  i s s u e  a  p a t r o n  n e w s l e t t e r .   T h e  s u p e r i n t e n d e n t  s h a l l  b e  

r e s p o n s i b l e  f o r  t h e  c o n t e n t  o f  t h e  d i s t r i c t  n e w s l e t t e r  a n d  o t h e r  d i s t r i c t -

s p o n s o r e d  m e d i a  o r  p u b l i c a t i o n s .  

 T h e  s u p e r i n t e n d e n t  s h a l l  d i r e c t  t h e  d i s s e m i n a t i o n  o f  d i s t r i c t  i n f o r m a t i o n  

a n d  r e p o r t  t o  t h e  b o a r d  a s  r e q u e s t e d .  

 W h e n  a p p r o v e d  b y  t h e  p r i n c i p a l ,  a t t e n d a n c e  c e n t e r  a n n o u n c e m e n t s  o r  

s c h o o l - r e l a t e d  i n f o r m a t i o n  m a y  b e  s e n t  h o m e  w i t h  s t u d e n t s .  
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K B A    D i s t r i c t  o r  S c h o o l  W e b  S i t e s  K B A  
 ( S e e  E C H ,  I I ,  I I B G ,  J R  e t  s e q .  a n d  K B )  

 T h e  b o a r d  m a y  e s t a b l i s h  a  d i s t r i c t  w e b  s i t e  a n d  m a y  a l l o w  c r e a t i o n  o f  

w e b  s i t e s  f o r  i n d i v i d u a l  s c h o o l s .   A  d i s t r i c t  w e b  s i t e  s h a l l  b e  u n d e r  t h e  c o n t r o l  

o f  t h e  s u p e r i n t e n d e n t  a n d  s c h o o l  w e b  s i t e s  s h a l l  b e  s u p e r v i s e d  b y  t h e  p r i n c i p a l  

a n d  t h e  t e c h n o l o g y  d i r e c t o r .  

 W e b  S i t e  R u l e s  

 D e t a i l e d  r u l e s  r e l a t i n g  t o  w e b  s i t e s  a r e  f o u n d  i n  a p p r o p r i a t e  h a n d b o o k s  o r  

i n  d o c u m e n t s  a p p r o v e d  b y  t h e  b o a r d  a n d  f i l e d  w i t h  t h e  c l e r k  a n d / o r  p r i n c i p a l s .  

 S c h o o l  r u l e s  s h a l l  i n c l u d e  t h e  f o l l o w i n g  a r e a s :  

•  d a t a  p r i v a c y  a n d  F E R P A  r e g u l a t i o n s ;  

•  c o p y r i g h t  r u l e s ,  r e l a t i n g  t o  a c c e s s  a n d  u s e  o f  m a t e r i a l s  a n d  t h e  

p r o p e r t y  r i g h t s  o f  t h e  d i s t r i c t ,  s t u d e n t s  o r  e m p l o y e e s  w h o  c r e a t e  

m a t e r i a l ;  

•  b o a r d  a n d  a d m i n i s t r a t i o n  s h a l l  d e t e r m i n e  w e b  s i t e  c o n t e n t  a n d  m o n i t o r  

u s e  b y  e m p l o y e e s  a n d  s t u d e n t s .  

 D i s t r i c t  a n d  s c h o o l  w e b  s i t e s  a r e  m a i n t a i n e d  t o  s u p p o r t  t h e  p u b l i c  

r e l a t i o n s  a n d  e d u c a t i o n a l  p r o g r a m s  o f  t h e  d i s t r i c t  a n d / o r  t h e  s c h o o l s .   W e b  s i t e s  

m a y  b e  m o d i f i e d  o r  t e r m i n a t e d  a t  a n y  t i m e  b y  b o a r d  a c t i o n .  
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K B C    M e d i a  R e l a t i o n s   K B C  

 U p o n  p r e s e n t a t i o n  o f  p r o p e r  c r e d e n t i a l s ,  m e d i a  m e m b e r s  o n  a s s i g n m e n t  

w i l l  b e  a d m i t t e d  f r e e  o f  c h a r g e  t o  a l l  s c h o o l  e x t r a - c u r r i c u l a r  a c t i v i t i e s .   T o  t h e  

e x t e n t  p o s s i b l e ,  s p a c e  w i l l  b e  p r o v i d e d  a t  s p o r t i n g  a n d  s p e c i a l  e v e n t s  f o r  

m e m b e r s  o f  t h e  w o r k i n g  m e d i a  t o  c o v e r  e x t r a - c u r r i c u l a r  a c t i v i t i e s .  

 B r o a d c a s t i n g  a n d  T a p i n g  

 T h e  s u p e r i n t e n d e n t  i s  a u t h o r i z e d  t o  e s t a b l i s h  r u l e s  a n d  r e g u l a t i o n s  f o r  

b r o a d c a s t i n g  a n d  t a p i n g  d i s t r i c t  a c t i v i t i e s .  

 T h e  a p p r o p r i a t e  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  d e t e r m i n i n g  

e l i g i b i l i t y  a n d  i s s u i n g  p a s s e s  t o  p r e s s  m e m b e r s  o n  a s s i g n m e n t  t o  c o v e r  s c h o o l  

e v e n t s .   M e m b e r s  o f  t h e  b r o a d c a s t  m e d i a  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  p r i o r  t o  

t h e  e v e n t  t h e y  w i s h  t o  c o v e r  s o  a r r a n g e m e n t s  m a y  b e  m a d e  f o r  t h e i r  e q u i p m e n t .  

 N e w s  R e l e a s e s  

 N e w s  a n d  i n f o r m a t i o n  c o n c e r n i n g  b u i l d i n g  e v e n t s  a n d  p r o g r a m s  m a y  b e  

r e l e a s e d  t o  t h e  m e d i a  w i t h  t h e  a p p r o v a l  o f  t h e  p r i n c i p a l .   D i s t r i c t  n e w s  r e l e a s e s  

p r e p a r e d  f o r  p u b l i c  d i s t r i b u t i o n  b y  d i s t r i c t  e m p l o y e e s  o r  s t u d e n t s  s h a l l  h a v e  t h e  

s u p e r i n t e n d e n t ’ s  a p p r o v a l  p r i o r  t o  r e l e a s e .   T h e  s u p e r i n t e n d e n t  s h a l l ,  u p o n  

r e q u e s t ,  p r e p a r e  o f f i c i a l  d i s t r i c t  n e w s  r e l e a s e s  f o r  t h e  b o a r d .  

 C o n f e r e n c e s  a n d  I n t e r v i e w s  

 N e w s  c o n f e r e n c e s  a n d  i n t e r v i e w s  s h a l l  b e  s c h e d u l e d  s o  t h e y  d o  n o t  

d i s r u p t  r e g u l a r  e d u c a t i o n a l  a c t i v i t i e s .   R e p r e s e n t a t i v e s  o f  t h e  n e w s  m e d i a  

s e e k i n g  t o  i n t e r v i e w  a  s t u d e n t  d u r i n g  s c h o o l  h o u r s  m u s t  f i r s t  h a v e  t h e  

p r i n c i p a l ’ s  a p p r o v a l  a n d  p e r m i s s i o n  f r o m  t h e  s t u d e n t ' s  p a r e n t  o r  g u a r d i a n .  
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K C A    P r o t e c t i o n  o f  P r i v a c y  R i g h t s  K C A  

       T h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  o f  e d u c a t i o n ,  a n d  d i s t r i c t  s t a f f  s h a l l  p r o t e c t  

t h e  r i g h t  o f  p r i v a c y  o f  s t u d e n t s  a n d  t h e i r  f a m i l i e s  i n  c o n n e c t i o n  w i t h  a n y  

s u r v e y s  o r  p h y s i c a l  e x a m i n a t i o n s  c o n d u c t e d ,  a s s i s t e d ,  o r  a u t h o r i z e d  b y  t h e  b o a r d  

o r  a d m i n i s t r a t i o n .   T h e  d i s t r i c t  s h a l l  p r o v i d e  p a r e n t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  

t h e  P r o t e c t i o n  o f  P u p i l  R i g h t s  A m e n d m e n t  a n d  t h e  S t u d e n t  D a t a  P r i v a c y  A c t  a s  

r e q u i r e d  b y  l a w .   
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K C B    C u s t o d i a l  a n d  N o n -C u s t o d i a l  P a r e n t  R i g h t s  K C B  

         T h e  d i s t r i c t  r e c o g n i z e s  t h a t  d i v o r c e d  p a r e n t s  c o n t i n u e  t o  s h a r e  c a r e g i v i n g  

a n d  c u s t o d y  o f  t h e i r  c h i l d r e n  a n d  t h a t  e a c h  p a r e n t ,  i f  n o t  o t h e r w i s e  p r o h i b i t e d  

b y  c o u r t  o r d e r ,  s h o u l d  h a v e  e q u a l  a c c e s s  t o  i n f o r m a t i o n  r e g a r d i n g  h i s / h e r  c h i l d ' s  

s c h o o l  p r o g r e s s  a n d  a c t i v i t i e s .   T h e  d i s t r i c t  r e c o g n i z e s  t h e  v a l u e  o f  p r o v i d i n g  

i n f o r m a t i o n  t o  b o t h  p a r e n t s  r e g a r d i n g  s c h o o l  p r o g r e s s  a n d  a c t i v i t i e s  p e r t a i n i n g  

t o  t h e i r  c h i l d ( r e n ) .  

         U p o n  r e q u e s t  t o  a  c h i l d ' s  p r i n c i p a l ,  e i t h e r  p a r e n t  m a y  o b t a i n  c o p i e s  o f  

s c h o o l  i n f o r m a t i o n  s u c h  a s  r e p o r t  c a r d s  a n d  p r o g r e s s  r e p o r t s .  
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K D C    S o l i c i t a t i o n s  ( S e e  G A I )  K D C  

 T h e  b o a r d  s h a l l  d i s c o u r a g e  a l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  m e m b e r s  

d u r i n g  r e g u l a r  s c h o o l  h o u r s  a n d  a t  s c h o o l - s p o n s o r e d  a c t i v i t i e s .  

 A g e n t s ,  s o l i c i t o r s  a n d  s a l e s m e n  s h a l l  n o t  b e  p e r m i t t e d  t o  t a k e  t i m e  o f  

t e a c h e r s  o r  s t u d e n t s  f r o m  e d u c a t i o n a l  a c t i v i t i e s .   T h e  s t u d e n t s  a n d  f a c u l t y  o f  t h e  

d i s t r i c t  s h a l l  n o t  p r o m o t e  c o m m e r c i a l  o r  p r i v a t e  f i n a n c i a l  i n t e r e s t s ,  e i t h e r  

t h r o u g h  d i r e c t  s a l e s  o r  t h r o u g h  p r o m o t i o n  o f  c o m p e t i t i v e  g o o d s  o r  s e r v i c e s .  

 T h i s  r u l e  a p p l i e s  t o  t h o s e  a c t i v i t i e s ,  p r o m o t i o n s  a n d  s a l e s  o r i g i n a t i n g  

o u t s i d e  t h e  s c h o o l .   E x c e p t i o n  t o  t h i s  r u l e  m a y  b e  m a d e  a s  o u t l i n e d  b e l o w .  

 M a t e r i a l s  a n d  p r o j e c t s  s u b m i t t e d  f o r  c o n s i d e r a t i o n  u n d e r  t h i s  r u l e  m u s t  

b e  m a d e  i n  w r i t i n g  t o  t h e  s u p e r i n t e n d e n t .   R e q u e s t s  w i l l  b e  c o n s i d e r e d  i n  l i g h t  

o f  t h e  p r o p o s a l ' s  d i r e c t  c o n t r i b u t i o n  t o  t h e  e d u c a t i o n a l  v a l u e s  i n  t h e  s c h o o l .   

C o n s i d e r a t i o n  s h a l l  b e  o n  t h e  b a s i s  o f  u n r e a s o n a b l y  a d d e d  w o r k  f o r  s t a f f  

m e m b e r s .  

 A n y  i n d i v i d u a l s  o r  o r g a n i z a t i o n s  v i o l a t i n g  t h e  p o l i c y  o n  s o l i c i t a t i o n s  

s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d  b y  t h e  s u p e r i n t e n d e n t .   V i o l a t o r s  m a y  b e  d e n i e d  

f u r t h e r  a c c e s s  t o  s c h o o l  p r e m i s e s  b y  b o a r d  a c t i o n .  
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K F D    S c h o o l  V o l u n t e e r s  ( S e e  G A O E  a n d  I F C )  K F D  

 S c h o o l  v o l u n t e e r s  w o r k  u n d e r  t h e  s c h o o l  s t a f f ’ s  d i r e c t i o n  w i t h  t h e  

p r i n c i p a l ’ s  a p p r o v a l .  

 S c h o o l  v o l u n t e e r s  a r e  b o u n d  b y  t h e  p o l i c i e s ,  r u l e s  a n d  r e g u l a t i o n s  o f  t h e  

d i s t r i c t ,  s e r v e  w i t h o u t  f i n a n c i a l  c o m p e n s a t i o n  a n d  a r e  n o t  c o v e r e d  b y  w o r k e r s ’  

c o m p e n s a t i o n .  
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 K G  U s e  o f  S c h o o l  F a c i l i t i e s  b y  C o m m u n i t y  G r o u p s  ( S e e  D F G  a n d  J H )  K G  

 T h e  b o a r d  m a y  a l l o w  u s e  o f  s c h o o l  b u i l d i n g s  a n d  s c h o o l  g r o u n d s  b y  

c o m m u n i t y  g r o u p s  o u t s i d e  t h e  s c h o o l  d a y .   U s e  o f  a n y  s c h o o l  f a c i l i t y  o r  s c h o o l  

g r o u n d s ,  h o w e v e r ,  s h a l l  n o t  i n t e r f e r e  w i t h  d a i l y  s c h o o l  u s e  o r  a n y  s c h o o l -

s p o n s o r e d  a c t i v i t y .   P r i o r i t y  f o r  f a c i l i t y  u s e  o u t s i d e  o f  t h e  s c h o o l  d a y  g o e s  t o  

u s e  p r o m o t i n g  s t u d e n t  a c a d e m i c  a c h i e v e m e n t .   N o t w i t h s t a n d i n g  t h e  p r e v i o u s  

s t a t e m e n t ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  e q u a l  a c c e s s  t o  t h e  B o y  S c o u t s  a n d  o t h e r  

d e s i g n a t e d  y o u t h  g r o u p s  w h i c h  a r e  n e i t h e r  s c h o o l  s p o n s o r e d  n o r  c o - c u r r i c u l a r  i n  

n a t u r e .  

 U s e  i n  A c c o r d a n c e  w i t h  B o a r d  P o l i c i e s  

 A s  a  c o n d i t i o n  t o  i n i t i a l  u s e  o f  a n d  c o n t i n u e d  a c c e s s  t o  d i s t r i c t  p r o p e r t y  

a n d  f a c i l i t i e s ,  g r o u p s  a n d / o r  o r g a n i z a t i o n s  m u s t  f o l l o w  K a n s a s  l a w  a n d  b o a r d  

p o l i c y  p r o h i b i t i n g  t h e  u s e  o f  d r u g s ,  a l c o h o l ,  a n d  t o b a c c o  o n  d i s t r i c t  p r o p e r t y  

a n d  e n s u r e  i n d i v i d u a l s  i n  a t t e n d a n c e  r e f r a i n  f r o m  u s i n g  s u c h  s u b s t a n c e s  o n  

d i s t r i c t  p r o p e r t y  a s  w e l l .   F a i l u r e  t o  a b i d e  b y  t h i s  p r o v i s i o n  m a y  r e s u l t  i n  a  

r e v o c a t i o n  o f  f a c i l i t y  u s e  p r i v i l e g e s .    

 F e e s  a n d  R e n t a l  C h a r g e s  

 T h e  b o a r d  s h a l l  e s t a b l i s h  r e a s o n a b l e  f e e s  a n d / o r  r e n t a l  c h a r g e s  f o r  t h e  

u s e  o f  a n y  s c h o o l  f a c i l i t y  o r  s c h o o l  g r o u n d s ;  f e e s  a n d / o r  r e n t a l  c h a r g e s  w i l l  

c o v e r  c o s t s  o f  w a g e s  o f  s c h o o l  p e r s o n n e l  i n v o l v e d  a n d  u t i l i t i e s .   T h e  f e e  a n d / o r  

r e n t a l  c h a r g e s  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  s h a l l  b e  r e v i e w e d  a n n u a l l y .  

 L e a s e  A r r a n g e m e n t s  

 T h e  b o a r d  s h a l l  a p p r o v e  a n y  l e a s e  a r r a n g e m e n t s .  
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K G  U s e  o f  S c h o o l  F a c i l i t i e s  b y  C o m m u n i t y  G r o u p s   K G -2  

 S u p e r v i s i o n  o f  N o n - S c h o o l  G r o u p s  

 W h e n e v e r  a n y  s c h o o l  f a c i l i t y  i s  u s e d  b y  n o n - s c h o o l  g r o u p s  o r  

i n d i v i d u a l s ,  a  s c h o o l  e m p l o y e e  s h a l l  b e  o n  d u t y  t o  s e e  t h a t  t h e  b u i l d i n g  a n d  

e q u i p m e n t  a r e  p r o p e r l y  u s e d .   A  s c h o o l  e m p l o y e e  m a y  n o t  b e  r e q u i r e d  t o  b e  o n  

d u t y  w h e n ,  i n  t h e  p r i n c i p a l ’ s  o p i n i o n ,  i t  i s  n o t  n e c e s s a r y .  

 I n s u r a n c e  a n d / o r  B o n d s  

 T h e  b o a r d ,  t h r o u g h  i t s  d u l y  a u t h o r i z e d  a g e n t ,  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  

b o n d s  ( c a s h  o r  o t h e r w i s e ) ,  i n s u r a n c e ,  o r  o t h e r  d a m a g e  d e p o s i t s ,  a c c e p t a b l e  t o  

t h e  b o a r d  b e f o r e  a l l o w i n g  u s e  o f  t h e  s c h o o l s ’  f a c i l i t i e s .   U s e  i s  s u b j e c t  t o  

l i m i t e d  a c c e s s  a n d  a v a i l a b i l i t y .   A n y  d a m a g e s  o c c u r r i n g  d u r i n g  u s e  w i l l  b e  

b i l l e d  t o  t h e  i n d i v i d u a l  a n d / o r  o r g a n i z a t i o n  r e n t i n g  t h e  f a c i l i t y .  
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K G A    U s e  o f  D i s t r i c t  P e r s o n a l  P r o p e r t y  a n d  E q u i p m e n t  K G A  

 R e q u e s t s  f o r  u s e  o f  d i s t r i c t  e q u i p m e n t  b y  i n d i v i d u a l s  o r  o u t s i d e  

o r g a n i z a t i o n s  s h a l l  b e  s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t .   A n y  r e q u e s t  s h a l l  b e  

g r a n t e d  o r  d e n i e d  p u r s u a n t  t o  g u i d e l i n e s  f o r  u s i n g  e q u i p m e n t  d e v e l o p e d  b y  t h e  

a d m i n i s t r a t o r  a n d  a p p r o v e d  b y  t h e  b o a r d .   T h e  s u p e r i n t e n d e n t  m a y  e s t a b l i s h  a  

d e p o s i t  o r  r e q u i r e m e n t  f o r  t h e  p u r c h a s e  o f  i n s u r a n c e  f o r  u s e  o f  s c h o o l  e q u i p m e n t  

b e f o r e  i t  i s  r e m o v e d  f r o m  t h e  s c h o o l  g r o u n d s  o r  o t h e r  d i s t r i c t  p r o p e r t y .   T h e  

d e p o s i t  w i l l  b e  p a i d  t o  t h e  s c h o o l  s e c r e t a r y  o r  t h e  b u s i n e s s  m a n a g e r  a n d  w i l l  b e  

r e f u n d e d  w h e n  t h e  e q u i p m e n t  i s  r e t u r n e d  i n  w o r k i n g  o r d e r .  

 L o s t ,  S t o l e n ,  o r  D a m a g e d  P r o p e r t y  o r  E q u i p m e n t  

 N o  r e q u e s t  f o r  u s e  o f  s c h o o l  e q u i p m e n t  s h a l l  b e  g r a n t e d  u n t i l  t h e  

r e q u e s t o r  e x e c u t e s  a  u s e  a g r e e m e n t  s p e c i f y i n g  s u c h  p e r s o n  w i l l  a g r e e  t o  p a y  t h e  

d i s t r i c t  f a i r  m a r k e t  v a l u e  f o r  a n y  e q u i p m e n t  t h a t  h a s  b e e n  l o s t ,  s t o l e n ,  o r  h a s  

s u f f e r e d  i r r e p a r a b l e  d a m a g e  w h i l e  i n  t h e  r e q u e s t o r ' s  p o s s e s s i o n .   F o r  t h e  

p u r p o s e s  o f  t h i s  p o l i c y ,  " i r r e p a r a b l e  d a m a g e "  s h a l l  i n c l u d e  a n y  d a m a g e  s e v e r e  

e n o u g h  t h a t  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t  w o u l d  b e  m o r e  t h a n  t h e  f a i r  

m a r k e t  v a l u e  o f  t h e  e q u i p m e n t .   I f  s c h o o l  e q u i p m e n t  i s  r e t u r n e d  d a m a g e d  b e y o n d  

n o r m a l  w e a r  a n d  t e a r  o f  a c c e p t a b l e  u s e ,  t h e  r e q u e s t o r  s h a l l  b e  r e s p o n s i b l e  f o r  

t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t .   T h e  d i s t r i c t  m a y  a l s o  r e q u i r e  t h e  p u r c h a s e  o f  

i n s u r a n c e .        

 P e r s o n a l  U s e  

 N o  d i s t r i c t  e q u i p m e n t  s h a l l  b e  u s e d  b y  s t a f f  f o r  p e r s o n a l  r e a s o n s  a t  

s c h o o l  o r  a w a y  f r o m  i t s  d e s i g n a t e d  s t a t i o n  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  t h e  

s u p e r i n t e n d e n t ;  t h e  b u i l d i n g  p r i n c i p a l .  
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K G C    B u l l y i n g  b y  P a r e n t s  ( S e e  E B C ,  G A A E ,  J D D C ,  K G D )  K G C  

 T h e  b o a r d  o f  e d u c a t i o n ,  i n  i t s  c o m m i t m e n t  t o  p r o v i d e  a  p o s i t i v e  a n d  

p r o d u c t i v e  l e a r n i n g  a n d  w o r k i n g  e n v i r o n m e n t  f o r  i t s  s t u d e n t s  a n d  s t a f f  i n  

a c c o r d a n c e  w i t h  s t a t e  l a w ,  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m  e i t h e r  b y  a n y  s t u d e n t ,  

s t a f f  m e m b e r ,  o r  p a r e n t  t o w a r d s  a  s t u d e n t  o r  b y  a  s t u d e n t ,  s t a f f  m e m b e r ,  o r  

p a r e n t  t o w a r d s  a  s t a f f  m e m b e r  o n  o r  w h i l e  u s i n g  s c h o o l  p r o p e r t y ,  i n  a  s c h o o l  

v e h i c l e ,  o r  a t  a  s c h o o l - s p o n s o r e d  a c t i v i t y  o r  e v e n t .   F o r  t h e  p u r p o s e s  o f  t h i s  

p o l i c y ,  t h e  t e r m  “ b u l l y i n g ”  s h a l l  h a v e  t h e  m e a n i n g  a s c r i b e d  t o  i t  i n  K a n s a s  l a w .  

 T h e  a d m i n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l a n  t o  a d d r e s s  b u l l y i n g  a s  p r o h i b i t e d  h e r e i n .  

 P a r e n t s  p a r t i c i p a t i n g  i n  p r o h i b i t e d  b u l l y i n g  c o n d u c t  a i m e d  a t  d i s t r i c t  

s t u d e n t s  a n d / o r  s t a f f  m e m b e r s  m a y  j e o p a r d i z e  t h e i r  a c c e s s  t o  d i s t r i c t  f a c i l i t i e s ;  

d i s t r i c t  p r o p e r t y ;  s c h o o l  s p o n s o r e d  a c t i v i t i e s ,  p r o g r a m s ,  a n d  e v e n t s ;  a n d / o r  

d i s t r i c t  s t u d e n t s  a n d / o r  s t a f f  m e m b e r s  t h r o u g h  t h e  d i s t r i c t ’ s  c o m m u n i c a t i o n  

s y s t e m s .   A s  a p p r o p r i a t e ,  r e p o r t s  t o  l o c a l  l a w  e n f o r c e m e n t  w i l l  b e  f i l e d  t o  r e p o r t  

c r i m i n a l  b u l l y i n g  b e h a v i o r s .  

 T h i s  p o l i c y  a n d  t h e  d i s t r i c t  b u l l y i n g  p l a n  m a y  b e  p o s t e d  o n  t h e  d i s t r i c t ’ s  

w e b s i t e  a n d  c o p i e s  o f  s u c h  d o c u m e n t s  s h a l l  b e  m a d e  a v a i l a b l e  t o  p a r e n t s  o f  

c u r r e n t  s t u d e n t s  u p o n  r e q u e s t .   
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K G D    D i s r u p t i v e  A c t s  a t  S c h o o l  o r  S c h o o l  A c t i v i t i e s  K G D  
 ( S e e  E B C ,  G A A E ,  J C D B B ,  J D D C ,  a n d  K G C )  

 D i s r u p t i v e  a c t s  a t  s c h o o l  o r  s c h o o l  s p o n s o r e d  a c t i v i t i e s  w i l l  n o t  b e  

t o l e r a t e d .  P e r s o n s  t h r e a t e n i n g  t h e  s a f e t y  o f  s t u d e n t s ,  s c h o o l  p e r s o n n e l ,  o r  o t h e r  

p e r s o n s ;  t o  d a m a g e  s c h o o l  p r o p e r t y ;  o r  t o  i n t e r f e r e  w i t h  s c h o o l  o r  s c h o o l  

a c t i v i t i e s  o r  t h e  e d u c a t i o n a l  p r o c e s s  w i l l  b e  a s k e d  t o  l e a v e  t h e  p r e m i s e s .  

 T h e  s c h o o l  a d m i n i s t r a t i o n  a n d  s t a f f  a r e  r e s p o n s i b l e  f o r  h a n d l i n g  a n y  

d i s t u r b a n c e  c a u s e d  b y  a d u l t s  o r  s t u d e n t s .   T h e  f i n a l  d e c i s i o n  f o r  d e t e r m i n i n g  i f  

a s s i s t a n c e  i s  n e e d e d  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  s u p e r i n t e n d e n t  o r  s c h o o l  

p r i n c i p a l .   I n  t h e  a b s e n c e  o f  t h e s e  i n d i v i d u a l s ,  t h e  d e t e r m i n a t i o n  s h a l l  b e  m a d e  

b y  t h e  a s s i s t a n t  p r i n c i p a l  o r  p e r s o n  d e s i g n a t e d  t o  b e  i n  c h a r g e  o f  t h e  b u i l d i n g  o r  

a c t i v i t y .   T h e  s u p e r i n t e n d e n t  s h a l l  b e  n o t i f i e d  o f  a n y  s e r i o u s  p r o b l e m  a t  t h e  

s c h o o l .  

 P o s s e s s i o n  o f  a  F i r e a r m   

 U n l e s s  o t h e r w i s e  r e q u i r e d  b y  l a w  o r  a u t h o r i z e d  b y  b o a r d  p o l i c y ,  n o  

p e r s o n  o t h e r  t h a n  a  l a w  e n f o r c e m e n t  o f f i c e r  s h a l l  p o s s e s s  a  f i r e a r m  o n  a n y  

d i s t r i c t  o w n e d  o r  o p e r a t e d  p r o p e r t y ,  w i t h i n  a n y  d i s t r i c t  o w n e d  o r  o p e r a t e d  

b u i l d i n g  o r  f a c i l i t y ;  i n  a  s c h o o l  v e h i c l e  o r  a n  e m p l o y e e ’ s  p e r s o n a l  v e h i c l e  b e i n g  

u s e d  t o  t r a n s p o r t  s t u d e n t s ,  o r  a t  a n y  s c h o o l  s p o n s o r e d  a c t i v i t y ,  p r o g r a m ,  o r  

e v e n t .   T h i s  p r o h i b i t i o n  i n c l u d e s  p o s s e s s i o n  o f  c o n c e a l e d  w e a p o n s  e v e n  i f  t h e  

p e r s o n  h a s  a  v a l i d  c o n c e a l e d  c a r r y  l i c e n s e  i n  t h i s  s t a t e ;  h o w e v e r  s u c h  

p r o h i b i t i o n  s h a l l  n o t  a p p l y  t o  t h e  s e c u r e d  s t o r a g e  o f  a  h a n d g u n  i n  a  d i s t r i c t  

e m p l o y e e ’ s  o w n  l o c k e d  v e h i c l e  o n  s c h o o l  p r o p e r t y  s o  l o n g  a s  s u c h  e m p l o y e e  

h o l d s  a  v a l i d  K a n s a s  c o n c e a l e d  c a r r y  l i c e n s e  a n d  s u c h  w e a p o n  i s  m a i n t a i n e d  o u t  

o f  p l a i n  s i g h t .    
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K G D    D i s r u p t i v e  A c t s  a t  S c h o o l  o r  S c h o o l  A c t i v i t i e s  K G D - 2  

A p p r o p r i a t e  s i g n s  s h a l l  b e  c o n s p i c u o u s l y  p o s t e d  a s  d i r e c t e d  b y  t h e  b o a r d  a n d  

r e q u i r e d  b y  l a w .  

 A n y o n e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  s h a l l  b e  d i r e c t e d  t o  l e a v e  t h e  p r e m i s e s  

i m m e d i a t e l y  a n d  n o t  r e t u r n  w i t h o u t  p r i o r  a p p r o v a l  f r o m  t h e  b u i l d i n g  

a d m i n i s t r a t o r  o r  s u p e r i n t e n d e n t .   F a i l u r e  t o  c o m p l y  w i t h  s u c h  o r d e r  w i l l  r e s u l t  

i n  a  r e p o r t  t o  l a w  e n f o r c e m e n t .  
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K G D A    P u b l i c  C o n d u c t  o n  S c h o o l  P r o p e r t y  K G D A  

       T h e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  m a y  d e n y  a c c e s s  t o  t h e  

s c h o o l  b u i l d i n g s ,  f a c i l i t i e s ,  a n d / o r  g r o u n d s  o f  t h e  d i s t r i c t  t o  p e r s o n s  w h o  h a v e  

n o  l a w f u l  b u s i n e s s  t o  p u r s u e  a t  t h e  s c h o o l ,  p e r s o n s  w h o  a r e  a c t i n g  i n  a  m a n n e r  

d i s r u p t i v e  o r  d i s t u r b i n g  t o  t h e  n o r m a l  e d u c a t i o n a l  f u n c t i o n s  o f  t h e  s c h o o l ,  o r  

p e r s o n s  w h o  a r e  o n  s c h o o l  p r o p e r t y  i n  v i o l a t i o n  o f  B o a r d  a n d / o r  b u i l d i n g  

p o l i c y .   A d m i n i s t r a t i v e  p e r s o n n e l  m a y  d e m a n d  i d e n t i f i c a t i o n  a n d  e v i d e n c e  o f  

q u a l i f i c a t i o n  f o r  a c c e s s  o f  a n y o n e  d e s i r i n g  t o  u s e  o r  c o m e  u p o n  t h e  p r e m i s e s  o f  

t h e  p a r t i c u l a r  s c h o o l  o r  f a c i l i t y .  

       P e r s o n s ,  i n c l u d i n g  p a r e n t s  o r  p e r s o n s  a c t i n g  a s  p a r e n t s ,  w h o  h a v e  

l e g i t i m a t e  r e a s o n s  f o r  b e i n g  o n  s c h o o l  p r o p e r t y  m u s t  n e v e r t h e l e s s  a b i d e  b y  

p o l i c i e s  a d o p t e d  b y  t h e  b o a r d  a n d  b u i l d i n g  p o l i c i e s  s p e c i f i c a l l y  a p p l i c a b l e  t o  

e a c h  s c h o o l .   S u c h  b u i l d i n g  p o l i c i e s  s h a l l  b e  p u b l i s h e d  a n n u a l l y  i n  t h e  s c h o o l  

h a n d b o o k  a n d  s h a l l  b e  p o s t e d  a t  t h e  s c h o o l  i n  a  c o n s p i c u o u s  p l a c e  v i s i b l e  t o  a l l  

w h o  e n t e r  t h e  p r e m i s e s .   { V i s i t o r s  m u s t  s e c u r e  a n d  w e a r  a  v i s i t o r ' s  p a s s  t o  e n t e r  

s c h o o l  b u i l d i n g s  d u r i n g  t h e  s c h o o l  d a y . }  

       A n y o n e  w h o  r e f u s e s  o r  f a i l s  t o  l e a v e  d i s t r i c t  b u i l d i n g s ,  f a c i l i t i e s ,  a n d / o r  

g r o u n d s  a f t e r  b e i n g  r e q u e s t e d  t o  d o  s o  b y  a n  a u t h o r i z e d  d i s t r i c t  e m p l o y e e  s h a l l  

b e  c o n s i d e r e d  t o  b e  t r e s p a s s i n g  i n  v i o l a t i o n  o f  K a n s a s  l a w .   I n  s u c h  c a s e ,  t h e  

p o l i c e  w i l l  b e  c o n t a c t e d ,  a n d  a r r e s t  a n d  c r i m i n a l  c h a r g e s  m a y  r e s u l t .  

       T h e  a d m i n i s t r a t i o n  w i l l  d e t e r m i n e  i f  t h e  i n d i v i d u a l  w h o  h a s  b e e n  a s k e d  t o  

l e a v e  a  d i s t r i c t  b u i l d i n g ,  f a c i l i t y ,  o r  g r o u n d s  i s  a l l o w e d  t o  r e t u r n  i n  t h e  f u t u r e .   

I f  t h e  i n d i v i d u a l  i s  n o t  t o  r e t u r n  i n  t h e  f u t u r e ,  t h e  a p p r o p r i a t e  " T r e s p a s s  

N o t i f i c a t i o n "  i s  t o  b e  s e n t  t o  t h e  i n d i v i d u a l .  
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K H    G i f t s  t o  S c h o o l s  ( S e e  G A J  a n d  J L )  K H  

 A n y  o r g a n i z a t i o n  o r  i n d i v i d u a l  m a k i n g  a  g i f t  t o  t h e  d i s t r i c t  s h a l l  h a v e  t h e  

p r i o r  a p p r o v a l  o f  t h e  b o a r d .   A l l  g i f t s  w i l l  b e  r e g a r d e d  a s  d i s t r i c t  p r o p e r t y .  

 P e r s o n s  o r  o r g a n i z a t i o n s  d e s i r i n g  t o  m a k e  g i f t s  t o  t h e  s c h o o l s  s h o u l d  

c o n t a c t  t h e  s u p e r i n t e n d e n t .  
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K I    D i s t r i b u t i n g  M a t e r i a l s  i n  S c h o o l s  ( S e e  J H C A ,  J K  a n d  J R  e t  s e q . )  K I  

 I n  a c c o r d a n c e  w i t h  r u l e s  a d o p t e d  b y  t h e  b o a r d ,  t h e  s u p e r i n t e n d e n t  

r e s e r v e s  t h e  r i g h t  t o  r e f u s e  d i s t r i b u t i o n  t o  s t u d e n t s  a n y  m a t e r i a l  b y  o u t s i d e  

i n d i v i d u a l s  o r  g r o u p s  w h i c h  c r e a t e s  a  m a t e r i a l  o r  s u b s t a n t i a l  i n t e r f e r e n c e  w i t h  

n o r m a l  s c h o o l  a c t i v i t y  o r  a p p r o p r i a t e  d i s c i p l i n e  i n  t h e  o p e r a t i o n  o f  t h e  s c h o o l .  

 M a t e r i a l s  P r o d u c e d  b y  O u t s i d e  G r o u p s – I n c l u d i n g  R e l i g i o u s  M a t e r i a l s  

 T h e  p r i n c i p a l  m a y  e s t a b l i s h  r u l e s  a n d  r e g u l a t i o n s  w h i c h  c o n t r o l  t h e  t i m e ,  

p l a c e  a n d  m a n n e r  i n  w h i c h  n o n - s c h o o l / e d u c a t i o n a l  m a t e r i a l s  a r e  d i s p l a y e d  a n d  

d i s s e m i n a t e d  i n  t h e  b u i l d i n g  o r  o n  s c h o o l  p r o p e r t y .   N o  s t u d e n t  s h a l l  b e  f o r c e d  

t o  p a r t i c i p a t e  i n  t h e  d i s t r i b u t i o n  o r  r e c e i p t  o f  a n y  n o n - s c h o o l  m a t e r i a l s  i n  t h e  

s c h o o l s .  

 P o l i t i c a l  C a m p a i g n  M a t e r i a l s  

 T h e  b o a r d  e n c o u r a g e s  r e s p o n s i b l e  u s e  o f  p o l i t i c a l  m a t e r i a l s  a s  p a r t  o f  t h e  

b o a r d - a p p r o v e d  c u r r i c u l u m .   N o  s t u d e n t  s h a l l  b e  f o r c e d  t o  p a r t i c i p a t e  i n  t h e  

d i s t r i b u t i o n  o r  r e c e i p t  o f  a n y  p o l i t i c a l  m a t e r i a l s .  

 A d v e r t i s i n g  i n  t h e  S c h o o l s  

 N o  a d v e r t i s i n g  f o r  c o m m e r c i a l  p u r p o s e s  s h a l l  b e  p e r m i t t e d  i n  t h e  s c h o o l  

b u i l d i n g s  o r  o n  t h e  g r o u n d s  o f  t h e  d i s t r i c t  w i t h o u t  p r i o r  b o a r d  a p p r o v a l .   A d -  

v e r t i s i n g  i n  s t u d e n t  p u b l i c a t i o n s  s h a l l  b e  r e g u l a t e d  b y  r u l e s  a n d  r e g u l a t i o n s  

d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   A d v e r t i s i n g  i n  t h e  s t u d e n t  p u b l i c a t i o n s  m a y  

p r o m o t e  p r o d u c t s  b y  b r a n d  n a m e .   A d s  p r o m o t i n g  t h e  s a l e  o f  a n y  c o n t r o l l e d  

s u b s t a n c e ,  d r u g  p a r a p h e r n a l i a  o r  a n y  o t h e r  i l l e g a l  m a t e r i a l  o r  a c t i v i t y  a r e  

p r o h i b i t e d .
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K I    D i s t r i b u t i n g  M a t e r i a l s  i n  S c h o o l s  K I -2  

 M a i l i n g  L i s t s  

 N o  m a i l i n g  l i s t s  o f  s t u d e n t s  s h a l l  b e  g i v e n  t o  i n d i v i d u a l s ,  o r g a n i z a t i o n s  

o r  v e n d o r s  f o r  t h e  p u r p o s e  o f  d i s t r i b u t i n g  m a t e r i a l s .  
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K K    S a l e  o f  D i s t r i c t  P r o p e r t y  ( S e e  D F M )  K K  

 T h e  b o a r d  m a y  d i s p o s e  o f  p r o p e r t y  i n  a  m a n n e r  t h e  b o a r d  d e e m s  t o  b e  i n  

t h e  d i s t r i c t ’ s  b e s t  i n t e r e s t .   W h e n e v e r  e x c e s s  d i s t r i c t  p r o p e r t y  i s  t o  b e  s o l d  a t  

a u c t i o n ,  a l l  s a l e s  s h a l l  b e  t o  t h e  h i g h e s t  b i d d e r .    N o  c r e d i t  s h a l l  b e  e x t e n d e d .  
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K M    V i s i t o r s  t o  t h e  S c h o o l  K M  

 T h e  b o a r d  e n c o u r a g e s  p a t r o n s  a n d  p a r e n t s  t o  v i s i t  d i s t r i c t  f a c i l i t i e s .   

P a t r o n  v i s i t s  s h a l l  b e  s c h e d u l e d  w i t h  t h e  t e a c h e r  a n d  t h e  b u i l d i n g  p r i n c i p a l .  

 N o t i c e s  s h a l l  b e  p o s t e d  i n  s c h o o l  b u i l d i n g s  t o  r e q u i r e  v i s i t o r s  t o  c h e c k  i n  

a t  t h e  o f f i c e  b e f o r e  p r o c e e d i n g  t o  c o n t a c t  a n y  o t h e r  p e r s o n  i n  t h e  b u i l d i n g  o r  o n  

t h e  g r o u n d s .  

 A n y  p e r s o n  w h o  v i s i t s  a  b u i l d i n g  a n d / o r  g r o u n d s  o f  t h e  d i s t r i c t  w i l l  b e  

u n d e r  t h e  j u r i s d i c t i o n  o f  t h e  b u i l d i n g  p r i n c i p a l  w h o  s h a l l  b e  r e s p o n s i b l e  f o r  

d e v e l o p i n g  r u l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  t h e  p r e s e n c e  o f  v i s i t o r s  i n  t h e  

b u i l d i n g s .  

 T h e  p r i n c i p a l  h a s  a u t h o r i t y  t o  r e q u e s t  a s s i s t a n c e  f r o m  l a w  e n f o r c e m e n t  i f  

a n y  v i s i t o r  t o  t h e  d i s t r i c t ' s  b u i l d i n g s  o r  g r o u n d s  r e f u s e s  t o  l e a v e  o r  c r e a t e s  a  

d i s t u r b a n c e .   V i o l a t i o n  o f  t h i s  r u l e  m a y  l e a d  t o  r e m o v a l  f r o m  t h e  b u i l d i n g  o r  

g r o u n d s  a n d  d e n i a l  o f  f u r t h e r  a c c e s s  t o  t h e  b u i l d i n g  o r  g r o u n d s .   V i o l a t o r s  o f  

t h i s  b o a r d  p o l i c y  m a y  b e  s u b j e c t  t o  t h e  s t a t e  t r e s p a s s  l a w .  
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K N    C o m p l a i n t s  ( S e e  B C B I ,  G A A C A ,  G A A B ,  G A A F ,  I F ,  I K D  a n d  J C E )  K N  

 T h e  b o a r d  e n c o u r a g e s  a l l  c o m p l a i n t s  r e g a r d i n g  t h e  d i s t r i c t  t o  b e  r e s o l v e d  

a t  t h e  l o w e s t  p o s s i b l e  a d m i n i s t r a t i v e  l e v e l .   W h e n e v e r  a  c o m p l a i n t  i s  m a d e  

d i r e c t l y  t o  t h e  b o a r d  a s  a  w h o l e  o r  t o  a  b o a r d  m e m b e r  a s  a n  i n d i v i d u a l ,  i t  w i l l  b e  

r e f e r r e d  t o  t h e  a d m i n i s t r a t i o n  f o r  s t u d y  a n d  p o s s i b l e  r e s o l u t i o n .  

 D i s c r i m i n a t i o n  a g a i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i o n a l  o r i g i n ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  

t r e a t m e n t  o r  e m p l o y m e n t  i n  t h e  d i s t r i c t ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   

H a r a s s m e n t  o f  a n  i n d i v i d u a l  o n  a n y  o f  t h e s e  g r o u n d s  i s  a l s o  p r o h i b i t e d .   

A s s i s t a n t  S u p e r i n t e n d e n t ,  1 1 1  S .  B a u g h m a n ,  U l y s s e s ,  K S  -  6 2 0 - 3 5 6 -

3 6 5 5 P o s i t i o n ,  a d d r e s s  a n d  p h o n e  n u m b e r  o f  c o m p l i a n c e  c o o r d i n a t o r  h a s  b e e n  

d e s i g n a t e d  t o  c o o r d i n a t e  c o m p l i a n c e  w i t h  n o n d i s c r i m i n a t i o n  r e q u i r e m e n t s  

c o n t a i n e d  i n  T i t l e  V I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  V I I  o f  t h e  C i v i l  

R i g h t s  A c t  o f  1 9 6 4 ,  T i t l e  I X  o f  t h e  E d u c a t i o n  A m e n d m e n t s  o f  1 9 7 2 ,  S e c t i o n  5 0 4  

o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3 ,  a n d  T h e  A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t  o f  

1 9 9 0 .   I n f o r m a t i o n  c o n c e r n i n g  t h e  p r o v i s i o n s  o f  t h e s e  A c t s ,  a n d  t h e  r i g h t s  

p r o v i d e d  t h e r e u n d e r ,  a r e  a v a i l a b l e  f r o m  t h e  c o m p l i a n c e  c o o r d i n a t o r .  

 C o m p l a i n t s  A b o u t  D i s c r i m i n a t i o n  o r  D i s c r i m i n a t o r y  H a r a s s m e n t  

 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  o r  d i s c r i m i n a t o r y  h a r a s s m e n t  b y  a n  

e m p l o y e e  s h o u l d  b e  a d d r e s s e d  t o  t h e  e m p l o y e e ’ s  s u p e r v i s o r ,  t h e  b u i l d i n g  

p r i n c i p a l ,  o r  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a i n t s  b y  a  s t u d e n t  

s h o u l d  b e  a d d r e s s e d  t o  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d m i n i s t r a t o r ,  t h e  

g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  m e m b e r .   A n y  s c h o o l  e m p l o y e e  

w h o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  f r o m  a  s t u d e n t  s h a l l   

i n f o r m  t h e  s t u d e n t  o f  t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  a n d  
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a n y  p r o p o s e d  r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  t h e  

b u i l d i n g  p r i n c i p a l  i s  t h e  a l l e g e d  h a r a s s e r ,  t h e  c o m p l a i n t  s h a l l  b e  r e p o r t e d  t o  t h e   

d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a i n t s  b y  a n y  o t h e r  p e r s o n  a l l e g i n g  

d i s c r i m i n a t i o n  s h o u l d  b e  a d d r e s s e d  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  

c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a i n t s  a b o u t  d i s c r i m i n a t i o n ,  i n c l u d i n g  c o m p l a i n t s  

o f  h a r a s s m e n t ,  w i l l  b e  r e s o l v e d  t h r o u g h  t h e  f o l l o w i n g  c o m p l a i n t  p r o c e d u r e s :  

 I n f o r m a l  P r o c e d u r e s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  a t t e m p t  t o  r e s o l v e  c o m p l a i n t s  o f  

d i s c r i m i n a t i o n  o r  h a r a s s m e n t  i n  a n  i n f o r m a l  m a n n e r  a t  t h e  b u i l d i n g  l e v e l .   A n y  

s c h o o l  e m p l o y e e  w h o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  h a r a s s m e n t  f r o m  a  

s t u d e n t ,  a n o t h e r  e m p l o y e e  o r  a n y  o t h e r  i n d i v i d u a l  s h a l l  i n f o r m  t h e  i n d i v i d u a l  o f  

t h e  e m p l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o m p l a i n t  a n d  a n y  p r o p o s e d  r e s o l u t i o n  

o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   T h e  b u i l d i n g  p r i n c i p a l  s h a l l  d i s c u s s  

t h e  c o m p l a i n t  w i t h  t h e  i n d i v i d u a l  t o  d e t e r m i n e  i f  i t  c a n  b e  r e s o l v e d .   I f  

t h e  m a t t e r  i s  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i d u a l ,  t h e  b u i l d i n g  p r i n c i p a l  

s h a l l  d o c u m e n t  t h e  n a t u r e  o f  t h e  c o m p l a i n t  a n d  t h e  p r o p o s e d  r e s o l u t i o n  o f  t h e  

c o m p l a i n t ,  a n d  f o r w a r d  t h i s  r e c o r d  t o  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r .   

W i t h i n  2 0  d a y s  a f t e r  t h e  c o m p l a i n t  i s  r e s o l v e d  i n  t h i s  m a n n e r ,  t h e  p r i n c i p a l  s h a l l  

c o n t a c t  t h e  c o m p l a i n a n t  t o  d e t e r m i n e  i f  t h e  r e s o l u t i o n  o f  t h e  m a t t e r  r e m a i n s  

a c c e p t a b l e .   I f  t h e  m a t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i d u a l  i n  

t h e  m e e t i n g  w i t h  t h e  p r i n c i p a l ,  o r  i f  t h e  i n d i v i d u a l  d o e s  n o t  b e l i e v e  t h e  

r e s o l u t i o n  r e m a i n s  a c c e p t a b l e ,  t h e  i n d i v i d u a l  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t .
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 F o r m a l  C o m p l a i n t  P r o c e d u r e s  

•  A  f o r m a l  c o m p l a i n t  s h o u l d  b e  f i l e d  i n  w r i t i n g  a n d  c o n t a i n  t h e  n a m e  a n d  
a d d r e s s  o f  t h e  p e r s o n  f i l i n g  t h e  c o m p l a i n t .   T h e  c o m p l a i n t  s h o u l d  b r i e f l y  
d e s c r i b e  t h e  a l l e g e d  v i o l a t i o n .   I f  a n  i n d i v i d u a l  d o e s  n o t  w i s h  t o  f i l e  a  
w r i t t e n  c o m p l a i n t  a n d  t h e  m a t t e r  h a s  n o t  b e e n  a d e q u a t e l y  r e s o l v e d ,  t h e  
b u i l d i n g  p r i n c i p a l  m a y  i n i t i a t e  t h e  c o m p l a i n t .   F o r m s  f o r  f i l i n g  w r i t t e n  
c o m p l a i n t s  a r e  a v a i l a b l e  i n  e a c h  b u i l d i n g  o f f i c e  a n d  t h e  c e n t r a l  o f f i c e .  

 
•  A  c o m p l a i n t  s h o u l d  b e  f i l e d  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  c o n d u c t  o c c u r s ,  

b u t  n o t  l a t e r  t h a n  1 8 0  d a y s  a f t e r  t h e  c o m p l a i n a n t  b e c o m e s  a w a r e  o f  t h e  
a l l e g e d  v i o l a t i o n ,  u n l e s s  t h e  c o n d u c t  f o r m i n g  t h e  b a s i s  f o r  t h e  c o m p l a i n t  
i s  o n g o i n g .  

 
•  I f  a p p r o p r i a t e ,  a n  i n v e s t i g a t i o n  s h a l l  f o l l o w  t h e  f i l i n g  o f  t h e  c o m p l a i n t .   

I f  t h e  c o m p l a i n t  i s  a g a i n s t  t h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  s h a l l  a p p o i n t  a n  
i n v e s t i g a t i n g  o f f i c e r .   I n  o t h e r  i n s t a n c e s ,  t h e  i n v e s t i g a t i o n  s h a l l  b e  
c o n d u c t e d  b y  t h e  b u i l d i n g  p r i n c i p a l ,  t h e  c o m p l i a n c e  c o o r d i n a t o r  o r  
a n o t h e r  i n d i v i d u a l  a p p o i n t e d  b y  t h e  b o a r d .   T h e  i n v e s t i g a t i o n  s h a l l  b e  
i n f o r m a l  b u t  t h o r o u g h .   A l l  i n t e r e s t e d  p e r s o n s ,  i n c l u d i n g  t h e  c o m p l a i n a n t  
a n d  t h e  p e r s o n  a g a i n s t  w h o m  t h e  c o m p l a i n t  i s  l o d g e d ,  w i l l  b e  a f f o r d e d  a n  
o p p o r t u n i t y  t o  s u b m i t  w r i t t e n  o r  o r a l  e v i d e n c e  r e l e v a n t  t o  t h e  c o m p l a i n t .  

 
•  A  w r i t t e n  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t ’ s  v a l i d i t y  a n d  a  d e s c r i p t i o n  o f  

t h e  r e s o l u t i o n  s h a l l  b e  i s s u e d  b y  t h e  i n v e s t i g a t o r ,  a n d  a  c o p y  f o r w a r d e d  t o  
t h e  c o m p l a i n a n t  n o  l a t e r  t h a n  3 0  d a y s  a f t e r  t h e  f i l i n g  o f  t h e  c o m p l a i n t .  

 
◊  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  a  s t u d e n t  

b e  s u s p e n d e d  o r  e x p e l l e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y  
a n d  s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  e x p u l s i o n  w i l l  
b e  f o l l o w e d .  

 

◊  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  a n  
e m p l o y e e  b e  s u s p e n d e d  w i t h o u t  p a y  o r  t e r m i n a t e d ,  p r o c e d u r e s  
o u t l i n e d  i n  b o a r d  p o l i c y ,  t h e  n e g o t i a t e d  a g r e e m e n t  o r  s t a t e  
l a w  w i l l  b e  f o l l o w e d .  

 
•  R e c o r d s  r e l a t i n g  t o  c o m p l a i n t s  f i l e d  a n d  t h e i r  r e s o l u t i o n  s h a l l  b e  

f o r w a r d e d  t o  a n d  m a i n t a i n e d  i n  a  c o n f i d e n t i a l  m a n n e r  b y  t h e  d i s t r i c t  
c o m p l i a n c e  c o o r d i n a t o r .  
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•  T h e  c o m p l a i n a n t  m a y  a p p e a l  t h e  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t .   A p p e a l s  
s h a l l  b e  h e a r d  b y  t h e  d i s t r i c t  c o m p l i a n c e  c o o r d i n a t o r ,  a  h e a r i n g  o f f i c e r  
a p p o i n t e d  b y  t h e  b o a r d ,  o r  b y  t h e  b o a r d  i t s e l f  a s  d e t e r m i n e d  b y  t h e  b o a r d .   
T h e  r e q u e s t  t o  a p p e a l  t h e  r e s o l u t i o n  s h a l l  b e  m a d e  w i t h i n  2 0  d a y s  a f t e r  
t h e  d a t e  o f  t h e  w r i t t e n  r e s o l u t i o n  o f  t h e  c o m p l a i n t  a t  t h e  l o w e r  l e v e l .   T h e  
a p p e a l  o f f i c e r  s h a l l  r e v i e w  t h e  e v i d e n c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r  a n d  
t h e  i n v e s t i g a t o r ’ s  r e p o r t ,  a n d  s h a l l  a f f o r d  t h e  c o m p l a i n a n t  a n d  t h e  p e r s o n  
a g a i n s t  w h o m  t h e  c o m p l a i n t  i s  f i l e d  a n  o p p o r t u n i t y  t o  s u b m i t  f u r t h e r  
e v i d e n c e ,  o r a l l y  o r  i n  w r i t i n g ,  w i t h i n  1 0  d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d .   
T h e  a p p e a l  o f f i c e r  w i l l  i s s u e  a  w r i t t e n  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t ’ s  
v a l i d i t y  a n d  a  d e s c r i p t i o n  o f  i t s  r e s o l u t i o n  w i t h i n  3 0  d a y s  a f t e r  t h e  a p p e a l  
i s  f i l e d .  

 
•  U s e  o f  t h i s  c o m p l a i n t  p r o c e d u r e  i s  n o t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  o f  a n y  

o t h e r  r e m e d i e s  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  c o m p l a i n t  w i t h  t h e  O f f i c e  f o r  
C i v i l  R i g h t s  o f  t h e  U . S .  D e p a r t m e n t  o f  E d u c a t i o n ,  t h e  E q u a l  E m p l o y m e n t  
O p p o r t u n i t y  C o m m i s s i o n ,  o r  t h e  K a n s a s  H u m a n  R i g h t s  C o m m i s s i o n .  

 
 C o m p l a i n t s  A b o u t  P o l i c y  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  p o l i c i e s  

t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .  

 C o m p l a i n t s  A b o u t  C u r r i c u l u m  ( S e e  I F )  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a  f a i l u r e  t o  r e s o l v e  a n y  c o m p l a i n t  a b o u t  

c u r r i c u l u m  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .  

 C o m p l a i n t s  A b o u t  I n s t r u c t i o n a l  M a t e r i a l s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  

i n s t r u c t i o n a l  m a t e r i a l s  t o  t h e  s u p e r i n t e n d e n t  i m m e d i a t e l y  a f t e r  r e c e i v i n g  t h e  

c o m p l a i n t .  

 C o m p l a i n t s  A b o u t  F a c i l i t i e s  a n d  S e r v i c e s  

 T h e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n y  u n r e s o l v e d  c o m p l a i n t  a b o u t  f a c i l i t i e s  

a n d  s e r v i c e s  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .   
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 C o m p l a i n t s  A b o u t  P e r s o n n e l  

 T h e  s u p e r i n t e n d e n t  o r  t h e  b u i l d i n g  p r i n c i p a l  i n v o l v e d  s h a l l  r e p o r t  a n y  

u n r e s o l v e d  c o m p l a i n t  a b o u t  p e r s o n n e l  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  

s c h e d u l e d  b o a r d  m e e t i n g .  

 C o m p l a i n t s  A b o u t  E m e r g e n c y  S a f e t y  I n t e r v e n t i o n  U s e  

 C o m p l a i n t s  c o n c e r n i n g  t h e  u s e  o f  e m e r g e n c y  s a f e t y  i n t e r v e n t i o n s  b y  

d i s t r i c t  s t a f f  s h a l l  b e  a d d r e s s e d  i n  a c c o r d a n c e  w i t h  t h e  l o c a l  d i s p u t e  r e s o l u t i o n  

p r o c e s s  o u t l i n e d  i n  b o a r d  p o l i c y  G A A F .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n – 9 / 9 7 ;  8 / 9 8 ;  3 / 0 0 ;  4 / 0 7 ;  6 / 1 3  
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L A    G o a l s  a n d  O b j e c t i v e s  L A  

 T h e  b o a r d  s h a l l  s e e k  t o  e s t a b l i s h  a  s a t i s f a c t o r y  w o r k i n g  r e l a t i o n s h i p  w i t h  

g o v e r n m e n t a l  a g e n c i e s  a n d  p r i v a t e  o r g a n i z a t i o n s  h a v i n g  a n  i n t e r e s t  i n  t h e  

s c h o o l s .  
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L B    S c h o o l - C o m m u n i t y  C o o p e r a t i o n  L B  

 T h e  b o a r d  s h a l l  s e e k  t o  f o s t e r  c o o p e r a t i o n  b e t w e e n  t h e  s c h o o l s  a n d  

c o m m u n i t y  g r o u p s  a n d  o r g a n i z a t i o n s .  
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L C    S c h o o l - C o m m u n i t y  P r o g r a m s  L C  

 T h e  b o a r d  s h a l l  c o n s i d e r  e s t a b l i s h i n g  p r o g r a m s  s p o n s o r e d  j o i n t l y  b y  t h e  

d i s t r i c t  a n d  c o m m u n i t y  g r o u p s  o r  o r g a n i z a t i o n s  w h e n e v e r ,  i n  t h e  b o a r d ' s  

j u d g m e n t ,  t h e s e  p r o g r a m s  c a n n o t  o r  s h o u l d  n o t  b e  w h o l l y  u n d e r  t h e  b o a r d ' s  

c o n t r o l .  
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L D D    F e d e r a l  G o v e r n m e n t - D r u g  F r e e  S c h o o l s  L D D  
 ( S e e  G A O A ,  G A O B ,  I D A B  a n d  J D D A )  

 T h e  u n l a w f u l  p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  i l l i c i t  d r u g s  a n d  t h e  

p o s s e s s i o n ,  u s e ,  s a l e ,  o r  d i s t r i b u t i o n  o f  a l c o h o l  b y  s t u d e n t s  o r  s c h o o l  e m p l o y e e s  

a t  s c h o o l ,  o n  o r  i n  s c h o o l  p r o p e r t y ,  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s  o r  e v e n t s  i s  

p r o h i b i t e d .   T h i s  p o l i c y ,  a n d  a n y  c u r r i c u l u m  u s e d  i n  c o n j u n c t i o n  w i t h  i t ,  s h a l l  

b e  e v a l u a t e d  p e r i o d i c a l l y  u s i n g  c r i t e r i a  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t  a n d  

a p p r o v e d  b y  t h e  b o a r d .   T h e  b o a r d  s h a l l  r e c e i v e  a  r e p o r t  a f t e r  e a c h  o f  t h e s e  

r e v i e w s  i s  c o n d u c t e d .  
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L D D A    F i s c a l  M a n a g e m e n t  o f  F e d e r a l  G r a n t s  L D D A  

 T h e  d i s t r i c t  s h a l l  m e e t  t h e  r e q u i r e m e n t s  o f  t h e  E d u c a t i o n  D e p a r t m e n t  

G e n e r a l  A d m i n i s t r a t i v e  R e g u l a t i o n s  ( E D G A R ) .   T h e  o u t l i n e  u s e d  t o  m e e t  t h i s  

r e q u i r e m e n t  m a y  b e  t h e  d o c u m e n t :   F e d e r a l  E d u c a t i o n  G r a n t s  M a n a g e m e n t :   

W h a t  A d m i n i s t r a t o r s  N e e d  t o  K n o w ,  O f f i c e  o f  M a n a g e m e n t  a n d  B u d g e t  

c i r c u l a r s ,  o r  o t h e r  p e r t i n e n t  d o c u m e n t s  d e v e l o p e d  b y  t h e  U . S .  D e p a r t m e n t  o f  

E d u c a t i o n .  
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L E D    F a m i l y  N i g h t  L E D  

 N o  s c h o o l  a c t i v i t y  i s  t o  t a k e  p l a c e  o n  W e d n e s d a y  n i g h t  o r  o n  S u n d a y  

w i t h o u t  w r i t t e n  p e r m i s s i o n  o f  t h e  s u p e r i n t e n d e n t .   T h e s e  t i m e s  a r e  s e t  a s i d e  f o r  

f a m i l y  a c t i v i t i e s .   I f  t h e  s u p e r i n t e n d e n t  p e r m i t s  a n y  e x c e p t i o n s  t o  t h i s  p o l i c y ,  

n o t i c e  s h a l l  b e  g i v e n  t o  t h e  b o a r d  a t  t h e i r  n e x t  r e g u l a r  o r  s p e c i a l  m e e t i n g .  
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M A    G o a l s  a n d  O b j e c t i v e s  M A  

 T h e  b o a r d  s h a l l  s e e k  t o  w o r k  h a r m o n i o u s l y  w i t h  e d u c a t i o n a l  a g e n c i e s  

h a v i n g  a n  i n t e r e s t  i n  t h e  d i s t r i c t ’ s  s c h o o l s .   S t a f f  s h a l l  f o l l o w  a l l  r e g u l a t i o n s  

r e q u i r e d  b y  s t a t e  a n d  f e d e r a l  e d u c a t i o n  a g e n c i e s .  
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M D    I n t e r d i s t r i c t  R e l a t i o n s  M D  

 T h e  b o a r d  s h a l l  w o r k  c o o p e r a t i v e l y  w i t h  o t h e r  d i s t r i c t s  t o  p r o v i d e  

s e r v i c e s  t o  s t u d e n t s  w h e n  i t  i s  i n  t h e  b e s t  i n t e r e s t  o f  s t u d e n t s  a n d  t h e  d i s t r i c t .  
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M F    C o l l e g e s  a n d  U n i v e r s i t i e s  M F  

 T h e  b o a r d  m a y  c o n s i d e r  u s e  o f  s t u d e n t  t e a c h e r s  i n  d i s t r i c t  c l a s s e s .  

 C o n t r a c t  R e q u i r e d  

 A  w r i t t e n  s t u d e n t  t e a c h i n g  c o n t r a c t  w i t h  a p p r o p r i a t e  c o l l e g e s  a n d  

u n i v e r s i t i e s  s h a l l  b e  p r e p a r e d  a n d  p r e s e n t e d  t o  t h e  b o a r d  f o r  t h e i r  c o n s i d e r a t i o n  

a n d  a p p r o v a l .  

 O t h e r  R e l a t i o n s h i p s  

 O t h e r  r e l a t i o n s h i p s  b e t w e e n  t h e  d i s t r i c t  a n d  i n s t i t u t i o n s  o f  h i g h e r  

e d u c a t i o n  m a y  b e  c o n s i d e r e d  u p o n  r e c o m m e n d a t i o n  o f  t h e  a d m i n i s t r a t i o n .  
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M I    S t a t e  E d u c a t i o n  A g e n c y  R e l a t i o n s :  Q u a l i t y  A s s u r a n c e s  M I  

 T h e  b o a r d  i s  c o m m i t t e d  t o  s c h o o l  i m p r o v e m e n t  f o r  a l l  s c h o o l s ,  a c a d e m i c  

a c h i e v e m e n t  f o r  a l l  s t u d e n t s ,  a n d  r e s u l t s - b a s e d  p r o f e s s i o n a l  d e v e l o p m e n t  f o r  a l l  

d i s t r i c t  s t a f f  m e m b e r s .   T h e  b o a r d  m a i n t a i n s  t h e  g o a l  o f  f u l l  a c c r e d i t a t i o n  f o r  a l l  

d i s t r i c t  s c h o o l s .   G o o d  f a i t h  e f f o r t s  s h a l l  b e  m a d e  b y  a l l  s t a f f  t o  i m p l e m e n t  

d i s t r i c t  s c h o o l  i m p r o v e m e n t  p l a n s .   T h e  b o a r d  s h a l l  m o n i t o r  c o m p l i a n c e .   T h e  

s u p e r i n t e n d e n t  s h a l l  r e g u l a r l y  r e p o r t  t o  t h e  b o a r d  o n  t h e  d i s t r i c t ’ s  p r o g r e s s  i n  

m e e t i n g  t h e  e l e v e n  r e q u i r e d  Q P A  q u a l i t y  a s s u r a n c e s .  

 T h e  b o a r d  s h a l l  f u l l y  i n f o r m  t h e  p u b l i c  i n  l a n g u a g e s  c o m m o n l y  u s e d  i n  

t h e  c o m m u n i t y  a b o u t  s c h o o l  i m p r o v e m e n t  p l a n s ,  t h e  p r o g r e s s  o f  s c h o o l  

i m p r o v e m e n t  e f f o r t s ,  t h e  a c c r e d i t a t i o n  s t a t u s  o f  e a c h  d i s t r i c t  s c h o o l ,  a n d  o t h e r  

p e r t i n e n t  i n f o r m a t i o n  a s  t h e  b o a r d  m a y  d i r e c t .  
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R E S O L U T I O N  T O  E S T A B L I S H  H O M E  R U L E  B Y  B O A R D  O F  E D U C A T I O N  

 M r .  P r e s i d e n t ,  I  m o v e  t h e  a d o p t i o n  o f  t h e  f o l l o w i n g  r e s o l u t i o n :  

R E S O L U T I O N  

 W H E R E A S ,  t h e  B o a r d  o f  E d u c a t i o n  o f  U n i f i e d  S c h o o l  D i s t r i c t  N o . 2 1 4 ,  

G r a n t  C o u n t y ,  K a n s a s ,  h a s  d e t e r m i n e d  t h a t  t h e  e x e r c i s e  o f  p o w e r s  g r a n t e d  b y  t h e  

l e g i s l a t u r e  i s  o f  b e n e f i t  t o  t h e  b o a r d  a n d  l o c a l  p a t r o n s ;  a n d  

 W H E R E A S ,  K a n s a s  l a w  a u t h o r i z e s  t h e  b o a r d  t o  t r a n s a c t  a l l  s c h o o l  

d i s t r i c t  b u s i n e s s ;  a n d  

 W H E R E A S ,  t h e  b o a r d  i n t e n d s  t o  a d o p t  p o l i c i e s  t h a t  t h e  b o a r d  d e e m s  

a p p r o p r i a t e  t o  p e r f o r m  i t s  c o n s t i t u t i o n a l  d u t y  t o  m a i n t a i n ,  d e v e l o p  a n d  o p e r a t e  

l o c a l  p u b l i c  s c h o o l s ;  a n d  

 W H E R E A S ,  t h e  b o a r d  a c k n o w l e d g e s  t h a t  t h e  p o w e r  g r a n t e d  b y  l a w  s h a l l  

n o t  b e  c o n s t r u e d  t o  r e l i e v e  t h e  b o a r d  f r o m  a n y  o b l i g a t i o n s  t o  c o m p l y  w i t h  s t a t e  

l a w ;  a n d  

 W H E R E A S ,  t h e  b o a r d  a c k n o w l e d g e s  t h a t  t h e  p o w e r s  g r a n t e d  b y  l a w  a n d  

t h i s  r e s o l u t i o n  s h a l l  n o t  b e  c o n s t r u e d  t o  r e l i e v e  a n y  o t h e r  u n i t  o f  g o v e r n m e n t  o f  

i t s  d u t i e s  a n d  r e s p o n s i b i l i t i e s  p r e s c r i b e d  b y  l a w ;  a n d  

 W H E R E A S ,  t h e  b o a r d  a c k n o w l e d g e s  t h a t  t h e  p o w e r s  g r a n t e d  b y  l a w  d o  

n o t  c r e a t e  a n y  r e s p o n s i b i l i t y  o n  t h e  p a r t  o f  t h e  d i s t r i c t  t o  a s s u m e  t h e  d u t i e s  o r  

r e s p o n s i b i l i t i e s  t h a t  a r e  r e q u i r e d  o f  a n o t h e r  u n i t  o f  g o v e r n m e n t ;  

 N O W  T H E R E F O R E ,  B E  I T  R E S O L V E D ,  b y  t h e  B o a r d  o f  E d u c a t i o n  o f  

U n i f i e d  S c h o o l  D i s t r i c t  N o .  2 1 4 ,  G r a n t  C o u n t y ,  K a n s a s ,  t h a t  t h e  b o a r d  s h a l l  

e x e r c i s e  t h e  p o w e r  g r a n t e d  b y  l a w  a n d  b y  t h i s  r e s o l u t i o n .  

 A D O P T E D  b y  t h e  B o a r d  o f  E d u c a t i o n  o f  U n i f i e d  S c h o o l  D i s t r i c t  2 1 4 ,  

G r a n t  C o u n t y ,  K a n s a s ,  t h e  _ _ _ _ _  d a y  o f  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  2 0 _ _ _ .  
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W  A  I  V  E  R   O  F   N  O  T  I  C  E  

 I  h e r e b y  w a i v e  t h e  w r i t t e n  n o t i c e  r e q u i r e d  u n d e r  t h e  p r o v i s i o n s  o f  K . S . A .  

7 2 - 8 2 0 5  a s  t o  t h e  t i m e ,  p l a c e  a n d  p u r p o s e  o f  a  s p e c i a l  m e e t i n g  o f  t h e  B o a r d  o f  

E d u c a t i o n  o f  U n i f i e d  S c h o o l  D i s t r i c t  N o . 2 1 4 ,  S t a t e  o f  K a n s a s ,  h e l d  o n                 

_ _ _ _ _ _ _ _ _ _ _ ,  2 0 _ _ .  

 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
M e m b e r ,  B o a r d  o f  E d u c a t i o n  
 

A t t e s t :  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
C l e r k ,  B o a r d  o f  E d u c a t i o n  
U n i f i e d  S c h o o l  D i s t r i c t  N o .  2 1 4  
G r a n t  C o u n t y  
S t a t e  o f  K a n s a s  
 
A p p r o v e d :   
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USD 214  -  Ulysses  

 

Request  to  Add an Agenda Item 

 T h i s  f o r m  m u s t  b e  c o m p l e t e d  a n d  r e t u r n e d  t o  t h e  c l e r k  o r  t h e  

s u p e r i n t e n d e n t  a t  l e a s t  b e f o r e  t h e  m e e t i n g  a t  w h i c h  y o u  w i s h  t o  s p e a k .   Y o u r  

r e q u e s t  w i l l  b e  r e v i e w e d ,  a n d  o n e  o f  t w o  r e c o m m e n d a t i o n s  w i l l  b e  m a d e :  

 

1 .  R e f e r r a l  o f  y o u r  r e q u e s t  t o  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r .  
2 .  D e c i s i o n  b y  t h e  B o a r d  o f  E d u c a t i o n  t o  a d d  a s  a g e n d a  i t e m .  

 
•  P r e s e n t a t i o n s  s h a l l  n o t  e x c e e d  { _ 3 - 5 _ }  m i n u t e s .  
•  S u b j e c t s ,  o t h e r  t h a n  p o l i c y  i s s u e s ,  w i l l  g e n e r a l l y  b e  r e f e r r e d  t o  t h e  

a d m i n i s t r a t i o n .  
•  C o m m e n t s  s h a l l  b e  l i m i t e d  t o  i s s u e s  a n d  n o t  r e f e r  t o  p e r s o n a l i t i e s .  
•  P r e s e n t a t i o n s  m u s t  b e  i n  g o o d  t a s t e  b e f i t t i n g  t h e  o c c a s i o n  a n d  t h e  

d i g n i t y  o f  t h e  b o a r d  m e e t i n g .  
•  T y p e d  c o p y  o r  a n  o u t l i n e  o f  y o u r  p r e s e n t a t i o n  { m u s t / s h o u l d }  b e  

i n c l u d e d  w i t h  t h i s  r e q u e s t  f o r m .  
 

 P e r m i s s i o n  t o  a p p e a r  b e f o r e  t h e  b o a r d  a t  a  r e g u l a r  m e e t i n g  i s  s u b j e c t  t o  
t h e  a b o v e  r u l e s .  
 
N a m e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _  
 
A d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T e l e p h o n e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
I n d i v i d u a l  o r  o r g a n i z a t i o n  ( i f  a n y )  y o u  r e p r e s e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
O r g a n i z a t i o n ’ s  a d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
S i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D i s t r i c t  o f f i c i a l ’ s  s i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D a t e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  T i m e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
A p p r o v e d :  
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President’s  Statement at  the Beginning of  Public  Comment 
 
 The  board  apprec ia tes  pa t rons  t ak ing  t ime  to  t a lk  to  us  abou t  our  
po l i c i e s  and  p rocedures .   We  se t  a s ide  th i s  t ime  every  mee t ing  to  hea r  f rom 
the  pub l i c .   Your  comments  shou ld  be  d i rec ted  towards  board  po l i c i e s  o r  
the  p rocedures  our  admin i s t r a to r s  e s t ab l i sh  to  ca r ry  ou t  to  those  po l i c i e s  
and  sha l l  be  l imi ted  to  {3-5}  minu tes .  
 
 Th i s  i s  no t  an  appropr ia te  t ime  o r  p lace  fo r  pa t rons  to  make  
comments  o f  a  pe r sona l  na tu re  abou t  any  d i s t r i c t  employee  o r  s tuden t .   
Pe r sons  making  comments  which  v io la te  the  p r ivacy  r igh t s  o f  d i s t r i c t  
employees  wi l l  be  asked  to  t e rmina te  the i r  r emarks .   I f  a  pa t ron  o r  pa ren t  
has  a  concern  wi th  one  o r  more  employees  the  board  wi l l  r e fe r  tha t  pe r son  
to  the  appropr ia te  employee  o r  the  super in tenden t .   I f  the  board  re fe r s  your  
concern  to  an  admin i s t r a to r  fo r  inves t iga t ion ,  the  board  wi l l  hea r  abou t  i t  
i n  a  fu tu re  mee t ing ,  and  you  may  expec t  the  super in tenden t  o r  ano the r  
d i s t r i c t  employee  to  make  a r rangements  to  fo l low up  wi th  you  as  
appropr ia te .  
 
 Thanks  aga in  fo r  t ak ing  your  t ime  to  d i scuss  d i s t r i c t  bus iness  wi th  
the  board .  
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Request  to  Add an Agenda Item 

 T h i s  f o r m  m u s t  b e  c o m p l e t e d  a n d  r e t u r n e d  t o  t h e  c l e r k  o r  t h e  
s u p e r i n t e n d e n t  b e f o r e  t h e  m e e t i n g  a t  w h i c h  y o u  w i s h  t o  sp e a k .   Y o u r  r e q u e s t  
w i l l  b e  r e v i e w e d ,  a n d  o n e  o f  t w o  r e c o m m e n d a t i o n s  w i l l  b e  m a d e :  
 

1 .  R e f e r r a l  o f  y o u r  r e q u e s t  t o  t h e  a p p r o p r i a t e  a d m i n i s t r a t o r .  
2 .  D e c i s i o n  b y  t h e  B o a r d  o f  E d u c a t i o n  t o  a d d  a s  a g e n d a  i t e m .  

 
•  P r e s e n t a t i o n s  s h a l l  n o t  e x c e e d  5  m i n u t e s  a n d  m a y  b e  l i m i t e d  t o  a  l e s s o r  

a m o u n t  o f  t i m e  a t  t h e  d i s c r e t i o n  o f  t h e  b o a r d  p r e s i d e n t .  
•  S u b j e c t s ,  o t h e r  t h a n  p o l i c y  i s s u e s ,  w i l l  g e n e r a l l y  b e  r e f e r r e d  t o  t h e  

a d m i n i s t r a t i o n .  
•  C o m m e n t s  s h a l l  b e  l i m i t e d  t o  i s s u e s  a n d  n o t  r e f e r  t o  p e r s o n a l i t i e s .  
•  P r e s e n t a t i o n s  m u s t  b e  i n  g o o d  t a s t e  b e f i t t i n g  t h e  o c c a s i o n  a n d  t h e  

d i g n i t y  o f  t h e  b o a r d  m e e t i n g .  
•  T y p e d  c o p y  o r  a n  o u t l i n e  o f  y o u r  p r e s e n t a t i o n  s h o u l d  b e  i n c l u d e d  w i t h  

t h i s  r e q u e s t  f o r m .  
 

 P e r m i s s i o n  t o  a p p e a r  b e f o r e  t h e  b o a r d  a t  a  r e g u l a r  m e e t i n g  i s  s u b j e c t  t o  
t h e  a b o v e  r u l e s .  
 
N a m e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
A d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T e l e p h o n e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
I n d i v i d u a l  o r  o r g a n i z a t i o n  ( i f  a n y )  y o u  r e p r e s e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
O r g a n i z a t i o n ’ s  a d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
S i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D i s t r i c t  o f f i c i a l ’ s  s i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D a t e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  T i m e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 
A p p r o v e d :  
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Recommended Only:  Adapt for local use.  Be prepared to accept other written records requests not on 
this form.  You can require: name, address and a description of the record requested in writing.   
You cannot require this information in any particular form. 

 
UNIFIED SCHOOL DISTRICT NO. 214 

ULYSSES, KANSAS 
PUBLIC REQUEST FOR 

SCHOOL RECORDS 
 

Person requesting records___________________________________________ 
 
Address of person requesting records__________________________________ 
 
Specific records being requested: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________________________ 
 
 
_____Approval to release records 
_____Denial to release records 
_____Delayed release of records  
 
Reason for denial or reason for delay: 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________________________ 
 
________________________________________________          _____________________ 
Custodian/ 
Freedom of Information Officer                                                                               Date 
 
 

 
 
For Office Use Only: 
 
Date and time the request was made___________________________________ 
 
Estimated cost of copies and applicable employee time:  $__________________ 
(To be paid in advance) 
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[RESOLUTION TO ESTABLISH PETTY CASH FUND] 
 

RESOLUTION 
 

 WHEREAS, the Board of Education of Unified School District No. 214, Grant County, Kansas, 

has determined that the creation of a petty cash fund is an efficient method to pay expenses for school 

district purposes in emergencies. 

 WHEREAS, Kansas law authorizes the establishment of petty cash funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 214, Grant County, Kansas that a petty cash fund designated as the _____________ Building Petty 

Cash Fund is created for the purpose of receiving and expending funds for needed district expenditures in 

an emergency.  The fund shall be in the amount of $______________.* 

 The fund shall be administered by ______________________.  The _________________ shall 

keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each ___________________ and at 

the end of each school year.  An itemized receipt shall be maintained for each expenditure.  Any person 

authorized to administer a petty cash fund shall be bonded by the school district. 

 Upon proper report to the board, the petty cash fund shall be replenished by payment from the 

appropriate fund of the school district. 

 The petty cash fund shall not be loaned or advanced against the salary of any employee. 

 Funds in the petty cash fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District 214, Grant County, Kansas, 

the _____ day of ____________, 20 ___. 

[NOTE:  A separate resolution must be adopted for each petty cash fund.] 
*   N o t  t o  E x c e e d  $ 1 5 0 0 . 0 0  
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[RESOLUTION TO ESTABLISH ACTIVITY FUND] 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 214, Grant County, Kansas, 

has determined that the creation of an activity fund is an efficient method to pay expenses for student 

activities; and 

 WHEREAS, Kansas law authorizes the establishment of school activity funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 214, Grant County, Kansas, that an activity fund designated as the _______________ fund is created 

for the purpose of receiving and expending funds for student activities, including athletics, music, 

forensics, dramatics and other board approved student extra-curricular activities. 

 The fund shall be administered by _____________________.  The ______________________ 

shall keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each _____________________ and 

at the end of each school year.  Any person authorized to administer an activity fund shall be bonded by 

the school district. 

 Funds in the activity fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-8202(d) and the provisions of K.S.A. 12-105(b) shall not apply. 

 ADOPTED by the Board of Education of Unified School District 214, Grant County, Kansas, 

the ____ day of _________________, 20___. 

 

[NOTE:  A separate resolution must be adopted for each activity fund.] 
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–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Local  Law Enforcement  

USD 214  

P u r s u a n t  t o  K . S . A .  7 2 - 8 9 b 0 3 ,  t h e  a d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  w h o s e  

s i g n a t u r e  a p p e a r s  b e l o w  i s  r e p o r t i n g  t h e  f o l l o w i n g  c r i m e s .  

{ B r i e f l y  d e s c r i b e  e a c h  i n c i d e n t  a n d  t h e  p e r s o n / s  i n v o l v e d  i n  f e l o n i e s ,  m i s -

d e m e a n o r s  a n d  w e a p o n s }  

Date  School /Locat ion  Student / s  or  Person/s  
Invo lved  

Br ie f  Descr ipt ion  
 
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

S c h o o l  D i s t r i c t s  a r e  r e q u i r e d  b y  F e d e r a l  L a w  a n d  K . S . A .  7 2 - 6 2 1 4  t o  p r o t e c t  t h e  

p r i v a c y  r i g h t s  o f  s t u d e n t s  u n d e r  t h e  a g e  o f  1 8 .  

 

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e .  
 
c c :  S u p e r i n t e n d e n t  o f  S c h o o l s ,  U S D  2 1 4    S t u d e n t / s  f i l e  
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–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Staff  Member USD 214 

 
P u r s u a n t  t o  K . S . A .  7 2 - 8 9 b 0 3 ,  a d m i n i s t r a t i v e ,  p r o f e s s i o n a l  o r  p a r a p r o f e s s i o n a l  
e m p l o y e e s  o f  a  s c h o o l  w h o  h a v e  i n f o r m a t i o n  t h a t  a  p u p i l  h a s  e n g a g e d  i n  t h e  
f o l l o w i n g  s h a l l  r e p o r t  t h e  i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  s t u d e n t  t o  t h e  s u -
p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  m a t t e r  a n d  i f  i t  i s  d e -
t e r m i n e d  t h e  s t u d e n t  h a s  b e e n  i n v o l v e d  i n  t h e  f o l l o w i n g ,  t h e  s u p e r i n t e n d e n t  s h a l l  
p r o v i d e  i n f o r m a t i o n ,  a n d  t h e  i d e n t i t y  o f  t h e  p u p i l  t o  a l l  e m p l o y e e s  w h o  a r e  
i n v o l v e d ,  o r  l i k e l y  t o  b e  d i r e c t l y  i n v o l v e d ,  i n  t e a c h i n g  o r  p r o v i d i n g  r e l a t e d  
s e r v i c e s  t o  p u p i l :  
 
1 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o f  

o t h e r s ;  
2 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o m m i s s i o n  o f  f e l o n y  t y p e  o f f e n s e s ;  
3 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  p o s s e s s i o n  o f  a  w e a p o n ;  
4 .   A n y  s t u d e n t  w h o  h a s  b e e n  a d j u d g e d  t o  b e  a  j u v e n i l e  o f f e n d e r  a n d  w h o s e  o f -

f e n s e ,  i f  c o m m i t t e d  b y  a n  a d u l t ,  w o u l d  c o n s t i t u t e  a  f e l o n y ,  e x c e p t  a  f e l o n y  
t h e f t  o f f e n s e  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e ;  

5 .   A n y  s t u d e n t  w h o  h a s  b e e n  t r i e d  a n d  c o n v i c t e d  a s  a n  a d u l t  o f  a n y  f e l o n y ,  
e x c e p t  t h e f t  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e .  
 
Y o u  a r e  n o t i f i e d  t h a t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  w i t h i n  t h e  p a s t  3 6 5  d a y s ,  h a s  
b e e n  e x p e l l e d ,  a d j u d g e d  o r  c o n v i c t e d  f o r  a n  a c t i v i t y  l i s t e d  a b o v e .  

 

School  Dis t r i c t  s ta f f  are  required  by  bo th  Federa l  Law and  K .S .A .  72-
6214  to  pro tec t  the  r igh t  o f  pr ivacy  o f  any  s tudent  under  the  age  o f  18  
and  the  s tudent ' s  fami ly  regard ing  personal l y  iden t i f iab le  records ,  f i l e s ,  
da ta  and  in format ion  d i rec t l y  re la ted  to  the  s tudent  and  h i s /her  fami ly .    
I  acknowledge  th i s  respons ib i l i t y  and  agree  tha t  I  w i l l  d i sc lose  the  above  
in format ion  on ly  to  o ther  USD 214  employees  and  o f f i c ia l s .  V io la t ion  o f  
these  pr ivacy  r igh t s  cou ld  inc lude  sanc t ions  up  to  and  inc lud ing  t e r -
mina t ion .  
 
 
S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 S c h o o l  e m p l o y e e  w h o  r e c e i v e s  t h e  r e p o r t  
 
 
S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  o r  s c h o o l  e m p l o y e e  m a k i n g  r e p o r t  
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HEALTH RECORDS 
(Request for Amendment Form) 

 
 
To: ______________________________, the (Ulysses District) privacy official. 
 
From:  ___________________________ 
 
Date:  ____________________________ 
 
I request that the district make the following amendment to protected health information: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

I would like the amendment made for the following reason(s): 

 

 

 

 

 
* * * * * * * 

  
Note:  The reader is encouraged to review policies and/or procedures for related information in 

this administrative area. 
 

Implemented:  (adopt, date)        (Revise Date) 
 
 (Ulysses District) 
 

Adapt  regulat ion  for  loca l  use ,  remove  from po l i cy  book 

and  d i s tr ibute  as  necessary .  
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Adapt  regulat ion  for  loca l  use ,  remove  from po l i cy  book 

and  d i s tr ibute  as  necessary .  

 
NOTICE OF PRIVACY PRACTICES 

 
Ulysses District #214, HEALTH INSURANCE PLAN 

(referred to as the “Group Health Plan”, “We” “Our” or “Us” in this document) 
 
 
This notice describes how Protected Health Information (PHI) about you may be used and how You 

can get access to the information. 
PLEASE READ IT CAREFULLY. 

 
PHI is individually identifiable information about You.  All of the following are examples of PHI: 

• demographic information:  Your name, address, social security number and date of birth; or 
• medical information:  relating to Your past, present or future physical or mental health that is 

collected/created/received from You, a health care provider, a health plan, employer or health 
care clearinghouse; or 

• the providing of health care; or 
• the past, present or future payment for providing health care to You. 
 
 

OUR LEGAL DUTY 
 We are required by applicable federal and state laws to maintain the privacy of Your PHI.  We 
are also required to give You this notice about Our privacy practices, Our legal duties, and Your rights 
concerning Your PHI.  We must follow the privacy practices that are described in this notice while it is in 
effect.  This notice takes effect on April 14, 2004 or the date coverage became effective for You, 
whichever is later, and will remain in effect until We replace it. 
 We reserve the right to change Our privacy practices and the terms of this notice at any time, 
provided such changes are permitted by applicable law.  We reserve the right to make the changes in Our 
privacy practices and the new terms of Our notice effective for all PHI that We maintain, including PHI 
We created or received before We made the changes.  Before We make a significant change in Our 
privacy practices, We will change this notice and send the new notice to Our health plan subscribers at the 
time of the change. 
 You may request a copy of Our notice at any time.  For more information about Our privacy 
practices, or for additional copies of this notice, please contact Us using the information listed at the end 
of this notice. 
 
USES AND DISCLOSURES OF YOUR PHI 
 We use and disclose PHI about You for treatment, payment and health care operations.  For 
example: 

• Treatment:  We may disclose Your PHI to a doctor, hospital or other health care provider on 
request when necessary to assist in Your treatment.  For example, We might disclose Your PHI to 
assist in case managements or precertification activities. 

• Payment:  We may use and disclose Your PHI to pay claims from doctors, hospitals and other 
providers for services delivered to You that are covered by Your health plan.  For example, We 
might disclose Your PHI to determine Your eligibility for benefits, to coordinate benefits, to 
examine medical necessity and to issue explanations of benefits to the person who subscribes to 
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the health plan in which You participate.  We may disclose Your PHI to a health care provider or 
entity subject to the federal Privacy Rules so they can obtain payment or engage in these payment 
activities. 

• Health Care Operations:  We may use and disclose Your PHI in connection with Our health care 
operations.  Health care operations include: 

o Rating Our risk and determining contributions for Your health plan; 
o Quality assessment and improvement activities; 
o Reviewing the competence or qualifications of health care professionals, evaluating 

practitioner and provider performance, conducting training programs, accreditation, 
certification, licensing or credentialing activities 

o Medical review, legal services and auditing, including fraud and abuse detection and 
compliance; 

o Business planning and development; and 
o Business management and general administrative activities, including management 

activities relating to privacy, customer service, resolution of internal grievances, and 
creating de-identified PHI or a limited data set. 

 
 

We may disclose Your PHI to another entity which has a relationship with You and is subject 
to the federal Privacy Rules, for their health care operations relating to quality assessment and 
improvement activities, reviewing the competence or qualifications of health care 
professionals, or detecting or preventing health care fraud and abuse. 
 

ON YOUR AUTHORIZATION:  You may give a written authorization to use Your PHI to disclose it 
to anyone for any purpose.  If you give us an authorization, You may revoke it in writing at any time.  
Your revocation will not affect any use or disclosure permitted by Your authorization while it was in 
effect.  Unless You give Us a written authorization, We cannot use or disclose Your PHI for any reason 
except those described in this notice. 

 
TO YOUR FAMILY AND FRIENDS:  We may disclose Your PHI to a family member, friend or other 
person to the extent necessary to help with your health care or with payment for your health care.  We 
may use or disclose your name, location and general condition or death to notify or assist in the 
notification of (including identifying or locating) a person involved in your care.  Before we disclose 
Your PHI to a person involved in Your health care or payment for Your health care, We will provide You 
with an opportunity to object to such uses or disclosures.  If You are not present, or in the event of Your 
incapacity or an emergency, We will disclose Your PHI based on Our professional judgment of whether 
the disclosure would be in Your best interest. 

 
UNDERWRITING:  We may receive Your PHI for underwriting, premium rating or other activities 
relating to the creation, renewal or replacement of a contract of health insurance or health benefits.  We 
will not use or further disclose this PHI for any other purpose, except as required by law, unless the 
contract of health insurance or health benefits is placed with Us.  In that case, Our use and Disclosure of 
Your PHI will only be as described in this notice. 

 
DISASTER RELIEF:  We may use or disclose Your PHI to a public or private entity authorized by law 
or by its charter to assist in disaster relief efforts. 
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PUBLIC BENEFIT:  We may use or disclose Your PHI as authorized by law for the following purposes 
deemed to be in the public interest or benefit: 

• As required by law; 
• For public health activities, including disease and vital statistics reporting, child abuse reporting, 

FDA oversight, and to employers regarding work-related illness or injury; 
• To report adult abuse, neglect or domestic violence; 
• To health oversight agencies; 
• In response to court and administrative orders and other lawful processes; 
• To law enforcement officials pursuant to subpoenas and other lawful processes, concerning crime 

victims, suspicious deaths, crimes on Our premises, reporting crimes in emergencies and for 
purposes of identifying or locating a suspect or other person; 

• To coroners, medical examiners and funeral directors; 
• To organ procurement organizations; 
• To avert a serious threat to health or safety; 
• In connection with certain research activities; 
• To the military and to federal officials for lawful intelligence, counterintelligence and national 

security activities; 
• To correctional institutions regarding inmates; and 
• As authorized by state workers compensation laws. 
 

HEALTH RELATED SERVICES:  We may use Your PHI to contact You with information about 
health-related benefits and services or about treatment alternatives that may be of interest to You.  We 
may disclose Your PHI to a business associate to assist Us in these activities.  We may use or disclose 
Your PHI to encourage You to purchase or use a product or service by face-to-face communication or to 
provide You with promotional gifts. 
 
INDIVIDUAL RIGHTS 

• Access:  You have the right to look at or get copies of Your PHI, with limited exceptions.  You 
may request that We provide copies in a format other than photocopies.  We will use the format 
You request unless We cannot practicably do so.  You must make a request in writing to obtain 
access to Your PHI when You make the request as an exercise of Your HIPAA Privacy rights.  
Many records are available without making the request as an exercise of HIPAA Privacy rights.  
You may obtain a form to request access by using the contact information listed at the end of this 
notice.  If You request copies, We will charge You a fee for the costs of copying, other supplies 
and postage if You want the copies mailed to You and staff time associated with Your request.  
For information maintained off-site in archival warehouses or that is not reasonably identifiable 
and accessible, We will charge the actual cost of the time and other resources required to make 
the information available.  If You request an alternative format, We will charge a cost-based fee 
for providing Your PHI in that format.  If You prefer, We will prepare a summary or an 
explanation of Your PHI for a fee.  Contact Us using the information listed at the end of this 
notice for a full explanation of Our fee structure. 

• Disclosure Accounting:  You have the right to receive a list of instances in which We or Our 
business associates disclosed Your PHI for purposes other than for treatment, payment, health 
care operations, as authorized by You, and for certain other activities since April 14, 2004 or the 
date coverage became effective for You, whichever is later.  For example, We would account for 
Your PHI or demographic information We disclose during an audit by a government oversight 
agency or pursuant to a court order.  You must make Your request in writing.  We will provide 
You with the date on which We made a disclosure, the name of the person or entity to whom We 
disclosed Your PHI, a description of the PHI We disclosed, the reason for the disclosure and 
certain other information.  If You request this accounting more than once in a 12-month period, 
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We may charge You a reasonable, Cost-based, fee for responding to these additional requests.  
Contact Us using the information listed at the end of this notice for a full explanation of Our fee 
structure and how to make Your request. 

• Restriction:  You have the right to request that We place additional restrictions on Our use or 
disclosure of Your PHI.  You must make a request in writing if You wish to request additional 
restrictions.  You may obtain a form to request additional restriction by using the contact 
information listed at the end of this notice.  We are not required to agree to these additional 
restrictions, but if We do, We will abide by Our agreement (except in an emergency).  Both Your 
request and any agreement to additional restrictions must be in writing signed by the person 
making the request and (for Our agreement) by a person authorized to make such an agreement 
on Our behalf.  We will not be bound unless Our agreement is so stated in writing. 

• Confidential Communications:  You have the right to request that We communicate with You 
about Your PHI by alternative means or to an alternative location.  You must make Your request 
in writing, and You must state that the information could endanger You if it is not communicated 
in confidence as You request.  We must accommodate Your request if it is reasonable, specifies 
that alternative means or location and continues to permit Us to collect premiums and pay claims 
under Your health plan, including issuance of explanations of benefits to the subscriber of the 
health plan in which You participate.  An explanation of benefits issued to the subscriber for 
health care that You received for which You did not request confidential communications or 
about the subscriber or others covered by the health plan in which You participate may contain 
sufficient information to reveal that You obtained health care, even though You requested that 
We communicate with You about that health care in confidence.  Other transactions under the 
membership may also detract from the level of confidentiality You might obtain from an alternate 
communication or address. 

• Amendment:  You have the right to request that We amend Your PHI.  Your request must be in 
writing, and it must explain why the information should be amended.  If You need information 
about making a request or amendment, contact Us using the contact information listed at the end 
of this notice.  We may deny Your request if We did not create the information You want 
amended and the originator remains available or for certain other reasons.  If We deny Your 
request, We will provide You a written explanation.  You may respond with a statement of 
disagreement to be appended to the information You wanted amended.  If We accept Your 
request to amend the information, We will make reasonable efforts to inform others, including 
giving people Your name, of the amendment and to include the changes in any future disclosures 
of that information. 

• Electronic Notice:  If You receive this notice on Our web site or by electronic mail (e-mail), You 
are entitled to receive this notice in written form.  Please contact Us using the information listed 
at the end of this notice to obtain this notice in written form. 

 
QUESTIONS AND COMPLAINTS 
If You want more information about Our privacy practices or have questions or concerns, please 
contact Us using the information listed below.  If You are concerned that We may have violated Your 
privacy rights, or You disagree with a decision We made about access to Your PHI or in response to a 
request You made to amend or restrict the use or disclosure of Your PHI or to have Us communicate 
with You by alternative means or at an alternative location, You may complain to Us using the 
contact information listed below.  You also may submit a written complaint to the U.S. Department of 
Health and Human Services.  We will provide You with the address to file Your complaint with the 
U.S. Department of Health and Human Services upon request.  We support Your right to the privacy 
of Your PHI.  We will not retaliate in any way if You choose to file a complaint with Us or with the 
U.S. Department of Health and Human Services. 

 



ECH   PRINTING AND DUPLICATING SERVICES 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

Copyright Regulations and “fair use” rules for educators. 

Suggested Handbook Language 
 

 In accordance with school board policy ECH, the following regulations will be observed to 

comply with the copyright laws of the United States. 

 Under the “fair use” doctrine, unauthorized reproduction of copyrighted materials is permissible 

for such purposes as criticism, comment, news reporting, teaching, scholarship or research.  If duplicating 

or altering a product is to fall within the bounds of fair use, these four standards must be met for any of 

the purposes: 

 The Purpose and Character of the Use 

 The use must be for such purposes as teaching or scholarship and must be nonprofit.  Fair use 

would probably allow teachers acting on their own to copy small portions of work for the classroom but 

would not allow a school system or an institution to do so. 

 The Nature of the Copyrighted Work 

 Copying portions of a news article may fall under fair use but not copying from a workbook 

designed for a course of study. 

 The Amount and Substantiality of the Portion Used 

 Copying the whole of a work cannot be considered fair use; copying a small portion may be.  At 

the same time, however, extracting a short sequence from a 16mm film may be far different from a short 

excerpt from a textbook, because two or three minutes out of a 20-minute film might be the very essence 

of that production and thus outside fair use.  Under normal circumstances, extracting small amounts out 

of an entire work would be fair use, but a quantitative test alone does not suffice. 

 The Effect of the Use Upon the Potential Market for or Value of the Copyrighted Work 

 If resulting economic loss to the copyright holder can be shown, even making a single copy of 

certain materials is an infringement, and making multiple copies can result in greater penalties. 

 Prohibited Practice 

 No one may make multiple copies of a work for classroom use if it has already been copied for 

another class in the same institution; make multiple copies of a short poem, article, story, or essay from 

the same author more than once in a class term or make multiple copies from the same collective work or 

periodical issue more than three times a term; make multiple copies of works more than nine times in the 

same class term; make a copy of works to take the place of an anthology; and may not make a copy of 

“consumable” materials, such as workbooks. 
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 Permitted Practice 

 A teacher may make--for use in scholarly research, in teaching or in preparation for teaching a 

class--a single copy of the following:  a chapter from a book; an article from a periodical or newspaper; a 

short story, short essay or short poem (whether or not from a collected work); a chart, graph, diagram, 

drawing, cartoons or picture from a book, periodical or newspaper; may make (for classroom use only and 

not to exceed one per student in a class) multiple copies of the following:  a complete poem (if it has 

fewer than 250 words and is printed on not more than two pages), an excerpt from a prose work (if the 

excerpt has fewer than 1,000 words or 10 percent of the work, whichever is less) and one chart, graph, 

diagram, cartoon or picture per book or periodical. 

 A library may, for interlibrary-loan purposes, make up to six copies a year of a periodical 

published within the last five years, make up to six copies a year of small excerpts from longer works, 

make copies of unpublished works for purposes of preservation and security and make copies of out-of-

print works that cannot be obtained at a fair price. 

 Guidelines for Off-Air Recording of Broadcast  Programming for Education Purposes 

 A broadcast program may be recorded off-air simultaneously with broadcast transmission 

(including simultaneous cable retransmission) and retained for a period not to exceed the first 45 

consecutive calendar days after date of recording.  Upon conclusion of such retention period, all off-air 

recordings must be erased or destroyed immediately. 

 Off-air recordings may be used once by individual teachers in the course of relevant teaching 

activities and repeated once, only when instructional reinforcement is necessary, in classrooms and 

similar places devoted to instruction within a single building, cluster or campus, as well as in the homes 

of students receiving formalized home instruction, during the first 10 consecutive school days in the 45 

calendar day retention period.  “School days” are school session days--not counting weekends, holidays, 

vacations, examination periods or other scheduled interruptions--within the 45 calendar day retention 

period. 

 Off-air recordings may be made only at the request of and used by individual teachers and may 

not be regularly recorded in anticipation of requests.  No broadcast program may be recorded off-air more 

than once at the request of the same teacher, regardless of the number of times the program may be 

broadcast. 

 A limited number of copies may be reproduced from each off-air recording to meet the 

legitimate needs of teachers under these guidelines.  Each such additional copy shall be subject to all 

provisions governing the original recordings. 

 After the first 10 consecutive school days, off-air recordings may be used up to the end of the 45 

calendar day retention period only for evaluation purposes by the teacher, i.e., to determine whether or not 
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to include the broad-cast program in the teaching curriculum.  They may not be used for student 

exhibition or any other nonevaluation purpose without authorization. 

 Off-air recordings need not be used in their entirety, but the recorded programs may not be 

altered from their original content.  Off-air recordings may not be physically or electronically combined 

or merged to constitute teaching anthologies or compilations. 

 All copies of off-air recordings must include the copyright notice on the broadcast programs as 

recorded. 

 Computer Software 

 District employees may make a back-up copy of computer programs as permitted by current 

Federal Law.  Back-up copies may be used for archival purposes only and all archival copies shall be 

destroyed in the event that continued possession of the computer program should cease to be rightful. 

 When software is used on a disk-sharing system, efforts shall be made to secure this software 

from copying. 

 Illegal copies of copyrighted programs shall not be made or used on school equipment. 

 

Approved by Board of Education:  ________ Date 

 

 



 

 

 

–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  h a n d b o o k s .  
 

Report  to  Local  Law Enforcement 

USD 214  

P u r s u a n t  t o  K a n s a s  l a w ,  t h e  a d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  w h o s e  

s i g n a t u r e  a p p e a r s  b e l o w  i s  r e p o r t i n g  t h e  f o l l o w i n g  c r i m e s :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 
 
Date  School /Locat ion  Person/s  Invo lved  Br ie f  Descr ipt ion  o f  

bu l ly ing  inc ident / s .  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

 

S c h o o l  D i s t r i c t s  a r e  r e q u i r e d  b y  F e d e r a l  L a w  a n d  K . S . A .  7 2 - 6 2 1 4  t o  p r o t e c t  t h e  

p r i v a c y  r i g h t s  o f  s t u d e n t s  u n d e r  t h e  a g e  o f  1 8 .  

 

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
          A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  
 
c / s u p e r i n t e n d e n t ,  U S D  2 1 4 ;  c / e m p l o y e e ’ s  f i l e  
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ESI Acknowledgement Form 
 
 

 Kansas regulations now require that we provide all parents with notice of our written 
policies regarding Emergency Safety Interventions (“ESI”).  Our district policy is available on 
our website at [insert website address] and in our [insert whichever one of the following is 
applicable: our school safety plan, our school code of conduct, or the student handbook].  
In addition, we will provide a copy of the policy at any time upon request. 
 
 Please select one of the following options: 
 
  
 I have been informed of the district’s policy, and I do not want a copy of the policy. 
 
 
 I have been informed of the district’s policy, and I do want a copy of the policy.   
 
 
By my signature below, I acknowledge that the district has provided me access to the board’s 
policy on ESI and the opportunity to receive a copy of the policy if I so choose. 
 
 
 
______________     ____________________________________ 
DATE       PARENT SIGNATURE 
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EMERGENCY SAFETY INTERVENTION DOCUMENTATION 
 
Date: ____________________________ 
 
Dear: ____________________________ 
 
 
The purpose of this letter is to inform you that on _______________________, at ________ (a.m./p.m.) 
                         (date)         (time) 
the need for the use of an Emergency Safety Intervention was required for 
___________________________. 
                                               (name of student) 

K.A.R. 91-42-1(c) defines Emergency Safety Interventions (ESI) as “the use of 
seclusion or physical restraint when a student presents an immediate danger to 
self or others.  Violent action that is destructive of property may necessitate the 
use of an ESI.”  Whenever an ESI is used, the parent(s)/guardian(s) must be 
informed within (2) school days. 

 
Type of Emergency Safety Intervention Used:  Seclusion ______ Restraint_______ 
 
Duration of Seclusion/Restraint: ________ (minutes)   Location: _________________________ 
 
Name of Staff Member: _________________________Witnesses: ______________________________ 
            ______________________________ 
Description of Incident:  
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Please contact the building principal if you have any questions regarding this use of ESI.   
 
 
_______________________________________  _______________________ 
                       (Signature of person completing report)                                                (Date) 
 
 
*Parent(s)/guardian(s) notified of this incident on ________________________ by _________________________. 
       (Date)   (Name of staff member) 
       
 
*Original provided to Building Principal 
*Copy provided to (Parents/Guardians, Administrative Office)
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REMOVE FROM POLICY AND FILE WITH THE CLERK 
 

APPLICANT JOB APPLICATION ACKNOWLEDGMENTS 
 
 

The following statements should be included on all job applications: 

 

1. I certify that all the information provided by me in this application is true and complete.  I 

understand that any misstatement, falsification, or omission of information is grounds for 

refusal to hire or, if I am hired and the same is discovered thereafter, termination. 

 

2. I authorize any of the persons or organizations referenced in this application to give you any 

and all information concerning my previous employment, education, or any other 

information, personal or otherwise, with regard to any of the subjects covered by this 

application, and I release all such parties from all liability for any damages that may result 

from furnishing such information to you.  I authorize any background checks by any third 

party. 

 

3. I authorize you to request, receive, and verify all information given on this application and I 

release you from all damages that may result from your doing so. 

 

4. I authorize you to conduct a criminal background investigation using any and all methods 

necessary to successfully complete such investigation, and I release you from all liability for 

any damages that may result from your doing so. 

 

 

_______________________________________________    ____________________ 

Signature of Applicant         Date 
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Remove from Pol icy and Fi le  with the Clerk for  reference 

========== 

Documents  That  Establ ish Identity  (Pol icy GACD) 

T o  e s t a b l i s h  e m p l o y m e n t  e l i g i b i l i t y  o n l y ,  a  p e r s o n  m u s t  p r e s e n t  a  d o c u m e n t  s u c h  

a s  a  S o c i a l  S e c u r i t y  c a r d ,  a  U . S .  b i r t h  c e r t i f i c a t e ,  o r  o n e  o f  t h e  o t h e r  d o c u m e n t s  

l i s t e d .  

F o r  i n d i v i d u a l s  1 8  y e a r s  o f  a g e  o r  o l d e r :  

•  D r i v e r ’ s  l i c e n s e  o r  I D  c a r d  i s s u e d  b y  a  s t a t e  o r  o u t l y i n g  p o s s e s s i o n  o f  t h e  

U n i t e d  S t a t e s ,  p r o v i d e d  i t  c o n t a i n s  a  p h o t o g r a p h  o r  i n f o r m a t i o n  s u c h  a s  

n a m e ,  d a t e  o f  b i r t h ,  g e n d e r ,  h e i g h t ,  e y e  c o l o r  a n d  a d d r e s s  

•  I D  c a r d  i s s u e d  b y  f e d e r a l ,  s t a t e  o r  l o c a l  g o v e r n m e n t  a g e n c i e s  o r  e n t i t i e s ,  

p r o v i d e d  i t  c o n t a i n s  a  p h o t o g r a p h  o r  i n f o r m a t i o n  s u c h  a s  n a m e ,  d a t e  o f  

b i r t h ,  g e n d e r ,  h e i g h t ,  e y e  c o l o r  a n d  a d d r e s s  

•  S c h o o l  I D  c a r d  w i t h  a  p h o t o g r a p h  

•  V o t e r ’ s  r e g i s t r a t i o n  c a r d  

•  U . S .  m i l i t a r y  c a r d  o r  d r a f t  r e c o r d  

•   M i l i t a r y  d e p e n d e n t ’ s  I D  c a r d  

•   U . S .  C o a s t  G u a r d  M e r c h a n t  M a r i n e r  C a r d  

•  N a t i v e  A m e r i c a n  t r i b a l  d o c u m e n t  

•  D r i v e r ’ s  l i c e n s e  i s s u e d  b y  a  C a n a d i a n  g o v e r n m e n t  a u t h o r i t y  

•  F o r  p e r s o n s  u n d e r  a g e  1 8  w h o  a r e  u n a b l e  t o  p r e s e n t  a  d o c u m e n t  l i s t e d  

a b o v e :  

•  F o r m  M - 2 7 4  ( R e v .  1 1 / 0 1 / 2 0 0 7 )  

•  S c h o o l  r e c o r d  o r  r e p o r t  c a r d  
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•  C l i n i c ,  d o c t o r  o r  h o s p i t a l  r e c o r d  

•  D a y - c a r e  o r  n u r s e r y  s c h o o l  r e c o r d  

I f  a  p e r s o n  i s  u n a b l e  t o  p r e s e n t  t h e  r e q u i r e d  d o c u m e n t ( s )  w i t h i n  t h r e e  b u s i n e s s  

d a y s  o f  t h e  d a t e  e m p l o y m e n t  b e g i n s ,  h e  o r  s h e  m u s t  p r e s e n t  ( w i t h i n  3  b u s i n e s s  

d a y s )  a  r e c e i p t * .  T h e  p e r s o n  t h e n  m u s t  p r e s e n t  t h e  a c t u a l  d o c u m e n t  w h e n  t h e  

r e c e i p t  p e r i o d  e n d s .  T h e  p e r s o n  m u s t  h a v e  i n d i c a t e d  o n  o r  b e f o r e  t h e  t i m e  

e m p l o y m e n t  b e g a n ,  t h a t  h e  o r  s h e  i s  a l r e a d y  e l i g i b l e  t o  b e  e m p l o y e d  i n  t h e  

U n i t e d  S t a t e s .  R e c e i p t s  s h o w i n g  t h a t  a  p e r s o n  h a s  a p p l i e d  f o r  a n  i n i t i a l  g r a n t  o f  

e m p l o y m e n t  a u t h o r i z a t i o n ,  o r  f o r  r e n e w a l  o f  e m p l o y m e n t  a u t h o r i z a t i o n ,  a r e  n o t  

a c c e p t a b l e .  

*  Check  the  l ink  in  the  po l i cy  fo r  more  de ta i l s .   In  some  cases ,  pe r sons  
seek ing  work  can  app ly  fo r  a  document  and  p resen t  a  r ece ip t  to  the  
employer  tha t  shows  they  have  app l i ed  fo r  a  r equ i red  document .  
 

A p p r o v e d  b y  b o a r d  o f  e d u c a t i o n :  
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Request to Release Personnel Records 
(re: USD 214 Policy GAK) 

 

To: ________________________________:  (Superintendent/records custodian:  USD ___) 
 
From: ________________________________  (Employee or former employee) 
 

I hereby request that my personnel records be copied and released to: 

 

 
________________________________________________________________________ 
 (Name of Organization/Official to whom records are to be sent) 

 

Signed:   _____________________________________________________________ 

 

Date:  ______________________________________________________________ 

 

 
By requesting this release of my personnel records, I understand the administration may release the 
following information: 
 

•  my employment  da te ( s ) ;  
•  my job  desc r ip t ion  and  du t i e s  whi le  in  the  d i s t r i c t ’ s  employ ;  
•  my las t  sa la ry  o r  wage ;  
•  my wage  h i s to ry ;  
•  whether  I  was  vo lun ta r i ly  o r  invo lun ta r i ly  r e l eased  f rom se rv ice  

and  the  reasons  fo r  the  separa t ion ;  
•  wri t t en  employee  eva lua t ions ,  which  were  conduc ted  p r io r  to  my  

separa t ion  f rom USD214  
 
 

c /USD f i l e s  
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Student Transportation Disclosure 
 

K.A.R. 91-38-6 requires each prospective school transportation provider to sign a statement 
concerning their criminal and driving record histories.  "School transportation provider" is defined 
in K.A.R. 91-38-1 as "either a school bus driver or a school passenger vehicle driver." 
 
The following are required disclosures pursuant to this regulation. 
 

1. Have you been convicted in any state or federal court within the last ten years of any felony 
involving another person or any crime involving a child?  ___________________ 
 If so, please explain: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
  

2. Within the last ten years, have you been convicted in any state of any of the following major 
traffic violations?  If the answer is "yes" to any of the below listed violations, please identify the 
violation(s) and provide explanation for the circumstances below. 

(A) Hit-and-run driving;  
(B) driving while under the influence of alcohol or drugs;  
(C) vehicular homicide;  
(D) reckless driving; or  
(E) any offense for which the driver’s license was suspended or revoked pursuant to 
K.S.A. 8-254 and 8-255 and amendments thereto. 

 ________________________________________________________________________
 ________________________________________________________________________
 ________________________________________________________________________
 ________________________________________________________________________ 
 
 *For the purposes of this disclosure, a "conviction" means entering a plea of guilty or nolo 
 contendre, a finding of guilty by a court or jury, or forfeiture of bond. 
  
 I attest that my above responses are truthful and accurate.  I acknowledge that any 
disclosures given above may affect the district's ability to allow me to transport students, regardless 
of whether provision of student transport is identified as a required job duty or is simply incidental 
to my school employment or sponsorship of or attendance at school-related activities.   
 
 I hereby authorize USD 214 to obtain my driving record through a local law enforcement 
agency; the Kansas Department of Revenue, Division of Vehicles in accordance with K.S.A. 74-
2012; and/or through law enforcement agencies in any other states wherein I have such a record. 
	  
Signed: 
 
__________________________________________________    ________________________ 
Signature of USD Employee or Applicant for Employment  Date 
 
__________________________________________________ 
Printed Name of Employee or Applicant for Employment 
 



GARI   FAMILY AND MEDICAL LEAVE PLAN 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

( R e m o v e  t h i s  p a g e  f r o m  t h e  p o l i c y  b o o k )  
 

S A M P L E :   F A M I L Y  A N D  M E D I C A L  L E A V E  P L A N  
 
 F a m i l y  a n d  m e d i c a l  l e a v e  a s  r e q u i r e d  b y  f e d e r a l  l a w  s h a l l  b e  g r a n t e d  f o r  
a  p e r i o d  o f  u p  t o  1 2  w e e k s  d u r i n g  a  1 2 - m o n t h  p e r i o d .   F o r  p u r p o s e s  o f  t h i s  
p o l i c y ,  a  1 2 - m o n t h  p e r i o d  s h a l l  b e  d e f i n e d  a s  a  f i s c a l  y e a r  b e g i n n i n g  o n  J u l y  1  
a n d  e n d i n g  t h e  f o l l o w i n g  J u n e  3 0 .   S p o u s e s  e m p l o y e d  b y  t h e  d i s t r i c t  m a y  o n l y  
t a k e  a n  a g g r e g a t e  o f  1 2  w e e k s  o f  l e a v e  f o r  t h e  b i r t h  o r  a d o p t i o n  o f  a  c h i l d  
w i t h i n  a  1 2 - m o n t h  p e r i o d .  
 
 L e a v e  i s  a v a i l a b l e  f o r  t h e  f o l l o w i n g :  
 
( 1 )  t h e  b i r t h  o f  a  s o n  o r  d a u g h t e r  o f  t h e  e m p l o y e e  a n d  t o  c a r e  f o r  t h e  n e w b o r n  
c h i l d ;  
( 2 )  t h e  p l a c e m e n t  o f  a  s o n  o r  d a u g h t e r  w i t h  t h e  e m p l o y e e  f o r  a d o p t i o n  o r  f o s t e r  
c a r e  a n d  t o  c a r e  f o r  t h e  n e w l y  p l a c e d  c h i l d ;  
( 3 )  t o  a l l o w  t h e  e m p l o y e e  t o  c a r e  f o r  t h e  e m p l o y e e ' s  s p o u s e ,  s o n ,  d a u g h t e r ,  o r  
p a r e n t  w i t h  a  s e r i o u s  h e a l t h  c o n d i t i o n ;  
( 4 )  a  s e r i o u s  h e a l t h  c o n d i t i o n  o f  t h e  e m p l o y e e  t h a t  m a k e s  t h e  e m p l o y e e  u n a b l e  
t o  p e r f o r m  t h e  f u n c t i o n s  o f  h i s  o r  h e r  j o b ;  
( 5 )  a n y  q u a l i f y i n g  e x i g e n c y  a r i s i n g  o u t  o f  t h e  f a c t  t h a t  t h e  e m p l o y e e ' s  s p o u s e ,  
s o n ,  d a u g h t e r ,  o r  p a r e n t  i s  a  c o v e r e d  m i l i t a r y  m e m b e r  o n  a c t i v e  d u t y  ( o r  h a s  
b e e n  n o t i f i e d  o f  a n  i m p e n d i n g  c a l l  o r  o r d e r  t o  a c h i e v e  a c t i v e  d u t y )  i n  s u p p o r t  o f  
a  c o n t i n g e n c y  o p e r a t i o n ;  a n d  
( 6 )   t h e  n e e d  t o  c a r e  f o r  a  c o v e r e d  s e r v i c e  m e m b e r  w i t h  a  s e r i o u s  i n j u r y  o r  
i l l n e s s  i f  t h e  e m p l o y e e  i s  t h e  s p o u s e ,  s o n ,  d a u g h t e r ,  p a r e n t ,  o r  n e x t  o f  k i n  o f  t h e  
s e r v i c e  m e m b e r   E l i g i b l e  e m p l o y e e s  a r e ,  f o r  r e a s o n  ( 6 )  o n l y ,  e n t i t l e d  t o  a  
c o m b i n e d  t o t a l  o f  2 6  w o r k w e e k s  o f  l e a v e  d u r i n g  a  1 2 - m o n t h  p e r i o d .  
 
( L e a v e  f o r  r e a s o n  1  o r  2  m u s t  b e  t a k e n  w i t h i n  1 2  m o n t h s  o f  t h e  d a t e  o f  b i r t h  o r  
p l a c e m e n t  o f  t h e  c h i l d . )  
 
 T h i s  l e a v e  s h a l l  n o r m a l l y  b e  u n p a i d  l e a v e .   H o w e v e r ,  i f  t h e  e m p l o y e e  h a s  
a n y  p a i d  v a c a t i o n ,  p e r s o n a l ,  o r  s i c k  l e a v e  t h a t  i s  a v a i l a b l e  f o r  u s e  b e c a u s e  o f  
t h e  r e a s o n  f o r  t h e  l e a v e ,  t h e  p a i d  l e a v e  s h a l l  b e  u s e d  f i r s t  a n d  c o u n t e d  t o w a r d  
t h e  a n n u a l  f a m i l y  a n d  m e d i c a l  l e a v e .   T h e  s u p e r i n t e n d e n t  w i l l  n o t i f y  t h e  
e m p l o y e e  o f  t h e  b e g i n n i n g  d a t e  o f  f a m i l y  a n d  m e d i c a l  l e a v e  a n d  t h e  a m o u n t  o f  
t h e  e m p l o y e e ’ s  a c c r u e d  p a i d  l e a v e  d e s i g n a t e d  a s  f a m i l y  a n d  m e d i c a l  l e a v e .  
 
 T h e  e m p l o y e e  i s  e l i g i b l e  f o r  f a m i l y  a n d  m e d i c a l  l e a v e  i f  h e  o r  s h e  h a s  
b e e n  e m p l o y e d  b y  t h e  d i s t r i c t  f o r  a t  l e a s t  1 2  m o n t h s  a n d  h a s  w o r k e d  a t  l e a s t  
1 , 2 5 0  h o u r s  d u r i n g  t h e  1 2 - m o n t h  p e r i o d  i m m e d i a t e l y  p r e c e d i n g  t h e  
c o m m e n c e m e n t  o f  t h e  F M L A  l e a v e .  
 
 D u r i n g  t h e  p e r i o d  o f  a n y  u n p a i d  f a m i l y  a n d  m e d i c a l  l e a v e ,  t h e  b o a r d  
s h a l l  c o n t i n u e  t o  p a y  t h e  e m p l o y e r ' s  s h a r e  o f  t h e  c o s t  o f  g r o u p  h e a l t h  b e n e f i t s  i n  
t h e  s a m e  m a n n e r  a s  p a i d  i m m e d i a t e l y  p r i o r  t o  t h e  l e a v e .   A n y  e m p l o y e e  p o r t i o n  
o f  t h e  c o s t  s h a l l  b e  p a i d  b y  t h e  e m p l o y e e  t o  t h e  c l e r k  o f  t h e  b o a r d  o n  t h e  p a y r o l l  
d a t e  o r  o t h e r  t i m e  a s  t h e  e m p l o y e e  a n d  s u p e r i n t e n d e n t  m a y  a g r e e  p r i o r  t o  t h e  
c o m m e n c e m e n t  o f  t h e  l e a v e .   T h e  b o a r d  m a y  t e r m i n a t e  g r o u p  h e a l t h  c o v e r a g e  i f  
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t h e  e m p l o y e e ' s  p o r t i o n  o f  t h e  p a y m e n t  i s  n o t  r e c e i v e d  w i t h i n  3 0  d a y s  o f  t h e  d u e  
d a t e ,  s o  l o n g  a s  w r i t t e n  n o t i c e  o f  t h e  d e l i n q u e n c y  i n  p a y m e n t  a n d  t h e  n o t i c e  o f  
i n t e n t  t o  t e r m i n a t e  c o v e r a g e  a r e  s e n t  a t  l e a s t  1 5  d a y s  p r i o r  t o  t h e  t e r m i n a t i o n .  
 
 W h e n  l e a v e  i s  f o r e s e e a b l e ,  t h e  e m p l o y e e  s h a l l  g i v e  w r i t t e n  n o t i c e  3 0  d a y s  
i n  a d v a n c e .   I f  l e a v e  i s  n o t  f o r e s e e a b l e ,  n o t i c e  w i l l  b e  g i v e n  a s  s o o n  a s  i s  
p r a c t i c a b l e .  
 
 U p o n  t h e  e m p l o y e e  p r o v i d i n g  n o t i c e  o f  n e e d  f o r  l e a v e ,  t h e  e m p l o y e r  w i l l  
n o t i f y  t h e  e m p l o y e e  o f  t h e  f o l l o w i n g  w i t h i n  5  b u s i n e s s  d a y s ,  a b s e n t  e x t e n u a t i n g  
c i r c u m s t a n c e s :  
a .  w h e t h e r  o r  n o t  t h e  e m p l o y e e  i s  e l i g i b l e  f o r  F M L A  l e a v e ;  
 t h e  r e a s o n s  t h a t  l e a v e  w i l l  o r  w i l l  n o t  c o u n t  a s  f a m i l y  a n d  m e d i c a l  l e a v e ,  
b .  a n y  r e q u i r e m e n t s  f o r  m e d i c a l  c e r t i f i c a t i o n ,  
c .  e m p l o y e r  r e q u i r e m e n t  o f  s u b s t i t u t i n g  p a i d  l e a v e ,  
d .  r e q u i r e m e n t s  f o r  p r e m i u m  p a y m e n t s  f o r  h e a l t h  b e n e f i t s  a n d  e m p l o y e e  
 r e s p o n s i b i l i t y  f o r  r e p a y m e n t  i f  e m p l o y e r  p a y s  e m p l o y e e  s h a r e ,  
e .  r i g h t  t o  b e  r e s t o r e d  t o  s a m e  o r  e q u i v a l e n t  j o b ,  a n d  
f .  a n y  e m p l o y e r  r e q u i r e d  f i t n e s s - f o r - d u t y  c e r t i f i c a t i o n s .  
 F a m i l y  l e a v e  ( r e a s o n s  1  o r  2 )  m a y  n o t  b e  u s e d  i n t e r m i t t e n t l y  o r  o n  a   

 p a r t - t i m e  b a s i s  w i t h o u t  t h e  p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t .  
 
 T h e  s u p e r i n t e n d e n t  m a y  r e q u i r e  a n  i n s t r u c t i o n a l  e m p l o y e e  t o  c o n t i n u e  
l e a v e  u n t i l  t h e  e n d  o f  a  s e m e s t e r  i f  t h e  l e a v e  b e g i n s  m o r e  t h a n  f i v e  ( 5 )  w e e k s  
b e f o r e  t h e  e n d  o f  a  s e m e s t e r ,  l a s t s  m o r e  t h a n  t h r e e  ( 3 )  w e e k s  a n d  t h e  r e t u r n  
w o u l d  o c c u r  d u r i n g  t h e  l a s t  t h r e e  ( 3 )  w e e k s  o f  t h e  s e m e s t e r .  
 
 I f  t h e  l e a v e  i s  f o r  a  r e a s o n  o t h e r  t h a n  t h e  e m p l o y e e ' s  s e r i o u s  h e a l t h  
c o n d i t i o n s  o r  f o r  a  q u a l i f y i n g  e x i g e n c y  a s  d e s c r i b e d  i n  s e c t i o n  ( 5 )  a b o v e ,  t h e  
s u p e r i n t e n d e n t  m a y  r e q u i r e  a n  i n s t r u c t i o n a l  e m p l o y e e  t o  c o n t i n u e  l e a v e  u n t i l  t h e  
e n d  o f  a  s e m e s t e r ,  i f :  
 
1 .  t h e  l e a v e  b e g i n s  i n  t h e  l a s t  f i v e  ( 5 )  w e e k s  o f  a  s e m e s t e r ,  w i l l  l a s t  m o r e    
     t h a n  t w o  ( 2 )  w e e k s  a n d  t h e  r e t u r n  t o  w o r k  w o u l d  o c c u r  i n  t h e  l a s t  t w o            
     ( 2 ) w e e k s  o f  a  s e m e s t e r ,  o r  
 
2 .  t h e  l e a v e  b e g i n s  i n  t h e  l a s t  t h r e e  ( 3 )  w e e k s  o f  a  s e m e s t e r ,  a n d  l a s t s  m o r e    
    t h a n  f i v e  ( 5 )  d a y s .  
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SAMPLE CLASSIFIED PERSONNEL EVALUATION 

 
EMPLOYEE:      DATE: 
    
EVALUATOR:     BUILDING: 
 
 Commendable 

Performance 
Acceptable Improvement 

Needed 
N/A 

I.  PERSONAL QUALITIES     
1.  Punctual     
2.  Uses time wisely     
3.  Neat and well groomed     
4.  Gets along with other personnel     
5.  Relations with the public     
6.  Relations  with students     
7.  General attitude     
8.  Supportive of administrative decisions     
9.  Self-motivated     
II.  WORK-RELATED  SKILLS     
1.  Add criteria from employee’s job 
description here. 

    

2.     
3.     
4.     
5.       
     
     
     
     
     
     
     
 
*Specific indicators from each employee’s 
job description should be inserted here. 
 

    

III.  COMMITMENT TO DUTY     
1.  Loyalty     
2.  Strives for self-improvement     
3.  Trustworthy     
4.  Dependable     
5.  Uses wise judgment     
6.  Accepts criticism     
7.  Keeps information confidential     

concerning school records and school 
operations as it pertains to students, parents 
and school personnel 
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EVALUATOR’S COMMENTS ON STRENGTHS AND WEAKNESSES 

 
1.  Personal Qualities 
 
 
 
 
 
 
 
 
 
2.  Work Related Skills 
 
 
 
 
 
 
 
 
 
3.  Commitment to Duty 
 
 
 
 
 
 
 
 
 
4.  Employee’s Comments 
 
 
 
 
 
 
 
 
Employee_________________________________ Evaluator_________________________________ 
 
Date_____________________________________  Date_____________________________________ 
 
This evaluation was signed by the employee after it was reviewed by the evaluator. 
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                                              Duties of the Officers 
The chair shall preside at all meetings and have general supervision of the council’s activities. The chair 
shall work with the Principal in planning and directing the council’s activities. 
 
The chair, in consultation with the principal, shall prepare an agenda for all council meetings and arrange 
for the agenda to be delivered to each member at least ______ days before each meeting.  The vice chair 
shall exercise all functions in the absence of the chair and assist the chair as needed. 
 
The secretary is responsible for: 

• Keeping an account of the proceedings and transactions of all council meetings; 
• Providing a copy of the minutes to the council members and the clerk of the board within _____ 

days of each meeting; 
• Preparing any official correspondence the chair may request; 
• Maintaining a council file in the school’s administrative offices containing copied of all minutes, 

council correspondence, the annual school report and the current council guidelines; and 
• Maintaining a list of council members with current contact information, including email 

addresses. 
 

 Meetings 
The council shall meet (monthly, or locally determined frequency) in the (location) on the (determined 
dates). Special meetings may be called by the chair or vice chair as long as all council members are 
notified of the meeting at least two days in advance and notice of the meeting is given to those have 
requested notice of council meetings. 
 
The first council meeting of the academic year shall be called in (determined date). 
 
_______ council members shall constitute a quorum. (A quorum must be present to conduct business) 
 
All council meetings are open to the public, and members of the public shall be encouraged to attend. 
Persons desiring to speak at a council meeting may request to be put on the agenda no later than _____ 
days before the meeting date. 
 
                                                                                    Reports 
The council shall report to the board _____ times a year.  Reports shall be written and filed with the clerk 
of the board. The board may invite some or all of the members to discuss the reports.  After the board 
accepts each report, copies shall be shared with the principal and staff. 
 
                                                                                    Legal Duties 
The council shall report to the Kansas State Board of Education if required. 
  
                                                                                    Training 
Site councils shall not have any of the powers and duties reserved by law or regulation to the school 
board. 
 
                                                                                    Amendments 
Site councils shall comply with all applicable conditions of the Kansas Open Meetings Act and the 
Kansas Open Records Act. 
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IDAD-Regulation-Title I  Programs 

 
 

NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 
 

Regulation – Title I  

 

 P a r e n t a l  I n v o l v e m e n t  E n c o u r a g e d  

 P a r e n t s  s h a l l  r e c e i v e  i n f o r m a t i o n  a b o u t  t h e  T i t l e  I  p r o g r a m ,  t h e  

c u r r i c u l u m ,  a c a d e m i c  a s s e s s m e n t s ,  a n d  r e q u i r e d  p r o f i c i e n c y  l e v e l s ,  a n d  t h e i r  

r i g h t  t o  r e q u e s t  a d d i t i o n a l  m e e t i n g s .   A l l  p a r e n t s  o f  T i t l e  I  s t u d e n t s  s h a l l  b e  

i n v i t e d  t o  t h e  m e e t i n g s .  

 T h e  b o a r d  s h a l l  s t r o n g l y  e n c o u r a g e  p a r e n t a l  i n v o l v e m e n t  i n  t h e  d i s t r i c t ' s  

T i t l e  I  p r o g r a m .   I n c l u d e d  i n  t h e s e  e f f o r t s  s h a l l  b e :  a c t i v i t i e s  t h a t  w i l l  e d u c a t e  

p a r e n t s  r e g a r d i n g  t h e  i n t e l l e c t u a l  a n d  d e v e l o p m e n t a l  n e e d s  o f  t h e i r  c h i l d r e n  a t  

a l l  a g e  l e v e l s  i n c l u d i n g :  

•  A s s i s t a n c e  i n  u n d e r s t a n d i n g .  

§  S t a t e  a c a d e m i c  c o n t e n t  a n d  a c h i e v e m e n t  s t a n d a r d s ;  

§  H o w  t o  m o n i t o r  t h e i r  c h i l d ’ s  p r o g r e s s ;  a n d  

§  T i t l e  I  r e g u l a t i o n s .  

•  A c t i v i t i e s  t h a t  i n c l u d e  p r o m o t i n g  c o o p e r a t i o n  b e t w e e n  t h e  d i s t r i c t  

a n d  o t h e r  a g e n c i e s  o r  s c h o o l / c o m m u n i t y  g r o u p s  ( s u c h  a s  p a r e n t -

t e a c h e r  g r o u p s ,  H e a d  S t a r t ,  P a r e n t s  a s  T e a c h e r s ,  e t c . )  t o  f u r n i s h  

l e a r n i n g  o p p o r t u n i t i e s  a n d  d i s s e m i n a t e  i n f o r m a t i o n  r e g a r d i n g  

p a r e n t i n g  s k i l l s  a n d  c h i l d / a d o l e s c e n t  d e v e l o p m e n t .  
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•  I m p l e m e n t i n g  s t r a t e g i e s  t o  i n v o l v e  p a r e n t s  i n  t h e  e d u c a t i o n a l  

p r o c e s s ,  i n c l u d i n g :   J o i n t  d e v e l o p m e n t  o f  a  s c h o o l - p a r e n t  c o m p a c t  

t h a t  o u t l i n e s  t h e  s h a r e d  r e s p o n s i b i l i t i e s  o f  t h e  s c h o o l  a n d  t h e  p a r e n t  

f o r  h i g h  s t u d e n t  a c h i e v e m e n t  b y :  

§  K e e p i n g  f a m i l i e s  i n f o r m e d  o f  o p p o r t u n i t i e s  f o r  i n v o l v e m e n t  

a n d  e n c o u r a g i n g  p a r t i c i p a t i o n  i n  v a r i o u s  p r o g r a m s .  

§  P r o v i d i n g  a c c e s s  t o  e d u c a t i o n a l  r e s o u r c e s  f o r  p a r e n t s / f a m i l i e s  

t o  u s e  t o g e t h e r  w i t h  t h e i r  c h i l d r e n .  

§  K e e p i n g  f a m i l i e s  i n f o r m e d  o f  t h e  o b j e c t i v e s  o f  d i s t r i c t  

e d u c a t i o n a l  p r o g r a m s  a s  w e l l  a s  o f  t h e i r  c h i l d ' s  p a r t i c i p a t i o n  

a n d  p r o g r e s s  w i t h i n  t h e s e  p r o g r a m s .  

§  A l l o w i n g  p a r e n t s  r e a s o n a b l e  a c c e s s  t o  s t a f f  w h o  w o r k  w i t h  

t h e i r  c h i l d r e n .  

§  P r o v i d i n g  p r o f e s s i o n a l  d e v e l o p m e n t  o p p o r t u n i t i e s  f o r  t e a c h e r s  

a n d  s t a f f  t o  e n h a n c e  t h e i r  u n d e r s t a n d i n g  o f  e f f e c t i v e  p a r e n t  

i n v o l v e m e n t  s t r a t e g i e s .  

§  P r o m o t i n g  a c t i v i t i e s ,  w h i c h  e m p h a s i z e  t h e  i m p o r t a n c e  o f  

p a r e n t - s c h o o l  c o m m u n i c a t i o n .  

 A c t i v i t i e s  t o  E n a b l e  P a r e n t a l  P a r t i c i p a t i o n  

 T h e  d i s t r i c t  s h a l l  e n a b l e  f a m i l i e s  t o  p a r t i c i p a t e  i n  t h e  e d u c a t i o n  o f  t h e i r  

c h i l d r e n  t h r o u g h  a  v a r i e t y  o f  r o l e s .   F o r  e x a m p l e ,  f a m i l y  m e m b e r s  s h a l l  b e  g i v e n  

o p p o r t u n i t i e s  t o :  

§  P r o v i d e  i n p u t  i n t o  d i s t r i c t  p o l i c i e s  t h a t  a f f e c t  T i t l e  I  p r o g r a m s  

a n d  t h e i r  c h i l d r e n .  

§  U n d e r s t a n d  a n d  p a r t i c i p a t e  i n  s c h o o l  i m p r o v e m e n t  e f f o r t s .  

§  V o l u n t e e r  t i m e  w i t h i n  c l a s s r o o m s  a n d  s c h o o l  p r o g r a m s .  

§  P e r f o r m  r e g u l a r  e v a l u a t i o n s  o f  p a r e n t  i n v o l v e m e n t  a t  e a c h  

s c h o o l  a n d  a t  t h e  d i s t r i c t  l e v e l .  

§  P r o v i d e  a c c e s s ,  u p o n  r e q u e s t ,  t o  a n y  i n s t r u c t i o n a l  m a t e r i a l  

u s e d  a s  p a r t  o f  t h e  e d u c a t i o n a l  c u r r i c u l u m .  

§  P r o v i d e  i n f o r m a t i o n  i n  a  l a n g u a g e  u n d e r s t a n d a b l e  t o  p a r e n t s ,  

i f  p r a c t i c a l .  
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 S c h e d u l i n g  f o r  P a r e n t s ’  C o n v e n i e n c e  

 T h e  d i s t r i c t  s h a l l ,  t o  t h e  e x t e n t  p o s s i b l e ,  s c h e d u l e  a c t i v i t i e s  f o r  p a r e n t  

i n v o l v e m e n t  a t  t i m e s  a n d  p l a c e s  a c c e s s i b l e  t o  p a r e n t s  o f  T i t l e  I  s t u d e n t s  a n d  

p r o v i d e  i n f o r m a t i o n  i n  a  f o r m a t  a n d  l a n g u a g e  t h e  p a r e n t s  u n d e r s t a n d .    

 A n n u a l  E v a l u a t i o n  

 T h e  d i s t r i c t  s h a l l  c o n d u c t ,  w i t h  i n v o l v e m e n t  o f  p a r e n t s ,  a n  a n n u a l  

e v a l u a t i o n  o f  t h e  c o n t e n t s  a n d  e f f e c t i v e n e s s  o f  t h e  p a r e n t a l  i n v o l v e m e n t  p o l i c y  

I D A D .   T h e  d i s t r i c t  s h a l l  u s e  t h e  f i n d i n g s  o f  t h e  e v a l u a t i o n  t o  d e s i g n  s t r a t e g i e s  

f o r  m o r e  e f f e c t i v e  p a r e n t a l  i n v o l v e m e n t  a n d  t o  r e v i s e ,  i f  n e c e s s a r y ,  t h e  p o l i c y  

I D A D .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d e d  R e g u l a t i o n  –  7 / 0 3 ;  1 / 0 4  
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Title I Parent Involvement:  Policy Development Meetings 

USD 214, Grant County, KS 

 
Date of meeting/s (fill out sheet for each meeting): __________________________ 
 
Parents present (list names, address, phone, child’s name): 
 
Name Address Phone Child’s Name 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 
Major topics discussed: 
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Proposed changes (if any) made to policy IDAD 

 

 

 

 

 

 

 

 

 

 

Administrators and other school employees present: 

        

Name Title/Position Building 

   

   

   

   

   

   

   

   

   

 

Copies to:  Clerk of the Board; Superintendent of Schools; School Principal 

Approved by Board of Education as Policy/Regulation:  ____________date 
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Protection of Pupil Rights Amendment: Regulation 
USD 214 

 
 

NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 
 
 
 Surveys:  Parental Inspection Rights 
 
 Parents shall have the right to inspect any survey created by a third party before it is 

administered or distributed to students in the school.  Prior to distribution, parents shall have the right to 

inspect any survey that seeks information about: political affiliations or beliefs of the student or the 

student’s parent; mental or psychological problems of the student or the student’s family;  sex behavior or 

attitudes; illegal, anti-social, self-incriminating, or demeaning behavior; critical appraisals of other 

individuals with whom respondents have close family relationships; legally recognized privileged or 

analogous relationships, such as those of lawyers, physicians, and ministers; religious practices, 

affiliations, or beliefs of the student or student’s parent; or income (other than that required by law to 

determine eligibility for participation in a program or for receiving financial assistance under such 

program). 

 
 Written Permission Required 
 
 If such survey is funded in whole or in part by federal funds, a survey that seeks this information 

shall not be administered without the express written consent of the parent.  If the survey is not federally 

funded, parents must be given direct notification of the survey, through U.S. mail or e-mail, and provided 

with an opportunity to opt their child out of the survey.  If the survey is part of the curriculum, parents 

shall have the right to inspect any instructional materials used in conjunction with the survey. 

 Physical Examinations 

 Prior to the administration of any non-emergency, invasive physical examination or screening 

that is required as a condition of attendance, administered by the school, scheduled by the school in 

advance and not necessary to protect the immediate health and safety of the student, the school shall 

provide parents with notice of the activity and provide parents with an opportunity to opt their child out of 
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the activity.  This requirement does not apply to routine dental, hearing and vision screenings required 

under Kansas law. 

 Parental Rights: Marketing Information 
 
 If the school collects, discloses or uses personal information from students for the purpose of 

marketing or selling that information, parents shall have a right to inspect any instrument used for the 

collection of such information before it is administered or distributed to students in school.  Parents shall 

be provided with notice of such activities and provided with an opportunity to opt their child out of the 

activity.  The requirements concerning activities involving the collection and disclosure of personal 

information from students for marketing purposes do not apply to the collection, disclosure, or use of 

personal information collected from students for the exclusive purpose of developing, evaluating, or 

providing educational products or services for or to students or educational institutions, such as the 

following: 

 

1. College or other postsecondary education recruitment, or military recruitment. 

2. Book clubs, magazines, and programs providing access to low-cost literary products. 

3. Curriculum and instructional materials used by elementary schools and secondary schools. 

4. Tests and assessments used by elementary schools and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or achievement information about students. 

5. The sale by students of products or services to raise funds for school-related or education-related 

activities. 

6. Student recognition programs. 

 Release of Information – FERPA Rights 
 
 Unless the information collected from students is designated as directory information, no 

information gathered about students shall be released to third parties without the express written consent 

of the parent or eligible student.  (See JRB) 

 
Approved:  KASB Recommended Regulation – 7/03; 1/04 
 

To save time in case of an audit, file a copy of the minutes with critical policies required by law. 
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A n n u a l  N o t i c e  o f  A u t h o r i z e d  S t u d e n t  D a t a  D i s c l o s u r e s  

 I n  a c c o r d a n c e  w i t h  t h e  S t u d e n t  D a t a  P r i v a c y  A c t  a n d  b o a r d  p o l i c y  

I D A E ,  s t u d e n t  d a t a  s u b m i t t e d  t o  o r  m a i n t a i n e d  i n  a  s t a t e w i d e  l o n g i t u d i n a l  d a t a  

s y s t e m  m a y  o n l y  b e  d i s c l o s e d  a s  f o l l o w s .   S u c h  d a t a  m a y  b e  d i s c l o s e d  t o :  

•  T h e  a u t h o r i z e d  p e r s o n n e l  o f  a n  e d u c a t i o n a l  a g e n c y  o r  t h e  s t a t e  b o a r d  o f  

r e g e n t s  w h o  r e q u i r e  d i s c l o s u r e s  t o  p e r f o r m  a s s i g n e d  d u t i e s ;  a n d  

•  T h e  s t u d e n t  a n d  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  p r o v i d e d  

t h e  d a t a  p e r t a i n s  s o l e l y  t o  t h e  s t u d e n t .  

 S t u d e n t  d a t a  m a y  b e  d i s c l o s e d  t o  a u t h o r i z e d  p e r s o n n e l  o f  a n y  s t a t e  

a g e n c y ,  o r  t o  a  s e r v i c e  p r o v i d e r  o f  a  s t a t e  a g e n c y ,  e d u c a t i o n a l  a g e n c y ,  o r  s c h o o l  

p e r f o r m i n g  i n s t r u c t i o n ,  a s s e s s m e n t ,  o r  l o n g i t u d i n a l  r e p o r t i n g ,  p r o v i d e d  a  d a t a -

s h a r i n g  a g r e e m e n t  b e t w e e n  t h e  e d u c a t i o n a l  a g e n c y  a n d  o t h e r  s t a t e  a g e n c y  o r  

s e r v i c e  p r o v i d e r  p r o v i d e s  t h e  f o l l o w i n g :  

•  p u r p o s e ,  s c o p e  a n d  d u r a t i o n  o f  t h e  d a t a - s h a r i n g  a g r e e m e n t ;  

•  r e c i p i e n t  o f  s t u d e n t  d a t a  u s e  s u c h  i n f o r m a t i o n  s o l e l y  f o r  t h e  p u r p o s e s  

s p e c i f i e d  i n  a g r e e m e n t ;  

•  r e c i p i e n t  s h a l l  c o m p l y  w i t h  d a t a  a c c e s s ,  u s e ,  a n d  s e c u r i t y  r e s t r i c t i o n s  

s p e c i f i c a l l y  d e s c r i b e d  i n  a g r e e m e n t ;  a n d  

•  s t u d e n t  d a t a  s h a l l  b e  d e s t r o y e d  w h e n  n o  l o n g e r  n e c e s s a r y  f o r  p u r p o s e s  

o f  t h e  d a t a - s h a r i n g  a g r e e m e n t  o r  u p o n  e x p i r a t i o n  o f  t h e  a g r e e m e n t ,  

w h i c h e v e r  o c c u r s  f i r s t .    

  * A  s e r v i c e  p r o v i d e r  e n g a g e d  t o  p e r f o r m  a  f u n c t i o n  o f  i n s t r u c t i o n  m a y   

     b e  a l l o w e d  t o  r e t a i n  s t u d e n t  t r a n s c r i p t s  a s  r e q u i r e d  b y  a p p l i c a b l e       

     l a w s  a n d  r u l e s  a n d  r e g u l a t i o n s .   
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 U n l e s s  a n  a d u l t  s t u d e n t  o r  p a r e n t  o r  g u a r d i a n  o f  a  m i n o r  s t u d e n t  

p r o v i d e s  w r i t t e n  c o n s e n t  t o  d i s c l o s e  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a ,  s t u d e n t  

d a t a  m a y  o n l y  b e  d i s c l o s e d  t o  a  g o v e r n m e n t a l  e n t i t y  n o t  s p e c i f i e d  a b o v e  o r  a n y  

p u b l i c  o r  p r i v a t e  a u d i t  a n d  e v a l u a t i o n  o r  r e s e a r c h  o r g a n i z a t i o n  i f  t h e  d a t a  i s  

a g g r e g a t e  d a t a .   “ A g g r e g a t e  d a t a ”  m e a n s  d a t a  c o l l e c t e d  o r  r e p o r t e d  a t  t h e  g r o u p ,  

c o h o r t ,  o r  i n s t i t u t i o n a l  l e v e l  a n d  w h i c h  c o n t a i n s  n o  p e r s o n a l l y  i d e n t i f i a b l e  

s t u d e n t  d a t a .    

  T h e  d i s t r i c t  m a y  d i s c l o s e :  

•  S t u d e n t  d i r e c t o r y  i n f o r m a t i o n  w h e n  n e c e s s a r y  a n d  t h e  s t u d e n t ’ s  p a r e n t  

o r  l e g a l  g u a r d i a n  h a s  c o n s e n t e d  i n  w r i t i n g ;   

•  d i r e c t o r y  i n f o r m a t i o n  t o  a n  e n h a n c e m e n t  v e n d o r  p r o v i d i n g   p h o t o g r a p h y  

s e r v i c e s ,  c l a s s  r i n g  s e r v i c e s ,  y e a r b o o k  p u b l i s h i n g  s e r v i c e s ,  

m e m o r a b i l i a  s e r v i c e s ,  o r  s i m i l a r  s e r v i c e s ;  

•  a n y  i n f o r m a t i o n  r e q u i r i n g  d i s c l o s u r e  p u r s u a n t  t o  s t a t e  s t a t u t e s ;  

•  s t u d e n t  d a t a  p u r s u a n t  t o  a n y  l a w f u l  s u b p o e n a  o r  c o u r t  o r d e r  d i r e c t i n g  

s u c h  d i s c l o s u r e ;  a n d  

•  s t u d e n t  d a t a  t o  a  p u b l i c  o r  p r i v a t e  p o s t s e c o n d a r y  e d u c a t i o n a l  i n s t i t u t i o n  

f o r  p u r p o s e s  o f  a p p l i c a t i o n  o r  a d m i s s i o n  o f  a  s t u d e n t  t o  s u c h  

p o s t s e c o n d a r y  e d u c a t i o n a l  i n s t i t u t i o n  w i t h  t h e  s t u d e n t ’ s  w r i t t e n  

c o n s e n t .  

 A s  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  [ n a m e  o f  s t u d e n t ( s ) ] ,  I  

a c k n o w l e d g e  t h a t  I  h a v e  b e e n  p r o v i d e d  w i t h  n o t i c e  o f  a u t h o r i z e d  s t u d e n t  

d a t a  d i s c l o s u r e s  u n d e r  t h e  S t u d e n t  D a t a  P r i v a c y  A c t .  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

P a r e n t  S i g n a t u r e                                                     D a t e  
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(Retype and file with clerk.) 
 

USD 214 
REQUEST FOR REVIEW OF A TEXTBOOK, 

INSTRUCTIONAL MATERIAL, 
OR 

MEDIA CENTER MATERIAL 
 

Request initiated by  _____________________________________________________________ 
 
Telephone _____________ Address _________________________________________________ 
 
Complainant represents: _____ self; or if a group: 
 
Name of group ___________________________________________________________________ 
 
The material I object to is a:  film___ recording ____ magazine ____ pamphlet ____ textbook ____ 
other ____. 
 
Book or other material _____________________________________________________________ 
 
Author (if known)_________________________________________________________________ 
 
Publisher (if known) ______________________________________________________________ 
 
1.           Are you familiar with the district policy, procedure and philosophy regarding selection of text 
 books, instructional materials and media center materials?  ____ Y   ____ N 
 
2. To what in the material do you object?  (Please be specific; cite pages or items.) 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
3. What do you feel might be the result of using this material? ___________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
4. Did you read or view all this material? _____ If no, how were the parts selected for reading or 
 viewing? 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
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5. What do you believe is the theme of this material? __________________________________ 
 
______________________________________________________________________________ 
 
6. What would you recommend the school do with this material? 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
7. In its place, what material of equal educational quality would you recommend? 
 
______________________________________________________________________________ 
 
8. Additional comments: __________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 

-------------------- 
 
 
_______________________________   ______________________________________ 
 Administrator      Signature of complainant 
 
Date received: ___________________ 
 



IFCB   FIELD TRIPS 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 NOTE:  This form must be signed and returned to the school by ____________ (date)  

if the student named below is to participate in the field trip or activity. 
 

---------- 
 

 Consent to Participate in Field Trip or Other Activity and Consent for Treatment 
 
 
 I,_____________________________, the parent and legal guardian of ____________________ 

give my consent for my child to participate in the field trip/other activity described here: 

_____________________________________________________________________________________ 

on_____________________date.  I further give my legal consent and authorize any representative of 

___________ School to authorize emergency medical treatment, including any necessary surgery or 

hospitalization, for my above-named child, for any injury or illness of an emergency nature he/she 

incurred while participating in the field trip or other activity noted above by any physician or dentist 

licensed in accordance with the provisions of the Kansas Healing Arts Act, K.S.A. 65-2801, and any 

hospital. 

 I agree to pay and assume all responsibility for medical and hospital expenses and any 

emergency services incurred on behalf of my child. 

 I acknowledge and agree that ______________________School is not responsible for any 

medical, hospital expenses and/or other charges that are incurred in the medical treatment or 

hospitalization of my child.  A photocopy of this document shall have the same force and effect as the 

original.  If my child requires emergency medical treatment, I understand that school personnel will make 

a reasonable attempt to contact me to seek my permission to authorize that treatment.  To facilitate 

contacting me, I agree to continue to provide current work and home phone numbers to the school. 
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_____________________________________________________ 
      Parent or Legal Guardian     Date 

 

_____________________________________________________ 
      Parent or Legal Guardian     Date 

Work phone number 

____________________ 

Home phone number 

____________________ 

Health	  insurance	  provider	  name	  
____________________ 

Health insurance policy number 

____________________ 
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  E d i t  t o  f i t  l o c a l  n e e d s  a n d  r e m o v e  f r o m  p o l i c y  b o o k .  

 

Test ing Integrity:   Staff  handbook language 

 

I n  t h e  a d m i n i s t r a t i o n  o f  s t a n d a r d i z e d  t e s t s ,  l i c e n s e d  s t a f f  ( t e a c h e r s ,  

a d m i n i s t r a t o r s  a n d  o t h e r s )  s h a l l  n o t :  

 

1 .  P r o v i d e  i n a p p r o p r i a t e  t e s t  p r e p a r a t i o n  

2 .  M o d i f y  t e s t  a d m i n i s t r a t i o n  p r o c e d u r e s .  

3 .  P r o v i d e  i n a p p r o p r i a t e  a s s i s t a n c e  t o  s t u d e n t s  d u r i n g  t e s t  a d m i n i s t r a t i o n .  

4 .  C h a n g e  o r  f i l l  i n  a n s w e r s  o n  s t u d e n t  a n s w e r  s h e e t s .  

5 .  P r o v i d e  i n a c c u r a t e  d a t a  o n  s t u d e n t  i n f o r m a t i o n  s h e e t s .  

6 .  D i s c o u r a g e  o r  e x c l u d e  c e r t a i n  s t u d e n t s  f r o m  t a k i n g  t h e  t e s t .  

7 .  E n g a g e  i n  a n y  o t h e r  p r a c t i c e  t o  a r t i f i c i a l l y  r a i s e  s t u d e n t  s c o r e s  w i t h o u t  

a c t u a l l y  i m p r o v i n g  u n d e r l y i n g  s t u d e n t  a c h i e v e m e n t .  

F a i l u r e  b y  s t a f f  t o  f o l l o w  d i s t r i c t  g u i d e l i n e s  a n d / o r  s t a t e  t e s t i n g  d i r e c t i o n s  i s  

g r o u n d s  f o r  t e r m i n a t i o n .  

 

A p p r o v e d  b y  b o a r d  o f  e d u c a t i o n :   _ _ / _ _ / 2 0 _ _  
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I I B G A  C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  P l a n  ( C I P A )  P l a n  I I B G A  

C h i l d r e n ’ s  I n t e r n e t  P r o t e c t i o n  A c t  ( C I P A )  S a f e t y  P l a n  

[ R e v i s e  a n d  e d i t  a s  n e c e s s a r y  t o  f i t  U S D  g o a l s  a n d  i n c l u d e  i n  H a n d b o o k ]  

 

G o a l s :  

 I t  i s  t h e  p o l i c y  o f  U S D  2 1 4  t o  t a k e  t h e  f o l l o w i n g  t e c h n o l o g y  p r o t e c t i o n  

o r  o t h e r  s p e c i f i e d  m e a s u r e s  i n  o r d e r  t o  b e t t e r  p r o t e c t  o u r  d i s t r i c t  s t u d e n t s  f r o m  

h a r m f u l  o n l i n e  a n d  e l e c t r o n i c a l l y  t r a n s m i t t e d  c o n t e n t :  

•  i n s t a l l  b l o c k s  o r  I n t e r n e t  f i l t e r s  t o  t h e  d i s t r i c t  n e t w o r k  i n  o r d e r  t o  l i m i t  
a c c e s s  b y  b o t h  m i n o r s  a n d  a d u l t s  t o  c h i l d  p o r n o g r a p h y  a n d  v i s u a l  d e p i c t i o n s  
o r  m a t e r i a l s  t h a t  a r e  o b s c e n e ,  i n a p p r o p r i a t e ,  o r  h a r m f u l  t o  m i n o r s  a n d / o r  t h e  
t r a n s m i s s i o n  t h e r e o f ;  

•  m o n i t o r  t h e  o n l i n e  a c t i v i t i e s  o f  s t u d e n t s  w h i l e  a t  s c h o o l ,  a t  s c h o o l  s p o n s o r e d  
a c t i v i t i e s ,  o r  w h i l e  u t i l i z i n g  t h e  d i s t r i c t ' s  n e t w o r k ,  c o m p u t e r  s y s t e m ,  
c o m p u t e r s ,  e - m a i l  s y s t e m ,  o r  e l e c t r o n i c  d e v i c e s  h a v i n g  a c c e s s  t o  t h e  I n t e r n e t ;  

•  a d d r e s s  i s s u e s  r e l a t e d  t o  t h e  s a f e t y  o f  s t u d e n t s  w h e n  u s i n g  e - m a i l ,  c h a t  
r o o m s ,  a n d  o t h e r  e l e c t r o n i c  c o m m u n i c a t i o n ;  

•  e d u c a t e  s t u d e n t s  a b o u t  a p p r o p r i a t e  o n l i n e  b e h a v i o r ,  i n c l u d i n g  i n t e r a c t i n g  
w i t h  o t h e r  i n d i v i d u a l s  o n  s o c i a l  n e t w o r k i n g  w e b s i t e s  a n d  i n  c h a t  r o o m s  a s  
w e l l  a s  o n  c y b e r b u l l y i n g  a w a r e n e s s  a n d  r e s p o n s e ;  

•  h i n d e r  u n a u t h o r i z e d  a c c e s s  ( h a c k i n g )  a n d  o t h e r  u n l a w f u l  o n - l i n e  a c t i v i t i e s  b y  
s t u d e n t s ;  a n d  

•  p r e v e n t  u n a u t h o r i z e d  d i s c l o s u r e ,  u s e ,  o r  d i s s e m i n a t i o n  o f  p e r s o n a l  
i n f o r m a t i o n  r e g a r d i n g  m i n o r s ,  w h i c h  s h a l l  i n c l u d e ,  b u t  m a y  n o t  b e  l i m i t e d  t o ,  
p e r s o n a l l y  i d e n t i f i a b l e  i n f o r m a t i o n  c o n t a i n e d  i n  s t u d e n t  r e c o r d s ;  a n d  

•  c o m p l y  w i t h  t h e  C h i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  A c t .  

A c c e s s  t o  I n a p p r o p r i a t e  M a t e r i a l  

 T o  t h e  e x t e n t  p r a c t i c a b l e ,  t e c h n o l o g y  p r o t e c t i o n  m e a s u r e s  o r  I n t e r n e t  

f i l t e r s  s h a l l  b e  u s e d  t o  b l o c k  o r  f i l t e r  t h e  I n t e r n e t  o r  o t h e r  f o r m s  o f  e l e c t r o n i c  

d e v i c e s  f r o m  a c c e s s i n g  c h i l d  p o r n o g r a p h y  a s  w e l l  a s  o b s c e n e ,  i n a p p r o p r i a t e ,  o r  
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h a r m f u l  m a t e r i a l  g i v e n  t h e  a g e  a n d  m a t u r i t y  l e v e l s  o f  d i s t r i c t  s t u d e n t s .   I t  i s  t h e  

d i s t r i c t ’ s  g o a l  t o  i m p l e m e n t  a n d  e n f o r c e  t e c h n o l o g y  p r o t e c t i o n  m e a s u r e s  u n d e r  

t h i s  p l a n  i n  s u c h  a  w a y  a s  t o  e n s u r e  n o  m i n o r  h a s  a c c e s s  t o  v i s u a l  d e p i c t i o n s  

t h a t  a r e  c h i l d  p o r n o g r a p h y ,  h a r m f u l  t o  m i n o r s ,  o r  o b s c e n e .  

 S u b j e c t  t o  a d m i n i s t r a t i v e  a p p r o v a l ,  t e c h n o l o g y  p r o t e c t i o n  m e a s u r e s  m a y  

b e  m i n i m i z e d  o n l y  f o r  b o n a f i d e  r e s e a r c h  o r  o t h e r  l a w f u l  p u r p o s e s  t h a t  a r e  

c l o s e l y  m o n i t o r e d  b y  d i s t r i c t  s t a f f .  

I n a p p r o p r i a t e  N e t w o r k  U s a g e  

 T o  t h e  e x t e n t  p r a c t i c a b l e ,  s t e p s  s h a l l  b e  t a k e n  t o  p r o m o t e  t h e  s a f e t y  a n d  

s e c u r i t y  o f  u s e r s  o f  t h e  d i s t r i c t ' s  o n l i n e  c o m p u t e r  n e t w o r k  w h e n  u s i n g  e l e c t r o n i c  

m a i l ,  c h a t  r o o m s ,  i n s t a n t  m e s s a g i n g ,  a n d  o t h e r  f o r m s  o f  d i r e c t  e l e c t r o n i c  

c o m m u n i c a t i o n s .  

 S p e c i f i c a l l y ,  i n  a c c o r d a n c e  w i t h  C I P A ,  m e a s u r e s  t o  p r e v e n t  

i n a p p r o p r i a t e  n e t w o r k  u s a g e  s h a l l  i n c l u d e  f r e q u e n t  m o n i t o r i n g  o f  t h e  D i s t r i c t ' s  

n e t w o r k ,  c o m p u t e r  s y s t e m s ,  a n d  e q u i p m e n t  t o  d e t e c t  a n y  u n a u t h o r i z e d  a c c e s s  t o  

p r o h i b i t e d  m a t e r i a l s  a s  d e s c r i b e d  e a r l i e r  i n  t h i s  p l a n ,  h a c k i n g ,  a n d  o t h e r  

u n l a w f u l  a c t i v i t i e s  b y  s t u d e n t s  o r  s t a f f  m e m b e r s .   S u c h  m o n i t o r i n g  s h a l l  a l s o  

s t r i v e  t o  d e t e c t  u n a u t h o r i z e d  d i s c l o s u r e ,  u s e ,  a n d  d i s s e m i n a t i o n  o f  p e r s o n a l l y  

i d e n t i f i a b l e  i n f o r m a t i o n  r e g a r d i n g  s t u d e n t s .  

E d u c a t i o n ,  S u p e r v i s i o n  a n d  M o n i t o r i n g  

 I t  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  a l l  m e m b e r s  o f  t h e  D i s t r i c t ' s  s t a f f  t o  

e d u c a t e ,  s u p e r v i s e ,  a n d  m o n i t o r  a p p r o p r i a t e  u s a g e  o f  o n l i n e  c o m p u t e r  n e t w o r k  

a c c e s s  t o  t h e  i n t e r n e t  i n  a c c o r d a n c e  w i t h  t h i s  p o l i c y  a n d  C I P A .   I f ,  d u r i n g  t h e  

c o u r s e  o f  s u c h  m o n i t o r i n g ,  a  s t u d e n t  o r  s t a f f  m e m b e r  d i s c o v e r s  a  v i o l a t i o n  o f  

t h i s  p o l i c y ,  t h e  s t u d e n t  o r  s t a f f  m e m b e r  s h a l l  m a k e  a  r e p o r t  a s  f o l l o w s :  
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1 )  S t u d e n t s  s h a l l  r e p o r t  s u s p e c t e d  v i o l a t i o n  o f  t h i s  p o l i c y  t o  a n y  c l a s s r o o m  

t e a c h e r .  

2 )  S t a f f  m e m b e r s  s h a l l  r e p o r t  s u s p e c t e d  v i o l a t i o n s  o f  t h i s  p o l i c y  t o  t h e i r  

i m m e d i a t e  s u p e r v i s o r  w h e n  p o s s i b l e .  

D i s c i p l i n a r y  M e a s u r e s  

 T h e  d i s t r i c t  r e t a i n s  t h e  r i g h t  t o  d i s c i p l i n e  a n y  s t u d e n t ,  u p  t o  a n d  

i n c l u d i n g  e x p u l s i o n ,  a n d  a n y  e m p l o y e e ,  u p  t o  a n d  i n c l u d i n g  t e r m i n a t i o n ,  f o r  

v i o l a t i o n  o f  t h i s  p o l i c y .  

A d o p t i o n  

 T h i s  C h i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  A c t  S a f e t y  P l a n  w a s  a d o p t e d  b y  t h e  

B o a r d  o f  U S D  2 1 4  a t  a  p u b l i c  m e e t i n g ,  f o l l o w i n g  n o r m a l  p u b l i c  n o t i c e  a n d  a  

h e a r i n g ,  o n  ( M o n t h  D a y ,  Y e a r ) .  

 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 1 2 ;  6 / 1 3  
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I f  r e q u e s t i n g  d i s c o u n t s  f o r  i n t e r n a l  c o n n e c t i o n s  a n d  b a s i c  m a i n t e n a n c e  f o r  

i n t e r n a l  c o n n e c t i o n s ,  t h e  f o l l o w i n g  i t e m s  n e e d  a d d r e s s e d  a s  p a r t  o f  a   

t e c h n o l o g y  p l a n .   T h i s  p l a n  s h o u l d  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  f i l e d  i n  t h e  

d i s t r i c t  o f f i c e .   T h e r e  w o u l d  b e  n o  n e e d  t o  p u b l i s h  i t  i n  h a n d b o o k s .  

 

{THE CHILDREN'S  INTERNET PROTECTION ACT TECHNOLOGY 

PLAN}  

 T h e  d i s t r i c t ' s  t e c h n o l o g y  p l a n  m u s t  b e  d e s i g n e d  w i t h  i n p u t  f r o m  d i s t r i c t  

s t a f f  w h o  h a v e  a n  u n d e r s t a n d i n g  o f  t h e  d i s t r i c t ' s  t e c h n o l o g y  l e v e l  a n d  a v a i l a b l e  

r e s o u r c e s .   T h e  e l e m e n t s  o f  s u c h  p l a n  s h a l l  i n c l u d e  t h e  f o l l o w i n g :  

 

1 )  C l e a r  S t a t e m e n t  o f  G o a l s  a n d  a  R e a l i s t i c  S t r a t e g y  f o r  U s i n g  

T e l e c o m m u n i c a t i o n s  a n d  I n f o r m a t i o n  T e c h n o l o g y  t o  I m p r o v e  

E d u c a t i o n a l  o r  L i b r a r y  S e r v i c e s ;  

2 )  P r o f e s s i o n a l  D e v e l o p m e n t  S t r a t e g y  t o  E n s u r e  S t a f f  U n d e r s t a n d s  H o w  t o  

U s e  T h e s e  N e w  T e c h n o l o g i e s  t o  I m p r o v e  E d u c a t i o n  o r  L i b r a r y  

S e r v i c e s ;  

3 )  A s s e s s m e n t  o f  t h e  T e l e c o m m u n i c a t i o n  S e r v i c e s ,  H a r d w a r e ,  S o f t w a r e ,  

a n d  o t h e r  S e r v i c e s  t h a t  w i l l  b e  N e e d e d  t o  I m p r o v e  E d u c a t i o n  o r  

L i b r a r y  S e r v i c e s ;  a n d   

4 )  E v a l u a t i o n  P r o c e s s  t h a t  E n a b l e s  t h e  S c h o o l  o r  L i b r a r y  t o  M o n i t o r  

P r o g r e s s  T o w a r d  t h e  S p e c i f i e d  G o a l s  a n d  M a k e  M i d - C o u r s e  

C o r r e c t i o n s  i n  R e s p o n s e  t o  N e w  D e v e l o p m e n t s  a n d  O p p o r t u n i t i e s  a s  

T h e y  A r i s e .  
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* * * T h i s  C h i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  A c t  T e c h n o l o g y  P l a n  m u s t  b e  

a d o p t e d  b y  t h e  B o a r d  o f  U S D  2 1 4  a t  a  p u b l i c  m e e t i n g ,  f o l l o w i n g  

n o r m a l  p u b l i c  n o t i c e  a n d  a  h e a r i n g .   D o c u m e n t a t i o n  o f  s u c h  a d o p t i o n  

i n c l u d i n g  t h e  d a t e  t h e r e o f  ( M o n t h  D a y ,  Y e a r )  m u s t  b e  i n c l u d e d  i n  t h e  

p l a n  l a n g u a g e .  

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  6 / 1 2 ;  6 / 1 3  
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N O T E :   R e m o v e  f r o m  b o o k  a n d  f i l e  w i t h  t h e  c l e r k / p r i n c i p a l s .  

 

 

H U M A N  S E X U A L I T Y  

A N D  

A I D S  E D U C A T I O N  

 

 I ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  p a r e n t / g u a r d i a n  o f   

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  r e q u e s t  t h a t  m y  c h i l d  b e  r e m o v e d  f r o m  t h o s e  

p o r t i o n s  o f  t h e  H u m a n  S e x u a l i t y / A I D S  i n s t r u c t i o n  n o t e d  b e l o w :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

 I  h a v e  h a d  t h e  o p p o r t u n i t y  t o  r e v i e w  t h e  c u r r i c u l u m  g o a l s  a n d  o b j e c t i v e s  

o r  h a v e  h a d  t h e  o p p o r t u n i t y  t o  h a v e  t h e m  e x p l a i n e d  t o  m e  b y  a  s c h o o l  o f f i c i a l .  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _       _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
D a t e                                                 S i g n a t u r e  o f  P a r e n t / G u a r d i a n  
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S a m p l e  O n l y :   R e t y p e ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k .  
 
                      A C T I V I T Y  P A R T I C I P A T I O N  O P T - O U T  F O R M  
 
I ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ( p a r e n t / g u a r d i a n )  r e q u e s t  t h a t  m y  c h i l d ,   
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  b e  e x c u s e d  f r o m  p a r t i c i p a t i n g  i n  c e r t a i n   
a c t i v i t i e s  f o r  r e l i g i o u s  r e a s o n s .  
 
F r o m  w h a t  a c t i v i t y  d o  y o u  w i s h  y o u r  c h i l d  t o  b e  e x c u s e d ?  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 I d e n t i f y  w h e r e  i n  t h e  c u r r i c u l u m  t h e  a c t i v i t y  e x i s t s .   ( P l e a s e  i d e n t i f y  t h e  
g r a d e  l e v e l ,  c l a s s ,  b u i l d i n g . )  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 F o r  w h a t  r e a s o n  d o  y o u  w i s h  y o u r  c h i l d  t o  b e  e x c u s e d .   ( P l e a s e  s t a t e  t h e  
p a r t i c u l a r  r e l i g i o u s  o b j e c t i o n  t o  t h i s  a c t i v i t y ,  i n c l u d i n g  t h e  r e l i g i o u s  t e a c h i n g  
y o u  b e l i e v e  t h i s  a c t i v i t y  v i o l a t e s . )  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
I  u n d e r s t a n d  t h a t  I  a m  r e q u e s t i n g  t h e  s c h o o l  t o  e x c u s e  m y  c h i l d  f r o m  c e r t a i n  
a c t i v i t i e s  a n d  t h a t  m y  r e q u e s t  i s  s u b j e c t  t o  r e v i e w  a n d  d e t e r m i n a t i o n  b y  t h e  
s c h o o l .   I  f u r t h e r  u n d e r s t a n d  t h a t  i f  m y  r e q u e s t  i s  g r a n t e d ,  m y  c h i l d  m a y  s t i l l  b e  
r e q u i r e d  t o  v i e w  t h e  a c t i v i t y ,  d i s c u s s  t h e  a c t i v i t y  o r  m a y  o t h e r w i s e  b e  e x p o s e d  
t o  t h e  s u b j e c t  m a t t e r  o f  t h e  a c t i v i t y .  
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _                 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 P a r e n t / G u a r d i a n  S i g n a t u r e                         A d m i n i s t r a t o r  S i g n a t u r e  
                                                                       Date Received ______________ 
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Homeless Student Regulations 

Required by Federal and State Law 
 

NOTE:  This document MUST be approved by board action to become policy.  File with clerk, 

distribute to principals and duplicate as necessary in district newsletters and other documents. 

 

Homeless  s tudents  sha l l ,  by  def in i t ion ,  inc lude  the  fo l lowing:  

1 .  C h i l d r e n  a n d  y o u t h  w h o  a r e  s h a r i n g  t h e  h o u s i n g  o f  o t h e r  p e r s o n s  d u e  t o  
l o s s  o f  h o u s i n g ,  e c o n o m i c  h a r d s h i p  o r  a  s i m i l a r  r e a s o n ;  a r e  l i v i n g  i n  
m o t e l s ,  h o t e l s ,  t r a i l e r  p a r k s  o r  c a m p i n g  g r o u n d s  d u e  t o  t h e  l a c k  o f  
a l t e r n a t i v e  a d e q u a t e  a c c o m m o d a t i o n s ;  a r e  l i v i n g  i n  e m e r g e n c y  o r  
t r a n s i t i o n a l  s h e l t e r s ;  a r e  a b a n d o n e d  i n  h o s p i t a l s ;  o r  a r e  a w a i t i n g  f o s t e r  
c a r e  p l a c e m e n t .  

2 .  C h i l d r e n  a n d  y o u t h  w h o  h a v e  a  p r i m a r y  n i g h t t i m e  r e s i d e n c e  t h a t  i s  a  
p u b l i c  o r  p r i v a t e  p l a c e  n o t  d e s i g n a t e d  f o r  o r  o r d i n a r i l y  u s e d  a s  a  
r e g u l a r  s l e e p i n g  a c c o m m o d a t i o n  f o r  h u m a n  b e i n g s .  

3 .  C h i l d r e n  a n d  y o u t h  w h o  a r e  l i v i n g  i n  c a r s ,  p a r k s ,  p u b l i c  s p a c e s ,  
a b a n d o n e d  b u i l d i n g s ,  s u b s t a n d a r d  h o u s i n g ,  b u s  o r  t r a i n  s t a t i o n s  o r  
s i m i l a r  s e t t i n g s .  

4 .  M i g r a t o r y  c h i l d r e n  w h o  m e e t  o n e  o f  t h e  a b o v e - d e s c r i b e d  c i r c u m s t a n c e s .  
 

 E n r o l l m e n t / P l a c e m e n t    ( S e e  J B C )  

 T h e  a d m i n i s t r a t i o n  s h a l l  c o n s i d e r  t h e  b e s t  i n t e r e s t  o f  t h e  c h i l d ,  w i t h  

p a r e n t a l  i n v o l v e m e n t ,  i n  d e t e r m i n i n g  w h e t h e r  t h e  c h i l d  s h o u l d  b e  e n r o l l e d  i n  t h e  

s c h o o l  o f  o r i g i n  o r  t h e  s c h o o l  t h a t  n o n h o m e l e s s  s t u d e n t s  w h o  l i v e  i n  t h e  

a t t e n d a n c e  a r e a  i n  w h i c h  t h e  h o m e l e s s  c h i l d  o r  y o u t h  i s  a c t u a l l y  l i v i n g  a r e  

e l i g i b l e  t o  a t t e n d .   T o  t h e  e x t e n t  f e a s i b l e ,  a n d  i n  a c c o r d a n c e  w i t h  t h e  c h i l d  o r  

y o u t h ' s  b e s t  i n t e r e s t ,  t h e  c h i l d  o r  y o u t h  s h o u l d  c o n t i n u e  h i s  o r  h e r  e d u c a t i o n  i n  

t h e  s c h o o l  o f  o r i g i n ,  e x c e p t  w h e n  c o n t r a r y  t o  t h e  w i s h e s  o f  t h e  p a r e n t  o r  

g u a r d i a n .   I f  t h e  y o u t h  i s  u n a c c o m p a n i e d  b y  a  p a r e n t  o r  g u a r d i a n ,  t h e  h o m e l e s s  

c o o r d i n a t o r  w i l l  c o n s i d e r  t h e  v i e w s  o f  t h e  y o u t h  i n  d e c i d i n g  w h e r e  t h e  y o u t h   
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w i l l  b e  e d u c a t e d .   T h e  c h o i c e  r e g a r d i n g  p l a c e m e n t  s h a l l  b e  m a d e  r e g a r d l e s s  o f  

w h e t h e r  t h e  c h i l d  o r  y o u t h  l i v e s  w i t h  t h e  h o m e l e s s  p a r e n t s  o r  h a s  b e e n  

t e m p o r a r i l y  p l a c e d  e l s e w h e r e .  

 T h e  s c h o o l  s e l e c t e d  s h a l l  i m m e d i a t e l y  e n r o l l  t h e  h o m e l e s s  c h i l d  o r  y o u t h ,  

e v e n  i f  t h e  c h i l d  o r  y o u t h  i s  u n a b l e  t o  p r o d u c e  r e c o r d s  n o r m a l l y  r e q u i r e d  f o r  

e n r o l l m e n t ,  s u c h  a s  p r e v i o u s  a c a d e m i c  r e c o r d s ,  i m m u n i z a t i o n  r e c o r d s ,  p r o o f  o f  

r e s i d e n c y  o r  o t h e r  d o c u m e n t a t i o n .   H o w e v e r ,  t h e  d i s t r i c t  m a y  r e q u i r e  a  p a r e n t  o r  

g u a r d i a n  o f  a  h o m e l e s s  c h i l d  o r  y o u t h  t o  s u b m i t  c o n t a c t  i n f o r m a t i o n .  

 T h e  d i s t r i c t  m u s t  p r o v i d e  a  w r i t t e n  e x p l a n a t i o n ,  i n c l u d i n g  a  s t a t e m e n t  

r e g a r d i n g  t h e  r i g h t  t o  a p p e a l ,  t o  t h e  h o m e l e s s  c h i l d  o r  y o u t h ' s  p a r e n t  o r  

g u a r d i a n ,  o r  t o  t h e  h o m e l e s s  y o u t h  i f  u n a c c o m p a n i e d ,  i f  t h e  d i s t r i c t  s e n d s  t h e  

c h i l d  o r  y o u t h  t o  a  s c h o o l  o t h e r  t h a n  t h e  s c h o o l  o f  o r i g i n  o r  o t h e r  t h a n  a  s c h o o l  

r e q u e s t e d  b y  t h e  p a r e n t  o r  g u a r d i a n .  

 I f  a  d i s p u t e  a r i s e s  o v e r  s c h o o l  s e l e c t i o n  o r  e n r o l l m e n t  i n  a  s c h o o l ,  t h e  

c h i l d  o r  y o u t h  s h a l l  b e  i m m e d i a t e l y  a d m i t t e d  t o  t h e  s c h o o l  i n  w h i c h  e n r o l l m e n t  

i s  s o u g h t ,  p e n d i n g  r e s o l u t i o n  o f  t h e  d i s p u t e .   T h e  c h i l d ,  y o u t h ,  p a r e n t  o r  

g u a r d i a n  s h a l l  b e  r e f e r r e d  t o  t h e  d i s t r i c t  h o m e l e s s  c o o r d i n a t o r ,  w h o  w i l l  c a r r y  

o u t  t h e  d i s p u t e  r e s o l u t i o n  p r o c e s s  a s  e x p e d i t i o u s l y  a s  p o s s i b l e .   

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  " s c h o o l  o f  o r i g i n "  i s  d e f i n e d  a s  t h e  

s c h o o l  t h a t  t h e  s t u d e n t  a t t e n d e d  w h e n  p e r m a n e n t l y  h o u s e d  o r  t h e  s c h o o l  i n  

w h i c h  t h e  s t u d e n t  w a s  l a s t  e n r o l l e d .  

 A  c o m p l a i n t  r e g a r d i n g  t h e  p l a c e m e n t  o r  e d u c a t i o n  o f  a  h o m e l e s s  c h i l d  o r  

y o u t h  s h a l l  f i r s t  b e  p r e s e n t e d  o r a l l y  a n d  i n f o r m a l l y  t o  t h e  d i s t r i c t ' s  h o m e l e s s  

c o o r d i n a t o r .   I f  t h e  c o m p l a i n t  i s  n o t  p r o m p t l y  r e s o l v e d ,  t h e  c o m p l a i n a n t  m a y  

p r e s e n t  a  f o r m a l  w r i t t e n  c o m p l a i n t  ( g r i e v a n c e )  t o  t h e  h o m e l e s s  c o o r d i n a t o r .   T h e  
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w r i t t e n  c o m p l a i n t  m u s t  i n c l u d e  t h e  f o l l o w i n g  i n f o r m a t i o n :  d a t e  o f  f i l i n g ,  

d e s c r i p t i o n  o f  c o n c e r n s ,  t h e  n a m e  o f  t h e  p e r s o n  o r  p e r s o n s  i n v o l v e d  a n d  a  

r e c a p i t u l a t i o n  o f  t h e  a c t i o n  t a k e n  d u r i n g  t h e  i n f o r m a l  c h a r g e  s t a g e .   W i t h i n  f i v e  

( 5 )  w o r k i n g  d a y s  a f t e r  r e c e i v i n g  t h e  c o m p l a i n t ,  t h e  c o o r d i n a t o r  s h a l l  s t a t e  a  

d e c i s i o n  i n  w r i t i n g  t o  t h e  c o m p l a i n a n t ,  w i t h  s u p p o r t i n g  e v i d e n c e  a n d  r e a s o n s .   

I n  a d d i t i o n ,  t h e  c o o r d i n a t o r  w i l l  i n f o r m  t h e  s u p e r i n t e n d e n t  o f  t h e  f o r m a l  

c o m p l a i n t  a n d  t h e  d i s p o s i t i o n .  

 S e r v i c e s  

 E a c h  h o m e l e s s  c h i l d  o r  y o u t h  s h a l l  b e  p r o v i d e d  s e r v i c e s  c o m p a r a b l e  t o  

s e r v i c e s  o f f e r e d  t o  o t h e r  s t u d e n t s  i n  t h e  d i s t r i c t  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  

t r a n s p o r t a t i o n  s e r v i c e s ;  e d u c a t i o n a l  s e r v i c e s  f o r  w h i c h  t h e  c h i l d  m e e t s  t h e  

e l i g i b i l i t y  c r i t e r i a ,  s u c h  a s  e d u c a t i o n a l  p r o g r a m s  f o r  d i s a d v a n t a g e d  s t u d e n t s ,  

s t u d e n t s  w i t h  d i s a b i l i t i e s  a n d  g i f t e d  a n d  t a l e n t e d  s t u d e n t s ;  v o c a t i o n a l  p r o g r a m s  

a n d  t e c h n i c a l  e d u c a t i o n ;  s c h o o l  m e a l s  p r o g r a m s ;  p r e s c h o o l  p r o g r a m s ;  b e f o r e -  

a n d  a f t e r - s c h o o l  c a r e  p r o g r a m s ;  a n d  p r o g r a m s  f o r  s t u d e n t s  w i t h  l i m i t e d  E n g l i s h  

p r o f i c i e n c y .   H o m e l e s s  s t u d e n t s  w i l l  n o t  b e  s e g r e g a t e d  i n  a  s e p a r a t e  s c h o o l  o r  i n  

a  s e p a r a t e  p r o g r a m  w i t h i n  a  s c h o o l  b a s e d  o n  t h e  s t u d e n t s '  s t a t u s  a s  h o m e l e s s .  

 T r a n s p o r t a t i o n    ( S e e  E D A A ,  J B C  a n d  J G G )   

 I f  i t  i s  i n  t h e  b e s t  i n t e r e s t  o f  t h e  h o m e l e s s  c h i l d  o r  y o u t h  t o  a t t e n d  t h e  

s c h o o l  o f  o r i g i n ,  t r a n s p o r t a t i o n  t o  a n d  f r o m  t h a t  s c h o o l  w i l l  b e  p r o v i d e d  a t  t h e  

r e q u e s t  o f  t h e  p a r e n t  o r  g u a r d i a n  o r ,  i n  t h e  c a s e  o f  a n  u n a c c o m p a n i e d  y o u t h ,  t h e  

h o m e l e s s  c o o r d i n a t o r .   I f  t h e  s t u d e n t ' s  t e m p o r a r y  h o u s i n g  i s  o u t s i d e  t h e  

a t t e n d a n c e  a r e a  o f  t h e  s c h o o l  o f  o r i g i n ,  t h e n  t h e  d i s t r i c t  w i l l  w o r k  w i t h  t h e  

s c h o o l  o f  o r i g i n  t o  a g r e e  o n  a  m e t h o d  t o  a p p o r t i o n  t h e  r e s p o n s i b i l i t y  a n d  c o s t s  

f o r  t r a n s p o r t i n g  t h e  c h i l d .   I f  a n  a g r e e m e n t  c a n n o t  b e  r e a c h e d ,  t h e  c o s t s  w i l l  b e  

s h a r e d  e q u a l l y .  
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 R e c o r d s    ( S e e  J R  a n d  J G C B )  

 A n y  r e c o r d s  o r d i n a r i l y  k e p t  b y  t h e  s c h o o l ,  i n c l u d i n g  i m m u n i z a t i o n  

r e c o r d s ,  a c a d e m i c  r e c o r d s ,  b i r t h  c e r t i f i c a t e s ,  g u a r d i a n s h i p  r e c o r d s  a n d  

e v a l u a t i o n s  f o r  s p e c i a l  s e r v i c e s  o r  p r o g r a m s  o f  e a c h  h o m e l e s s  c h i l d  o r  y o u t h  

s h a l l  b e  m a i n t a i n e d  s o  t h a t  a p p r o p r i a t e  s e r v i c e s  m a y  b e  g i v e n  t h e  s t u d e n t ,  s o  

t h a t  n e c e s s a r y  r e f e r r a l s  c a n  b e  m a d e  a n d  s o  t h a t  r e c o r d s  m a y  b e  t r a n s f e r r e d  i n  a  

t i m e l y  f a s h i o n  w h e n  a  h o m e l e s s  c h i l d  o r  y o u t h  e n t e r s  a  n e w  s c h o o l  d i s t r i c t .   

C o p i e s  o f  r e c o r d s  s h a l l  b e  m a d e  a v a i l a b l e  u p o n  r e q u e s t  t o  s t u d e n t s  o r  p a r e n t s  i n  

a c c o r d a n c e  w i t h  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  a n d  P r i v a c y  A c t .  

 C o o r d i n a t o r  

 T h e  B o a r d  d e s i g n a t e s  t h e  f o l l o w i n g  i n d i v i d u a l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h o m e l e s s  c o o r d i n a t o r :  ( N a m e  o f  O f f i c e )  ( B u s i n e s s  A d d r e s s )  ( P h o n e - F a x )  T h e  

d i s t r i c t  s h a l l  i n f o r m  s c h o o l  p e r s o n n e l ,  s e r v i c e  p r o v i d e r s  a n d  a d v o c a t e s  w o r k i n g  

w i t h  h o m e l e s s  f a m i l i e s  o f  t h e  d u t i e s  o f  t h e  d i s t r i c t  h o m e l e s s  c o o r d i n a t o r .    T h e  

h o m e l e s s  c o o r d i n a t o r  w i l l  e n s u r e  t h a t :  

1 .  H o m e l e s s  c h i l d r e n  a n d  y o u t h s  a r e  i d e n t i f i e d  b y  s c h o o l  p e r s o n n e l  a n d  
t h r o u g h  c o o r d i n a t i o n  a c t i v i t i e s  w i t h  o t h e r  e n t i t i e s  a n d  a g e n c i e s .  

 
2 .  H o m e l e s s  c h i l d r e n  a n d  y o u t h s  e n r o l l  i n ,  a n d  h a v e  a  f u l l  a n d  e q u a l  

o p p o r t u n i t y  t o  s u c c e e d  i n ,  s c h o o l s  i n  t h e  d i s t r i c t .  
 
3 .  H o m e l e s s  f a m i l i e s ,  c h i l d r e n  a n d  y o u t h s  r e c e i v e  e d u c a t i o n a l  s e r v i c e s  f o r  

w h i c h  s u c h  f a m i l i e s ,  c h i l d r e n  a n d  y o u t h s  a r e  e l i g i b l e ,  i n c l u d i n g  H e a d  
S t a r t ,  E v e n  S t a r t  a n d  p r e s c h o o l  p r o g r a m s  a d m i n i s t e r e d  b y  t h e  d i s t r i c t  
a n d  r e f e r r a l s  t o  h e a l t h  c a r e  s e r v i c e s ,  d e n t a l  s e r v i c e s ,  m e n t a l  h e a l t h  
s e r v i c e s  a n d  o t h e r  a p p r o p r i a t e  s e r v i c e s .  

4 .  T h e  p a r e n t s  o r  g u a r d i a n s  o f  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  a r e  i n f o r m e d  
o f  t h e  e d u c a t i o n a l  a n d  r e l a t e d  o p p o r t u n i t i e s  a v a i l a b l e  t o  t h e i r  c h i l d r e n  
a n d  a r e  p r o v i d e d  w i t h  m e a n i n g f u l  o p p o r t u n i t i e s  t o  p a r t i c i p a t e  i n  t h e  
e d u c a t i o n  o f  t h e i r  c h i l d r e n .  

5 .  P u b l i c  n o t i c e  o f  t h e  e d u c a t i o n a l  r i g h t s  o f  h o m e l e s s  c h i l d r e n  a n d  y o u t h s  
i s  d i s s e m i n a t e d  w h e r e  s u c h  c h i l d r e n  a n d  y o u t h s  r e c e i v e  s e r v i c e s ,  s u c h  
a s  s c h o o l s ,  f a m i l y  s h e l t e r s  a n d  s o u p  k i t c h e n s .  

6 .  E n r o l l m e n t  d i s p u t e s  a r e  m e d i a t e d  i n  a c c o r d a n c e  w i t h  l a w .  
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7 .  T h e  p a r e n t  o r  g u a r d i a n  o f  a  h o m e l e s s  c h i l d  o r  y o u t h ,  a n d  a n y  
u n a c c o m p a n i e d  y o u t h ,  i s  f u l l y  i n f o r m e d  o f  a l l  t r a n s p o r t a t i o n  s e r v i c e s ,  
i n c l u d i n g  t r a n s p o r t a t i o n  t o  t h e  s c h o o l  o f  o r i g i n  a n d  i s  a s s i s t e d  i n  
a c c e s s i n g  t r a n s p o r t a t i o n  t o  t h e  s c h o o l  s e l e c t e d .  

8 .  U n a c c o m p a n i e d  y o u t h s  w i l l  b e  a s s i s t e d  i n  p l a c e m e n t  o r  e n r o l l m e n t  
d e c i s i o n s ,  t h e i r  v i e w s  w i l l  b e  c o n s i d e r e d  a n d  t h e y  w i l l  b e  p r o v i d e d  
n o t i c e  o f  t h e  r i g h t  t o  a p p e a l .  

9 .  C h i l d r e n  o r  y o u t h s  w h o  n e e d  t o  o b t a i n  i m m u n i z a t i o n s ,  o r  i m m u n i z a t i o n  
o r  m e d i c a l  r e c o r d s ,  w i l l  r e c e i v e  a s s i s t a n c e .  

 

 

 

A p p r o v e d :   K A S B  R e c o m m e n d e d  R e g u l a t i o n  –  7 / 0 3 ;  4 / 0 7  
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Complaint Form 
 
 PROGRAMS FOR HOMELESS STUDENTS 
 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 
After reviewing the situation, it would be in the best interest of your child or youth to be educated at  .  
 
Explanation of decision:   
  
  
  
 
If you so choose, you may appeal this decision in the following manner: 
 
You may verbally and informally state your complaint to the district's homeless coordinator.  If the 
complaint is not promptly resolved, you may complain in writing to the homeless coordinator.  You must 
include the following information: date of filing, description of the complaint, the name of the person or 
persons involved and an explanation of the action taken during the informal charge stage.  Within five (5) 
working days after receiving the complaint, the coordinator will provide you a written decision, with 
supporting evidence and reasons.  In addition, the coordinator will inform the superintendent of the 
formal complaint and the result. 
 

 

A p p r o v e d :   K A S B  R e c o m m e n d e d  R e g u l a t i o n  –  7 / 0 3 ;  4 / 0 7  
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(From KASB Forms Book) 
 

PARENT CONSENT AND WAIVER FOR CHILD 16 OR OLDER TO BE EXEMPT 
FROM COMPULSORY ATTENDANCE REQUIREMENTS. 

 
 I,      (Name of Parent(s) or Person Acting As Parent)   , understand that pursuant to Kansas law,    

(Name of Student)  is required to attend school until he/she receives a high school diploma or general 

educational development (GED) credential or reaches the age of 18, whichever occurs first. 

 Pursuant to K.S.A. 72-1111, as amended, Unified School District No. 214 encourages       ___ 

(Name of Student)      to remain in school or to pursue an education alternative. 

 The academic skills listed below have not been achieved by ____ (Name of Student)__: 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Based on       (Source of Information)               the difference in future earning power between a 

high school graduate and a high school dropout is ________________. 

       Name of Student)      is encouraged to attend one of the following area alternative education 

programs in order to aid  Name of Student  in obtaining a high school diploma, a general education 

development credential, or other certification of completion, such as a career technical education industry 

certification: 

 (List any programs that may be available.  Contact information for accredited private schools, virtual 

schools, and virtual programs can be found at http://www.ksde.org/Default.aspx?tabid=4606 .  The 

statutory language suggests an "alternative learning plan" could also include extended learning 

opportunities such as independent study, private instruction, performing groups, internships, community 

service, apprenticeships, and online coursework.) 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 I (we), the undersigned, hereby give written consent to allow      Name of Student     , who is 

[16]  [17] years of age, to be exempt from the Kansas compulsory attendance requirement and state we 
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have attended the final counseling session conducted by USD No. 214 in which the above information 

was presented to us. 

 

_____________________________________   _____________________________________ 
Signature of Student                                            Signature of Parent(s) or Person  
                                                                             Acting as Parent 
 

_____________________________________   _____________________________________ 
Date                                                                      Date 
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R e t y p e ,  c u s t o m i z e  f o r  l o c a l  u s e ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  

c l e r k / p r i n c i p a l s .  

 

Search Report Form 

 

N a m e  o f  t h e  s t u d e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
P a r e n t s  c o n t a c t e d    _ _ _ _ _ y e s   _ _ _ _ _ n o  
 
T i m e  o f  s e a r c h _ _ _ _ _ _ _ _ _ _ _                                             D a t e _ _ _ _ _ _ _ _ _ _ _  
 
P l a c e  o f  s e a r c h _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
R e a s o n  o r  r e a s o n s  f o r  t h e  s e a r c h  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
L a w  e n f o r c e m e n t  o f f i c i a l s  w e r e  c a l l e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
N a m e  o f  t h e  p e r s o n  w h o  c o n d u c t e d  t h e  a c t u a l  s e a r c h  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
N a m e s  o f  t h e  p e r s o n s  p r e s e n t  w h i l e  t h e  s t u d e n t  w a s  b e i n g  s e a r c h e d :  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
R e s u l t  o f  t h e  s e a r c h  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
O b j e c t / s  c o n f i s c a t e d  
1 .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
2 .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
3 .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 
N o t i f i c a t i o n s  P a r e n t / G u a r d i a n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
                                        N a m e               T i m e       R e s u l t s  
  L a w  e n f o r c e m e n t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
                                        N a m e               T i m e       R e s u l t s  
         O t h e r _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
                                        N a m e               T i m e       R e s u l t s  
 
c c :  S t u d e n t ' s  f i l e  
c c :  S u p e r i n t e n d e n t  
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–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k ,  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Staff  Member USD 214 

 
P u r s u a n t  t o  K . S . A .  7 2 - 8 9 b 0 3 ,  a d m i n i s t r a t i v e ,  p r o f e s s i o n a l  o r  p a r a p r o f e s s i o n a l  
e m p l o y e e s  o f  a  s c h o o l  w h o  h a v e  i n f o r m a t i o n  t h a t  a  p u p i l  h a s  e n g a g e d  i n  t h e  
f o l l o w i n g  s h a l l  r e p o r t  t h e  i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  s t u d e n t  t o  t h e  s u -
p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  m a t t e r ,  a n d ,  i f  i t  i s  d e -
t e r m i n e d  t h e  s t u d e n t  h a s  b e e n  i n v o l v e d  i n  t h e  f o l l o w i n g ,  t h e  s u p e r i n t e n d e n t  s h a l l  
p r o v i d e  i n f o r m a t i o n  a n d  t h e  i d e n t i t y  o f  t h e  p u p i l  t o  a l l  e m p l o y e e s  w h o  a r e  
i n v o l v e d ,  o r  l i k e l y  t o  b e  d i r e c t l y  i n v o l v e d ,  i n  t e a c h i n g  o r  p r o v i d i n g  r e l a t e d  
s e r v i c e s  t o  p u p i l :  
 
1 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o n d u c t  w h i c h  e n d a n g e r s  t h e  s a f e t y  o f  

o t h e r s ;  
2 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  c o m m i s s i o n  o f  f e l o n y  t y p e  o f f e n s e s ;  
3 .   A n y  s t u d e n t  w h o  h a s  b e e n  e x p e l l e d  f o r  p o s s e s s i o n  o f  a  w e a p o n ;  
4 .   A n y  s t u d e n t  w h o  h a s  b e e n  a d j u d g e d  t o  b e  a  j u v e n i l e  o f f e n d e r  a n d  w h o s e  o f -

f e n s e ,  i f  c o m m i t t e d  b y  a n  a d u l t ,  w o u l d  c o n s t i t u t e  a  f e l o n y ,  e x c e p t  a  f e l o n y  
t h e f t  o f f e n s e  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e ;  

5 .   A n y  s t u d e n t  w h o  h a s  b e e n  t r i e d  a n d  c o n v i c t e d  a s  a n  a d u l t  o f  a n y  f e l o n y ,  
e x c e p t  t h e f t  i n v o l v i n g  n o  d i r e c t  t h r e a t  t o  h u m a n  l i f e .  
 
Y o u  a r e  n o t i f i e d  t h a t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  w i t h i n  t h e  p a s t  3 6 5  d a y s ,  h a s  
b e e n  e x p e l l e d ,  a d j u d g e d  o r  c o n v i c t e d  f o r  a n  a c t i v i t y  l i s t e d  a b o v e .  

 

School  Dis t r i c t  s ta f f  are  required  by  bo th  Federa l  Law and  K .S .A .  72-
6214  to  pro tec t  the  r igh t  o f  pr ivacy  o f  any  s tudent  under  the  age  o f  18  
and  the  s tudent ' s  fami ly  regard ing  personal l y  iden t i f iab le  records ,  f i l e s ,  
da ta ,  and  in format ion  d i rec t l y  re la ted  to  the  s tudent  and  h i s /her  fami ly .    
I  acknowledge  th i s  respons ib i l i t y  and  agree  tha t  I  w i l l  d i sc lose  the  above  
in format ion  on ly  to  o ther  USD 214  employees  and  o f f i c ia l s .  V io la t ion  o f  
these  pr ivacy  r igh t s  cou ld  inc lude  sanc t ions  up  to  and  inc lud ing  t e r -
mina t ion .  
 
 
S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 S c h o o l  e m p l o y e e  w h o  r e c e i v e s  t h e  r e p o r t  
 
 
S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  o r  s c h o o l  e m p l o y e e  m a k i n g  r e p o r t  
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–  Sample  Form -  (Use  to  Report  Al l  Cr imes)  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Local  Law Enforcement  

USD 214  

P u r s u a n t  t o  K a n s a s  l a w ,  t h e  a d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  w h o s e  

s i g n a t u r e  a p p e a r s  b e l o w  i s  r e p o r t i n g  t h e  f o l l o w i n g  c r i m e s :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony; possession of a 
weapon at school, on school property, or at a school activity; or possession, use, sale or distribution of an 
illegal drug or controlled substance at school, on school property or at a school activity; or behavior at 
school, on school property, or at a school activity, which resulted in, or is likely to result in, serious 
bodily injury to others. 
 
Date  School /Locat ion  Student / s  or  Person/s  

Invo lved  
Br ie f  Descr ipt ion  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

S c h o o l  D i s t r i c t s  a r e  r e q u i r e d  b y  F e d e r a l  L a w  a n d  K . S . A .  7 2 - 6 2 1 4  t o  p r o t e c t  t h e  

p r i v a c y  r i g h t s  o f  s t u d e n t s  u n d e r  t h e  a g e  o f  1 8 .  

 

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
          A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  
 
c/superintendent, USD 214; c/student’s file 
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USD 214 Bullying Plan 

(Also see Policies GAAE and JDDC) 
 
Bullying means:  Any intentional gesture or any intentional written, verbal, electronic, or physical act or 

threat either by any student, staff member, or parent towards a student or by any student, staff member or 

parent towards a staff member that is sufficiently severe, persistent, or pervasive that it creates an 

intimidating, threatening, or abusive educational environment that a reasonable person, under the 

circumstances, knows or should know will have the effect of: 

• Harming a student or staff member, whether physically or mentally; 
• Damaging a student’s or staff member’s property: 
• Placing a student or staff member in reasonable fear of harm; or 
• Placing a student or staff member in reasonable fear of damage to the student’s or staff member’s 

property. 
 
Bullying also includes cyberbullying.  "Cyberbullying" means bullying by use of any electronic 

communication device through means including, but not limited to, e-mail, instant messaging, text 

messages, blogs, mobile phones, pagers, online games, and websites. 

 

Additionally, bullying means any form of intimidation or harassment prohibited by the board of education 

of the school district in policies concerning bullying adopted pursuant to K.S.A. 72-8256 or subsection (e) 

of K.S.A. 72-8205, and amendments thereto.  USD 214 will not tolerate these actions by students, staff, 

or parents. 

 

For the purposes of this plan and its authorizing policies, “parent” includes a biological, adoptive, or step-

parent; guardian; custodian; or other person with authority to act on behalf of a student. 

 

Similarly, a “staff member” means any person employed by the district. 

 

Any act of bullying by either an individual student or group of students towards a student or staff member 

of the district is prohibited on or while utilizing school property, in a school vehicle, or at school-

sponsored activities, programs, and events.  This policy applies to students who directly engage in an act 

of bullying, to students who, by their behavior, support another student’s act of bullying, and to all staff 

members and parents who engage in similar behaviors. 
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Training concerning identifying, reporting, investigating, and preventing bullying behaviors as outlined in 

district policies and this plan shall be provided to students and staff members using district resources 

available for such purpose and shall be provided through school assemblies, staff development, or other 

appropriate forums at least {annually/biannually}.  

 

The board or the district administration on behalf of the board may seek student, staff, parent, and/or 

community input on the adoption, revision, and/or implementation of the board’s bullying policies or plan 

as directed or approved by the board. 

 

No teacher, administrator, or school district employee shall engage in, permit, or tolerate bullying. 

 

Retaliation against a victim, good faith reporter, or a witness to bullying is prohibited. A student or staff 

member who engages in an act of bullying, reprisal, retaliation or false reporting of bullying, shall be 

subject to discipline in accordance with school district policy and procedures.  The school administration 

and/or board may take into account the following factors when determining an appropriate disciplinary 

action for such prohibited conduct:  the ages of the parties involved; the developmental and maturity 

levels, special education needs of the parties involved, and the severity of the behavior. 

 

Discipline guidelines for student bullying may be found in student and employee handbooks.  Offenses 

over time or single offenses which are severe in nature may result in discipline up to and including 

suspension and/or expulsion or termination from employment.  Parents participating in prohibited 

bullying conduct aimed at district students and/or staff members may jeopardize their access to district 

facilities; district property; school sponsored activities, programs, and events; and/or district students 

and/or staff members through the district’s communication systems.  As appropriate, reports to local law 

enforcement will be filed to report criminal bullying behaviors.  (See Policies EBC, GAAC, GAACA, 

JGEC, JGECA and KN) 
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–  Sample  Form –  
 
R e t y p e  t o  s u i t  l o c a l  n e e d s ,  r e m o v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i n c i p a l s .   F o r m  c o u l d  a l s o  b e  i n c l u d e d  i n  s t a f f  o r  s t u d e n t  h a n d b o o k s .  
 

Report  to  Local  Law Enforcement  

USD 214  

P u r s u a n t  t o  K a n s a s  l a w ,  t h e  a d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  w h o s e  

s i g n a t u r e  a p p e a r s  b e l o w  i s  r e p o r t i n g  t h e  f o l l o w i n g  c r i m e s :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 
 
Date  School /Locat ion  Student / s  or  Person/s  

Invo lved  
Br ie f  Descr ipt ion  o f  
bu l ly ing  inc ident / s .  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

 

S c h o o l  D i s t r i c t s  a r e  r e q u i r e d  b y  F e d e r a l  L a w  a n d  K . S . A .  7 2 - 6 2 1 4  t o  p r o t e c t  t h e  

p r i v a c y  r i g h t s  o f  s t u d e n t s  u n d e r  t h e  a g e  o f  1 8 .  

 

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
          A d m i n i s t r a t o r  o r  o t h e r  s c h o o l  e m p l o y e e  
 
c / o  S u p e r i n t e n d e n t ,  U S D  2 1 4 ;  c / s t u d e n t ’ s  f i l e  
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Re-Type and Remove From Policy Book 
SAMPLE STUDENT INFORMATION FORM 

 

Student Name____________________________________________________________ 

Parent/Guardian Name_____________________________________________________ 

Mailing Address___________________________________________________________ 

Street Address____________________________________________________________ 

Home Phone_____________________________________________________________ 

Business Phone___________________________________________________________ 

Name(s) and phone number(s) of some other person(s) to be called in the event of an accident if the 

parent(s) cannot be contacted: 

1._________________________________________________________ 

2._________________________________________________________ 

Name and office phone number of family physician:______________________________ 

_______________________________________________________________________ 

Physical conditions staff members should be alerted to:  

_____________________________________________________________________________________

_________________________________________________________________ 

 

SAMPLE CONSENT FOR EMERGENCY MEDICAL TREATMENT 

 I, the undersigned, being the natural parent (or legal guardian) of _____, a minor, do hereby 

consent to the securing of emergency medical treatment, including the necessary transportation to receive 

such treatment, for said _____by _____, the superintendent of schools USD 214, Grant County, or 

designee. 

 Dated this ____day of _____, 20__, and valid for the remainder of 20__-__ school year or until 

specifically revoked. 

______________________________________________________________________ 

Parent 

______________________________________________________________________ 

Witnessed By: 

______________________________________________________________________ 
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SAMPLE FORM 
 
USD 214 
 
School ______________________ 
 
Medications Given at School 
 
Name of Student_____________________________________________________ 
 
Parent/Guardian ____________________________________________________ 
 
Physician’s Name _________________________________ Phone ___________ 
 
Medication ______________________ Prescribed by ____________________ 
 
Dosage _______________________ Time to be Given ____________________ 
 
Duration of Orders _________________________________________________ 
 
____________________________________________________________________ 
 
 
Administered By              Date        Time        Dosage        (signature)           Comments 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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P e r m i s s i o n  f o r  M e d i c a t i o n  

 
N a m e  o f  S t u d e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
S c h o o l _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ G r a d e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
T e a c h e r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
M e d i c a t i o n  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D o s a g e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
D a t e  S t a r t e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
T i m e  o f  d a y  m e d i c a t i o n  i s  t o  b e  g i v e n  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
I  h e r e b y  g i v e  m y  p e r m i s s i o n  f o r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  t o  t a k e  t h e  a b o v e  
m e d i c a t i o n  a t  s c h o o l  a s  o r d e r e d .   I  u n d e r s t a n d  t h a t  i t  i s  m y  r e s p o n s i b i l i t y  t o  
f u r n i s h  t h i s  m e d i c a t i o n .   I  f u r t h e r  u n d e r s t a n d  t h a t  a n y  s c h o o l  e m p l o y e e  w h o  
a d m i n i s t e r s  a n y  d r u g  o r  n o n p r e s c r i p t i o n  m e d i c a t i o n  p u r s u a n t  t o  p a r e n t a l  w r i t t e n  
r e q u e s t  t o  m y  s t u d e n t  i n  a c c o r d a n c e  w i t h  w r i t t e n  i n s t r u c t i o n s  f r o m  t h e  p h y s i c i a n  
o r  d e n t i s t  s h a l l  n o t  b e  l i a b l e  f o r  d a m a g e s  a s  a  r e s u l t  o f  a n  a d v e r s e  m e d i c a t i o n  
r e a c t i o n  s u f f e r e d  b y  t h e  s t u d e n t  b e c a u s e  o f  a d m i n i s t e r i n g  s u c h  m e d i c a t i o n .  
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _           _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
D a t e                                    S i g n a t u r e  o f  P a r e n t  o r  G u a r d i a n  
 
 
N O T E :   T h e  m e d i c a t i o n  i s  t o  b e  b r o u g h t  t o  s c h o o l  i n  t h e  o r i g i n a l  c o n t a i n e r  
a p p r o p r i a t e l y  l a b e l e d  b y  t h e  p h a r m a c y ,  o r  p h y s i c i a n ,  s t a t i n g  t h e  n a m e  o f  t h e  
m e d i c a t i o n ,  t h e  d o s a g e  a n d  t i m e s  t o  b e  a d m i n i s t e r e d .  
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Permission for  Self -Administrat ion of  Medicat ion 
 

N a m e  o f  S t u d e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

S c h o o l _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ G r a d e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

T e a c h e r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

M e d i c a t i o n  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D o s a g e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

D a t e  S t a r t e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

C o n d i t i o n s  u n d e r  w h i c h  t h e  m e d i c a t i o n   i s  t o  b e  g i v e n :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

A n y  a d d i t i o n a l  c i r c u m s t a n c e s  u n d e r  w h i c h  t h e  m e d i c a t i o n  i s  t o  b e  g i v e n :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

L e n g t h  o f  t i m e  m e d i c a t i o n  i s  t o  b e  a d m i n i s t e r e d :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 I  h e r e b y  g i v e  m y  p e r m i s s i o n  f o r  ( n a m e  o f  s t u d e n t )  t o  a d m i n i s t e r  t h e  a b o v e  
m e d i c a t i o n  a t  s c h o o l  a s  o r d e r e d .   I  u n d e r s t a n d  t h a t  i t  i s  m y  r e s p o n s i b i l i t y  t o  
f u r n i s h  t h i s  m e d i c a t i o n .   I  a c k n o w l e d g e  t h a t  t h e  s c h o o l  i n c u r s  n o  l i a b i l i t y  f o r  
a n y  i n j u r y  r e s u l t i n g  f r o m  t h e  s e l f - a d m i n i s t r a t i o n  o f  m e d i c a t i o n  a n d  a g r e e  t o  
i n d e m n i f y  a n d  h o l d  t h e  s c h o o l ,  a n d  i t s  e m p l o y e e s  a n d  a g e n t s ,  h a r m l e s s  a g a i n s t  
a n y  c l a i m s  r e l a t i n g  t o  t h e  s e l f - a d m i n i s t r a t i o n  o f  s u c h  m e d i c a t i o n .  

 
My ch i ld  has  been  ins tructed  on  se l f -adminis trat ion  o f  the  

medicat ion  and i s  author ized  to  do  so  in  schoo l .  

 
S i g n a t u r e  o f  P a r e n t  o r  G u a r d i a n    

[ N O T E :   P a r e n t a l  p e r m i s s i o n  m u s t  b e  r e n e w e d  a n n u a l l y ]  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _  

 
 
S i g n a t u r e  o f  H e a l t h  C a r e  P r o v i d e r  
 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ D a t e _ _ _ _ _ _ _ _  

 
 
A p p r o v e d :  
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Sample Only:   Adapt  for  local  use  
 

 
 
P u b l i c  I n p u t  F o r m :   R e q u e s t  t o  A d d / E l i m i n a t e  a n  A c t i v i t y  
 
 
1 .   N a m e :  

2 .   A d d r e s s :  

 

3 .   R e p r e s e n t s :        S e l f       G r o u p :  

 

4 .   N a m e  o f  G r o u p :  

 

5 .   A c t i v i t y  t o  e l i m i n a t e :   E x p l a i n  r a t i o n a l e   

 

6 .   A c t i v i t y  t o  a d d :  

 

7 .   P r o p o s e d  s t a r t - u p  b u d g e t :   $ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

•  P r e p a r e  a  d e t a i l e d  b u d g e t  s h e e t  f o r  b o a r d  c o n s i d e r a t i o n .  
•  W h e r e  w o u l d  y o u  g e t  t h e  m o n e y ?  

•  I f  n o  n e w  m o n e y  i s  a v a i l a b l e ,  w h a t  e x i s t i n g  p r o g r a m  w o u l d  y o u  
p r o p o s e  r e d u c i n g  o r  e l i m i n a t i n g  t o  f u n d  t h e  p r o p o s e d  b u d g e t ?  

 
8 .   O n - g o i n g  b u d g e t :   $ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

P r e p a r e  a  r e a s o n a b l y  d e t a i l e d  o n - g o i n g  b u d g e t  w h i c h  d e s c r i b e s  t h e  o n -

g o i n g  e x p e n s e s  n e c e s s a r y  t o  m a i n t a i n  t h e  p r o g r a m .  

  

9 .   

 

I n d i c a t e  n e e d  t o  a d d  p r o g r a m :  

1 0 .   O T H E R :  

  

 U s e  a d d i t i o n a l  p a p e r  a s  n e c e s s a r y .  

S i g n e d : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

D a t e  s u b m i t t e d  t o  a d m i n i s t r a t i o n : _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  2 0 0 _  

 
 



JQKA   FOREIGN EXCHANGE STUDENTS 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

APPLICATION FORM 
 
Foreign Exchange Student/Host Family 
  (To Be Completed by Host Family and School Administrator) 
 
Host Family Information 
 
Name _______________________________________________________________________ 
 
Address _______________________ City __________________ State ______________ 
 
Zip Code______________________ Phone No. __________________________________ 
 
Names, ages, and class of host family children attending the schools of the district: 
 
      Name                                            Age                                                  Class or Grade Level 
 
1) _________________________________________________________________________ 
 
2) _________________________________________________________________________ 
 
3) _________________________________________________________________________ 
 
4) _________________________________________________________________________ 
 
Foreign Exchange Student 
 
Name __________________________Nationality _____________    Age _______________ 
 
Address ________________________City ________________________________________ 
 
Country________________________Phone No. ___________________________________ 
 
Sponsoring Agency ___________________________________________________________ 
 
School diploma received from home country? _______ Yes  _______ No 
 
Check courses that student has completed.  (verified from official transcript) 
 
_______ English Number of verified units_______ 
_______ Science Number of verified units_______ 
_______ Social Studies Number of verified units_______ 
_______ Physical Education Number of verified units_______ 
_______ Native language class Number of verified units_______ 
 
 
We, acting as host family, assume full responsibility for (student's name) while he/she is residing with 
us.  We are not sponsoring this student for personal profit and will ensure that all of the policies, rules, 
and regulations of the board are followed. 
 
___________________________________________________________________________________ 
Date  Signature of head of host family 
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SAMPLE HANDBOOK LANGUAGE / FORMS FOR 
DISTRICT USE AFTER BOARD APPROVAL 

 
General  Information 

 
 S t u d e n t  P r i v a c y  R i g h t s    ( S e e  J R B )  
 
I d e n t i f i a b l e  s t u d e n t  i m a g e s  s h a l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  s c h o o l  w e b s i t e s  
w i t h o u t  p r i o r  w r i t t e n  p e r m i s s i o n  f r o m  t h e  s t u d e n t  a n d ,  i f  u n d e r  1 8 ,  t h e  s t u d e n t ' s  
p a r e n t  o r  g u a r d i a n .   T h e  m a i l i n g  a d d r e s s ,  t e l e p h o n e  n u m b e r  o r  o t h e r  p e r s o n a l l y  
i d e n t i f i a b l e  i n f o r m a t i o n  a b o u t  a n y  s t u d e n t  s h a l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  
s c h o o l  w e b  s i t e s .   A l l  a p p l i c a b l e  r e q u i r e m e n t s  o f  t h e  F a m i l y  E d u c a t i o n a l  R i g h t s  
a n d  P r i v a c y  A c t  ( F E R P A )  s h a l l  b e  f o l l o w e d .  
 
 C o p y r i g h t e d  M a t e r i a l  P o s t e d  O n  W e b s i t e s    ( S e e  K B A )  
 
A n y  o r i g i n a l  m a t e r i a l s  c r e a t e d  b y  s t u d e n t s  a r e  o w n e d  b y  t h o s e  s t u d e n t s .   
O r i g i n a l  m a t e r i a l s  w i l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  s c h o o l  w e b  s i t e s  w i t h o u t  
p r i o r  w r i t t e n  p e r m i s s i o n  o f  t h e  s t u d e n t  w h o  c r e a t e d  t h e  w o r k .   _ _ _ _ _ _ _ _  
( W e b m a s t e r / P r i n c i p a l ,  e t c . )  s h a l l  b e  i n  c h a r g e  o f  m o n i t o r i n g  p e r m i s s i o n  t o  p o s t  
c o p y r i g h t e d  m a t e r i a l s .  
 
 S o f t w a r e  C o p y r i g h t    ( S e e  E C H )  
 
S o f t w a r e  a c q u i r e d  b y  s t a f f  u s i n g  d i s t r i c t  o r  s c h o o l  w e b  s i t e s ,  a n d  i n s t a l l e d  o n  
d i s t r i c t  c o m p u t e r s ,  m u s t  c o m p l y  w i t h  c o p y r i g h t  l a w s .   P r o o f  o f  p u r c h a s e  ( c o p y  
o r  o r i g i n a l )  m u s t  b e  f i l e d  i n  t h e  d i s t r i c t  o f f i c e .  
 
 D o w n l o a d i n g  C o p y r i g h t e d  M a t e r i a l s    ( E C H )  
 
S t u d e n t s  a n d  s t a f f  s h a l l  n o t  d o w n l o a d  c o p y r i g h t e d  m a t e r i a l s  w i t h o u t  p r i o r ,  
w r i t t e n  p e r m i s s i o n  b e i n g  o b t a i n e d  f r o m  t h e  a u t h o r  o r  c r e a t o r  o f  t h e  m a t e r i a l  i n  
q u e s t i o n .   S e e  E C H  f o r  “ f a i r  u s e  e x c e p t i o n s ”  w h i c h  m a y  a l l o w  f o r  l i m i t e d  u s e  o f  
c o p y r i g h t e d  m a t e r i a l s .  
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Proposed rules:  This  i s  a  “Starter  Kit”  which must  be  customized 
to  meet  local  needs .   Remove from pol icy  and f i le  with  the  c lerk 
af ter  board approval .  

 

F a c i l i t y  U s e  R u l e s  
 

U s e  o f  s c h o o l  f a c i l i t i e s  o r  s c h o o l  g r o u n d s  b y  c o m m u n i t y  g r o u p s  m a y  b e  a l l o w e d  
b y  t h e  b o a r d  o n  a  t e m p o r a r y  b a s i s .   T h e  f o l l o w i n g  f e e s  a r e  f o r  u s e  o f  t h e  
f a c i l i t i e s  e q u i p p e d  a s  i s .   A d d i t i o n a l  f e e s  w i l l  b e  c h a r g e d  f o r  p i a n o s ,  c h a i r s ,  
p r o j e c t o r s ,  p u b l i c  a d d r e s s  s y s t e m s ,  e t c . ,  n o t  i n  t h e  f a c i l i t y .   N o  a l t e r a t i o n  t o  a n y  
f a c i l i t y  s h a l l  b e  m a d e  b y  t h e  r e n t e r  o r  t h e i r  p e r s o n n e l  w i t h o u t  t h e  w r i t t e n  
p e r m i s s i o n  o f  t h e  s u p e r i n t e n d e n t .  
 
T h e  i n d i v i d u a l  o r  g r o u p  u s i n g  t h e  f a c i l i t y  a g r e e s  t o  a s s u m e  r e s p o n s i b i l i t y  f o r  
c a r e  o f  t h e  f a c i l i t y  a n d  a g r e e s  t o  p a y  f o r  a n y  d a m a g e s  t o  t h e  f a c i l i t y ,  b e y o n d  
n o r m a l  w e a r ,  r e l a t e d  t o  i t s  u s e  o f  t h e  f a c i l i t y .   I n  a d d i t i o n ,  t h e  i n d i v i d u a l  o r  
g r o u p  a g r e e s  t o  a s s u m e  r e s p o n s i b i l i t y  t o  e n s u r e  t h e  u s e  o f  t o b a c c o ,  u n p r e s c r i b e d  
c o n t r o l l e d  s u b s t a n c e s  o r  a l c o h o l i c  b e v e r a g e s  i s  n o t  a l l o w e d  i n  t h e  f a c i l i t y ,  
e i t h e r  b y  t h e  i n d i v i d u a l ,  t h e  g r o u p  o r  o t h e r  p a r t i c i p a n t s .  
 
P a y m e n t  f o r  t h e  u s e  o f  a  f a c i l i t y  i s  t o  b e  m a d e  i n  a d v a n c e .   A d d i t i o n a l  c h a r g e s  
m a y  b e  a s s e s s e d  a f t e r  t h e  f a c t  i f  t h e  i n d i v i d u a l  o r  g r o u p  f a i l s  t o  a b i d e  b y  t h e  
a g r e e m e n t .  
 
T h i s  p o l i c y  s h a l l  b e  a d m i n i s t e r e d  b y  t h e  s u p e r i n t e n d e n t ,  o r  t h e  s u p e r i n t e n d e n t ’ s  
a u t h o r i z e d  d e s i g n e e ,  a n d  t h e  s u p e r i n t e n d e n t ’ s  d e c i s i o n s  a r e  s u b j e c t  t o  r e v i e w  b y  
t h e  b o a r d  u p o n  t i m e l y  f i l i n g  o f  a  w r i t t e n  p r o t e s t  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  
 

P r o c e d u r e  f o r  F i g u r i n g  C h a r g e s  ( E x a m p l e  O n l y )  
 
T h e  U S D  2 1 4  B o a r d  o f  E d u c a t i o n  r e c o g n i z e s  t h e r e  a r e  g r o u p s  a n d / o r  
o r g a n i z a t i o n s  w i t h i n  t h e  d i s t r i c t  w h i c h  a r e  o n g o i n g  w i t h  p r i m a r y  g o a l s  o f  
c o m m u n i t y  b e t t e r m e n t  a n d  p r o v i d i n g  v a r y i n g  d e g r e e s  o f  s e r v i c e s  t o  d i s t r i c t  
s t u d e n t s .  
 
T h e  d i s t r i c t ’ s  s c h e d u l e  f o r  f a c i l i t y  u s e  c h a r g e s  i s  a l t e r e d  t o  r e f l e c t  t h e  a m o u n t  
t o  b e  r e c o v e r e d  f r o m  s i m i l a r  g r o u p s  f o r  t h e  u s e  o f  s c h o o l  f a c i l i t i e s .  
 
 ( P r i v a t e  O r g a n i z a t i o n s  a n d  B u s i n e s s e s  -  1 0 0 %  o f  F e e )  
 T h e s e  o r g a n i z a t i o n s  a n d  b u s i n e s s e s  a r e  i d e n t i f i e d  a s  f o l l o w s :  
 
 1 )  T h e  p r i m a r y  g o a l  o f  t h e  b u s i n e s s / o r g a n i z a t i o n  i s  p r o f i t  m a k i n g ;  o r  
 
 2 )  C h a r g e s  a r e  m a d e  b y  t h e  b u s i n e s s / o r g a n i z a t i o n  w h e n  a  s c h o o l  f a c i l i t y  

i s  u s e d  a n d  t h e  r e c e i p t s  a r e  p l a c e d  i n  t h e  b u s i n e s s / o r g a n i z a t i o n  
a c c o u n t  f o r  u s e  g e n e r a l l y  b y  t h e  b u s i n e s s / o r g a n i z a t i o n ;  o r  
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 3 )  T h e  b u s i n e s s / o r g a n i z a t i o n  i s  a  n o n p r o f i t  t y p e  o f  o r g a n i z a t i o n  w i t h  t h e  
m a j o r  f i n a n c i a l  s u p p o r t  d e r i v e d  g e n e r a l l y  f r o m  a  s p e c i f i c  g r o u p  o f  
p e o p l e  t h r o u g h  d o n a t i o n s  a n d / o r  f r e e w i l l  o f f e r i n g s .  

 
E x a m p l e s  o f  b u s i n e s s e s / o r g a n i z a t i o n s  i n  t h i s  g r o u p  a r e :   d a n c e  s t u d i o s  a n d  
d a n c e  g r o u p s ;  r a d i o - t e l e v i s i o n  e n t e r t a i n m e n t ;  a u t o m o b i l e  d i s p l a y s ;  c h u r c h e s  a n d  
o t h e r  r e l i g i o u s  o r g a n i z a t i o n s ;  b u s i n e s s e s ;  n o n s c h o o l  s p o r t  e v e n t s ,  e t c .  
 
 ( C i v i c  O r g a n i z a t i o n s  -  6 0 %  o f  F e e )  
 
 T h e s e  o r g a n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o w s :  
 
 1 )  T h e  g r o u p  g e n e r a l l y  o p e r a t e s  w i t h i n  t h e  c o m m u n i t y  a n d  i s  a d u l t -

o r i e n t e d ;  
 
 2 )  T h e  g r o u p  i s  e a s i l y  r e c o g n i z e d  a s  a  c i v i c  o r g a n i z a t i o n  a n d  f u n c t i o n s  

i n  m a n y  d i f f e r e n t  c o m m u n i t i e s ;   
 
 3 )  T h e  g r o u p  o p e r a t e s  o n  a  S t a t e ,  R e g i o n a l  a n d / o r  N a t i o n a l  C h a r t e r  

w h i c h  s p e c i f i c a l l y  s t a t e s  s e r v i c e  t o  t h e  c o m m u n i t y  a s  o n e  o f  t h e  
o r g a n i z a t i o n  r e q u i r e m e n t s ;  o r  

 
 4 )  T h e  g r o u p  i s  a  l o c a l  o r g a n i z a t i o n  t h a t  r e c e i v e s  i t s  f u n d i n g  f r o m  

d o n a t i o n s  a n d / o r  r e c e i v e s  t a x  m o n e y  f r o m  s o m e  g o v e r n m e n t a l  
a g e n c i e s .  

 
 E x a m p l e s  o f  o r g a n i z a t i o n s  i n  t h i s  g r o u p  a r e :   L i o n s  C l u b ;  R o t a r y  C l u b ;  
K i w a n i s  C l u b ;  V . F . W . ;  A m e r i c a n  L e g i o n ;  E l k s  C l u b ;  C h a m b e r  o f  C o m m e r c e ,  e t c .  
 
 ( U S D  { 2 1 4 }  S u p p o r t i n g  O r g a n i z a t i o n s  -  4 0 %  o f  F e e )  
 
 T h e s e  o r g a n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o w s :  
 
 1 )  T h e  g r o u p  s p o n s o r s  e v e n t s  d i r e c t l y  i n v o l v i n g  U S D  2 1 4  s t u d e n t s  

a n d / o r ,  i n  a  b r o a d  s e n s e ,  f o r m e r  s t u d e n t s ;  i s  a  t y p e  w h i c h  p r o v i d e s  
f u t u r e  p o s i t i v e  a s s i s t a n c e  t o  U S D  2 1 4  s t u d e n t  e v e n t s  a n d  i s  n o n s c h o o l  
s u p e r v i s e d ;  o r  

 
 2 )  T h e  g r o u p  m a y  d e r i v e  i n c o m e  f r o m  t h e  e v e n t s ,  a n d  s h a l l  r e t u r n  

s u b s t a n t i a l  i n c o m e  t o  t h e  c o m m u n i t y  t h r o u g h  s c h o l a r s h i p s  a n d  o t h e r  
s i m i l a r  p r o j e c t s  t o  U S D  2 1 4  s t u d e n t s ;  o r  

 
 3 )  T h e  g r o u p  p r o v i d e s  a  b r o a d  b a s e  p r o g r a m  o f  s t u d e n t  s e l f -

i m p r o v e m e n t  i n  m o r a l  j u d g m e n t ,  h o m e  a n d  c o m m u n i t y  l i f e ,  p o i s e  a n d  
s e l f - c o n t r o l  a n d  t h e  f a m i l y  a s  a n  A m e r i c a n  w a y  o f  l i f e ;  o r  

 
 4 )  T h e  g r o u p  h a s  a  t r a c k  r e c o r d  o f  p r o m o t i n g  a  p o s i t i v e  i m a g e  o f  t h e  

c o m m u n i t y ,  t h e  y o u n g  p e o p l e  o f  t h e  a r e a  a n d  a i d  t o  e d u c a t i o n  i n  t h e  
d i s t r i c t .  
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 E x a m p l e s  o f  t h e s e  o r g a n i z a t i o n s  a r e :   J u n i o r  M i s s  S c h o l a r s h i p  P r o g r a m ;  
M i s s  K a n s a s  P a g e a n t ;  A l u m n i  A s s o c i a t i o n ;  V o - T e c h . ;  A r t s  C o u n c i l s ;  e t c .  
 
 ( C o m m u n i t y  I m p r o v e m e n t  a n d  S t u d e n t   
 A s s i s t a n c e  O r g a n i z a t i o n s  -  N o  C h a r g e )  
 
 T h e s e  o r g a n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o w s :  
 
 1 )  T h e  g r o u p s  p r o v i d i n g  s e r v i c e s  t o  t h e  c o u n t y  o r  c i t y  p o p u l a t i o n  a t  

l i t t l e  o r  n o  c o s t  t h a t  a r e  d i f f i c u l t  t o  o b t a i n  e l s e w h e r e  o r  a r e  m i l i t a r y  
a n d / o r  g o v e r n m e n t a l  i n  n a t u r e ;  o r  

 
 2 )  T h e  g r o u p  g e n e r a l l y  o p e r a t e s  a s  a  n o t - f o r - p r o f i t  g r o u p ;  o r  
 
 3 )  T h e  g r o u p  p r o v i d e s  a n  o p p o r t u n i t y  f o r  a  b e t t e r  u n d e r s t a n d i n g  o f  t h e  

a r t s  t h r o u g h  d i s p l a y s  a n d  p r e s e n t a t i o n s  a n d  m a y  b e  g o v e r n m e n t a l  i n  
n a t u r e ;  o r  

 
 4 )  T h e  g r o u p  p r o v i d e s  n e e d e d  a s s i s t a n c e  t o  t h e  c o m m u n i t y  i n  t i m e s  o f  

d i s a s t e r  a n d  i s  a  n o n p r o f i t  o r  g o v e r n m e n t a l  t y p e  o f  o r g a n i z a t i o n ;  o r  
 
 5 )  T h e  g r o u p  o r g a n i z e s  w h e n  n e c e s s a r y  t o  s u p p l y  a  s e r v i c e  t o  e d u c a t i o n  

i n  g e n e r a l  o r  s p e c i f i c a l l y  t o  s t u d e n t s .  
 
E x a m p l e s  o f  t h e s e  o r g a n i z a t i o n s  a r e :   C i t y / C o u n t y  R e c r e a t i o n ;  M i l i t a r y  B a n d ;  
S w i m  T e a m ;  P a r e n t s  o f  S e n i o r s  f o r  S c h o o l  P u r p o s e s ;  K a n s a s  N a t i o n a l  G u a r d ;  
K a n s a s  K i d s  W r e s t l i n g  P r o g r a m ;  C o m m u n i t y  P l a y h o u s e ;  o c c a s i o n a l  u s a g e  b y  4 -
H ,  B o y  S c o u t s  a n d  G i r l  S c o u t s ;  e t c .  
 
 
 
A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  2 / 0 0 ;  4 / 0 7
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U S D  2 1 4  
S C H E D U L E  O F  R A T E S  F O R  F A C I L I T Y  U S E  

 
B u i l d i n g / A r e a                                                               R a t e  o f  C h a r g e  
 
H i g h  S c h o o l :  
 
F i e l d h o u s e  w h e n  n o  a d m i s s i o n  i s  c h a r g e d  $  
F i e l d h o u s e  w h e n  a d m i s s i o n  i s  c h a r g e d   
G y m  w h e n  n o  a d m i s s i o n  i s  c h a r g e d   
G y m  w h e n  a d m i s s i o n  i s  c h a r g e d   
A u d i t o r i u m  w h e n  n o  a d m i s s i o n  i s  c h a r g e d   
A u d i t o r i u m  w h e n  a d m i s s i o n  i s  c h a r g e d   
C a f e t e r i a  w i t h o u t  k i t c h e n  e q u i p m e n t   
C a f e t e r i a  w i t h  k i t c h e n  e q u i p m e n t *   
 
J u n i o r  H i g h  S c h o o l :  
 
G y m  w h e n  n o  a d m i s s i o n  i s  c h a r g e d   
G y m  w h e n  a d m i s s i o n  i s  c h a r g e d   
 
E l e m e n t a r y :  
 
G y m  ( C e n t r a l )  w h e n  n o  a d m i s s i o n  i s  c h a r g e d   
M u l t i - p u r p o s e  w h e n  n o  a d m i s s i o n  i s  c h a r g e d   
M u l t i - p u r p o s e  w h e n  a d m i s s i o n  i s  c h a r g e d   
 
U s e  o f  A n y  C l a s s r o o m  ( p e r  c l a s s r o o m )  
 
W h e n  n o  a d m i s s i o n  i s  c h a r g e d   
W h e n  a d m i s s i o n  i s  c h a r g e d   
 
 
A l l  c h a r g e s  a r e  b a s e d  o n  a  p e r  d a y  c h a r g e .   U s e  o f  f a c i l i t i e s  f o r  f o u r  ( 4 )  h o u r s  
o r  l e s s  w i l l  b e  c h a r g e d  o n e - h a l f  ( 1 / 2 )  o f  t h e  d a i l y  r a t e .   T h e  c h a r g e s  i n c l u d e  t h e  
t i m e  f o r  o n e  ( 1 )  c u s t o d i a n .   S h o u l d  t h e  s e r v i c e s  o f  a d d i t i o n a l  p e r s o n n e l  b e  
r e q u i r e d  d u e  t o  t h e  n a t u r e  o f  t h e  u s e  r e q u e s t ,  t h e  c h a r g e s  w i l l  b e  b a s e d  o n  
$ _ _ _ _ _  p e r  h o u r  f o r  s u c h  a d d i t i o n a l  e m p l o y e e .  
 
* W h e n  k i t c h e n  e q u i p m e n t  i s  u s e d ,  a  s c h o o l  c o o k  m u s t  b e  p r e s e n t .  
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USD 214    Ulysses, Kansas 
 

SCHOOL FACILITY USE PERMIT [Sample Only] 
 

This permit authorizes the use of the school facilities as listed.  The person to whom this permit is issued 
agrees to accept responsibility for the care of the facility and the compliance with school board policy 
covering facility use by nonschool groups.  (Policy KG) 
 
Person to Whom Issued: _______________________________________________________________ 

Address: ____________________________________________________ Telephone No. ___________ 

Group or Organization Represented: ______________________________________________________ 

Purpose of Meeting:___________________________________________________________________ 

Specific Facility/Room(s)Needed:________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 

Building Needed: _____________________________________________________________________ 

Start Time:  ___________________________________  End Time:  _____________________________ 

Room(s) Needed:  _______________  Start Time:  _______________  End Time:  _________________ 

Equipment/Services Needed:  ____________________________________________________________ 

(only those services/equipment/facilities listed will be provided.) 

____________________________________________________________________________________ 

Insurance and Other Special District Requirements for Use:____________________________________ 

____________________________________________________________________________________ 

Use Charge for Services/Facilities Listed:___________________________________________________ 

Date and Amount Paid:_________________________________________________________________ 

Principal’s Approval:______________________________________________________Date: ________ 

Superintendent’s Approval:_________________________________________________Date: ________ 

 
This form must be signed by the person to whom it is issued and presented by that person to the custodian 
on the date(s) shown.  Please read all the provisions and guidelines related to this agreement. 
I have read the Building Use Agreement and Guidelines and I agree that I will be responsible to see that 
there is full compliance with them. 
 
1st copy:  Requester’s copy 
2nd copy: Building Principal 
3rd copy: Clerk of the Board 
 
S i g n a t u r e :  D a t e :  

  G r o u p  R e p r e s e n t a t i v e



 
 
 

KGA   USE OF DISTRICT PERSONAL PROPERTY AND EQUIPMENT 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

U S D  2 1 4 ,  U l y s s e s ,  K a n s a s  

SCHOOL PERSONAL PROPERTY AND EQUIPMENT USE PERMIT [Sample Only] 
 

 This permit authorizes use of the school equipment as listed.  The person to whom this permit is 

issued (hereafter "Permittee") agrees to accept responsibility for care of the equipment and compliance 

with school board policy KGA as well as IIBG if Permittee is a student or employee of the district. 

 As a condition of use, Permittee agrees to pay the district fair market value for any equipment that 

has been lost, stolen, or has suffered irreparable damage while in Permittee's possession.  If school 

equipment is returned damaged beyond normal wear and tear of acceptable use, Permittee agrees to 

reimburse the district for the cost to repair such equipment.  No district reimbursement shall be assessed 

to Permittee for normal wear and tear of the equipment commensurate with acceptable use under policy 

KGA and policy IIBG if Permittee is a district student or employee. 

Permittee Name:_________________________________________________________________ 

Address:_______________________________________________Telephone No. ____________ 

Group or Organization Represented, if any: ___________________________________________ 

Equipment Needed:______________________________________________________________ 

______________________________________________________________________________ 

Date(s) of Use:__________________________________________________________________ 

Start Time:  ____________________________  End Time:  _____________________________ 

Insurance and Other Special District Requirements for Use:______________________________ 

______________________________________________________________________________ 

Deposit Date and Amount Paid, if any:_______________________________________________ 

Principal’s Approval:________________________________________________Date: ________ 

Superintendent’s Approval:___________________________________________Date: ________ 

This form must be signed by the permittee and presented to the person responsible for the equipment on 

the date(s) shown.  Please read all the provisions and guidelines related to this agreement.  I have read the 

School Personal Property and Equipment Use Permit above and relevant policies thereto, and I agree that 

I will be responsible to see that there is full compliance with them. 
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1st copy:  Permittee's copy 
2nd copy: Building Principal 
3rd copy: District office 
 
S i g n a t u r e :  D a t e :  

A p p r o v e d  U s e r  ( P e r m i t t e e )  
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S a m p l e  o n l y :   A d a p t  f o r  L o c a l  U s e  

Distr ibution Rules:   Non-School  Materials  USD 214 

 

T h e  f o l l o w i n g  i t e m / s  m a y  b e  d i s t r i b u t e d :  

 

Time:   O n  S e p t e m b e r  1 3 t h  a n d  1 4 t h  o n l y  b e t w e e n  t h e  h o u r s  o f  3 : 1 5  a n d  3 : 3 0  

p . m .  

 

 

Place :   I n  t h e  c o m m o n s  a r e a  a t  a  t a b l e  s e t  u p  f o r  t h e  p u r p o s e  o f  d i s t r i b u t i o n  o f  

a p p r o v e d  m a t e r i a l s .  

 

 

Manner:   T h e  p e r s o n  d i s t r i b u t i n g  m a y  s t a n d  n e x t  t o  t h e  t a b l e  o n  w h i c h  

m a t e r i a l s  a r e  s t a c k e d .   I f  a  c h i l d  w a l k i n g  b y  a s k s  f o r  o n e ,  t h e  p e r s o n  m a y  h a n d  

t h e m  a  c o p y .   N o  a t t e m p t  s h a l l  b e  m a d e  t o  e n g a g e  t h e  c h i l d  i n  d i a l o g u e  

c o n c e r n i n g  w h e t h e r  t h e y  a c c e p t  o r  r e j e c t  t h e  m a t e r i a l .  

 

Signed:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 A d m i n i s t r a t o r  
 
Signed:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 R e p r e s e n t a t i v e  o f  g r o u p  o r  i n d i v i d u a l  w h o  p r o d u c e d  t h e  m a t e r i a l  
 
 

 

A p p r o v e d :   K A S B  R e c o m m e n d a t i o n  –  4 / 9 9 ;  3 / 0 0  
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The policies of Board of Education of U.S.D. No. 214 prohibit discrimination on the basis of race, color, national origin, disability, religion and sex in all 
programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  

Harassment of individuals on any of these grounds is strictly prohibited. 
Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the following discrimination coordinators: 

District Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: _____________________ 
Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 
     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     

Name of Complainant: 

Address: 

Telephone Number: 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Nature of the Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

o  Race o Color o National Origin oRacial Harassment 
o  Sex o  Sexual  Harassment  o  Disability oReligion 
o  Age o  Harassment on the basis of ____________________   

 
Please describe the 
incident or act complained 
of: 
Please include 
information about: 
• Who was the person 

engaging in the 
conduct? 

• What was the nature 
of the conduct? 

• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you? 
 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
Attach additional sheets if necessary. 

 
Were there any witnesses 
to this incident? 
 

 
o  Yes o No 

If yes, please indicate who the witnesses were:  
_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
 

What action do you 
believe the school should 
take with regard to this 
incident? 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

U.S.D. No. 214 
Complaint of Discrimination Form 
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If this matter proceeds to a formal or informal hearing, will you appear and testify as to your knowledge of the 
matter?    o  Yes     o  No 


